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                  MILSCAP CONTRACT COMPLETION STATUS REPORTING

1.  GENERAL 

  This appendix explains the policy, procedures, formats, codes and reports associated with the mechanical exchange of contract completion data between CAOs and the contracting offices operating within the scope of the Military Standard Contract Administration Procedures (MILSCAP).  The MILSCAP system, as described in DoD 4105.63M, MILSCAP Manual, chapter 11, provides uniform procedures and record formats for reporting the status of unclosed contracts subsequent to physical completion, the major events leading to the closing of contract files at the CAOs, and extensions of contract closeouts by the contracting offices to the CAOs.  The SAMMS Procurement Subsystem is designed to automatically accept, verify, and report contract completion data received from CAOs in MILSCAP machine processable format.  The MILSCAP data records described below are used in lieu of hard copy documents by CAOs and contracting offices when reporting contract completion status.  

  a.  MILSCAP CONTRACT COMPLETION STATEMENT, MDI (MILSCAP DOCUMENT IDENTIFIER) PK9 

    This MDI is the means by which the CAO informs the contracting office of the major events of physical completion, final payment, and/or the completion of all administrative actions.  This statement is the basis upon which contracting office file closeout may occur.  

  b.  MILSCAP UNCLOSED CONTRACT STATUS, MDI PKX 

    This MDI is used by the CAO to inform the contracting office that a contract cannot be closed within the timeframe (closing period) established for the contract in accordance with the predetermined closing criteria as set forth in paragraph 2 below.  

2.  CONTRACT CLOSING TIME AND CONDITION GROUPS 

  The FAR prescribes certain guidelines for determining the conditions and time standards under which contracts are to be closed out.  

  a.  STANDARD TIMES FOR CONTRACT CLOSING 

    The time standards established for the closeout of contract files are based on the date that a contract is physically completed, the dollar value of the contract, and the pricing provisions of the contract.  The MILSCAP Contract Closing Time Group Codes are defined as follows:  

    (1) CLOSING TIME GROUP A 

      Fixed price unilateral purchase orders are assigned Contract Closing Time Group Code A.  Contract files are to be closed out three calendar months after the month in which a Group A contract is physically completed.  

    (2) CLOSING TIME GROUP B

      Contracts for firm fixed price purchases (other than purchase orders) are assigned Contract Closing Time Group Code B.  Contract files are to be closed out six calendar months after the month in which a Group B contract is physically completed.  

    (3) CLOSING TIME GROUP C 

      All contracts requiring settlement of Overhead Rates are assigned Closing Time Group Code C.  Contract files are to be closed out 36 months after the month in which a Group C contract is physically completed.

    (4) CLOSING TIME GROUP D

      All other contracts (excluding A through C above) are assigned Closing Time Group D.  Contract files are to be closed out 20 calendar months after the month in which a Group D contract is physically completed.

  b.  STANDARD CONDITIONS FOR CONTRACT CLOSING 

    The basis for closing contract files is dependent upon the face value of a contract and the extent of administration accorded to it.  The MILSCAP Contract Closing Condition Group Codes are as follows:  

    (1) CLOSING CONDITION GROUP 1 

      Contracts assigned to Contract Closing Condition Group 1 are closed out upon evidence of physical completion.  Group 1 contracts have a face value of $25,000 or under and are assigned limited administration.  

    (2) CLOSING CONDITION GROUP 2 

      Contracts assigned to Contract Closing Condition Group 2 are closed out upon evidence of physical completion, final payment and the completion of all administrative actions.  Group 2 contracts include all  contracts with a face value exceeding $25,000.  

3.  MILSCAP CONTRACT COMPLETION STATEMENT, MDI PK9 

  CAOs will transmit MDI PK9 transactions via the AUTODIN network according to the following criteria:  

  a.  REPORTING PHYSICAL COMPLETION 

    When a contract assigned Contract Closing Condition Group 1 is physically completed (all supplies/services have been shipped/performed and the Government has accepted such supplies/services, or a notice of complete termination has been given to a contractor by the Government) the CAO will transmit a final MDI PK9 with Physical Completion Date in pos. 45-51 and Contract Completion Date in pos. 59-65.  

NOTE:  Transaction Status Code F in pos. 80 indicates that an MDI PK9 is a final transaction.  

  b.  REPORTING FINAL PAYMENT AND COMPLETION OF ALL ADMINISTRATIVE ACTION 

    When a contract assigned Contract Closing Group 2 is physically completed, final payment has been made, and all administrative actions have been completed by the CAO, a final MDI PK9 will be transmitted with Physical Completion Date in pos. 45-51, Final Payment in pos. 52-58, and Contract Completion Date in pos. 59-65.  If excess funds (unliquidated obligations) are identified by the CAO after final payment has been made, the amount of the excess funds will appear in the Unliquidated Dollar Amount field, pos. 35-42, and an Excess Funds Reported Code Y will appear in pos. 78 of MDI PK9.  If no excess funds are identified the Unliquidated Dollar Amount field will be blank and Excess Funds  Reported Code N will be provided.  

4.  MILSCAP UNCLOSED CONTRACT STATUS MDI PKX 

  a.  The MILSCAP Unclosed Contract Status (UCS) is the means by which CAOs report delays in contract closeout.  Whenever a contract cannot be closed within established time standards, the CAO will transmit an MDI PKX via AUTODIN to the contracting office.  Each MDI PKX will contain at least one Reason for Delayed Closing of Contract File Code and a new estimated completion date (pos. 59-65).  The CAO will forward the MDI PKX within 15 days after a contract's preestablished closing period has expired.  If a contract cannot be closed out by the new target date, a followup MDI PKX will be forwarded with a revised target closing date and a new Reason for Delayed Closing Code.  

  b.  SAMMS reporting of UCS Data contained in valid MDI PKX transactions will be automatically printed on the F-208, MILSCAP CAO Contract Action Report.  The contracting officer upon receipt of the F-208 Report may initiate appropriate followup actions depending upon the type(s) of Reason for Delayed Closing Code(s) furnished.  

5.  CONTRACTING OFFICE REPORTING OF CONTRACT CLOSEOUT EXTENSION 

  Normally, the contract  completion date provided by the CAO on a MILSCAP Contract Completion Statement, (MDI PK9), will be used as the closeout date for contract file purposes by the contracting office.  However, if the completion of any pending significant  contracting office action(s) extends the  closeout of contract files at the contracting office by more than three calendar months beyond the contract completion date, an MDI PKZ, MILSCAP Contract Closeout 

Extension, should be forwarded to the CAO.  MDI PKZ data should be forwarded via TWX message to the appropriate CAO no later than two work days after the establishment of a new closeout date.  The CCE TWX message should contain as a minimum the 80 position image of an MDI PKZ transaction with all appropriate data fields filled.  

6.  VALIDATION OF MDI PK9 AND PKX TRANSACTIONS 

  SAMMS will validate CCS and UCS transactions as follows:  

  a.  All final CCS (MDI PK9) transactions will be validated by SAMMS to ensure that appropriate dates and Closing Time/Condition Group Codes are present.  Final PK9s with Closing Condition Group Code 1 in pos. 44 and Closing Time Group Code A must have Physical Completion and Contract Completion Date entries.  Final PK9s with Closing Condition Group 2 and Closing Time Group B, C or D must have Physical Completion, Final Payment, and Contract Completion Date entries.  If any of the required data entries are missing or invalid, the erroneous MDI PK9 will be printed on the F-2, Update Reject Listing, under Source Code P00 with the message:  REJECTED DCMR TRANSACTION.  

  b.  All UCS (MDI PKX) transactions will be validated by SAMMS to ensure that required data entries have been provided.  Valid MDI PKX transactions will be printed on the F-208, Contract Action Notice.  If data entries are omitted and/or erroneous the erroneous MDI PKX transaction will appear on the F-2, Update Reject Listing, under Source Code P00 with the message:  REJECTED DCMD TRANSACTION.  

7.  CORRECTION 

  Erroneous MDI PK9 or MDI PKX transactions rejected to the F-2 Report for the reasons outlined in paragraph 6 should be reviewed to identify specific errors and may be returned to the CAO for correction.  If a transaction is returned to the CAO, a TWX message displaying the 80-position image of the erroneous transaction must be prepared and forwarded to the appropriate administering location.  The TWX correction request should contain a Transaction Status Code E (error) in cc 80 of the erroneous record format.  Upon receipt of an MDI PK9- E, the CAO will correct the erroneous transaction and transmit a corrected transaction via AUTODIN to the purchasing office.  Corrected MDI PK9 and MDI PKX transactions will contain Transaction Status Code C (correction) in cc 80.  SAMMS will treat C coded transactions as finals and will print the pertinent data contained therein on the appropriate SAMMS reports.  If C type transactions are received but error conditions still exist, the purchasing office may take followup action by conventional means (telephone, message form, etc.).  

8.  CANCELLATION OF PREVIOUSLY RECEIVED MDI PK9 OR PKX TRANSACTIONS 

  Conditions may arise that necessitate the CAO to cancel a previously submitted CCS or UCS.  Whenever cancellation of an MDI PK9 or MDI PKX is necessary the CAO will transmit the original format of the record to be cancelled with an x-overpunch in position 10 of the PIIN.  All CCS and UCS cancellations will be printed on the F-219 or F-208 Reports.  An x-overpunch in the decade position of an MDI PK9 or MDI PKX will appear as an alpha in pos. 10, as opposed to the normal numeric entry.  
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