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Sponsor:  J1
PRIVACY ACT STATEMENT
 
Authority:  5 U.S.C. Chapter 61, Hours of Work; Chapter 63, Leave.
 
Purpose(s):  Information is collected to evaluate requests for advance leave.
 
Routine Use(s):  Data will be used for any of the blanked routine uses authorized in the system notice and published in the Federal Register on February 17, 1012, copy available at http://dpclo.defense.gov/Privacy/SORNsIndex/DODComponentArticleView/tabid/7489/Article/6345/s34010.aspx.
 
Disclosure:  Participation in the DLA advance leave program is voluntary.  However, failure to provide all data requested may result in disapproval of application.
 
Rules of Use:  Rules for collecting, using, retaining, and safeguarding this information are contained in the DLA Privacy Act System of Records Notice S340.10 0, entitled "DLA Civilian Time and Attendance, Project and Workload Records" available at
http://dpclo.defense.gov/Privacy/SORNsIndex/DODComponentArticleView/tabid/7489/Article/6345/s34010.aspx..
PART I - EMPLOYEE COMPLETES THIS SECTION
INSTRUCTIONS: Submit 1 Original. Upon completion of Part I, your Leave Approving Official must complete Part II, and then forward form to DLA Human Resources Services Office team for completion of Part III.
NOTICE
1. If the request is for advance annual leave, the number of hours requested can't exceed the amount you will accrue by the end of this leave year.
2. An employee may be advanced ONLY an amount of sick leave that will not exceed, in the aggregate, more than 240 hours.
INCLUSIVE DATES
PART II - APPROVING OFFICIAL COMPLETES THIS SECTION
ADVANCE LEAVE
PART III - HUMAN RESOURCES SERVICES OFFICE COMPLETES THIS SECTION
THE ABOVE REQUEST FOR ADVANCE LEAVE IS IN CONSONANCE WITH APPLICABLE PERSONNEL REGULATIONS
9.0.0.2.20100902.2.720808
http://www.dla.mil/officialforms/files1/dl1869.pdf
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