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                                 APPENDIX E-28





                    AWARD DATA INPUT FOR NO-CHARGE PURCHASES





1.  DEFINITION 





  A NO-CHARGE purchase pertains to a circumstance in which the vendor, for an item of extremely small value, sends the item being purchased to the buyer at no-charge rather than become involved with the administrative effort and expense of processing a small value order.  





2.  GENERAL 





  NO-CHARGE purchases will be treated as any other contracting action by the Contracting Subsystem.  Award Data Input will be required to update system files, e.g., record contract history buy data, closeout the open PR record, adjust the commitment, and send status to the customer.  





3.  PREPARATION OF CONTRACT AWARD INPUT FOR NO-CHARGE PURCHASES





  a.  BASIC INPUT FOR AWARD DATA 





    (1) Prepare Input For Award Data as set forth in appendix E-24 for manually  prepared purchase orders.  





    (2) PIIN in the manual purchase order numbering series will be assigned to the NO-CHARGE purchase action.  





    (3) Contract Total Dollar Value field will be zero-filled.  





    (4) Discount Period/Discount Percent Codes will be zero-filled.  





    (5) Contract Action Code field will contain 0 to denote posting of data but no printing of a hard copy award document.  





  b.  INPUT FOR CLIN AWARD DATA 





    (1) Prepare Input for CLIN Award Data as set forth in appendix E-24 for manually prepared purchase orders.  





    (2) CLIN Unit Price field will be zero-filled.  





    (3) CLIN Action Code field will contain A to denote NO-CHARGE purchase.  





  c.  INPUT OF CLIN EXCEPTION DATA   





    This transaction is not required for NO-CHARGE purchases.  


�
4.  SHIPMENT NOTIFICATION 





  The system will automatically generate a DIC YPM for each posted CLIN containing Action Code A.


  


5.  RECEIPT AND PROCESSING OF NO-CHARGE ITEM 





  a.  The buyer will forward the item with a covering memorandum to the Requisition Processing Branch, Stock Control Division.  





  b.  The Stock Control Division will be responsible for packaging, marking, and shipment to the customer.  





6.  CLOSEOUT OF NO-CHARGE RECORDS





  NO-CHARGE records in the ACF will be automatically closed out when the Shipment Quantity equals the Contract Quantity and the obligation date is seven days prior to the cycle date.
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