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              AWARD/TERMINATION OF RFQs IN MANUAL REVIEW STATUS








*Used At DISC only.  DCSC, DESC and DGSC use YPA, YPB and YPC found in chapter 7 and appendices B-1, B-2 and B-3.  Part 3(a) of this section is used by all DSCs.





1.  GENERAL 





  Under normal conditions SASPS Phase II will evaluate quote data posted in the RFQSF for an RFQ and will place an award with the vendor offering the best quotation.  However, in exceptional situations, as discussed in appendix E-51, an RFQ may be placed in a manual review status by the system or by contracting personnel through input of a manual review code.  When the system recognizes that an RFQ must be manually reviewed, a manual review suspense will be established in the RFQSF.  While an RFQ is suspended for manual review the system will take no action against an RFQ unless contracting personnel input special codes specifying an action to be accomplished.  One circumstance requiring special review action is an RFQ against which no vendor quotes have been received.  In this event the D/PP is required to determine whether mechanized or manual contracting is preferred within 48 hours after receipt of the RFQ List, part 1. When a determination is made to contract manually, expeditious action will be taken to purge the RFQ from the system in accordance with subparagraph 3a.  This appendix also describes other actions which contracting personnel may request the system to take against a suspended RFQ.  





2.  AWARD BY MANUAL SELECTION 





  a.  Upon review of all available RFQ and quote data, it may be desired to award a suspended RFQ to a specific vendor.  The vendor to receive the award may be one whose quote data are posted in the RFQSF or may be an additional vendor for which no quote data have been posted.  In either case the system provides for the manual selection of an award vendor by input of DIC YNC, DIC YND, and/or DIC YNL during the manual review suspense period.  





  b.  When it is determined that an award should be placed with one of the vendors for which quote data have been posted in the RFQSF, DIC YNC, DIC YND, and/or DIC YNL will be submitted as follows:  





    (1) When there is no change to the selected vendor's quote data as it appears in the RFQSF, and a DIC YNL is not required, input DIC YNC with RFQ number in pos. 4-8, Action Code W in pos. 31, vendor code in pos. 44-48, and PR number in pos. 49-62.   No other data entries are required, although an Assured Delivery Price Code of P may be entered in pos. 35 when the award vendor is being paid a premium price to meet the Required Delivery Date.  





    (2) When there is no change to the selected vendor's quote data as it appears in the RFQSF and a DIC YNL is required, input the DIC YNL only.


�
    (3) When it is necessary to change certain YNC data posted in the RFQSF for the selected award vendor, input DIC YNC as described in subparagraph 2b(1) and show all revised data in the appropriate fields to be maintained.  For example, if the vendor's unit price must be changed, submit DIC YNC with RFQ number  in pos. 4-8,  revised unit price in pos. 12-21, Action Code W in pos. 31, vendor code in pos. 44-48, and PR number in pos. 49-62.  Quote Correction Code C is required in pos. 36.  Prior to taking award action the system will posted all revised DIC YNC data to the RFQSF.  This ensures that the resultant award will reflect all updated quote data pertaining to the selected vendor.  





    (4) When it is necessary to change certain YND data posted in the RFQSF for the selected award vendor, input DIC YNC and DIC YND as follows:  





      (a) DIC YNC will contain RFQ number in pos. 4-8, Action Code V in pos. 31, vendor code in pos. 44-48, PR number in pos. 49-62, and any revised data to be posted to the RFQSF.  Quote Correction Code S is required in pos. 36.  





      (b) DIC YND will contain RFQ number in pos. 4-8, PR number in pos. 9-22, vendor code in pos. 23-27, and any revised data to be posted to the RFQSF.  Quote Correction Code S is required in pos. 77.  





      (c) Prior to taking an award action the system will post all revised DIC YNC and/or DIC YND data to the RFQSF.  This ensures that the resultant award will reflect all updated quote data pertaining to the selected vendor prior to printing the resultant purchase order.





  c.  At times it may be necessary to manually select a vendor for which quote data have not been posted to the RFQSF.  This may be accomplished by submitting DIC YNC, DIC YND and/or DIC YNL, indicating all data required to establish the vendor's quote in the RFQSF and to ensure that the resultant award reflects all necessary information.  If the selected award vendor was originally solicited, the system will post the quote data to the applicable vendor record in the RFQSF.  If the selected award vendor was not originally solicited, the data for the selected vendor will be posted to the RFQSF as an additional vendor quotation record.  DIC YNC will be submitted as follows:  





    (1) When only DIC YNC data are required, input DIC YNC with RFQ number in pos. 4-8, Action Code Z in pos. 31, vendor code in pos. 44-48, quote quantity in pos. 63-70, stock unit of issue in pos. 71-72, and all other data entries as required.  





    (2) When DIC YNC and DIC YND data are required input DIC YNC and DIC YND as follows:  





      (a) DIC YNC will contain all data as specified in subparagraph 2c(1) with the exception of Action Code Y in pos. 31.  





      (b) DIC YND will be input with RFQ number in pos. 4-8, PR number in pos. 9-22, vendor code in pos. 23-27, and all other required supplemental data  entries.


�
  d.  When it is necessary to assign Administration Location, Payment Office and/or add/suppress RFQ Provison Codes/Statements, a DIC YNL is required.  The DIC YNL will contain the RFQ number in pos. 4-8, the Vendor Code in pos. 9-13, the applicable Action Code in pos. 14 and any data to be posted to the RFQSF.  If a DIC YNC and/or DIC YND are required in addition to the DIC YNL, they will be prepared as outlined above ensuring that pos. 39 of the DIC YNC contains the code indicating a DIC YNL is required.  Prior to taking award action, the system will post the DIC YNL data and, if applicable, the revised DIC YNC and/ or DIC YND data to the RFQSF.





  e.  For a vendor manually selected for award the system will prepare a purchase order reflecting all current data appearing in the RFQSF.  Additionally, an RFQ list, part 9, will be produced identifying the vendor manually selected for award with the annotation MAN in the selection indicator field.  All pertinent award data will be posted to the ACF and other affected files, and the RFQSF will be purged.  





3.  TERMINATION OF RFQ 





  At times it may be determined that an RFQ should be terminated in order that the contracting can be completed by nonautomated procedures or because the related PR must be canceled.  In either situation the system provides for the termination of an RFQ by input of DIC YNC as follows:  





  a.  TERMINATE RFQ/RETAIN PR 





*Used by all DSCs.





    When it is necessary to terminate an RFQ but no PR cancellation is required, DIC YNC will be input with RFQ number in pos. 4-8, Action Code R in pos. 31, and PR number in pos. 49-62.  This action will cause the affected RFQ record to be purged from the RFQSF, a CGPR, DIC YPW cards, and PR trailer to be produced, and an RFQ list, part 10, to be issued.  The related PR in the APRF will be converted to W status to indicate that manual procurement action must be accomplished.  





  b.  TERMINATE RFQ/CANCEL PR 





    When it is necessay to terminate an RFQ and to cancel the related PR from the APRF, DIC YNC will be input with RFQ number in pos. 4-8, Action Code R in pos. 31, an appropriate cancellation reason code in pos. 29-30, and PR number in pos. 49-62.  This action will cause the affected RFQ record to be purged from the RFQSF and the related PR to be canceled from the APRF.  The system will produce an RFQ list, part 15, to confirm the action.  
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