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Receipting Property 
 
 
FEPMIS gives you the ability to confirm which 
property you have physically received from a 
Disposition Service Site 
 
This function is performed in the Receipts 
module 
 
There are two main types of property to be 
concerned with receipting 
 General Property  
 High Visibility Property 
 
High visibility property consists of vehicles, 
aircraft, weapons, and night vision. Simply put, 
general property is everything else that doesn’t 
fall under these categories 
 
High vis property requires serial numbers and 
pictures to be uploaded to the receipt 
 
Once property is receipted, it is then associated 
with your Station’s property book  
 
 
To begin receipting property, click the Receipts 
module under LESO FEPMIS  
 
 
Continued 

 

Click Here 
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Receipting Property 
(continued) 
 
Click the requisition number that 
you wish to receipt 
 
Then enter the quantity that you 
wish to receipt and click ‘receipt’ 
 
 
 
 
 
 
 
 
 
 
 
 
 

Continued 
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Receipting 
Property (continued) 
 

When the page refreshes, click 
the identify button 

 

Then click the identify property 
button on the next page 

 

Continued 
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Receipting 
Property (continued) 
 
On the identification page, the details 
of the particular piece of property are 
displayed for review. 

 All mandatory fields are marked with 

a circled check mark.  

Item nomenclature, NSN, and station 
must be confirmed. 

Review the applicable fields and add 
any additional information that you 
need.  

Anything additional not covered in the 
page can be input into the comment 
blocks. 

When the page refreshes, click the 
submit button to send the receipt 
onto the next higher authority for 
approval.  

High visibility property has more 
mandatory fields.  For example, serial 
numbers, model year and photos are 
mandatory blocks.  
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Receipting Property 
(continued) 
 
To add images to the receipt, click 
the manage images link 
 
On this page, you can upload pictures 
that you take of the specific piece of 
equipment that you wish to identify 

To upload select which type of 
picture you wish to identify in the 
image content tab, then click the 
browse button to locate the image 

If you wish to add additional 
information, you can type it in the 
description box at the bottom of the 
page 

Once it has been uploaded, click the 
identify link at the top of the page to 
navigate back 

To complete the receipt, place a 
check mark in the certify box and 
click submit 

 


