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Opening the 1348 short or long Excel form

From the web page https://www.drms.dla.mil/turn-in/usable/documentation-usable.shtml the following choices are available just click to open. These files use macros these will need to be enabled after opening the file for drop down options to be usable.

1. Original 1348 Short Form (.xls) 1348 Short Form per MIL-STD-129

HYPERLINK "http://www.drms.dla.mil/turn-in/1348sf0506.xls" (.xls)
Basic information required for your turn-in document. 

2. Original 1348 Long Form (.xls) 1348 Long Form per MIL-STD-129 (.xls)
The Long Form accommodates all columns and blocks on the DD 1348-1A to include selecting  many different drop down menu certification statements. 

Adding the 3 of 9 Barcode Font to a computer

Copy the Barcode font to your Computer

1. Right click on the 3of 9 font below, copy and paste in your computer. 
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1. Right Click on Start, Click on Explore, and Click on C: drive then paste this font file in the c:\ folder.
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2. Click on Start, open Control Panel, then open Fonts folder
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3. Click on File, Install New Font 
4. You may need to click on the C:\ folder for the 3 of 9 Barcode to appear. 
5. Highlight the file and click on OK.
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6. The font is now installed in you Font folder.  

Enabling Macros when using Microsoft Excel 2007
For the short and long form 
1. A Security warning will display that the file uses Macros. These Macros enable the drop down options. 

2. Select the Options tab

[image: image5.png]=] 2+ Microsoft Excel

Home | Insert  Pagelajost  Formulas  Data  Review  View  Developer  Acrobat

Number - [} Conditional Formatting ~

Arial -8 - A A
Ga = @ |'$ « % | &5 FormatasTable -
g |[mrnE oA e wa | @ cisye-
G| Number Styles

DD 1348-1A GENERATION SHORT  [o
FORM FOR GENERATOR USE

POC Telephone Number
YOUR DODAAC

Refresh POC Information




3. Next select Enable this content and select OK.
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4. After enabling Macros the drop down options will be usable.

5. Type in generic data and Save this new file to your desk top as a blank file. Save completed turn-in files in a folder using the DTID number as the files name you may also want to add the NSN or noun. 

DTID: Example 

C:\DTIDS for 2009\W91ATB92350001.xls

DTID-NSN: Example 

C:\DTIDS for 2009\W91ATB92350001-7021004564451.xls

DTID-NSN-NOUN: Example 

C:\DTIDS for 2009\W91ATB92350001-7021004564451-COMPUTERMODUAL.xls

Enabling Macros when using Microsoft Excel 2003

For the short and long form 
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When you first open the program you will be prompted with this menu.  Choose Enable Macros.

The Short Form
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The input form will appear.  The first block of information that you will need to choose is which servicing DRMO you will be delivering the property to.  A drop down box will appear with all participating DRMOs (1).
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The next step is to place the mouse cursor on the POC Block and click once.  Make sure your CAP Locks are on.  This will make the printable document easier to read.  Once you type in the POC name hit Enter (Do not use the Tab key in this program, only use your mouse and enter key).  Now type in your telephone number, () and – are allowed and then press Enter.  Next input your 6 digits DODAAC and press Enter.
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The Refresh POC Information button (3) will refresh all the POC fields.
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Place your mouse cursor or hit Enter until you have the DTID NUMBER field highlighted.  Enter in your 14-digit Disposal Turn In Document (DTID) number.  The number consists of your 6 digit DoDAAC, 4 digit Julian Date and 4 digit serial number assigned by you.  Do not use dashes.  Once DTID is completed, press Enter.
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Input your National Stock Number (NSN) or Local Stock Number (LSN) with out dashes (5) and press Enter.  All efforts to obtain a valid NSN should be made prior to using an LSN.
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Input the Nomenclature (6) for the item and press Enter.  Please use as descriptive of Nomenclature as possible.
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A drop down box will appear when you click on the arrow.  You will be able to choose the proper Unit of Issue (7).  You can select by using the mouse or using the arrow keys to select.  Once you have selected press Enter.
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You must place the mouse cursor on the Quantity field and click once to continue.  Input the Quantity (8) of your item and press Enter.
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A drop down box will appear when you click on the arrow.  You will be able to choose the proper DEMIL Code (9).  You can select by using the mouse or using the arrow keys to select.  Once you have selected press Enter.  Note:  DRMOs cannot accept DEMIL P property.
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You must place the mouse cursor on the Condition Code field and click once to continue.  Input the Condition Code (10) of your item and press Enter.  It is the customer’s responsibility to provide a proper Condition of the property.
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Input the Unit Price (11) for the item and press Enter.  If the price is a round figure you do not have to input the cents, the program will reflect the dollar value.  If necessary add the cents, but do not add the dollar sign.
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A drop down box will appear when you click on the arrow.  You will be able to choose the proper Disposal Authority Code (12).  You can select by using the mouse or using the arrow keys to select.  Once you have selected press Enter.  
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You must place the mouse cursor on the Fund Site field (if applicable) and click once to continue.  Input the Fund Site (13) and press Enter.  It is the customer’s responsibility to provide a proper Fund Site (ie. NAF, Lost & Abandoned, RRRP, etc..).

[image: image21.png]£ Microsoft Excel - Short1348a.xls =18 x]|

) Fle Edi View Insert Format Toos Data Window Help Acrobat =181 ]
NEEaGRBR|o-a= st @E 3w s - |B 7 U BH$ %88 -2-A-7
W2 > 0B 2| aa bl |2 |F @ = B 2P W e BB A AR R
@ @ M 5

IR =

A B c E F G 5]
2 i DD 1348-1A GENERATION SHORT | orwo Kestel -l
3 FORM FOR GENERATOR USE Servicing DRMOIRIPL
4
5 @POC Name John Doe
6 [lPOC Telephone Number (800) 555-1234 Print DD 1348-1A
7 I YOUR DODAAC 564050
g Refresh POC Information
10 JiDTID NUMBER 56405030221234 Additional Info:
11 JINSNILSN (No Dashes) 711000CHAIR Additional Info:
12 liNomenclature CHAR,4LEGS Additional Info:
13 W Unit of Issue EA ~|  Additional Info:
14 [l Quantity 2 Additional Info:
15 lDEMIL Code A | Additional Info:
16 i Condition Code F Additional Info:
17 W Unit Price 100 00 Additional Info:
18 [ Disposal Authority Code Additional Info:
;g Fund Site (If applicable) I:_ Refresh Additional Information
2 Refresh Input Information

4] 41> IM\Input Short Form {_Short DD 1348-1a /' [« Dl
Draw~ [y agoshapes - \ N OO E 4[| &-L-A - snw. =« -
Ready UM





The Refresh Input Information button (14) will refresh all the required document fields.
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If your item has Additional Information (ie.. Serial Numbers (ADPE) , Model, etc…).  The Additional Info in red has enough space for 180 characters.  This will allow for any type of statement (i.e.. ADPE, DEMIL, etc..)  Check with your DRMO local for what statements might apply.
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The Refresh Additional Information button (16) will refresh all the Additional Information fields.
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If all of the fields have been completed, you can know press the Print DD 1348-1A (17) button.  This will print a 1 page copy with 2 DD 1348-1a documents on the page. (See Attachment 1)
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Place your mouse cursor on the DTID NUMBER field (1).  Make sure your Cap Locks are on and enter in your 14-digit Disposal Turn In Document (DTID) number.  The number consists of your 6 digit DoDAAC, 4 digit Julian Date and 4 digit serial number assigned by you.  Do not use dashes.  Once DTID is completed, press Tab.  In this program you will use Tab to go left to right, Enter to go up and down or the mouse and click on each field.
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Input your National Stock Number (NSN) or Local Stock Number (LSN) with out dashes (2) and press Enter.  All efforts to obtain a valid NSN should be made prior to using an LSN.
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You must place the mouse cursor on the Quantity field and click once to continue.  Input the Quantity (3) of your item and press Enter.
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A drop down box will appear when you click on the arrow.  You will be able to choose the proper Unit of Issue (4).  You can select by using the mouse or using the arrow keys to select and press Enter.
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You must place the mouse cursor on the DISP AUTH field and click once to continue.  A drop down box will appear when you click on the arrow.  You will be able to choose the proper Disposal Authority Code (5).  You can select by using the mouse or using the arrow keys to select and press Enter. 
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You must place the mouse cursor on the COND field and click once to continue.  A drop down box will appear when you click on the arrow.  You will be able to choose the proper Condition Code (6).  You can select by using the mouse or using the arrow keys to select and press Enter.
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You must place the mouse cursor on the Unit Price (7) for the item and press Enter.  If the price is a round figure you do not have to input the cents, the program will reflect the dollar value.  If necessary add the cents, but do not add the dollar sign.
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A drop down box will appear when you click on the arrow.  You will be able to choose the proper DEMIL Code (8).  You can select by using the mouse or using the arrow keys to select and press Enter.  Note:  DRMOs cannot accept DEMIL P property.

[image: image33.png]) Ele Edt Yiow Insert Format Tools Data Window Help Acrobat

=181 ||
=l81x|

[=] BR@o- 2= BRI -0 -|B U GO A
BRI ~[X v =| Monitor, 17 Inch
EICDIEFIGH UKL MNP GRS T VY Z A A A A A A A A A A 5 A A ASE BB B8 B BB B EBBeleBpidddadd =l

. DOCUMENT INFORMATION

< Fleds with o are Mandatory. Al ther e are Cptinal . an be el nfortion

3| PRINT 1348-1A e e e R R Retrosh Mandoory Feids
z onp: wshLsH: QI U DISPAUT  COND  UNTPRICE DEML'  NOMENCLATURE'
3| sowsoszzizs | [rozsoomonror | [ s | [eals [ w =1 [ 5 =1 [ #mss ][ &= Vordor, 17

i shipto DRMo* Ship From (Your DoDAAC)" Pointof Contact’ BT

= T 2 Soans0 vt . B

12| Text Statements that may apply. (Mandatory " for ADP, DEMIL, Trple iieed, IPE, Ciical FSC, i, AEDA, Smal Arms, 0zon Dopleting Sub.)
20 sanatne 5
= L Humbers for Hems (For ADP', etc)

32 ptional Information (Insiructons for fllng out the opfionel nformaton can b found Tn DaD 4000 25-1-M)

32 o1 0 ot wat vl o Show o your Gocumert, lece  sace i hece s (Proga comes wi a space leady nsered) Refiesh Optional Felds
35 DENT  rROM mas SR ""°™°  ruwp DT PROJ PRI R O MeT 4 MARK FOR 5.D0C DATE.
= T

441> [M\LOG SHEET { DD Form 1345-1a /

[«f

Draw + Autoshapes +

un
Enter

DIr

UM




Input the Nomenclature (9) for the item and press Enter.  Please use as descriptive of Nomenclature as possible.
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Place the mouse cursor on the SHIP to DRMO box to choose is which servicing DRMO you will be delivering the property to.  A drop down box will appear with all participating DRMOs (10).  You can select by using the mouse or using the arrow keys to select and press Enter.  
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Place the mouse cursor on the SHIP From Field box (11) and input your DoDAAC.  After input of the information, TAB to the next field.
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Input your POCs name in the Point of Contact Field (12) .  After input of the information, TAB to the next field. 
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Input your POCs Phone Number in the Phone Number Field (13).  After input of the information, place the mouse cursor on the drop down box for Text Statements.

Note:  The POC Phone number is the last required field.  The remainder of the fields are for property that require special handling or text statements
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After Clicking on the drop down arrow (14), a choice of possible statements (Automation Equipment, DEMIL, Mutilation, etc.).  Choose the appropriate statement for the type of property if applicable.  To choose click on the appropriate statement or arrow down to the appropriate statement and press enter.  Place the mouse cursor on the drop down box for Signature Statements.
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After Clicking on the drop down arrow (15), a choice of possible Signature statements appears.  Choose the appropriate signature statement that matches the property statement.
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If the item has a Serial Number input the information into the Serial Number Fields (16).  You can use the mouse, Tab and Enter Keys.  

The remainder of the document is optional fields, but any additional information you can provide is beneficial to the DRMO and possible future DoD customers.  (Instructions for filling out the optional information can be found in DoD 4000.25-1-M)    
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If there is no additional information you can know press the Print DD 1348-1A (17) button.  This will print a 1 page copy with 2 DD 1348-1a documents on the page. (See Attachment 2)
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If you would like to input additional information you can refresh the Mandatory fields by clicking the Refresh Button (18). 

Optional Information:
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Place the mouse cursor on the DOC IDENT field (19) and click.  Input the DOC IDENT information and press Tab to continue to the next fields.
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Input the RI COND information (20) and press Tab to continue to the next fields.
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Input the M & S information (21) and press Tab to continue to the next fields.
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Input the SER information (22) and press Tab to continue to the next fields.
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Input the SUPPLEMENT ADDRESS information (23) and press Tab to continue to the next fields.
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Input the FUND information (24) and press Tab to continue to the next fields.
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Input the DISTRIBUTION information (25) and press Tab to continue to the next fields.
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Input the PROJ information (26) and press Tab to continue to the next fields.
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