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         PREPARING AND PROCESSING INTERROGATION REQUESTS FOR FLIS

        SSR ORGANIZATIONAL ENTITY DATA BY CAGE AND NATO CAGE CODE

1.  PURPOSE

  This appendix provides instructions for processing DLA Form 1000, General Purpose OCR/Punch Card Transcript with input DIC LHR.  This transcript is used to interrogate the FLIS System Support Record (SSR) for complete O.E. file data records by CAGE or NATO CAGE Code.  

2.  APPENDICES USED IN THIS PROCESS

  a.  Appendix B-907, System Support Record (SSR) Organizational Entity (O.E.) Interrogation by CAGE or NATO CAGE  Code.  

  b.  Appendix F-304, FLIS File Maintenance Reject Listing.  

  c.  Appendix F-319, SSR O.E. Interrogation Results.  

3.  RESPONSIBLE ORGANIZATIONAL ELEMENT

  The Directorate of Technical Operations (DTO) is responsible for:  

  a.  Preparing and submitting interrogation requests.  

  b.  Receiving replies (listings) output in response to requests and utilizing them for the purpose requested.  

  c.  Correcting and resubmitting transactions returned as errors in accordance with paragraph 4d(1).  

4.  PROCEDURES/INSTRUCTIONS

  a.  Technicians, DTO, will:  

    (1) Prepare input transcript, DLA Form 1000, in accordance with instruc​tions outlined in appendix B-907.  

    (2) Forward completed transcript to the computer input preparation facility.  

  b.  Input Preparation Facility will:  

    (1) Receive DLA Form 1000 from originator.  

    (2) Prepare for computer input and forward to Office of Data Systems.  

    (3) Forward completed form to the originator.  

  c.  Distribution Clerk, DTO, will:  

    (1) Receive output products produced as a result of the interrogation request.  

    (2) Sort and distribute the output products to the originators.  

  d.  Technicians, DTO, will:  

    Receive and process output products as follows:  

    (1) Appendix F-304, FLIS File Maintenance Reject Listing:  Review, correct, and resubmit rejected action in accordance with DoD 4100.39-M, Volume 10, Chapter 2.  

    (2) Appendix F-319, SSR O.E.  Interrogation Results:  The FLIS SSR file data will be used for the purpose for which requested.  
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