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                                CHAPTER 3

                        SAMMS MDWL ONLINE SYSTEM

SECTION I - GENERAL

205101 - PURPOSE

  This chapter sets forth uniform requirements and procedures for using the Missing Data Work List (MDWL) Online System.  It prescribes the detailed criteria, procedures, and responsibilities related to the operation and maintenance of the system.

205102 - SCOPE

  a.  These procedures for the MDWL Online System cover the folowing basic areas of operation:

    (1) Online establishment and maintenance of tables.

    (2) Interrogation of tables.

    (3) All screens and options.

    (4) Mechanical assignment/reassignment of MDWLs.

    (5) Online processing of MDWLs.

    (6) Technicians/specialists online capabilities.

    (7) Managers online capabilities.

    (8) Interface between MDWL online and the Contracting Technical Data File (CTDF) online.

    (9) System generated online and hard copy reports.

  b.  Procedures are applicable to the Directorate of Technical Operations (DTO) and the Directorate of Quality Assurance (DQA) which provide technical support to the Directorate of Contracting and Production (DPP).

205103 - REFERENCES

  a.  DLAM 4715.1, Manual of Operating Procedures for Contracting Subsystem.

  b.  DLAM 4140.2, Supply Operations Manual.

  c.  DLAM 5200.1, DLA Security Regulations.

  d.  DLA Form 558, System Change Request (SCR) USL08-102, 3 Mar 91, subject: MDWL Online.

205104 - BACKGROUND AND OBJECTIVES

  a.  MDWL is a notification that is generated to DTO and/or DQA based on specific system generated missing data messages.  It is output during the Procurement Cycle after a mechanical technical data review is performed on a CTDF record and the system determines that the record has insufficient or outdated data.  The Recommended Buy (RB) that started the process remains suspended until the message is cleared by updating the CTDF.

  b.  Prior to the online system, hard copy MDWL reports were being manually assigned to personnel; however, HQ and the DSCs determined that a more effective and efficient means of counting and controlling the numerous MDWLs at each DSC was needed.  The goal was to automate the MDWL manual process for distributing, assigning, reassigning, tracking, reviewing, and maintaining MDWL statistical counts; and to provide a mechanical interface between the MDWLs Online and matching CTDF records.

  c.  The MDWL Online System provides for a comprehensive but simplified means for control and management of MDWLs.  The primary objectives of the online system are to eliminate all paper MDWLs and related manual processes, decrease the administrative lead time for procurement, increase work productivity, and provide MDWL statistics for workload analysis.

205105 - POLICY

  a.  The control of MDWLs is the responsibility of all DSCs.  Each DSC must establish and maintain their MDWL online tables by directorate; i.e., DTO and DQA.

  b.  DQA is responsible for all MDWLs with QA missing data messages and DTO is responsible for all other missing data messages.

  c.  Instructions set forth herein provide procedures that are to be used by all DTO and DQA personnel for processing online MDWLs.

205106 - SPECIFIC INSTRUCTIONS

  a.  Use of system verbs and options within the MDWL Online System is controlled by the DSC.

  b.  The system is designed to be user friendly.

  c.  A ? indicates a mandatory field and an * indicates an optional field.

  d.  Do not utilize paging feature (PA1 and PA2 keys) unless the screen indicates the availabilty of these options.  A new verb must be entered if paging is attempted and paging in not available.

  e.  If the system is taken down or malfunctions before an input transaction is completed and entered, do one of the following:

    (1) If the system goes down, sign-on and start over when the system is operational.

    (2) If the system malfunctions and duplicate screens start appearing or data must be entered twice, depress the clear key as many times as it takes to get the message NO OUTPUT QUEUED.  Then enter the applicable verb and continue with the process.

    (3) If the wrong verb is entered or unfamiliar screens of data appear on the monitor, key in the correct verb and depress ENTER.

  f.  One of the above procedures should restore a user to the screen that they had previously been on or that they should have accessed.  All data keyed in and NOT ENTERED prior to the malfunction is lost and must be keyed in and entered again.

  g.  The cursor is initially positioned at the first data field and advances automatically when data is keyed in on fixed length fields.  The cursor moves left to right through fields.  On variable length fields, the TAB key must be depressed for the cursor to advance to the next field.

  h.  If data cannot be entered, follow the error/advice message(s) at bottom of screen and make the necessary corrections.  Changes to data on a screen can be made until ENTER is depressed and the file is updated.

  i.  When any of the data keyed in is unmatched, invalid, or incorrectly keyed in, an error message will appear at bottom of screen identifying the field that was in error or entry that failed to match file data.  Cursor will be positioned at first field that was in error.

  j.  When all transactions have been completed, enter a new verb or logoff of system.  The logoff operation varies with the different types of hardware and key mapping; however, the procedure should be the same at a particular work station as logging off of the CTDF.

SECTION II - OVERVIEW

205201 - GENERAL

  a.  The users are DTO and DQA personnel.  Both organizations have the same online capabilities but are restricted to their own data.  As MDWLs are cleared, they are mechanically passed between directorates based on missing data mesages.  Use of this system is controlled by system verbs and Authorization Level Codes that are on the User Directory table.

  b.  The system is divided into five basic areas and they are as follows:

    (1) Tables - All tables are menu driven and are online for esta-blishment, maintenance, and inquiry.  The number of Automatic Assignment tables used may vary at each DSC.  The external verbs for all tables are SWAT for DTO and SWAQ for DQA.  The following are the types and number of tables:

      (a) ORC to User ID - DTO (1), DQA (1)

      (b) User Directory - DTO (1), DQA (1)

      (c) MDWL Message Assignment - DTO (1), DQA (1)

      (d) Automatic Assignment - DTO (8), DQA (3)

    (2) Nonmanagement Screens - The workload screen is automatically displayed after Verb SMDF is entered.  The following are screens that DTO and DQA nonmanagement personnel (technicians/specialists) may access:

      (a) MDWL Total User Workload Screens.

      (b) MDWL Detail Data Screens.

      (c) Reference Number Data Screens.

    (3) Management Screens - The Supervisory Main Menu is automatically displayed after Verb SMDS is entered.  The following are the options that may be selected from the Supervisory Main Menu screen based on the Authorization Level Code:

      (a) MDWL Workload Screens (Optional 1).

      (b) MDWL Mass Reassignment Screens (Optional 2).

      (c) MDWL Supervisory Release Required Screens (Optional 3).

      (d) MDWL Summary Reports Menu Screens (Optional 4).

    (4) Online Reports - There are six reports that supervisors or management support personnel may query from the secondary MDWL Summary Report Menu (Option 4).  DTO and DQA have the same report formats but the statistical data is unique to each directorate.  Reports are instantaneous and may cover any selected period that does not exceed the previous two years.  Data is mechanically purged after two years.  The reports are as follows:

      (a) MDWL Statistics - Direct Delivery.

      (b) MDWL Statistics - Stock.

      (c) MDWL Statistics by Technician/Specialist.

      (d) MDWL Statistics - Completed.

      (e) MDWL Received by FSC.

      (f) Suspended MDWLs Over 30 Days Old.

    (5) Hard copy Reports - There are three hard copy reports that are mechanicaly generated.  Two of these reports are ran AS REQUIRED and output to both DTO and DQA.  The third report TECHNICAL GUIDANCE FOR STOCK MANAGEMENT, which contains data from DTO to DSO, is run weekly and output to the Item Manager.  The reports and output frequency are as follows:

      (a) F-167 and F-167Q - Suspended MDWLs Over Thirty Days Old (as required). 

      (b) F-168 and F-168Q - MDWL Statistics by Technician/Specialist (as required).

      (c) F-169 - Technical Guidance for Stock Management Report (weekly).

SECTION III - ONLINE TABLES

205301 - GENERAL

  a.  This section describes the details applicable to all MDWL online tables.  The techniques used to establish, maintain, delete, and interrogate data are the same for all tables;  therefore, redundant screens, information, and instructions are held to a minimum in this documentation.

  b.  Purpose - To establish tables with the necessary data that the system needs to mechanically route and assign MDWLs, and to mechanically provide users with the correct authorization levels to perform all online functions. 

  c.  Responsible Organizational Element - DTO and DQA managers, supervisors, and management support personnel.

  d.  All tables are maintained at each DSC with the DSC having total control of their tables.  Tables are designed to be used as management tools and not for security.

  e.  There are two series of tables, one series for DTO and the other for DQA.  All tables are identified with the same number as the desig-nated option number listed on the table menu.  Entry to the tables is controlled by separate Verbs SWAT (DTO) and SWAQ (DQA).

  f.  All MDWL users must be on the appropriate tables (1 and 2) prior to using the system.  Any authorized SAMMSTEL user can establish tables 1 and 2 initially but cannot continue unless the user is also entered on these tables.

  g.  Authorization Level Codes, which are assigned to all users on the User  Directory tables, control mechanically the capabilities and range that personnel have in terms of using the system.  Users coded S, B, D, or M can maintain or interrogate tables.  Users that are coded Masters (M) are the only ones that have the capability to make additions/ changes/deletions to all data on tables.  The others are restricted to data that are under their level of authority.  Codes are identified in documentation at screen layouts and appendix A-110.

  h.  Individual ORCs that are established on DTO tables must be structured as follows:  S000SAA (directorate), ST00SAA (division), STD0SAA (branch), STDASAA (section).  All ORCs are controlled and maintained by each DSC.  DQA ORCs are structured the same, except that they start with a Q.

  i.  All tables must be established in a set order.  Table 1 must be established first, table 2 second, tables 4-11 (DTO) and tables 4-6 (DQA) third, and Table 3 last.  If this order is not followed, tables cannot be established.  The Masters should be the first entries on tables 1 and 2 when establishing tables.  The logon IDs and ORCs must be entered accurately or users will be locked out of system.

  j.  There should be two or more Masters established on tables 1 and 2.  If a Master is making changes, any change made to its ORC or Logon ID on tables 1 or 2 will lock that Master out of the system from making any further changes.  For example, if the Logon ID is being changed for all users, one Master needs to make all changes (except their own) and then one of the other Masters (after change) must change that Master's Logon ID.

205302  - MDWL TABLES MENU

  a.  General Accessing Procedures

    (1) After SAMMSTEL has been accessed, the table menus are accessed by keying in Verb SWAT (DTO) or Verb SWAQ (DQA) in the upper left-hand corner of screen and depressing the ENTER key.

    (2) When the menu appears, follow screen prompts and enter the appropriate table number and option.

    (3) The system automatically cross-references users to supervisory levels by mechanically screening the User Directory for the Authoriza-tion Level Codes.  Only authorized personnel can perform table maintenance.

    (4) The type of entry allowed is based on the selected option; therefore, care should be exercised in making a selection.  Inquiry option allows data to be viewed with no maintenance/delete capabilities.

    (5) The Establish table option for all tables can be selected only one time from either table menu; however, the other options can be selected anytime after a table is established.  If for some reason data is not entered, then the Establish Option can be selected again; however, if table was established but not completed then the Add/Change Option must be used.  Table 2 must be established before the Add/Change Option can be used on table 1.

    (6) After screens are displayed, all fields displaying ? are mandatory and fields with * are optional.

    (7) When the data keyed in is unmatched, invalid, or incorrectly keyed in, an error message will appear at bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

  b.  The following screen layouts and input transactions/instructions apply:

    (1) Screen Layout - MDWL Table Menu (DTO)

***********************************************************************

                                         TIME 1200  DATE 22 AUG 92.235

                            MDWL TABLES MENU

1.  TABLE NO:   01                   2.  OPTION:    A

 1.  ENTER DESIRED TABLE NO:  (1-11)  2.  ENTER DESIRED OPTION:  (A-D)

         DTO TABLES                             OPTIONS

----------------------------             -------------------------

    1 = ORC TO USER ID                       A.  INQUIRY

    2 = USER DIRECTORY                       B.  ESTABLISH TABLE

    3 = MDWL MESSAGE ASSIGNMENT              C.  CHANGE/ADD DATA

    4 = ST AUTOMATIC ASSIGNMENT              D.  DELETE DATA

    5 = SD AUTOMATIC ASSIGNMENT

    6 = SV AUTOMATIC ASSIGNMENT

    7 = SL AUTOMATIC ASSIGNMENT

    8 = SS/SI AUTOMATIC ASSIGNMENT

    9 = STP AUTOMATIC ASSIGNMENT

   10 = MISCELLANEOUS AUTOMATIC ASSIGNMENT

   11 = MISCELLANEOUS AUTOMATIC ASSIGNMENT

  ENTER DATA AND DEPRESS ENTER KEY.  FIELDS WITH ? ARE MANDATORY

***********************************************************************

    (2) Screen Layout - MDWL Tables Menu (DQA)

***********************************************************************

                                      TIME 1200  DATE 22 AUG 92.235

                            MDWL TABLES MENU

1.  TABLE NO:   02                   2.  OPTION:   B

 1.  ENTER DESIRED TABLE NO:  (1-6)   2.  ENTER DESIRED OPTION:  (A-D)

         DTO TABLES                             OPTIONS

----------------------------             -------------------------

    1 = ORC TO USER ID                       A.  INQUIRY

    2 = USER DIRECTORY                       B.  ESTABLISH TABLE

    3 = MDWL MESSAGE ASSIGNMENT              C.  CHANGE/ADD DATA

    4 = AUTOMATIC ASSIGNMENT                 D.  DELETE DATA

    5 = MISCELLANEOUS AUTOMATIC ASSIGNMENT

    6 = MISCELLANEOUS AUTOMATIC ASSIGNMENT

  ENTER DATA AND DEPRESS ENTER KEY.  FIELDS WITH ? ARE MANDATORY

***********************************************************************

    (3) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT    ACTION/INPUT
1          TABLE NO            2 N      Mandatory - Enter table number;

                                        e.g., 01.  May be 1-11 for DTO 

                                        or 1-6 for DQA.

2          OPTION              1 A      Mandatory - Enter option; e.g., 

                                        A.  May be A through D.

      (b) When the correct data is keyed in and entered, the selected table screen will appear with the selected option capability.

  c.  The tables/screens that follow are identical for DTO and DQA except for a few exceptions which are identified.  If there are no exceptions noted, then assume the screens/explanations apply to both DTO and DQA.

205303 - ORC TO USER ID TABLES

  a.  Purpose - To establish and maintain tables of DTO and DQA personnel Logon IDs and corresponding ORCs which are used for automated processes.

  b.  A user must be on this table before being entered on any of the other tables.

  c.  General

    (1) Tables consist of ORCs and Logon IDs, and are identified as table 1 on both DTO and DQA menus.  All system users must have their ORC and Logon ID listed on these tables.

    (2) After a user logs on to SAMMSTEL and based on the Logon ID, the system mechanically retrieves the corresponding ORC from this table for use in automated processes; e.g., displaying workload and CTDF interface.

  d.  Operating Instructions

    (1) When the ORC to User ID table or one of the other tables is selected from the menu, an intermediate ORC selection screen will be displayed in the format of the next screen.  This screen displays after table (1 or 2) and option are entered on menu.  Partial or total table data may be selected based on the ORC that is entered; e.g., division (ST) or branch (STD).  After the ORC is entered, table data is retrieved and displayed.  The intermediate screen for the inquiry option is identical, except for additional fields that provide the capability to print tables locally.  See transactions/instructions reflected after each screen layout.

    (2) When the data keyed in is unmatched, invalid, or incorrectly keyed in, an error message will appear at bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

  e.  The following screen layouts and input transactions/instructions apply:

    (1) Screen Layout - ORC to User ID Table (Inquiry)

***********************************************************************

                                   TIME 1200  DATE 22 AUG 92.235

                    ORC TO USER ID TABLE (INQUIRY)

1. ORC:  STDA           2.  OUTPUT MODE:  *       3.  PRINTER ID:  **

  1.  ENTER ONE TO SEVEN POSITIONS OF ORC TO DISPLAY TOTAL/PARTIAL 

      TABLE.

          EXAMPLES:

          ---------

          DIRECTORATE = FIRST POSITION

          DIVISION = FIRST AND SECOND POSITIONS

          BRANCH = FIRST, SECOND, AND THIRD POSITIONS

          SECTION = FIRST, SECOND, THIRD, AND FOURTH POSITIONS

          TECHNICIAN = ENTER ALL SEVEN POSITIONS

  2.  ENTER OUTPUT MODE OR LEAVE BLANK:

          1 = CRT ONLY (DEFAULT)

          2 = PRINTER ONLY

          3 = PRINTER AND CRT

  3.  ENTER PRINTER ID OR LEAVE BLANK.

      ENTER DATA AND DEPRESS ENTER KEY FOR TABLE DATA.  FIELDS WITH ? 

      ARE MANDATORY.  DEPRESS ENTER KEY FOR MENU.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          ORC                 1-7 AN       Mandatory - Enter ORC; e.g., 

                                            STDA.

2          OUTPUT MODE         1 N          Optional - Blank, 1, 2, or 3 

                                            is acceptable.

                                              1 = CRT only (default).

                                              2 = Printer only.

                                              3 = Printer and CRT.

3          PRINTER ID          2 AN         Conditional - Enter printer 

                                            ID number or leave blank.

      (b) After an ORC is entered and based on the ORC, all table data or selected data will display.  An error message is provided if the data is not available or the selected ORC is outside of the authorization level.

      (c) Data is displayed in the following sequence - Alphanumerically by ORC with User ID.  This is depicted on the screen layout after the following screen.

    (3) Screen Layout - ORC to User ID Table Maintenance (same screen is used for Change/Add or Delete Option).

***********************************************************************

                                        TIME 1200  DATE 22 AUG 92.235

                    ORC TO USER ID TABLE MAINTENANCE

1. ORC:   STD

  1.  ENTER ONE TO SEVEN POSITIONS OF ORC TO DISPLAY TOTAL/PARTIAL 

      TABLE.

          EXAMPLES:

          ---------

          DIRECTORATE = FIRST POSITION

          DIVISION = FIRST AND SECOND POSITIONS

          BRANCH = FIRST, SECOND, AND THIRD POSITIONS

          SECTION = FIRST, SECOND, THIRD, AND FOURTH POSITIONS

          TECHNICIAN = ENTER ALL SEVEN POSITIONS

      ENTER DATA AND DEPRESS ENTER KEY FOR TABLE DATA.  FIELDS WITH ? 

      ARE MANDATORY.  DEPRESS ENTER KEY FOR MENU.

***********************************************************************

    (4) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          ORC                 1-7 AN       Mandatory - Enter ORC; e.g., 

                                            STD.

  f.  The following screen layout and input transactions/instructions apply for the Establish and Change/Add options.  Inquiry has the same screen layout but can only be viewed.

    (1) Screen Layout Continued - ORC to User ID Table (Inquiry, Establish, or Changed/Add)

***********************************************************************

                                    TIME 1200  DATE 22 AUG 92.235

             ORC TO USER ID TABLE MAINTENANCE (CHANGE/ADDITION)

    ORC1     USERID1          ORC2    USERID2       ORC3    USERID3

   -------   --------       -------   --------    -------   --------

   STDASHA   S9C12345       STDASHB   S9C12346    XXXXXXX   XXXXXXXX

   XXXXXXX   XXXXXXXX       XXXXXXX   XXXXXXXX    XXXXXXX   XXXXXXXX

   XXXXXXX   XXXXXXXX       XXXXXXX   XXXXXXXX

   MAKE CHANGES AND DEPRESS ENTER KEY.

   MORE DATA FOLLOWS, USE PA1/PA2 KEYS FOR PAGING.  DEPRESS ENTER KEY

   TO RETURN TO ORC SELECTION SCREEN, OR ENTER NEW VERB AND DEPRESS

   ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions (Establish or Change/Add Options)

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT        ACTION/INPUT
ORC           Output Routing Code       7 AN         Mandatory - Enter 

                                                     ORC.

USER ID       User Identification       7-8 AN       Mandatory - Enter 

                                                     User ID.

      (b) After data is input and entered, file updated or error message will display at bottom of screen.

  g.  The following screen layout and input transactions/instructions apply for the Delete option.

    (1) Screen Layout Continued - ORC to User ID Table (Delete)

***********************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                   ORC TO USER ID TABLE MAINTENANCE (DELETION)

        ORC1   USERID1         ORC2    USERID2        ORC3    USERID3

      -------  --------      -------   --------     -------   --------

    _ STDASHA  S9C12345    D XXXXXXX   XXXXXXXX   _ XXXXXXX   XXXXXXXX

    D XXXXXXX  XXXXXXXX    _ XXXXXXX   XXXXXXXX   D XXXXXXX   XXXXXXXX

    _ XXXXXXX  XXXXXXXX    D XXXXXXX   XXXXXXXX

   ENTER "D" TO DELETE DATA, THEN DEPRESS ENTER KEY.

   MORE DATA FOLLOWS, USE PA1/PA2 KEYS FOR PAGING.  DEPRESS ENTER KEY

   TO RETURN TO ORC SELECTION SCREEN, OR ENTER NEW VERB AND DEPRESS

   ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions (Delete Option)

      (a) Key in and enter a D next to the ORC and User ID that are to be deleted.  All data on that line will be deleted.

      (b) A Y (CONTINUE) or N (STOP) must be entered to continue or stop the delete process.

      (c) After the delete process is completed, file updated or error message will display at bottom of screen.

205304 - USER DIRECTORY TABLES

  a.  Purpose - To establish and maintain tables of all DTO and DQA system users and their assigned Authorization Level Codes.

  b.  General

    (1) These tables are identified as table 2 on DTO and DQA table menus.  All MDWL online users must be entered on this table.

    (2) Table data consists of ORC, name, telephone extension, and Authorization Level Code.

    (3) The User Directory tables provide a mechanical means to cross-reference users to their Authorization Level Codes and organizations.  A user must be on table 1 before being added to this table.

    (4) Managers, unless they have an authorization level of Master, can only query, update, and delete table data for personnel that they super-vise.  See appendix A-110 for Authorization Level Codes and definitions.  They are also identified after the screen layout under the input instructions.

  c.  Operating Instructions

    (1) After the User Directory table number and option are entered on the menu, an intermediate ORC selection screen is displayed, except Establish option, for selecting partial or total table data.  These screens are identical for all options, except for additional fields that provide the capability to local print on inquiry.  Key in the applicable data and depress ENTER.  See input transactions/instructions reflected after each screen layout.

    (2) When the entered data is unmatched, invalid, or incorrectly keyed in, an error message will appear at bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

  d.  The following screen layouts and input transactions/instructions apply:

    (1) Screen Layout - User Directory Table (Inquiry)

***********************************************************************

                                 TIME 1200  DATE 22 AUG 92.235

                    USER DIRECTORY (INQUIRY)

1.  ORC:  ST            2.  OUTPUT MODE:  *      3.  PRINTER ID:  **

  1.  ENTER ONE TO SEVEN POSITIONS OF ORC TO DISPLAY TOTAL/PARTIAL TABLE.

          EXAMPLES:

          ---------

          DIRECTORATE = FIRST POSITION

          DIVISION = FIRST AND SECOND POSITIONS

          BRANCH = FIRST, SECOND, AND THIRD POSITIONS

          SECTION = FIRST, SECOND, THIRD, AND FOURTH POSITIONS

          TECHNICIAN = ENTER ALL SEVEN POSITIONS

  2.  ENTER OUTPUT MODE OR LEAVE BLANK:

          1 = CRT ONLY (DEFAULT)

          2 = PRINTER ONLY

          3 = PRINTER AND CRT

  3.  ENTER PRINTER ID OR LEAVE BLANK.

      ENTER DATA AND DEPRESS ENTER KEY FOR TABLE DATA.  FIELDS WITH ? 

      ARE MANDATORY.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          ORC                 1-7 AN       Mandatory - Enter ORC; 

                                            e.g., ST.

2          OUTPUT MODE         1 N          Optional - Blank, 1, 2, or 3 

                                            is acceptable.

                                              1 = CRT only (default).

                                              2 = Printer only.

                                              3 = Printer and CRT.

3          PRINTER ID          2 AN         Conditional - Enter printer 

                                            ID number or leave blank.

      (b) After an ORC is entered and based on the ORC, table data will display for viewing only.  An error message is provided if the data is not available or the input ORC is outside of the authorization level.

      (c) Data is displayed in the following sequence - Alphanumerically by ORC.  This is depicted on screen layout after the following screen.

    (3) Screen Layout Continued - User Directory Table (Change/Add or Delete).

***********************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                        USER DIRECTORY MAINTENANCE

1. ORC:   STE

  1.  ENTER ONE TO SEVEN POSITIONS OF ORC TO DISPLAY TOTAL/PARTIAL TABLE.

          EXAMPLES:

          ---------

          DIRECTORATE = FIRST POSITION

          DIVISION = FIRST AND SECOND POSITIONS

          BRANCH = FIRST, SECOND, AND THIRD POSITIONS

          SECTION = FIRST, SECOND, THIRD, AND FOURTH POSITIONS

          TECHNICIAN = ENTER ALL SEVEN POSITIONS

      ENTER DATA AND DEPRESS ENTER KEY FOR TABLE DATA.  FIELDS WITH ? 

      ARE MANDATORY.

***********************************************************************

    (2) Input Transactions/Instructions 

      (a) The following data element/field applies:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          ORC                 1-7 AN       Mandatory - Enter ORC; e.g., 

                                            STE.

      (b) After an ORC is entered and based on the ORC, selected table data will display for maintenance.  An advice message is provided if the table data is not available or the ORC is outside of the authorization level.1

  e.  The following screen layout and input transactions/instructions apply for all options except delete.  Inquiry also has the same screen layout.

    (1) Screen Layout Continued - User Directory Table (Inquiry, Establish, or Change/Add)

***********************************************************************

                               TIME 1200  DATE 22 AUG 92.235

                   USER DIRECTORY (CHANGE/ADDITION)

      ORC                  NAME              EXT    CODE

    -------        --------------------      ----   ----

    STAASEA        AARON,  THOMAS W          1234    T

    XXXXXXX        XXXXXXXXXXXXXXXXXXXXX     XXXX    X

    XXXXXXX        XXXXXXXXXXXXXXXXXXXXX     XXXX    X

  MAKE CHANGES AND DEPRESS ENTER KEY.

  MORE DATA FOLLOWS, USE PA1/PA2 KEYS FOR PAGING.  DEPRESS ENTER KEY

  TO RETURN TO ORC SELECTION SCREEN, OR ENTER NEW VERB AND DEPRESS

  ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions (Establish or Change/Add Options)

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT        ACTION/INPUT
ORC           Output Routing Code       7 AN         Mandatory - Enter 

                                                     ORC.

NAME          Name                      1-20 AN      Mandatory - (left-

                                                     justified).

EXT           Telephone Extension       4 N          Optional - Enter 

                                                     telephone exten-

                                                     sion.

FIELD TITLE   DATA ELEMENT NAME        FORMAT        ACTION/INPUT
CODE          Authorization Level       1 A          Mandatory - Enter 

              Code                                   Code T, S, B, D, or 

                                                     M (see note).

NOTE:  Authorization Level Codes and Definitions (see appendix A-110):

  T = Technician/Specialist - May view and update own workload only.

  S = Section Chief - May view and update own workload, view and reassign workload of individuals in own section, maintain data in tables for own section, and view online reports applicable to own section.

  B = Branch Chief - May view and update own workload, view and reassign workload of individuals/sections in own branch, maintain data in tables for own branch, and view online reports applicable to own branch.

  D = Division Chief - May view and update own workload, view and reassign workload of individuals/sections/branches in own division, maintain data in tables for own division, and view online reports applicable to own division.

  M = Master may establish and maintain all tables, view and reassign all workloads in own directorate, and view reports on individuals/ sections/branches/divisions/directorate.

      (b) After data is input and entered, file updated or error message will display at bottom of screen.

  f.  The following screen layout and input transactions/instructions apply for the delete option:

    (1) Screen Layout - User Directory Table (Delete)

***********************************************************************

                                    TIME 1200  DATE 22 AUG 92.235

                   USER DIRECTORY TABLE (DELETION)

      ORC                  NAME              EXT    CODE

    -------        --------------------      ----   ----

  _ STAASEA        AARON,  THOMAS W          1234    T

  D XXXXXXX        XXXXXXXXXXXXXXXXXXXXX     XXXX    X

  _ XXXXXXX        XXXXXXXXXXXXXXXXXXXXX     XXXX    X

  _ XXXXXXX        XXXXXXXXXXXXXXXXXXXXX     XXXX    X

  ENTER "D" TO DELETE DATA, THEN DEPRESS ENTER KEY.

  MORE DATA FOLLOWS, USE PA1/PA2 KEYS FOR PAGING.  DEPRESS ENTER KEY

  TO RETURN TO ORC SELECTION SCREEN, OR ENTER NEW VERB AND DEPRESS

  ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions (Delete Options)

      (a) Key in and enter a D next to the ORC that is to be deleted.  All data on that line will be deleted.

      (b) A Y (CONTINUE) or N (STOP) must be entered to continue or stop the delete process.

      (c) After the delete process is complete, file updated or error message will display at bottom of screen.

205305 - OPEN INTERROGATION OF USER DIRECTORY TABLES

  a.  Purpose - To allow all DSCs personnel the online capability to query DTO or DQA User Directory table data.

  b.  General

    (1) Use Verb SWDI for open access to query User Directories.

    (2) Only DTO and DQA supervisors, managers, and management support personnel will maintain User Directory tables; however, all SAMMSTEL users may query tables using Verb SWDI.

    (3) This access is different than the User Directory inquiry via the table menus (SWAT and SWAQ) which limit queries to authorized DTO or DQA personnel only.

    (4) Queries can be requested by ORC or name (DTO or DQA); however, the Authorization Level Codes are restricted and are not displayed for general viewing.  The telephone number extension is an optional field and may not be present for viewing.

    (5) Positions one through four of each ORC identifies the current directorate, division, branch, and section for each DTO and DQA MDWL online user.

  c.  Operating Instructions

    (1) When the first screen is displayed, as shown below, key in the applicable data and depress ENTER.  See transactions/instructions reflected after each screen layout.

    (2) When the data keyed in is unmatched, invalid, or incorrectly keyed in, an error message appears at the bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

  d.  The following screen layouts and input transactions/instructions apply:

    (1) Screen Layout - User Directory Table (Inquiry)

***********************************************************************

                                      TIME 1200  DATE 22 AUG 92.235

                         USER DIRECTORY (INQUIRY)

1.  DIRECTORATE: T       2.  SEQUENCE OF OUTPUT: O

3.  OUTPUT MODE: *       4.  PRINTER ID: **

 1. ENTER "T" TO SELECT DTO DIRECTORY.  3. ENTER OUTPUT MODE OR LEAVE

    ENTER "Q" TO SELECT DQA DIRECTORY.     BLANK.

                                             1 = CRT ONLY (DEFAULT)

 2. ENTER "O" TO LIST BY ORC                 2 = PRINTER ONLY

.   ENTER "N" TO LIST BY NAME.               3 = PRINTER AND CRT

                                         4. ENTER PRINTER ID OR LEAVE

                                            BLANK.

 ENTER DATA AND DEPRESS ENTER KEY FOR TABLE DATA.  FIELDS WITH ?

 ARE MANDATORY AND * ARE OPTIONAL.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          DIRECTORATE         1 A          Mandatory - Enter T to 

                                            display the DTO Directory.  

                                            Enter Q to display DQA 

                                            Directory.

2          SEQUENCE OF         1 A          Mandatory - Enter O to list

           OUTPUT                           personnel by ORC.  Enter N 

                                            to list personnel by name.

3          OUTPUT MODE         1 N          Optional - Blank, 1, 2, or 3 

                                            is acceptable.

                                              1 = CRT only (default).

                                              2 = Printer only.

                                              3 = Printer and CRT.

4          PRINTER ID          2 AN         Conditional - Enter printer 

                                            ID number or leave blank.

      (b) After data is input and entered, User Directory data will display in the following layouts and sequence:

        1.  By ORC - All ORCs with data are listed alphanumerically.

        2.  By Name - All names with data are listed alphanumerically.

  e.  Screen Layout Continued - User Directory Table (Inquiry)

    (1) Layout by ORC

***********************************************************************

                               TIME 1200  DATE 22 AUG 92.235  PAGE 001

                        USER DIRECTORY (INQUIRY)

  ORC            NAME          EXT    ORC          NAME           EXT

-------  --------------------  ---- ------- -------------------  ----

STAASEA  JONES, THOMAS W       1234 XXXXXXX XXXXXXXXXXXXXXXXXXX  XXXX

XXXXXXX  XXXXXXXXXXXXXXXXXXXXX XXXX XXXXXXX XXXXXXXXXXXXXXXXXXX  XXXX

XXXXXXX  XXXXXXXXXXXXXXXXXXXXX XXXX XXXXXXX XXXXXXXXXXXXXXXXXXX  XXXX

XXXXXXX  XXXXXXXXXXXXXXXXXXXXX XXXX XXXXXXX XXXXXXXXXXXXXXXXXXX  XXXX

  MORE PAGES - DEPRESS PA1/PA2 KEY.  DEPRESS ENTER KEY TO CONTINUE

  INQUIRY OR ENTER NEW VERB AND DEPRESS ENTER KEY.

***********************************************************************

    (2) The following output data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT        ACTION/INPUT
ORC           Output Routing Code       7 AN         System generated

                                                     from User Directory 

                                                     table.

NAME          Name                      1-20 AN      System generated 

                                                     from User Directory

                                                     table.

EXT           Telephone Extension       4 N          System generated 

                                                     from User Directory 

                                                     table (optional).

    (3) Layout by Name

***********************************************************************

                              TIME 1200  DATE 22 AUG 92.235  PAGE 001

                         USER DIRECTORY (INQUIRY)

        NAME            ORC    EXT         NAME           ORC   EXT

-------------------- --------  ---- ------------------- ------- ----

ALCORN, BETTY C       STFCSTA  4321 XXXXXXXXXXXXXXXXXXX XXXXXXX XXXX

XXXXXXXXXXXXXXXXXXXX  XXXXXXX  XXXX XXXXXXXXXXXXXXXXXXX XXXXXXX XXXX

XXXXXXXXXXXXXXXXXXXX  XXXXXXX  XXXX XXXXXXXXXXXXXXXXXXX XXXXXXX XXXX

XXXXXXXXXXXXXXXXXXXX  XXXXXXX  XXXX

  MORE PAGES - DEPRESS PA1/PA2 KEY.  DEPRESS ENTER KEY TO CONTINUE 

  INQUIRY OR ENTER NEW VERB AND DEPRESS ENTER KEY.

***********************************************************************

    (4) The following output data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT        ACTION/INPUT
NAME          Name                      1-20 AN      System generated 

                                                     from User Directory

                                                     table.

ORC           Output Routing Code       7 AN         System generated 

                                                     from User Directory 

                                                     table.

EXT           Telephone Extension       4 N          System generated 

                                                     from User Directory 

                                                     table (optional).

205306 - MESSAGE ASSIGNMENT TABLES

  a.  Purpose - To establish and maintain DTO and DQA tables used in the MDWL automatic assignment process based on a specific Missing Data Message.

  b.  General

    (1) Tables are mechanically screened to assign MDWLs to designated ORCs directly or to pass MDWLs to the designated Automatic Assignment table for assignment.

    (2) Tables are identified as table 3 on DTO and DQA table menus.  Table consists of missing data messages, automatic assignment table numbers, and ORCs (only used for direct MDWL assignment).  Missing data messages are system generated on screen but the automatic assignment table numbers and ORCs must be entered as required.  This table must be established prior to users being assigned MDWLs mechanically.

    (3) This table can only be maintained by personnel with an Authorization Level Code of Master (M).

  c.  Operating Instructions

    (1) When the automatic assignment table is selected and the screen is displayed, key in the applicable data and depress ENTER.  See input transactions/instructions after screen layout.

    (2) When the entered data is unmatched, invalid, or incorrectly keyed in, an error message appears at bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

    (3) This table does not allow for a Delete option since all missing data messages are necessary; however, the table number and Assigned To ORC can be changed or added.  If the table number is 3, there must always be an Assigned To ORC.  There cannot be an Assign To ORC for direct MDWL assignment if the table number is other than 3.

  d.  The following screen layouts and input transactions/instructions apply for all options.

    (1) DQA Screen Layout - MDWL Message Assignment Table (Inquiry, Establish, or Change/Add)

***********************************************************************

                                         TIME 1200  DATE 22 AUG 92.235

                      MDWL MESSAGE ASSIGNMENT TABLE

 MISSING DATA MESSAGES          TABLE NO.              ASSIGNED TO
  QA REV REQD                      04                    *******

  NO QCC AVIL                      ??                    *******

  QUAL SPEC REV REQD               ??                    *******

  PIC MISSING                      ??                    *******

 MAKE ADDITIONS/CHANGES AS REQUIRED, THEN DEPRESS ENTER KEY

***********************************************************************

    (2) DTO Screen Layout - MDWL Message Assignment Table (Inquiry, Establish, or Change)

***********************************************************************

                                         TIME 1200  DATE 22 AUG 92.235

                      MDWL MESSAGE ASSIGNMENT TABLE

  MISSING DATA MESSAGES         TABLE NO.              ASSIGNED TO
   PROV REV REQD                   08                    *******

   ENG REV REQD                    04                    *******

   CAT REV REQD                    03                    STDBSDA

   TOR REQD                        ??                    *******

   SS REV REQD                     ??                    *******

   NO DWG NUM AVAIL                ??                    *******

   NO SPEC IN TECH FILE            ??                    *******

   SPEC VAL REQD                   ??                    *******

   DWG VAL REQD                    ??                    *******

   PID MISSING                     ??                    *******

   REV SYNOPSIS DESCR              ??                    *******

   NO SOURCE FOR PROC AVAIL        ??                    *******

   NO PKG AVAIL                    ??                    *******

   PUB VAL REQD                    ??                    *******

   CID VAL REQD                    ??                    *******

   VSTD VAL REQD                   ??                    *******

   PKG REV REQD                    ??                    *******

   STD VAL REQD                    ??                    *******

  END OF TABLE INQUIRY.  DEPRESS ENTER KEY TO RETURN TO TABLE MENU,

  OR ENTER NEW VERB AND DEPRESS ENTER KEY.

***********************************************************************

    (3) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT         ACTION/INPUT
MISSING DATA  Missing data Messages     1-24 A        System generated.

MESSAGES

TABLE NO.     Table Number              2 N           Mandatory -

              assignment table number                 Automatic

              is required for each

              message.

ORC           Output Routing Code       7 AN          Conditional -

              if table is 3.  Must be                 Mandatory

              blank for all other

              table numbers.  Table

              numbers correspond to

              the menu table numbers.

      (b) After data is input and entered, file updated or error message will display at bottom of screen.

205307 - AUTOMATIC ASSIGNMENT TABLES

  a.  Purpose - To establish and maintain DTO and DQA tables used in the MDWL automatic assignment process.

  b.  General

    (1) Tables are identified as options 4 through 11 on DTO and 4 through 6 on DQA table menus.  The criteria for MDWL automatic assignment is developed by each DSC and must be established on these tables.  Table data consist of NSN/PGC, Management Code (MC), Terminal Digits, NSN Range, Assign To ORC, and Supervisory Hold Code.  All MDWL online users must be on the appropriate tables prior to being assigned MDWLs automatically.

    (2) Usage of tables may vary among the DSCs, depending on how many divisions receive MDWLs.  Additional Miscellaneous Automatic Assignment Tables are provided to ensure that all centers have sufficient tables.  Tables are to be established and maintained as needed.  The number of tables used may vary at each DSC.

    (3) ORCs entered on tables must start with an S (DTO) or Q (DQA).  ORCs are not edited for any particular characters after the first position; e.g., an ORC starting with SD can be on the ST TABLE.

    (4) Supervisory Hold Codes may be assigned on these tables as needed.  When Hold Codes are assigned and CTDF records are updated, MDWLs will not pass to the next level and RBs will stay suspended until supervisors have reviewed the CTDF records and approved MDWLs by removing Hold Codes on the Supervisory Release Required screen.

    (5) The first entry on each table is the default ORC.  MDWLs are mechanically assigned to this ORC when they are unmatched to any of the table automatic assignment criteria.

  c.  Operating Instructions

    (1) When one of the automatic assignment tables is selected, an intermediate screen is displayed, except for the selection of the table Establish option.  The selection of partial or entire table data may be made on this screen.  Then the screen with the table data will display, as shown on the following screen layouts.  Follow the input transac-tions/instructions and key in the applicable data and depress ENTER.

    (2) When the entered data is unmatched, invalid, or incorrectly keyed in, an error message appears at bottom of screen describing the nature of the error.  Correct the erroneous field(s) and depress ENTER.

    (3) On screens after the intermediate screen, data is displayed in the following sequence - NSN/PGC, MC NSN Range or Terminal Digits; e.g., all PGCs are displayed before individual NSNs; however, some DSCs may not use all assignment categories.  Assign To ORCs and supervisory Hold Codes (if applicable) are always displayed with each assignment category.  Data may be changed, added, or deleted as the assignment criteria changes.

  d.  The following screen layouts and input transactions/instructions apply to all automatic assignment table inquiries:

    (1) Intermediate Screen Layout - Automatic Assignment Table (Inquiry)

***********************************************************************

                                    TIME 1200  DATE 22 AUG 92.235

               ST AUTOMATIC ASSIGNMENT TABLE (INQUIRY)

1.  TERMINAL DIGITS:  ****  **  **

2.  NSN FROM:  ****  **  ***  ****     3.  NSN TO:  ****  **  ***  ****

4.  MC: **  5.  ASSIGNED TO: *******   6.  NSN/PGC: ****  **  ***  ****

7.  OUTPUT MODE: *                     8.  PRINTER ID:  **

 1. ENTER FSC, FIRST AND LAST      5. ENTER ORC OR LEAVE BLANK:

    TERMINAL DIGITS, OR “ ? “, OR     DIVISION - FIRST TWO POSITIONS.

    LEAVE BLANK.                      BRANCH - FIRST THREE POSITIONS.

                                      SECTION - FIRST FOUR POSITIONS.

 2. ENTER FIRST NSN IN ASSIGNMENT     TECHNICIAN - ALL SEVEN POSITIONS.

    RANGE, OR "?", OR LEAVE BLANK.

                                   6. ENTER NSN, PGC, FSC,  "?", OR

 3. ENTER LAST NSN IN ASSIGNMENT      LEAVE BLANK.

    RANGE OR LEAVE BLANK.

                                   7. ENTER OUTPUT MODE OR LEAVE BLANK:

 4. ENTER MANAGEMENT CODE, MC         1 = CRT ONLY (DEFAULT)

    FIRST POSITION, "?", OR           2 = PRINTER ONLY

    LEAVE BLANK.                      3.= PRINTER AND CRT

                                   8. ENTER PRINTER ID OR LEAVE BLANK.

USTA65-6K-ENTER DATA IN FIELD 1; OR 2 AND 3; OR 4; OR 5; OR 6 TO DISPLAY

TABLE DATA; OR LEAVE FIELDS BLANK TO DISPLAY TOTAL TABLE DATA.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          Terminal Digits     8 N          Optional - Enter FSC and

                                            Terminal Digits or ?.  Leave

                                            blank for entire table or

                                            for another type of inquiry.

2          NSN FROM           13 N          Optional - Enter beginning

                                            NSN for NSN range.  Enter ? 

                                            to view all ranges.  If

                                            field number 2 is entered,

                                            then this field is manda-

                                            tory.  Leave blank to view

                                            entire table or for another

                                            type of inquiry.

3          NSN TO             13 N          Optional - Enter ending NSN

                                            for NSN range.  If field

                                            number 1 is entered, then 

                                            this field is mandatory.  If

                                            entered NSN range does not

                                            match table exactly, output

                                            is to the next closest

                                            range.  Leave blank to view 

                                            entire table or for another 

                                            type of inquiry.

4          MC                  2 AN         Optional - Enter Management 

                                            Code, MC first position, or 

                                            ?.  Leave blank for entire 

                                            table or for another type of 

                                            inquiry.

5          ASSIGN TO           1-7 AN       Optional - Enter ORC.  

                                            Output can be requested for 

                                            a division, branch, section, 

                                            or individual.  Leave blank 

                                            to view entire table or for 

                                            another type inquiry.

6          NSN/PGC            13 N          Optional - Enter NSN/PGC, 

                                            FSC, or ?.  PGCs must be 

                                            preceded by zeros.  Leave 

                                            blank for entire table or 

                                            for another type of inquiry.

7          OUTPUT MODE         1 N          Optional - Blank, 1, 2, or 3 

                                            is acceptable.

                                              1 = CRT only (default).

                                              2 = Printer only.

                                              3 = Printer and CRT.

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
8          PRINTER ID          2 AN         Conditional - Enter printer 

                                            ID number or leave blank.

      (b) After data is input and entered, the following screen will display or an error message indicating the reason why the data was not retrieved.

    (3) Screen Layout continued - Automatic Assignment Table (Inquiry)

******************************************************************************

                                       TIME 1200  DATE 22 AUG 92.235  PAGE 001

                      ST AUTOMATIC ASSIGNMENT TABLE (INQUIRY)

    NSN/PGC      MC TERM DIGIT  FROM NSN LOW)     TO(NSN HIGH)      ASGN TO  H

 --------------- -- ----------  ----------------  ----------------  -------- -

                                                                    ST00SH1   4820 00 000 0001                                                    STFASAX  Y

                  AA                                                XXXXXXX

                                1000 00 000 0001  1000 00 500 9999  XXXXXXX   

                    2530 00 08                                      XXXXXXX

 MORE PAGES - PA1/PA2 FOR PAGING.  DEPRESS ENTER TO RETURN TO TABLE

 MENU, OR ENTER NEW VERB AND DEPRESS ENTER KEY.

******************************************************************************

    (4) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
NSN/PGC       National Stock Number/   13 N       System generated from

              Procurement Group Code              table (optional).  For

                                                  each Assign To ORC, 

                                                  except the default

                                                  ORC, there will be

                                                  data in one of the 

                                                  three assignment 

                                                  category fields.

MC            Management Code           2 AN      System generated from

                                                  table (optional).

TERM DIGIT    Terminal Digits           8 N       System Generated from

                                                  table (optional).

FROM          From (National Stock     13 N       System generated from

              Number Low)                         table (optional).  

                                                  Part of the NSN 

                                                  assignment range.

TO            To (National Stock       13 N       System generated from

              Number High)                        table (optional).  

                                                  Part of the NSN 

                                                  assignment range.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
ASSIGN TO     Assign To Output          7 AN      System generated from

              Routing Code                        table (mandatory).

                                                  First ORC is the

                                                  default.

HOLD          Supervisory Hold Code     1 A       System generated from

                                                  table (optional).

                                                  Supervisor review

                                                  required on MDWL, if Y

                                                  is entered.

  e.  The following screen layout and input transactions/instructions apply to all automatic assignment tables Establish options:

    (1) Screen Layout - Automatic Assignment Table (Establish)

******************************************************************************

                                    TIME 1200  DATE 22 AUG 92.235   PAGE 001

                 ST AUTOMATIC ASSIGNMENT TABLE (ESTABLISHMENT)

    NSN/PGC       MC TERM DIGIT FROM (NSN LOW)    TO (NSN HIGH)     ASGN TO H

----------------  -- ---------- ---------------   ----------------  ------- -

THE DEFAULT ASSIGN TO ORC MUST BE ENTERED ON THIS LINE              ST00SH1

4820 00 000 0001                                                    STFASAX 

                  AA                                                XXXXXXX

                                1000 00 000 0001  1000 00 500 9999  XXXXXXX  Y

                     2530 00 08                                     XXXXXXX

 ENTER DEFAULT ASSIGN TO ORC FIRST, THEN CONTINUE TO ENTER DATA AS REQUIRED.

******************************************************************************

    (2) Input Transactions/Instructions

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
NSN/PGC       National Stock Number/   13 N       Optional - Enter NSN/

              Procurement Group Code              PGC.  PGCs must be

                                                  preceded by zeros.

MC            Management Code           2 AN      Optional - Enter

                                                  Management Codes.

TERM DIGIT    Terminal Digits           8 N       Optional-Enter FSC

                                                  and Terminal Digits.

FROM          From (National Stock     13 N       Optional - Enter

              Number Low)                         lowest NSN in a range.

TO            To (National Stock       13 N       Optional - Enter

              Number High)                        highest NSN in a 

                                                  range.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
ASSIGN TO     Assign To Output          7 AN      Mandatory - Enter ORC

              Routing Code                        for each MDWL 

                                                  automatic assignment

                                                  category.  First ORC 

                                                  is the default ORC and

                                                  is mandatory.

HOLD          Supervisory Hold Code     1 A       Optional - Enter Y or

                                                  leave blank.  Super-

                                                  visor review required

                                                  on MDWL, if Y is 

                                                  entered.

      (b) Data must always be entered in one of the MDWL automatic assignment category field(s) for each Assign To ORC; i.e., NSN/PGC, MC, Terminal Digits, NSN Range.

  f.  The following screen layouts and input transactions/instructions apply to all automatic assignment tables Change/Add options:

    (1) Screen Layout - Automatic Assignment Table (Change/Add)

***********************************************************************

                                      TIME 1210  DATE 17 APR 95.107

     ST AUTOMATIC ASSIGNMENT TABLE MAINTENANCE (CHANGE/ADDITION)

1. TERMINAL DIGITS:  ****  **  **  

2. NSN FROM: ****  **  ***  ****       3. NSN TO:  ****  **  ***  ****

4. MC: **     5. ASSIGNED TO: *******  6. NSN/PGC: ****  **  ***  ****

                               MASS REASSIGNMENT

7. CURRENT ASSIGN TO ORC:******* 8. NEW ASSIGN TO ORC:******* 8. HOLD:*

NOTE 1:  ENTER DATA IN FIELD 1; OR 2 AND 3; OR 4; OR 5; OR 6 TO DISPLAY DESIGNATED TABLE DATA; OR LEAVE FIELDS BLANK TO DISPLAY TOTAL TABLE DATA.   ? IN FIELD 1; OR 2; OR 4; OR 6; OR FIRST POSITION IN 4; OR 1 TO 7 POSITIONS IN 5;  OR CLASS IN 6 WILL ALSO DISPLAY DATA.  DATA IS LIMITED TO THE AUTHORIZATION LEVEL.

NOTE 2:  TO REASSIGN ALL WORKLOAD ASSIGNMENTS FROM ONE ORC TO ANOTHER ORC, ENTER CURRENT ASSIGN TO ORC (FLD 7) AND NEW ASSIGN TO ORC (FLD 8).  ENTER "Y" IN HOLD (FLD 9) FOR SUPERVISORY REVIEW OF NEW ASSIGN TO ORC WORKLOAD.

NOTE 3:  TO PLACE HOLD OR DELETE HOLD ON CURRENT ASSIGN TO ORC, ENTER CURRENT ASSIGN TO ORC (FIELD 7) AND HOLD CODE "Y" OR "D" (FIELD 9).

USTA65-6K-ENTER DATA OR LEAVE BLANK, THEN DEPRESS ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          TERMINAL DIGITS     8 N          Optional - Enter FSC and

                                            Terminal Digits or ?.  Leave

                                            blank for entire table or 

                                            for another type of inquiry.

2          NSN FROM           13 N          Optional - Enter beginning 

                                            NSN for NSN range.  Enter ? 

                                            to view all ranges.  If 

                                            field number 2 is entered, 

                                            then this field is manda-

                                            tory.  Leave blank to view

                                            entire table or for another

                                            type of inquiry.

3          NSN TO             13 N          Optional - Enter ending NSN 

                                            for NSN range.  If field 

                                            number 1 is entered, then

                                            this field is mandatory.

                                            If entered NSN range does

                                            not match table exactly,

                                            output is to the next

                                            closest range.  Leave blank 

                                            to view entire table or for 

                                            another type of inquiry.

4          MC                  2 AN         Optional - Enter Management 

                                            Code, MC first position, or

                                            ?.  Leave blank for entire 

                                            table or for another type of 

                                            inquiry.

5          ASSIGN TO           1-7 AN       Optional - Enter ORC.  

                                            Output can be requested for 

                                            a division, branch, section, 

                                            or individual.  Leave blank 

                                            to view entire table or for 

                                            another type inquiry.

6          NSN/PGC            13 N          Optional - Enter NSN/PGC,

                                            FSC, or ?.  PGCs must be 

                                            preceded by zeros.  Leave 

                                            blank for entire table or 

                                            for another type of inquiry.

NOTE:  One of the above assignment category fields may be selected; however, the above fields must be blank when data is entered in the following fields.

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
7          CURRENT ASSIGN      7 AN         Optional - Enter current ORC

           TO ORC                           for mass assignment change.  

                                            Fields 1-5 must be blank.

8          NEW ASSIGN TO       7 AN         Optional - Enter new ORC for

           ORC                              mass assignment change.  

                                            Fields 1-5 must be blank.

9          HOLD                1 A          Optional - Enter D or Y to 

                                            mass delete or add Hold 

                                            Code.  Fields 1-5 must be 

                                            blank.

      (b) After data is input and entered, fields 1-5, the following screen will display or an error message will indicate the reason why the data was not retrieved.

    (3) Screen Layout continued - Auotmatic Assignment Table (Change/ Add)

******************************************************************************

                                   TIME 1200   DATE 22 AUG 92.235   PAGE 001

            ST AUTOMATIC ASSIGNMENT TABLE (CHANGE/ADDITION)

    NSN/PGC      MC TERM DIGIT FROM (NSN LOW)    TO (NSN HIGH     ASSIGN TO H

---------------- -- ---------- ----------------  ---------------- --------- -

                                                                  ST00SH1

4820 00 000 0001                                                  STFASAX   Y

                 AA                                               XXXXXXX

                               1000 00 000 0001  1000 00 500 9999 XXXXXXX   Y

                    2530 00 08                                    XXXXXXX

 MORE PAGES - PA1/PA2 FOR PAGING.  DEPRESS ENTER TO RETURN TO TABLE

 MENU, OR ENTER NEW VERB AND DEPRESS ENTER KEY.

 MAKE ADDITIONS/CHANGES AS REQUIRED.  THEN DEPRESS ENTER KEY.

******************************************************************************

    (4) Input Transactions/Instructions - Data can be added or changed as needed.

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
NSN/PGC       National Stock Number/   13 N       Optional - Enter NSN/

              Procurement Group Code              PGC.  PGCs must be

                                                  preceded by zeros.

MC            Management Code           2 AN      Optional - Enter 

                                                  Management Codes.

TERM DIGIT    Terminal Digits           8 N       Optional - Enter FSC

                                                  and Terminal Digits. 

FIELD TITLE   DATA ELEMENT NAME        FORMAT     EXPLANATION
FROM          From (National Stock     13 N       Optional - Enter

              Number Low)                         lowest NSN in a range.

TO            To (National Stock       13 N       Optional - Enter

              Number High)                        highest NSN in a 

                                                  range.

ASSIGN TO     Assign To Output          7 AN      Mandatory - Enter ORC

              Routing Code                        for each MDWL 

                                                  automatic assignment 

                                                  category.  First ORC

                                                  is the default ORC and

                                                  is mandatory.

HOLD          Supervisory Hold Code     1 A       Optional - Enter Y or

                                                  leave blank.  Super-

                                                  visor review required 

                                                  on MDWL, if Y is 

                                                  entered.

      (b) Data must always be entered in one of the MDWL automatic assignment category fields for each Assign To ORC; i.e., NSN/PGC, MC, NSN Range.

  g.  The following screen layouts and input transactions/instructions apply to all automatic assignment tables Delete options:

    (1) Screen Layout - Automatic Assignment Table (Deletion)

***********************************************************************

                                        TIME 1200  DATE 22 AUG 92.235

          ST AUTOMATIC ASSIGNMENT TABLE MAINTENANCE (DELETION)

1.  TERMINAL DIGITS:  ****  **  **

2.  NSN FROM:  ****  **  ***  ****     3.  NSN TO: **** ** *** ****

4.  MC: **   5.  ASSIGNED TO: *******  6.  NSN/PGC: **** ** *** ****

 1.  ENTER FSC, FIRST AND LAST     5.  ENTER ORC OR LEAVE BLANK:

     TERMINAL DIGITS, "?", OR          DIVISION - FIRST TWO POSITIONS.

     LEAVE BLANK.                      BRANCH - FIRST THREE POSITIONS.

                                       SECTION - FIRST FOUR POSITIONS.

 2.  ENTER FIRST NSN IN ASSIGNMENT     TECHNICIAN - ALL SEVEN POSITIONS.

     RANGE, "?", OR LEAVE BLANK.

                                   6.  ENTER NSN, PGC, FSC, "?", OR

 3.  ENTER LAST NSN IN ASSIGNMENT      LEAVE BLANK.

     RANGE OR LEAVE BLANK.

 4.  ENTER MANAGEMENT CODE, OR MC FIRST

     POSITION, OR "?", OR LEAVE BLANK.

  NOTE:  DATA IS LIMITED TO THE AUTHORIZATION LEVEL.

 USTA65-TK-ENTER DATA IN FIELD 1; OR 2 AND 3; OR 4; OR 5; OR 6 TO DISPLAY

         TABLE DATA; OR LEAVE FIELDS BLANK TO DISPLAY TOTAL TABLE DATA.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD      FIELD

NUMBER     TITLE              FORMAT        ACTION/INPUT
1          TERMINAL DIGITS     8 N          Optional - Enter FSC and

                                            Terminal Digits, or ?.

                                            Leave blank for entire 

                                            table or for another type

                                            of inquiry.

2          NSN FROM           13 N          Optional - Enter beginning 

                                            NSN for NSN range.  Enter

                                            ? to view all ranges.  If

                                            field number 2 is entered,

                                            then this field is manda-

                                            tory.  Leave blank to view 

                                            entire table or for another

                                            type of inquiry.

3          NSN TO             13 N          Optional - Enter ending NSN 

                                            for NSN range.  If field 

                                            number 1 is entered, then 

                                            this field is mandatory.  If 

                                            entered NSN range does not 

                                            match table exactly, output 

                                            is to the next closest 

                                            range.  Leave blank to view 

                                            entire table or for another 

                                            type of inquiry.

4          MC                  2 AN         Optional - Enter Management 

                                            Code, MC first position, or 

                                            ?.  Leave blank for entire 

                                            table or for of inquiry.

5          ASSIGN TO           1-7 AN       Optional - Enter ORC.  

                                            Output can be requested for 

                                            a division, branch, section, 

                                            or individual.  Leave blank 

                                            to view entire table or for

                                            another type inquiry.

6          NSN/PGC            13 N          Optional - Enter NSN/PGC, 

                                            FSC, or ?.  PGCs must be 

                                            preceded by zeros.  Leave 

                                            blank for entire table or 

                                            for another type of inquiry.

    (3) Screen Layout continued - Automatic Assignment Table (Deletion)

******************************************************************************

                                            TIME 1200  DATE 22 AUG 92.235

              ST AUTOMATIC ASSIGNMENT TABLE MAINTENANCE (DELETION)

      NSN/PGC      MC  TERM DIGIT FROM (NSN LOW)   TO (NSN HIGH)    ASGN TO  H  

  ---------------- -- ----------- ---------------- ---------------- -------- -

                                                                     ST00SH1

  4820 00 000 0001                                                   STFASAX Y 

D                  AA                                                XXXXXXX

                                  1000 00 000 0001  1000 00 500 9999 XXXXXXX

                      2530 00 08                                     XXXXXXX

 MORE PAGES - PA1/PA2 FOR PAGING.  DEPRESS ENTER TO RETURN TO TABLE

 MENU, OR ENTER NEW VERB AND DEPRESS ENTER KEY.

 ENTER "D" TO DELETE DATA.  THEN DEPRESS ENTER KEY.

******************************************************************************

    (4) Input Transactions/Instructions (Delete Option)

      (a) Key in and enter a D next to the assignment category that is to be deleted.  All data on that line will be deleted.

      (b) A Y (CONTINUE) or N (STOP) must be entered to continue or stop the delete process.

      (c) After the delete process is complete, file updated or error message will display at bottom of screen.

SECTION IV - NONMANAGEMENT ONLINE OPTIONS/SCREENS

205401 - GENERAL

  a.  This section describes the details applicable to the online screens and options used by technicians and specialists in working and clearing MDWLs.

  b.  Purpose - To provide online capability to view MDWL workload, MDWL detail data, related reference numbers, and to interface between the MDWL screens and the CTDF options.

  c.  Responsible Organizational Element - DTO and DQA engineers, technicians, and specialists.

  d.  All workload assignments are at the discretion of each DSC and are controlled by tables referenced in previous section.

  e.  The following are the mechanical processes and checks for automatic assignment of MDWLs to workloads:

    (1) First Tier Check

      (a) When a MDWL is generated, the message assignment table (table 3) is mechanically screened by missing data message to determine the correct table number.  When the table number is 3, the MDWL is mechani-cally assigned to the corresponding ORC without further processing.

      (b) When there are missing data messages identified to tables other than 3, the system mechanically passes the MDWL to the identified automatic assignment tables for screening (DTO 4-11 and DQA 4-6).

    (2) Second Tier Check

      (a) Second Tier check consists of mechanically screening the automatic assignment table, that was designated by the first tier check, and mechanically assigning the MDWL to the designated ORCs workload.  Only missing data messages applicable to the Assign To ORC will display on the Total User Workload screen.  The order of precedence for the MDWL mechanical assignment check is as follows:

        1.  PGC

        2.  NSN

        3.  Management Code

        4.  Terminal Digits

        5.  NSN Range

        6.  Default ORC

      (b) A default ORC must be assigned to each assignment table to ensure a positive assignment for all MDWLs.

205402 - MDWL TOTAL USER WORKLOAD

  a.  General Accessing Procedures

    (1) After SAMMSTEL has been accessed, the workload Individual NSN/ PGC Search screen is viewed by keying in Verb SMDF in the upper left-hand corner of screen and depressing ENTER.  Verb SMDF applies to DTO and DQA.

    (2) The Logon ID is mechanically screened against the ORC to User ID table to obtain the ORC for displaying the correct workload.

  b.  Individual MDWL Search

    (1) Depressing ENTER without an entry will display the workload.

    (2) If an individual MDWL needs to be located, enter the MDWL to do a search.  If the MDWL is on the workload, it will display at the top of the workload screen and will be highlighted.  The user will have the same functionality as currently from the workload screen.

    (3) Only one page of data is available when the MDWL is located from the search screen; however, if the MDWL is selected and the user accesses the CTDF or Detail Data screen and returns to the workload screen, the the total workload is available for paging.

    (4) If ENTER is depressed from any workload page (screen), the above search screen will display.  If a NSN/PGC is not entered, depressing ENTER again will access the entire workload, starting with the first page.

***********************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                         INDIVIDUAL NSN/PGC SEARCH

NSN/PGC: ****  **  ***  ****

ENTER NSN/PGC AND DEPRESS ENTER KEY,

OR DEPRESS ENTER KEY FOR TOTAL WORKLOAD.

***********************************************************************

  c.  General

    (1) Individual workload consists of an online listing of MDWLs that are routed by the message assignment and automatic assignment tables.  Technicians/specialists only see messages on their workload screens that are appliable to them based on the tables.  When there are multiple messages and the same MDWL is assigned to more than one technician/ specialist in the same organization, the MDWL is routed to each user's workload simultaneously.  Workload will not display other technical, packaging, and quality messages; however, the Detail Data screen displays all messages.  MDWL will drop off the workload and message will drop off the Detail Data screen as the CTDF is updated and a Procurement Cycle is completed.

    (2) Technical messages are routed first.  Second is Packaging and Quality is third.  All messages and Hold Codes pertaining to each organization must be cleared before the MDWL will be routed mechanically to the next workload or release the RB for procurement.  Supervisors (chain of command) are the only ones that can clear a Hold Code.

    (3) The only data that can be input on the workload screen are the selection of a specific NSN, Delay Reason Code, and CTDF option.  All Delay Reason Codes should remain until the Procurement Cycle removes them.  This is to ensure that all codes are counted correctly for statistics.

    (4) When a single or multiple MDWL selection is made on the workload screen and the ENTER key is depressed, the first Detail Data screen will be displayed.  Use paging keys to page between multiple Detail Data screens for the same MDWL and also use paging keys to page to the next MDWL.

    (5) Technicians/specialists have the capability to access a CTDF option from the workload screen and to return back to the same screen.  If multiple MDWLs are selected with a CTDF option, that option will display for all selected NSN/PGC CTDF records before returning to the workload screen.

    (6) The following CTDF interface information applies:

      (a) When a CTDF option is entered, the system will mechanically fill in the NSN and ORC at the CTDF menu and bypass the menu screen.  If the selected NSN  is unmatched to a CTDF record, the CTDF menu will display to allow the establishment of a new record.  When the menu displays, the NSN, ORC, and A are mechanically entered into the menu fields.  A Y must be entered in the Establish New CTDF field and the ENTER key must be depressed to create a new record.  After a record is established initially (Options A and B), the workload screen will display.

      (b) A ? may be entered in the CTDF option field to display the CTDF menu.  The selected NSN, ORC and A (option) are input mechanically into the menu option fields.  There is the capability to go back and forth between options and the menu.  When no option is entered on the menu, the technician/specialist will be returned directly to the workload screen.

      (c) When a CTDF option J is entered in the ENTER CTDF OPTION field, the menu screen displays.  This provides the capability to change the ORC before requesting an F-72 Report.  The cursor is positioned on the ORC field in case a new ORC needs to be entered; however, no changes are permitted to other fields.  After option J is entered and the ENTER key is depressed again, the user will return to the previous workload screen.

    (7) There are three types of rejects/returns that will display on the workload screen.

      (a) A supervisor reject is when a MDWL is returned from the Supervisory Release Required screen by the supervisor.  The MDWL returns to the technician/specialist's workload screen with an R and high-lighted.  These rejects are returned real-time and display at the top of the workload screen.  The R can be overlaid with an S for MDWL selection.  The same MDWL is also displayed on the supervisior's workload screen with an R and highlighted.  When a C is entered on the Detail Data screen, the R will be overlaid with a C on the technician/ specialist's workload screen.

      (b) A system reject is when a MDWL did not pass the Technical Data Review process during the Procurement Cycle after a C (complete) was entered on the Detail Data screen.  The MDWL returns to the workload screen with an R and highlighted.  Rejects are displayed at the top of the technician/specialist's and supervisor's workload screens.

      (c) MDWLs can be returned real-time from DQA to DTO for review.  These MDWLs are displayed just below the supervisor's rejects and system rejects, and will be highlighted.  A T will be in the Delay Reason Code field and a reason in the MEMO field.  When review has been completed, the technician must remove the E from the TOR field in the CTDF record to send MDWL back to DQA on the next Procurement Cycle.

  d.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Total User Workload

******************************************************************************

                                                 TIME 1200  DATE 22 AUG 92.235

 ORC - XXX                 MDWL TOTAL USER WORKLOAD

  D       NSN/PGC    PRI $  DUE  PRJ SC   RB NUMBER   MISSING DATA MESSAGE

  - ---------------- --- - ----- --- -- ------------- ----------------------

S O 1234 00 123 1234 02B E 92001 999    DG88123000001 PID MISSING

  E 1234 00 333 1234  B  E 92001 ZR5 B1 RG88123000002 NO SOURCE FOR PROC AVAIL

S   1234 00 123 9999 01  A 92001 NS5    DG88123000003 PID MISSING

    XXXX XX XXX XXXX XXX X XXXXX XXX XX XXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXXXXX

                                        XXXXXXXXXXXXX XXXXXXXXXXXXXXXXXXXXXXX

                                                      XXXXXXXXXXXXXXXXXXXXXXX

  ENTER CTDF OPTION:  X    OR MARK ONE OR MORE RECORDS WITH "S" AND DEPRESS

  ENTER KEY TO GO TO MDWL DETAIL SCREEN.

  MORE DATA FOLLOWS:  XXXX OF XXXX             PA1/PA2 FOR PAGING

******************************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
(NO TITLE)    (Selection Field)         1 A       Mandatory - Enter S to

                                                  select MDWL.  Super-

                                                  visor's rejects re-

                                                  turned with an R can 

                                                  be overlaid.  When a

                                                  C is entered on the 

                                                  MDWL Detail Data

                                                  screen, the C is per-

                                                  petuated to this

                                                  field.

D             Delay Reason Code         1 A       Optional.  Code can be

                                                  entered from this 

                                                  screen or the MDWL 

                                                  Detail Data screen.

                                                  Code T can only be

                                                  entered on DQA

                                                  screen.  Enter X over

                                                  Delay Reason Code to

                                                  delete code.  DTO can

                                                  not delete Code T.

                                                  Codes are in appendix

                                                  A-111.

                                                    D = Technical Data

                                                        Package.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
                                                    E = Engineering

                                                        Support.

                                                    O = Technical 

                                                        Guidance for

                                                        Stock Mgt.

                                                    T = DTO Review Re-

                                                        quired.  (Input 

                                                        by DQA only.)

NSN/PGC       National Stock Number/   13 N       System generated.  

              Procurement Group Code              PGC is preceded 

                                                  with zeros.

PRI           Recommended Buy           3 AN      System generated.  

              Priority                            First two positions 

                                                  are mandatory on RB 

                                                  for direct delivery 

                                                  buys.  The third pos-

                                                  ition is a backorder

                                                  indicator B which

                                                  indicates that there

                                                  are backorders.

$             Dollar Value              1 A       System generated.

                                                  Based on dollar value 

                                                  of all RBs.  Codes are 

                                                  in appendix A-112.

                                                    A = $00.00 to $1,000

                                                    B = $1,001 to $5,000

                                                    C = $5,001 to 

                                                        $10,000

                                                    D = $10,001 to 

                                                        $25,000

                                                    E = $25,001 to 

                                                        $100,000

                                                    F = $100,001 to 

                                                        $1,000,000

                                                    G = $1,000,001 to

                                                        $10,000,000

                                                    H = $10,000,001 to

                                                        $100,000,000

                                                    I = $100,000,001 and 

                                                        over

DUE           MDWL Due Date             5 N       System generated. 

                                                  Computer assigned 

                                                  suspend date.

PRJ           Project Code              3 AN      System generated.  

                                                  Project Code from RB.

SC            Selective Management      2 AN      System generated from

              Category Code                       Supply Control File on

                                                  stock buys.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
RB NO.        Recommended Buy Number   13 AN      System generated.  All

                                                  RB numbers are listed.

MISSING DATA  Missing Data Message      1-24 A    System generated.

MESSAGE                                           Message indicates 

                                                  missing/outdated

                                                  data element required

                                                  to release RB (multi-

                                                  ple messages).

ENTER CTDF    CTDF Option               1 A       Optional.  Enter CTDF

OPTION                                            option for record

                                                  review; e.g., E.  

                                                  Enter ? for CTDF menu.

      (b) After data is input and entered, the selected Detail Data screen, CTDF option, or an error/advice message will appear at bottom of screen.

205403 - MDWL DETAIL DATA

  a.  The Detail Data screen displays all the required information relevant to each MDWL.

  b.  General

    (1) All technical, packaging, and quality missing data messages are displayed initially on the Detail Data screen.  As MDWLs are cleared, they are mechanically routed to the next level; however, the next technician/specialist will not see the previous message(s) that cleared.

    (2) The Detail Data screen can only be accessed from the Total User Workload screen by selecting the MDWLs and depressing ENTER.  When all RBs or missing data messages cannot be displayed on one Detail Data screen, additional screen(s) will follow.  Use paging keys to page for multiple pages.

    (3) A user may go directly to any CTDF option by entering the desired option letter and then return to the same Detail Data screen by depressing ENTER.  When there are multiple messages and review of a record is required, several CTDF options may be accessed before completing a MDWL and going to the next Detail Data screen.

    (4) The following CTDF interface information applies:

      (a) When a CTDF option is entered, the system will mechanically fill in the NSN and ORC at the CTDF menu and bypass the menu screen.  If the selected NSN is unmatched to a record, the CTDF menu will display to allow the establishment of a new record.  When the menu displays, the NSN, ORC, and A are mechanically entered into the menu fields.  Enter a Y in the Establish New CTDF field and depress the ENTER key to create a new record.  After a CTDF record is established initially (Options A and B), the user will be returned to the previous Detail Data screen.

      (b) A ? may be entered in the CTDF option field to display the CTDF menu.  The selected NSN, ORC and A (OPTION) are input mechanically into the menu option fields.  A user has the capability to go back and forth between options and the menu; however, once the CTDF menu is displayed and an option is not entered, the user will return directly to the previous Detail Data screen.

      (c) When a CTDF option J is entered in the ENTER CTDF OPTION field on the Detail Data screen, the CTDF menu screen displays.  A user has the option to change the ORC before requesting an F-72 Report.  The cursor is positioned on the ORC field in case a new ORC must be entered; however, no changes are permitted to other fields.  After option J is entered and ENTER is depressed again, the user will return to the previous Detail Data screen.

    (5) A technician/specialist may enter a Delay Reason Code O with optional narrative data in the MEMO field.  All Delay Codes O NSN/PGCs are output on the TECHNICAL GUIDANCE FOR STOCK MANAGEMENT REPORT to the DSO Item Managers (IM).  MEMO data on this report conveys information from DTO to DSO.  MDWL will be removed from report when the RB is canceled or forced out as a PR.  A complete designator C must not be entered since a system reject will be created when the MDWL does not clear during the next Procurement Cycle.

    (6) MDWLs are considered complete when the CTDF is updated and a C is entered on the Detail Data screen.  The C perpetuates to the tech-nician/specialist's and supervisor's workload screens and remains there until the next Procurement Cycle when the MDWL will drop off of both workloads.

    (7) When the ASSIGN TO technician/specialist updates a CTDF record relating to a MDWL, the following events occur:

      (a) When a C is entered in the Complete field and there is a Hold Code, the MDWL moves to the Supervisor Released Required screen (real-time).  The supervisor may clear the Hold Code or reject the MDWL back to the previous technician (real-time).

      (b) If a C is not input and there is a Hold Code, the Procurement Cycle will move the MDWL to the Supervisor Release Required screen.

      (c) When a C is entered in the Complete field and the MDWL did not pass the Technical Data Review process, the MDWL will cycle back to the ASSIGN TO technician/specialist workload screen as a system reject.  It does not matter if the MDWL went through a supervisor's review or not.

    (8) If somebody other than the MDWL ASSSIGN TO technician/specialist updates the CTDF record without knowledge of an open MDWL, the following events occur:

      (a) On the next Procurement Cycle, MDWL will pass the Technical Data Review process, even though a technician did not enter a C (COMPLETE) on the Detail Data screen.

      (b) If there is a Hold Code, the Procurement Cycle will move the MDWL to the Supervisor Release Required screen without the complete designator C being entered on the Detail Data screen.  The supervisor may either release the MDWL or reject it back to the previous ASSIGN TO technician/specialist.

    (9) The system keeps track of previous Assign To ORCs even if MDWLs were reassigned.  Assignment tables are not used to reassign rejects.  Rejects are returned to the previous ASSIGN TO ORC.  The following are the types of indication for MDWL rejects:

      (a) A supervisor's reject returns to the ASSIGN TO technician/ specialist's workload screen real-time with an R and highlighted.  The reject will display at the top of the technician/specialist's and supervisor's workload screens.

      (b) A system reject is indicated with an R and highlighted at the top of the technician/specialist's and supervisor's workload screens.

      (c) MDWLs returned from quality will be highlighted and have a Delay Reason Code T.  MDWLs will display just below the supervisor's and system rejects on the technician/specialist's and supervisor's workload screens.

   (10) When a technician enters a Y into the RB Return Code (R/C) field of the CTDF for a MDWL, the technician and system do the following in conjunction with the R/C Y:

      (a) The technician must enter an O in the Delay Reason Code field on the Total User Workload or Detail Data screens.  The MDWL is added to the TECHNICAL GUIDANCE FOR STOCK MANAGEMENT REPORT and continues to be listed on this report until the RB(s) is/are canceled.

      (b) The technician may enter the reason for recommending cancel-lation of a RB in the MEMO field on the Detail Data screen.  This data prints on the D/SO Report; however, this is not a mandatory entry since a DLA Form 1152 should have been sent to the D/SO Item Manager.

      (c) The technician must enter C in the Complete field on the Detail Data screen.  If there is a supervisory Hold Code, the MDWL moves to the Supervisor Release Required screen (real-time).  The supervisor may choose to reject and return the MDWL to the technician for further review.

   (11) If the RB is not canceled by supply and the Y is removed from the CTDF R/C field, the MDWL will display again on the technician's and supervisor's workload screens with the original due date.  The MDWL may be selected and the Detail Data screen will display, the same as it did before the Y was entered.

   (12) When supply cancels a RB without the action being initiated by a technician, the system mechanically does the following:

      (a) Drops record from all screens.

      (b) Disregards the supervisory Hold Code, if applicable.

   (13) When DQA has an assigned MDWL and a QA Specialist determines that the MDWL needs to be returned to DTO for further review, the DQA specialist and system will do the following:

      (a) The QA specialist enters a Code T in the Delay Reason Code field.

      (b) The QA specialist enters remarks in the Memo field which is a mandatory field.

      (c) After Code T and remarks are entered, the following automatic processing is initiated:

        1.  The MDWL is mechanically removed from the QA specialist's workload screen.

        2.  A Y (QAC field) and E (TOR field) are mechanically generated into the CTDF record.  The MDWL is mechanically returned to the DTO technician through the MDWL automatic assignment process using the TOR REQUIRED message and real time processing.  The MDWL will be highlighted on the technician's and supervisor's workload screens.

      (d) The technician may choose to make changes to the data in the Memo field as a reply to DQA; however, the last entered remarks stay with the MDWL through the supervisory review and automatic assignment process.  DQA remarks will be beneficial to them upon return of MDWL to DQA.  Remarks stay until they are deleted or a PR is generated.

      (e) When the technician has completed the MDWL review and enters a C in the Complete field on the Detail Data screen, the MDWL will be assigned back to DQA on the next Procurement Cycle, providing the technician removes the E from the TOR field in the CTDF record.

  c.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Detail Data

*****************************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                            MDWL DETAIL DATA

NSN/PGC: 1234 00 123 1234      PGC: 06666           DATA ELEMENT MESSAGE(S)

                                                    ------------------------

SMCC: XX          PRI: 02B     PROJ: 999            PID MISSING

                                                    XXXXXXXXXXXXXXXXXXXXXXXX

DATE GEN: 91352   DUE: 92001   ASSIGN TO: STCCSMA   XXXXXXXXXXXXXXXXXXXXXXXX

                                                    XXXXXXXXXXXXXXXXXXXXXXXX

VALUE: $ XXXXXXX30000.99       RB NO: DG91352000001 XXXXXXXXXXXXXXXXXXXXXXXX

                                      XXXXXXXXXXXXX

DLA 1152: XXXXX   DATA PKG: XXXXX   ENG SPT: XXXXX  DTO REV: XXXXX

ENTER CTDF OPTION: X    (ENTER OPTION LETTER OR ? FOR CTDF MENU)

REFERENCE NUMBER(S): X    (ENTER "Y" TO VIEW REFERENCE NUMBER(S) DATA)

COMPLETE: X  (ENTER "C" UPON COMPLETION)   DELAY CODE: X  (CODES D, E, O, T)*

MEMO: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

      XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

 NO MORE DATA FOR THIS MDWL.    PA1/PA2 FOR PAGING.

 MORE MDWLS FOLLOW:   XXXX

 PRESS ENTER TO GO TO MDWL USER WORKLOAD SCREEN.

******************************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
NSN/PGC       National Stock Number/   13 N       System generated.  PGC

              Procurement Group Code              are preceded with 

                                                  zeros.

PGC           Procurement Group Code    5 N       System generated.  PGC

                                                  that the NSN is in.

SMCC          Selective Management      2 AN      System generated from

              Category Code                       the Supply Control 

                                                  file for a stock RB.

PRI           Recommended Buy           3 AN      System generated.

              Priority                            First two positions

                                                  are mandatory on 

                                                  direct delivery RB.

                                                  The third position

                                                  is a backorder indica-

                                                  tor B which is mech-

                                                  anically generated

                                                  anytime there are

                                                  backorders.

PROJ          Project Code              3 AN      System generated.

                                                  Project Code from the

                                                  requisition.

DATE GEN      MDWL Date Generated       5 N       System generated.

                                                  Julian date MDWL was

                                                  generated.

DUE           MDWL Due Date             5 N       System generated.

                                                  Julian date for

                                                  mechanical assigned

                                                  suspense date.

VALUE         Dollar Value             15 N       System generated.

                                                  Dollar value of all 

                                                  RBs.

RB NO         Recommended Buy Number   13 AN      System generated.  All

                                                  suspended RB numbers 

                                                  are listed.

DATA ELEMENT  Missing Data Message(s)  24 A       System generated.

MESSAGE(S)                                        Message indicating

                                                  outdated data element

                                                  required to release 

                                                  the RB.

ASSIGN TO     Assign To Output          7 AN      System generated.  ORC

              Routing Code                        to which the MDWL is

                                                  assigned.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
DLA 1152      DLA 1152 Date             5 N       System generated.

                                                  Julian date when Delay

                                                  Reason Code O was

                                                  entered.  Date DLA

                                                  Form 1152 was submit- 

                                                  ted to cancellation of 

                                                  RB.

DATA PKG      Technical Data Package    5 N       System generated.

              Requested Date                      Julian date when Delay

                                                  Reason Code D was

                                                  entered.  Date

                                                  technical data package

                                                  was requested.

ENG SPT       Engineering Support       5 N       System generated.

              Date                                Julian date when Delay

                                                  Reason Code E was

                                                  entered.  Date a

                                                  request for engineer-

                                                  ing support was 

                                                  submitted.

DTO REV       DTO Review Date           5 N       System generated.

                                                  Julian date when Delay

                                                  Reason Code T was

                                                  entered.  Request from

                                                  DQA to DTO for

                                                  review of MDWL.

ENTER CTDF    CTDF Option               1 A       Optional - Enter CTDF

OPTION                                            option for record

                                                  review; e.g., E.

                                                  Enter ? for CTDF menu.

REFERENCE     Reference Number          1 A       Optional - Enter Y to

                                                  view reference

                                                  number(s).

COMPLETE      Completed MDWL            1 A       Optional - Enter C 

                                                  when the CTDF is up-

                                                  dated and the MDWL is

                                                  complete.  Enter X

                                                  over C to delete a C.

DELAY CODE    Delay Reason Code         1 A       Optional.  Code can be

                                                  entered from this

                                                  screen or the Total

                                                  User Workload screen.

                                                  Code T can only be

                                                  entered on DQA 

                                                  screens.   Enter X

                                                  over Delay Reason Code

                                                  to delete code.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT

                                                    D = Technical Data

                                                        Package.

                                                    E = Engineering

                                                        Support.

                                                    O = Technical

                                                        Guidance for 

                                                        Stock Mgt.

                                                    T = DTO Review.

                                                        (Input by

                                                        Quality only.)

MEMO          Memorandum for Record    140 AN     Conditional - Enter

                                                  explanatory narrative 

                                                  into clear text field.

                                                  Mandatory for Delay

                                                  Reason Code T.

      (b) After data is input and entered, the selected screen, CTDF option, or an error/advice message will appear at bottom of screen.

205404 - REFERENCE NUMBER DATA

  a.  General

    (1) When the Reference Number(s) field is selected on the Detail Data screen, the Reference Number Data screen will display with part numbers, CAGEs, RNCCs, names of manufacturers, addresses, Hazardous Characteristics Codes (HCC), Material Data Safety Sheets (MSDS), and telephone numbers.

    (2) Reference Numbers are limited to twelve (four screens); however, the last screen indicates that more data is available in the TIR when reference numbers exceed twelve.  Use paging keys to page between screens.  Depress ENTER key to return to the Detail Data screen.

    (3) When More Data in TIR is indicated, the user may return to the Detail Data Screen and enter K in the CTDF option to view all the reference numbers listed in the NSN/PN File.  Option H may also be viewed for any recently approved part numbers which may not be in the TIR or the NSN/PN File.

  b.  The following screen layout and output data/instructions apply:

    (1) Screen Layout - Reference Number Data

***********************************************************************

                                        TIME 1200  DATE 22 AUG 92.235

                          REFERENCE NUMBER DATA

NSN: 1234 00 123 1234

CAGE: XXXXX    REFERENCE NO:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXX  RNCC: X

NAME - ADDRESS OF MFR: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX  HCC: XX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX MSDS: XXXX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

PHONE NUMBER:          XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

CAGE: XXXXX    REFERENCE NO:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXX  RNCC: X

NAME - ADDRESS OF MFR: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX  HCC: XX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX MSDS: XXXXX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

PHONE NUMBER:          XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

CAGE: XXXXX    REFERENCE NO:  XXXXXXXXXXXXXXXXXXXXXXXXXXXXX  RNCC: X

NAME - ADDRESS OF MFR: XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX  HCC: XX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX MSDS: XXXXX

                       XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

PHONE NUMBER:          XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

MORE DATA IN TIR:  NO

          END OF REFERENCE NUMBER(S) DATA.  PA1/PA2 FOR PAGING.

          DEPRESS ENTER KEY TO RETURN TO MDWL DETAIL DATA SCREEN.

***********************************************************************

      (a) The following output data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
CAGE          Commercial and Govern-     5 AN     System generated.

              ment Entity Code

REFERENCE NO  Reference Number          32 AN     System generated.

RNCC          Reference Number           1 AN     System generated.  

              Category Code                       Indicates the rela-

                                                  tionship of the ref-

                                                  erence number to the

                                                  item of supply.

NAME -        Name and Address of      120 AN     System generated (3

ADDRESS OF    Manufacturer                        lines - 40 positions).

MFR

HCC           Hazardous Char-            2 AN     System Generated.  See

              acteristics Code                    DoD 4100.39-M, Volume  

                                                  10, Table 214.

MSDS          Material Safety            5 AN     System generated.

              Data Sheet

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT 

PHONE NUMBER  Telephone Number          40 AN     System generated.  

                                                  Telephone number of 

                                                  the manufacturer/ 

                                                  vendor.

MORE DATA IN  TIR Indicator              3 A      System generated (Yes 

TIR                                               or No).  Indicates 

                                                  more data is available 

                                                  in the TIR.

      (b) After data is viewed, depress ENTER to return to the previous Detail Data screen.

SECTION V - MANAGEMENT ONLINE OPTIONS/SCREENS

205501 - General

  a.  This section describes the details applicable to the online screens and options used by management personnel to monitor and control MDWLs, and to view statistical data.

  b.  Purpose - To provide management personnel with the following online capabilities:

    (1) To monitor and control MDWL workloads.

    (2) To reassign total or partial MDWL workloads.

    (3) To review/reject completed MDWLs.

    (4) To select and view designated statistical data.

  c.  Responsible Organization Element - DTO and DQA managers, supervisors, and mangement support personnel.

205502 - SUPERVISORY MAIN MDWL MENU

  a.  General Accessing Procedures

    (1) After SAMMSTEL has been accessed, the Supervisor Main MDWL Menu is accessed by keying in Verb SMDS in the upper left-hand corner of screen and depressing ENTER.  Verb SMDS applies to DTO and DQA.

    (2) The Supervisory Main Menu has limited access based on each DSC Verb security and the Authorization Level Codes maintained on the User Directory table (table 2).  Specific options and processes are also controlled by the ORC and Authorization Level Code.

  b.  General

    (1) Users must have an Authorization Level Code of B, D, M, or S to select options.  Users with Code M can view/reassign workloads and view reports.  They cannot release MDWLs with Hold Codes.

    (2) The ORC field located at the bottom of menu is only used in conjunction with option 1 (MDWL Workload).  This allows management, up to their supervisory level, to see workload based on the following DTO examples:

      (a) Directorate - S

      (b) Division - ST

      (c) Branch - STD

      (d) Section - STDA

      (e) Individual - STDASHN

    (3) DQA symbols start with Q and are identified the same as DTO.  A supervisor can request workloads from their level down, based on the Authorization Level Code in the User Directory table.  The system mechanically defaults to level of the user if the ORC field is left blank.

    (4) When option 4 (MDWL Summary Data/Reports) is selected, a secondary menu displays which allows the selection of the desired report and period covered.  This is explained in section VI.

  c.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - Supervisory Main MDWL Menu

***********************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                      SUPERVISORY MAIN MDWL MENU

        PROCESS DESCRIPTION                               OPTION

    ---------------------------                         -----------

    1. MDWL WORKLOAD                                        1

    2. MDWL MASS REASSIGNMENT                               2

    3. MDWL SUPERVISORY RELEASE REQUIRED                    3

    4. MDWL SUMMARY DATA/REPORTS                            4

    5. SPC MONTHLY SUMMARY REPORT                           5 

ENTER OPTION NUMBER: ? ORC: XXXXXXX  (ENTER ORC FOR OPTION 1 - DEFAULTS

                            TO LEVEL OF USER WHEN ORC FIELD IS LEFT 

                            BLANK.)

 ENTER OPTION NUMBER, THEN DEPRESS ENTER KEY.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
ENTER OPTION  Option Number             1 A       Mandatory - Enter

NUMBER                                            option.

ORC           Output Routing Code       1-7 AN    Optional - For option 

                                                  1.  Must be blank for 

                                                  other options.

      (b) When the correct data are keyed in and entered, the selected screen or an error/advice message will appear.

205503 - MDWL WORKLOAD

  a.  General

    (1) Access to management workload is only available from the Supervisory Main Menu (Option 1).  Option 1 is mandatory but the ORC is optional.  Defaults to authorization level of user when ORC is not entered.  Individual NSN/PGC Search screen displays after Option 1 is entered prior to workload.

      (a) On the search screen, depressing ENTER without an entry will display the normal workload.

***********************************************************************

                                          TIME 1200  DATE 22 AUG 92.235

                        INDIVIDUAL NSN/PGC SEARCH

 NSN/PGC: ****  **  ***  ****

 ENTER NSN/PGC AND DEPRESS ENTER KEY, OR DEPRESS ENTER KEY FOR TOTAL

 WORKLOAD.

***********************************************************************

      (b) If an individual MDWL needs to be located, enter the NSN/PGC to do a search.  If the MDWL is on the workload, it will display at the top of the workload screen.  The user has the same functionality as from the normal workload.

    (2) Each authorized supervisor may view only the MDWLs assigned to their division, branch, section, or individuals.

    (3) Users with Authorization Level Code of M can view/reassign all workloads for that directorate.

    (4) Once access has been gained to the workload screen, the following applies:

      (a) DTO and DQA MDWLs appear on separate workload screens.

      (b) Workload reflects open records only; i.e., uncleared MDWLs that are assigned to technicians/specialists under the selected supervisory level.  Completed MDWLs will display until a Procurement Cycle is run.

      (c) Only missing data messages applicable to the Assigned To ORC will display; e.g., Quality messages are not displayed.

      (d) MDWLs are sequenced by date generated with new MDWLs at top of screen.

      (e) Paging keys can be used until ENTER is depressed.  At this point, pages are wrapped and forward paging key must be used initially to continue paging through the screens of data.

      (f) Bottom of each workload screen has a message to indicate END OF DATA or MORE DATA FOLLOWS.  When more data follows, the number of MDWLs remaining is indicated.

    (5) MDWL(s) may be reassigned to another technician/specialist via this workload screen as well as Option 2 on menu.  The following applies:

      (a) The system does not allow reassignment to ORCs not on the User Directory table and/or ORCs not under the supervisor's authorization level.

      (b) When MDWLs are reassigned, all Hold Codes that were input previously are deleted; however, Hold Codes may be added as well as deleted.

      (c) The system mechanically duplicates the Assign To Code and/or Hold Code to each record being reassigned.  This allows a supervisor the flexibility to reassign multiple records to the same ORC without having to key in the information for each record.

      (d) Hold Codes changed on the workload screen do not update any Automatic Assignment Tables.

      (e) Supervisory Hold Codes listed on tables 4 through 11 (DTO) or 4 through 6 (DQA) are mechanically perpetuated to the workload screen on MDWLs initial assignments.  Tables have no bearing on MDWLs after assignment.  After MDWLs are completed, the ones with Hold Codes are mechanically placed on Option 3 for supervisors to review prior to being released to the system.

      (f) All supervisors' and system rejects are returned directly to the previous technician/specialist's workload without the use of assignment tables.

      (g) The cursor movement is limited to the SELECT, ASSIGN TO, HD CD, CTDF OPTION, NEW ASSIGN TO, and HOLD CODE fields.  These are the only fields on this screen in which data may be input.

      (h) Changes to assignments update all master status reports.

    (6) A supervisor has the following two options for reassigning MDWLs and adding or deleting Hold Codes:

      (a) First Option - Input S in the blank (first position) of the initial MDWL and all subsequent MDWLs that are being reassigned to a single ORC.  Then key in a new ORC and/or Hold Code Y in the designated fields at bottom of screen and depress ENTER.  If only Hold Codes are to be deleted for all selected records, key in a D in the Hold Code field, then depress ENTER.  The new ORC and/or Hold Code can only be entered on the screen in which the MDWL selection(s) is made.  The above process can be continued on subsequent screens.  Hold Codes may be mass assigned or deleted without reassigning MDWLs.  MDWLs may also be mass reassigned without assigning Hold Codes.

      (b) Second Option - Selection of MDWLs is the same as above; however, the ASSIGN TO ORC and/or HOLD CODE must be overlaid on the MDWL selection line.  For this option, Assign To ORCs and Hold Codes must not be entered at bottom of screen.  To delete Hold Codes, enter D over Y at selected MDWL.  Enter a Y to assign Hold Code.

    (7) Paging keys must be used to page through screens when there are multiple screens.  When no data is entered on the workload screen and ENTER is depressed, the menu will display.

    (8) Supervisors have the capability to access a CTDF option from their workload screen and to return back to the same workload screen.  If multiple MDWLs are selected with a CTDF option, that option will display for all selected CTDF records before returning to the workload screen.  Supervisors have the same CTDF interface capabilities that the technicians/specialists do from their workload screens.

    (9) The following CTDF interface information applies:

      (a) When a CTDF option is entered, the system will mechanically fill in the NSN and ORC at the CTDF menu and bypass the menu screen.  If the selected NSN is unmatched to a CTDF record, the menu will display to allow the establishment of a new record.  When the menu displays, the NSN, ORC, and A are mechanically entered into the menu fields.  A Y must be entered in the ESTABLISH NEW CTDF field and ENTER must be depressed to create a new record.  After a record is established initially (Options A and B), the workload screen will display.

      (b) A ? may be entered in the CTDF option field to display the CTDF menu.  The selected NSN, ORC, and A (option) are input mechanically into the CTDF menu option fields.  CTDF options can be accessed as many times as necessary from the CTDF menu.  When no option is entered on the menu, the workload screen will display.

      (c) When a CTDF option J is entered in the ENTER CTDF OPTION field, the CTDF menu screen displays.  This provides the capability to change the ORC before requesting an F-72 Report.  The cursor is positioned on the ORC field in case a new ORC must be entered; however, no changes are permitted to other fields.  After option J is entered and ENTER is depressed again, the user will return to the previous workload screen.

   (10) When a supervisor rejects a MDWL from the Supervisory Release Required screen, the MDWL will display with an R and be highlighted.  The MDWL will also display on the previous ASSIGN TO technician's workload screen with an R and will be highlighted.  The rejected MDWL indicator (R) will return to both screens real-time.  Rejects will display at the top of the technician's and supervisor's workload screens.

   (11) System rejects will also display at the top of the technician's and supervisor's workload screens with an R and will be highlighted.

   (12) MDWLs returned from DQA to DTO will display just below the supervisor rejects and system rejects, and will be highlighted.  They will have a Delay Reason Code T and remarks in the MEMO field.  Code T and remarks are mandatory entries for the DQA specialists when returning MDWL to technical.  The technician is required to take the E out of the CTDF TOR field after CTDF review is complete.

   (13) When a technician/specialist completes a MDWL, the C from the Detail Data screen is perpetuated to the supervisor's workload screen as well as the technician/specialist's workload screen.

   (14) If there is a Hold Code and it is removed from the supervisor's workload screen after the C displays, the MDWL will clear the Release Required screen without the supervisor using Option 3.

  b.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Workload

******************************************************************************

                                       TIME 1200  DATE 22 AUG 92.235

                             MDWL WORKLOAD

                        DATE  DAYS                          ASSIGN  SM HD DEL

     NSN/PGC      PRI $ GEN   DELQ   MISSING DATA MESSAGE     TO    CC CC CD

----------------- --- - ----- ---- ------------------------ ------- -- -- ---

S1234 00 123 1234 02B A 91352      PID MISSING              STCCSMA AB  Y  D

S8746 98 456 3456   B D 91250  90  TOR REQD                 STABSHF A1

XXXX  XX XXX XXXX XXX X XXXXX XXX  XXXXXXXXXXXXXXXXXXXXXXXX XXXXXXX XX  X  X

MORE DATA FOLLOWS:  XXXX  OF  XXXX     PA1/PA2 FOR PAGING

CTDF OPTION:  X            NEW ASSIGN TO:  XXXXXX   HOLD CODE:  X   (Y OR D)

SELECT MDWL(S) "S" AND KEY IN "NEW ASSIGN TO" AND/OR "HOLD CODE" OR "CTDF 

OPTION".  OR KEY IN "ASSIGN TO" AND/OR "HD CD".  THEN DEPRESS ENTER KEY.

******************************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
(NO TITLE)    (Selection Field)         1 A       Mandatory - Enter S to

                                                  select MDWL.

NSN/PGC       National Stock Number/   13 N       System generated.  PGC

              Procurement Group Code              is preceded with 

                                                  zeros.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT

PRI           Recommended Buy           3 AN      System generated. 

              Priority                            First two positions 

                                                  are mandatory for 

                                                  direct delivery buys.

                                                  The third position is 

                                                  backorder indicator B.

$             Dollar Value              1 A       System generated.  

                                                  Based on dollar value 

                                                  of all RBs.

                                                    A = $00.00 to $1,000

                                                    B = $1,001 to $5,000

                                                    C = $5,001 to 

                                                        $10,000

                                                    D = $10,001 to 

                                                        $25,000

                                                    E = $25,001 to

                                                        $100,000

                                                    F = $100,001 to 

                                                        $1,000,000

                                                    G = $1,000,001 to

                                                        $10,000,000

                                                    H = $10,000,001 to 

                                                        $100,000,000

                                                    I = $100,000,001 and

                                                        over

DATE GEN      Date of MDWL              5 N       System generated.

                                                  Julian date MDWL was

                                                  generated.

DAYS DELQ     Days Delinquent           3 N       System generated.

                                                  Number of days beyond

                                                  MDWL due date.

MISSING DATA  Missing Data Message      1-24 A    System generated.

MESSAGE                                           Message indicating

                                                  missing/outdated CTDF

                                                  data element required 

                                                  to release RB (multi-

                                                  ple lines).

ASSIGN TO     Assign To Output          7 AN      System generated.  ORC

              Routing Code                        to which the MDWL is

                                                  assigned.  New ORC may

                                                  be entered for MDWL 

                                                  reassignment.

SMCC          Selective Management      2 AN      System generated.  Re-

              Category Code                       flected on stock buy 

                                                  RB only.

HD CD         Supervisory Hold Code     1 A       System generated.  Y 

                                                  or blank.  Code can be

                                                  added or deleted as 

                                                  required.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
DEL CD        Delay Reason Code         1 A       System generated.  

                                                  Code is entered by the

                                                  technician on their

                                                  screens.  Code T can

                                                  only be entered on

                                                  DQA screens.

                                                    D = Technical Data

                                                        Package.

                                                    E = Engineering

                                                        Support.

                                                    O = Technical 

                                                        Guidance for

                                                        Stock Mgt.

                                                    T = DTO Review.

ENTER CTDF    CTDF Option               1 A       Optional - Enter CTDF

OPTION                                            option for record

                                                  review; e.g., E.  

                                                  Enter ? for CTDF menu.

NEW ASSIGN    Assign To Output          7 AN      Optional - Enter new-

TO            Routing Code                        ORC for mass reassign-

                                                  ment of MDWLs.  MDWLs 

                                                  must be selected.

HOLD CODE     Supervisory Hold Code     1 A       Optional - Enter Y, D,

                                                  or leave blank.  MDWLs

                                                  must be selected.

      (b) After data is input and entered, the CTDF option or an error/ advice message will appear at bottom of screen indicating the error condition or an advice message indicating that the action was successful.

      (c) Refer to sections 205403 and 205404 for information on the MDWL Detail Data and Reference Number Data Screens.

205504 - MDWL MASS REASSIGNMENT

  a.  General

    (1) Access to the MDWL Mass Reassignment screen is only available from the Supervisory Main Menu (Option 2).

    (2) This screen allows for a new ASSIGN TO ORC and/or HOLD CODE to be entered.  The system mechanically duplicates these codes and assigns MDWLs to a new ORC with or without Hold Codes, or mass assigns Hold Codes to the current ASSIGN TO ORC.

    (3) When a new Assign To ORC is entered, the entire workload is transferred to a new technician/specialist.  Hold Codes applicable to the MDWLs for the current Assign To ORC are not transferred to the new Assign To ORC; however, there is the capability to establish Hold Codes 

on reassigned MDWLs to the new Assign To ORC by entering a Y in the Hold Code field.  Enter a Y in the Hold Code field and leave the new Assign To ORC field blank to mass assign Hold Codes to the current Assign To ORC or enter a D to mass delete Hold Codes.

    (4) Current and new ORCs must be under the same supervisory chain of command.  Only Authorization Level Code M (Master) can reassign MDWLs from one division to another division.

  b.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Mass Reassignment

***********************************************************************

                                        TIME 1200  DATE 22 AUG 92.235

                        MDWL MASS REASSIGNMENTS

            PROCESS DESCRIPTION

    --------------------------------------

    1. TOTAL WORKLOAD REASSIGNMENT

        ENTER CURRENT ASSIGN TO ORC:          STCASFA

        ENTER NEW ASSIGN TO ORC:              STCASFD

        ENTER HOLD CODE (Y, D, OR BLANK):     Y

NOTE: ENTER CURRENT ASSIGN TO ORC AND THE FOLLOWING FIELD(S):

      1. NEW ASSIGN TO ORC (MASS REASSIGNS MDWL TO NEW ORC).

      2. NEW ASSIGN TO ORC AND HOLD CODE (MASS REASSIGNS MDWL TO NEW

         ORC WITH HOLD CODE ON EACH MDWL).

      3. HOLD CODE (MASS ASSIGNS/DELETES HOLD CODE TO EACH MDWL FOR

         CURRENT USER).

 KEY IN DATA AND DEPRESS ENTER KEY.  FIELDS WITH ? ARE MANDATORY AND * 

 ARE OPTIONAL.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE                            FORMAT     ACTION/INPUT
CURRENT ASSIGN TO ORC                   7 AN      Mandatory - Enter

                                                  current Assign To 

                                                  ORC.

NEW ASSIGN TO ORC                       7 AN      Optional - Enter new 

                                                  Assign To ORC or leave

                                                  blank.

HOLD CODE                               1 A       Optional - Enter Y, D,

                                                  or leave blank.

      (b) When data is keyed in and entered, an error/advice message displays to provide guidance.

205505 - MDWL SUPERVISORY RELEASE

  a.  General

    (1) Access to the MDWL Supervisory Release Required screen is only available from the Supervisory Main Menu (Option 3).

    (2) When the Supervisory Release Required screen is displayed, the following information applies:

      (a) Only missing data message(s) applicable to the Assigned To ORC are displayed.

      (b) MDWLs are sequenced by days Delinquent - Oldest first.

      (c) A supervisor has the capability to mark one or more NSNs and go directly to any CTDF option and to return to the original MDWL Release Required screen.  MDWL selection and CTDF option field functions the same as on the workload screen.

      (d) Other than the NSN/PGC selection field, cursor can only be moved to the HOLD and CTDF option fields.  After CTDF review, the super-visor must space over the Y in the Hold Code field and depress ENTER to release the MDWL on the next Procurement Cycle.  No CTDF option should be entered at the same time that the Y is removed.  MDWL will leave screen when the Y is removed.

      (e) When a MDWL is rejected, the supervisor must input an R on the Supervisory Release Required screen which perpetuates real-time to the MDWL on the previous Assign To technician/specialist's and supervisor's workload screens.  MDWL leaves the Release Required screen when the R is entered.  On both of the workload screens, the MDWL is identified with an R and highlighted.  Rejects will display at the top of both workload screens.

  b.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Supervisory Release Required

******************************************************************************

                                        TIME 1200  DATE 22 AUG 92.235

                     MDWL SUPERVISORY RELEASE REQUIRED

      NSN/PGC        MISSING DATA MESSAGE   ASSIGN TO  DAYS DELQ DELAY  HOLD

----------------- ------------------------  ---------  --------- -----  ----

S1234 01 321 4321 PID MISSING                STDCSHX      999      E     Y

SXXXX XX XXX XXXX XXXXXXXXXXXXXXXXXXXXXXXX   XXXXXXX      XXX      X     X

                  XXXXXXXXXXXXXXXXXXXXXXXX

                  XXXXXXXXXXXXXXXXXXXXXXXX

  ENTER CTDF OPTION: X

  MORE DATA FOLLOWS: XXXX  OF  XXXX     PA1/PA2 FOR PAGING

AFTER CTDF RECORD IS REVIEWED, BLANK OUT HOLD CODES (Y) AND DEPRESS ENTER KEY.

******************************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
(NO TITLE)    (Selection Field)         1 A       Optional - Enter S to

                                                  select MDWL for CTDF

                                                  option.  Enter R to

                                                  reject MDWL back to

                                                  previous assign to 

                                                  ORC.

NSN/PGC       National Stock Number/   13 N       System generated.

              Procurement Group Code              PGCs are preceded with 

                                                  zeros.

MISSING       Missing Data Message      1-24 A    System generated.

DATA MESSAGE                                      Message indicating

                                                  missing/outdated data

                                                  element required to

                                                  release the RB 

                                                  (multiple lines).

ASSIGN TO     Assign To Output          7 AN      System generated.  ORC

              Routing Code                        to which the MDWL is 

                                                  assigned.

DAYS DELQ     Days Delinquent           3 N       System generated.

                                                  Number of days beyond

                                                  the MDWL due date.

DELAY         Delay Reason Code         1 A       System generated.  

                                                  Code must be entered 

                                                  by the technician on 

                                                  their screen.  Code T 

                                                  can only be entered on 

                                                  DQA screens.

                                                    D = Technical Data

                                                        Package.

                                                    E = Engineering

                                                        Support.

                                                    O = Technical 

                                                        Guidance

                                                        for Stock Mgt.

                                                    T = DTO Review.

HOLD          Supervisory Hold Code     1 A       Optional.  Y is system

                                                  generated originally;

                                                  however, Y must be

                                                  removed after the

                                                  supervisory review is

                                                  completed to release

                                                  MDWL.  MDWL can be

                                                  rejected back to the

                                                  technician without

                                                  removing the Y.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
ENTER CTDF    CTDF Option               1 A       Optional.  Enter CTDF

OPTION                                            option for record

                                                  review; e.g., E.

205506 -  MDWL SUMMARY DATA/REPORTS

  a.  General

    (1) Access to MDWL Online Summary Reports is only available by making a selection on the Supervisory Main Menu (Option 4).

    (2) Once option 4 is selected, a secondary menu will display which provides the user with the option to select one of six online reports.

  b.  The menu and reports are explained in the next section VI.

205507 – SPC MONTHLY SUMMARY REPORT 

  a.  General

    (1) Access to the SPC Monthly Summary Report screen is only available from the Supervisory Main Menu (Option 5).

    (2) Purpose - To provide management personnel with the capability for real-time access to statistical SPC data.

    (3) Responsible Organizational Element - DTO and DQA managers, supervisors, and management support personnel.

    (4) Authorized users in both areas (Quality and Technical) have access to the SPC data.  

  b.  The following screen layout and output data apply:

    (1) Screen Layout – SPC Monthly Summary Report

********************************************************************************

                                       TIME 1053   DATE 19 APR 00.110  

SPC *** SUMMARY REPORT 

SPC           CRITICALITY TYPE                   TOTAL NSNS   CONTRACTS 

01   XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX          999999      999999 

02   XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX          999999      999999 

MORE DATA FOLLOWS.  PA1/PA2 FOR PAGING.  PRESS ENTER KEY TO RETURN TO 

MENU OR ENTER NEW VERB.

********************************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) SPC – List the SPC Codes in sequence. 

      (b) CRITICALITY TYPE – Displays the first line of the SPC corresponding Option B SDDT table; e.g., if the SPC is 01, then it would be the first line of SDDT table number ZQA01, 02 (ZQA02 first line), etc.

      (c) TOTAL NSNS – Total number of NSNs that has the related SPC Code. 

      (d) CONTRACTS - Total number of contracts awarded in the last month on all NSNs with the same applicable SPC Code.  There may be multiple contracts for an NSN in the monthly tabulation. 

SECTION VI - ONLINE REPORTS/SCREENS

205601 - GENERAL

  a.  This section describes the details applicable to the MDWL online reports.

  b.  Purpose - To provide management personnel with the capability for real time access to statistical MDWL data.

  c.  Responsible Organizational Element - DTO and DQA managers, supervisors, and management support personnel.

  d.  There are a total of six online reports for DTO and DQA.

  e.  Users in both directorates have access to identical menus and online reports; however, the statistical data is independent.

  f.  All MDWL statistical data relating to these reports are stored and made available for the preceding two years.  After two years, data will be purged.  No data can be built into files prior to the system imple-mentation date; therefore, requested report dates must be after the implementation date.

  g.  Delay Reason Codes entered by DTO and DQA are perpetuated within their respective reports only.  For example, a Delay Reason Code entered by DTO is not counted on DQA report when the same MDWL is passed to DQA.

  h.  On all reports that have the statement MDWLS AS OF XXXXX ON HAND BY AGING CATEGORY (DAYS), the system mechanically perpetuates the EOP Julian date from the menu date field into the above statement date field.

  i.  MDWL reassigned and worked the same day is computed as one day for calculating average turnaround time.

  j.  MDWL returned from DQA to DTO with a Delay Reason Code T counts as one MDWL processed for DTO when technician clears MDWL; however, there is no count if the same MDWL was worked previously by the same DTO technician prior to being in DQA.

  k.  MDWL with a Delay Reason Code T counts on DQA reports as being on-hand as long as the MDWL exists.  This includes the period that the MDWL was returned to DTO from DQA.

205602 - MDWL SUMMARY REPORTS MENU

  a.  General Accessing Procedures

    (1) After SAMMSTEL has been accessed, the Supervisor Main Menu is accessed by keying in Verb SMDS in the upper left-hand corner of screen and depressing ENTER.  Verb SMDS applies to DTO and DQA.

    (2) After option 4 is entered on menu, the secondary Summary Reports Menu displays.

    (3) When a selection is made on the report menu, the system verifies mechanically that the requester has the correct Authorization Level Code for the selected ORC.  An error/advice message is provided for invalid inputs.

  b.  General

    (1) After the Summary Reports Menu screen has been accessed, the following information applies:

      (a) The cursor may be moved to all option fields, but only one report may be selected at a time.

      (b) Options 1 through 5 reports are to be instantaneous with online statistics for any selected Period Covered.  If a report has a large quantity of data, there may be a slight delay while the system retrieves and calculates data.  Period Covered may be any two Julian dates within the last two years.

      (c) After PERIOD COVERED and ORC are entered in an option, the requested summary report will display in the format as depicted on the subsequent screens.  Statistics are as of the last Procurement Cycle.

      (d) Users that have an Authorization Level Code of S, B, D, or M may enter the Period Covered (consisting of a beginning and ending Julian date) and ORC (identifying an individual, section, branch, or directorate).

      (e) Authorization Level Codes are as follows:

        1.  Code S - Section chief may view reports on individuals or section.

        2.  Code B - Branch chief may view reports on individuals, sections, or branch).

        3.  Code D - Division chief may view reports on individuals, sections, branches, or division.

        4.  Code M - Master may view reports on individuals, sections, branches, divisions, or Directorate.

  c.  The following screen layout and input transactions/instructions apply:

    (1) Screen Layout - MDWL Summary Reports Menu

***********************************************************************

                                        TIME 1200  DATE 19 NOV 90.323

                            MDWL SUMMARY REPORTS MENU

       OPTION

         1.      MDWL STATISTICS - DIRECT DELIVERY

                 PERIOD COVERED: 92027 - 92045               ORC: ST

         2.      MDWL STATISTICS - STOCK

                 PERIOD COVERED: ***** - *****               ORC: *

         3.      MDWL STATISTICS - BY TECHNICIAN/SPECIALIST

                 PERIOD COVERED: ***** - *****               ORC: *

         4.      MDWL STATISTICS - COMPLETED

                 PERIOD COVERED: ***** - *****               ORC: *

         5.      MDWL RECEIVED BY FSC

                 PERIOD COVERED: ***** - *****               ORC: *

         6.      SUSPENDED MDWLS OVER 30 DAYS OLD            ORC: *

                OUTPUT MODE: *                        PRINTER ID: **

KEY IN BEGINNING (OLDEST DATE) AND ENDING JULIAN DATES AND ORC FOR ONE

OPTION AT A TIME, THEN DEPRESS ENTER KEY.  FIELDS WITH * ARE OPTIONAL.

***********************************************************************

    (2) Input Transactions/Instructions

      (a) The following data elements/fields apply:

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT
PERIOD        Period Covered            5 N       Optional - One field

COVERED                                           must be entered.

(Beginning)                                       Julian date for the 

                                                  beginning of the re-

                                                  quested report period.

PERIOD        Period Covered            5 N       Optional - One field

COVERED                                           must be entered and it

(Ending)                                          must be the same op-

                                                  tion as the beginning

                                                  date.  Julian date for

                                                  for the end of the re-

                                                  quested report period.

ORC           Output Routing Code       1-7 AN    Optional - One field

                                                  must be entered and it

                                                  must be on the same

                                                  option as the period

                                                  covered.

FIELD TITLE   DATA ELEMENT NAME        FORMAT     ACTION/INPUT

OUTPUT MODE   Data Output Mode          1 N       Optional - Blank, 1, 

                                                  2, or 3 is acceptable.

                                                    1 = CRT only

                                                        (default).

                                                    2 = Printer only.

                                                    3 = Printer and CRT.

PRINTER ID    Printer Identification    2 AN      Optional - Enter

              Number                              printer ID number.

      (b) When data is keyed in and entered, report data will display or an error/advice message will provide guidance.

205603 - MDWL STATISTICS - DIRECT DELIVERY

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze workload and average turnaround time of completed MDWLs for direct delivery RBs.

    (2) Report is option 1 on the Summary Reports menu.

  b.  The following screen layout and output data apply:

    (1) Screen Layout - MDWL Statistics - Direct Delivery

******************************************************************************

                                        TIME 1200  DATE 19 NOV 90.323

                        MDWL STATISTICS - DIRECT DELIVERY

    PERIOD COVERED:  XXXX - XXXX                        ORC:  XXXXXX

ON-HAND (BOP): XXXX RECD: XXXX PROCD: XXXX XFER: XXXX ON-HAND (EOP): XXXX

                        MDWLS AS OF XXXXX ON HAND BY AGING CATEGORY (DAYS)

                        --------------------------------------------------

     PRIORITY                   0-14     15-30     31-60     OVER 60

-----------------               ----     -----     -----     -------

  IPG-I   (01)                  XXXX      XXXX      XXXX      XXXX

  IPG-I   (02)                  XXXX      XXXX      XXXX      XXXX

  IPG-I   (03)                  XXXX      XXXX      XXXX      XXXX

  IPG-II  (04-08)               XXXX      XXXX      XXXX      XXXX

  IPG-III (09-15)               XXXX      XXXX      XXXX      XXXX

  TOTAL                        XXXXX     XXXXX     XXXXX     XXXXX

  DELAY REASONS:  DLA 1152      XXXX      XXXX      XXXX      XXXX

                  ENG SPT       XXXX      XXXX      XXXX      XXXX

                  DATA PKG      XXXX      XXXX      XXXX      XXXX

                  DTO REV *    XXXX      XXXX      XXXX      XXXX

 AVG TURN-AROUND (DAYS) FOR PROCESSED MDWLS:   XX.X

         DEPRESS ENTER KEY TO RETURN TO REPORTS MENU.

         OR KEY IN NEW VERB, THEN DEPRESS ENTER KEY.

*DQA Screens only.

******************************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) PERIOD COVERED - This period reflects the beginning and ending Julian dates of the selected reporting period.  (Two fields consisting of five positions, separated by a dash.)

      (b) ORC - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (c) ON-HAND (BOP) - The total number of MDWLs on-hand for direct delivery RBs within all aging categories at the beginning of the requested period covered (five positions).

      (d) RECEIVED - The total number of MDWLs received for direct delivery RBs during the requested period covered (five positions).

      (e) PROCESSED - The total number of MDWLs processed for direct delivery RBs during the requested period covered (five positions).

      (f) XFER - The total number of MDWLs transferred for direct delivery RBs during the requested period covered (five positions).

      (g) ON-HAND (EOP) - The total number of MDWLs on-hand for direct delivery RBs within all aging categories at the end of the requested period covered (five positions).

      (h) MDWLS CURRENTLY ON HAND BY AGING CATEGORY (DAYS) - Header to identify individual aging categories in days for each priority group.  The fields under the aging categories represent the total number of MDWLs for direct delivery RBs at the end of the requested period covered.  (All fields are four positions, except the total fields which are five positions.)

      (i) DELAY REASONS - Header to identify the Delay Reason Code fields.  The Delay Reason Codes identified in the individual MDWLs are mechanically tabulated and perpetuated to the aging categories.  The Delay Reason Code fields represent the total number of open/on hand MDWLs for direct delivery RBs at the end of the period covered.  (All fields are four positions.) The categories are as follows:

        1.  DLA 1152 - A tabulation of MDWLs with a Delay Reason Code of O (four positions).

        2.  ENG SPT - A tabulation of MDWLs with a Delay Reason Code of E.

        3.  DATA PKG - A tabulation of MDWLs with a Delay Reason Code of D.

        4.  DTO REV - A tabulation of MDWLs with a Delay Reason Code of T (DQA screen only).

      (j) AVG TURNAROUND (DAYS) FOR PROCESSED MDWLS - A mechanical calculation of average turnaround time on MDWLs (direct delivery RBs) for the period covered.  All calculations take into account only the MDWLs for the ORC/section/branch/division/directorate requested and the 

period requested.  The displayed figure is in calendar days to the nearest tenth; e.g., 10.2 (three positions).  The days are mechanically calculated as follows:

        1.  The age (in days) is calculated for each MDWL at the time the MDWL leaves the technician/specialist accountability.  Calculation counts weekends and holidays.

        2.  The ages of all direct delivery RB MDWLs released during the period covered are added together (total age).  The total age is divided by the number of MDWLs completed during the period covered.  This figure represents the average turnaround time.

205604 - MDWL STATISTICS - STOCK

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze workload and average turnaround time of completed MDWLs for stock RBs.

    (2) Report is Option 2 on the MDWL Summary Reports menu.

  b.  The following screen layout and output data apply:

    (1) Screen Layout - MDWL Statistics - Stock

******************************************************************************

                                        TIME 1200  DATE 19 NOV 90.323

                            MDWL STATISTICS - STOCK

   PERIOD COVERED:  XXXXX - XXXXX                        ORC:  XXXXXXX

ON-HAND (BOP): XXXXX RECD: XXXXX PROCD: XXXXX XFER: XXXXX ON-HAND (EOP): XXXXX

                         MDWLS AS OF XXXXX ON HAND BY AGING CATEGORY (DAYS)

                         --------------------------------------------------

                                 0-14     15-30     31-60     OVER 60

                                 ----     -----     -----     -------

                                 XXXX      XXXX     XXXX       XXXX

   DELAY REASONS:  DLA 1152      XXXX      XXXX     XXXX       XXXX

                   ENG SPT       XXXX      XXXX     XXXX       XXXX

                   DATA PKG      XXXX      XXXX     XXXX       XXXX

                   DTO REV *    XXXX      XXXX     XXXX       XXXX

  AVG TURN-AROUND (DAYS) FOR PROCESSED MDWLS:   XX.X

          DEPRESS ENTER KEY TO RETURN TO REPORTS MENU.

          OR KEY IN NEW VERB, THEN DEPRESS ENTER KEY.

******************************************************************************

*DQA screens only.

    (2) Captions and Explanations of Data Elements:

      (a) PERIOD COVERED - This data reflects the beginning and ending Julian dates of the selected reporting period.  (Two fields consisting of five positions each, separated by a dash).

      (b) ORC - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (c) ON-HAND (BOP) - The total number of MDWLs on-hand for stock RBs within all aging categories at the beginning of the requested period covered (five positions).

      (d) RECEIVED - The total number of MDWLs received for stock RBs during the requested period covered (five positions).

      (e) PROCESSED - The total number of MDWLs processed for stock RBs during the requested period covered (five positions).

      (f) XFER - The total number of MDWLs transferred for stock RBs during the requested period covered (five positions).

      (g) ON-HAND (EOP) - The total number of MDWLs on hand for stock RBs within all aging categories at the end of the requested period covered (five positions).

      (h) MDWLS CURRENTLY ON HAND BY AGING CATEGORY (DAYS) - Header to identify individual aging categories in days.  The fields under the aging categories represent the total number of open/on hand MDWLs for stock RBs at the end of the period covered.  (All fields are four positions.) 

      (i) DELAY REASONS - Header to identify the Delay Reason Code fields.  The Delay Reason Codes identified in the individual MDWLs are mechanically tabulated and perpetuated to the aging categories.  The Delay Reason Code fields represent the total number of open/on hand MDWLs for stock RBs at the end of the period covered.  (All fields are four positions.) The categories are as follows:

        1.  DLA 1152 - A tabulation of MDWLs with a Delay Reason Code of O.

        2.  ENG SPT - A tabulation of MDWLs with a Delay Reason Code of E.

        3.  DATA PKG - A tabulation of MDWLs with a Delay Reason Code of D.

        4.  DTO REV - A tabulation of MDWLs with a Delay Reason Code of T (DQA screen only).

      (j) AVG TURNAROUND (DAYS) FOR PROCESSED MDWLS - A mechanical calculation of average turnaround time on MDWLs (stock RBs) for the period covered.  All calculations should take into account only the MDWLs for the ORC/section/ branch/division/directorate requested and the 

period requested.  The displayed figure is in calendar days to the nearest tenth; e.g., 10.2 (three positions).  The days are mechanically calculated as follows:

        1.  The age (in days) is calculated for each MDWL at the time the MDWL leaves the technician/specialist accountability.  Calculation counts weekends and holidays.

        2.  The ages of all direct delivery RB MDWLs released during the period covered are added together (total age).  The total age is divided by the number of MDWLs completed during the period covered.  This figure represents the average turnaround time.

205605 - MDWL STATISTICS BY TECHNICIAN/SPECIALIST

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze each technician's workload and their average turnaround time on completed MDWLs for all RBs.

    (2) Report is Option 3 on the Summary Reports menu.

    (3) Report is sequenced by ORC.

    (4) Paging keys can be used to page forwards and backwards.

    (5) This report is also provided as a hard copy report (see appendices F-168 and F-168Q).

  b.  The following screen layout and output data apply:

    (1) Screen Layout - MDWL Statistics by Technician/Specialist

******************************************************************************

                                    TIME 1200  DATE 19 NOV 90.323  PAGE 001

                    MDWL STATISTICS BY TECHNICIAN/SPECIALIST

   PERIOD COVERED:  XXXXX - XXXXX                       ORC:  XXXXXXX

           (BOP)                     (EOP)         AGE (IN DAYS)

   ORC    ON-HAND  RECD  PROC  XFER  ON-HAND  0-14  15-30  31-60  OVER 60

 -------  -------  ----  ----  ----  -------  ----  -----  -----  -------

 XXXXXXX   XXXX    XXXX  XXXX  XXXX  XXXX     XXXX  XXXX   XXXX   XXXX

               DELAY REASONS:  DLA 1152       XXXX  XXXX   XXXX   XXXX

                                   ENG SPT    XXXX  XXXX   XXXX   XXXX

                                   DATA PKG   XXXX  XXXX   XXXX   XXXX

                                   DTO REV   XXXX  XXXX   XXXX   XXXX

                            AVG TURN-AROUND (DAYS) FOR PROCESSED MDWLS: XX.X

  XXXXXXX  XXXX    XXXX  XXXX  XXXX  XXXX     XXXX  XXXX   XXXX   XXXX

              DELAY REASONS:  DLA 1152        XXXX  XXXX   XXXX   XXXX

                                  ENG SPT     XXXX  XXXX   XXXX   XXXX

                                  DATA PKG    XXXX  XXXX   XXXX   XXXX

                                  DTO REV    XXXX  XXXX   XXXX   XXXX

                           AVG TURN-AROUND (DAYS) FOR PROCESSED MDWLS: XX.X

 MORE DATA FOLLOWS    XXX  OF  XXX     PA1/PA2 FOR PAGING

******************************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) PERIOD COVERED - This data reflects the beginning and ending Julian dates of the selected reporting period.  (Two fields consisting of five positions each, separated by a dash.)

      (b) ORC (Header Line) - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (c) ORC - The Output Routing Code of the MDWL Assigned To technician/specialist (seven positions).

      (d) ON-HAND (BOP) - The total number of MDWLs on-hand for direct delivery and stock RBs within all aging categories at the beginning of the requested period covered (four positions).

      (e) RECEIVED - The total number of MDWLs received during the requested period covered for direct delivery and stock RBs (four positions).

      (f) PROCESSED - The total number of MDWLs processed during the requested period covered for direct delivery and stock RBs (four positions).

      (g) XFER - The total number of MDWLs transferred during the requested period covered for direct delivery and stock RBs (four positions).

      (h) ON-HAND (EOP) - The total number of MDWLs on-hand for direct delivery and stock RBs within all aging categories at the end of the requested period covered (four positions).

      (i) MDWLS CURRENTLY ON HAND BY AGING CATEGORY (DAYS) - Header to identify individual aging categories in days.  The fields under the aging categories represent the total number of open/on hand MDWLs for all RBs at the end of the period covered.  (All fields are four positions.) 

      (j) DELAY REASONS - Header to identify the Delay Reason Code fields.  The Delay Reason Codes identified in the individual MDWLs are mechanically tabulated and perpetuated to the aging categories.  The Delay Reason Code fields represent the total number of open/on hand MDWLs for all RBs at the end of the period covered.  (All fields are four positions.) The categories are as follows:

        1.  DLA 1152 - A tabulation of MDWLs with a Delay Reason Code of O.

        2.  ENG SPT - A tabulation of MDWLs with a Delay Reason Code of E.

        3.  DATA PKG - A tabulation of MDWLs with a Delay Reason Code of D.

        4.  DTO REV - A tabulation of MDWLs with a Delay Reason Code of T.

      (k) AVG TURNAROUND (DAYS) FOR PROCESSED MDWLS - A mechanical calculation of average turnaround time on MDWLs (direct delivery and stock RBs) for the period covered.  All calculations take into account only the MDWLs for each ORC of the selected section/branch/division/ directorate requested and the period requested.  The displayed figure is in calendar days to the nearest tenth; e.g., 10.2 (three positions).  The days are mechanically calculated as follows:

        1.  The age (in days) is calculated for each MDWL at the time the MDWL leaves the technician/specialist accountability.  Calculation counts weekends and holidays.

        2.  The ages of all RB MDWLs released during the period covered are added together (total age).  The total age is divided by the number of MDWLs completed during the period covered which represents the average turnaround time.

        3.  When MDWLs are reassigned from one user to another, the calculation for reassigned MDWLs are started at the time the new tech-nician/specialist receive the MDWLs; i.e., the technician/specialist that receives the reassigned MDWLs is only accountable for the MDWLs from the time that they are received.  MDWLs that are reassigned do not have the previous technician/specialist time included in the calculation of the average turnaround time.

205606 - MDWL STATISTICS - COMPLETED

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze the number of MDWLs completed with and without Delay Reason Codes for selected periods.

    (2) Report is Option 4 on the MDWL Summary Reports menu.

  b.  The following screen layout and output data apply:

    (1) Screen Layout - MDWL Statistics - Completed

***********************************************************************

                                       TIME 1200  DATE 19 NOV 90.323

                       MDWL STATISTICS - COMPLETED

     PERIOD COVERED:  XXXXX - XXXXX         ORC:  XXXXXXX

             TOTAL NUMBER COMPLETED:                     XXXXXX

                  DELAY REASONS:  DLA 1152               XXXXXX

                                  ENG SPT                XXXXXX

                                  DATA PKG               XXXXXX

                                  DTO REV               XXXXXX

           NUMBER COMPLETED - 45 TO 59 DAYS OLD:         XXXXXX

                 DELAY REASONS:  DLA 1152                XXXXXX

                                 ENG SPT                 XXXXXX

                                 DATA PKG                XXXXXX

                                 DTO REV                XXXXXX

           NUMBER COMPLETED - 60 TO 74 DAYS OLD:         XXXXXX

                 DELAY REASONS:  DLA 1152                XXXXXX

                                 ENG SPT                 XXXXXX

                                 DATA PKG                XXXXXX

                                 DTO REV                XXXXXX

           NUMBER COMPLETED - OVER 74 DAYS OLD:          XXXXXX

                 DELAY REASONS:  DLA 1152                XXXXXX

                                 ENG SPT                 XXXXXX

                                 DATA PKG                XXXXXX

                                 DTO REV                XXXXXX

DEPRESS ENTER KEY TO RETURN TO REPORTS MENU OR KEY IN NEW VERB, THEN DEPRESS ENTER KEY.

***********************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) PERIOD COVERED - This data reflects the beginning and ending Julian dates of the selected reporting period.  (Two fields consisting of five positions each, separated by a dash).

      (b) ORC - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (c) TOTAL NUMBER COMPLETED - This count represents the total number of MDWLs for all RBs completed during the period covered (six positions).

      (d) DELAY REASONS - Header to identify the Delay Reason Code fields.  The Delay Reason Codes identified in the individual MDWLs are mechanically tabulated and perpetuated into one of the following fields for processed MDWLs during the selected reporting period.  (All fields are six positions.) The categories are as follows:

        1.  DLA 1152 - A tabulation of processed MDWLs with a Delay Reason Code of O.

        2.  ENG SPT - A tabulation of processed MDWLs with a Delay Reason Code of E.

        3.  DATA PKG - A tabulation of processed MDWLs with a Delay Reason Code of D.

        4.  DTO REV - A tabulation of processed MDWLs with a Delay Reason Code of T.

      (e) NUMBER COMPLETED - 45 TO 59 DAYS OLD - This count represents the number of MDWLs processed for all RBs during the period covered in which the MDWLs were between 45 and 59 days old when they were completed (six positions).

      (f) DELAY REASONS - See definition above.

        1.  DLA 1152 - See definition above.

        2.  ENG SPT - See definition above.

        3.  DATA PKG - See definition above.

        4.  DTO REV - See definition above.

      (g) NUMBER COMPLETED - 60 TO 74 DAYS OLD - This count represents the number of MDWLs processed for all RBs during the period covered in which the MDWLs were between 60 and 74 days old when they were completed (six positions).

      (h) DELAY REASONS - See definition above.

        1.  DLA 1152 - See definition above.

        2.  ENG SPT - See definition above.

        3.  DATA PKG - See definition above.

        4.  DTO REV - See definition above.

      (i) NUMBER COMPLETED - OVER 74 DAYS OLD - This count represents the number of MDWLs processed for all RBs during the period covered in which the MDWLs were over 74 days old when they were completed (six positions).

      (j) DELAY REASONS - See definition above.

        1.  DLA 1152 - See definition above.

        2.  ENG SPT - See definition above.

        3.  DATA PKG - See definition above.

        4.  DTO REV - See definition above.

205607 - MDWL RECEIVED BY FSC

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze the number of MDWLs received by classes and assignment areas for selected periods.

    (2) Report is Option 5 on the Summary Reports menu.

    (3) Data on this report reflects initial MDWL receipts only, not reassignments.

    (4) Data is presented in FSC sequence with the MDWL count and Assigned To section.

    (5) Paging keys can be used to page forwards and backwards.

  b.  The following screen layout and output data apply:

    (1) Screen Layout - MDWL Received by FSC

***********************************************************************

                              TIME 1200  DATE 19 NOV 90.323   PAGE 001

                         MDWLS RECEIVED BY FSC

PERIOD COVERED:  XXXXX - XXXXX        ORC:  XXXXXXX

FSC   COUNT  SECTION  FSC   COUNT  SECTION  FSC   COUNT  SECTION

----  -----  -------  ----  -----  -------  ----  -----  -------

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX     XXXX  XXXXX  XXXX

                 PA1/PA2 FOR PAGING

   END OF DATA.  DEPRESS ENTER KEY TO RETURN TO REPORTS MENU.

   OR KEY IN NEW VERB, THEN DEPRESS ENTER KEY.

***********************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) PERIOD COVERED - This data reflects the beginning and ending Julian dates of the selected reporting period.  (Two fields consisting of five positions, separated by a dash.)

      (b) ORC - The Output Routing Code of the directorate, division, branch, or section for which the report was requested (seven positions).

      (c) FSC - Federal Stock Class from MDWL (four positions).

      (d) COUNT - A tabulation of MDWLs received during the period covered for each FSC (five positions).

      (e) SECTION - The first supervisory level to which the MDWL was assigned.  MDWL reassignments are not counted (four positions).

205608 - SUSPENDED MDWLS OVER 30 DAYS OLD

  a.  General

    (1) Purpose - Report is for DTO and DQA management personnel to analyze all over-aged MDWLs.

    (2) Report is Option 6 on the Summary Reports menu.

    (3) Report is sequenced by NSN/PGC (major) and days delayed (minor).

    (4) NSN/PGC is listed once; however, RECD SECT, COMP SECT, and SECT ORC are listed for each message assigned to a different ORC.  In case of a MDWL with multiple messages assigned to the same ORC, COMP SECT is the date of last message cleared, prior to MDWL being assigned to a packaging specialist (if applicable).

    (5) Status of suspended MDWL(s) over 30 days old can be checked daily and the current status will display.

    (6) Data reflected on this report is cumulative, and individual records are deleted upon MDWL completion.

    (7) Paging keys can be used to page forwards and backwards.

    (8) This report is also provided as a hard copy report (see appendices F-167 and F-167Q).

    (9) DTO and DQA have different report formats as depicted on the subsequent screen layouts.

  b.  The following screen layout and output data apply:

    (1) Screen Layout - Suspended MDWLs Over 30 Days Old (DTO)

****************************************************************************

                                    TIME 1200  DATE 19 NOV 90.323   PAGE 001

                    SUSPENDED MDWLS OVER 30 DAYS OLD

ORC:  XXXXXXX

                              RECD   COMP    SECT    RECD     PKG    DEL  DAYS

   NSN/PGC        PRI  SMCC   SECT   SECT    ORC     PKG      ORC    CD   DEL

----------------  ---  ----   -----  -----  -------  -----  -------  ---  ----

XXXX XX XXX XXXX  XXX   XX    XXXXX  XXXXX  XXXXXXX  XXXXX  XXXXXXX   X   XXX

XXXX XX XXX XXXX  XXX   XX    XXXXX  XXXXX  XXXXXXX  XXXXX  XXXXXXX   X   XXX

XXXX XX XXX XXXX        XX    XXXXX  XXXXX  XXXXXXX  XXXXX  XXXXXXX       XXX

XXXX XX XXX XXXX  XXX   XX    XXXXX  XXXXX  XXXXXXX  XXXXX  XXXXXXX   X   XXX

  MORE DATA FOLLOWS   XXX  OF  XXX     PA1/PA2 FOR PAGING

****************************************************************************

    (2) Captions and Explanations of Data Elements:

      (a) ORC - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (b) NSN/PGC - National Stock Number or Procurement Group Code perpetuated from MDWL (13 positions).

      (c) PRI - Priority and backorder indicator B perpetuated from MDWL.  The first two positions are the direct delivery priority and the third position is the backorder indicator (three positions).

      (d) SMCC - Selective Management Category Code perpetuated from MDWL (two positions).

      (e) RECD SECT - Five digit Julian date that the MDWL was mechani-cally assigned to a technician/specialist in the DTO group/section/ branch (five positions).

      (f) COMP SECT - Five digit Julian date that the MDWL was completed by the technician/specialist (five positions).

      (g) SECT ORC - Output Routing Code for the technician/specialist assigned to the MDWL (seven positions).

      (h) RECD PKG - Five digit Julian date that the MDWL was mechanically assigned to a DTO Packaging Specialist (five positions).

      (i) PKG ORC - Output Routing Code for the DTO Packaging Specialist assigned to the MDWL (seven positions).

      (j) DEL CODE - The Delay Reason Codes identified in the individual MDWL are perpetuated to this report (one position).

      (k) DAYS DEL - The number of days the MDWL is delayed.  This is the current date minus the Delay Reason Code date.  The Delay Reason Code date is mechanically generated and entered on the Detail Data screen at the time a Delay Reason Code is entered on the Detail Data or Total User Workload screen.  Days delayed counts weekends and holidays (three positions).

    (3) Screen Layout continued - Suspended MDWLs Over 30 Days Old (DQA)

***********************************************************************

                             TIME 1200  DATE 19 NOV 90.323   PAGE 001

                    SUSPENDED MDWLS OVER 30 DAYS OLD

ORC:  XXXXXXX

                                      RECD      SECT     DEL  DAYS

     NSN/PGC         PRI    SMCC      SECT      ORC      CD   DEL

----------------     ---    ----      -----    -------   ---  ----

XXXX XX XXX XXXX     XXX     XX       XXXXX    XXXXXXX    X   XXX

XXXX XX XXX XXXX     XXX     XX       XXXXX    XXXXXXX    X   XX

XXXX XX XXX XXXX     XXX     XX       XXXXX    XXXXXXX    X   XXX

XXXX XX XXX XXXX     XXX     XX       XXXXX    XXXXXXX    X   XXX

  MORE DATA FOLLOWS   XXX  OF  XXX     PA1/PA2 FOR PAGING

***********************************************************************

    (4) Captions and Explanations of Data Elements:

      (a) ORC - The Output Routing Code of the directorate, division, branch, section, or individual for which the report was requested (seven positions).

      (b) NSN/PGC - National Stock Number or Procurement Group Code perpetuated from MDWL (13 positions).

      (c) PRI - Priority and backorder indicator B perpetuated from MDWL.  The first two positions are the direct delivery priority and the third position is the backorder indicator (three positions).

      (d) SMCC - Selective Management Category Code perpetuated from MDWL (two positions).

      (e) RECD SECT - Five digit Julian date that the MDWL was mechani-cally assigned to a QA technician/specialist in the DQA group/section/ branch (five positions).

      (f) SECT ORC - Output Routing Code for the QA specialist assigned to the MDWL in the DQA group/section/branch (seven positions).

      (g) DEL CODE - The Delay Reason Codes identified in the individual MDWLs are perpetuated to this report.  DTO Codes will not be perpetuated (one position).

      (h) DAYS DEL - The number of days the MDWL is delayed.  This is the current date minus the Delay Reason Code date.  The Delay Reason Code date is mechanically generated and entered on the Detail Data screen at the time a Delay Reason Code is entered on the Detail Data or Total User Workload screen.  Days delayed counts weekends and holidays (three positions).

    (5) Frequency - Report displays all MDWLs over 30 days old.

SECTION VII - HARD COPY REPORTS

205701 - General

  a.  This section provides a brief overview of the MDWL hard copy reports.  For details on individual reports, refer to the F Appendix in DLAM 4130.3, Volume II, Part 12.

  b.  Purpose - To provide management personnel with statistical MDWL data for analysis; and to list recommended RB cancellations by DTO to DSO for followup action when items are no longer procurable.

  c.  Responsible Organizational Element - DTO and DQA managers, supervisors, and management support personnel; and D/SO Item Managers.

205702 - SUSPENDED MDWLS OVER 30 DAYS OLD

  a.  Reports (F-167 and F-167Q) are used by the DTO and DQA management to analyze over age MDWLs.  Reports reflect stock and direct delivery buys.  Data reflected on these reports is cumulative, and individual records are deleted when MDWL is cleared, RB canceled, or MDWL has processed to a PR.  See the applicable F Appendix (DLAM 4130.3, Volume II, Part 12) for report details.

  b.  This report can be viewed online by selecting option 6 on the Summary Report Menu; however, the period covered must also be entered.

  c.  Online report is in section VII.

205703 - MDWL STATISTICS BY TECHNICIAN/SPECIALIST

  a.  Reports (F-168 and F-168Q) are used for the DTO and DQA management to analyze each technician's workload and average turnaround time of processed MDWLs for Stock and Direct Delivery Recommended Buys (RBs).  See the applicable F Appendix (DLAM 4130.3, Volume II, Part 12) for report details.

  b.  This report can be viewed online by selecting option 3 on the Summary Report Menu; however, the period covered must also be entered.

  c.  Online report is in section VII.

205704 - TECHNICAL GUIDANCE FOR STOCK MANAGEMENT REPORT

  a.  Report (F-169) is used by D/SO Item Managers to followup and take appropriate action on open Recommended Buys (RBs).  Report contains information on MDWLs/suspended RBs which are recommended for cancella-tion by DTO and reflects all open records for which a DLA Form 1152 was processed to D/SO.  See the applicable F Appendix (DLAM 4130.3, Volume II, Part 12) for report details.

  b.  This report is strictly a hard copy report and cannot be viewed online.

SECTION VIII - DATA ENTRY MESSAGES

205801 - GENERAL

  a.  Information, instructions, and error messages will display at bottom of all screens initially and immediately after data is entered.  Messages are user friendly and provide guidance in daily use of the system.

  b.  In the event a message is displayed that needs further clarification, refer to the applicable section in this manual for the required input transaction and instructions.

  c.  If data rejects because of edit (erroneous format or content) or validation error (entry fails to match recorded file data), the system identifies the field(s) in error by number or name and/or displays a specific message describing the error.  The cursor is positioned in the first position of the field in error.

  d.  There are numerous custom error/advice messages that apply to each screen and edit/validation process.  Some messages apply to more than one screen and process; however, all messages are self-explanatory and do not need to be identified further.
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