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                             APPENDIX E-514 P



                          PURCHASE REQUEST CONTROL



1.  PURPOSE 



  a.  This appendix describes procedures for the establishment and update of the records required for computer control of Purchase Requests (PRs).  The Active PR File (APRF) is the computer maintained central repository for the PR control records.  



  b.  The APRF may be interrogated by DIC YPH File Code D.  The interrogation reply is Report No. F-70.  



2.  APPENDICES USED IN THIS PROCESS 



  a.  Appendix B-514, Purchase Request/MIPR Control Input:  DIC YPW



  b.  Appendix E-417 P, Processing Return Provisioning Documents (PRs).  



  c.  Appendix F-32, Purchase Requests Returned to Technical.  



  d.  Appendix F-70, Recommended Buy Interrogation/Purchase Request Interro�gation.



  e.  Appendix F-2, Update Reject Listing.  



3.  RESPONSIBLE ORGANIZATIONAL ELEMENT 



  The Technical Services Division, Directorate of Technical Operations (DTO), is responsible for update of the APRF.  When a PR is to be moved from DTO to another Directorate, use DIC YPW.  



4.  PROCEDURES/INSTRUCTIONS 



  Technicians, Technical Services Division, will:  



  a.  Receive various types of PRs.  Computer Generated Purchase Requests (CGPRs) will be received from the Office of Data Systems.  Manual PRs will be generated by and received from the Directorate of Supply Operations (DSO).  Return PRs will be received from the Directorate of Contracting and Production (DPP).  The PR number will be in the following configuration:  



CODE                                    EXPLANATION 



1st Position   - Y                      This code will indicate that the 

                                        Contracting System generated the 

                                        PR number.  



               - A                      Manual PR.  

�CODE                                    EXPLANATION 



2nd Position   - P                      Indicates Contracting Subsystem 

                                        as the source.  



               - D                      Indicates Distribution Subsystem 

                                        Manual PR.  



               - R                      Indicates Requirements Subsystem 

                                        Manual PR.  



3rd Position - DSC Code                 This code will indicate the 

                                        DSC  which generated the PR  and 

                                        will  be the same as shown in 

                                        the Recommended Buy number.



4th-5th Positions - Year                The last two positions of the 

                                        calendar year.



6th-8th Positions - Day                 The Julian day of the calendar 

                                        year.



9th-14th Positions -                    The sequential number assigned 

Serial Number                           to the individual PR.  This 

                                        number begins with 000001 each 

                                        day.  



  b.  Review PRs. If the review results in a recommendation for cancellation, forward recommendation to the DSO and prepare DIC YPW in accordance with appendix B-514 to indicate "return" of the PR to the DSO.  



  c.  Upon release of a CGPR or Manual PR to the DPP, prepare DIC YPW indicating the date the PR was released to DPP.  



  d.  When corrections are made or required data is supplied for Return PRs, the PR will be returned to the DPP and a DIC YPW input prepared to establish the "Reinstate Date" and renew the computation of Procurement Administrative Leadtime.  



  e.  Refer Provisioning PRs returned by DPP to DTO that cannot be readily resolved to the Provisioning Coordination Office for research in accordance with appendix E-417 P.  



NOTE 1:  A weekly report will provide a listing of PRs returned to DTO.  (See appendix F-32.) 



NOTE 2:  APRF interrogation replies (see appendix F-70) are prepared daily in Source Code sequence.  The Office of Data Systems will separate and distribute APRF interrogation replies based on the first position of the Source Code as follows:  



  C - Office of Comptroller

  P - DPP

  O - DSO

  S - DTO
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