	CHECKLIST

	OBTAINING YOUR POSITION IN THE U.S.

	Notify your previous employer of your intent to exercise return rights or register in the Priority Placement Program (if eligible).

	Submit completed request for PCS travel orders (refer to the PCS section of this webpage for instructions)

	UPON RECEIPT OF YOUR PCS ORDERS

	Go to the Housing Office to give notice of lease termination

	Check validity of all passports.  Obtain new passports if expired.

	Notify post office of intent to PCS.

	Prepare vehicle for shipment/sale/disposal.  Clear Vehicle Registration

	Go to Transportation office to arrange for shipment of household goods and vehicle.

	Go to the local government/official travel office to make flight arrangements.

	Get copies of all medical/dental records.

	Submit documents to terminate allowances.

	Settle/close utility accounts.

	Schedule closing of overseas banking accounts.  You may wish to leave accounts open for an additional 90 days to ensure settlement of pay and travel normally paid through Electronic Fund Transfers (EFT).

	On last day of work or final day in country, return military identification cards and ration cards.

	UPON ARRIVAL IN THE UNITED STATES

	Submit travel vouchers for payment of PCS (Refer to the PCS section of this webpage for instructions)

	Submit SF-1190 for TQSA (overseas hotel/meals).  Submit completed form to your servicing Human Resources office.


