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                               APPENDIX F-21





            PURCHASE REQUEST, STANDARD FORM 36 DIRECT DELIVERY





1.  PURPOSE 





  The Standard Form 36 (SF 36) is used in the mechanical preparation of a Purchase Request (PR) for direct delivery requirements.  This form must be accompanied by a Trailer Data List to constitute a complete PR.  





2.  ORIGIN 





  The SF 36 for manual PRs is originated by the appropriate Item Manager in the Directorate of Supply Operations.  





3.  FREQUENCY 





  Daily.  





4.  FORMAT 





  Format for the SF 36 for a direct delivery PR is contained in the Manual of Operation Procedures for Contracting Subsystem, DLAM 4715.1, Volume I, Part 2, Appendix F-21.  





5.  DISTRIBUTION AND RETENTION 





  Distributed to the Directorate of Contracting and Production through the Directorate of Technical Operations (DTO) and Office of Comptroller (O/C).  The Number of copies to be retained and/or forwarded will be determined by each Defense Supply Center.  





6.  PROCEDURES FOR REVIEW AND PROCESSING 





  DTO and O/C will provide information required by chapter 5, section VII, paragraph 205702.  
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