Sales Menu: Manage Shipment Requests for a Solicitation
1. From the SharePoint web site page or the Home page, select the “Sales Menu” link.
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Strategic Materials

<

Home

Sales Menu

Your account is listed as a contact for Test Company 2.

Edit the Company Profile.

Solicitations Available for Registration

You are authorized to register for the following solicitations.

Command

Solicitation

Type

Material

Register

DLA-Ferromanganese-006

BOA

Ferromanganes

e

Solicitation Registrations

The following solicitation registrations have been created.

Command Solicitation Type Material Date Submitted Date Approved Expiration Date
Edit DLA-Chromium Metal-004 BOA | Chromium Metal 02/02/2013 12:54 | 02/02/2013 12:55  02/02/2014 12:55
Edit DLA-Ferrochromium-007 BOA | Ferrochromium 04/10/2013 15:49
Edit DLA-Tungsten Ores and Concentrates-007 | BOA | Tungsten Ores and Concentrates | 02/06/2013 10:12 | 02/06/2013 10:25 | 02/06/2014 10:25

Manage Solicitation Quotes

You are authorized to manage the quotes for the following solicitations.

Command Solicitation Type Material
Select | DLA-Chromium Metal-004 BOA | Chromium Metal
Select | DLA-Ferrochromium-007 BOA | Ferrochromium
Select | DLA-Tungsten Ores and Concentrates-007 | BOA, | Tungsten Ores and Concentrates

Manage Shipment Requests

You are authorized to manage the shipment requests for the following solicitations.

Command

Solicitation

Type

Material

Select

DLA-Chromium Metal-004

BOA

Chromium Metal

FOIA-Privacy |

Privacy/Secu

rity Statement |

508 Compliance Statement |

Webmaster

2. The section, Manage Shipment Requests, contains a list of solicitations for which quotes have been
awarded and shipment requests are allowed.
3. Select a solicitation.
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Shipment Requests for Solicitation:
DLA-Chromium Metal-004

Insert a Shipment Request

There are no Shipment Requests.

FOIA-Privacy | Privac curity Statement | 508 Compliance Statement | Webmaster

Select “Insert a Shipment Request”.
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Shipment Request for Solicitation:
DLA-Chromium Metal-004

J.3 Shipping Instructions

Enter data and select “Insert”.

Solicitation: DLA-Chromium Metal-004
Shipment Request Number*:

Contractor®:

Point of Contact®:

Telephone Number*:

Strategic Materials
Contract Number*:

Commodity™*:

Item/Pile*:

Depot®:

Quantity:

Unit Price:

Total Dollar Value:
Shipping Method:

Carrier Name:

Carrier
Point of Contact:
Carrier
POC Telephone:

Date Shipment Desired:

Ship To:

Minimum Load:
Qutloader:

QOutloader Telephone:
Sampler:

Sampler Telephone:

Remarks:

Insert Cancel

* iz & required field

FOIA-Privacy | Privacy/Security Statement | 508 Compliance Statement | Webmaster

5. After entering data and selecting Insert, the shipment request is inserted and displayed in read-only
mode with options to Edit, Delete and Submit.
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Shipment Request for Solicitation: Summary
DLA-Chromium Metal-004

J.3 Shipping Instructions

Solicitation: | DLA-Chromium Metal-004]
‘Shipment Request Number: 123 |
.'{;ont"rar;t'or: _.T'es't' Compan_y_i
|Point of Contact: i

Teiepllone Nu mber' |

i?om_wmﬂv; Chromium
HemiPie: 3

Depot:

'Qu_am_jt_y_:

|unit Price:

[Total Dollar Value: I

Shipping Method: |ER

Carner Name: :;M'Tr'uck'iri'g'
= am

|Point of Contact: I

;gg'c".?;ieph e '55555555

Date Shipment Desires: | ASAP

-_'Sm'p To: _.T'es't' Co m pan_}_.r_i
Minimum Load: I

'Ouﬂoader ::._ElSl_T_f

Outloader Telepllone‘ ::_és df

[sampler: |asar

sampler Telephone: | asdf
[Remarks:
Created By Account ID: | =xomple
Sui)rn'ilied' ByAccountlD‘

Date Submitted:

Ed|t Delete Submlt

FOIA-Privacy | Privacy/Security Statement | 508 Compliance Statement | Webmaster

Note that the Summary link is enabled.
Select the Shipping Requests link.
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Shipment Requests for Solicitation:
DLA-Chromium Metal-004

Insert a Shipment Request

One Shipment Request found.
Command | Summary | Request Number | Contract Number Created By Created Submitted By | Submitted |

Select | Summary | 123 CN-sample example 04/12/2013 10:59 |

FOIA-Privacy | Priv: curity Statement | 508 Compliance Statement | Webmaster

Select the Select command for the shipment request.
Select Submit.
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Shipment Request for Solicitation:

Summary

DLA-Chromium Metal-004

J.3 Shipping Instructions

Solicitation: | DLA-Chromium Metal-004]
ETANE T HEQUest Mmhe p
:Cont"ractor: _.T'e stCo mpany 2
[Point of Contact: T

[Telephone Number: | 5855555

o o |on-samle
(Commodity: Ghromium
item/Pile: I[123

Depot: |

Quantity: I

|Unit Price: I3

Total Dollar Value: I3

Shipping Method: I

Carner Na me' N\ Tr'u cking
\Carrier [ b

|Point of Contact: I
?Pg::n'e}::iephone: )

Date Shipment Desired: | ASAP

-_.Shi.p To: .IT'e stCo mpany 2
Minimum Load: I

'buﬂoader ::'asn_j_f

Outloader Tebephone |as df

Sampler‘ '-:asdf

Sampler Telephone: | asaf

[Remarks:
Created By AccountiD: || ample

-_Su'bm'med' By'Acc.ount"!_D:

|Date Submitted:

To submit the shipment request, enter your PIN and select "Submit”. Once submitted, changes are not allowed.

PIN*:

Submit Cancel

508 Compliance Statement

Privacy/Security Statement |

FOIA-Privacy |

Enter the PIN and select Submit.

Webmaster
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Shipment Request for Solicitation: Summary
DLA-Chromium Metal-004

J.3 Shipping Instructions

Solicitation: | DLA-Chromium Metal-004]
ETANE T HEQUeS e p i

:Cont"ractor: _.T'e stCo mpany 2

[Point of Contact: T

Telephone Number: | 5555555
o | on-samle

(Commodity: Ghromium

item/Pile: 123

Depot: |

Quantity: I

|Unit Price: I3

Total Dollar Value: I3

Shipping Method: I

Carner Name' N\ Tr'uckin'g

\Carrier [ b

|Point of Contact: I

?Pg::n'e}::iephone: T

Date Shipment Desired: | ASAP

-_.Shi.p To: .IT'e stCo mpany o
Minimum Load: I

'buﬂoader ::'asq_f

Outloader Tebephone |as df

Sampler‘ '-:asdf

Sampler Telephone: | asdf

[Remarks:

Created By AccountiD: | =xample |
-_Su'bm'med' B_y'Acc.ount"!_D: example ]
Date Submitted: 411212013 11:09:22 Al

The shipment request has been successfully submitted.

FOIA-Privacy | Privacy/Security Statement | 508 Compliance Statement | Webmaster

11. Select the Summary link. The summary will open in a new browser window or tab.



J.3 Shipping Instructions

Solicitation:
DLA-Chromium Metal-004

Shipment Request Number:
123

Contractor:

Test Company 2

Contractor Point of Contact:
Bill

Telephone Number:
555-5555

Strategic Materials
Contract Number:

CN-sample

Commodity:
Chromium

Item/Pile:
123

Depot:
asdf

Cuantity:
1

Unit Price:
1

Total Dollar Value:
1

Shipping Method:
1

Carrier Name:
AA Trucking

Point of Contact:
Jim

Telephone Number:
555-5555

Date Shipment Desired:
ASAP

Ship To:

Test Company 2

Minimum Load:
1

COutloader:
asdf

Telephone Number:
asdf

Sampler:
asdf

Telephone Number:
asdf

Remarks:

Electronically Submitted
by Account:
example

Date Submitted:
04/12/2013 11:09

12. Close the summary.
13. Select the Shipping Requests link.
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Shipment Requests for Solicitation:
DLA-Chromium Metal-004

Insert a Shipment Request

One Shipment Request found.
Command | Summary | Request Number | Contract Humber Created By Created Submitted By Submitted

Summary | 123 CM-sample example 04/12/2013 10:59 | example 04/12/2013 11:09

FOIA-Privacy | Privacy/Security Statement | 508 Compliance Statement | Webmaster

Since the shipment request has been submitted, only the Summary command is available.
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