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                                APPENDIX E-43





                         WEEKLY BPA/IDTC (SIS) REPORT








1.  GENERAL 





  a.  This report (see appendix F-100 for layout) will be prepared on a weekly basis in Procurement Instrument Identification Number (PIIN) sequence with each vendor starting a new page.  





  b.  The report is a listing of PIIN/CLINs awarded during the reporting period through the Automated Small Purchase System.  





  c.  The weekly report will be distributed to the Directorate of Contracting and Production to clear documentation for the preceding week and to the Office of the Comptroller for the disbursing function as evidence of orders placed with each vendor.  





2.  REPORT CONTENT AND FORMAT 





  a.  The report will be prepared in PIIN sequence with one vendor code per page.  





  b.  Each page of the report will show the date of the system cycle in which it was prepared and indicate pertinent data of all contract line items awarded during the week with summary totals by vendor and subtotals by BPA/IDTC, and an overall summary with entries of number of calls/orders, no response, no shipment, number of price variance actions, dollar amount and number of BPA/IDTC.  





3.  ACTION REQUIRED 





  a.  This weekly report is used by the Directorate of Contracting and Production as part of the official award folder which contains the DLA Form 1224, Shipping Instruction, DLA Form 1225-R, Vendor Response Card, and SIS PR Trailer for all PIIN contract line items awarded for the week under the Automated Small Purchase System.  





  b.  This report is also used by the Directorate of Contracting and Production as a management tool to evaluate individual vendors performance in the Automated Small Purchase System by use of summary type information available on each report.  





  c.  If it is evident by the amount of NO SHIPMENT or NO RESPONSE that the vendor is not able to perform under the Automated System, the DSC should contact the vendor and either take necessary action to delete the vendor from the system, or allow him to continue, based on information received.  
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