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                 DoD ACTIVITY ADDRESS DIRECTORY (DoDAAD)

SECTION I - GENERAL 

247101 - PURPOSE 

  The DoDAAD File discussed in this chapter is a mechanized Activity Address File which incorporates in one focal point the DoD Activity Address Code (DoDAAC), its in-the-clear address, and other related codes and pertinent management data used in various SAMMS processes.  It is one of three Address Directory sections that are combined to make up the SAMMS Combined Address File (SCAF).  In addition to the DoDAAD File section, there are the SCAF Commercial and Government Entity (CAGE) and DSC Local Vendor Address Directory (DLVAD) File sections.  The DSO is responsible for maintenance of the DoDAAD File section and DP&P is responsible for the majority of maintenance of the CAGE and DLVAD File sections as outlined in DLAM 4715.1.  In addition to DP&P, the Central Contractor Registration (CCR) office is responsible for some maintenance of the CAGE File section (reference chapter 30).  

247102 - SCOPE 

  Based on the above, this chapter addresses itself only to the DoDAAD File section of SCAF, outlining its relationship to the SCAF, procedures for establishing, maintaining, and interrogating the mechanized DoDAAD File section, plus procedures for interrogating the Defense Automatic Address System (DAAS).  It encompasses data and procedures pertaining to:  

  a.  DoDAAD codes received from the Defense Automatic Addressing System Office (DAASO) and which are reflected in the printed DoDAAD, DoD 4000.25-D.  

  b.  Address codes established and maintained by the DSCs on an Interim or Local Basis only.  

  c.  MAP Codes from DoD 4000.25-8-M, Military Assistance Program Address Directory (MAPAD).  

  d.  Related codes from MILSTRIP, DoD 4000.25-1-M.  

  e.  Catalog Activity Codes from Defense Integrated Data Systems Procedures Manual, DoD 4100.39-M, appendix 3-E-2.81.  

  f.  Communications Routing Indicator Codes (CRIN) received from DAASO or reflected in Joint Data Routing Indicator Book - ACP 117, U.S. Supplement 2.  

  g.  Third Party Billing Codes from DoD 4000.25-7-M, MILSBILLS, Supplement Number 1.  

  h.  Other DSC management data required for processing of various transactions for the Distribution, Requirements, Financial, and Procurement Subsystems.  

247103 - REFERENCES

  The following appendices and related manuals apply:  

  a.  Chapter 30, SAMMS Data Processes.

  b.  Appendix A-5, Service Assignment Codes (SACs).  

  c.  Appendix A-10, Distribution Codes (DCs).  

  d.  Appendix A-20, FEDSTRIP Civil Agency Codes (FCGCs).  

  e.  Appendix A-54, Location Status Codes (LSCs).  

  f.  Appendix A-111, Special Item Codes (SICs).  

  g.  Appendix A-120, Geographic Area Codes (GACs)/Source Preference Tables (SPTs).

  h.  Appendix A-128, Customer/Storage Location Zone Codes (C/SLZCs).  

  i.  Appendix A-134, Subsistence Station Release Factors (SSRFs).  

  j.  Appendix A-137, Catalog Activity Codes (CACs)/Routing Identifier Codes (RICs)/Activity Address Cross-Reference Codes (AACRCs)  

  k.  Appendix A-149, Special Customer Codes (SCCs).  

  l.  Appendix A-150, Type of Address Codes (TACs).

  m.  Appendix A-153, Type of File Codes (TFCs).  

  n.  Appendix B-129, Communication Distribution/Third Party Billing Record Transactions.  

  o.  Appendix B-133, DoD Activity Address Directory (DoDAAD) File (Clear Text) Update Transaction.

  p.  Appendix B-135, DoD Activity Address Directory (DoDAAD) File Inquiry Transaction.

  q.  Appendix B-136, DoD Activity Address Directory (DoDAAD) Entry Maintenance Transaction.

  r.  Appendix B-137, Communications Routing Indicator Transaction.

  s.  Appendix C-36, Central Contractor Registration (CCR) Data.

  t.  Appendix E-129 P, DoDAAD Communication Distribution and/or Third Party Billing Update Transactions.

  u.  Appendix E-133 P, DoD Activity Address Directory (DoDAAD) File (Clear Text) Update Transaction.

  v.  Appendix E-133 V, DoD Activity Address Directory (DoDAAD) File (Clear Text) Update Transaction Violations.  

  w.  Appendix E-135 P, DoD Activity Address Directory (DoDAAD) File Inquiry Transaction.

  x.  Appendix E-135 V, DoD Activity Address Directory (DoDAAD) File Inquiry Transaction Violations 

  y.  Appendix E-136 P, DoD Activity Address Directory (DoDAAD) File Update Transactions.

  z.  Appendix E-136 V, DoD Activity Address Directory (DoDAAD) File Update Transaction Violations.

 aa.  Appendix E-137 P, Communications Routing Indicator (CRIN) Transaction.

 ab.  Appendix E-137 V, Communications Routing Indicator (CRIN) Transaction Violations.

 ac.  Appendix F-103, DoDAAD In-The-Clear Exception Listing.  

 ad.  Appendix F-105, DoDAAD Interim/Local Address Listing.

 ae.  Appendix F-225, Combined DoDAAD Listing.

 af.  Appendix F-226, DoDAAD Management Data or Cross-Reference Listing.  

 ag.  MILSTRIP DoD 4000.25-1-M:  

    (1) Supplement 1, Routing Identifier Codes.  

    (2) Appendix B-11, Requisition Fund Codes.  (Third Party Billing Codes.) 

    (3) Appendix B-12, Distribution Codes.  

 ah.  DLAH 4745.2, SAMMS Combined Address File DoDAAD Inquiry (SCAF).

247104 - BACKGROUND 

  a.  In order to expedite processing of specified documents in SAMMS all addresses and associated management data are combined in the SAMMS Combined Address File (SCAF).  The SCAF is a multipurpose file for use by the various SAMMS subsystems consisting of the DoDAAD and associated cross-reference records; the Commercial and Government Entity File; DSC Local Vendor Address records; and the SAMMS Automated Small Purchase Address file.  

  b.  There are 14 types of SCAF records identified by Key Elements 1-9, A, B, C, S, and T.  Key elements 4 (CAGE), 6 (DLVAD), and 9 (SAAF) are independent SCAF records maintained by the DP&P and the CCR; Key Elements A, B, and S are used for internal control purposes.  These elements are not subject to the provisions of this chapter.  Key Elements 1, 2, 3, 5, 7, 8, and T records relate to the DoDAAD as follows:  

    (1) Key Element 1, cross-reference from Routing Identifier Code (RIC) to the Activity Address Code (AAC).  

    (2) Key Element 2, cross-reference from Communications Distribution Codes (CDCs) to an AAC.  

    (3) Key Element 3, cross-reference from Third Party Billing Codes (TPBCs) to an AAC.  

    (4) Key Element 5, cross-reference from Catalog Activity Codes (CACs) applicable to an AAC. 

    (5) Key Element 7, the Basic DoDAAD AAC, Clear Text, and Management Data Records.  

    (6) Key Element 8, the Basic MAP AAC, Management Data Record (without Clear Text).  

    (7) Key Element T, Third Party Billing Code Display Control Record.

  c.  Key Elements 1, 2, 3, and 5 are SCAF DoDAAD Cross-Reference Records to the Basic Key Element 7 Records.  

  d.  The Basic DoDAAD Key Element 7/8 Records are further segmented into six separate major sections, facilitating more efficient storage and utilization as follows:  

    (1) Basic Service Section.  

    (2) Three Management Information Sections.  At DPSC, each commodity has a separate management section.  

    (3) Communication Distribution Code Section.  

    (4) Third Party Billing Code Section.  

    (5) CRIN Section.  

    (6) Clear Text Section.  (Not applicable to Key Element 8.)

247105 - POLICY 

  a.  The DoDAAD File is maintained on random access to provide for rapid response to interrogations and to facilitate the processing of transactions which must access this file.

  b.  It has the capability of being updated or interrogated on a multidaily basis.  

  c.  The DoDAAD records are used for, but not necessarily confined to the following:  

    (1) Automated addressing of envelopes/labels or procurement documents.  

    (2) Routing of documents via AUTODIN.  

    (3) Automated message output. 

    (4) Validation of activity address codes on various input documents.  

    (5) Maintenance of AAC Geographic Area Codes which are used to track to a Source Preference Table for the following purposes:  

      (a) Selection of a consignor based on urgency of need for high priority (1-8) requisitions or based on transportation economies for low priority (9-15) requisitions.  

      (b) Selection of storage location for return of customer excess.  

      (c) Selection of storage location for recording demands.  

    (6) Determination of Billing Transaction Requirements and routing of the Billing Transactions via AUTODIN.  

    (7) Identifying station release factors applicable to requisition ship-to addresses.  

    (8) Identifying type of distribution activity (e.g., disposal site, assembly site).  

247106 - RESPONSIBILITY 

  a.  DAASO has been assigned responsibility to maintain the DoDAAD at DoD level and to disseminate that data to DSCs.  

  b.  DAASO has been assigned the responsibility to furnish CRINs, cross-referenced to activity addresses, to DSCs.  

  c.  DSCs have been assigned the responsibility of maintaining the SCAF DoDAAD Record and to locally establish and maintain MAP Address Records therein. 

  d.  The Services have been assigned the responsibility to furnish DAASO, termination dates for contractor assigned AAC.

SECTION II - PROCEDURES 

247201 - GENERAL 

  a.  The six separate sections of the Basic DoDAAD Key Element 7 and 8 Records encompass the following:  

    (1) Basic Section - This section includes the Key Element Number, Activity Address Code (AAC), and Type of File Code.  It is established with DIC TA_ (appendix B-133) or DIC ZG_ (appendix B-136) transactions. 

    (2) Management Information Section - This section includes Valid Ship To Code, Location Status Code, Customer Zone Code, Billing Transaction Code, High and Low Priority GACs, Station Release Factor (Subsistence only), RIC of the AAC, RIC of the GSA Regional Manager, Package Control Code, Catalog Activity Code, RIC of the Regional Procurement Office (Subsistence only), and Special Customer Codes.  

This section is manually established and maintained with DIC ZG_ transactions (appendix B-136).  (For DPSC only - management data will be maintained in a separate Management Information Section within common AACs for each commodity (i.e., Medical, Clothing & Textiles, and Subsistence).  Response to a DoDAAD inquiry at DPSC will reflect existent management data for all three commodities.) 

    (3) CDC Section - Designed to permit identification of a maximum of 12 CDCs for each AAC based on applicable Service/FEDSTRIP codes.  This section is manually established and maintained with DIC ZG_ transactions (appendix B-136). 

    (4) TPBC Section - Designed to permit identification of a maximum of 121 TPBCs per Service/FEDSTRIP Code for a single AAC.  Manually established and maintained by DIC ZG_ transactions (appendix B-136).  

    (5) CRIN Section - Includes the AAC Routing CRIN, the Billing and/or MAP CRIN, and the Administrative Teletype CRIN with the effective date of each.  Routing CRINs are mechanically and/or manually established and maintained by DIC ST_ transactions (appendix B-137); others by DIC ZG_ transactions (appendix B-136).  

    (6) Clear Text Address Section - This section includes the effective date, change number, Standard Point Location Code, Break Bulk Point, Water Port of Debarkation (Port Designator), Air Port of Debarkation (Air Terminal Designator), and up to four lines of Clear Text Address Data applicable to TAC 1 (Mailing), TAC 2 (Shipping), and TAC 3 (Billing) addresses.  It is mechanically and/or manually established and maintained simultaneously with the same DIC TA_ document that establishes and maintains the Basic Section.  The Clear Text Section is not applicable to MAP AACs except as specified in the following paragraph.  

  b.  MAP Key Element 8 Records are separately established and maintained with DIC ZG_ transactions (appendix B-136) locally prepared.  Clear Text data is not applicable.  Should Clear Text Data be required for a MAP AAC, a Key Element 7 Local Record must also be established in addition to the Key Element 8 Record (e.g. Clear Text for printout on mechanically generated PRs).  A Key Element 7 Record for a MAP AAC is established at the option of the DSCs with a DIC TA_ transaction (appendix B-133).  Management data is not applicable to these records.  

  c.  All data in the DoDAAD Record revolves around the AAC.  

247202 - DoDAAD BASIC CLEAR TEXT RECORD 

  Except for MAP, the Basic and Clear Text Sections must first be established before management data or other related data may be entered.  

  a.  Source.

    (1) Normally transactions to update the DoDAAD Basic Clear Text Record are received from DAASO in the format of B-133, DICs TA1 (add), TA3 (change), and TA4 (delete).  DIC TA1 and TA3 transactions are 

identified in the DoDAAD File with Type of File Code P, input by SAMMS after entry.  DIC TA4 transactions are identified in the DoDAAD File with Type of File Code D, input by SAMMS upon entry of the TA4.  

    (2) On occasion it is necessary, in order to process requisitions, to manually record an address in advance of a TA1 transaction from DAASO.  These manually input DIC TA1 transactions are referred to as Interim Addresses since a DAASO transaction ultimately will be received which will overlay the Interim Address.  Type of File Code I applies.  

    (3) Likewise, it sometimes becomes necessary to manually record an address for special customers who do not have a DAASO published address.  These DIC TA1 entries are referred to as Local Addresses.  (Type of File Code L applies.) 

    (4) DICs TA1, TA3, and TA4 with Type of File Code I or L will be prepared by DSCs IAW appendix E-133 P, to establish and maintain Interim or Local Addresses and changes thereto.  

  b.  Processing.  

    (1) All DIC TA_ input received from DAASO or internal DSC will be validated.  Those transactions which pass validation and posting orders will be posted to or deleted from the DoDAAD File.  

    (2) DIC TA1 (add) documents will establish skeleton SCAF DoDAAD records for each AAC reflecting the basic data input by the document.  When DIC TA1 transactions are processed, a combined DoDAAD Listing, appendix F-225, will be output to notify the DoDAAD monitor of receipt of the new address.  The monitor should, in turn, activate the DoDAAC with management data as depicted in appendix E-136 P unless DLA has no interest in the AAC.  If management data is not input, SAMMS transactions will not process against the AAC. 

    (3) DIC TA3 (change) transactions will post the changes indicated to established SCAF DoDAAD records. 

    (4) DIC TA4 (delete) transactions for Type Address Code (TAC) 1 AACs will, upon the effective date:  

      (a) Change the Type of File Code (TFC) for the AAC to D (appendix A-153). 

      (b) Inhibit requisition processing against the AAC.  

      (c) Trigger a system-processed DIC ZLZ, Mass Requisition Cancellation document to cancel open requisitions.  (At DPSC, this will involve two separate ZLZ documents, one for S9M and one for S9T.) 

      (d) Cause output of an appendix F-103, DoDAAD In-The-Clear Exception Listing, under violation code NM which will serve to notify the DoDAAD monitor that the AAC has been deleted from the DAAS DoDAAD.  

      (e) Result in an internal six-month suspension of the AAC in the DSC DoDAAD to allow for billing and completion of in-float documents.  At the end of the six-month suspension period, if a DIC TA1 or TA3 has not been received to reinstate that AAC, it will be system-deleted from the DSC DoDAAD.  

      (f) If the TAC 1 address is being deleted, then DIC TA4 documents for related TAC 2 and 3 addresses will be processed in the same manner as the TAC 1, except that the DIC TA4 for the TAC 2 and 3 addresses will never change the TFC to D.  If the TAC 1 is not being deleted, then the TAC 2 and 3 addresses will be deleted on the effective date without suspension.  

      (g) DIC TA4 (delete) transactions will automatically erase all related DoDAAD records for the AAC being deleted when the delete action is processed to conclusion (i.e., the basic clear text record, management data, and all related cross-reference records).  

    (5) The TA1 and TA4 transaction(s) for the same AAC will not be submitted with the same transaction submission date(s).  The TA4 transaction dates must be later than the TA1/TA3 transaction submission dates.

    (6) SAMMS Violation Control File processes are not applicable to DIC TA1, TA3, or TA4 documents.  Violations resulting from these transactions are output on the DoDAAD In-The-Clear Exception Listing, appendix F-103.  

247203 - DoDAAD MANAGEMENT SECTION (COMBINED MANAGEMENT INFORMATION, 

         CDC, TPBC, AND CRIN SECTIONS)

  Once the DoDAAD Basic Clear Text Section is established, mandatory management data must be input and maintained if the DoDAAC record is to be utilized by the various SAMMS processes.  Without management data, this is a skeleton record against which SAMMS transactions will not process.  

  a.  Source. 

    DIC ZGE (establish), ZGF (add or change) and ZGG (delete) transactions (appendix B-136) establish and maintain the DoDAAD Management Section. 

  b.  Processing.  

    (1) The DIC ZG_ transactions which pass validation will either post to the DoDAAD Record or delete data therefrom as appropriate. 

NOTE:  To preclude processing requisitions for non-DLA customers or activities in which DLA has no known interest, do NOT enter management data.  However, once the management data has been entered, if it subsequently becomes necessary to suspend requisition processing for a specific DoDAAD Code, this can be accomplished through input of a DIC 

ZGF transaction with Type of File Code S (appendix A-153) in field pos. 7.  Subsequent input of a DIC ZGF transaction with the original Type of File Code will reactivate the AAC for continued requisition processing.  

    (2) Other fields of the ZG_ document are used to identify in the DoDAAD record characteristics or peculiarities of customer organizations which may have a bearing on requisition edit or shipment of materiel.  For example, the Special Customer Code field may be coded to indicate those activities which do not have the capability to receive shipment by parcel post.  This information will be reflected on Direct Delivery Purchase Requests for that customer and may become a part of subsequent contracts.  Details are specified in appendix E-136 P.  

    (3) Included in the DoDAAD Section are CRINs.  MAP, Billing and Administrative Teletype CRINs are processed to the file by DIC ZG_ transactions.  Routing CRINs from DAASO are processed to the file by DIC STA/STD transactions as indicated in paragraph 247205.  Normally a MAP AAC does not have a CRIN but when one is applicable it will be posted to the special field for Billing/(MAP) CRINs.  

247204 - DoDAAD CROSS-REFERENCE FILES 

  a.  File Segments - The SCAF DoDAAD Cross-Reference Files are identified as follows:  

    (1) Key Element 1, RIC to AAC Cross-Reference Record.  (Mechanically established and maintained.) 

    (2) Key Element 2, CDC to AAC Cross-Reference Record.  (Manually established and maintained.) 

    (3) Key Element 3, TPBC to AAC Cross-Reference Record.  (Manually established and maintained.) 

    (4) Key Element 5, CAC to AAC Cross-Reference Record.  (Mechanically established and maintained.) 

NOTE:  As stated previously, the basic DoDAAD record must be established before any other Key Element Record may be added.  Otherwise the input will violate. 

  b.  Source.

    (1) When management data is initially established in the DoDAAD Record with DIC ZG_ transactions, it posts first to the basic Key Element 7/8 Record and then automatically establishes the Key Element 1 or 5 Cross-Reference Record, if applicable.  These mechanically established records are likewise automatically maintained by DIC ZG_ update transactions to the basic record.  

    (2) The CDC and TPBC Key Element 2 and 3 Cross-Reference Records, however, must be manually established and maintained with DIC ZN_ transactions, appendix B-129.  When CDCs and TPBCs are initially established in the basic record, Key Element 2 and 3 Cross-Reference 

Records are NOT automatically established.  Key Element 2 and 3 Records may be manually deleted with DIC ZNG transactions without disturbing the basic CDC/TPBC Record.  DIC TA4 or ZGG deletion actions that erase the basic record, however, simultaneously and automatically erase the corresponding Key Element 2 or 3 Cross-Reference Record. 

247205 - COMMUNICATIONS ROUTING INDICATORS (CRIN) 

  a.  Source.

    (1) CRINs for Other than Billing or MAP, normally will be received from DAASO via AUTODIN in the format of appendix B-137.  

    (2) For emergency situations, DSCs may manually prepare a CRIN transaction IAW appendix E-137 P.

  b.  Processing.

    (1) DIC STA (add or change) or STD (delete) will update the DoDAAD Key Element CRIN field for Other than Billing or MAP. 

    (2) Transactions which pass validation and posting criteria will be posted to or deleted from the Standard Routing CRIN Section of the DoDAAD File.  A prerequisite for the establishment of the CRIN is the availability of a Key Element 7 Basic DoDAAD Record, skeleton or otherwise.  

    (3) Transactions which violate will be processed IAW appendix E-137 V.  

    (4) Billing/MAP and Administrative Teletype CRINS are processed by DIC ZG_ transactions as prescribed above. 

247206 - INQUIRIES TO THE DoDAAD FILE 

  a.  Source Document.  

    Inquiries to the DoDAAD File will be prepared in the format of appendix B-135, using DIC ZBX, IAW the instruction contained in appendix E-135 P. 

  b.  Controls and Processing.  

    (1) Inquiries for specific DoDAAD AACs or a specific Cross-Reference Record (i.e., Key Element Record) may be input for reply on a multidaily basis and do not require specific supervisory approval.  Inquiries for specific records, i.e., Action Code DN, with data in pos. 8-13 and 7 

(AAC or MAP Address Code), or in pos. 18-20 (RIC) or in pos. 21-23 (CDC), or in pos. 24-27 (TPBC) or in pos. 16-17 (CAC) will cause printout in the formats indicated:  

      DATA                                 OUTPUT

      ELEMENT                              FORMAT 

      AAC                                  F-225

      MAP Address Code                     F-226

      RIC                                  F-226

      CDC                                  F-226

      TPB                                  F-226

      CAC                                  F-226

    (2) Inquiries for mass data (Listings) which are capable of producing large masses of paper as a reply and tying up the computer and peripheral equipment for considerable lengths of time, i.e.,  Action Code DL, DM, or DP or Action Code DN with M in pos. 7, SCC in 28 (SCC) or an X in pos. 29 (RIC), pos. 30 (CDC), pos. 31 (TPBC), pos. 32 (CAC), pos. 33 (TFC-D), or pos. 34 (TFC-S) do require supervisory approval and coordination with the Chief, MSO, DSO and ODS.  Inquiries for mass data will automatically reject during the SAMMS entry process under VRC OG, for verification of approval as specified in appendix E-135 V.  VRC OG will always be output in the format of controlled Violation Listing, appendix F-122.  Approved reentry action will be processed on an As Required basis and will produce listing replies in the formats indicated:  

       TYPE                                OUTPUT

       REQUEST                             FORMAT 

       All DoDAAD Records for a specific

         Service/Civil Agency              F-225

       All MAP Address Codes               F-226

       All Interim or Local Address Codes  F-105

       All RICs                            F-226

       All CDCs                            F-226

       All TPBCs                           F-226

       All CACs                            F-226

       All SSCs                            F-226

       All AACs w/TFC D                    F-226

       All AACs w/TFC S                    F-226

NOTE:  Off-the-shelf capability for mass printout of the entire DoDAAD File is retained by each DSC in an inactivated status for utilization only on an emergency basis, subject to approval by the Chief, MSO, DSO, and the ODS.  Cite Job USDJAR35.  Utilization of the program will be requested by an IOM, approved, and signed by the Chief, MSO, DSO to the ODS.  

    (3) All rejected inquiry transactions (other than those rejected under VRC OG, for verification of approval) will be output with an in-the-clear message indicating reason for reject.  These in-the-clear messages will be in the format of appendix F-105, F-225, or F-226, for the processing outlined in appendix E-135 V.  

247207 - INQUIRIES TO THE DAAS 

  a.  The capability exists to interrogate DAAS for address data on a particular six position alphanumeric addressee that is not recorded in the DSCs DoDAAD File and/or the data recorded therein requires validation.  

  b.  The DSC DoDAAD monitor is the authorized contact point for interrogating DAAS offline for this address data through dialing the DAAS AUTOVON Interrogation Number. 

  c.  The DAAS will accept two inquiries per day from each DSC.  Each inquiry is limited to five specific addressee interrogations.  

247208 - REMOTE INQUIRIES TO THE DoDAAD FILE 

  Remote inquiries to the SCAF are prepared IAW DLAH 4745.2, Volume I, Part 1.
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