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                             APPENDIX E-506 P



                PROCESSING "WALK-THRU" MANUAL PURCHASE REQUESTS



l.  PURPOSE 



  This appendix provides instructions to process a manually prepared Purchase Request (PR) as a Walk-Thru PR.  



2.  APPENDICES USED IN THIS PROCESS 



  a.  Appendix E-514 P, Purchase Request Control.  



  b.  Appendix F-21, Purchase Request, Standard Form 36, Direct Delivery.  



  c.  Appendix F-22, Purchase Request, Standard Form 36, Stock Replenishment.  



  d.  Appendix F-23, Purchase Request, Standard Form 36, Direct Delivery/Stock Replenishment.  



3.  RESPONSIBLE ORGANIZATIONAL ELEMENT 



  a.  It is the responsibility of the Directorate of Supply Operations (DSO) to prepare the manual PR and designate it for walk-thru processing.  



  b.  The Technical Services Division, Directorate of Technical Operations (DTO), will provide technical data adequate for a procurement description.  



  c.  The Quality Assurance (QA) Division, DTO, will provide Quality Assurance, Packaging, Packing, Preservation, and Marking instructions.  



4.  PROCEDURES/INSTRUCTIONS 



  a.  The appropriate Item Manager, DSO, will prepare the manual PR and designate it as a walk-thru.  



  b.  The PR will be hand-carried through DTO and the Office of the Comptroller (O/C) to the Directorate of Contracting and Production (DPP).  



  c.  The degree of document control for a Walk-Thru PR will be at the option of each Defense Supply Center (DSC).  



  d.  Technicians, DTO, will:  



    (1) Research available technical data (Item History File, TIR, or Specifica�tions) and provide a procurement description in the format of the applicable appendix F-21, F-22, or F-23.  



    (2) Quality Assurance Division will provide applicable Quality Assurance Provisions and Packaging, Packing, Preservation, and Marking.  

�    (3) If technical data are not available to support procurement, the technician will return the PR to the applicable Item Manager with the required recommendations.  
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