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           MATERIEL ACCOUNTABILITY

CHAPTER 1  POLICY AND ADMINISTRATION

SECTION I  GENERAL

101101  PURPOSE

  This handbook describes SAMMS processes which pertain to materiel accountability.  It is designed to be used as a reference tool by those Defense Supply Center (DSC) personnel who already have a working knowledge of materiel accountability.  It is intended as a supplement to those manuals and handbooks identified in paragraph 101103. 

101102  SCOPE

  (TBD)

101103  REFERENCES

MANUAL             TITLE 

DLAM 4140.2        Supply Operations Manual - The Supply Operations 

                   Manual prescribes policies, procedures, and criteria 

                   for supply operations within DLA.  

DLAH 4745.2        DLA Remote Users Handbook – This handbook contains 

                   instructions to guide the functional user in the 

                   utilization of the Standard Automated Materiel 

                   Management System (SAMMS) online inquiry and 

                   interactive capabilities.

101104  POLICY

  Policy is contained in the Supply Operations Manual, DLAM 4140.2, Volume II, Chapter 1, Section II.

101105  RESPONSIBILITIES

  Responsibilities are designated in the Supply Operations Manual, DLAM 4140.2, Volume II, Chapter 1, Section I.

101106  MAINTENANCE

  Guidance on the maintenance of this handbook can be found in the Supply Operations Manual, found in the publication, DLAM 4140.2, Volume II, Chapter 1, Section IV.

101107  DISTRIBUTION AND RELATIONSHIP TO OTHER DIRECTIVES

  Information regarding distribution and relationship to other directives can be found in the Supply Operations Manual, DLAM 4140.2, Volume II, Chapter 1, Section VI.

101108  GUIDANCE FOR PREPARATION OF CHAPTERS AND APPENDICES

  a.  Guidance for Preparation of Chapter One

    The guidance for the preparation of chapter one can be found in the Supply Operations Manual, DLAM 4140.2, Volume II, Chapter 1, Section VII.

  b.  Guidance for Preparation of Chapters Describing Materiel Accounta-bility Processes

    Each Chapter:  

      (a) Is assigned by DSDC-RD, a number and title, as recorded on CONTENTS pages.

      (b) Is subdivided into sections.  

      (c) Utilizes the following paragraph numbering system:  

        1.  A 6-digit number constructed as follows:

          a.  First - (Specifies volume).

          b.  Second and Third - (Specifies chapter).

          c.  Fourth - (Specifies section within chapter).

          d.  Fifth and Sixth - (Specifies paragraph within section).

        2. Subparagraphs are indicated by lower case alphabet, then numerals enclosed in parenthesis.  Examples:  

          a.  201234a 

          b.  201234a(1)

        3.  Pages are numbered by volume, part, chapter, and page.  For example, the page number of the tenth page of chapter 3 is numbered:  II-1-3-10.  The content page of the chapter is identified in a similar manner, but with an index (i) inserted in the number.  Example:  II-1-3-i1.  

      (d) Is preceded by a Table of Contents of the chapter.  

      (e) Section one is entitled GENERAL and includes paragraphs, as appropriate, in the following order:  

        1.  Purpose.  

        2.  Scope.  

        3.  References.  

        4.  Background.  

        5.  Policy.  

        6.  Responsibilities.  

        7.  The title and information describing the materiel accounta-bility process.  The information will include, as appropriate, the following:

          a.  Inputs – List of data flowing into the process of materiel accountability. 

          b.  Process - A narrative description of the functionality in the process of materiel accountability.

          c.  Outputs – List of data generated from the process.

          d.  Explanation – Additional information in narrative form to clarify the process.

          e.  Input/Output Chart – A chart depicting the external inputs flowing into the process of materiel accountability.  It also depicts those outputs generated externally from the process. 

          f.  Node Tree – A hierarchy chart providing a graphical depic-tion of edits, validations, and processing.

          g.  Data Flow – A data flow illustrating the inputs flowing into the process, the process itself, and the outputs generated from the process.

      (f) Each following section:

        1.  Describes a component of the materiel accountability process in the first section.

        2.  The first paragraph will contain, as appropriate, the following:

          a.  Inputs – List of data flowing into the component process. 

          b.  Process - A narrative description of the functionality in the component process. 

          c.  Outputs – List of data generated from the component process.

          d.  Explanation – Additional information in narrative form to clarify the component process. 

          e.  Node Tree – A hierarchy chart providing a graphical depic-tion of edits, validations, and processing for the component process.

          f.  Data Flow – A data flow illustrating the inputs flowing into the component process, the component process itself, and the outputs generated from the component process.

       3. If the component process can be segregated further, use an additional paragraph to describe each segregation.  Each paragraph will contain, as appropriate, the following:

          a.  Inputs. 

          b.  Process. 

          c.  Outputs.

          d.  Explanation. 

          e.  Node Tree — This is included only if further segregation occurs.

          f.  Data Flow — This is included only if further segregation occurs.

          g.  Components — This is included only if further segregation occurs.  The components are to be described, as appropriate, in the same format listed above — Inputs, Process, Outputs, Explanation, Node Tree, Data Flow. 

  c.  All chapters prepared by DSDC-RD will be submitted to the Publications Management Office (PMO), DSDC-BF, for entering onto Text Processing equipment and subsequent publication.  

  d.  Guidance for the Preparation of Appendices

    The guidelines for the preparations of appendices are found in the Supply Operations Manual, DLAM 4140.2, Volume II, Chapter 1, Section VII, Paragraphs 201702-201708.
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