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DoD ACTI VI TY ADDRESS DI RECTORY (DoDAAD) ENTRY MAI NTENANCE DOCUMENT

1. This docunent is used to establish, change or delete DSC data in a
DoDAAD entry in the SAMVE Conbi ned Address File.

a. Input of managenent data (if desired) whenever a DI C TAl docunent
initially establishes a DoDAAD Key Elenent 7 Record is required to
activate the record. Al asterisked data el enments are nmandatory when
initially activating a Key El ement 7 record.

NOTE: The initial CDC TPBC or SCC can be established with the initial
DIC ZGE, after which all other CDCs, TPBCs or SCCs nust be added with
DI C ZGF docunents.

b. ADCZGE with Type of File Code Min pos. 7, must be manual ly
prepared to establish and initially enter managenent data into the
DoDAAD Key El enent 8 (MAP Record). All asterisked data el enents are
mandatory for MAP Key El ement 8 ZGE transacti ons.

c. ADCZG (with the applicable Type of File Code in pos. 7) is
manual |y prepared to revise or add managenent data to DoDAAD Key El enment
7 or 8 records after the initial record has been activated. Suspension
of requisition processing activity against a specific AAC can be
acconpl i shed through input of a DIC ZGF with Type of File Code S in
field pos. 7. Subsequent input of a DIC ZG-F with the previously
recorded Type of File Code (i.e., I, L, P, or M in pos. 7, wll
reactivate the AAC for continued requisition processing. A DI C ZGF,
however, cannot be used to revise a Comunications Distribution Code
(CDC) or a Third Party Billing Code (TPBC) until the CDC TPBC to be
repl aced has been del eted. Under these circunstances CDC/ TPBC
delete/add (D C ZGE ZGF) may be input for simnultaneous processing.

d. ADCZGGis nmanually prepared to del ete nonmandatory data
el enents froma DoDAAD Key Elenent 7 or 8 record. A MAP Key El ement 8
record can be deleted fromthe SCAF or an entire Managenent |nfornation
Section can be deleted froma Key Element 7 record by nmanual preparation
of a DIC ZGGwith RICin pos. 4-6, Type File Code Din pos. 7, AACin
pos. 8-13 and ORC in pos. 77-78. Mandatory data el enents cannot be
i ndividually del eted from a DoDAAD record.

NOTE: When common nanagenent data (e.g., TPBC, CDC) is being deleted at
DPSC, the common data will be protected if another commopdity has
management data | oaded.

e. DoDAAD entries for FEDSTRI P Agency 18, U.S. Postal Service, wll

not be activated until individual agreenents are reached between the
Postal Service and DLA.
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2. This docunment can be processed through SAMVSTEL by entering Verb

SODE as described in DLAH 4745.2, Vol une |

DLA Renpte Users Handbook.

3. The following are permssible entries in the docunent:

FI ELD
LEGEND

Docunent ldentifier Code

Routing ldentifier Code

Type of File Code

Activity Address Code

Cust oner Zone Code

Billing Card Code*

Valid Ship to Indicator
Code*

FI ELD

PCOSI TI ONS

EXPLANATI ON/ | NSTRUCTI ONS

1-3

8-13

14

15

16
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Enter or perpetuate DI C
ZCGE to establish
initially.

Enter DIC ZGF to revise
or add DSC dat a.

Enter DIC ZGG to del ete
DSC dat a

Enter RI C of DSC
preparing the docunent.

Enter applicable code
from appendi x A-153.

Enter DoD Activity
Address Code. For MAP
entries, enter Service
Assi gnment Code, MAP
Country Code, and Country
Representati ve Code from
M LSTRI P suppl enent 2.
Enter O in pos. 12 when
Country Representative
Code i s one character.
Pos. 13 is always O

for MAP entries.

Leave bl ank or enter
appl i cabl e code from
appendi x A-128 to
overri de nechani ca
assi gnment .

Enter Y if billing doc
is required for this
activity address or Nif
a billing card is not
required.

Enter Y to indicate
activity address if this
record is a valid ship to



FI ELD
LEGEND

Locati on Status Code*

CZCl/ GAC Control Code

H gh Priority CGeographic
Area Code

Bl ank

Low Priority Geographic
Area Code

Bl ank

Speci al Custoner Code

Package Control Code

Comuni cat i ons
Di stribution Code

FI ELD
POSI T1 ONS

EXPLANATI OV | NSTRUCTI ONS

17

18

19- 20

21-23

24-25

26- 28
29

30

31
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address or Nto indicate
it is not a valid ship
t o address.

Enter appropriate code
| AW appendi x A-54.

Enter al pha Oto override
t he nmechani cal assi gnment
of Customer Zone Code and
Ceogr aphi ¢ Area Codes or

| eave bl ank.

Leave bl ank except when
DI C CZC/ GAC Control Code
is O \Wen D C CzC/ GAC
Control Code is O enter
appl i cabl e code from
appendi x A-120.

Leave bl ank.

Ref erence instructions
for Hgh Priority GAC,
field pos. 19-20.

Leave bl ank.

Enter applicable code
from appendi x A-149 or

| eave blank. Up to ten
codes nmay be entered
for each comuodity.
Mul ti pl e docunments are
requi red when entering
nore than one code.

Enter Y if special
packagi ng consi derations
apply to an activity

| ocated in Southeast Asia
or | eave bl ank.

Enter the applicabl e code
significant to pos. 54 of
M LSTRI P requi sitions
from appendi x A-10 or

| eave blank. Entering a
DIC CDC only identifies
an activity as the
receiving activity for



FI ELD
LEGEND

Third Party Billing Code

Routing ldentifier Code
Activity Address Code

Catal og Activity Code

GSA Regi onal Code

Bl ank

FI ELD
POSI T1 ONS

EXPLANATI OV | NSTRUCTI ONS

32-33

34- 36

37-38

39-41

42- 46
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pos. 54 conmuni cati ons.

A DI C ZN_ docunent
(appendi x B-129) rmust

be used to cross-refer-
ence Service assi gnment
and Agency codes to this
activity. Up to 12-codes
may be entered for an
activity.

Enter the applicabl e code
significant to pos. 52 of
M LSTRI P requisitions
from M LSBILLS Suppl erment
1 or leave blank. Enter-
ing a TPBC only identi -
fies an activity as the
receiving activity for
pos. 52 billing infor-
mation. A DIC ZN_
docunent (appendi x B-129)
must be used to cross-
ref erence Service assign-
nment and Agency Codes to
this activity. Up to 121
codes may be entered for
an activity.

Enter applicabl e code of
from M LSTRI P Suppl enment
1 or | eave bl ank. Wen
entered, a RICto AAC (1)
cross-reference will be
est abl i shed or del et ed.

Enter applicable code
from DoD 4100. 39- M
appendi x 3-E-2.81 or

| eave bl ank. Wen
entered a DIC CAC to AAC
(5) cross-reference will
be established or

del et ed.

Enter the applicable GSA
Regi onal Code supporting
the activity or |eave

bl ank.

Leave bl ank.



FI ELD FI ELD

LEGEND POSI TIONS  EXPLANATI QN | NSTRUCTI ONS
Wol esal e Storage Activity 47- 49 Enter RIC of location to
which material will be

returned or RIC of

col | ocat ed whol esal e
activity fromwhich issue
will be nade. Mandatory
i f Special Custoner Code
is Y, otherw se, |eave

bl ank.
Bl ank 50- 54 Leave bl ank.
Conmmmuni cati on Routi ng 55-61 Enter the COW Rl used
I ndi cator (COW RI) for Administrative
for Billing or MAP pur poses, or |eave bl ank.
Transacti ons For MAP transactions,
this will be the normal

CRIN or | eave bl ank.

Effective Date of COW R 62- 65 Enter the Julian date
that for Billing or MAP Billing/ MAP COWM RI is
Transacti ons effective if pos. 55-61

are used; otherw se,
| eave bl ank.

Communi cati on Routi ng 66- 72 Enter the COW Rl used

I ndi cat or for for Adm nistrative

Adm ni strative Tel etypes Tel et ype purposes or
| eave blank. If |ess
than seven digits, start
in pos. 66.

Effective Date of COW R 73-76 Enter Julian date that

for Adm nistrative admi ni strative Tel etype

Tel et ypes COWMRI is effective if

pos. 67-72 are used.
O herwi se, | eave bl ank.

Qut put Routing Code 77-78 Enter ORC of DoDAAD
Moni t or preparing input.

Bl ank 79-80 Leave bl ank.
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