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                                 APPENDIX E-33



                     SAMMSTEL PURCHASE REQUEST/MIPR CONTROL

                    ACTIVE PURCHASE REQUEST FILE (APRF) UPDATE





1.  GENERAL



  a.  The APRF is the Central Repository for the maintenance of PR Control Records.  The Contracting Subsystem includes provisions for updating the APRF.  The update includes cancellation of Purchase Requests/MIPRs and Purchase Request/MIPR line items, additions of line items and diversions, and referrals and returns of PRs to other Directorate/Activity.  Further, changes to Price, Quantity, Procurement Document Code, Output Routing Code, Weapon System Code, Branch/Buyer Code, solicitation data and similar actions can be processed.  



  b.  This appendix explains by narrative the preparation of the Contracting Subsystem transaction input for Active Purchase Request File management actions.



2.  CONTENTS OF THIS APPENDIX



  a.  APRF Online Update (DIC YPW).  DIC YPW transactions are not formatted for SAMMS entry but are processed online to the APRF.  This results in realtime update for the recording of returned and reinstated PRs, assignment of solicitation data, and branch/buyer assignments.  Appendix B-21 contains step- by-step procedures for preparation of input cards.  This appendix contains step- by-step procedures for SAMMSTEL entries.



  b.  APRF Update (DIC YPE/YPJ).  APRF update transactions, including DICs YPE and YPJ, are processed via SAMMSTEL utilizing a set of input screens arranged in field element format.  SAMMSTEL processes the input data and reformats the data into conventional transactions (DICs) for input to SAMMS in the next Contracting cycle.  The CRT input screens correspond to the conventional SAMMS DICs as listed below.  There are no corresponding DICs for Online Update of GFM Unit Price or Change PRLI/CLIN Date in APRF/ACF.  Appendix B-5 contains step-by-step procedures for preparation of input cards for DIC YPE and appendix B-9 contains procedures for DIC YPJ.  This appendix contains step- by-step procedures for SAMMSTEL entries.



    YPE-C    Total PR Cancellation



    YPE-C    PR Change



    YPE-D    Total PRLI Cancellation



    YPE-D    Partial PRLI Cancellation - Quantity Decrease



    YPE-D    PRLI Change - Quantity Increase



    YPE-D    Divert Stock Quantity between Existing PRLIs



    YPE-E    Add New PRLI (Stock Only)

�    YPE-F    Divert Existing PRLI to a new Location



    YPE-Q    Cancel PR Amendment - Promote Money Priority



    YPJ    Establish - Suspend MIPR



        Online Update of GFM Unit Price



        Change PRLI/CLIN Data in APRF/ACF



  c.  Branch/Buyer Code Table.  The Branch/Buyer Table, established at each DSC, will contain all Branch and Buyer Codes utilized at the Center.  In order to ensure the accuracy of online Branch/Buyer Code updates, the system provides a Branch/Buyer Code validation table.



  d.  APRF Interrogation Reports and Statistics.  Daily reports of PR movement reflect the most accurate information available.  Reports include PRs assigned to the Directorate of Contracting, Directorate of Supply Operations, Technical Operations, and other Directorates, suspended MIPRs, and the Center's 100 oldest PRs.



  e.  System Edit/Validation.

�3.  APRF ONLINE UPDATE 



  a.  To access the APRF online update (DIC YPW), key in Verb SPYW.



************************************************************************

                                               TIME 0902   DATE 12 OCT

                                   

                      APRF ON LINE UPDATE (YPW)



1. PR/MIPR NBR:  YPC9



2. OPTION NBR:     1 BRANCH/BUYER ASSIGN/CHANGE   2 FOR SOLIC DATA

                   3 FOR PR RETURN DATA           4 FOR PR REINSTATEMENT



3. SOURCE CODE:     



   OPTION 1   4. BRANCH    5. BUYER



   OPTION 2   4. SOLIC DT  5. SOLIC NR       6. *DELETE CD

                              DLA7009



   OPTION 3   4. RTN CODE  5. RTN RSN    6. *RTN DATE  7. *DELETE CD



   OPTION 4   4. REINS DT  5. SIG CHG

   

           ENTER DATA FOR OPTION SELECTED.  FIELDS WITH * ARE OPTIONAL.

           IF DELETE CODE IS ENTERED, REMAINING FIELDS MUST BE BLANK

************************************************************************



  b.  The following entries are required:



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          Key in PR/MIPR NR. Positions

                                        1-4 are displayed from the 

                                        Constant Data Table subject to

                                        overlay.  Mandatory entry.



Option Number                2          Key in 1, 2, 3 or 4 as 

                                        applicable.



Source Code                  3          Must contain 3 alpha/numeric 

                                        positions.  See appendix 

                                        A-19.

�	c.	Select the appropriate option for additional details on entries:



FIELD

ELEMENT                      LOCATION   EXPLANATION 



Option 1:  Assign or Change Branch/Buyer Code



Buying/Branch Code           4          Enter the two position DSC-

                                        developed code which identifies

                                        the branch in Contracting

                                        responsible for awarding the PR.

                                        Leave blank if not pertinent to

                                        transaction.  See appendix 

                                        A-2.



Buyer Code                   5          Enter the three position DSC-

                                        developed code which identifies

                                        the particular buyer in a

                                        contracting branch responsible

                                        for awarding the PR.  Leave

                                        blank if not pertinent to the

                                        transaction.  See appendix A-2.



Option 2:  Assign, Change Solicitation Data or Delete Solicitation Date



Solicitation Date            4          Enter the open/close 

                                        solicitation date as seven 

                                        position YYMMMDD (example:  

                                        91 Jan 01).



Solicitation Number          5          Key in Solicitation Number.  

                                        Positions 1-7 are displayed 

                                        from the Constant Data Table 

                                        subject to overlay.  An entry is

                                        required in this field whenever

                                        a SOLICITATION DATE is entered.



Delete Code                  6          Enter X to delete the 

                                        SOLICITATION DATE and 

                                        SOLICITATION NUMBER.  See 

                                        appendix A-4.



Option 3:  Return PR/MIPR to Technical, Supply, Small Business, Quality or Other Activities and Delete Return Date



PR Returned To Code          4          Enter the code of the 

                                        directorate/ office activity 

                                        to which the PR was returned 

                                        for action.  See appendix 

                                        A-16.

�FIELD

ELEMENT                      LOCATION   EXPLANATION 



Reason For Return            5          Enter the code describing the

                                        reason a PR was returned.  An

                                        entry is required in this field

                                        whenever a PR RETURNED TO CODE

                                        is entered.  See appendix A-18.



PR Return Date               6          System assigned.  When purpose

                                        of input is to record a PR/MIPR

                                        return/suspension, system will 

                                        assign current date as PR 

                                        Return Date.  When purpose 

                                        of input is to reinstate a 

                                        PR/MIPR, system will assign 

                                        the following as the PR 

                                        Return Date when significant 

                                        change has taken place:  For 

                                        PDC 1, 6, 7 or 8, assign PR 

                                        print date (example:  

                                        position 4 through 8 or 

                                        PR Number).  For PDC 3 or 4 

                                        assign APRF Study Date.



Delete Code                  7          Enter X to delete the PR 

                                        RETURNED TO CODE and the 

                                        REASON FOR RETURN.  See 

                                        appendix A-4.



Option 4:  To Reinstate a PR/MIPR from Other Directorates



PR Reinstate Date             4         Enter the date PR was 

                                        resubmitted to Contracting 

                                        as seven position YYMMMDD 

                                        (example:  91 Jan 15).



Significant Change Code      5          Enter Y if PALT is to be 

                                        recomputed based on a 

                                        significant change to the 

                                        PR.  See appendix A-19.

�4.  APRF UPDATE



  a.  To access the APRF Update (DICs YPE/YPJ), key in Verb STP3.



************************************************************************

                                                TIME 1025   DATE 29 OCT



                            APRF UPDATE



1.  PR NR           2. *PRLI NR     3. SOURCE                 4. ACTION

    YPC9

ACTION ITEM           TRANSACTION DESCRIPTION

      1.      TOTAL PR CANCELLATION (YPE-C)

      2.      TOTAL PRLI CANCELLATION (YPE-D)

      3.      PARTIAL PRLI CANCELLATION - QUANTITY DECREASE (YPE-D)

      4.      PR CHANGE (YPE-C)

      5.      PRLI CHANGE - QUANTITY INCREASE (YPE-D)

      6.      ADD NEW PRLI (STOCK ONLY) (YPE-E)

      7.      DIVERT STOCK QUANTITY BETWEEN EXISTING PRLIS

              (YPE-D/YPE-D)

      8.      DIVERT EXISTING PRLI TO A NEW LOCATION (YPE-F)

      9.      CANCEL PR AMENDMENT - PROMOTE MONEY PRIORITY (YPE-Q)

     10.      ESTABLISH - SUSPEND MIPR (YPJ)

     11.      ONLINE UPDATE OF GFM UNIT PRICE

     12.      CHANGE PRLI/CLIN DATA IN APRF/ACF

             *NOT REQUIRED FOR ACTION ITEMS 1, 4 OR 6

              ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



  b.  The following entries are required:



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR                      1          Key in PR/MIPR.  Positions 

                                        1-4 are displayed from the 

                                        Constant Data Table subject 

                                        to overlay.  Mandatory 

                                        entry.



PRLI Number                  2          Enter significant digits 

                                        only in positions 1-4, left-

                                        justified.  System will 

                                        assign zeros in positions 5 

                                        and 6.  (Entry of 2 is 

                                        reformatted as 000200.)  Not 

                                        required for Action Items 1, 

                                        4 or 6.



Source Code                  3          Must contain three alpha/ 

                                        numeric positions.  

                                        Mandatory entry.  See 

                                        appendix A-19.



Action Item                  4          Key in one through twelve as 

                                        appropriate.

�  c.  Following are detailed instructions for each Action Item:



    (1) Action Item 1 - TOTAL PR CANCELLATION (DIC YPE, Amendment Code C)



************************************************************************

                                              TIME 1317    DATE 25 SEP



                         TOTAL PR CANCELLATION



1. PR NR                                                     2. SOURCE

   YPC91285003585                                                  ORC



3. CANC REASON CD  4. STOCK/PART NR  5. #REQN DIC  6. #NEW STOCK/PART NR





7. * NEW UNIT PRICE





#REQN DIC MANDATORY ENTRY WHEN CANC REASON CODE IS ZJ

#NEW STOCK-PART NR REQUIRED WHEN CANC REASON CODE IS ZJ OR CJ

*ENTER NEW UNIT PRICE IF AVAILABLE WHEN CANC REASON CODE IS CJ

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  2          No entry required.  Source 

                                        Code displayed from initial 

                                        menu screen.



Cancellation Reason Code     3          If total cancellation of PR 

                                        is desired, enter appropriate 

                                        code; otherwise, leave blank.  

                                        See appendix A-3.



Stock/Part Number            4          Enter the CAGE Code and Part 

                                        Number.Mandatory entry when 

                                        processed with applicable 

                                        CANCELLATION REASON CODE.



Requisition Document         5          Enter applicable code:

Identifier Code

                                          A  For domestic shipment.

                                          E  For domestic shipment with

                                               exception data.

                                          1  For overseas shipment.

                                          5  For overseas shipment with 

                                               exception data.



                                        This is a mandatory entry when 

                                        CANCELLATION REASON CODE equals 

                                        ZJ.



�FIELD

ELEMENT                      LOCATION   EXPLANATION 



New Stock/Part Number        6          When CANCELLATION REASON CODE 

                                        equals CJ, enter new part 

                                        number or replacing NSN.  If 

                                        not available, enter original 

                                        NSN/NNSN.  For code ZJ, enter 

                                        replacing or substitute NSN.



New Unit Price               7          When CANCELLATION REASON CODE 

                                        equals CJ, enter the new unit 

                                        price, if available, for the 

                                        new NSN/NNSN item.

�    (2) Action Item 2 - TOTAL PRLI CANCELLATION (DIC YPE, Amendment Code D)



************************************************************************

                                            TIME 1330  DATE 25 SEP

                                   

                          TOTAL PRLI CANCELLATION



1. PR NR             2. PRLI NR                         3. SOURCE

   YPC91285003585       0001                                  ORC



4. CANCEL CODE       5. #MINIMUM BUY QUANTITY







# MANDATORY ENTRY WHEN CANC REASON CODE IS C8

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line                      2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Cancellation Reason Code     4          Must equal two alphabetic 

                                        positions or C8.  See appendix 

                                        A-3.



Minimum Buy Quantity         5          Enter the minimum buy quantity 

                                        that the vendor will accept as 

                                        an order for shipment.  This is 

                                        a mandatory entry when 

                                        CANCELLATION REASON CODE equals 

                                        C8.

�    (3) Action Item 3 - PARTIAL PRLI CANCELLATION - QUANTITY DECREASE (DIC YPE, Amendment Code D)



************************************************************************

                                             TIME 1331    DATE 25 SEP

                                   

          PARTIAL PRLI CANCELLATION-QUANTITY DECREASE



1. PR NR              2. PRLI NR                           3. SOURCE

   YPC91285003585        00001                                   ORC



4. QUANTITY DECREASE  5. #CANCEL CODE FOR DIRECT SHIP ONLY







#MANDATORY FOR DVDS

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line                      2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Quantity                     4          Enter the quantity in stock 

                                        unit of issue by which the line 

                                        is to be decreased.



Cancellation Reason Code     5          Must equal  two alphabetic 

                                        positions.   For Direct Ship 

                                        Only or B8.  Mandatory entry 

                                        for direct shipments.  See 

                                        appendix A-3.

�    (4) Action Item 4 - PR CHANGE (DIC YPE, Amendment Code C)



************************************************************************

                                                TIME 0806  DATE 12 FEB



                                   PR CHANGE



1. PR NR2. SOURCE

   YPC91027001087 ORC



3. *PDC    4. *ORC  5. *BACKORDER CODE  6. *WEAPON SYSTEM CODE









 * OPTIONAL, AT LEAST ONE ENTRY REQUIRED

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  2          No entry required.  Source Code 

                                        displayed from initial menu.



Procurement Document         3          If a change is desired,  enter 

                                        a one Code (PDC) position 

                                        alphanumeric PDC; otherwise, 

                                        leave blank.  See appendix 

                                        A-16.



Output Routing Code (ORC)    4          If a change is desired, enter 

                                        two position alphanumeric ORC; 

                                        otherwise, leave blank.  See 

                                        appendix A-15.



Backorder Code               5          If a change is desired, enter 

                                        appropriate code; otherwise, 

                                        leave blank.  See appendix A-2.



Weapon System Code           6          If a change is desired, enter 

                                        appropriate code; otherwise, 

                                        leave blank.  See appendix 

                                        A-23.

�    (5) Action Item 5 - PRLI CHANGE - QUANTITY INCREASE (DIC YPE, Amendment Code D)



************************************************************************

                                                TIME 1402  DATE 25 SEP



                            PRLI CHANGE-QUANTITY INCREASE



1. PR NR                     2. PRLI                         3. SOURCE

   YPC91285003585               0001                               ORC



4. *QUANTITY INCREASE       5. *STD UNIT PRICE      6. *FSC  7. *RDD





* OPTIONAL, AT LEAST ONE ENTRY REQUIRED

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line                      2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Quantity Increase            4          Enter quantity change from 1 to 

                                        7 positions; otherwise, leave 

                                        blank.  System will zero-fill 

                                        and right-justify.



Materiel Acquisition Unit    5          If a change in unit cost is re-

Cost (MAUC)                             quired, enter new price; 

                                        otherwise, leave blank.  See 

                                        appendix  A-19.



Fund Classification Code     6          If a change is desired, enter

(FCC)                                   appropriate code; otherwise, 

                                        leave blank.  See appendix A-6.



Required Delivery Date       7          If a change is desired, enter

(RDD)                                   new date; otherwise, leave 

                                        blank.  See appendix A-18.

�    (6) Action Item 6 - ADD NEW PRLI (STOCK ONLY) (DIC YPE, Amendment Code E)



      Only stock requirements can be added to an existing PR.  This action item cannot be used to add a line item to cover a MILSTRIP requisition.  However, this action item does not preclude adding a line for a stock destination to a direct delivery PR.



************************************************************************

                                               TIME 1406   DATE 25 SEP



                                  ADD NEW PRLI (STOCK ONLY)



1. PR NR                                                  2. SOURCE

   YPC91285003585                                               ORC



LAST ASSIGNED PRLI

3. PRLI    4. STK/PART NR  5. QTY 6.U/I 7.LOC  8. RDD  9.FCC  10. S/P CD

   0004    4730010005459   0000072  EA    SUC   92028    CA





ENTER PRLI ADD DATA

11. PRLI    12. STK/PART NR   13. QTY    14. LOC   15. RDD  16. FCC

    0005     4730010005459                           92028      CA



17. STD UNIT PRICE

    0000001.85





ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  2          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Last Assigned PRLI           3 thru 10  Locations three through ten are 

                                        displayed by the system and are 

                                        intended for reference purposes 

                                        only.



PR Line                      11         System generated, subject to 

                                        override.



Stock or Part Number         12         System generated, subject to 

                                        over-ride at DPSC only.



�FIELD

ELEMENT                      LOCATION   EXPLANATION 



Stock Quantity Change        13         Entry must be numeric greater 

                                        than zero.  Significant digits 

                                        only; system will reformat by 

                                        zero-filling left.



Location Code                14         Enter  three alphanumeric 

                                        positions.See appendix A-12.



Required Delivery Date       15         System generated, subject to 

(RDD)                                   override.



Fund Classification          16         System generated, subject to 

Code (FCC)                              override.



Materiel Acquisition Unit    17         System generated, subject to

Cost (MAUC)                             override.  See appendix A-19.

�    (7) Action Item 7 - DIVERT STOCK QUANTITY BETWEEN EXISTING PRLIs (DIC YPE, Amendment Code D)



      Diverting existing stock PR lines to another existing stock PR line requires processing in two cycles.  The FROM PRLI will be processed in the first cycle and the TO PRLI will be processed in the second cycle.



************************************************************************

                                                 TIME 1355  DATE 25 SEP

                                   

               DIVERT STOCK QUANTITY BETWEEN EXISTING PRLS



1. PR NR               2. FROM PRLI NR                        3. SOURCE

   YPC91285003585         0001                                      ORC



4. TO PRLI NR               5. FCC   6. RDD  7. QUANTITY

                               CA     92028     0000091





ENTER DATA THEN DEPRESS KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



Input for the divert FROM PRLI NR is as follows: 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



From PR Line Number          2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Input for the divert TO PRLI NR is as follows: 



To PR Line Number            4          Enter the PR Line Number that 

                                        is being diverted to.



Fund Classification Code     5          System generated, subject to

(FCC)                                   override.



Required Delivery Date       6          System generated, subject to

(RDD)                                   override.



Stock Quantiity Change       7          System generated, subject to 

                                        override.

�    (8) Action Item 8 - DIVERT EXISTING PRLI TO NEW LOCATION (DIC YPE, Amendment Code F)



      This action item is used to divert quantities from an existing PRLI to a stock location not on the original PR.



************************************************************************

                                               TIME 1410  DATE 25 SEP



                       DIVERT EXISTING PRLI TO A NEW LOCATION



1. PR NR                    2. PRLI NR                     3. SOURCE

   YPC91285003585              0002                              ORC



4. NEW PRLI                     5. LOC   6. QUANTITY     7.*STD U/PRICE

   0005                                     0000074        0000001.85



8. *FCC    9. RDD

    CA      92028







* OPTIONAL

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line Number               2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



New PR Line Number           4          System generated and subject to 

                                        overlay if APRF Divert From 

                                        line is stock.



Location Code                5          Enter the three position code 

                                        assigned to the stock location 

                                        of the new PRLI.



Stock Quantity Change        6          System generated, subject to 

                                        override.

�FIELD

ELEMENT                      LOCATION   EXPLANATION 



Materiel Acquisition Unit    7          System generated, subject to

Cost (MAUC)                             override.  See appendix A-19.



Fund Classification Code     8          When Divert From line is stock

(FCC)                                   (APRF Requirements equal RQMT), 

                                        system will assign FCC, subject 

                                        to override; otherwise, enter 

                                        appropriate code.  See appendix 

                                        A-6.



Required Delivery Date       9          System generated, subject to

(RDD)                                   override.

�    (9) Action Item 9 - CANCEL PR AMENDMENT - PROMOTE MONEY PRIORITY (DIC YPE, Amendment Code Q)



      This action item is used to cancel or promote a proposed PR amendment which has been suspended for funds.



************************************************************************

                                               TIME 1414   DATE 25 SEP



                     CANCEL PR AMENDMENT - PROMOTE MONEY PRIORITY



1. PR NUMBER                2. PRLI                         3. SOURCE

   YPC91285003585              0002                               ORC



4. MONEY PRIORITY REQUESTING ACTIVITY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line Number               2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Money Priority Requesting    4          Enter appropriate code.  See

Activity Code                           appendix A-13.

�		(10)	Action Item 10 - ESTABLISH-SUSPEND MIPR (DIC YPJ)



************************************************************************

                                                TIME 1315   DATE 15 JAN



                             ESTABLISH-SUSPEND MIPR



1. DOCUMENT NBR             2. LINE NBR                       3. SOURCE

   ACC91015000005              0001                                 ORC



4. RECD/ACPTD DATE         5. RDD    6. U/P ESTIMATE     7. U/I

                           

8. QUANTITY   9. STOCK/PART NBR         10. STOCK/PART CODE



11. *BRANCH/BUYER      12. *RETURN REASON (SUSPEND)



13. ACRN  14. APPROPRIATION   15. LIMIT-SUBHEAD   16. ACCOUNTING STATION



17. ACCOUNTING DATA                            18. REPEAT CODE



* OPTIONAL

ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



MIPR Document Number         1          No entry required.  MIPR NR 

                                        displayed from initial menu 

                                        screen.



Line Number                  2          No entry required.  Line Number 

                                        displayed from the initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Received Date/Accepted       4          Enter received/accepted date as 

                                        a Date two numeric digit CY, 

                                        three alphabetic digit month 

                                        and two numeric digit date, 

                                        e.g., 85 DEC 01.  Date will be 

                                        converted to a five digit CY 

                                        plus Julian date, e.g., 85335.



Required Delivery Date       5          Delivery date must be five 

                                        numeric positions, less than 

                                        367, greater than zero and 

                                        greater than cycle date, e.g., 

                                        85355.

�FIELD

ELEMENT                      LOCATION   EXPLANATION 



Estimated Unit Price         6          Enter dollars, decimal and 

                                        cents, left-justified.  System 

                                        will reformat by justifying 

                                        right and zero-filling left.  

                                        For NO CHARGE items enter 0.00.



Unit of Issue                7          Enter the unit (alphabetic) in 

                                        which the unit price and 

                                        quantity are expressed.



Quantity                     8          Enter significant digits only.  

                                        System will reformat by zero-

                                        filling left until Stock 

                                        Quantity equals seven 

                                        positions.



Stock or Part Number         9          When STOCK/PART NUMBER CODE 

                                        equals blank, positions 1-13 

                                        must be numeric.  When STOCK/ 

                                        PART NUMBER CODE equals 1, 2, 3 

                                        or 4, positions 1-4 must be 

                                        alphanumeric, 5 must be 

                                        numeric, and 6 through 15 must 

                                        be alphanumeric, special 

                                        characters or blank.  Position 

                                        6 is a mandatory entry when 

                                        CAGE and Part Number are 

                                        applicable.  See appendix A-19.



Stock/Part Number Code       10         Entry must equal 1, 2, 3, 4 or 

                                        blank.  See appendix A-19.



Branch/Buyer Code            11         Enter Branch/Buyer five digit 

                                        alphanumeric code; otherwise, 

                                        leave blank.  See appendix A-2.



Return Reason (Suspend)      12         Position 1 must be M, position 

                                        2 must be alphanumeric and 

                                        position 3-4 must be numeric; 

                                        otherwise, leave blank.  Entry 

                                        will automatically suspend the 

                                        established MIPR.



ACRN                         13         Enter two position ACRN from 

                                        MIPR document.

�FIELD

ELEMENT                      LOCATION   EXPLANATION 



Appropriation Code           14         Enter as follows:  Pos. 1-2 

                                        contain the Department 

                                        identity; pos. 3-4 contain the 

                                        Transfer Department identity 

                                        and are usually blank; pos. 5-6 

                                        contain the FY indicator with 

                                        pos. 5 blank except for multi-

                                        year appropriation; pos. 7-10 

                                        indicate the Appropriation 

                                        Fund.



LIMIT-SUBHEAD                15         Enter the four position Limit-

                                        Subhead.



Accounting Station           16         Enter six position Accounting 

                                        Station when first position of 

                                        MIPR number is D or F; 

                                        otherwise, leave blank.



Accounting Data              17         This field will vary in length 

                                        depending on the Service.  Up 

                                        to 36 positions of data may be 

                                        entered.  Left-justify 

                                        significant positions and blank 

                                        fill any remaining positions.



Repeat Code                  18         Key in Y to repeat everything 

                                        except Line Number, Estimated 

                                        Unit Price and Quantity.  This 

                                        repeat capability is provided 

                                        since one YPJ is required for 

                                        each MIPR Line item.  Key in N 

                                        if no other entries required.

�    (11) Action Item 11 - ONLINE UPDATE OF GFM UNIT PRICE



      For use at DPSC C&T only.



************************************************************************

                                                TIME 1443   DATE 25 SEP

                                   

                              ONLINE UPDATE OF GFM UNIT PRICE



1. PR NR              2. PRLI NR        3. SOURCE   4. ADD     5. DELETE

   YPC91285003585          0002              JMT



6. GFM UNIT PRICE            7. GFMSF-KEY*









* REQUIRED ONLY FOR THE ADD REQUEST

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR Number                    1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line Number               2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Source Code                  3          No entry required.  Source Code 

                                        displayed from initial menu 

                                        screen.



Add                          4          Key in Y when adding GFM to a 

                                        PR/PRLI; otherwise, leave 

                                        blank.



Delete                       5          Entry of Y will delete the GFM 

                                        INDICATOR, GFM KEY and GFM UNIT 

                                        COST; otherwise, leave blank.



GFM Unit Price               6          Unit price is required when 

                                        adding or changing GFM to a 

                                        PR/PRLI.



GFM Suspense File Key        7          Required only when you add GFM 

                                        to a PR/PRLI.

�    (12) Action Item 12 - CHANGE PRLI/CLIN DATA IN APRF/ACF



      This action item is used to inform the Distribution Subsystem to update the APRF change to the Supplementary Address or Signal Code.



************************************************************************

                                            TIME 0942     DATE 13 JAN

                                   

                   CHANGE PRLI/CLIN DATA IN APRF/ACF



1.  PR NUMBER        2.  PRLI  #

    YPC9100100124        0001



3.  PIIN  #        4.  CLIN  #        5. SUBCLIN  #    6.  MOD NUMBER  #



7.  ACTION CODE    8.  NSN/PART NO  # 9.  REQUISITION NO #



    #-MANDATORY AS REQUIRED



ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



FIELD

ELEMENT                      LOCATION   EXPLANATION 



PR/MIPR Number               1          No entry required.  PR NR 

                                        displayed from initial menu 

                                        screen.



PR Line Number               2          No entry required.  PRLI NR 

                                        displayed from initial menu 

                                        screen.



Action Code                  7          Action Code Y or N will 

                                        generate a ZCM transaction with 

                                        a Supply Status Code BK (action 

                                        can be taken) or a B2 (action 

                                        cannot be taken), respectively.



The remaining locations on this screen are completed for changes to the ACF.

�5.  ESTABLISHING THE BRANCH/BUYER TABLE



  In order to ensure the accuracy of online Branch/Buyer Code updates, the system provides a Branch/Buyer Code validation table.  The Branch/Buyer Table, established at each DSC, will contain all Branch and Buyer Codes utilized at the Center.  Establishment and update of the table is accomplished by keying in the Verb STBL.  When STBL is entered, the following  screen will appear:



************************************************************************

                                            TIME  1348DATE 13 JAN



                SAMMSTEL TABLE UPDATE

 1.  TABLE NUMBER       2.  ELEMENT ADDITION    3.  ELEMENT DELETION



         - TABLE MENU -

     1.  BRANCH

     2.  BUYER











ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************



To establish a record, key in 1 for branch and 2 for buyer and enter code under Element Addition.  To delete a code, key in applicable Table Number and enter code under Element Deletion.



6.  REPORTS



  a.  APRF Interrogation replies are available online via SAMMSTEL and/or cyclic through SAMMS (F-70).



  b.  The Office of Data Systems will break and distribute APRF Interrogation Replies based on the first position of the Source Code for reports generated through SAMMS.  Refer to appendix A-19 for more information on Source Codes.



  c.  Directorate/offices will distribute interrogation replies to directorate/ office personnel based on last two positions of Source Code.



  d.  The following reports are prepared weekly:



    (1) Buyer/Branch Weekly Transaction Summary (see appendix F-30).



    (2) Purchase Request Aging Report (see appendix F-35).



    (3) Purchase Requests Returned To Reports (see appendices F-31 and F-32).



    (4) MIPR Status Report (see appendix F-44).

�    (5) Active/Canceled Purchase Request List (see appendix F-96).



  e.  The following reports are prepared monthly:



    (1) Monthly Status of Purchase Requests Report (see appendix F-33).



    (2) Monthly Purchase Request Line Item Aging Report (see appendix F-46).



  f.  PR/MIPR Statistics - The PR/MIPR Statistical Menu contains online reports.  The different statistics are obtained through Action Items.  Key in Verb STP4 for the following screen:



************************************************************************

                                              TIME 0853    DATE 01 JUL



                            PR/MIPR STATISTICS



1. ACTION ITEM





ACTION ITEM              TRANSACTION DESCRIPTION

 1            DIRECTORATE OF CONTRACTING PR STATISTICS

 2            TECHNICAL - SUPPLY - SM BUS - QUALITY

              - RETURNED TO OTHER PR STATISTICS

 3            PR AGE REPORT





















                  ENTER DATA THEN DEPRESS ENTER KEY

************************************************************************

Entry of Action Item 1, 2 or 3 is required to access the applicable report.

�  Following are samples of the screens for each of the PR/MIPR STATISTICS Action Items:



    (1) Action Item 1 - DIRECTORATE OF CONTRACTING PR STATISTICS



************************************************************************

                                            TIME 0853DATE 01 JUL



                     DIRECTORATE OF CONTRACTING PR STATISTICS



BR  PRS    LINES BR   PRS    LINES BR   PRS     LINES BR   PRSLINES

AA 000001 000004 AB  000001 000003 BA  000079  000149 BB  000027  000038

BC 000001 000068 CA  000056 000090 CB  000154  000247 CC  000020  000037

CD 000007 000012 CE  000001 000002 CS  000006  000008 C1  000002  000002

C2 000008 000008 C3  000001 000001 DL  000050  000051 JO  000002  000004

JW 000002 000004 LA  000010 000010 MA  000001  000001 OE  000009  000021

OP 000007 000009 PN  000003 000003 PP  000058  000102 PR  000042  000088

PS 001359 001359 PX  000514 000903 SA  000007  000007 VB  000012  000021

VV 000004 000008 WP  000001 000003 11  000001  000001

















    NEXT PAGE FOR REMAINDER OF REPLY

DEPRESS ENTER KEY TO RETURN TO MENU SCREEN OR ENTER NEW VERB

************************************************************************

�************************************************************************



                  DIRECTORATE OF CONTRACTING PR STATISTICS



OPEN PRS:   002443 OPEN LINES:       003261   CANCELLED LINES:  000002

OPEN MIPRS:  000032  MIPRS SUSPENDED:  000001   SUSPENDED OTHER:  000001

TO SUPPLY:   000000  TO TECH OP:       000000   TO QUALITY: 000000

TO SM BUS:   000001                             REINSTATED:       000002



SUPPLY

  OPEN PRS:    000044  OPEN LINES:      000051  CANCELLED LINES:  000000

  TO TECH OP:  000000  TO CONTRACTING:  000000  RECEIVED:         000000

TECH OPERATIONS

  OPEN PRS:  000140  OPEN LINES:      000407    CANCELLED LINES:  000000

  TO SUPPLY: 000000  TO CONTRACTING:  000000    TO QUALITY:       000000

                                                RECEIVED:         000000

QUALITY ASSURANCE

 OPEN PRS:   000002  OPEN LINES:      000002    CANCELLED LINES:  000000

 TO SUPPLY:  000000  TO CONTRACTING:  000000    TO TECH OP:       000000

                                                RECEIVED:         000001

SMALL BUSINESS

  OPEN PRS:   000003  OPEN LINES:      000003   CANCELLED LINES:  000000

                      TO CONTRACTING:  000001   RECEIVED:         000002

DEPRESS ENTER KEY TO RETURN TO MENU SCREEN OR ENTER NEW VERB

************************************************************************

�    (2) Action Item 2 - TECHNICAL-SUPPLY-SMALL BUSINESS-QUALITY RETURNED TO OTHER, PR STATISTICS



      The following screen is an example of PR statistics as they relate to PRs returned to the Technical Operations Directorate.  The Quality Assurance, Supply Operations, Small Business Administration and other directorates will each have their own screen of PR Statistics.



************************************************************************

                                                  TIME 1050DATE 11 JAN



TECHNICAL OPERATIONS             STATISTICS



  OPEN PRS:  000141       OPEN LINES: 000408        CANCEL LINES:  000000



 BR  PRS     LINES      BR      PRS     LINES    BR      PRS     LINES

SCR0 000001  000001     SEB     000003  000003   SED     000001  000001

SEP  000006  000006     SEVA    000006  000227   SQP     000004  000004

STA  000007  000007     STAN    000001  000002   STSS    000001  000001

STTT 000111  000156











NEXT PAGE FOR REMAINDER OF REPLY

************************************************************************

�    (3) Action Item 3 - PR AGE REPORT



************************************************************************

                                         TIME 1118DATE 11 JAN PAGE   1



          PR AGE REPORT



   NSN             PR NUMBER                AGE      BR   BUYER    DIR

5320004263558     YPC36250000002         9682    WP     111         M

2410004263558     YPC67250000002         8359    WP     111         M

5640005303658     YPC67260000002         8349    OP     895         S

4720007059542     YPC67270000001         8339    WP     111         S

3020009787198     YPC69241000210         7637    OP     895         P

2984748243786     YPC70040000858         7487    MA     PAA         P

2530007411314     YPC70081000906         7432    WP     999         O

2805009844765     YPC70089000454         7424    CS     129         P

2805009844765     YPC70102002094         7411    WP     999         P

4510000048383     YPC70102003506         7411    VV     835         P

2530005450322     YPC70102008101         7411    OP     352         P

3020005411591     YPC70109000938         7404    JO     JOL         P

2805009844765     YPC70115000980         7398    AA     ALM         P

2920008479432     YPC70115002296         7398    OP     364         P

2510007521652     YPC70115002428         7398    OP     808         P





 NEXT PAGE FOR REMAINDER OF REPLY

************************************************************************



7.  SYSTEM EDIT/VALIDATION



  All update transactions will be edited for format, content and validated against current file records as applicable.  Data errors will be highlighted for correction and overlay prior to reentry.  Various messages, as detailed in appendix E-102, will alert the operator to those validation errors where input data does not match data on current system files.
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