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                              APPENDIX C-22 
 
                   MANUAL WALK-THRU PURCHASE REQUEST 
                            STANDARD FORM 36 
 
1.  PURPOSE   
 
  To provide operating personnel within the Directorate of Supply 
Operations the format to be used in the preparation of a manual Walk-
Thru Purchase Request, SF 36, for stock replenishment or direct delivery 
requirements.   
 
2.  ORIGIN   
 
  The Walk-Thru Purchase Request is prepared by the Item Manager or ESOC 
Supply Management Representative to satisfy emergency requirements in 
accordance with the procedures outlined in appendix E-266 P.   
 
3.  FREQUENCY   
 
  As required.   
 
4.  FORMAT   
 
  a.  Heading Line - Not applicable.   
 
  b.  Data Organization - Variable.   
 
  c.  Captions of Data Elements:   
 
    STOCK REPLENISHMENT PR  
 
    (1) PR NO. - 14 position Walk-Thru Purchase Request Number.   
 
    (2) STOCK/PART NO. - NSN or part number of item being procured.   
 
    (3) ACQUISITION UNIT COST - Unit Cost of NSN being procured. 
 
    (4) ITEM DESCRIPTION - Complete description of NSN being procured.   
 
    (5) SEE LINE ITEM FOR PRESERVATION AND PACKAGING - Information Line.   
 
    (6) PR LINE NO. - Six position Purchase Request Line Item Number.   
 
    (7) PRESERVATION AND PACKAGING - Data applicable to each line item.   
 
      (a) QUP - Quantity Unit Pack.   
 
      (b) WT - Unit Weight.   
 
      (c) CU - Unit Cube.   
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      (d) SEE PACKAGING SHEET NO.____ - Applicable packaging 
instructions for PR line item.   
 
      (e) PACK ____ - Type of Pack applicable to PR line item.   
 
    (8) FCC - Funds Classification Code.   
 
    (9) LOC - Routing Identifier Code of Storage Location.   
 
   (10) QUANTITY - Quantity of line item being procured. 
 
   (11) UNIT - Unit of issue of line item being procured.   
 
   (12) SHIP-TO - DoDAAD Activity Code and ship to address for 
applicable line item.   
 
   (13) DELIVERY DATE - Required delivery date for applicable line item.   
 
   (14) Data Elements (5) through (13) are repeated for each line item.   
 
   (15) TOTAL ITEM QTY - Total quantity of NSN/Part Number being 
procured.   
 
      DIRECT DELIVERY PR  
 
    (1) PR NO. - 14 position Walk-Thru Purchase Request Number which 
will be obtained from appendix F-189, Notice of Backorder Status Change 
BB to BV.   
 
    (2) Through (8) - Same as for Stock Replenishment PR.   
 
    (9) LOC - Not applicable to Direct Delivery PRs.   
 
   (10) Through (13) - Same as for Stock Replenishment PR. 
 
   (14) Marking instructions for applicable line item.   
 
      (a) DIC - Document Identifier Code applicable to the MILSTRIP 
requisition.   
 
      (b) MARK FOR - Requisition Number.   
 
      (c) SIG - Signal Code.   
 
      (d) SUP ADD - Supplementary Address.   
 
      (e) IPD - Issue Priority Designator.   
 
      (f) DIST - Distribution Code.   
 
      (g) PROJ - Project Code.   
 
      (h) ADV - Advice Code.   
 
      (i) FC - Funds Code.   
 
   (15) TOTAL ITEM QTY - Same as for Stock Replenishment PR.   
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5.  DISTRIBUTION AND RETENTION   
 
  The SF 36 will be distributed and/or retained in accordance with 
appendix E-166 P.   
 
6.  PROCEDURES FOR REVIEW AND PROCESSING   
 
  Procedures for preparation and processing of the SF 36 are outlined in 
appendix E-266 P.   
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MANUAL WALK-THRU PURCHASE REQUEST STANDARD FORM 36 (CONT’D) 
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MANUAL WALK-THRU PURCHASE REQUEST STANDARD FORM 36 (CONT’D) 
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