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                 DLA PREAWARD CONTRACTING SYSTEM (DPACS)





SECTION 1  DLA PREAWARD CONTRACTING SYSTEM











118101  GENERAL





  DPACS is an online system utilizing a personal computer to receive downloaded data and to process PR transactions from the origination of the PR to award posting.  The data that is downloaded from the mainframe resides on the Distributed Minicomputer System (DMINS) and feeds the information to the Z-248 PC.  Further, the PR transactions processed by input on the Z-248 are actually processed on the DMINS.  Later the transactions are transferred to the mainframe for updating the SAMMS system.  All of these processes will eventually eliminate paper products in the Contracting environment.  The Mainframe, DMINS and Z-248 are connected to each other via electronic means (a Local Area Network (LAN)), which is by either a dedicated line, a Data Over Voice (DOV) telephone line, or an ETHERNET LAN.  Each group of three or four Z-248s are supported by a printer to process in-house documents; while a laser printer is used by an entire section to print solicitations, awards and other external documents.  DPACS provides automatic branch/buyer assign-ment of PRs, PR changes, cancellations and MIPR control.  It provides buyers the capability of referring PRs to Technical and Supply Opera-tions, and transferring PRs to other areas within Contracting.





1.  DPACS also provides for on-line solicitation and award of PRs, and reports that reflect where the PR is at all time through the Contracting cycle.  Whenever a PR has been referred to another directorate or other areas in Contracting, the Buyer's workload reports indicate that the PR is still assigned to a buyer.  The system will automatically calculate the Procurement Administative Leadtime (PALT), by substracting the days that a PR is in referral status.





2.  The system provides the current F-27 PR Trailer Listing data on a series of screens (PR Management) that can be accessed and reviewed as the paper copy of the F-27 is used.  It also provides the Vendor Master File, which is a series of screens that can be accessed to view data that a vendor has furnished on the SF 129 (Solicitation Mailing List Application), and the Preaward Survey Records and the DPACS Contractor Review List (DCRL) which indicates the reasons a vendor should not be solicited.


�
118102  SCOPE





  The procedures in this chapter apply to current DPACS processes only for specific SAMMS input transactions for system inquiry and for establishment and maintenance of Contracting Subsystem Master Files.  Revised procedures, reflected in the reengineered distributed DPACS currently under development, will be included in a subsequent update to this manual.





118103  DPACS PROCESS





1.  Utilize the function keys located to the left of the keyboard to access the menus of the DPACs processes listed below:





  a.  F1 - LOGOUT  Signs you out of DPACS.





  b.  F2 - HOME  This is the access screen for DPACS.  You may access 


the other processes from this screen by entering a PR or solicitation number.





  c.  F3 - WORKLOAD  Accesses the buyers' workload menu.





  d.  F4 - PRSUMM  Displays data about a specific PR.





  e.  F5 - PRMGMT  Accesses the PR Management Menu, which provides various parts of the F-27 trailer listing, access to PR Amendments Menu and to the PR referral process.





  f.  F6 - SOL/AW  Accesses the Solicitation/Award Menu.





  g.  F7 - VEND  Accesses the Vendor Master Menu.





  h.  F8 - OA/HOST  Accesses Office Automation application; i.e., Word 


Processing, Electronic Mail, etc.  It also provides access to the SAMMSTEL interrogation processes.





  i.  F9 - SUPVR  Accesses the supervisory menu.





  j.  F10 - HELP  Accesses screen level HELP.





  k.  CTRL/F10  Accesses data element HELP.





2.  The system provides specific reports, PR tracking history and PR control information, which are displayed on the monitor.  All documents can be printed via a slave printer or laser printer.


�
SECTION 2  PROCESSING/PROCEDURES











118201  SCREEN LEVEL AND DATA ELEMENT HELP





  By utilizing the Screen Level HELP that supports each menu or process in DPACS a user is able to walk through the system and process PRs from time of receipt to award, with little or no assistance.  The HELP screens have been written in such a manner that they explain the process and identify possible errors which may occur when the process has been accessed for input of data.  The Data Element HELP screens provide information about the data element and valid alphanumeric entries.





118202  SOLICITATION, AWARD FORMS AND CLAUSES





  The menu screens applicable to the solicitation and award processes in DPACS will indicate that forms or clauses may be selected.





1.  FORMS:





  a.  When the user selects Forms option from the menu, the first three are word processing documents, (Interoffice Memorandum, Memorandum for the Record and Miscellaneous Notes).  To create these and many of the other documents, the system processes a series of preliminary steps which access the Q-Office Word Processing Software.





  b.  Whether a document is being created or accessed for data fill-in, there are several Q-Office commands that the user should remember.  First, always depress <ENTER> after the final entry.  Otherwise, the data entered will not be retained.  Second, depress <SYS REQ> which prompts a window at the bottom of the screen.  There are four edit commands within the window, either use the <DOWN> arrow or the <SPACE BAR> to move the cursor to the command UPDATE ORIGINAL WITH CHANGES.  Depress the <ENTER> key and you will be returned to the menu where the Q-Office software was accessed; with the exception of Interoffice Memorandum, Memorandum for the Record and Miscellaneous Notes.  These documents create their own submenus that identify the documents which were produced.  To return to the menu screen where the process began, depress <SYS REQ>.





  c.  The other forms on the menu screen are those individual documents that each DSC uses in conjuntion with the solicitation and award process.  Some forms listed are used by all DSCs, while those with the center designation are created for use at the individual center.





2.  CLAUSES:





  a.  The menu screens for solicitation and award clauses provide the user with the options to select, modify clause selections and fill-in menus that apply to either large or small (based on the dollar value).  Then create the clause documents by using the Q-Office software.


�
  b.  The clauses indicated on the screens are those applying to that particular DSC, for the specified type of solicitation or award, i.e., Invitation for Bid (IFB), Request for Proposal (RFP) or Request for Quote (RFQ).  When the user selects menu option, Select Clauses for RFQs, a screen will appear with the question IS THIS FOR SMALL or LARGE.  Enter an S or L to prompt the screen for those clauses.  A screen with the overprints will appear (for RFQ, the SF 18 overprint numbers will appear).  Make a selection and that quotation form will be the next screen.  When it is filled out, select the clauses that apply.  The other types of solicitation or award documents are prepared in the same manner.


�
SECTION 3  TRAINING











118301  DMINS/VI-EDITOR TRAINING





  Center personnel are responsible for creating and maintaining the forms that are to be used, and to revise HELP screens that are peculiar to Center needs.  Since this is accomplished by using the VI-Editor associated with the DMINS,  it is recommended that personnel responsible for the VI-Editor be provided training prior to using it.


�
SECTION 4  EDIT/VALIDATION











118401  DPACS EDIT/VALIDATION





1.  The system edits/validates data input.  All data is displayed as input and erroneuos input results in the cursor returning to the first position of the field and displays a highlighted message at the bottom of the screen.  To remove the message and correct the input, depress the <ENTER> key. 





2.  When data is input and the entire field is used, the cursor will automatically move to the next field for input.  If the entire field is not used the operator must depress the <ENTER> key.  When the last field is reached and the field is complete the system will either return to the previous screen or display a question DO YOU WISH TO CONTINUE? (Y/N) at the bottom of the screen.  A Y response will refresh the screen for another action, while an N response will return the operator to the previous screen.





3.  However, when you are in the Solicitation/Award process, the question displayed is COMPLETE? Y/N.  Both responses will return the operator to the previous menu screen, and will display an * or + in front of that document on the menu.  The * indicates the document is complete, while the + indicates it was visited.





4.  When a PR number is entered on the HOME screen or selected from a workload, the system allows the operator to move from process to pro-cess.  It also retains input data and displays it on the next process.  If an error is made use the <BACK SPACE> key to return to the incorrect entry.


�
SECTION 5  SECURITY











118501  DPACS SECURITY 





  Each user of the DPACS system must be assigned a user ID and password.  The user ID indicates the access that an individual has on the system.  The security will be established in accordance with each DSCs regula-tions.  IDs and passwords will be assigned in accordance with center policy.
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