
DLA Strategic Materials Sales Contracting Website 

Helpful hints for registering your company to participate in the Sales Program 

 

Roles Defined: 

Contact Profile: is any person registered with DLA Strategic Materials with an approved SLIM account 
and account profile for interacting with the website. 

Company Registration Administrator: is any person registered with DLA Strategic Materials with an 
approved SLIM account and a Contact Profile that has registered a company or is designated to this role 
by another person with this role (authority). This person can register the company for solicitations and 
assign all roles under a solicitation for which they register the company for participation with DLA. This 
person can register the company for multiple solicitations and can also assign other people to the role of 
Company Registration Administrator. Each company registration must have at least one Company 
Registration Administrator but can have multiple people designated in this role. DLA asks that this be 
limited to not more than six (6) per company.  

Solicitation Registration Administrator: is any person registered with DLA Strategic Materials with an 
approved SLIM account and a Contact Profile that has registered a company for a specific solicitation 
(i.e. BOA), or is designated to this role by another person with this role (authority). This person can 
assign all roles under a solicitation for which they register the company for participation with DLA. This 
person can register the company for multiple solicitations and can also assign other people to the role of 
Solicitation Registration Administrator. Each company registration must have at least one Solicitation 
Registration Administrator but can have multiple people designated in this role. A company that wishes 
to participate under more than one solicitation will likely want to have multiple Solicitation Registration 
Administrators—at least one per solicitation but likely more than one for each solicitation. DLA asks 
this to be limited to not more than three (3) per solicitation. If you should need more than three, please 
discuss this with a DLA Contracting representative at the time of registration. 

Quoter: is any person registered with DLA Strategic Materials with an approved SLIM account and a 
Contact Profile that has been designated or assigned this role by a Solicitation Registration 
Administrator (for your company). This role has the ability to submit to DLA a binding Quote under the 
solicitation for which he/she is associated. DLA asks that you limit Quoters to no more than six (6) per 
solicitation. If you should need more than six, please discuss this with a DLA Contracting representative 
at the time of registration.  

Shipment Requester: is any person registered with DLA Strategic Materials with an approved SLIM 
account and a Contact Profile that has been designated or assigned this role by a Solicitation 
Registration Administrator (for your company). This role has the ability to submit to DLA a binding 
request to release material under a contract under the solicitation for which he/she is associated. 

 



All of your employees who will be assisting in the participation of the Sales Program will require a 
SLIM account and a Contact Profile. DLA asks that you limit Shipment Requesters to no more than six 
(6) per solicitation. If you should need more than six, please discuss this with a DLA Contracting 
Representative at the time of registration.  

Some things to consider and keep in mind when registering… 

The person who first registers your company will, by default, be the Company Registration 
Administrator. In this capacity they will be able to make changes to the company registration to include 
adding others as Company Registration Administrators. Keep in mind that only a Company Registration 
Administrator can register the company for solicitations (i.e. BOAs). For this reason, if your company 
participates in more than one BOA you may wish to have more than one person designated as a 
Company Registration Administrator. However, once assigned this role, any user can make adjustments 
to the Company Registration and until those changes are approved by DLA, your company account (for 
all activity with DLA) is locked. For this reason, it is recommended that you avoid making changes to 
the Company Registration near the time of offerings.  

The Company Registration Administrator, when registering the company for a solicitation, has the 
ability to name other people to roles under each solicitation they register for participation. For example, 
the Company Registration Administrator can register the company for the Ferrochromium BOA and 
name the person(s) who can submit a Quote, submit Shipping Requests, and etc. You may wish to have 
another Company Registration Administrator who will be responsible for a different solicitation, say 
Ferromanganese because you don’t want the person responsible for Ferrochromium to also be 
responsible for Ferromanganese.  

Only the Solicitation Registration Administrator can make changes to the solicitation registration for 
which they are associated. Keep in mind that the Solicitation Administrator is also the person who will 
submit all of the required Section I forms (the Certifications and Representations). For this reason, you 
will want the Solicitation Registration Administrator to be someone of authority to make these 
declarations for the company. We will accept these submittals from the company basis the role you have 
assigned to the person presented as the Solicitation Registration Administrator so select the persons 
assuming this role with care. Again, this is the person who is designating and assigning the people under 
the solicitation who have the authority to act on behalf of the company for the associated functions of 
the role designated. For example, you want to make sure that if John Doe is identified as a Quoter that 
he will have the authority to bind your company to the quote he submits. We will accept his quote as 
binding as a part of the approved BOA. You may also want to ensure there is more than one person 
identified as a Quoter as only Quoters can quote! Again…this rule of thumb applies to all of the roles—
you may want more than one person for each role. Also important to remember here—the Solicitation 
Administrator will need to know the SLIM account ID and associated registered email for all persons 
they associate to a role under each solicitation. This means that all people planned to be assigned a role 
under a solicitation must first be registered for a SLIM account and a Contact Profile. 

Keep in mind that a person designated as a Quoter for Ferrochromium is not a Quoter for 
Ferromanganese even if they are associated with the same company. Each solicitation functions 



independently of any other solicitation for which the same company may be approved. The same is true 
for all roles assigned under an approved solicitation—they stand alone. 

It is recommended that you ask your Company Registration Administrator(s) and Solicitation 
Registration Administrator(s) to avoid making changes to approved registrations near the time of 
offerings. DLA must review and approve all changes to the Company Registration and the Solicitation 
Registrations and this may take some time to complete. If there are changes to either of these 
registrations the ability to take action (such as bid or request shipments) could be delayed. If you have 
questions, please seek additional guidance from a DLA Contracting Representative. 

Also keep in mind that each Contact Profile that is associated with your company and assigned a role 
under that registration and any solicitation registration has a unique SLIM account logon and PIN. For 
any action they take on your behalf of the Company Registration(s), they must submit those actions to 
DLA via their secure login to the Sales Contracting Website and using their PIN. As such, they should 
keep their SLIM password and their PIN secure and safe. 


