DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 PREPARATION INSTRUCTIONS
   The Commodity Inspection Program is a series of compulsory inspections designed to provide commodity oversight and serves preventative and risk mitigation functions. Periodic inspections are conducted under the direction of the DLA Strategic Materials Operations Directorate and/or other cognizant officials. The term "inspection,” as used in this text, is the overall act of critically examining a process, facility, service or materials. All inspections performed by DLA Strategic Materials personnel shall be documented on a DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 (latest revision). Instructions for the preparation of these reports are as follows;

Part 1
The Part 1 (Inspection Characterization) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed for all inspections performed by DLA Strategic Materials personnel.
Block 1A: Fill in all pertinent data. The “Designated Responsible Person” for a "Commodity Inspection" is the assigned Commodities Logistics Specialist, for a "Facility Inspection" is the assigned Program Manager (HQ), for a "Scale Inspection" is the Facilities Manager (Depot Manager) and for an "Other Inspection" will be determined at time of the inspection. (See the example below that reflects an annual inspection was performed on Tungsten Ores & Concentrates at Scotia Depot in warehouses 505 & 506 on 11-12 March 2014 by David Landry. The “Designated Responsible Person” was the assigned Commodity Logistics Specialist, Russell Foster.
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Block 1B:  Check only one box in the left column that most accurately describes the type of inspection performed.  Check the associated box (if any) to the right of the box you checked describing the type of inspection performed if applicable.  (See the example below that reflects a commodity inspection was performed at a DLA Site and narrative/Part 2 Continuation Sheet(s) were attached to this inspection.)
[image: ]
Block 1C: Enter the point of inspection initials followed by a three digit sequential report number (NO DASH). The sequential number shall be specific to each commodity (e.g. may have a report numbered SC003 for tungsten and also a report numbered SC003 for zinc). (See the example below.)
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Block 1D: This block is used to track a request for corrective action(s) review, the corrective action(s) review completion, the identification that corrective action(s) are required and the documentation of completion of required corrective action(s). These boxes will be checked off as the action(s) are completed in Parts 6, 7, 8 and 9 as applicable. (See the example below that reflects action(s) in Parts 6, 7 and 8 have been completed. The last unchecked box will be checked as the action(s) of Part 9 (if EBS adjustments are required) are completed.) All five boxes should be checked (if EBS adjustments are required) at the end of each inspection that requires corrective action(s). If no corrective action(s) review is requested, no boxes should be checked.
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Part 2
The Part 2 (Commodity Inspection) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed for inspections performed by DLA Strategic Materials personnel of commodities only. The "Designated Responsible Person" for a "Commodity Inspection" is the assigned Commodities Logistics Specialist.  If inspecting facilities, scales or performing other types of inspections, leave Part 2 blank.
Block 2A: Enter the EBS item number of the commodity inspected. This is listed as “K0000(xxxx)” where the last four digits are the item number associated with a particular lot/contract number. (See the example below that lists two EBS item numbers that were inspected.)
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Block 2B: Enter the Lot/contract number of the commodity inspected. (See the example below that lists two lot/contract numbers that were inspected.)
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Block 2C: Enter the weight as listed in EBS. Some commodities do not have weights listed in EBS (e.g. germanium wafers). If no weights are listed, enter N/A into this block. (See the example below that lists weights as listed in EBS that were inspected.)
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Block 2D: Enter the piece count as listed in EBS. Some commodities may not have piece counts listed in EBS (e.g. bulk storage piles). If no piece counts are listed, enter N/A into this block. (See the example below that lists piece counts as listed in EBS that were inspected.)
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Block 2E: Enter “Y” if the weights and piece counts (as applicable) listed in EBS agree with actual weights and piece counts. Enter “N” if the weights and piece counts (as applicable) listed in EBS do not agree with actual weights and piece counts. See the note that states “* If EBS and actual weights/piece counts DO NOT agree, enter "N" in this block. Then enter "Y" in block 2K of this Part and specify why a corrective action(s) review is being requested in block 2L of this Part”. (See the example below that reflects that the first listed item/lot weights and/or piece counts in EBS agreed with actual inventory. The second listed item/lot weights and/or piece counts in EBS DID NOT agree with the actual inventory. The second item/ lot will need to have a corrective action review requested.)
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Block 2F: Enter the percentage of the item/lot that was visually inspected. At a minimum, 40% of each item/lot must be visually inspected. If less than 40% of the item/lot is visually accessible, actions must be taken to increase the visual accessibility of the item/lot to a minimum of 40%. See the note that states “** List the actual % of item/lot inspected. If less than 40% of the item/lot is visually accessible, the item/lot cannot be inspected until actions are taken to increase the items/lots visual accessibility to a minimum of 40%. The inspector shall inspect the maximum % of each item/lot that is visually accessible. Do not stop at inspecting 40% of an item/lot when more of the item/ lot is visually accessible. (Minimum % of item/lot to be inspected was determined by an adaptation of MIL-STD-1916)” (See the example below that lists % of item/lot inspected as 85% and 100% respectively.) 
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Block 2G: List the container type (e.g. steel drum, fiber drum, box, super sack, bulk pile etc.). Use your best judgment in the container description. There are no special abbreviations or codes for this block. (See the example below that lists the first item/lot as packaged in steel drums and the second item/lot as packaged in fiber drums.) 
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Block 2H: Enter “Y” in this block if the container(s) were opened as part of this inspection. Enter “N” in this block if the container(s) were NOT opened as part of this inspection. (See the example below that shows that no container(s) were opened in either listed item/lot during the performance of this inspection.)
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Block 2I: Enter “Y” in this block if the listed item/lot is/was stored IAW the commodity specific storage requirements as delineated in Chapter 4 of the Storage Manual. These requirements may include, but are not limited to, such items as storage patterns, climate controls, security requirements, fire protection and environmental controls. Enter “N” in this block if the listed item/lot is/was NOT stored IAW the commodity specific storage requirements as delineated in Chapter 4 of the Storage Manual. See the note that states “*** These requirements may include, but are not limited to, such items as storage patterns, climate controls, security requirements, fire protection and environmental controls”. See commodity specific storage requirements as delineated in Chapter 4 of the Storage Manual. If item/lot are/were NOT stored IAW the requirements, a corrective action review should be requested. (See the example below that states both listed items/lots are/were stored IAW the commodity specific storage requirements of Chapter 4 of the Storage Manual.)
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Block 2J: Enter “Y” if the item/lot is shipment ready. Enter “N” if the item/lot is NOT shipment ready. If the item/lot is NOT shipment ready, a corrective action review might need to be requested depending why the item/lot is not shipment ready. See the note that states “**** "Shipment Ready" is defined as "The material can be readied for shipment within two (2) business days. If any physical condition identified during this inspection (e.g. broken pallet(s) or damaged drum(s)) can be overcome and the material can be readied for shipment within two (2) business days, the material IS "Shipment Ready". An active contract and/or shipment order are not required for material to be" Shipment Ready". If entering an "N" in this block, a corrective action review must be requested in block 2K of Part 2 along with a reason in block 2L (Remarks) why the material is NOT shipment ready.” (See the example below that reflects that the first listed item/lot is shipment ready, but the second listed item/lot is not ready for shipment.) 
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Block 2K: Enter “Y” in this block if a corrective action(s) review is requested. Each time a “Y” is entered for any items/lots into this block (Corrective Action(s) Review Requested), you must specify in block 2L of this Part why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (assigned Commodity Logistics Specialist) to determine if and or what corrective action(s) are required. Enter “N” in this block if no corrective action(s) are needed. (See the example below that does not request a corrective action(s) review for the first listed item/lot, but does request a corrective action(s) review for the second listed item/lot.)
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Block 2L: Enter any remarks in this block. Each time a “Y” is entered for any items/lots into its associated 2K block (Corrective Action(s) Review Requested), you must specify why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (assigned Commodity Logistics Specialist) to determine if and or what corrective action(s) are required. (See the example below that lists the deficiencies identified during the inspection of EBS item K00000539 (lot P-3211-B).)
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Part 3
The Part 3 (Facility Inspection) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed for inspections performed by DLA Strategic Materials personnel of facilities only. All facility inspections will be written in narrative form. The facility inspection narrative must be attached to the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. The "Designated Responsible Person" for "Facility Inspection" is the assigned Program Manager (HQ). If inspecting commodities, scales or performing other types of inspections, leave Part 3 blank. 

Block 3A: Enter “Y” in this block if a corrective action(s) review is requested. Each time a “Y” is entered for any facility into this block (Corrective Action(s) Review Requested), you must specify in block 3B of this Part why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (assigned Program Manager (HQ)) to determine if and or what corrective action(s) are required. Enter “N” in this block if no corrective action(s) are requested. (See the example below showing a corrective action(s) review is requested.)
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Block 3B: Enter any remarks in this block. Each time a “Y” is entered into block 3A (Corrective Action(s) Review Requested), you must specify why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (assigned Program Manager (HQ)) to determine if and or what corrective action(s) are required. (See the example below that identifies a roof leak in warehouse 506, section 4.)
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Part 4
The Part 4 (Scale Inspection) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed for inspections performed by DLA Strategic Materials personnel of scales only. The "Designated Responsible Person" for "Scale Inspection" is the Facilities Manager (Depot Manager). If inspecting commodities, facilities or performing other types of inspections, leave Part 4 blank.

Block 4A: Enter scale type in this block (e.g. platform, truck or rail etc.) (See the example below that identifies the scale as a portable platform scale.)
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Block 4B: Enter the manufacturer name of the scale in this block. (See the example below that identifies the scale manufacturer as Fairbanks.)
[image: ]

Block 4C: Enter the model number of the scale in this block. (See the example below that identifies the scale model number as FB 2250-1.)
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Block 4D: Enter the serial number of the scale in this block. (See the example below that identifies the scale serial number as FB 2250-1.)
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Block 4E: Enter the weight capacity of the scale in this block. (See the example below that identifies the scale weight capacity as 10,000 lbs.)
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Block 4F: Enter the smallest increment supported by the scale in this block. (See the example below that identifies the smallest weight increment supported by the scale as 2 lbs.)
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Block 4G: Enter the name of the company/municipal agency that calibrated or verified the calibration of the scale in this block. See the note that states “* Enter the name of the person or company that performed the scale calibration. This may or may not be a government employee. This may be a private company (e.g. Toledo scales, etc.) or a municipal agency (e.g. state or county agency, etc.)”. (See the example below that identifies that the County of Schenectady verified the calibration of the scale.)
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Block 4H: Enter the date the scale was calibrated or that the calibration was verified in this block. (See the example below that identifies that the calibration was verified on 15 October 2013.)
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Block 4I: Enter “Y” in this block if a calibration seal is installed on the scale. Enter “N” in this block if a calibration seal is NOT installed. If a calibration seal is NOT installed, a corrective action(s) review should be requested. (See the example below that identifies that a calibration seal is NOT installed on this scale.)
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Block 4J: Enter “Y” in this block if a corrective action(s) review is requested. Each time a “Y” is entered for any scale into this block (Corrective Action(s) Review Requested), you must specify in block 4K of this Part why a corrective action(s) review is being requested. These remarks will be reviewed by the "Designated Responsible Person" (for "Scale Inspection" is the Facilities Manager (Depot Manager)) to determine if and or what corrective action(s) are required. Enter “N” in this block if no corrective action(s) are requested. (See the example below showing a corrective action review is requested.)
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Block 4K: Enter any remarks in this block. Each time a “Y” is entered for any scale into its associated 4J block (Corrective Action(s) Review Requested), you must specify why a corrective action(s) review is being requested. These remarks will be reviewed by the "Designated Responsible Person" (for "Scale Inspection" is the Facilities Manager (Depot Manager)) to determine if and or what corrective action(s) are required. (See the example below that states that the calibration seal was removed by unknown personnel and is missing.)
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Part 5
The Part 5 (Other Inspection) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed only for other types of inspections not listed in Parts 2, 3 or 4 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 performed by DLA Strategic Materials personnel. The "Designated Responsible Person" for "Other Inspection" will be determined at the time of inspection. All other types of inspections will be written in narrative form. The other types of inspection narrative must be attached to the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. If inspecting commodities, facilities or scales, leave Part 5 blank. 

Block 5A: Enter “Y” in this block if a corrective action(s) review is requested. Each time a “Y” is entered for any other inspection into this block (Corrective Action(s) Review Requested); you must specify in block 5B of this Part why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (to be determined at time of inspection) to determine if and or what corrective action(s) are required.  Enter “N” in this block if no corrective action(s) are needed. (See the example below showing a corrective action(s) review is requested.)
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Block 5B: Enter any remarks in this block. Each time a “Y” is entered into block 5A (Corrective Action(s) Review Requested), you must specify why a corrective action(s) review is being requested. These remarks will be reviewed by the “Designated Responsible Person” (to be determined at time of inspection) to determine if and or what corrective action(s) are required. (No example is provided for a block 5B entry.)

Part 6
The Part 6 (Facility Manager Review) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the Facility Manager to document their review and concurrence of Parts 1 thru 5 as applicable only.
Block 6A: Enter the signature of the Facility Manager performing the review. For this block, type in the Facility Manager’s name followed by “/S/”. The “/S/” denotes that the typed name represents a signature. (See the example below showing that John Eller performed this review).
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Block 6B: Enter the date that the review/concurrence was completed. (See the example below showing that the review/concurrence was completed on 28-Mar-14). 
[image: ]
Block 6C: Check ONLY ONE of the two boxes. Check the top box if a corrective action(s) review is requested. See the note that states “* Check this block if a corrective action(s) review is requested in block 2K of Part 2, in block 3A of Part 3, block 4J of Part 4 or block 5A of Part 5 and the Facility Manager concurs that a "Corrective Action(s) Review is required. The Facility Manager can check this block if they determine that a "Corrective Action(s) Review" is required that was not listed in Parts 2, 3, 4 or 5, but must enter remarks in block 6D to justify their decision.” Check the “Corrective Action(s) Review Requested” box in block 1D of Part 1 if a corrective action(s) review is requested. Check the bottom box if NO corrective action(s) review is requested. If NO corrective action(s) review is requested, leave all boxes in block 1D of Part 1 blank. See the note that states “** The Facility Manager MUST enter remarks (to justify their decision) in block 6D of Part 6 if checking this box when corrective action(s) review is requested in block 2K of Part 2, in block 3A of Part 3, block 4J of Part 4 or block 5A of Part 5 and the Facility Manager does NOT concur that a "Corrective Action(s) Review" is required.” See the example below that shows that a corrective action(s) review is requested).
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Block 6D: Enter any remarks in the block. See the notes that state “* Check this block if a corrective action(s) review is requested in block 2K of Part 2, in block 3A of Part 3, block 4J of Part 4 or block 5A of Part 5 and the Facility Manager concurs that a "Corrective Action(s) Review is required. The Facility Manager can check this block if they determine that a "Corrective Action(s) Review" is required that was not listed in Parts 2, 3, 4 or 5, but must enter remarks in block 6D to justify their decision.” and “** The Facility Manager MUST enter remarks (to justify their decision) in block 6D of Part 6 if checking this box when corrective action(s) review is requested in block 2K of Part 2, in block 3A of Part 3, block 4J of Part 4 or block 5A of Part 5 and the Facility Manager does NOT concur that a "Corrective Action(s) Review" is required.” No example is listed.


Part 7
The Part 7 (Corrective Action(s) Review) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 every time a corrective action(s) review is requested in block 6C of part 6 of this form. The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will determine if and or what corrective action(s) are required.  If no corrective action(s) review is requested, leave Part 7 blank.

Block 7A: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will enter a description of the reported deficiency. For commodity deficiencies include the EBS number (see Part 2 above), for facilities deficiencies include the facility location (see Part 3 above), for scale deficiencies include the scale serial number (see Part 4 above). The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30  will enter a brief description for all other types of deficiencies reported (see Part 5 above). (See the example below that lists the deficiencies identified during the inspection of EBS item K00000539 (lot P-3211-B).
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Block 7B: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will enter the date they performed the corrective action(s) review. See the note that states “* Upon completion of this "Corrective Action(s) Review", the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will check the "Corrective Action(s) Review Completed" box in block 1D of Part 1”. (See the example below listing the date the corrective action review was performed as 20-Mar-14.)
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Block 7C: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 performing the corrective action review will enter their signature. For this block, type in the name of the "Designated Responsible Person” followed by “/S/”. The “/S/” denotes that the typed name represents a signature. (See the example below listed Russell Foster as the Commodity Logistics Specialist performing the corrective action review.)
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Block 7D: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30  will identify if any corrective action(s) are required to be performed. If entering a “Y” in this block, the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30  must check the “Corrective Action(s) Required” box in block 1D of Part 1 of this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. Enter “N” in this block if no corrective action(s) are required. If entering an “N” in this block, DO NOT check the “Corrective Action(s) Required” box in block 1D of Part 1 of this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. The "Designated Responsible Person" will document the completion of the visual inspection by updating the "Commodity Inspection Schedule" on the shared drive. The "Designated Responsible Person" will enter the initials of the person who performed the visual inspection in the appropriate block in the commodity inspection schedule on the shared drive. The "Designated Responsible Person" will also highlight the background color of the appropriate block in the commodity inspection schedule on the shared drive "red" if corrective action(s) are required. The shared drive target location is "DNSC-M > 2 COMMODITIES > COMMODITY INSPECTIONS > 1 INSPECTION SCHEDULES > COMMODITY INSPECTION SCHEDULE 20XX".  See the note that states “** If any corrective action(s) are required, the "Designated Responsible Person" (as identified in block 1A of Part 1) will enter a "Y" in this block for each identified deficiency. The "Designated Responsible Person" (as identified in block 1A of Part 1) will check the "Corrective Action(s) Required" box in block 1D of Part 1. The "Designated Responsible Person" will document the completion of the visual inspection by updating the "Commodity Inspection Schedule" on the shared drive. The "Designated Responsible Person" will enter the initials of the person who performed the visual inspection in the appropriate block in the commodity inspection schedule on the shared drive. The "Designated Responsible Person" will also highlight the background color of the appropriate block in the commodity inspection schedule on the shared drive "red" if corrective action(s) are required. The shared drive target location is "DNSC-M > 2 COMMODITIES > COMMODITY INSPECTIONS > 1 INSPECTION SCHEDULES > COMMODITY INSPECTION SCHEDULE 20XX".  DO NOT check the "Corrective Action(s) Required" in block 1D of Part 1 If NO corrective action(s) is/are required.” (See the example below that shows corrective action(s) are required to be performed.)
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Block 7E: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will assign a corrective action number if corrective action(s) are required. If NO corrective action(s) are required, leave this block blank. The corrective action number shall follow this format: the inspection report number as listed in block 1C of Part 1 followed by a dash and a sequential three digit number assigned by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. See the note that states “***The corrective action number format is as follows;  the inspection report number as listed in block 1C of Part 1 followed by a dash and a sequential three digit number assigned by the "Designated Responsible Person" (as identified in block 1A of Part 1).”  (See the example below that lists the corrective action number as SC055-001. This means that this inspection report number is SC055 and this is the first corrective action number assigned to this inspection report.)
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Block 7F: The "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will list the corrective action(s) to be performed. If NO corrective action(s) are required, leave this block blank. (See the example below calling for the replacement of damaged drums, the submittal of an inventory adjustment memo to the Commodity Logistics Specialist and an EBS adjustment for piece count to be made by the Commodity Logistics Specialist to reflect the actual piece count.)
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Block 7G: Enter any remarks in the block. No example is listed.


Part 8
The Part 8 (Corrective Action(s) Performance) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the field activity every time a corrective action(s) is performed.  If no corrective action(s) are performed, leave Part 8 blank.

Block 8A: Enter the corrective action number listed in block 7E of Part 7 for each required corrective action(s) identified by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. (See the example below listing the corrective action number as SC055-001.)
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Block 8B: Enter the corrective action(s) performed. Any adjustments in EBS will be made by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 and EBS adjustment completion will be documented in Part 9 (below) of this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. (See the example below that reflects that all seven damaged drums were replaced and that an inventory adjustment memo was submitted to the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 requesting a piece count adjustment in EBS.)
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Block 8C: Enter the date the corrective action(s) were performed. Upon completion of performance of all corrective action(s), check the "Corrective Action(s) Performed" box in block 1D of Part 1. All "Corrective Action(s)" must be completed prior to the next scheduled inspection unless a waiver is obtained from the Chief, Operations & Logistics Division.” See the note that states “* Upon completion of performance of all corrective action(s),  check the "Corrective Action(s) Performed" box in block 1D of Part 1. All "Corrective Action(s)" must be completed prior to the next scheduled inspection unless a waiver is obtained from the Chief, Operations & Logistics Division.” (See the example reflecting the corrective action(s) were performed on 27-Mar-14.)
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Block 8D: Enter the signature of the person performing the corrective action(s). For this block, type in the name of the person performing the corrective action followed by “/S/”. The “/S/” denotes that the typed name represents a signature. Upon completion of performance of all corrective action(s), check the "Corrective Action(s) Performed" box in block 1D of Part 1. See the note that states “* Upon completion of performance of all corrective action(s), check the "Corrective Action(s) Performed" box in block 1D of Part 1. All "Corrective Action(s)" must be completed prior to the next scheduled inspection unless a waiver is obtained from the Chief, Operations & Logistics Division.” (See the example below listing Dewey Blair as the person performing the corrective action(s).)
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Block 8E: Enter “Y” in this block if supporting documentation is attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. If adjustments in the EBS system are required, supporting documentation (e.g. copies of Receiving Report, Inventory Adjustment Memo, etc.) must be attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 to provide the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 with a justification to make any required adjustments in the EBS system. Enter “N” in this block if NO supporting documentation is attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. (See the example below that reflects that supporting documentation is attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30.)
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Block 8F: Enter any remarks in the block. No example is listed.

Part 9
The Part 9 (Corrective Action(s) Documented) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed every time a corrective action(s) is performed and/or an inventory adjustment is required in the EBS system. Part 9 to be completed by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 as required. If no corrective action(s) were performed, leave Part 9 blank 


Block 9A: Enter the corrective action number(s) listed in block 7E of Part 7 of this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 that required an inventory adjustment in the EBS system and/or a corrective action(s) identified by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. (See the example below listing the corrective action number as SC055-001.)
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Block 9B: Enter a description of all corrective action(s) documentation completed. (See the example below that reflects that the assigned "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 adjusted the piece count to 243 drums in EBS justified by a signed Inventory Adjustment Memo dated 29 March 2014.)
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Block 9C: Enter the date the corrective action(s) were documented. Upon completion of performance of all corrective action(s) documented, check the "Corrective Action(s) Documented" box in block 1D of Part 1.  See the note that states “* Upon completion of this "Corrective Action(s) Documented", the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 will check the "Corrective Action(s) Documented" box in block 1D of Part 1”. (See the example reflecting the corrective action(s) were documented on 27- Mar-14.)
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Block 9D: Enter the signature of the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 documenting the completion of all corrective action(s). For this block, type in the name of the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 followed by “/S/”. The “/S/” denotes that the typed name represents a signature. The "Designated Responsible Person" documenting the completion of all corrective action(s) will highlight the background color of the appropriate block in the commodity inspection schedule on the shared drive "green" (the background color was previously "red"). The shared drive target location is "DNSC-M > 2 COMMODITIES > COMMODITY INSPECTIONS > 1 INSPECTION SCHEDULES > COMMODITY INSPECTION SCHEDULE 20XX".”  See the note that states ** The "Designated Responsible Person" documenting the completion of all corrective action(s) will highlight the background color of the appropriate block in the commodity inspection schedule on the shared drive "green" (the background color was previously "red"). The shared drive target location is "DNSC-M > 2 COMMODITIES > COMMODITY INSPECTIONS > 1 INSPECTION SCHEDULES > COMMODITY INSPECTION SCHEDULE 20XX".  “(See the example below listing Russell Foster as the assigned Commodity Logistics Specialist documenting the corrective action(s).)
[image: ]

Block 9E: Enter “Y” in this block to verify that supporting documentation is attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30. This supporting documentation (e.g. copies of a completed inventory adjustment in the EBS system) must be attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 to provide documentation that all required inventory adjustments in the EBS system have been completed by the assigned Commodity Logistics Specialist. (See the example below that reflects that supporting documentation is attached to this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30.)

[image: ]
Block 9F: Enter any remarks in the block. No example is listed.


Part 10
The Part 10 (Inspection Completed) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30.  By completing this part of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30, the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 certifies that the inspection is completed and that all corrective action(s) have been completed. If adjustments in the EBS system were required, the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 certifies that all required inventory adjustments in the EBS system have been completed and documented.
Block 10A: Enter the signature of the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 certifying that the inspection was completed, that all corrective action(s) were completed and that all required inventory adjustments (if any) in the EBS system were completed and documented. For this block, type in the name of the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 followed by “/S/”. The “/S/” denotes that the typed name represents a signature. (See the example below listing Russell Foster as the person certifying the satisfactory completion of this inspection.)
[image: ]

Block 10B: Enter the date the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 certified that the inspection was completed, that all corrective action(s) were completed and that all required inventory adjustments in the EBS system (if any) were completed and documented. (See the example reflecting the satisfactory completion of this inspection was completed on 27-Mar-14.)
[image: ]
Block 10C: Enter any remarks in the block. No example is listed.


Part 11
The Part 11 (Management Review) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the Chief of the Environmental Division. By completing this part of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30, the Chief of the Environmental Division certifies that the management review of this inspection is completed and that all corrective action(s) (if any) have been completed and that all required inventory adjustments (if any) in the EBS system are completed and documented. 
Block 11A: Enter the signature of the person (Chief of the Environmental Division) certifying that the management review of this inspection was completed and that all corrective action(s) (if any) were completed and that all required inventory adjustments (if any) in the EBS system were completed and documented. For this block, type in the name of the Chief of the Environmental Division performing this certification followed by “/S/”. The “/S/” denotes that the typed name represents a signature. (See the example below listing Terry Leland as the person certifying the completion of this management review of this inspection.)  
[image: ]

Block 11B: Enter the date the person (Chief of the Environmental Division) certified that the management review of this inspection was completed and that all corrective action(s) (if any) were completed and that all required inventory adjustments (if any) in the EBS system are completed and documented. (See the example reflecting the satisfactory completion of this management review of this inspection was completed on 1-Apr-14.)
[image: ]
Block 11C: Enter any remarks in the block. No example is listed.

Part 12
The Part 12 (Inspection Uploaded to Shared Drive) section of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 shall be completed by the "Designated Responsible Person" (as identified in block 1A of Part 1).  By completing this part of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30, the "Designated Responsible Person" (as identified in block 1A of Part 1) certifies that this completed "DLA Strategic Materials Inspection Report Form 30" (and Supporting Documentation if required) has been uploaded to the shared drive. Uploaded "DLA Strategic Materials Inspection Report Form 30" (and Supporting Documentation if required) shall be titled in the following format: Report Number_Name of Commodity _Inspection Month_ Inspection Day Number_Inspection Year. The shared drive target location is "DNSC-M -> 2 COMMODITIES -> Material Inspection Reports -> then specific FY and inspection location. A hard copy of this DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 does not need to be retained once uploaded to the shared drive.
IMPORTANT NOTE: Complete Part 12 of this completed DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 IN THIS ORDER. (Complete blocks 12B and 12C prior to uploading and digitally signing this completed DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 in block 12A. This entire document will marked as “final” and cannot be edited or added to in any way once digitally signed.)
Step 1: Block 12B: Enter the date the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 uploaded this completed "DLA Strategic Materials Inspection Report Form 30" to the shared drive.
Step 2: Block 12C: Enter any remarks in the block. No example is listed.
Step 3: Upload this completed DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 (and Supporting Documentation if required) to the shared drive in the manner described above.
Step 4:  Block 12A: Enter the digital signature of the "Designated Responsible Person” identified in block 1A of part 1 of the DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 certifying that this completed "DLA Strategic Materials Inspection Report Form 30" (and Supporting Documentation if required) has been uploaded to the shared drive. Perform this step on the copy of this completed DLA STRATEGIC MATERIALS INSPECTION REPORT FORM 30 that was uploaded to the shared drive. 
[bookmark: _GoBack]NOTE: Electronic versions of all completed "DLA Strategic Materials Inspection Report Form 30" (and Supporting Documentation if required) shall be titled in the following format: Report Number_Name of Commodity _Inspection Month_ Inspection Day Number_Inspection Year.
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Designated Responsible Person *



1A

Name of Commodity/Facility:



Inspection Location:



Date(s) of Inspection:

Scotia Depot Warehouse 505 & 506

11 & 12 March 2014

Tungsten Ores and Concentrates

____________________________________________________

____________________________________________________

David Landry

Russell Foster

Inspected By:



Date Last Inspected:



Minimum Inspection Frequency:



Annual

27-Mar-13


image2.emf
1B

X X

   Other __________________________     Attach narrative.

Type of Inspection

   Narrative / Part 2 Continuation Sheet(s) Attached

   Narrative / Part 2 Continuation Sheet(s) Attached

   Facility Inspection at DLA Site.  Attach narrative.

   Commodity Inspection at DLA Site

   Commodity Inspection at Vendor Site

   Narrative Attached

   Scale Inspection at DLA Site

   Facility Inspection at Vendor Site.  Attach narrative.

   Narrative Attached

   Scale Inspection at Commercial Site
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1C

REPORT NUMBER

SC003


image4.emf
1D

X

X

X

X

   Corrective Action(s) Required (See Part 7)

   Corrective Action(s) Performed (See Part 8)

   Corrective Action(s) Review Completed (See Part 7)

   Corrective Action(s) Review Requested (See Part 6)

Corrective Action(s)

   Corrective Action(s) Documented (See Part 9)
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2A

EBS Item Number   

K0000(xxxx)

K00000539

K00000543
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2B

P-3211-B

P-3213-B

Lot/Contract Number


image7.emf
2C

84,206 lbs.

92,171 lbs.

(If applicable)

EBS Weight
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2D

244

270

(If applicable)

EBS Piece Count 


image9.emf
2E

N

Y

EBS and Actual Weights/Piece Counts 

Agree  (Y = yes    N = no) *
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2F

% of item/lot Inspected

(Minimum 40%) **

85%

100%
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2G

Container Type

Fiber Drum

Steel Drum


image12.emf
2H

Container Opened

(Y = yes  N = no)

N

N


image13.emf
2I

Stored IAW Requirements

(Y = yes  N = no) ***

Y

Y


image14.emf
2J

Shipment Ready

(Y = yes  N = no)

Y

N
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2K

Corrective Action(s) Review

Requested (Y = yes  N = no)

Y

N
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2L

Remarks

 of damaged drums on 13 Feb 2014. Also seven drums are damaged and need to be replaced.

Item K00000539 (lot P-3211-B) is listed in EBS as having 244 drums. Actual count of drums is now 243 due to the replacement 
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Corrective Action(s) Review Requested (Y = yes  N = no):  Y
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3B

Leaking roof on warehouse 506, section 4.

Remarks
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4A

Scale Type

Platform, portable
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4B

 Manufacturer

Fairbanks


image21.emf
4C

 Model Number

FB 2250-1
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 Serial Number

121220100096
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4E

Capacity

10,000 lbs.
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 Smallest Increment

2 lbs.
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County of Schenectady

Calibrated By *
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4H

Calibration Date

15-Oct-13
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4I

Seal Installed

(y = yes  N = no)

N
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Corrective Action(s) Review

Requested (Y = yes  N = no)

Y
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Calibration seal was removed by unknown personnel. No calibration seal is installed at this time.

Remarks
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Corrective Action(s) Review Requested (Y = yes  N = no):  Y
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John Eller  /S/

Signature of the Facility Manager 
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Date Review/Concurrence completed

6B

28-Mar-14
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X

      Check this box if NO corrective action(s) review is requested. DO NOT check any box in block 1D of Part 1.

      Check this box if a corrective action(s) review is requested. Also check the "Corrective Action(s) Review Requested" box in block 1D of Part 1.

6C  *

**
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Description of reported deficiency (for commodities list EBS item number), 

(for facilities list location), (for scales list serial number) to be reviewed

EBS item K00000539 (lot P-3211-B) is listed as having 244 drums. Actual count of 

drums is now 243 due to the replacement of damaged drums on 13 February 2014. 

Also seven drums are damaged and need to be replaced.
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Date of Review *

20-Mar-14
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Reviewed By Signature

Russell Foster /S/
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Corrective Action(s) 

Required (Y=yes, N-no) **

Y
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SC055-001

Assign a corrective 

action number ***
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7F

Corrective Action(s)

Replace damaged drums. Provide supporting documentation (inventory adjustment memo) to the Commodity Logistics Specialist to support an 

adjustment for the piece count in EBS. Commodity Logistics Specialist to adjust the piece count in EBS to reflect actual count.
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Corrective action 

number

SC055-001


image41.emf
8B

All seven drums were replaced. Submitted an inventory adjustment memo to the Commodity Logistics Specialist documenting the actual piece count as 243 drums.

 Corrective action(s) preformed
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Date corrective action(s)

performed *

27-Mar-14
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8D

Dewey Blair /S/

Signature of person performing 

corrective action(s) 


image44.emf
8E

Supporting Documentation

attached (Y = yes   N = no)

Y
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9A

SC055-001

Corrective action 

number
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9B

Corrective action(s) documented 

EBS adjustment made to change the piece count to 243 drums. Adjustment justified by the attached Inventory Adjustment Memo dated 29 March 2014.
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27-Mar-14

Date corrective action(s)

documented. *
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9D

Signature of person documenting 

corrective action(s) **

Russell Foster /S/
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Supporting Documentation

attached (Y = yes)

Y
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Russell Foster /S/

Signature of the "Designated Responsible Person" (as identified in block 1A of Part 1) 
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27-Mar-14

Date of inspection completion
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11A

Terry Leland /S/

Signature of the Chief of the Environmental Division 
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Date of management review completion

1-Apr-14


