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                        SAMMSTEL REMIT-TO ADDRESS

1.  GENERAL

  a.  The SAMMSTEL Remit-To Address (RTA) program provides an online application to establish, change or delete a vendor's payment address at contract level during the ACF award process.

  b.  The RTA process consists of two online applications:  the update routine accessed by Verb SFRT, and the interrogation routine accessed by Verb SFAI. 

2.  THE FOLLOWING SPECIAL FEATURES ARE CONTAINED IN THE PROGRAM:

  a.  Inquiry Application Menu

    (1) The RTA operator will log on the designated terminal, and enter the appropriate password to access the online RTA process.  The operator may also use Verb STIM which will display the SAMMSTEL inquiry menu that further identifies the RTA subroutine inquiry Verb SFAI, Remit-To-Address interrogation.

    (2) The SAMMSTEL operator may interrogate either the Vendor Remit-To Address File (VRAF) inquiry by CAGE, or the Active Remit-To Address File (ARAF) inquiry by CAGE and/or PIIN using Verb SFAI.  When Verb SFAI is entered and the screen is displayed, the operator will key in the CAGE Code, select mode, and depress ENTER.  (See below for screen.)  The system will display a maximum of two VRAF in the clear payment addresses.  If CAGE or PIIN has been flagged for Electronic Funds Transfer, the message at the bottom of the screen will read EFT TRANSACTION.  If the user needs a hard copy printout of the current address(es) residing on the VRAF, the operator will enter mode two and depress ENTER.

************************************************************************

SFAI      TIME 0830                                       DATE 15 MAY

                        REMIT TO ADDRESS INTERROGATION

          1. PIIN:                             2. CAGE: 87654

         *3. MODE:                             4. PRINTER ID:

          5. KING CORP                         6. KING CORP

             MAIN ST.                             P.O. BOX 122

             COLS, O. 43227                       COLS, OHIO 43227

        USTF22-01-105 VRAF INTERROGATION COMPLETED.

        AT DPSC-M     DEPRESS ENTER OR KEY IN A NEW VERB

************************************************************************

FIELD ELEMENT               LOCATION          EXPLANATION/INSTRUCTIONS 

PIIN*                       1                 A 13 to 17 alphanumeric 

                                              contract award number to 

                                              access the ARAF.

CAGE*                       2                 The 5-position alphanum-

                                              eric vendor's code to 

                                              access the VRAF.

MODE#                       3                 Optional entry.  Blank or 

                                              1 for CRT reply only.  

                                              Mode 2 for visual CRT 

                                              reply and printed hard 

                                              copy.

PRINTERID#                  4                 Terminal ID for the 

                                              printing of hard copy.  

                                              Mandatory entry with Mode 

                                              2.

FIRST ADDRESS               5                 System will generate pay-

FIELD                                         ment address field which 

                                              may consist of 5 lines, 28 

                                              alphanumeric, and special 

                                              characters in length.

SECOND ADDRESS              6                 System will generate sec-

FIELD                                         ond payment address field, 

                                              when applicable, and may 

                                              consist of 5 lines, 28 

                                              alphanumeric, and special 

                                              characters in length.

*Optional entry

#Mandatory when specified

  b.  Remit-To Address Update Routine

    (1) The entry of Verb SFRT provides contracting with the capability to input the vendor's payment address for each locally paid award prior to the online entry of award data (excluding SASPS I) and the capability to update that address once it is established on the VRAF.

    (2) The initial screen as illustrated below will prompt the operator to enter the appropriate CAGE or PIIN/CAGE as shown in the supporting contractual documentation.  The PIIN must be a minimum of 13 significant characters or a maximum of 17 characters with no spaces.  Otherwise, data will not be accepted online.  The CAGE must be five significant characters (no special characters), and no spaces.  Otherwise, data will not be accepted by the RTA process.  When a CAGE Code is entered and the PIIN Field is blank, the system will only change or add to the VRAF Record.

    (3) The RTA screens are accessed by keying-in the Verb SFRT.

************************************************************************

                                             TIME 0831     DATE 15 MAY

                 VENDOR REMIT TO ADDRESS HISTORY - UPDATES

                 PIIN             CAGE

                 DLA7008

           KEY IN A CAGE TO ACCESS VENDOR REMIT-TO ADDRESS HISTORY 

           OR A CAGE AND PIIN TO ACCESS ACTIVE REMIT TO ADDRESS.

           PRESS ENTER.

************************************************************************

    (4)  The system's update process in the second screen will display the current contractor's RTA for the CAGE entered with a maximum of two addresses associated with the CAGE input by the operator.  The operator has three update options;

      (a) To accept an existing address on the VRAF, 

      (b) Change an existing address residing on the VRAF, and 

      (c) By adding a new payment address or add a second RTA to an existing VRAF Record.  The system will mechanically create the ARAF Record using the unique PIIN entered on the initial RTA screen.

        1. By entering PIIN/CAGE the following screen (RTA Screen 2) will be displayed as follows:

************************************************************************

                                            TIME 0959     DATE 15 MAY

                 VENDOR REMIT TO ADDRESS HISTORY - UPDATES

        PIIN                         CAGE

        DLA70086C0002                87654 

     ADD/UPDATE ADDRESS (1/2/3)          DELETE

     ARAF ADDRESS SELECT (1/2)           MODIFICATION NO.

     OVERRIDE INDICATOR = R FOR ADDRESS 1

       ADDRESS 1 (R)                 ACTIVE REMIT TO ADDRESS

     L-1 KING CORP                 KING CORP

     L-2 12345 BROAD ST            P.O. BOX 199

     L-3 COLS, O. 43227            COLUMBUS, OHIO 43227

     L-4

     L-5

       ADDRESS 2   (*)

     L-1 KING CORP

     L-2 P.O. BOX 199 

     L-3 COLUMBUS, OHIO 43227

     L-4

     L-5

     SELECT ADDRESS TO UPDATE/ADD - 1, 2, 3 FOR BOTH, D IN THE

     DELETE FIELD TO DELETE THE CAGE, SPACES TO DELETE EITHER.

     SELECT ADDRESS 1 OR 2 FOR ARAF AND ENTER MODIFICATION

     NUMBER IF UPDATING THE ARAF.  PRESS ENTER.

************************************************************************

        2. The following entries are required for successful entry to the SAMMSTEL Vendor Remit-To Address application:

FIELD ELEMENT               LOCATION          EXPLANATION/INSTRUCTIONS 

PIIN*                       1                 Key in award PIIN.  (13 to 

                                              17 position).

CAGE#                       2                 Key in a five position 

                                              alphanumeric Commercial 

                                              and Government Entity 

                                              (CAGE) Code to identify 

                                              the vendor.  

ADD/UPDATE                  3                 Select the address(es) to 

ADDRESS (1/2/3)*                              be added or updated.

DELETE#                     4                 Enter D to delete CAGE 

                                              from VRAF or spaces to 

                                              delete a line.

ARAF ADDRESS                5                 Select address to be used 

SELECT (1/2)#                                 in the ARAF.

FIELD ELEMENT               LOCATION          EXPLANATION/INSTRUCTIONS 

OVERRIDE INDICATOR          6                 R indicates a truncated 

= R FOR ADDRESS 1                             SCAF address.

MOD NR.*                    7                 Key in six position modi- 

                                              fication number for post-

                                              award Remit-To-Address 

                                              change or NC for No 

                                              Change.

RTA ADDRESS#                8                 Key in first Remit-To Ad-

(one)*                                        dress which consists of a 

                                              maximun of five lines with 

                                              28 alphanumeric and chara-

                                              cters on each line.  

RTA ADDRESS                 9                 Key in the second Remit-

(two)*                                        To Address consists of a 

                                              maximum of five lines 

                                              which with 28 alphanumeric 

                                              and special characters on 

                                              each line.  

*Optional entry

#Mandatory when specified

        3. The (R) indicates a truncated SCAF address recorded in the VRAF.  An (*) indicates a second Remit-To-Address and (E) indicates the CAGE has an EFT address.  After the update and selection has been made and ENTER has been depressed the following screen will appear for another transaction or a new verb to be entered.

************************************************************************

                                            TIME 0959     DATE 15 MAY

                 VENDOR REMIT TO ADDRESS HISTORY - UPDATES

          PIIN                   CAGE

          DLA7008

          KEY IN A CAGE TO ACCESS VENDOR REMIT TO ADDRESS HISTORY OR A

          CAGE AND PIIN TO ACCESS ACTIVE REMIT TO ADDRESS.  PRESS ENTER.

          THE ACTIVE REMIT TO ADDRESS HAS BEEN UPDATED USING ADDRESS 1

************************************************************************

    (5) If the RTA operator duplicates a PIIN of an existing ARAF Record the system will prompt the operator that a modification number is required to update the existing ARAF Record.  Enter NC in the modification number field and the following screen will be displayed:

************************************************************************

                                          TIME 0952    DATE 15 MAY

                 VENDOR REMIT TO ADDRESS HISTORY - UPDATES

             PIIN                CAGE

             DLA70086C0003       87654

                                  MODIFICATION NO.

             ADDRESS 1 (*)                 ACTIVE REMIT TO ADDRESS

            KING CORP                   KING CORP

            MAIN ST                     P.O. BOX 12345

            COLS, O. 43227              COLS, OHIO 43227

             ADDRESS 2 ( )

            KING CORP

            P.O. BOX 12345

            COLS, OHIO 43227

        THIS PIIN EXISTS ON THE ACTIVE REMIT-TO FILE. A MODIFICATION 

        NO. IS REQUIRED TO UPDATE IT. ENTER MOD NO. OR NC (NO CHANGE)

        IN THE MODIFICATION NO. FIELD AND PRESS ENTER.

************************************************************************

        When NC is entered the response screen will display the message:  NO ACTIVE REMIT-TO-ADDRESS HAS BEEN CHANGED.  When a MOD No. is entered, depress ENTERand the screen will be refreshed with the message:  THE ACTIVE REMIT- TO-ADDRESS HAS BEEN UPDATED USING ADDRESS 2 at the bottom of the screen.  Enter another transaction or new verb.

    (6) The system will allow the RTA operator to delete an existing CAGE residing in the VRAF.  To delete the entire CAGE Record key in a D in the Delete field.  If the RTA operator needs to delete only one VRAF address, the operator may key in blanks in the second RTA screen to 

remove that address.  This action should leave one RTA on the VRAF by the CAGE of the vendor.  Error message:  CAGE ENTERED HAS BEEN FLAGGED FOR DELETION will appear on the SAMMSTEL Vendor Remit-To File update screen.  

    (7) When an address is Electronic Funds Transfer (EFT), the company name and bank name and address will be displayed for both interrogations and a message will indicate this is an EFT transaction.  (Examples of the screens are shown below).  Only the Office of Comptroller can make updates and deletions to EFT records.  However, in the event the vendor elects to override his EFT designation on a particular contract, the RTA operator will override the established EFT address.  The override capability will be for original and modification input and is applicable to EFT transaction only.

************************************************************************

                                          TIME 1231    DATE 15 MAY

                 VENDOR REMIT TO ADDRESS HISTORY - UPDATES

             PIIN                CAGE

             DLA70089MJT01       99990

          ARAF ADDRESS SELECT (1/2)      MODIFICATION NO.

                                            ACTIVE REMIT TO ADDRESS

       L-1                               LYNN CO 

       L-2                               HUNTINGTON

       L-3                               MAIN ST

       L-4                               WESTERVILLE, OH 23444

       L-5

            LYNN CO

            HUNTINGTON

            MAIN ST

            WESTERVILLE, OHI 23444

  CAGE ENTERED HAS BEEN FLAGGED FOR ELECTRONIC FUNDS TRANSFER ONLY.

  TO OVERRIDE ELECTRONIC PAYMENT, ENTER AND SELECT ADDRESS 1.

  SELECT ADDRESS 3 TO CREATE AN ACTIVE REMIT TO ADDRESS FROM CURRENT

  BANKING INFORMATION.  PRESS ENTER.

************************************************************************

  c.  RTA System Edit and Validation Routine

    All update transactions will be edited for format and content, and will be validated against existing records as applicable.  Data errors will be highlighted on the screen for corrective action.  Once the CAGE has been deleted on the VRAF, the system will not permit new information for that contractor's RTA until it is shown on the PF-2-70 Report.

  d.  RTA System Reports

    The system produces a daily PF-2-70 Report titled Truncated Remit-To Address, and will include RTA Records identified as follows:

    (1) The PF-2-70 Report contains any new ARAF Records on a daily basis to show the CAGE address before truncation and after truncation to allow any changes that need to be made before payment if the abbreviated address is not considered adequate for proper mailing.

    (2) The PF-155, ACF/ARAF Daily Remit-To Address Reconciliation report (Reference DLAM 4715.1, Volume I, Part 2, Appendix F-155) lists locally paid contracts which are recorded on the ACF, but have no matching ARAF Record.  At the time of award the system will mechanically record an N in the ACF (except SASPS I) Remit-To Indicator field after the procurement daily, if no matching ARAF exists for the PIIN.  The system will produce a listing of all locally paid awards with an N reflected in the Remit-To Indicator field sequenced by CAGE within PIIN in the next daily cycle.  To remove the record shown on the PF-155, the ARAF must be updated by the RTA operator's input of CAGE and PIIN to the online RTA process.  This action will add the in-the-clear local remit-to payment address on the ARAF.  The system will mechanically change the Remit-To Indicator from N to Y and will no longer generate the PF-155 Report.

    (3) Automated SASPS II awards with no matching VRAF Record for the CAGE will show on Part I and manual awards will show on part II.  All automated SASPS I awards that have no matching VRAF Record for the CAGE will show on Part III of the report.  (Part III should only be generated if a new BPA or IDTC contract has been issued and the address was not in the VRAF when a call was placed against the contract.)  Automated SASPS I awards having a CAGE matched to the VRAF will be mechanically updated on the ARAF.  

    (4) The PF-155 listing is sequenced by the ninth position of PIIN with a page break for each buyer, and will be used for research to obtain appropriate RTA data from the hard copy award.

  e.  MASS Update

    When a vendor changes address on a basic contract and orders that have been placed against that contract must reflect the new Remit-To Address, use SAMMSTEL Verb SPBA to make the change.  Change the basic ARAF 13-position address by first using Verb SFRT.  Then using Verb SPBA enter the PIIN.  The system will update all orders in the ARAF that are in the Active Contract File with the new RTA that have been placed against the basic 13-position PIIN.  For Mass updates to the ARAF, use SAMMSTEL Verb SCHB, Status Code C to make changes to the Remit-To Address.  See appendix E-101.
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