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SECTION 1  WALK-THRU PURCHASE REQUESTS











102101  PURPOSE





  This chapter essentially will:  





1.  Depict those actions taken prior to receipt of a Recommended Buy (RB) in the Contracting Subsystem.  





2.  Describe off-line (walk-thru) processing of a Purchase Request (PR).  





102102  SCOPE 





  Actions are applicable to direct deliveries (Distribution Subsystem) as well as stock replenishment Requirements Subsystem (RBs).  Also included are walk-thru procedures.  Walk-thru PRs normally will cover requirements for materiel of such urgency that buy action must be initiated immediately and cannot wait for the next contracting cycle.  Each DSC will establish local policy as to when a PR will be processed off-line.  


�
SECTION 2  RECOMMENDED BUYS 











102201  BACKGROUND 





1.  RBs for stock/direct deliveries are generated in the Requirements/ Distribution Subsystems.  Processing is accomplished in accordance with DLAM 4140.2, Requirements Subsystems Operating Procedures, Volume II.  These actions may or may not require review/approval by the IM.  





2.  Non-NSN CAGE/Part Number requirements are screened in the RB process against the NNSN Buy History File Part Number Cross-Reference Code.  RBs identified as obsolete are mechanically canceled using Cancellation Reason Code (CRC) CJ.  RBs identified as a special fabrication which is no longer available/contained in a repair kit/included in the next higher assembly, are mechanically canceled using CRC CK.  Exclusions to this process are all MILSTRIP DICs with 5 or E in the third position.  MILSTRIP DICs containing Advice Code 2B are excluded when the recorded Part Number Cross-Reference code is JJ.  





3.  RBs identified with Part Number Cross-Reference Code BG, replaces/ supersedes or is a substitute for the part number requested which is not available, will be scanned against the NNSN Buy History File for new CAGE/PN and print the replacement data where applicable in same cycle.





4.  Suspended RBs, in tight fund situations, are released more rapidly when the IM increases the money priority of the buy.  This is accom-plished in accordance with appendix B-5, DIC YPE, Amendment Code A.








10202  FORWARD STOCKAGE LOCATION (FSL) RECOMMENDED BUYS





1.  There are RBs that will be generated by Asset Management to support stock at the Forward Stockage Locations (FSL), which falls under the End-to-End Supply Chain Management initiative.  These RBs differ from the normal stock and DVD RBs being generated in the fact that to Acquisition Management these RBs will look like a stock buy, but Asset Management will have created an Active Requisition Control and Status (ARCS) record for this RB.  The intent of having an ARCS record will be for sending status to the customer.





2.  These recommended buys will be recorded in the Requirement Recommended Buy File, USSWDS62.  They will be identified from normal stock replenishment buys by a fourteen position Recommended Buy Number that contains a SC0 DoDAAC in positions 1-6, and this SC0 or FSL Recommended Buy Number will be used in the YPQ transaction.  This FSL Recommended Buy Number will be the tracking mechanism that indicates that the recommended buy supports a FSL RIC and NSN.     





3.  The FSL Recommended Buy Number will be perpetuated onto the APRF and finally to the ACF.  Due to the fact that Acquisition Management allows greater flexibility to update and change stock buys, the edits allowed for FSL records has been greatly curtailed.  This is due to the fact that there is not a mechanism to update the ARCS file with the information for a stock buy.  Refer to Chapters 5, 7, and 8 to find the acceptable edit criteria for PRs, Awards, and Amendments.�
SECTION 3  MANUAL PROCESSING (WALK-THRU PURCHASE REQUESTS) 











102301  PURCHASE REQUEST FORMAT 





  The format/documentation on the manual PR will be developed by each DSC to conform as closely as possible to the format of the SF 36, Continuation Sheet, depicted in appendices F-21, F-22, or F-23.  





102302  PURCHASE REQUEST NUMBER 





  The PR Number on manual PR will be in the same configuration as a PR Number, see appendix A-16.  





102303  PURCHASE REQUEST INFORMATION 





1.  The appropriate IM will prepare the manual PR and hand carry it through the D/TO, the Office of the Comptroller and to the D/PP.  





2.  The PR must contain, as a minimum, the following entries when received by DSC contracting activity:  





  a.  The National Stock Number or Part Number.  





  b.  The PR Number.  





  c.  The FCC.  





  d.  The quantity for contracting.  





  e.  The consignee.  





  f.  The standard unit of issue.  





  g.  The commercial unit of issue, if applicable.  





  h.  The DSC unit (standard) price.  





  i.  The date material is required/desired.  





  j.  The UMMIPS priority for direct delivery.  





  k.  Complete technical data including packaging data.  





  l.  Certification of funds commitment.  


�
102304  INPUT TO OFFICE OF DATA SYSTEMS 





1.  The preparation of the manual PR will also require the preparation of an input to the Requirements or Distribution Subsystem by the supply element that prepares the manual PR.  The manually prepared input document will contain an action code to indicate that a PR document has been processed off-line.  





2.  The Contracting Subsystem, upon receipt of the specially coded transaction from the Distribution or Requirements Subsystem, will establish the PR record based on the RB.  In addition, the system files will be updated with commitment data.  (See DLAM 4140.2 for details on RB transaction inputs.) 





3.  The Office of Comptroller has the responsibility to update the manual commitment record as prescribed by DLAM 7000.2.  


�
SECTION 4  MANUAL PROCESSING (AWARDS) 











102401  AWARD PROCESSING 





1.  The Contracting Subsystem will process walk-thru awards as a normal award transaction.  Processing will be in accordance with chapter 7.  





2.  In the event that the system is out of operation at time of award and/or in rare emergency situations identified in subparagraph 104202.3b, purchases over the DSC established funding threshold (cannot exceed $25,000, from zero to $25,000.00 inclusive, in multiples of $500.00) will be certified manually by the Comptroller.  Procedures for certification will be similar to the commitment transaction for walk-thru PRs.  





3.  If manually certified award appears on the F-13, Procurement Money Report, coordinated action will be taken by D/PP and the Office of the Comptroller to PROMOTE the award and record the obligation.  When a manual certification of funds is obtained, the award may be released prior to receipt of the F-14, Procurement Funded Report.  
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