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                              APPENDIX B-21





                  PURCHASE REQUEST/MIPR CONTROL INPUT


                                 DIC YPW








1.  GENERAL





  a.  This input format is used in the control of PRs and MIPRs.  As a DSC option, zero to six prepunched cards in DIC YPW format are furnished with each CGPR.  DIC YPW is submitted to the system at various times during the contracting cycle to provide pertinent data for the control of PRs.  Appendix E-33 contains instructions for preparation of SAMMSTEL transactions. 





  b.  Refer to appendix E-205 for format and guidance on using DIC YPW for posting the PR ORDER RETURN/REINSTATEMENT to the CMF in the COPAD Four-Phase System.





  c.  DIC YPW may be used to record any or all the following information in the APRF in the same or in subsequent cycles.  Maintenance and update of the APRF will be on a total PR/MIPR basis.  





    (1) Buying Branch responsible for contracting action.  





    (2) Buyer responsible for contracting action.  





    (3) Date PR solicitation was issued.





    (4) Date of return, the directorate/activity to which a PR was returned, and the reason for return if a PR must be sent to another directorate/activity for processing.





    (5) Reinstatement of PR upon return to Contracting from another directorate.





    (6) Solicitation number pertaining to the PR.  





  d.  In preparing this input document, only those fields which are per-tinent to the action are completed.  Elements previously recorded may be changed by entering the new element, e.g., PR is reassigned to new buyer.  





2.  SAMMSTEL





  The SAMMSTEL Verb SPYW is keyed in to access the APRF Online Update (YPW) screen.  The following options are available.





  a.  Option 1 is for Branch/Buyer Assignment.


�
  b.  Option 2 is for updating or deleting a Solicitation Number and Date.





  c.  Option 3 is for returning a PR to another directorate/activity or deleting return data.





  d.  Option 4 is for reinstatement of a PR to Contracting from another directorate.





                  LOCATION            EXPLANATION/INSTRUCTIONS 


FIELD ELEMENT 


LEGEND_______    KP______TP     KEYPUNCH                 SAMMSTEL





Document          1-3    N/A    Enter DIC YPW.           N/A


Identifier*





Not Used          4      N/A    Leave blank.             N/A





Option Number    N/A      2     N/A                      Key in Option


                                                         Number 1, 2, 3,


                                                         or 4.





PR/MIPR Number*   5-18    1     Enter the PR or          Same


                                MIPR number to 


                                which the trans-


                                action applies.  





Not Used         19-34   N/A    Leave blank.             N/A





Buying Branch    35-36    4     Enter the 2-posi-       Same.  Option 1 Code                            ition DSC-developed     only.


                                code which identi-


                                fies the branch in 


                                Contracting respon-


                                sible for awarding


                                the PR.  Leave blank


                                if not pertinent to


                                transaction.  See


                                appendix A-2.





Buyer Code       37-39    5     Enter the 3-posi-        Same.  Applies 


                                tion DSC-developed       to Option 1 


                                code which identi-       only.


                                fies the particular


                                buyer in the con-


                                tract branch who is


                                responsible for


                                awarding the PR.


                                Leave blank, if not


                                pertinent to the


                                transaction.  See


                                See appendix A-2.


�
                  LOCATION            EXPLANATION/INSTRUCTIONS 


FIELD ELEMENT 


LEGEND_______    KP______TP     KEYPUNCH                 SAMMSTEL





Solicitation     40-44    4     Enter the date soli-     Enter the open/ 


Date**                          citation was open/       solicitation 


                                closed.  Entry con-      date as 7 posi- 


                                sists of 2-digit CY      tion YYMMMDD 


                                and 3-digit date.        (e.g., 84 Jan 


                                The 3-digit date         01). Applies to 


                                cannot be greater        Option 2 only. 


                                than 366.  An entry


                                is required in this


                                field whenever pos.


                                67-72 contain data.





Not Used         45-48   N/A    Leave blank.             N/A





PR Returned to   49-52    4     Enter the code           Same.  Applies 


Code***                         of the director-         to Option 3 


                                ate/office/activity      only.


                                to which the PR was


                                returned for action.


                                See appendix A-16.





Reason for       53-54    5     Enter the code from      Same.  Applies 


Return***                       appendix A-18 des-       to Option 3 


                                cribing the reason PR    only.


                                was returned.  An 


                                entry is required


                                in this field when-


                                ever pos. 49-52


                                contains data.  





PR Return        55-59    6     Enter the date the       System as-Date***                         PR was returned          signed.  Ap- 


                                to another direct-       plies to Option 


                                orate.  Entry con-       3 only.  When 


                                sists of 2-digit         purpose of in- 


                                CY and 3-digit date.     put is to re-


                                An entry is required     cord a PR/MIPR 


                                in this field whenever   return/suspen- 


                                pos. 49-52 contain       sion, system 


                                data.  This date         will assign 


                                cannot be greater        current date as 


                                than the cycle date      PR Return Date. 


                                nor more than 6 days     When purpose of 


                                prior to the cycle       input is to re- 


                                date unless the con-     instate a PR/


                                tracing action is        MIPR, system 


                                to start anew.           will assign the


�
                  LOCATION            EXPLANATION/INSTRUCTIONS 


FIELD ELEMENT 


LEGEND_______    KP______TP     KEYPUNCH                 SAMMSTEL





                                Then, this date must     following as


                                be equal to the PR       the PR Return


                                Date for PDC 1, 6,       Date when sig- 


                                7, 8 and the study       nificant change 


                                generation date for      has taken 


                                PDCs 3, 4, and 5.        place:  For PDC


                                See appendix A-16.       1, 6, 7, or 8


                                                         assign PR print


                                                         date (e.g.,


                                                         pos. 4-8 or PR


                                                         Number).  For


                                                         PDC 3 or 4,


                                                         assign APRF


                                                         Study Date. 





Not Used         60-61   N/A    Leave blank.             N/A





PR Reinstate     62-66    4     Enter the date PR        Enter the date


Date***                         was resubmitted to       PR was resub-


                                Contracting from         mitted to Con-


                                the directorate/         tracting as 7-


                                activity to which        position


                                the PR had been re-      YYMMMDD (e.g.,


                                turned.  This date       84 Jan 15).


                                cannot be greater        Applies to


                                than the current         Option 4 only.


                                date nor equal to


                                or less than the


                                PR RETURN DATE.


                                This date cannot


                                be less than 6 days


                                prior to the cycle


                                date.  See appendix 


                                A-16.





Solicitation     67-72    5     Enter the solicita-      Same.  Applies


Number                          tion number; start-      to Option 2


                                ing with the second      only.


                                position of the fis-


                                cal year, single


                                alpha position


                                for solicitation


                                type (i.e. B, N, Q,


                                R, T, U, or X)


                                followed by a 4


                                position serial


                                number; numeric or


                                alpha.  The pro-


�
                  LOCATION            EXPLANATION/INSTRUCTIONS 


FIELD ELEMENT 


LEGEND_______    KP______TP     KEYPUNCH                 SAMMSTEL





                                curing activity can


                                be changed by over-


                                laying the appropri-


                                ate positions, or by 


                                tabbing to the end of


                                the first field and


                                backspacing.  Whenever


                                this field contains


                                data, an entry is man-


                                datory in pos. 40-44.





Not Used         73-77   N/A    Leave blank.             N/A





Source Code*     78-80    3     See appendix A-19.       Enter 3-posi-


                                                         ion indicator


                                                         code.





Significant 


Change Code      N/A      5     N/A                      Enter Y if PALT


                                                         is to be recom-


                                                         puted based on


                                                         a significant


                                                         change to the


                                                         PR.  Applies to


                                                         option 4 only.


                                                         See appendix 


                                                         A-19.





Delete Code      N/A      6/7   N/A                      Enter X.  Ap-


                                                         plies to Option


                                                         2 (pos. 6) and


                                                         Option 3 (pos.


                                                         7).  See appen-


                                                         dix A-4.





  *An asterisk (*) indicates mandatory control elements.





 **These elements may be deleted by submission of DIC YPW in card format with Xs in the data field.





***All elements in these fields will be deleted by submission of DIC YPW in card format with Xs in Reason for Return field.
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