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SECTION 1  VENDOR IDENTIFICATION











113101  PURPOSE 





  This chapter provides the policy and procedures related to the main-tenance of in-the-clear address data for vendors, administering locations, and payment offices in the Contracting Subsystem Files and the use of this data on products of the system.  





113102  SCOPE 





  This chapter sets forth procedures, methods, codes, and formats relative to the maintenance of the DLVF and the NGOC Master File.  Included also are the uses of the DLVF and NGOC Master File within the Contracting Subsystem.  Products pertinent to the two files which are generated for use by Contracting personnel are described including the manner for requesting them, and the content and format.  





113103  BACKGROUND AND OBJECTIVES 





1.  Numerous transactions input to the Contracting Subsystem require the identification of a vendor by a five-position NGOC.  





2.  Not all vendors with which the DSC does business have been assigned an NGOC in the H8 publication, Non-Government Organization Codes for Military Standard Contract Administration Procedures (MILSCAP).  





  a.  A vendor requiring a code is assigned a five position numeric or alpha/numeric code by the DLSC.  H8 Codes and respective names and addresses are maintained, in mechanized format, by the Distribution Subsystem in the NGOC Master File portion of the SAMMS Combined Address File (SCAF).  The NGOC Master File is a representation of the H8-1 and H8-2, published by DLSC, which lists vendors assigned an H8 Code, alphabetically by name and numerically by code, respectively.  





  b.  DSCs must request an H8 Code assignment for a vendor who is being awarded a contract but has not been assigned an H8 Code.  Established procedures for contacting DLSC and requesting code assignments will be followed.  


�
  c.  A DSC may require a contractor address that is different from the address in the NGOC File, e.g., when the contractor requires SIS awards to be mailed to an address that is not the NGOC address.  The DSC can establish the contractor's H8 Code in the DLVF with the specific address that the contractor requires.  The contractor's H8 Code would then be listed in two different files with two different addresses.  





3.  Contracting Subsystem provisions for the preparation of hard copy award documents as described in chapter 7 require the printing of name and address and data codes for vendors, administering locations, and payment offices.  Other products of the system, e.g., PR trailer and delinquent contracts report, require the printing of in-the-clear address data for vendors.


  


4.  The following are objectives:  





  a.  Establishment of a uniform method for the development and main-tenance of computer files containing codes, name, and addresses of:  





    (1) Vendors assigned an H8 or NGOC Code.  





    (2) Administering locations listed in DoD 4105.59-H, Directorate of Defense Contract Administration Services Components.  For computer printed DD Form 1155, when first position of Administering Location Code is L, the system prints all data except six position DoDAAC from the DLVF record.  When no matching DLVF record is present, the system will print SEE BLOCK 6.  





    (3) Payment offices designated on DSC awards.  





  b.  Mechanized preparation of listings of manufacturers/nonmanufac-tures assigned an H8 Code.  Listings are designed to supplement the H8-1 (Name to Code) and H8-2 (Code to Name) publications.  





  c.  Provide a capability for conversion of vendor, administering locations, and payment office codes recorded in system files to in-the-clear name and address data on appropriate system outputs.  





  d.  Provide a capability to convert administering location and payment office codes to DoDAAD Codes on appropriate system outputs.  





113104  DEFINITIONS 





1.  VENDOR IDENTIFICATION 





  Refers to either the H8 Code or NGOC by which vendors are identified in system files.  





2.  ADMINISTERING LOCATION CODE 





  A code which identifies a DoD Contract Administration Services component or local contract manager responsible for administration of contracting instruments issued by a DSC (see appendix A).  


�
3.  PAYMENT OFFICE CODE 





  A code which identifies offices responsible for payment of invoices on contracting instruments issued by a DSC.  Each of the Defense Contract Management District Offices and any other CAS component with a dis-bursing function is assigned a code and any other office paying invoices for procurements which are awarded by the DSC is assigned a code (see appendix A).  


�
SECTION 2  DSC LOCAL VENDOR FILE (DLVF) 











113201  POLICY 





1.  The DSC Local Vendor File (DLVF) will have records established in it for every vendor awarded an IDTC or BPA utilizing SASPS Phase I SISs.  Each DoD CAS component in DoD 4105.59-H will have a record established in the DLVF, as will each payment office designated on DSC awards.  





2.  Assignment, control, and publication of vendor codes and maintenance of the DLVF is the responsibility of the D/PP.  Vendor identification in the Contracting Subsystem Files shall be by H4/H8 Series Code or NGOC (CAGE Code).  





113202  DESCRIPTION OF DLVF 





1.  The DLVF is a computer file consisting of the DLVF control number, five lines of 40 characters each for name and address information and, in the case of vendor records, eight data element fields providing certain statistical information about a vendor.  





2.  DLVF records are sequenced and addressable by the DLVF control number.  The DLVF control number is:  





  a.  The five digit H4/H8 Series Code (CAGE Code).  





  b.  AA plus the three digit Administering Location Code.  





  c.  AAA plus the two digit Payment Office Code.  





  d.  ZZZZZ which identifies that DLVF record which contains the East/ West Indicator Table.  





113203  ESTABLISHMENT AND MAINTENANCE OF DLVF 





  The DLVF will be established and maintained in accordance with the detailed instructions provided in appendix E-126. 





113204  ADDRESSING FOR AUTOMATED SMALL PURCHASE AWARDS 





  Vendor codes, names, and addresses are loaded into the DLVF for addressing BPA and IDTC SISs.  DLVF addresses are accessed instead of NGOC Master File addresses for this purpose.  





113205  PREVENTION OF DUPLICATE VENDOR CODES IN DLVF 





  The Contracting Subsystem will reject as erroneous any input trans-actions attempting to establish a record on the DLVF which duplicates a record on file. 


�
113206  DLVF LISTINGS 





1.  From time to time, as the volume of changes warrants, the D/PP will request from the ODS the printing of DLVF listings, DLA Form 111, Inter-Office Memorandum, local DSC form, or similar media may be used.  





2.  The system will provide for the output of two DLVF listings as provided below:  





  a.  VENDOR CODE SEQUENCE 





    System will print a listing in the format of appendix F-18 in vendor code sequence.  Listing will be single spaced between lines of a vendor's address, double spaced between vendors, and the size of the pages will permit photographic reduction to standard 8 x 10 1/2” paper without rendering the print unreadable.  





  b.  VENDOR NAME SEQUENCE 





    Based on data entered in DLVF sections 1 and 2, the system will print a listing in alphabetic sequence by vendor's name.  Appendix F-19 illustrates the format.  





3.  DLVF listings will be distributed to the D/PP for any necessary reproduction and dissemination.  





113207  INTERROGATION OF DLVF 





  The DLVF may be interrogated on a daily basis in accordance with appendix E-10.  





113208  ERRORS 





  Errors in the preparation of inputs to establish or maintain the DLVF will be printed on the Validation Error List (appendix F-1) or Update Reject List (appendix F-2).  Correction will be accomplished in accor-dance with appendices E-1 and E-2, respectively.  





113209  MASS UPDATE OF CONTRACTING SUBSYSTEM FILES TO REFLECT CONTRACTOR


        CODE 





1.  During the life of a contract, the assigned Contractor Identifi-cation Code may change to a CAGE Code.  When this occurs, it is essen-tial that the ACF be corrected to reflect the latest identification.  This is accomplished by use of the DIC YPT.  See appendix B-14 for format and use.  Each DSC will utilize a general purpose input card to input YPT data into SAMMS.  





2.  DIC YPT will also update the Contractor History File, the CTDF, and the Contractor Performance File to reflect the latest Contractor Identification Code.  


�
3.  Concurrent with the update of the aforementioned Contracting Sub-system Files, the DIC YPT, while processing against the ACF, will match each record in the ACF with the old vendor code contained in pos. 4-8 of the DIC YPT, and determine if a D appears in the ninth position of the PIIN for each record matched.





113210  MASS UPDATE OF ACTIVE CONTRACT FILE WITH ADMINISTERING LOCATION


        CHANGES


 


  During the life of a contract, the assigned Administering Location Code may be changed.  Mass changes can be required as a result of a revision to DoD 4105.59-H or as a result of local adminstration changes.  In either case, a mass change can be made to the Administering Location Code in the ACF by use of DIC YPT, appendix B-14.  A general purpose input card will be used for the DIC YPT transaction.  


�
SECTION 3  NON-GOVERNMENT ORGANIZATION CODE (NGOC) MASTER FILE 











113301  POLICY 





1.  The NGOC Master File contains system codes, names, addresses and socioeconomics data, if available, that are updated.  DLSC establishes the file and maintains or updates it through submission of add, change, and delete transactions via AUTODIN.  





2.  Responsibility for maintaining the file at the DSC level is assigned to the D/PP and includes the following:  





  a.  YBB, Identification of Vendors with Pricing Agreements, Disadvantaged Business Concerns and Preaward Surveys.  





  b.  YBN, NGOC Daily Supplement Maintenance, purge vendors appearing on the H8 microfiche.  





  c.  Coordination with DLSC to correct garbled input transmissions or erroneous input records.  





113302  DESCRIPTION OF NGOC MASTER FILE 





1.  The NGOC Master File is an automated version of section B of the H8.  Data contained in the file are five digit vendor codes or NGOCs, their respective names and addresses, ZIP Codes, processing dates, and, if applicable, Pricing Agreement Codes, Preaward Survey Codes, and dates, Disadvantaged Business Concern Codes, and CAO and ADP Office DoDAADs.  





2.  As a contracting aid, the NGOC Master File is maintained (a) to provide data for the Contracting Subsystem processes and (b) to provide the user with the most up-to-date NGOC (H8) data available through the NGOC Daily Supplement. 





113303  DESCRIPTION OF NGOC DAILY SUPPLEMENT 





  The system will provide for the output of a listing which supplements section B of the H8-1 and H8-2 publications.  The supplement includes Non-Government Organization Codes and names/addresses which have been changed or added to the H8-1/H8-2 but have not been documented by a hard copy change.  The NGOC Daily Supplement, in name-to-code sequence, is created cyclic.  DLSC transmits update transactions to DSCs via AUTODIN on a daily basis.  It is extremely important that the computer generated NGOC Daily Supplement be used with H8s and their hard copy supplements and that the file, in general, be kept up-to- date via DIC YBN inputs.


  


  NGOC DAILY SUPPLEMENT-NAME TO CODE 





    System will print a listing in the format of appendix F-99 (H-4-20).  


�
113304  MAINTENANCE OF NGOC MASTER FILE AND NGOC DAILY SUPPLEMENT 





  The NGOC Master File and the NGOC Daily Supplement will be maintained in accordance with the detailed instructions provided in appendix E-44.  





113305  INTERROGATION OF NGOC MASTER FILE 





  There is no interrogation capability for data contained in the NGOC Master File.  





113306  ERRORS 





  Errors in update transaction from DLSC and errors in locally input YBN (NGOC Daily Supplement Maintenance) and YBB (Vendors With Pricing Agree-ments) transactions will print on the F-97 (H-4-13) NGOC File Mainten-ance (Edit) Errors list.  See appendix F-97 for format.  The NGOC File Maintenance Errors list is printed daily.  If there are no errors, the message NO ERROR REPORT THIS CYCLE will print.  An error code corres-ponding to each reject record will print at the end of the print line.  Error codes and their meanings are:  





    TW - TRANSACTION/PRICING AGREEMENT CODE INVALID 





    UW - INVALID OR INCOMPLETE PACKAGE/CARD CONTROL ERROR 





    XH - SEGMENT NUMBER INVALID 





    XV - NGOC INVALID 





    XX - NGOC NOT PREVIOUSLY CODED 





    XW - OBSOLETE CODE INVALID 





    YB - GOVERNMENT SPECIFICATION/STANDARD OR NUMBER SYSTEM INVALID 





    4D - SEGMENT COUNT INVALID 





    4E - PROCESSING DATE INVALID 





    4F - NGOC DUPLICATE PACKAGE 





    4G - INVALID DISADVANTAGED BUSINESS CONCERN CODE 





    4H - INVALID PAS CODE/DATE 





Correction will be accomplished in accordance with appendix E-44.  
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