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                            APPENDIX E-202 V



                  REJECTED SUSPENSE FILE CONTROL INPUT



1.  INPUT DOCUMENT 



  Suspense File Control Transcript, appendix B-212.  



2.  PURPOSE, CONTENTS, AND RESPONSIBILITIES 



  a.  This appendix provides instructions for processing Report No.    F-302, Rejected Suspense File Control Inputs.  



  b.  This report contains Suspense File Control Inputs which have been rejected as a result of DSC computer editing and/or could not be used to update the SAMMS Closed Loop Suspense File and machine-assigned error code(s) indicating the reason for rejection.  



  c.  The Directorate of Technical Operations is the office of primary responsibility as follows:  



    (1) Distribution Clerks, Management Support Office, will receive one copy of Report No. F-302 and forward to the Catalog Operations Branch, Cataloging Division.  



    (2) Technicians, Catalog Operations Branch, will:  



      (a) Receive Report No. F-302 and make a cursory review to determine if the nature of errors appearing therein indicate that additional training, changes to policy tables, changes to preparation procedures, or DSC program changes may be required.  Further action may be required on the part of management on an exception basis.  



      (b) Separate the report by ORC and forward to the individual technicians within the Cataloging Division.  



    (3) Technicians, Cataloging Division, will:  



      (a) Receive individual copies of Report No. F-302.  



      (b) Review the Error/Advice Codes appearing therein and take corrective action in accordance with the Error Code processing instructions outlined in paragraph 3.  

�3.  ERROR/ADVICE CODES - PROCESSING/RESEARCH INSTRUCTIONS 



CODE   DEFINITION                          INSTRUCTIONS



AA     DIC Invalid.  A Suspense File       Review the rejected input 

       Control Input contained a DIC       against the source documents 

       in positions 37-39 other than       used to prepare the initial 

       one listed as valid on SAMMS        input and, if the DIC is in 

       policy table No. 30.                error, correct and resubmit 

                                           in accordance with paragraph 

                                           4.  If the DIC is valid, it 

                                           indicates that policy table 

                                           No. 30 may require update as 

                                           described in paragraph 

                                           2c(2)(a).



AI     Document Number Invalid.  A         Review the rejected input, 

       Suspense File Control Input         correct and resubmit in 

       contained FMC A and positions       accordance with paragraph 4.  

       5-20 of the DCN were other than     If the correct DCN cannot be 

       alphanumeric or positions 21-23     determined and/or the input 

       were other than alphanumeric        transaction has been sub-

       or blank.                           mitted to DLSC with the 

                                           invalid DCN, prepare complete 

                                           new input transaction 

                                           containing a new DCN.  



BV     Duplicate Transaction.  A           Review source documents from 

       Suspense File Control Input         which the original input, DIC 

       with FMC A matched to an            YBA, was prepared to deter-

       In-Process record by Document       mine the correct document 

       Number.                             number to enter in positions 

                                           5-23.  Determine if document 

                                           number is incorrect or if two 

                                           identical inputs entered the 

                                           system.  If correct document 

                                           number cannot be determined 

                                           and/or two identical inputs 

                                           entered the system, no 

                                           further action is required.



I6     FSC Invalid.  The FSC in posi-      Review source documents from

       tions 24-27 contains alphabetic     which the original input, DIC

       characters or is not listed on      YBA, was prepared to deter-

       Policy Table No. 80 as assigned     mine the correct FSC.  If FSC 

       to the DSC (i.e., submittal of      is correct as submitted, 

       DISC assigned FSC by DGSC indi-     vidual); condition is FSC NOT 

       vidual); or the FSC was not blank   ASSIGNED TO DSC and reentry 

       for input DIC LSC, LSN or LSR.      is not applicable.  If FSC is 

                                           correct for and the FSC is 

                                           assigned to this DSC, it 

                                           indicates that policy table 

                                           No. 80 may require update as 

                                           described in subparagraph 

                                           2c(2)(a).  Resubmit in 

                                           accordance with paragraph 4.

�CODE   DEFINITION                          INSTRUCTIONS



VQ     National Codification Bureau Code   Review source document from 

       Invalid.  The NCB Code in posi-     which the original input, DIC 

       tions 28-29 contained a code        YBA, was prepared to deter-

       other than one listed as valid      mine the correct NCB Code to 

       on Policy Table No. 42.             be entered in pos. 28-29.  

                                           Resubmit in accordance with 

                                           paragraph 4.  



07     NIIN/PSCN/SCN Invalid.  The NIIN/   Review source documents from 

       PSCN/SCN, positions 28-36, is       which the original input, DIC 

       blank and the input DIC is not      YBA, was prepared to deter-

       LNC, LNK, LNP, LNR, LNW, LSC, LSN,  mine the correct NIIN/PSCN/ 

       or LSR; or positions 28-29 con-     SCN to enter in positions 28-

       tained an NCB other than one        36.  Resubmit in accordance 

       listed as valid on Policy Table     with paragraph 4.  

       42; or position 30 was numeric 

       and positions 31-36 were not 

       numeric; or position 30 was alpha

       other than M, P, S, or U.



VM     File Maintenance Code Invalid.      Correct File Maintenance Code 

       A Suspense File Control Input       and resubmit in accordance 

       contained a File Maintenance        with paragraph 4.  

       Code, position 4, of blank or 

       other than A, C, D, or *.  



VN     Requester Code Invalid.  A          Correct Requester Code and 

       Suspense File Control Input         resubmit in accordance with 

       contained a Requester Code with     paragraph 4.  

       position 40 blank or numeric; 

       positions 41-42 blank or other 

       than alphanumeric; or positions 

       43-44 containing special 

       characters.  



8S     File Maintenance Transaction        Review source document from 

       Unmatched/Not Authorized.           which original input, DIC 

       Submittal rejected because DIC      YBA, was prepared to 

       YBA input with FMC C did not        determine if correct document 

       match a record in the suspense      number was used on DIC YBA 

       file, matched to a record in        input.  If correct document

       Reject Suspense, or matched a       number was used, no further 

       record with input DIC other         action is necessary.  If not,

       than LSC, LSF, LSN, LSR, or         resubmit in accordance with 

       LTI.  DIC YBA input with FMC D      paragraph 4.  

       did not match a record in

       Reject Suspense.



4.  REENTRY INSTRUCTIONS 



  a.  Upon receipt and processing of any one of the Error/Advice conditions listed in paragraph 3, review remaining data elements contained in output document and correct all errors contained in the record.  



  b.  Reentry is accomplished by preparing a new corrected Suspense File Control input, DIC YBA, in accordance with appendix B-212.  
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