*When Contracting determines that a vendor cannot deliver a direct delivery buy, and it is desired to initiate repurchase action, code RB will be input in the cancellation transaction by Contracting.  This results in the generation of a new direct delivery PR for the canceled item(s).  Use of the Code RB in stock replenishment buy actions will not cause the automatic generation of a PR.  It will result in the generation of a new supply control study if the item is at a reorder point.

FIELD ELEMENT        EXPLANATION
MASS COD EXT DAYS    System will increase each incremental delivery by 

                     the time period specified and will update the ACF 

                     record for the summary CLIN.

MOD NR               System will perpetuate the modification number to 

                     be reflected on the obligation documents when 

                     applicable.

NEW CDD              System will convert the new CDD to CY and Julian 

                     date format.

NEW F/U DT           System will convert the followup date to CY and 

                     Julian date format.

UPDATE COMPLETED     When UPDATE COMPLETED is blank (inquiry only),

                     system will not process any update actions even if 

                     ENTER is depressed.

SECTION 10  ELECTRONIC PROCUREMENT PROCESS INTERACTIVE INQUIRY (SEPP)

10.1  PURPOSE

  To identify the National Stock Numbers (NSN) utilizing the Paperless Order Placement System (POPS) which facilitates the Inventory Manager (IM) decision process.

10.2  GENERAL INFORMATION

  a.  READ ALL MESSAGES AT THE BOTTOM OF EACH SCREEN.

  b.  The system is user friendly and will assist you in all phases.

  c.  DO NOT UTILIZE PA1 AND PA2 UNLESS THE MESSAGE ON SCREEN STATES THE ABILITY FOR THESE OPTIONS.

  d.  Sign-on procedures are located in this manual in section 1.  If the system fails, contact your local SAMMSTEL monitor.

10.3  REPORTS GENERATED

  The system will automatically print several reports.  These reports consist of (1) F-394 Report, POPS DELETIONS, each day if any NSNs have been deleted from the Electronic Procurement Control Data File.  The report is printed in NSN sequence, (2&3) F-395 A&B, Electronic Procurement Control File.  Report A is in NSN sequences and report B is in Vendor-ID sequence.  These two reports are a listing of all the information in the EPCF.  D_SC-P will receive one copy at each center except for DPSC; C&T - one to DPSC-FAM and Medical - one to DPSC- RAM.

10.4  INPUT PROCEDURE

  a.  Key in Verb SEPP, comma (,) and depress ENTER.

  b.  The CRT screen will display the following menu screen:

************************************************************************

       TIME 0826           DEFENSE LOGISTICS AGENCY               06 FEB

                        ELECTRONIC PROCUREMENT PROCESS

                            1 ====> NSN DATA

                            2 ====> VENDOR DATA

                            3 ====> CONTRACT DATA

                            4 ====> HISTORY DATA

                    SELECT OPTION AND PRESS ENTER ===> ?

       USTD24-OV-001 ENTER DESIRED OPTION AND DEPRESS ENTER

************************************************************************

HEADER DATA           EXPLANATION 

Time                  Time of inquiry.

TITLE                 Self-explanatory.

DATE                  Date of Inquiry.

OPTION                1 - NSN Item Information; 2 - Vendor 

                      Information; 3 - Contract Information and 4 - 

                      History.

Mandatory fields are designated with a ? and optional fields are designated with an *.

  c.  To initiate the Electronic Procurement Process, enter number 1 in the appropriate menu field and the following screen will appear:

************************************************************************

         TIME 0827       ELECTRONIC PROCUREMENT           02/06/90

                           NSN CONTROL DATA

1. NSN ???? ?? ??? ????  2. OPTION *   3. SRC ***   4. MODE * 5. PRTR **

6. MODEL **** ** *** ****

1. ENTER NSN.                            4. ENTER OUTPUT MODE:

                                            BLANK/*/1 - CRT REPLY

                                            2         - PRINTER REPLY

2. ENTER OPTION:                            3         - CRT AND PRINTER

   I/* -TOTAL  INQUIRY

   A   -ADD    ITEM

   U   -UPDATE ITEM                      5. ENTER ALTERNATE PRINTER FOR

   S   -SUPPORT CODE UPDATE                 REPLY OR LEAVE BLANK

   T   -ADD/UPDATE TRANSPORTATION

   P   -INQUIRY    TRANSPORTATION

   D   -DELETE RECORD                    6. ENTER NSN OF EXISTING RECORD

    X   -RETURN TO CARRRS MENU              TO PRIME DATA ELEMENTS

3. ENTER SOURCE CODE OF

   USER OR LEAVE BLANK.

USTD24-OV-001 ENTER DATA AND DEPRESS ENTER KEY.

              FIELDS WITH ? MANDATORY, FIELDS WITH * ARE OPTIONAL.

************************************************************************

NSN CONTROL DATA SCREEN; OPTION 1

OPTION   LEGEND     EXPLANATION 

1        NSN        Enter applicable NSN.

2        OPTION     Option: I or * for a total inquiry; A to add a 

                    record; S to update the Support Code only; U to 

                    update a record; D to delete a record; T to 

                    add/update transportation data; P to inquiry 

OPTION   LEGEND     EXPLANATION 

                    transportation and X to return to CARRRS menu.  X 

                    can be used at any time in the option field (except 

                    for the HISTORY option) to return to the original 

                    CARRRS menu.

3        SRC        Source Code of the initiator.

4        MODE       Enter blank, * or 1 for CRT reply; 2 for printer 

                    reply; and 3 for CRT and printer reply.

5        PRTR       Enter alternate printer or leave blank.

6        MODEL      Enter the NSN of an existing record to prime the 

                    transporation data elements on Option T.

After applicable options are entered, review for accuracy and depress ENTER.

    A successful entry will result in the following screen:

************************************************************************

        TIME 0827       ELECTRONIC PROCUREMENT           02/06/90

                            CONTROL DATA

1. NSN  1111 11 111 1111 2. OPTION I  3. SRC        4. MODE 1 5. PRTR

6. MODEL

<=================================ITEM===============================

VENDOR  SUPPORT  EFF     STANDARD MINIMUM  MULTIPLE  MINIMUM  MAXIMUM

  ID      CD  DATE UI UNIT PRICE   ORDER   QUANTITY  DOL VAL  DOL VAL

  GQ      7      90364  EA   0000000.15  0000001  0000001  00000.01 99999.99

===========ITEM=========>  <==================VENDOR==================

ORC     NOMENCLATURE         *****CATALOG NUMBER*****      CONV FACTOR

                             123456789012345678901234   000099.9900000

============================VENDOR===========================>

****CURRENT****     ********FUTURE*********  MINIMUM  MULTIPLE

UI   UNIT-PRICE     UNIT-PRICE       DATE     ORDER   QUANTITY

    0000001.000000 0000002.000000  90/05/31  0000011   0000022

REMARKS-> 123456789012345678901234567890123456789012345678901234567890

USTD24-01-001 TO REVIEW TRANSPORTATION DATA, DEPRESS PA1 FOR NEXT PAGE

              ADDITIONAL INQUIRIES CAN BE ENTERED FROM THIS SCREEN

************************************************************************

ITEM 
FIELD                 EXPLANATION 

VENDOR ID             Vendor identification; first two positions of the 

                      branch buyer code.

ITEM 
FIELD                 EXPLANATION 

SUPPORT CD            Support Code identifies the processing 

                      instructions needed.

EFF DATE              Date Item entered into POPS.  A date of 99999 

                      indicates POPS item tagged for deletion.

UI                    Standard Unit of Issue which is updated from the 

                      National Inventory Record (NIR).

STANDARD UNIT PRICE   Standard Unit Price as is updated from the NIR.

MINIMUM ORDER         Minimum order quantity based on standard Unit of 

                      Issue.

MULTIPLE QUANTITY     Multiple order quantity based on the standard Unit 

                      of Issue.

MINIMUM DOL VAL       Minimum dollar value allowed per contract, 

                      computed using Materiel Acquisition Unit Cost.

MAXIMUM DOL VAL       Maximum dollar value allowed per contract, 

                      computed using Materiel Acquisition Unit Cost.

ORC                   Output Routing Code.

NOMENCLATURE          Description of the item.

VENDOR INFORMATION 

CATALOG NUMBER        Vendors part number.

CONVERSION FACTOR     Conversion Factor is used to convert DoD UI/Vendor 

                      Unit of Issue as appropriate.

UI                    Vendor Unit of Issue as stated in the contract.

UNIT PRICE            Vendor Unit Price as stated in the contract.

FUTURE UNIT PRICE     Future unit price that a vendor will be charging.

FUTURE DATE           The date the future unit price change takes 

                      effect.

MINIMUM ORDER         Minimum Order Quantity as determined by the 

                      contract.

MULTIPLE QUANTITY     Quantity unit pack fo the contract.

REMARKS               Sixty position free form message pad.

INSTRUCTIONAL LINES   All messages for utilizing the EPCD process appear 

                      on the last two lines of each screen.

************************************************************************

        TIME 0827       ELECTRONIC PROCUREMENT           02/06/90

                        NSN TRANSPORTATION DATA

1. NSN  1111 11 111 1111 2. OPTION I  3. SRC        4. MODE 1 5. PRTR

6. MODEL

VENDOR  SUPPORT

  ID     CODE  

  GQ      7    

WATER TYPE  SPCL   AIR  TYPE  SPCL   UNIT    UNIT     DOT    DOT     DOT

COMM CARGO HANDLE  DIM  CARGO HANDLE WEIGHT   CUBE    CLASS   ITEM   ID

                                    00000.000 0000.000

      DOT-LABLE1/2            OTHER-ITEM-NAME1/2     OTHER-APK/LS/PK

                           FIRST LINE OF PID DATA FO

                           LKS.

USTD24-01-002 TO REVIEW DATA, DEPRESS PA2 FOR PREVIOUS PAGE

              ADDITIONAL INQUIRIES CAN BE ENTERED FROM THIS SCREEN.

************************************************************************

TRANSPORTATION 
FIELD                 EXPLANATION 

VENDOR ID             Applicable Vendor Identification.

SUPPORT CODE          Applicable Support Code.

WATER COMM            Water Commodity Code.

TYPE CARGO            Type Cargo.

SPCL HANDLE           Special Handling required for water 

                      transportation.

AIR DIM               Air Dimension.

TYPE CARGO            Type of Cargo for air shipments.

SPCL HANDLE           Special Handling required for air transportation.

UNIT WEIGHT           Weight as given by the vendor.

UNIT CUBE             Size of the item as given by the vendor.

DOT CLASS             Department of Transportation Classification.

DOT ITEM              Department of Transportation Item.

DOT ID                Department of Transportation Identification.

TRANSPORTATION 
FIELD                 EXPLANATION

DOT-LABEL 1/2         Department of Transportation Labels 1 and 2.

OTHER-ITEM-NAME 1/2   Item Name for Transportation Control Management 

                      Data.

OTHER APK/LS/PK       Air Pack Code/Load and Storage Group/Package (type 

                      of container).

REMARKS               Remarks is a free form 60-space line for IM 

                      information.

INSTRUCTIONAL LINES   All messages for utilizing the EPCD process appear 

                      on the last two lines of each screen.

  d.  To continue the Electronic Procurement Process, enter number 2 in the appropriate menu field and the following screen will appear:

************************************************************************

         TIME 0828       ELECTRONIC PROCUREMENT           02/06/90

                               VENDOR DATA

 1. VENDOR ID ?? 2. OPTION *   3. SRC ***   4. MODE * 5. PRTR **

 1. ENTER VENDOR IDENTIFICATION           4. ENTER OUTPUT MODE:

                                             BLANK/*/1 - CRT REPLY

 2. ENTER OPTION:                            2         - PRINTER REPLY

    I/* - INQUIRY                            3         - PRINTER AND

    A   - ADD

    U   - UPDATE

    D   - DELETE                          5. ENTER ALTERNATE PRINTER FOR

    X   - RETURN TO CARRS MENU               REPLY OR LEAVE BLANK

 2. ENTER SOURCE CODE OF

    USER OR LEAVE BLANK

USTD24-OV-001 ENTER DATA AND DEPRESS ENTER KEY.

              FIELDS WITH ? MANDATORY, FIELDS WITH * ARE OPTIONAL.

************************************************************************

ELECTRONIC PROCUREMENT VENDOR DATA: OPTION 2

OPTION   LEGEND     EXPLANATION 

1        VENDOR ID  Enter applicable Vendor Identification Code.

2        OPTION     Option: I or *, total inquiry; A to add a record; U 

                    to update a record; D to delete a record; and X to 

                    return to CARRRS menu.

3        SRC        Source Code of the initiator.

OPTION   LEGEND     EXPLANATION 

4        MODE       Enter blank, * or 1 for CRT reply; 2 for printer 

                    reply; and 3 for CRT and printer reply.

5        PRTR       Enter alternate printer or leave blank.

After applicable options are entered, review for accuracy and depress ENTER.

    A successful entry will result in the following screen:

************************************************************************

       TIME 0913         ELECTRONIC PROCUREMENT           02/06/90

                             VENDOR DATA

  1. VENDOR ID AZ 2. OPTION  A   3. SRC          4. MODE 1  5. PRTR

     VENDOR NAME ?????************   PC INDICATOR *

     MINIMUM     MAXIMUM     ADMIN  DISC  NEG    PRICE    QTY

    DOLLAR VAL  DOLLAR VAL    LOC    PD   AUTH  COMP-CD   VAR

     ?????.??    ?????.??     ???   ????   ?       ?      ???

     DELIVERY DAYS               CONTRACT     CALL    CAGE    STATE

     STOCK     DVD   KPIIN       NUMBER        NO     CODE    CODE

      ???      ???   *****    ??????????????  ????    ?????    ??

      FOB   VAL ENG  REPORT  SRP

            CODE  CL CODE   CODE

       *      *       ****    *

USTD24-01-014 ENTER VENDOR DATA AND DEPRESS ENTER TO ADD

AT DPSC-M

************************************************************************

VENDOR 
FIELD                 EXPLANATION 

VENDOR NAME           Five position Branch/Buyer Code and ************ 

                      for additional vendor name.

PC INDICATOR          Indicates the size of the computer the information 

                      is being passed to; P for PC and b for mainframe.

MINIMUM DOLLAR VAL    Minimum dollar value the vendor will accept per 

                      order under contract.

MAXIMUM DOLLAR VAL    Maximum dollar value allowed per order under the 

                      contract.

ADMIN LOC             Administration Location.

DISC PD               Discount Paid.

NEG AUTH              Negotiation Authority.

VENDOR 
FIELD                 EXPLANATION 

PRICE COMP-CD         Price Competition Code.

QTY VAR               Quantity Variance.

DELIVERY DAYS STOCK   Number of delivery days for a stock purchase.

DELIVERY DAYS DVD     Number of delivery days for a direct vendor 

                      delivery.

KPIIN                 Five position Contractor code.

CONTRACT NUMBER       Self-explanatory.

CALL NO               Call/Order Number.

CAGE CODE             Commerical and Government Entity Code.

STATE CODE            Geographical Area Code.

FOB CODE              Freight on Board; O for origination or D for 

                      destination.

VE CLAUSE             Value Engineering Clause.

REPORT CODE           A four position alphanumeric code which describes 

                      the award of a contract.

SRP CODE              Source of Procurement Code.

INSTRUCTIONAL LINES   All messages for utilizing the EPCD process appear 

                      on the last two lines of each program.

  A successful entry will result in the following screen:

************************************************************************

        TIME 0913            ELECTRONIC PROCUREMNT             01/21/94

                                 VENDOR DATA

  1. VENDOR ID  AZ   2. OPTION  A    3. SRC      4. MODE 1     5. PRTR

     VENDOR NAME  ?????***********      ADDR REQD IND ?

     MINIMUM       MAXIMUM      ADMIN   DISC  SOC    PRICE      QTY

    DOLLAR VAL    DOLLAR VAL     LOC     PD   ECON   COMP-CD    VAR

     ?????.??      ?????.??      ???    ????   ?        ?       ???

     DELIVERY DAYS                  CONTRACT       CALL    CAGE    STATE

     STOCK     DVD      KPIIN       NUMBER          NO     CODE    CODE

      ???      ???      *****    ??????????????    ????    ?????    ??

     FOB   VAL ENG    REPORT     SRP

     CODE  CLAUSE      CODE      CODE

      ?      ?         ????       ?

USTD24-01-014 ENTER DATA AND DEPRESS ENTER TO ADD.

AT DPSC-M

************************************************************************

VENDOR 
FIELD                 EXPLANATION

VENDOR NAME           First two positions must equal Vendor Id, followed 

                      by the Branch/Buyer Code (pos. 3-5).  Asterisk 

                      (*) field denotes space for in-the-clear vendor 

                      name.

ADDR REQD IND         Address Required Indicator.

MINIMUM DOLLAR VAL    Minimum Dollar Value (99999.99) that will be 

                      processed per order for this contract number by

                      the vendor.

MAXIMUM DOLLAR VAL    Maximum Dollar Value (99999.99) that will be 

                      processed per order for this contract number by

                      the vendor.

ADMIN LOC             Administration Location Code for activity that has 

                      contract administration responsibility.

DISC PD               Discount Paid.

SOC-ECON              Socio-Economic Code.

VENDOR 
FIELD                 EXPLANATION 

PRICE COMP-CD         Price Competition Code.

QTY VAR               Quantity Variance.  Plus or minus quantity 

                      variance allowable for this contract.

DELIVERY DAYS         Number of Delivery Days allowed  for a stock 

STOCK                 replenisnment order under this contract number.

DELIVERY DAYS DVD     Number of Delivery Days allowed for a direct 

                      vendor order under this contract number. 

KPIIN                 Five-position Local Contractor Code.  First 

                      position will be equal to first position of Vendor 

                      ID.

CONTRACT NUMBER       Contract Number with first six positions being 

                      alphanumberic and pos. 7-8 being numeric.

CALL NO               Call Number for Contract Order.  The initial entry 

                      must be alphanumeric.  Thereafter, the call number 

                      will be mechanically incremented.  NOTE:  For 

                      corporate contracts, those let by one Defense 

                      Supply Center (DSC) with multiple centers issuing 

                      electronic delivery orders against it, each ICP 

                      will initially enter the first call number in its 

                      respectively assigned block of call numbers.  

                      Thereafter, the call number will be mechanically 

                      incremented.

CAGE CODE             Commercial and Government Enitity Code.

STATE CODE            State Code.

FOB CODE              Free On Board; O = Origin, D = Destination.

VE CLAUSE             Value Engineering Clause.

REPORT CODE           Four-position alphanumeric code which describes 

                      the award of a contract.

SRP CODE              Source of Procurement Code.

INSTRUCTIONAL         All instructional messages for using this process 

LINES                 will appear on the last two lines of each screen.

  e.  To continue the Electronic Procurement Process, enter number 3 in the appropriate menu field and the following screen will appear:

************************************************************************

         TIME 0829       ELECTRONIC PROCUREMENT           02/06/90

                            CONTRACT DATA 

1. CONTRACT NO.  D????? ?? ? ???? 2. OPTION * 3. SRC *** 4. MODE * 5. PRT **

   1. ENTER CONTRACT NUMBER.              4. ENTER OUTPUT MODE:

                                             BLANK/*/1 - CRT REPLY

   2. ENTER OPTION:                          2         - PRINTER REPLY

    I/* - INQUIRY                            3         - PRINTER AND

    A   - ADD

    U   - UPDATE

    D   - DELETE                          5. ENTER ALTERNATE PRINTER FOR

    X   - RETURN TO CARRRS MENU              REPLY OR LEAVE BLANK

 3. ENTER SOURCE CODE OF

    USER OR LEAVE BLANK

USTD24-OV-001 ENTER DATA AND DEPRESS ENTER KEY.

              FIELDS WITH ? MANDATORY, FIELDS WITH * ARE OPTIONAL.

************************************************************************

ELECTRONIC PROCUREMENT CONTRACT DATA: OPTION 3

FIELD 
OPTION   LEGEND      EXPLANATION 

HISTORY SEARCH CRITERIA

2        DOC NR      Enter applicable Document Number.

3        SFX CD      Enter applicable Suffix Code.

4        AAC         Enter applicable Activity Address Code.

5        DATE        Use date YDDD to determine FROM and TO.

6        NSN         Enter applicable National Stock Number.

7        SRC         Source Code of the inititator.

8        MODE        Enter blank, * or 1 for CRT reply; 2 for printer 

                     reply; and 3 for CRT and printer reply.

9        PRTR        Enter alternate printer or leave blank.

After applicable options are entered, review for accuracy and depress ENTER.

************************************************************************

         TIME 0830      ELECTRONIC PROCUREMENT             02/06/90

                           CONTRACT DATA

1. CONTRACT NO.  DLA555 90 C 0001 2. OPTION I 3. SRC   4. MODE 1 5. PRT

    BRANCH/BUYER

        ?????

USTD24-OV-007 RECORD REQUESTED BY USER HAS BEEN FOUND

              ADDITIONAL INQUIRIES CAN BE ENTERED FROM THIS SCREEN

************************************************************************

    A successful entry will result in the following screen.

************************************************************************

         TIME 0830       ELECTRONIC PROCUREMENT             02/06/90

                             HISTORY DATA

 1. OPTION ==> *         */P = PAGING  B = BROWSE  T = TERMINATE PROCESS

                     *** HISTORY SEARCH CRITERIA ***

 *BY DOCUMENT NUMBER*

  2. DOC NR ==> ************** DOCUMENT NUMBER

  3. SFX CD ==> *              SUFFIX CODE

 *BY CROSS REFERENCE*        **ENTER AAC / NSN OR BOTH**

  4. AAC =====> ******          ACTIVITY ADDRESS CODE

  5. NSN =====> *************   NATIONAL STOCK NUMBER

  6. DATE ====> **** - ****     USE DATE (YDDD) TO CONTROL SELECTIONS

                     **** M I S C E L L A N E O U S ****

  7. SRC =====> ***          SOURCE ROUTING CODE

  8. MODE ====> *            BLANK/1=CRT 2=PRT 3=CRT/PRINTER

  9. PRTR ====> **           ALTERNATE PRINTER OR LEAVE BLANK TO DEFAULT

USTD24-OV-001 ENTER DATA AND DEPRESS ENTER KEY.

              FIELDS WITH ? MANDATORY, FIELDS WITH * ARE OPTIONAL.

************************************************************************

HISTORY 
FIELD                 EXPLANATION

80 POS REQN           Eighty position requisition.

POPS DOL VAL          Paperless Order Placement System dollar value.

STD DOL VAL           Standard Dollar Value.

ORIG QTY              Original quantity.

CONV QTY              Conversion quantity.

PROC DATE             Processed date.

CURR SC               Current support code at the time, the requisition 

                      was processed.

VENDOR ID             Vendor identification.

ACTY CODE             Activity Code.

CONTRACT AND CALL     Applicable contract and call order number.

NO

INSTRUCTIONAL LINES   All messges for utilizing the EPCD process appear 

                      on the last two lines of each screen.

ELECTRONIC PROCUREMENT HISTORY DATA; OPTION 4

FIELD 

OPTION   LEGEND      EXPLANATION 

1        OPTION      Option; */B for Browse inquiry or P for Paging 

                     inquiry or T for Terminate.  Browse will allow the 

                     access of a record one page at a time and Paging 

                     will give the user the whole record at one time.

HISTORY SEARCH CRITERIA

2        DOC NR      Enter applicable Document Number.

3        SFX CD      Enter applicable Suffix Code.

4        AAC         Enter applicable Activity Address Code.

5        DATE        Use date YDDD to determine FROM and TO.

6        NSN         Enter applicable National Stock Number.

7        SRC         Source Code of the inititator.

FIELD 

OPTION   LEGEND      EXPLANATION 

8        MODE        Enter blank, * or 1 for CRT reply; 2 for printer 

                     reply; and 3 for CRT and printer reply.

9        PRTR        Enter alternate printer or leave blank.

After applicable options are entered, review for accuracy and depress ENTER.

    A successful entry will result in the following screen:

************************************************************************

        TIME          ELECTRONIC PROCUREMENT       DATE         PAGE 00

                               HISTORY DATA

 OPTION B DOC NR FB462392260359  SFX A   SRC     MODE 1 PRTR        PEF

          AAC         NSN 6240001557836  DATE FROM      DATE TO

                        <---------REQUISITION-------->

ZLM0AGS6240001557836  EA00500FB462392260359A  A6C 01DDW12   B BIBV 00500

    POPS      STD    ORIG  CONV    PROC   CURR VENDOR ACTY  CONTACT AND

   DOL-VAL  DOL-VAL  QTY   QTY     DATE    SC    ID   CODE   CALL NO.

 000059.50  00061.60       00560

USTD24-OV-007 RECORD(S) REQUESTED SHOWN ABOVE

              ADDITIONAL INQUIRIES CAN BE ENTERED FROM THIS SCREEN

************************************************************************

HISTORY 

FIELD                EXPLANATION 

80 POS REQN          Eighty position requisition.

POPS DOL VAL         Paperless Order Placement System dollar value.

STD DOL VAL          Standard Dollar Value.

ORIG QTY             Original quantity.

CONV QTY             Conversion quantity.

PROC DATE            Processed date.

CURR SC              Current support code at time requisition was 

                     processed.

VENDOR ID            Vendor identification.

ACTY CODE            Activity Code.

CONTRACT AND CALL    Applicable contract and call order number.

NO

INSTRUCTIONAL LINES  All messages for utilizing the EPCD process appear 

                     on the last two lines of each screen.

SECTION 11  ITEM MANAGER SCRATCH PAD PROCESS (SIMI)

11.1  PURPOSE

  The Item Manager Scratch Pad is an online tool, used to assist Inventory Managers in the management of an item.  The Item Manager Scratch Pad consists of four sections which may be used for entering characteristic or management data pertaining to the management of the NSN.

11.2  GENERAL INFORMATION

  a.  Users of the Scratch Pad are provided with interchangeable screens which allow users to inquire, add, update or delete a Scratch Pad record or a section within the total NSN record, by keying in the appropriate option and required data.  Access security to Item Manager Scratch Pad will be controlled by local ADP security offices.

  b.  When Scratch Pad Option I (Inquiry) is selected, users may inquire a record using one of three different keys:  National Stock Number (NSN); Procurement Group Code (PGC); or a cross-reference key.  Each of these keys will provide different responses.  Once a section screen is displayed, the user may key in another NSN for query or perform maintenance on the existing record by overlaying the Option Code, Key Type and Data fields.

  c.  When selecting the cross-reference key for inquiry and entering the mandatory data fields as indicated by a ?, the system will display a list applicable NSNs contained in the NIR Scratch Pad File identified to the specific Output Routing Code (ORC) or PGC entered.  From this listing only one NSN may be selected for inquiry, update or deletion.  Once an NSN is selected, the system will not revert to the previous list.  However, the user may overlay the screen display data with Option I, Key Type X, and the PGC or ORC used for Cross-Reference inquiry to redisplay the list.  To aid users in querying multiple NSNs identified to a specific ORC or PGC, an Item Manager Scratch Pad Inquiry Printout, F-188 may be output by processing a DIC ZA7 document, DLAM 4140.2, Volume II, Part 3, Appendix B-262.  This output will duplicate the online system list of applicable NSNs.

  d.  Provided with this online tool is the capability to establish Scratch Pad records for specific PGCs, thus eliminating the need to establish multiple NSN Scratch Pad records.  Inventory Managers may still establish Scratch Pad records for individual NSNs; however, data established for specific PGCs will not be recorded in those records.

  e.  The system allows expiration dates to be entered by the record initiator at time of record establishment or update.  If no date is entered, the system will automatically assign 99999 as a default.  These dates allow for automatic purging of the entire NSN record or specific sections within the record once the expiration date is breached.

  f.  Records may be deleted at any time by selecting Option D (Delete) or by entering a Y (Yes) indicator next to the Tagged For Deletion field.  Deletion of that record will occur upon close-of-business for that day.

  g.  When updating Scratch Pad records, Option U (Update), the user may change any data field and add or remove narrative data.  Upon completion of changes, the user will be provided the following options from which to select from:  (S) Submit, (C) Change or (T) Terminate.

    (1) If the Submit Option is selected, all changes to the scratch pad record(s) will be made and the originator's SRC will be recorded in the Section SRC data field.

    (2) If the Change Option is selected, the user will be provided the opportunity to review and correct record data again.

    (3) If the Terminate Option is selected, no changes will be saved and the user will be returned to the main menu screen.

11.3  INPUT PROCEDURE

  a.  To access the Item Manager Scratch Pad, key in SAMMSTEL Verb SIMI, followed by a comma, (SIMI,).  Depress ENTER, and the following Item Manager Scratch Pad Screen will be displayed.

************************************************************************

        TIME 1032          ITEM MANAGER SCRATCH PAD        DATE 20 JUL

                                      MENU

1)OPT ? 2)KEY TYPE ? 3)DATA ????????????? 4)SEC * 5)SRC ??? 6)MODE * 

7)PRTR **

1. OPTION           2. KEY TYPE   3. DATA       4. SECTION

   I - INQUIRY         N - NSN       ENTER NSN     BLANK - ENTIRE RECORD

   A - ADD             P - PGC       ENTER PGC     R - MGR REVIEW

   U - UPDATE          X - XREF      ENTER ORC     F - FZ CD SECTION

   D - DELETE                        OR PGC FOR    S - SUB SECTION

                                     LIST OF NSNS  M - MEMO SECTION

5. SOURCE           6. OUTPUT MODE                 7. ALTERNATE

   ROUTING             BLANK/1 - CRT ONLY             PRINTER OR

   CODE                      2 - PRINTER ONLY         LEAVE BLANK

                             3 - CRT AND PRINTER

USTD23-KF-001 ENTER DATA AND DEPRESS ENTER KEY.

              ? FIELDS REQUIRED, * FIELDS OPTIONAL.

************************************************************************

  b.  To use the Item Manager Scratch Pad, follow these steps:

    (1) Select and key in the appropriate Scratch Pad Option desired.  I = Inquiry; A = Add; U = Update; D = Delete (Mandatory Entry).

    (2) Select and key in the Key Type desired.  N = National Stock Number; P = Procurement Group Code; or X = Cross Reference ORC or PGC.  Note:  Option X may only be used for inquiry purposes only and will output a list of NSNs cross- referenced to the ORC or PGC entered.  From this list, NSN records may be inquired, updated or deleted (Mandatory Entry).

    (3) Enter data associated with the Key Type selected above (Mandatory Entry).

    (4) Select and key in the Section Option desired; if left blank, all sections of the Item Manager Scratch Pad will be provided.

    (5) Key in the user Source Routing Code (SRC) (Mandatory Entry).

    (6) Key in the Mode Option or leave blank.

    (7) Key in Printer ID for alternate printer or leave blank.

  c.  Once all entries are made, depress ENTER and the appropriate output response will be provided.

11.4  OUTPUT RESPONSE

  a.  An unsuccessful entry of an invalid option selection or NSN will result in an error message being displayed at bottom of screen.  If this occurs, the user will need to review and correct the appropriate data entry prior to reentry.

  b.  A successful entry will result in one or all of the following screens being displayed.

    (1) Section Option R, Manager Review Section:



    (2) Section Option F, Freeze Code Section:



    (3) Section Option S, Substitution Section:



    (4) Section Option M, Memo Section:  This section will accommodate up to 48 lines of data which will be displayed on multiple screens.






    (5) Cross-Reference Selection:  If the cross-reference key is selected for inquiry to the Item Manager Scratch Pad, the following screen will be displayed listing NSNs cross-referenced to the ORC or PGC data entered.  From this screen, the user may inquire, update, or delete a specific NSN record by keying in the selected option.

************************************************************************

       TIME 1038         ITEM MANAGER SCRATCH PAD         DATE 07/20/93

         056              CROSS REFERENCE SELECTION

1)OPT I  2)KEY TYPE X DATA ZZ        3)SEC   4)SRC OFD  5)MODE 1 6)PRTR

     * 1615010004799  * 2530010005833  * 2805010002222  * 2815010005869

     * 2520001193734  * 2530011668888  * 2805010002241  * 2910010002199

     * 2520010001085  * 2540010001272  * 2805010005541  * 2910010004259

     * 2520010001343  * 2590010004834  * 2805010005598  * 2910010004333

     * 2520010001344  * 2590010004908  * 2805010005609  * 2920010000982

     * 2520010002219  * 2590010005176  * 2805010005615  * 2920010001259

     * 2530001245751  * 2590010005405  * 2805010005619  * 2920010001266

     * 2530010001214  * 2590010005449  * 2805010005635  * 2920010001302

     * 2530010001279  * 2590010005491  * 2805010005636  * 2920010001303

     * 2530010001384  * 2590010005497  * 2805010005852  * 2920010005607

     * 2530010005755  * 2805003582264  * 2805011592721  * 2920010005632

     * 2530010005756  * 2805007418965  * 2815010001117  * 2920010005651

     * 2530010005771  * 2805010001252  * 2815010005859  * 2920010005772

     * 2530010005823  * 2805010001253  * 2815010005860  * 2940010000991

                      NEXT PAGE> N     MENU> N

USTD23-03-001 TO PROCESS, PLACE 1 (INQUIRY), U (UPDATE),

AT DPSC-T     OR D (DELETE) BEFORE DESIRED RECORD.

************************************************************************

  Data elements displayed within the Item Manager Scratch Pad screens are:

HEADING        EXPLANATION 

OPT            Option selected to inquire, add, update or delete an 

               entire Item Manager Scratch Pad record or a section 

               within the record.

KEY TYPE       Data Key used with data field for inquiry or update.

DATA           Field data used for inquiry/update of Item Manager 

               Scratch Pad Record.  Data must correspond with Key Type.

SEC            Section Code used for identifying sections within the 

               Item Manager Scratch Pad Record.

SRC            Source Routing Code of the user inquiring, adding, 

               updating, or deleting a record.

MODE           Output mode for data.

HEADING        EXPLANATION 

PRTR            Alternate Printer source ID.

RCD EXP DT     Record Expiration Date assigned for purging of the Item 

               Manager Scratch Pad Record.  System default is 99999.

SEC EXP DT     Section Expiration Date assigned for purging of the Item 

               Manager Scratch Pad Record.  System default is 99999.

TAGGED FOR     Yes or No  indicator  assigned  for section  deletion.  

DELETION       Section will be deleted upon signoff of verb.

DOLA           Date of Last Activity reflecting the Julian date when the 

               record section was established, updated or deleted.

REC PGC        Record Procurement Group Code used to identify a related 

               PGC Item Manager Scratch Pad record.

SECTION        Section Title of the Item Manager Scratch Pad record.

TITLE

SEC SRC        Section Source Routing Code used to identify the last 

               person or office to add or update the Item Manager 

               Scratch Pad record.

SECTION 12  GFM MANAGEMENT CONTROL ACTIVITY INTERACTIVE SYSTEM (SCCA)

12.1  PURPOSE

  This section provides the interactive instructions for the establishment and maintenance of records within the Management Control Activity File (MCAF).  This file contains data necessary to control Government Furnished Material (GFM) requisitions for issue to contractors or to DLA Depots for subsequent issue to contractors.

12.2  GENERAL INFORMATION

  a.  Online MCA Process is accessed by SAMMSTEL Verb SCCA.  This verb provides users the capabilities to establish, interrogate and perform maintenance on MCA records.  Due to the level of security necessary for the MCAF, access to Verb SCCA and its options, excluding inquiry, is restricted to authorized personnel. 

  b.  Establishment of new records to the MCAF may only be accomplished by MCA personnel using the Verb SCCA, MCA Control Maintenance option.  New records being established in the MCAF through the interactive system will use a series of input screens.  These screens will specify the mandatory data element required for establishing a MCA record.  Messages will appear at bottom of the screen to assist the user in establishing a record.

  c.  Establishment and updates of records in the MCAF will be subject to on- line edits and validations.  Edit errors will occur due to an error in format, content or absence of mandatory elements.  These errors will be displayed in the form of a message at bottom of the screen and the cursor will return to the field which is in error.  If multiple errors are found the cursor will return to the first error for correction and other errors will be highlighted.

  d.  All data applicable to the GFM contract must be entered, prior to processing any requisitions against the contract.  Once a record is established in the MCA File, the record can be updated with other pertinent information such as NSN/PART NUMBER, quantity and other Requisitioning Control data.

  e.  Establishment and updates of any records in the MCAF will generate an audit trail of all changes and additions via MCA GFM Maintenance Transactions (DIC ZAP).  These transactions will track activity by Source Routing Code (SRC) as to who establishes or updates any MCAF records.  DIC ZAP transactions are stored in the MCA History File (MCAHF) and are available for inquiry through the online MCA History Inquiry or batch inquiry on the F-473B, part II, MCAHF Inquiry, MCA GFM Maintenance Transactions Report.

12.3  ESTABLISHING NEW MCA RECORDS

  a.  Key in Verb SCCA followed by a comma (SCCA,) depress ENTER and the following GFM Management Control Activity Main Menu screen will be displayed.

************************************************************************

        TIME 1555    GFM MANAGEMENT CONTROL ACTIVITY      28 JUN

                               MAIN MENU

                    M ====>  MCA CONTRACT MAINTENANCE

                    C ====>  MCA CONTRACT INQUIRY

                    H ====>  MCA HISTORY INQUIRY

                    X ====>  EXIT

     S E L E C T   O P T I O N   A N D   P R E S S   E N T E R  ==> ?

************************************************************************

USTD90-TK-001 ENTER OPTION AND PRESS THE ENTER KEY.

  b.  From this screen the user is provided with three options to access Management Control Activity Files (MCAF).  Option M provides the user with screen access to establish or perform maintenance on MCA records.  Options C and H provides the user with capabilities to interrogate MCA Files.  Option X will allow the user to exit the MCA process and enter a new SAMMSTEL verb.

  c.  To establish, update or perform maintenance on an existing record in the MCAF, key in the letter M and depress ENTER.  The following GFM MCA Contract Maintenance Menu screen will be diplayed.

************************************************************************

       TIME 1556    GFM MANAGEMENT CONTROL ACTIVITY     06/28/90

                                MENU

  OPTION> ?                                     MODE> *      PRINTER> **

   SRC>  ???

    OPTIONS:  E => ESTABLISH              ENTER OUTPUT MODE:

              U => UPDATE                  BLANK - CRT AND ONLY

              C => CLOSE                   2 - PRINTER

              S => SUSPEND                 3 - CRT AND PRINTER

              R => REACTIVATE

              D => DELETE

              M => MODIFY MDN/CONTR NO/CALL NO

              N => NON-MCA APPROVAL

              X => EXIT

    ENTER SOURCE CODE                     ENTER PRINTER ID FOR

                                           ALTERNATE PRINTER

USTD90-01-02 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M    FIELDS WITH ? MANDATORY, FIELDS WITH * OPTIONAL.

************************************************************************

  d.  This MCA Contract Maintenance Menu provides the user several options.  Option E, establishes a new MCA record.  Options U, C, S, R, D, M and N are used to perform a variety of maintenance functions.  Each of the maintenance options will be addressed in subsequent paragraphs.

  e.  To begin establishing a new record in the MCAF, key in Option E and user Source Code as indicated by question mark(s) (?).  Depress ENTER, and the following input screen will be displayed.

************************************************************************

          TIME 1556   GFM MANAGEMENT CONTROL ACTIVITY       06/28/90

                             CONTRACT MAINTENANCE

     OPTION> E    MDN> ???    CONTR NO> DLA120 ???????     CALL NO> ****

      SRC>  OFD                                 MODE> *      PRINTER> **

  CONTRACT SECTION

     STAT    CONTRR    DATE       EFF      DATE LAST     REQN      AWARD

     IND     DODAAC    ESTAB      DATE     ACTIVITY     CUTOFF      DATE

      A      ??????    90179      ??????    90179       99999      ?????

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         ******                           ******

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    ??????         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

USTD91-01-021 ENTER DATA AND/OR SELECT OPTION.

AT DPSC-M     SUBMIT N               RESET N       PREV N   MAIN MENU  N

************************************************************************

12.3.1  CONTRACT AND REQUISITION/CONSIGNEE ACTION

  a.  Several data elements are mandatory entries required for establishing a record.  These mandatory data elements are easily identified on the input screen by question marks (?).  Optional data elements are identified with asterisks (*).  As data is input, the cursor will advance to the next data field.  If an optional data field is to be left blank, advance the cursor to the next data field using the FIELD SKIP or TAB key, so the cursor will be positioned correctly in the next data field.

  b.  Entry of the MDN and last seven positions of the Contract Number is required for record establishment.  For entry of the Contract Number, the first six positions are preestablished, however the capability exists to overlay the first six positions when required.  Entry of an A, D or G in the ninth position, indicating a BPA or IDTC contract, will require entry of a Call/Order Number.

  c.  Within the Contract Section, the Status Indicator Code, Date Established, Date of Last Activity data is mechanically generated and protected from update. The Requisition Cutoff Date, is also mechanically generated with the date 99999.  This data field remains optional for entry, however if a valid date is available at time of record entry, the user may overlay the Requisition Cutoff Date of 99999 with a valid five digit numeric date (YYDDD).

  d.  In addition to the aforementioned entries, input of the DLA Requisitioner and one consignee is required for record establishment.  Up to twenty Consignees may be entered on each record.

  e.  After inputs to the record are completed, the user must select one of the following options provided at bottom of screen:

    (1) SUBMIT, (send data to file).

    (2) RESET, (erase all inputs).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Inserting of the letter Y and depressing ENTER will activate the option.

  f.  If the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message will be displayed at bottom of screen.  Successful entry of data elements will result in the input screen reappearing with the message:  DATA HAS BEEN SUCCESSFULLY RECORDED, as shown below.

********************************************************************

          TIME 1559   GFM MANAGEMENT CONTROL ACTIVITY       06/28/90

                             CONTRACT MAINTENANCE

     OPTION> E   MDN> C01    CONTR NO> DLA120 90D9999      CALL NO> 0011

      SRC>  OFD                                MODE> *       PRINTER> **

  CONTRACT SECTION

     STAT   CONTRR    DATE      EFF      DATE LAST     REQN      AWARD

     IND    DODAAC    ESTAB     DATE     ACTIVITY      CUTOFF     DATE

      A     UY0011    90179     90265      90179        99999     90265

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         SM3400

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    UY0011

USTD91-01-021 CONTRACT INFORMATION HAS BEEN SUCCESSFULLY RECORDED

AT DPSC-M     SUBMIT N     NSN N     RESET N     PREV N    MAIN MENU N

************************************************************************

  g.  As shown, a new list of options is displayed at bottom of the screen.  Definition of those options are as follows:

    (1) SUBMIT, (no action can be taken, select another option).

    (2) NSN, (move to Requisitioning Control Section).

    (3) RESET, (return to MDN of Contract Section).

    (4) PREV, (return to Contract Maintenance Menu).

    (5) MAIN MENU, (return to Main Menu).

Inserting of the letter Y and depressing ENTER will activate the option.

  h.  Inserting a Y next to the RESET option and depressing ENTER reverts the cursor to top of the screen for entry of a new MDN and Contract Number while retaining input data from the previous contract entry.  If the input data is not acceptable for the MDN/Contract Number, the user may overlay any or all fields which are not protected.

  i.  Inserting a Y next to the NSN option and depressing ENTER will display the following Requisitioning Control Section input screen.  Note:  Entry of an NSN/PN is not required for record establishment.

************************************************************************

          TIME 1559   GFM MANAGEMENT CONTROL ACTIVITY       06/28/90

                             CONTRACT MAINTENANCE

     OPTION> E   MDN> C01    CONTR NO> DLA120 90D9999    CALL NO> 0011

      SRC>  OFD    NSN/PN>  ***************    MODE> *      PRINTER> **

                     LOAD> N

  REQUISITIONING CONTROL SECTION

   TY-STK      AUTHORIZED        APPROVED    APPROVED    AVAILABLE

     NO   IMM  UI  S  QUANTITY   $  QUANTITY   DATE      $  QUANTITY

     1                       0             0      0      +         0

     1    S9M  ??  ? ?????????   * *********     *****

   ADJUSTMENT      ADJUST    REFERENCE     REF    CONV FACT

   S  QUANTITY      DATE        NSN         UI    VALUE   D

   +         0         0                              0   0

   * *********     *****   *************    **    *****   *

              TY-STK-NO;   1 = NSN   2 = PART NO  4 OR 6 = OTHER

USTD91-01-021 ENTER DATA AND/OR SELECT OPTION.

AT DPSC-M     SUBMIT N                          RESET N  PREV N  MENU N

************************************************************************

12.3.2  REQUISITIONING CONTROL SECTION

  a.  The Requisitioning Control Section as displayed above, provides the user the availability to enter a NSN/Part Number and additional Requisitioning Control information.  Mandatory data elements are indicated with a question mark (?).  Entry of other data elements are optional.

  b.  Entry of NSN/PN(s) may be accomplished on an individual basis or in multiples of one to fifteen NSN/PN(s) for a MCA record.

    (1) If an NSN/PN is to be entered on an individual basis (Loading one NSN/PN at a time), key in the NSN/PN.  Move the cursor using the TAB or FIELD SKIP key, to the Requisitioning Control Section for additional data entry.  The Type Stock Number is mechanically entered as a 1, indicating an NSN.

      (a) The user must enter all mandatory data as indicated by a question mark (?).  Entry of other data in those fields which are highlighted, (second line under each header), is optional.  If no additional entries are desired at this time, continue to move cursor to the option line located at bottom of the screen.

      (b) If a Part Number is entered, it is necessary for the user to move the cursor down  to the Type Stock Number field and overlay the 1 (NSN) with a 2 (Part Number).

      (c) Entry of the IMM is mechanically entered based on the ICP location where record is being entered, however it not validated to the NSN or Contract Number.

    (2) If multiple NSN/PN entries are required for the MDN and Contract Number, (Call/Order Number, if applicable) the LOAD option is available for use by all DSCs.

  c.  To utilize the quick load option, key in a Y next to LOAD field, depress ENTER and the following screen will be displayed.

************************************************************************

        TIME 1600    GFM MANAGEMENT CONTROL ACTIVITY     DATE 06/28/90

                           CONTRACT MAINTENANCE

OPTN> E MDN> C01 CONTR NO/CALL> DLA120 90D9999 0011 SRC> OFD MODE> * PRTR> **

        NSN/PN           UI        AUTH-QTY      IMM   TY-STK-NO   DELT(Y/N)

   ???????????????       ??       ?????????      ???       ?           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

   ***************       **       *********      ***       *           *

USTD91-01-021 ENTER DATA ABOVE AND PRESS ENTER KEY.

         GFM-LOAD N   SUBMIT N             PREV N   NEW-CONTR N   MENU N

************************************************************************

  d.  The quick load screen provides the user capability to enter up to 15 NSNs/Part Numbers at one time, for a given MDN and Contract Number.  Additional NSN/PNs may be loaded in increments of 15, after the initial 15 have been submitted.  Only entry of NSNs/Part Numbers not currently in the MCAF for the MDN/Contract Number may be entered.

    (1) If additional entries, other than the mandatory data elements, are not desired, use the TAB or FIELD SKIP key to move cursor to the option list located at bottom of screen.  The user is provided with five options to choose from:

      (a) GFM-LOAD, (load NSN/PNs from GFM Suspense File).

      (b) SUBMIT, (send data to file).

      (c) PREV, (return to Requisitioning Control Section).

      (d) NEW CONTR, (return to Contract Section for input of new MDN and/or Contract Number).

      (e) MENU, (return to Contract Maintenance Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

    (2) Only DPSC C&T may utilize the GFM-LOAD option provided at bottom of the screen to load data from their GFM Suspense File.  If the GFM-LOAD option is selected, the user will be provided a new screen face listing those NSN/PNs identified to the Contract and Call/Order Number which are contained in the GFM Suspense File.  This option is only available up to 30 days after the contract has been totally awarded.

    (3) When the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message being displayed at bottom of the screen.  Successful entry of data elements will result in the input screen reappearing with the message:  DATA ABOVE HAS BEEN SUCCESSFULLY RECORDED.  A new RESET option will appear providing the user with a new quick load entry screen.

************************************************************************

        TIME 1601    GFM MANAGEMENT CONTROL ACTIVITY     DATE 06/28/90

                           CONTRACT MAINTENANCE

OPTN> U MDN> C01 CONTR NO/CALL> DLA120 90D9999 0011 SRC> OFD MODE> * PRTR> **

        NSN/PN       UI        AUTH-QTY      IMM   TY-STK-NO   DELT(Y/N)

   1111111111111         EA       000003500      S9M       1           N

   2222222222222         EA       000000100      S9M       1           N

   3333333333333         EA       000000855      S9M       1           N

   78725-KD-398754       EA       009999999      S9M       2           N

USTD96-01-300 DATA ABOVE HAS BEEN SUCCESSFULLY RECORDED.

AT DPSC-M            SUBMIT N   RESET N   PREV N   NEW-CONTR N   MENU N

************************************************************************

    (4) Inserting a Y next to the PREV option and depressing ENTER will display the Requisitioning Control Section input screen.

************************************************************************

          TIME 0938   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> E   MDN> C01     CONTR NO> DLA120 90D9999     CALL NO> 0011

      SRC>  OFD    NSN/PN>  ***************     MODE> *      PRINTER> **

                   LOAD> N

  REQUISITIONING CONTROL SECTION

   TY-STK          AUTHORIZED         APPROVED    APPROVED   AVAILABLE

     NO     IMM    UI   S  QUANTITY   S  QUANTITY   DATE     S  QUANTITY

     1                            0             0       0    +         0

     1      ???    ??   ? ?????????   * *********   *****

   ADJUSTMENT      ADJUST    REFERENCE     REF    CONV FACT

   S  QUANTITY      DATE        NSN         UI    VALUE   D

   +         0         0                              0   0

   * *********     *****   *************    **    *****   *

              TY-STK-NO;   1 = NSN   2 = PART NO  4 OR 6 = OTHER

USTD91-01-001 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M    SUBMIT N    BROWSE N    DELETE N    RESET N  PREV N  MENU N

************************************************************************

  e.  This screen acts similar to the update screen in that the user can establish another NSN/PN or recall any NSN/PN previously built for the MDN/Contract Number using the LOAD option.  To access those NSN/PNs previously loaded, move cursor to option line at bottom of screen, insert a Y next to the BROWSE option, depress ENTER.  The Requisitioning Control Section for the first NSN loaded for the MDN will be displayed.  Use of the BROWSE option may continue until no more NSNs are located.

  f.  Several data entry fields within the Requisitioning Control Section are preceded with the data field S (sign).  Entry of a (+) or  (-) in this field will indicate to the system the values of the quantities being entered.  For example, entry of an Authorized Quantity of 75 will be entered as +75???????, the system will right-justify the quantity and will appear on the record as (+000000075).

  g.  Numeric entry of Authorized Quantity must be greater than 0.  Negative entries will reject with a message appearing at the bottom of the screen.  Entry of an Approved quantity cannot be entered as a negative number unless the Authorized quantity is in excess of the Approved quantity.  For example, if the Authorized quantity is + 400, a - 40 may be entered.  If the Authorized quantity is + 40, a - 400 cannot be entered.

Example of a Completed Requisitioning Control Section:

************************************************************************

          TIME 1606   GFM MANAGEMENT CONTROL ACTIVITY       06/28/90

                             CONTRACT MAINTENANCE

     OPTION> E    MDN> C01     CONTR NO> DLA120 90D9999    CALL NO> 0011

      SRC>  OFD   NSN/PN>  111111111111111       MODE> *     PRINTER> **

                     LOAD> N

  REQUISITIONING CONTROL SECTION

   TY-STK          AUTHORIZED         APPROVED     APPROVED    AVAILABLE

     NO   IMM    UI   S  QUANTITY   S  QUANTITY    DATE      S  QUANTITY

     1    S9M    EA     000003500     000000000   00000      + 000003500

   ADJUSTMENT      ADJUST    REFERENCE     REF    CONV FACT

   S  QUANTITY      DATE        NSN         UI    VALUE   D

   + 000000000     00000                          00000   0

              TY-STK-NO;   1 = NSN   2 = PART NO  4 OR 6 = OTHER

USTD91-01-021 REQUISITIONING DATA HAS BEEN ADDED.

AT DPSC-M    SUBMIT N    BROWSE N    DELETE N    RESET N  PREV N  MENU N

************************************************************************

  h.  Once entries are completed, use the TAB or FIELD SKIP key to move the cursor down to the option line at bottom of screen.  The user is provided with six options to select from:

    (1) SUBMIT, (send data to file).

    (2) BROWSE, (review previous NSN/PN entries for the specific MDN).

    (3) DELETE, (delete NSN/PN and Requisition Control data from file).

    (4) RESET, (erase all inputs).

    (5) PREV, (return to previous input screen).

    (6) MENU, (return to Contract Maintenance Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

  i.  When the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message being displayed at bottom of the screen.  Successful entry of data elements will result in the input screen reappearing with the message:  REQUISITIONING INFORMATION HAS BEEN SUCCESSFULLY RECORDED.

12.4  UPDATING MCA RECORDS

  a.  Key in Verb SCCA followed by a comma (SCCA,), depress ENTER and the following Main Menu screen will be displayed.

************************************************************************

        TIME 1555    GFM MANAGEMENT CONTROL ACTIVITY      28 JUN

                               MAIN MENU

                    M ====>  MCA CONTRACT MAINTENANCE

                    C ====>  MCA CONTRACT INQUIRY

                    H ====>  MCA HISTORY INQUIRY

                    X ====>  EXIT

     S E L E C T   O P T I O N   A N D   P R E S S   E N T E R  ==> ?

USTD90-TK-001 ENTER OPTION AND PRESS THE ENTER KEY.

************************************************************************

  b.  From this screen the user is provided with three options to access Management Control Activity Files (MCAF).  Option M provides the user with the necessary screen access to establish or preform maintenance on MCA records.  Options C and H provide the user with the capabilities to interrogate MCA Files.  Option X will allow the user to exit the MCA process and enter a new SAMMSTEL verb.

  c.  To establish, update or perform maintenance on an existing record in the Management Control Activity File (MCAF), enter Option M and depress ENTER.  The following screen will be displayed.

************************************************************************

       TIME 1556    GFM MANAGEMENT CONTROL ACTIVITY     06/28/90

                                MENU

  OPTION> ?                                    MODE> *      PRINTER> **

   SRC>  ???

    OPTIONS:  E => ESTABLISH              ENTER OUTPUT MODE:

              U => UPDATE                  BLANK - CRT AND ONLY

              C => CLOSE                   2 - PRINTER

              S => SUSPEND                 3 - CRT AND PRINTER

              R => REACTIVATE

              D => DELETE

              M => MODIFY MDN/CONTR NO/CALL NO

              N => NON-MCA APPROVAL

              X => EXIT

    ENTER SOURCE CODE                     ENTER PRINTER ID FOR

                                           ALTERNATE PRINTER

USTD90-01-021 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M     FIELDS WITH ? MANDATORY, FIELDS WITH * OPTIONAL.

************************************************************************

  d.  This maintenance menu will provide the user several options.  Option E, is used to establish a new MCA record.  Options U, C, S, R, D, M and N are used to perform a variety of maintenance functions.  Options C, S, R, D, M and N will be addressed in subsequent paragraphs.

  e.  To update a record in the MCAF, key in Option U and user Source Code as indicated by question mark(s) ?.  Depress ENTER, and the following input screen will be displayed.

************************************************************************

          TIME 1025   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> U    MDN> ***    CONTR NO> DLA120 *******     CALL NO> ****

      SRC>  OFD                                MODE> *       PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER.

AT DPSC-M                  NSN N                   PREV N   MAIN MENU  N

************************************************************************

  f.  From this screen the user can locate a record for update by entering either the MDN and/or Contract Number with Call/Order Number, if applicable.  A determination must be made at this point to update the Contract and Requisitioner/Consignee Section of the record or the Requisitioning Control Section.

  g.  To edit only Requisitioning Control Section and bypass the Contract and Requisitioner/Consignee Section move cursor down to options located at bottom of screen by using TAB or FIELD SKIP key.  Key in a Y next to the NSN option and depress ENTER.

12.4.1  UPDATING CONTRACT AND REQUISITIONER/CONSIGNEE SECTION

  a.  To edit the Contract Section and Consignee Section for a given MCA record, key in the MDN and/or Contract Number and depress ENTER.  The MCA record Contract and Requisitioner/Consignee Section will be displayed as follows.

************************************************************************

          TIME 1034   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> U     MDN> C01      CONTR NO> DLA120 90D9999  CALL NO> 0011

      SRC>  OFD                                    MODE> *   PRINTER> **

  CONTRACT SECTION

     STAT     CONTRR     DATE        EFF      DATE LAST  REQN      AWARD

     IND      DODAAC     ESTAB       DATE     ACTIVITY   CUTOFF     DATE

      A       UY0011     90180       90265      90180    99999     90265

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         SM3400                           ******

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    UY0011         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

USTD91-01-021 CHANGE FIELDS BY TYPING OVER DATA AND ENTER OPTION.

AT DPSC-M     SUBMIT N     NSN N     RESET N     PREV N    MAIN MENU  N

************************************************************************

  b.  To update the record, Status Indicator must be an A, indicating the contract is still active and requisitions may process against it.  Key in all changes as required.  Use the TAB or FIELD SKIP key to move the cursor down to the option list provided at bottom of screen.  Insert a Y next to the option desired and depress ENTER.  The user is provided with five options in which to choose from:

    (1) SUBMIT, (send data to file).

    (2) NSN, (move to NSN input screen).

    (3) RESET, (return to initial update screen).

    (4) PREV, (return to Contract Maintenance Menu).

    (5) MAIN MENU, (return to Main Menu).

NOTE:  If changes are made to the Contract or Requisitioner/Consignee Section, the SUBMIT option must be used prior to selection of the NSN option.

  c.  When the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message being displayed at bottom of the screen.  Successful entry of the data elements will result in the input screen reappearing with the message:  CONTRACT INFORMATION HAS SUCCESSFULLY BEEN RECORDED.

  d.  Once information is recorded or determination is made that no changes are required to the Contract and/or Requisitioner/Consignee Sections, the user may proceed to the Requisitioning Control Section by inserting a Y next to the NSN option at bottom of screen and depressing ENTER, or continue on this screen for additional changes.

************************************************************************

          TIME 1037   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> U     MDN> C01      CONTR NO> DLA120 90D9999  CALL NO> 0011

      SRC>  OFD                                    MODE> *   PRINTER> **

  CONTRACT SECTION

     STAT     CONTRR     DATE        EFF      DATE LAST     REQN   AWARD

     IND      DODAAC     ESTAB       DATE     ACTIVITY     CUTOFF  DATE

      A       UY0011     90180       90265      90180       99999  90265

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         SM3400                           ******

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    UY0011         UY9999         UY1212         UY2323        UY7777

USTD91-01-021 CONTRACT INFORMATION HAS BEEN SUCCESSFULLY RECORDED

AT DPSC-M     SUBMIT N     NSN N     RESET N     PREV N    MAIN MENU  N

************************************************************************

12.4.2  UPDATING REQUISITIONING CONTROL SECTION

  a.  To edit only Requisitioning Control Section and bypass the Contract and Requisitioner/Consignee Section move cursor down to options located at bottom of screen by using TAB or FIELD SKIP key.  Key in a Y next to the NSN option and depress ENTER.

  b.  Upon selection of the NSN option and depressing ENTER from either the initial update screen or Contract and Requisitioner/Consignee Section input screen, the following screen will be displayed.

************************************************************************

          TIME 1038   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> U     MDN> C01      CONTR NO> DLA120 90D9999  CALL NO> 0011

      SRC>  OFD      NSN/PN>  ***************      MODE> *   PRINTER> **

                     LOAD> N

USTD91-01-021 ENTER DATA AND/OR SELECT OPTION.

AT DPSC-M                 BROWSE N                 PREV N   MAIN MENU  N

************************************************************************

  c.  From this screen the user may enter the NSN if known, utilize the LOAD option or activate the BROWSE option.

    (1) If the NSN/PN is known for that MDN and Contract Number (Call/Order Number if applicable), enter it in the NSN/PN field as indicated by question marks (?).  Depress ENTER and the Requisitioning Control Section will be displayed.  Updates can be made at this time.

    (2) If the NSN/PN is not known, the user may select the BROWSE option at bottom of screen.  Move cursor to bottom of screen using the TAB or FIELD SKIP key.  Overlay the N next to the BROWSE option with a Y and depress ENTER.  The Requisitioning Control Section will appear for the first NSN/PN identified to the MDN and/or Contract Number.  The cursor will remain under the BROWSE option for additional screening of other NSNs identified to the MDN and/or Contract Number.  Overlaying the N with a Y and depressing ENTER will display the Requisitioning Control Section for the next NSN.  This process may continue until the message appears at bottom of screen:  BROWSE COMPLETED NO MORE NSN/PN DATA EXISTS or until the user selects another option.

    (3) If the user desires to enter additional NSN/PNs for the MDN and/or Contract Number the LOAD option may be utilized.  To utilize the LOAD option, move cursor to the LOAD field and overlay the N with a Y and depress ENTER.  The following screen will be displayed.

************************************************************************

        TIME 1245    GFM MANAGMENT CONTROL ACTIVITY      DATE 06/29/90

                           CONTRACT MAINTENANCE

OPTN> U MDN> C01 CONTR NO/CALL> DLA120 90D9999 0011 SRC> OFD MODE> * 

PRTR> **

       NSN/PN        UI        AUTH-QTY      IMM   TY-STK-NO   DELT(Y/N)

   ???????????????   ??       ?????????      ???       ?           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

   ***************   **       *********      ***       *           *

USTD91-01-021 ENTER DATA ABOVE AND PRESS ENTER KEY.

              GFM-LOAD N   SUBMIT N        PREV N   NEW-CONTR N   MENU N

************************************************************************

    (4) The quick load screen provides the user capability to enter up to 15 NSNs/Part Numbers manually for a given MDN and Contract Number.  Only DPSC C&T may utilize the GFM-LOAD option provided at bottom of the screen to load data from their GFM Suspense File.  Only entry of NSNs/Part Numbers not currently in the MCAF may be entered.

      (a) If additional entries, other than the mandatory data elements, are not desired, use the TAB or FIELD SKIP key to move cursor to the option list located at bottom of screen.  The user is provided with five options to select from.

        1.  GFM-LOAD, (NSN/PNs from GFM Suspense File).

        2.  SUBMIT, (send data to file).

        3.  PREV, (return to Requisitioning Control Section).

        4.  NEW CONTR, (return to Contract Section for input of new MDN and/or Contract Number).

        5.  MENU, (return to Contract Maintenance Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

      (b) If the GFM-LOAD option is selected, the user will be provided a new screen face listing those NSNs identified to the Contract and Call/Order Number which are contained in the GFM Suspense File.  This option is only available up to 30 days after the contract has been totally awarded.

      (c) When the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message being displayed at bottom of the screen.  Successful entry of the data elements will result in the input screen reappearing with the message:  DATA ABOVE HAS BEEN SUCCESSFULLY BEEN RECORDED as displayed below.  A new RESET option will appear providing the user capability to enter additional NSN/PNs if needed.

************************************************************************

        TIME 1301    GFM MANAGMENT CONTROL ACTIVITY      DATE 06/29/90

                           CONTRACT MAINTENANCE

OPTN> U MDN> C01 CONTR NO/CALL> DLA120 90D9999 0011 SRC> OFD MODE> * PRTR> **

        NSN/PN           UI        AUTH-QTY    IMM  TY-STK-NO  DELT(Y/N)

   8888888888888         EA       000067889    YYY      1           N

   1000010001001         EA       000000888    YYY      1           N

   75670-PARTB-377       EA       000010050    YYY      2           N

USTD96-01-300 DATA ABOVE HAS BEEN SUCCESSFULLY RECORDED.

AT DPSC-M             SUBMIT N   RESET N   PREV N   NEW-CONTR N   MENU N

************************************************************************

      (d) Inserting an Y next to the PREV option and depressing ENTER will display the Requisitioning Control Section input screen.

************************************************************************

          TIME 1303   GFM MANAGEMENT CONTROL ACTIVITY       06/29/90

                             CONTRACT MAINTENANCE

     OPTION> U     MDN> C01      CONTR NO> DLA120 90D9999  CALL NO> 0011

      SRC>  OFD      NSN/PN>  ***************      MODE> *   PRINTER> **

                     LOAD> N

  REQUISITIONING CONTROL SECTION

   TY-STK          AUTHORIZED         APPROVED      APPROVED   AVAILABLE

     NO     IMM    UI   S  QUANTITY   S  QUANTITY     DATE   S  QUANTITY

     1                            0             0         0  +         0

     1      ???    ??   ? ?????????   * *********     *****

   ADJUSTMENT      ADJUST    REFERENCE     REF    CONV FACT

   S  QUANTITY      DATE        NSN         UI    VALUE   D

   +         0         0                              0   0

   * *********     *****   *************    **    *****   *

              TY-STK-NO;   1 = NSN   2 = PART NO  4 OR 6 = OTHER

USTD91-01-001 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M    SUBMIT N    BROWSE N    DELETE N    RESET N  PREV N  MENU N

************************************************************************

  d.  If entering a new NSN/PN not currently on the MCAF it is necessary to complete all mandatory data elements as identified by a question mark (?).  When updating an existing record, the first line of data underneath the field legends is the record data currently in existence.  Fields eligible for update are highlighted and will appear as question marks and asterisks.  The Type Stock Number is mechanically entered as a 1, indicating an NSN.

    (1) If a Part Number is entered, it is necessary for the user to move the cursor down to the Type Stock Number field and overlay the 1 (NSN) with a 2 (Part Number).

    (2) Entry of the IMM is mechanically entered based on the ICP location where record is being entered, however it is not validated to the NSN or Contract Number.

    (3) If additional requisition information is determined not to be entered at this time, other than the mandatory data elements, use the TAB or FIELD SKIP key to move cursor to the option list located at bottom of screen.  Insert a Y next to the option desired and depress ENTER.

  e.  Several data entry fields within the Requisitioning Control Section are preceded with the data field S (sign).  Entry of a (+) or  (-) in this field will indicate to the system the values of the quantities being entered.  For example, entry of an Authorized Quantity of 75 will be entered as + 75???????, the system will right-justify the quantity and will appear on the record as     (+ 000000075).  When updating any quantity field, the user must move cursor to the exact position prior to entry of the numeric value.  For updates quantity fields are not right-justified.

  f.  Numeric entry of Authorized Quantity must be greater than 0.  Negative entries will reject with a message appearing at the bottom of the screen.  Entry of an Approved Quantity cannot be entered as a negative number unless the Authorized Quantity is in excess of the Approved Quantity.  For example, if the Authorized Quantity is + 400, a - 40 may be entered.  If the Authorized Quantity is + 40, a - 400 cannot be entered.  

  g.  Key in all changes as required.  Use the TAB or FIELD SKIP key to move the cursor down to the option line located at bottom of screen.  The user is provided with six options to select from:

    (1) SUBMIT, (send data to file).

    (2) BROWSE, (review previous NSN/PN entries for the specific MDN).

    (3) DELETE, (delete NSN/PN from record).

    (4) RESET, (return to NSN input screen).

    (5) PREV, (return to MDN Contract Number input screen).

    (6) MENU, (return to Contract Maintenance Menu).

Select the appropriate option, insert a Y and depress ENTER to activate the option.

  h.  When the SUBMIT option is selected, all mandatory data elements will be validated.  Those elements which fail to pass validation will result in the cursor moving to that specific field and an error message being displayed at bottom of the screen.  Successful entry of data elements will result in the input screen reappearing with the message:  REQUISITIONING INFORMATION HAS BEEN SUCCESSFULLY RECORDED.

12.5  CLOSE, SUSPEND, REACTIVATE OR DELETE MCA RECORDS

  a.  Key in Verb SCCA followed by a comma (SCCA,), depress ENTER and the following GFM Management Control Activity Main Menu screen will be displayed.

************************************************************************

        TIME 1555    GFM MANAGEMENT CONTROL ACTIVITY      28 JUN

                               MAIN MENU

                    M ====>  MCA CONTRACT MAINTENANCE

                    C ====>  MCA CONTRACT INQUIRY

                    H ====>  MCA HISTORY INQUIRY

                    X ====>  EXIT

     S E L E C T   O P T I O N   A N D   P R E S S   E N T E R  ==> ?

USTD90-TK-001 ENTER OPTION AND PRESS THE ENTER KEY.

************************************************************************

  b.  From this screen the user is provided with three options to access Management Control Activity Files (MCAF).  Option M provides the user with screen access to establish or perform maintenance on MCA records.  Options C and H provides the user with capabilities to interrogate MCA Files.  Option X will allow the user to exit the MCA process and enter a new SAMMSTEL verb.

  c.  To establish, update or perform maintenance on an existing record in the MCAF, key in the letter M and depress ENTER.  The following GFM MCA Contract Maintenance Menu screen will be displayed.

************************************************************************

       TIME 1556    GFM MANAGEMENT CONTROL ACTIVITY     06/28/90

                                MENU

  OPTION> ?                                    MODE> *      PRINTER> **

   SRC>  ???

    OPTIONS:  E => ESTABLISH              ENTER OUTPUT MODE:

              U => UPDATE                  BLANK - CRT AND ONLY

              C => CLOSE                   2 - PRINTER

              S => SUSPEND                 3 - CRT AND PRINTER

              R => REACTIVATE

              D => DELETE

              M => MODIFY MDN/CONTR NO/CALL NO

              N => NON-MCA APPROVAL

              X => EXIT

    ENTER SOURCE CODE                     ENTER PRINTER ID FOR

                                           ALTERNATE PRINTER

USTD90-01-021 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M     FIELDS WITH ? MANDATORY, FIELDS WITH * OPTIONAL.

************************************************************************

  d.  This MCA Contract Maintenance Menu will provide the user several options.  Option E, establishes a new MCA record.  Options U, C, S, R, D, M and N will be addressed in subsequent paragraphs.

12.5.1  CLOSE MCA RECORD

  a.  To close an active MCAF record, key in Option C and user Source Code as indicated by question mark(s) (?).  Depress ENTER, and the following input screen will be displayed.

************************************************************************

          TIME 1245   GFM MANAGEMENT CONTROL ACTIVITY       06/16/90

                             CONTRACT MAINTENANCE

     OPTION> C     MDN> ***      CONTR NO> DLA120 *******  CALL NO> ****

      SRC>  OFD                                    MODE> *   PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER.

AT DPSC-M                                          PREV N   MAIN MENU  N

************************************************************************

  b.  Key in MDN and/or Contract Number (with Call/Order Number if applicable). Depress ENTER and the Contract and Requisitioner/Consignee Sections of the MCA record will be displayed as shown below.

************************************************************************

          TIME 1246   GFM MANAGEMENT CONTROL ACTIVITY       06/16/90

                             CONTRACT MAINTENANCE

     OPTION> C     MDN> CX3      CONTR NO> DLA120 1222222  CALL NO> ****

      SRC>  OFD                                    MODE> *   PRINTER> **

  CONTRACT SECTION

     STAT     CONTRR     DATE        EFF      DATE LAST     REQN   AWARD

     IND      DODAAC     ESTAB       DATE     ACTIVITY     CUTOFF  DATE

      A       U10000     90166       33333      90166       99999  33333

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         SM9000

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    U10000         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

USTD91-01-100 MCA TRANSACTION IS READY TO CLOSE.

AT DPSC-M     SUBMIT Y               RESET N     PREV N    MAIN MENU  N

************************************************************************

  c.  No data elements may be changed during the closure process.  Use the TAB or FIELD SKIP key to move the cursor down to the option line located at bottom of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (perform closure action).

    (2) RESET, (return to MDN Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

  d.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear with the Status Indicator Code of C.  A message will appear at bottom of screen:  MCA TRANSACTION HAS BEEN CLOSED.  The cursor will reappear at top of screen for input of another MDN and/or Contract Number if desired.

  e.  If no further closure actions are desired, use the FIELD SKIP or TAB key to move cursor down to the option line provided at bottom of screen.  Select appropriate option, insert a Y and depress ENTER to activate option.

12.5.2  SUSPEND MCA RECORD

  a.  To close an active MCAF record, key in Option S and user Source Code as indicated by question mark(s) (?).  Depress ENTER, and the following input screen will be displayed.

************************************************************************

           TIME 1253   GFM MANAGEMENT CONTROL ACTIVITY       06/16/90

                             CONTRACT MAINTENANCE

     OPTION> S     MDN> ***      CONTR NO> DLA120 *******  CALL NO> ****

      SRC>  OFD                                    MODE> *   PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER.

AT DPSC-M                                          PREV N   MAIN MENU  N

************************************************************************

  b.  Key in MDN and/or Contract Number (with Call/Order Number if applicable).  Depress ENTER and the Contract and Requisitioner/Consignee Sections of the MCA Record will be displayed as shown below. 

************************************************************************

          TIME 1255   GFM MANAGEMENT CONTROL ACTIVITY       06/16/90

                             CONTRACT MAINTENANCE

     OPTION> S     MDN> CX4      CONTR NO> DLA120 90A1200  CALL NO> 0011

      SRC>  OFD                                    MODE> *   PRINTER> **

  CONTRACT SECTION

     STAT     CONTRR     DATE        EFF      DATE LAST     REQN   AWARD

     IND      DODAAC     ESTAB       DATE     ACTIVITY     CUTOFF  DATE

      A       UB3401     90167       90165      90167       99999  90165

  REQUISITIONER/CONSIGNEE SECTION

   DLA REQUISITIONER             CONTRACTOR REQUISITIONER

         SM1200                           UB3401

   CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE     CONSIGNEE

    UP3401         U12345         U67890         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

    ******         ******         ******         ******        ******

USTD92-01-100 MCA TRANSACTION IS READY TO SUSPEND.

AT DPSC-M     SUBMIT N               RESET N     PREV N    MAIN MENU  N

************************************************************************

  c.  No data elements may be changed during the suspense process.  Use the TAB or FIELD SKIP key to move the cursor down to the option line located at bottom of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (perform suspense action).

    (2) RESET, (return to MDN/Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

  d.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear with the Status Indicator Code of S.  A message will appear at bottom of screen:  MCA TRANSACTION HAS BEEN SUSPENDED.   The cursor will reappear at top of screen for input of another MDN and/or Contract Number if desired.

  e.  If no further suspense actions are desired, use the TAB or FIELD SKIP key to move cursor down to the option line provided at bottom of screen.  Select appropriate option, insert a Y and depress ENTER to activate option.

12.5.3  REACTIVATE MCA RECORD

  a.  To reactivate (reopen) a closed or suspended MCA record, key in Option R  and user Source Code as indicated by question mark(s) (?).  Depress ENTER and the following input screen will be displayed.

************************************************************************

        TIME 1307        GFM MANAGEMENT CONTROL ACTIVITY        06/16/90

                                CONTRACT MAINTENANCE 

 OPTION> R      MDN> ***       CONTR NO> DLA120 ******     CALL NO> ****

  SRC>  OFD                                     MODE> *    PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER

AT DPSC-M                                      PREV N    MAIN MENU  N

************************************************************************

  b.  Key in MDN and/or Contract Number (with Call/Order Number if     applicable).  Depress ENTER and the Contract and Requisitioner/       Consignee Sections of the MCA Record will be displayed as shown below.

************************************************************************

       TIME 1307         GFM MANAGEMENT CONTROL ACTIVITY       06/16/90

                                CONTRACT MAINTENANCE 

     OPTION> R     MDN> CX4     CONTR NO> DLA120 90A1200   CALL NO> 0011

      SCR>  OFD                                MODE> *       PRINTER> **

 CONTRACT SECTION

    STAT     CONTRR        DATE         EFF      DATE LAST   REQN  AWARD

    IND      DODAAC        ESTAB        DATE     ACTIVITY   CUTOFF DATE

     S       UB3401        90167        90165    90167     99999  90165

REQUISITIONER/CONSIGNEE SECTION

 DLA REQUISITIONER            CONTRACTOR REQUISITIONER

        SM2100                         UB3401

 CONSIGNEE       CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE

  UB3401          U12345         U67890         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

USTD92-01-100 MCA TRANSACTION IS READY TO REACTIVATE.

AT DPSC-M      SUBMIT Y              RESET N     PREV N      MAIN MENU N

************************************************************************

  c.  No data elements may be changed during the reactivate  process.  Use the FIELD SKIP or TAB key to move the cursor down to the option line located at bottom of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (perform reactivate action).

    (2) RESET, (return to MDN Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select the appropriate option, insert a Y and depress ENTER to activate the option.

  d.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear with the Status Indicator Code of A.  A message will appear at bottom of screen:  MCA TRANSACTION HAS BEEN REACTIVATED.  The cursor will reappear at top of screen for input of another MDN and/or Contract Number if desired.

  e.  If no further suspense actions are desired, use the FIELD SKIP or TAB key to move cursor down to the option line provided at bottom of screen.  Select appropriate option, insert a Y and depress ENTER to activate option.

12.5.4  DELETE MCA RECORD

  a.  To delete an active MCAF record, key in Option D and user Source Code as indicated by question mark(s) (?).  Depress ENTER, and the following input screen will be displayed.  Note:  An MCA record may only be deleted when no requisitions have been submitted against that record.

************************************************************************

        TIME 1307        GFM MANAGEMENT CONTROL ACTIVITY        06/16/90

                                CONTRACT MAINTENANCE 

 OPTION> R      MDN> ***       CONTR NO> DLA120 ******     CALL NO> ****

  SRC>  OFD                                     MODE> *    PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER

AT DPSC-M                                      PREV N    MAIN MENU  N

************************************************************************

  b.  Key in MDN and/or Contract Number (with Call/Order Number if applicable).  Depress ENTER and the Contract and Requisitioner/        Consignee Sections of the MCA record will be displayed as shown below.

************************************************************************

       TIME 1314         GFM MANAGEMENT CONTROL ACTIVITY        06/16/90

                                CONTRACT MAINTENANCE 

     OPTION> D    MDN> CX3        CONTR NO> DLA120 1222222 CALL NO> ****

      SCR>  OFD                                    MODE> *   PRINTER> **

 CONTRACT SECTION

    STAT     CONTRR        DATE         EFF      DATE LAST   REQN  AWARD

    IND      DODAAC        ESTAB        DATE     ACTIVITY   CUTOFF DATE

     A       U10000        90167        90165    90167       99999 33333

REQUISITIONER/CONSIGNEE SECTION

 DLA REQUISITIONER            CONTRACTOR REQUISITIONER

        SM9000

 CONSIGNEE       CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE

  UB3401          U12345         U67890         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

USTD92-01-100 MCA TRANSACTION IS READY TO DELETION.

AT DPSC-M     SUBMIT Y               RESET N   PREV N   MAIN MENU  N

************************************************************************

  c.  No data elements may be changed during the reactivate  process.  Use the FIELD SKIP or TAB key to move the cursor down to the option line located at bottom of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (perform delete action).

    (2) RESET, (return to MDN Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

  d.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear with the message:  MCA TRANSACTION HAS BEEN DELETED.  The cursor will be located at top of screen for additional delete transactions if desired.

  e.  If no further deletion actions are desired, use the FIELD SKIP or TAB key to move cursor down to the option line provided at bottom of screen.  Select appropriate option, insert a Y and depress ENTER to activate option.

12.6  MODIFY MDN/CONTRACT NUMBER AND CALL/ORDER NUMBER

  a.  Key in Verb SCCA followed by a comma (SCCA,), depress ENTER and the following GFM Management Control Activity Main Menu screen will be displayed.

************************************************************************

        TIME 1226   GFM MANAGEMENT CONTROL ACTIVITY      15 JUN

                               MAIN MENU

                    M ====>  MCA CONTRACT MAINTENANCE

                    C ====>  MCA CONTRACT INQUIRY

                    H ====>  MCA HISTORY INQUIRY

                    X ====>  EXIT

     S E L E C T   O P T I O N   A N D   P R E S S   E N T E R  ==> ?

USTD90-TK-001 ENTER OPTION AND PRESS THE ENTER KEY.

************************************************************************

  b.  From this screen the user is provided with three options to access Management Control Activity Files (MCAF).  Option M provides the user with screen access to establish or perform maintenance on MCA records.  Options C and H provide the user with the capabilities to interrogate MCA Files.  Option X will allow the user to exit the MCA process and enter a new SAMMSTEL verb.

  c.  To establish, update or perform maintenance on an existing record in the MCAF, key in the letter M and depress ENTER.  The following GFM MCA Contract Maintenance Menu screen will be displayed.

************************************************************************

       TIME 1226   GFM MANAGEMENT CONTROL ACTIVITY     06/15/90

                                MENU

  OPTION> ?                                    MODE> *      PRINTER> **

   SRC>  ???

    OPTIONS:  E => ESTABLISH              ENTER OUTPUT MODE:

              U => UPDATE                  BLANK - CRT AND ONLY

              C => CLOSE                   2 - PRINTER

              S => SUSPEND                 3 - CRT AND PRINTER

              R => REACTIVATE

              D => DELETE

              M => MODIFY MDN/CONTR NO/CALL NO

              N => NON-MCA APPROVAL

              X => EXIT

    ENTER SOURCE CODE                     ENTER PRINTER ID FOR

                                           ALTERNATE PRINTER

USTD90-01-021 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M     FIELDS WITH ? MANDATORY, FIELDS WITH * OPTIONAL.

************************************************************************

  d.  This MCA Contract Maintenance Menu will provide the user several options. Option E, establishs a new MCA record.  Options U, C, S, R, D, M and N are used to perform a variety of maintenance functions.  Option N will be addressed in a subsequent paragraph.

  e.  To Modify a MDN and/or Contract Number (Call/Order Number if applicable), key in Option M and user Source Code as indicated by question mark(s) (?). Depress ENTER, and the following input screen will be displayed.  MDNs and/ or Contract Numbers (Call/Order Number if applicable) may only be modified when no requisitions have been submitted against that MCA record.

************************************************************************

        TIME 1348        GFM MANAGEMENT CONTROL ACTIVITY        06/16/90

                                CONTRACT MAINTENANCE 

 OPTION> R      MDN> ***       CONTR NO> DLA120 ******     CALL NO> ****

  SRC>  OFD                                     MODE> *    PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER

AT DPSC-M                                      PREV N    MAIN MENU  N

************************************************************************

  f.  Key in MDN and/or Contract Number (Call/Order Number if applicable) requiring change.  Depress ENTER and the Contract and Requisitioner/Consignee Sections of the MCA record will be displayed as shown below.

************************************************************************

       TIME 1348         GFM MANAGEMENT CONTROL ACTIVITY      06/16/90

                                CONTRACT MAINTENANCE 

     OPTION> M    MDN> CX1        CONTR NO> DLA120 2222331 CALL NO> ****

      SCR>  OFD                                 MODE> *      PRINTER> **

 CONTRACT SECTION

   STAT     CONTRR        DATE         EFF      DATE LAST   REQN  AWARD

   IND      DODAAC        ESTAB        DATE     ACTIVITY   CUTOFF  DATE

    A       UB1234        90166        90123     90166      99999 90123

REQUISITIONER/CONSIGNEE SECTION

 DLA REQUISITIONER            CONTRACTOR REQUISITIONER

        SM3400                         UB1234

 CONSIGNEE       CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE

  UB1234          U11223         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

USTD92-01-100 ENTER KEY CHANGES ABOVE

AT DPSC-M

************************************************************************

  g.  No data elements may be changed during the modify process except for the MDN and Contract Number (Call/Order Number if applicable).  Key in change to the MDN and/or Contract Number.  Depress ENTER.  The Contract and Requisitioner/Consignee Section will reappear as shown below with the message:  MCA TRANSACTION KEY IS READY TO MODIFY.

************************************************************************

       TIME 1349         GFM MANAGEMENT CONTROL ACTIVITY        06/16/90

                                CONTRACT MAINTENANCE 

     OPTION> M    MDN> CX1        CONTR NO> DLA120 2222331   CALL NO> ****

      SCR>  OFD                                    MODE> *   PRINTER> **

 CONTRACT SECTION

    STAT     CONTRR        DATE         EFF      DATE LAST   REQN  AWARD

    IND      DODAAC        ESTAB        DATE     ACTIVITY   CUTOFF  DATE

     A       UB1234        90166        90123     90166      99999 90123

REQUISITIONER/CONSIGNEE SECTION

 DLA REQUISITIONER            CONTRACTOR REQUISITIONER

        SM3400                         UB1234

 CONSIGNEE       CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE

  UB1234          U11223         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

  ******          ******         ******         ******         ******

USTD92-01-100 MCA TRANSACTION KEY IS READY TO MODIFY.

AT DPSC-M     SUBMIT Y               RESET N     PREV N      MAIN MENU N

************************************************************************

  h.  Use the FIELD SKIP or TAB key to move the cursor down to the option line located at bottom of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (modify MCA records on file).

    (2) RESET, (return to MDN/Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select appropriate option, insert a Y and depress ENTER to activate the option.

  i.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear with the modified MDN and/or Contract Number (Call/Order Number if applicable).  A message will appear at bottom of screen:  MCA TRANSACTION HAS BEEN MODIFIED.  The cursor will reappear at top of screen for input of another MDN and/or Contract Number if desired.

  j.  If not further modification actions are desired, use the FIELD SKIP or TAB key to move cursor down to the option line provided at bottom of screen.  Select appropiate, insert a Y and depress ENTER to activate option.

12.7  NON-MCA APPROVED

  a.  This option is used to build a skeletal record of all old contracts let prior to implementation of the MCA Control Process.  Entry of contracts using this option, will not be validated by the MCA process.

  b.  Key in Verb SCCA followed by a comma (SCCA,), depress ENTER and the following GFM Management Control Activity Main Menu screen will be displayed.

************************************************************************

        TIME 1226   GFM MANAGEMENT CONTROL ACTIVITY      15 JUN

                               MAIN MENU

                    M ====>  MCA CONTRACT MAINTENANCE

                    C ====>  MCA CONTRACT INQUIRY

                    H ====>  MCA HISTORY INQUIRY

                    X ====>  EXIT

     S E L E C T   O P T I O N   A N D   P R E S S   E N T E R  ==> ?

USTD90-TK-001 ENTER OPTION AND PRESS THE ENTER KEY.

************************************************************************

  c.  From this screen the user is provided with three options to access Management Control Activity Files (MCAF).  Option M provides the user with screen access to establish or preform maintenance on MCA records.  Options C and H provide the user with the capabilities to interrogate MCA Files.  Option X will allow the user to exit the MCA process and enter a new SAMMSTEL verb.

  d.  To establish, update or perform maintenance on an existing record in the MCAF, key in the letter M and depress ENTER.  The following GFM MCA Contract Maintenance Menu screen will be displayed.

************************************************************************

       TIME 1226   GFM MANAGEMENT CONTROL ACTIVITY     06/15/90

                                MENU

  OPTION> ?                                    MODE> *      PRINTER> **

   SRC>  ???

    OPTIONS:  E => ESTABLISH              ENTER OUTPUT MODE:

              U => UPDATE                  BLANK - CRT AND ONLY

              C => CLOSE                   2 - PRINTER

              S => SUSPEND                 3 - CRT AND PRINTER

              R => REACTIVATE

              D => DELETE

              M => MODIFY MDN/CONTR NO/CALL NO

              N => NON-MCA APPROVAL

              X => EXIT

    ENTER SOURCE CODE                     ENTER PRINTER ID FOR

                                           ALTERNATE PRINTER

USTD90-01-021 ENTER DATA AND DEPRESS THE ENTER KEY.

AT DPSC-M     FIELDS WITH ? MANDATORY, FIELDS WITH * OPTIONAL.

************************************************************************

  e.  This MCA Contract Maintenance Menu will provide the user several options. Option E, establishes a new MCA record.  Options U, C, S, R, D, M and N are used to perform a variety of maintenance functions.  Option N is used to build skeletal records of all contracts let prior to implementation of the MCA process.

  f.  To build a skeletal MDN and/or Contract Number (Call/Order Number if applicable) in the MCA Files, key in Option N and user Source Code as indicated by question mark(s) (?).  Depress ENTER, and the following input screen will be displayed.

************************************************************************

        TIME 0657    GFM MANAGEMENT CONTROL ACTIVITY        06/18/90

                                CONTRACT MAINTENANCE 

 OPTION> N      MDN> ***       CONTR NO> DLA120 ******     CALL NO> ****

  SRC>  OFD                                     MODE> *    PRINTER> **

USTD91-01-021 ENTER DATA AND PRESS ENTER

AT DPSC-M                                      PREV N    MAIN MENU  N

************************************************************************

  g.  Key in MDN and Contract Number (Call/Order Number if applicable) for the old contract.  Depress ENTER and the Contract and Requisitioner/Consignee Sections of the MCA Record will be displayed as shown below.

************************************************************************

       TIME 0658         GFM MANAGEMENT CONTROL ACTIVITY        06/18/90

                                CONTRACT MAINTENANCE 

     OPTION> M    MDN> CX1        CONTR NO> DLA120 2222331 CALL NO> ****

      SCR>  OFD                                    MODE> *   PRINTER> **

 CONTRACT SECTION

    STAT     CONTRR        DATE         EFF      DATE LAST   REQN  AWARD

    IND      DODAAC        ESTAB        DATE     ACTIVITY   CUTOFF  DATE

     E                     90169        00000     90169      00000 00000

REQUISITIONER/CONSIGNEE SECTION

 DLA REQUISITIONER            CONTRACTOR REQUISITIONER

 CONSIGNEE       CONSIGNEE      CONSIGNEE      CONSIGNEE      CONSIGNEE

USTD92-01-100 MCA TRANSACTION KEY IS READY TO MODIFY.

AT DPSC-M     SUBMIT Y            RESET N     PREV N         MAIN MENU N

************************************************************************

  h.  All data fields are frozen, therefore no additional entries can be made.  Cursor will automatically appear on the option line located at bottom  of screen.  The user is provided with four options to select from:

    (1) SUBMIT, (modify MCA records on file).

    (2) RESET, (return to MDN/Contract Number input screen).

    (3) PREV, (return to Contract Maintenance Menu).

    (4) MAIN MENU, (return to Main Menu).

Select the appropriate option, insert a Y and depress ENTER to activate the option.

  i.  When the SUBMIT option is selected, the Contract and Requisitioner/Consignee Section will reappear.  A message will appear at bottom of screen:  NON-MCA APPROVAL TRANSACTION HAS BEEN RECORDED.  The cursor will reappear at top of screen for input of another MDN and Contract Number if desired.

  j.  If no further NON-MCA type Contracts are to be added, use the FIELD SKIP or TAB key to move cursor down to the option line provided at bottom of screen.  Select appropriate option, insert a Y and depress ENTER to activate option.

Data fields for the GFM MCA process are as follows:

HEADER DATA                   EXPLANATION 

TIME                          Self-explanatory.

TITLE                         Self-explanatory.

DATE                          Self-explanatory.

OPTION                        Option Code - Self-explanatory.

MDN                           Manufacturing Directive Number assigned to 

                              the End-Item Contract.  Entry of this 

                              field is mandatory for record 

                              establishment.

CONTR NO                      The procurement Contract Number for the 

                              End-Items.  The first six positions are 

                              system assigned.  Entry of the last seven 

                              positions are mandatory for record 

                              establishment.

CALL NO                       Call/Order Delivery Number placed against 

                              an open contract.

SRC                           Source Routing Code identifying the 

                              initiator.

NSN/PN                        National Stock Number/Part Number of the 

                              GFM which makes up the end item.  This 

                              data element will only appear as part of 

                              the header when preceding the 

                              Requisitioning Control Section.

MODE                          Mode - Type of output furnished.

PRINTER                       Printer - ID number of alternate printer 

                              used to print reply.

LOAD                          Indicator used to provide a quickload 

                              screen for entry of multiple NSN/PNs 

                              manually or from the GFM Suspense File.

12.7.1  CONTRACT SECTION

DATA ELEMENT                  EXPLANATION 

STAT IND                      Status Indicator identifying the status of 

                              the record.  Must be an A (ACTIVE), C 

                              (CLOSE), S (SUSPEND) or E (EXEMPT).

CONTRR DoDAAC                 Contractor Activity Address Code 

                              identifying the End Item Contractor.  

                              First position must be a U (e.g., U12345).

DATE ESTAB                    System assigned Julian date established at 

                              time of record entry (YYDDD).

EFF DATE                      Effective Date - Manually assigned Julian 

                              date identifying when MCA Control 

                              information is complete and a Requisition 

                              may be processed against it (YYDDD).

DATE LAST ACTIVITY            System assigned Julian date identifying 

                              date record was established or last 

                              updated (YYDDD).

REQN CUTOFF                   Requisition Cutoff Date - Numeric date 

                              identifying the date requisitions will no 

                              longer be approved by the MCA.  This date 

                              will be system assigned 99999 when a date 

                              is not entered during record establishment 

                              (YYDDD).

AWARD DATE                    Manually assigned date identifying when 

                              the Contract for the End Item was let.

12.7.2  REQUISITIONER/CONSIGNEE SECTION

DATA ELEMENT                  EXPLANATION 

DLA REQUISITIONER             Activity Address Code identifying the 

                              authorized requisitioner of the GFM.  

                              First position of the requisitioner's 

                              DoDAAC must be an S (e.g., SM0000). 

CONTRACTOR REQUISITIONER      Activity Address Code identifying the 

                              authorized requisitioner of the GFM.  

                              First position of the authorized 

                              requisitioner DoDAAC must be a U (e.g., 

                              UY0000).

CONSIGNEE                     Activity Address Code (Ship To) 

                              identifying the authorized contractor to 

                              receive GFM.

12.7.3  REQUISITIONING CONTROL SECTION

DATA ELEMENT                  EXPLANATION 

DELT (Y/N)                   DELETE - A Yes/No option on the LOAD 

                              screen indicating if the NSN/PN is to be 

                              added to the MCA record.

TY-STK NO                     Type Stock Number - A code identitying if 

                              the stock number is an NSN or a Part 

                              Number.  1 = NSN, 2 = PN and 4 or 6 = 

                              Other.

IMM                           Integrated Materiel Manager (ICP).

AUTHORIZED UI                 Contract Unit of Issue for GFM.

AUTHORIZED QUANITY            Authorized quantity which appears on the 

                              contract for the NSN.

APPROVED QUANTITY             Approved quantity of GFM that has been 

                              processed through the MCA process.

APPROVED DATE                 Assigned date reflecting when approval was 

                              accomplished.

S                             SIGN - Indicator used in conjunction with 

                              all quantity fields.  Sign must be a (+) 

                              or (-).

AVAILABLE QUANTITY            The GFM quantity available for issue.  

                              Mechanically generated from the sum of 

                              Authorized, Approved and Adjustment 

                              quantities.

ADJUST QUANTITY               Quantity adjustments to approved 

                              requisitions after passing through the 

                              Requisition process.

ADJUST DATE                   Assigned date identifying when the 

                              Adjustment quantity was adjusted.

REFERENCE NSN                 Entry of a new NSN as result of an 

                              official NSN change.

REFERENCE UI                  Allows entry for nondefinitive Unit of 

                              Issue changes.

CONV FACT VALUE               Coversion Factor Value used in calculating 

                              nondefinitive UI changes.

D                             Decimal Position - An indicator used to 

                              define where the decimal is placed in the 

                              Conversion Factor Value.

SECTION 13  UNIQUE ADDRESS/CAGE FILE INQUIRY/MAINTENANCE PROCESS (SLUA)

13.1  PURPOSE

  This chapter provides procedures for interrogating and updating the online Unique Address/CAGE File.  These procedures cover online interrogation of the file and online establishment and maintenance of data in the file and the use of the Unique Address CAGE Report Inquiry.

13.2  GENERAL INFORMATION

  a.  The Unique Address/CAGE File contains addresses to be used for the following Technical Information Storage and Control Application (TISCA) letters:

    F-353 A   Validation Letter

    F-353 B   Data Acquisition Letter  (single request)

    F-353 C   Data Acquisition Letter  (multiple requests to same CAGE)

    F-353 D   Data Acquisition List

  b.  The Unique Address/CAGE File will be accessed first for addresses for the above letters.  If there is no address in the Unique Address/ CAGE File, the system will access the SAMMS Combined Address File (SCAF) for an address.  The Unique Address/CAGE File system will allow certain people in the Technical Data Management Division to format addresses to add identification such as a point of contact or a division symbol.

13.3  INPUT PROCEDURES

  a.  Key in Verb SLUA, (comma) and depress ENTER.

  b.  The CRT screen will display the following format:

************************************************************************

                          UNIQUE ADDRESS/CAGE MENU

         PROCESS CODE:

            PROCESS DESCRIPTION                            PROCESS CODE

           ---------------------                           ------------

        UNIQUE ADDRESS/CAGE UPDATE                              1

        UNIQUE ADDRESS/CAGE INQUIRY                             2

        UNIQUE ADDRESS/CAGE CODE REPORT INQUIRY                 3

        ENTER PROCESS CODE, THEN DEPRESS ENTER KEY.

************************************************************************

  c.  Process Code 1 - UNIQUE ADDRESS/CAGE UPDATE

    (1) To initiate a Unique Address/CAGE Update, key in a 1.  Then depress ENTER.

    (2) The following screen will appear:

************************************************************************

                         UNIQUE ADDRESS/CAGE UPDATE

       CAGE/NCAGE: XXXXX        TYPE ACTION: 1

                                     1 - ADD NEW CAGE

                                     2 - CHANGE CAGE ADDRESS

                                     3 - DELETE CAGE

                               MANUFACTURER/VENDOR ADDRESS

                               ---------------------------

MANUFACTURER/VENDOR NAME:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                  LINE 1:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                  LINE 2:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                  LINE 3:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                  LINE 4:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

PHONE NUMBER:  XXXXXXXXXXXXXXXXX       FAX NUMBER:  XXXXXXXXXXXXXXXXX

COMMENTS:

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

     ENTER CAGE/NCAGE, TYPE ACTION AND MANUFACTURER/VENDOR ADDRESS AND

     PRESS ENTER.

************************************************************************

    (3) Type Action Code 1 - ADD NEW CAGE

      (a) This code allows the addition of a CAGE which is not already in the Unique Address/CAGE File.  This addition may include the accompanying Manufacturer/Vendor Name, address, telephone number, FAX number, and comments for the CAGE.  The same CAGE cannot be entered twice in the file.  Each CAGE is restricted to one address.

      (b) To perform Type Action Code 1, add New CAGE, take the following steps:

        1.  Type 1 for the Type Action Code.

        2.  Type the CAGE or NCAGE, the Manufacturer/Vendor Name, the Manufacturer/Vendor Name and address, the telephone number, the FAX number, and comments.

        3.  Depress ENTER.

FIELD ELEMENT                  EXPLANATION/INSTRUCTIONS 

CAGE/NCAGE                     The CAGE/NCAGE Code must be five 

                               positions long.  The system will supply a 

                               lead zero.  Each CAGE will have only one 

                               corresponding address in the Unique 

                               Address/CAGE File.  The entry of a 

                               duplicate CAGE will reject.  In all add, 

                               change or delete transactions, the CAGE 

                               Code is mandatory.  For inquiries, either 

                               the CAGE or the Manufacturer/Vendor Name 

                               must be input.

MANUFACTURER/VENDOR NAME       The Manufacturer/Vendor Name will be up 

                               to 36 positions long.  It will be output 

                               as the first line of the address.  All 

                               transactions to add or change the Unique 

                               Address/CAGE File must contain the 

                               Manufacturer/Vendor Name field.  

                               Inquiries to the file may be made by 

                               inputting the Manufacturer/Vendor Name 

                               exactly as it is in the Unique Address/

                               CAGE File.  (Either the Manufacturer/

                               Vendor Name or the CAGE Code must be

                               used for inquiries.)

ADDRESS (Optional)             The address field contains all of the 

                               address except the Manufacturer/Vendor 

                               Name.  The format for the field is open.  

                               Including the line for the manufacturer's 

                               name, the address in the Unique Address/

                               CAGE File may contain up to five lines.

                               Each line may be up to 36 positions

                               wide.  There are no edits for the address

                               field.  Any entry will be accepted.

PHONE NUMBER (Optional)        The phone number field will allow up to 

                               17 positions for a telephone number for 

                               each address.  This informational field 

                               is accessed by online interrogation or 

                               update of the Unique Address/CAGE File.  

                               It will not print out on the TISCA 

                               letters.

FAX NUMBER                     The FAX number field will allow up to 17 

                               positions for a FACSIMILE number for each 

                               address.  This field is accessed by 

                               online interrogation or update of the 

                               Unique Address CAGE File.  It will not 

                               print out on TISCA letters.

FIELD ELEMENT                  EXPLANATION/INSTRUCTIONS 

COMMENT (Optional)             The comment field will allow up to 75 

                               positions for a note by the person adding 

                               to or maintaining the Unique Address/CAGE 

                               File.  The comment field is an 

                               informational field which is accessed by 

                               online interrogation or update of the 

                               Unique Address/CAGE File.  This field 

                               will not printout on the TISCA letters.

DATE LAST UPDATED (System      This field contains the system

Generated)                     generated Julian date that a particular 

                               address/CAGE was last updated.  The Date 

                               Last Updated field appears only in online 

                               interrogations.

OUTPUT ROUTING CODE            This is a three position, alphanumeric 

                               field which identifies the person 

                               requesting the output of the Unique 

                               Address CAGE Code Report Inquiry.

PRINTER-ID (Optional)          The Printer ID is a two position, 

                               alphanumeric field which may be used to 

                               route a hard copy of the Unique Address 

                               CAGE Report Inquiry to a printer other 

                               than the regularly designated printer for 

                               the computer terminal.

OUTPUT MODE (Optional)         The Output Mode field is a one-position 

                               field which determines the mode in which 

                               the Unique Address CAGE Code Report 

                               Inquiry is output.  If the field is left 

                               blank or if 1 is input, the report will 

                               appear on the CRT screen.  If 2 is input,

                               a hard copy report will be routed to the 

                               printer.  If 3 is input, the report will 

                               appear on the CRT screen and a hard copy 

                               report will be routed to the printer.

ESTABLISHED DATE (System       The 2Julian date on which the CAGE/NCAGE 

Generated)                     was established in the Unique 

                               Address/CAGE File.

    (4) Type Action Code 2 - CHANGE CAGE ADDRESS

      (a) This code allows the address, telephone number, FAX number, and/or comments for a CAGE in the Unique Address/CAGE File to be changed.  The CAGE Code cannot be changed.  An incorrect CAGE Code would have to be deleted and readded.

      (b) To perform Type Action Code 2, change CAGE Address, take the following steps:

        1.  Select 2 as the Type Action Code.

        2.  Type the CAGE or NCAGE Code.

        3.  Depress ENTER.

(This will bring the current address in the Unique Address/CAGE File to the screen.)

        4.  Edit the comments, the telephone number, FAX number, the Manufacturer/Vendor Name and/or the Manufacturer/Vendor Address.

        5.  Depress ENTER.

    (5) Type Action Code 3 - DELETE CAGE

      (a) This code allows a CAGE in the Unique Address/CAGE File along with its accompanying address, telephone number, FAX number, and comments to be deleted.

      (b) To perform Type Action Code 3, delete CAGE, take the following steps:

        1.  Select 3 as the Type Action Code.

        2.  Type the CAGE Code to be deleted.

        3.  Depress ENTER.

    (6) ENTERING ANOTHER UPDATE

      To enter another change or delete transaction, input another CAGE and Type Action Code.  For adding a new CAGE all of the desired fields should be entered at the same time as the CAGE and Type Action Code as described under subparagraph (3) above.

    (7) EXITING FROM THE SCREEN

      To exit from the above screen, use the TAB key to get to the top left corner of the screen, key a new verb and depress ENTER.

  d.  Process Code 2 - UNIQUE ADDRESS/CAGE INQUIRY

    (1) To do a Unique Address/CAGE Inquiry, key in Verb SLUA, (comma) and depress ENTER.

      The CRT screen will display the following format:

************************************************************************

                          UNIQUE ADDRESS/CAGE MENU

         PROCESS CODE:

            PROCESS DESCRIPTION                            PROCESS CODE

           ---------------------                           ------------

        UNIQUE ADDRESS/CAGE UPDATE                              1

        UNIQUE ADDRESS/CAGE INQUIRY                             2

        UNIQUE ADDRESS/CAGE CODE REPORT INQUIRY                 3

        ENTER PROCESS CODE, THEN DEPRESS ENTER KEY.

************************************************************************

    (2) To initiate an inquiry of the Unique Address/CAGE File, key in 2.  Then, depress ENTER.

      (a) The following screen will appear:

************************************************************************

                              UNIQUE ADDRESS/CAGE UPDATE

                         CAGE/NCAGE: XXXXX

           MANUFACTUER/VENDOR NAME:

                               MANUFACTURER/VENDOR ADDRESS

                               ---------------------------

                           XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                           XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                           XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

                           XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

  DATE LAST UPDATED:  XXXXX

  PHONE NUMBER:  XXXXXXXXXXXXXXXXX       FAX NUMBER:  XXXXXXXXXXXXXXXXX

COMMENTS:

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

     ENTER CAGE/NCAGE, OR MANUFACTURER/VENDOR NAME AND PRESS ENTER.

************************************************************************

      (b) Enter either the entire Manufacturer/Vendor Name line as it is listed in the Unique Address/CAGE File or the CAGE Code.

      (c) To request another inquiry, repeat subparagraph b.

      (d) To exit from the above screen, use the TAB key to go to the top left corner of the page, type in a new verb and depress ENTER.

*NOTE:  No changes may be made to any of the fields while in the inquiry mode.

  e.  Process Code 3 - UNIQUE ADDRESS/CAGE REPORT INQUIRY

    To do a Unique Address CAGE Code Report Inquiry, key in SLUA, (comma) and depress ENTER.

      The CRT screen will display the following format:

************************************************************************

                          UNIQUE ADDRESS/CAGE MENU

         PROCESS CODE:

            PROCESS CODE                                   PROCESS CODE 

            ------------                                   ------------

        UNIQUE ADDRESS/CAGE UPDATE                                 1

        UNIQUE ADDRESS/CAGE INQUIRY                                2

        UNIQUE ADDRESS/CAGE CODE REPORT INQUIRY                    3

        ENTER PROCESS CODE, THEN DEPRESS ENTER KEY.

************************************************************************

    (1) To initiate a CAGE Code Report Inquiry of the Unique Address/ CAGE File, key in a 3.  Then, depress ENTER.

      The following screen will appear:

************************************************************************

                                                TIME XXXX    DATE XX XXX

                 UNIQUE ADDRESS CAGE CODE REPORT INQUIRY

  OUTPUT ROUTING CODE:  XXX

  * OUTPUT MODE:        X

    (BLANK OR 1 = CRT     2 = HARDCOPY     3 = CRT AND HARDCOPY)

  * PRINTER ID:         XX

 ENTER ORC AND PRESS ENTER.  OUTPUT MODE AND PRINTER ID ARE OPTIONAL.

************************************************************************

    (2) Type in the ORC, the Output Mode and the Printer-ID and depress ENTER.

      (a) The Output Mode and the Printer ID fields are optional.  If no input is make to the Output Mode, the inquiry will generate a report on the CRT with no hard copy printout.  If an Output Mode of 2 or 3 is selected, the Printer ID field may be used to route the printout to a printer other than the regularly designated printer for the computer terminal.  (If no Printer ID is input and a hard copy is requested, the printout will default to the regularly designated printer.)

      (b) The report will appear in the following format:

************************************************************************

                                        TIME XXXX  DATE XX XXX  PAGE XXX

                    UNIQUE ADDRESS CAGE CODE REPORT

  OUTPUT ROUTING CODE:  XXX

CAGE/   ESTABLISHED    CAGE/     ESTABLISHED    CAGE/     ESTABLISHED 
NCAGE       DATE       NCAGE         DATE       NCAGE         DATE 

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

XXXXX       XXXXX      XXXXX         XXXXX      XXXXX         XXXXX

END OF CAGE/NCAGE REPORT.  PRESS ENTER TO RETURN TO THE UNIQUE ADDRESS

CAGE MENU OR ENTER NEW VERB IN UPPER LEFT HAND CORNER.

************************************************************************

NOTE:  If the Unique Address CAGE Code Report is more than one page long, the message, SEE NEXT PAGE FOR REMAINDER OF INQUIRY REPLY, will appear at the bottom of the screen.  Users may page forwards and backwards.

The Unique Address CAGE Code Report lists the CAGE Codes in the order in which they were entered into the Unique Address CAGE File.

SECTION 14  OPERATION DESERT STORM POLICY TABLE UPDATE VERB SRDU

14.1  PURPOSE

  To provide interactive online maintenance capability for the control parameters required for the Operation Desert Storm (ODS) Supply Support Analysis and in order to produce weekly and monthly reports (F-67F,    F-112A and F-454A, B and C) to designated personnel in the Management Support Office (MSO) of the Directorate of Supply Operations (DSO).

14.2  INPUT PROCEDURE

  a.  Key in Verb SRDU, for interactive update and depress ENTER.

  b.  The response screen will display the ODS Policy Table main menu with the applicable update options.

  c.  To initiate the update process Verb SRDU, key in data elements as follows:

    (1) Enter the TYPE RECORD CODE.  Valid entries are:  1, 2, 3, 4 or 5.

      (a) TYPE RECORD 1 = ODS REQUISITION PROJECT CODES

      (b) TYPE RECORD 2 = ODS SPR PROJECT CODES

      (c) TYPE RECORD 3 = ODS SUPPORT PERIOD/RATES

      (d) TYPE RECORD 4 = ODS ACTIVITY ADDRESS CODES

      (e) TYPE RECORD 5 = ODS CURRENT PROGRAM RUN MODE

    (2) Use TAB key to position the cursor on the appropriate element.

    (3) Enter the data which corresponds to the selected TYPE RECORD.

      (a) REQUISITION PROJECT CODE  Enter three position alpha/numeric and depress ENTER.

        ADD/DELETE  Enter A or D and depress ENTER.

      (b) SPR PROJECT CODE  Enter three position alpha/numeric and depress ENTER.

        ADD/DELETE  Enter A or D and depress ENTER.

      (c) SUPPORT PERIOD/RATE  Enter P to update production values or S to update simulation values and depress ENTER.  Enter the SUPPORT PERIOD which is a two position numeric 01-36.  Enter the SUPPORT RATE which is a three position numeric from 100-999.  After all updates are made, depress ENTER.  To return to the main menu, depress ENTER a second time.
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