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                               APPENDIX E-125



                  SAMMSTEL CAGE/VENDOR MASTER FILE MAINTENANCE



1.  GENERAL



  a.  CAGE-VENDOR FILE RECORDS



    Records are established in the CAGE-Vendor File to relate each BPA, IDTC, and RFQ vendor in SASPS to the CAGE Code(s), or selected FSC(s) within a CAGE Code, for which the vendor is capable of providing items of supply.  A SASPS IDTC vendor must be capable of supplying one or more manufacturer's full product lines.  Thus, an IDTC vendor will be cross-referenced in the CAGE- Vendor File to one or more complete CAGE Codes.  However, SASPS BPA or RFQ vendors may supply the entire product line of a manufacturer or selected classes of items (FSCs) for a manufacturer.  Consequently, a BPA or RFQ vendor may be cross-referenced to an entire CAGE Code in the CAGE-Vendor File or to specific FSCs within a CAGE Code.  If more than one BPA, IDTC, or RFQ vendor is recorded for a CAGE Code or CAGE Code/FSC, the system will rotate requirements among all active vendors.  Each CAGE Code may be cross-referenced to as many as 700 vendors.  Records are established in the CAGE-Vendor File by CAGE Code, or FSC within CAGE Code, with each applicable vendor code and type of vendor (BPA, IDTC, or RFQ) forming a part of the record.  The D/PP is responsible for establishing, maintaining, and deleting records in the CAGE-Vendor File.  



  b.  VENDOR DATA MASTER FILE (VDMF)



    SASPS provides for the automatic issuance of calls/orders against BPAs and IDTCs by preparation of the SIS.  In part, this is made possible by use of the Vendor Data Master File (VDMF) which contains certain constant data elements pertaining to each BPA and IDTC vendor, such as BPA/IDTC PIIN, call/order number, F.O.B. Code, State/Country Code, Source Type Code, and Discount Period and Percent Code.  The VDMF data are also used as a means of reducing the amount of data that must be input when an SIS award is posted to the ACF.  The D/PP is responsible for establishing, maintaining, and deleting records in the VDMF for all SASPS, BPA, and IDTC vendors.  



2.  INSTRUCTIONS FOR FILE MAINTENANCE



  a.  The CAGE/VENDOR MASTER FILE MAINTENANCE is accessed by selecting SAMMSTEL Verb SPIP from the SAMMSTEL Procurement Application Menu.  To select the desired transaction for data entry, place an X next to that transaction type and depress the ENTER key.  This will take you from the SPIP menu to the individual transactions menu.  To go from one type of transaction to the next, depress the TAB key.

�  b.  When the Verb SPIP is entered, the following menu will appear:



************************************************************************

                   PROCUREMENT MAINTENANCE TRANSACTIONS



   2 _ NSN-FSC/NSN-CAGE FILE MAINTENANCE                     YRJ/YRK

   3 _ NSN VENDOR DATA FILE MAINTENANCE                        YRB  

   4 _ REISSUE SIS AWARD INPUT DATA                          YQH/YQG

   5 _ NNSN BUY HISTORY FILE MAINTENANCE                       YQN

   6 _ CAGE/VENDOR MASTER FILE MAINTENANCE                     YQZ

   7 _ SCAF FILE MAINTENANCE                                 YRD YPR

   8 _ ACF AND APRF INTERROGATIONS                             YPH

   9 _ ACF INTERROGATION                                       YPN

  10 _ CONTRACT HISTORY FILE INTERROGATION                     YQK

  11 _ TOTAL ITEM RECORD INTERROGATION                         YA8

  12 _ NGOC MASTER FILE MAINTENANCE                          YBB/YBN

  13 _ VENDOR/DCMD FILE MAINTENANCE                            YNJ

  14 _ RECOMMENDED BUY FILE MAINTENANCE                        YPE





                   A TRANSACTION MUST BE SELECTED

     PLACE A X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED

                         PRESS ENTER TO CONTINUE 

 TYPE SPIP IN THE UPPER LEFT CORNER, ANYTIME, TO RETURN TO THIS MENU

************************************************************************



  c.  Place an X next to Option 6, CAGE/VENDOR MASTER FILE MAINTENANCE.  The following page contains the Option 6 screen.

�3.  CAGE/VENDOR MASTER FILE MAINTENANCE - DIC YQZ



  a.  The following is the transaction menu:



************************************************************************

                                               TIME  1511   DATE 24 MAR



               CAGE/VENDOR MASTER FILE MAINTENANCE



     DIC         DESCRIPTION



 _ YQZ-A        ADD VENDOR DATA TO VDF AND VEN FILES

 _ YQZ-B        ADD AN ADDITIONAL VENDOR

 _ YQZ-C        CHANGE TO VDMF RECORD

 _ YQZ-D        DELETION OF VENDOR RECORD

 _ YQZ-E        DELETION OF VDMF RECORD

 _ YQZ-F        MASS CHANGES OF VENDORS

 _ YQZ-G        CHANGE CAGE CODES

 _ YQZ-J        CHANGES OF VDMF RECORDS

 _ YQZ-N        CHANGE VENDOR RESPONSE DAYS

 _ YQZ-R        REINSTATING VENDORS

 _ YQZ-S        SUSPENDING VENDORS





 ENTER AN  X  FOR THE DIC TO BE SELECTED.

************************************************************************



  b.  The user may access any of the desired maintenance transaction screens by placing an X next to the appropriate transaction types.  To go from the first type transaction to the next, depress the TAB key.



  c.  The following screens will be used when file maintenance to either VDMF file or CAGE-Vendor File is to be performed.

�4.  CAGE/VENDOR MASTER FILE MAINTENANCE SCREEN FORMATS 



  a.  ADD VENDOR DATA TO VDF AND VEN FILES - DIC YQZ-A



    (1) A record in the VDMF must be established for each BPA/IDTC under SASPS.  Every IDTC established in the VDMF must include an E/W Indicator Code which denotes the geographical area the vendor will supply.  The vendor will be coded as an East Coast (Code E), West Coast (Code W), or both East and West Coast supplier (Code B).  



    (2) DIC YQZ, Type of Action Code A, will be input for each new vendor contracted with under the automated BPA/IDTC system.  The DIC YQZ document, Type of Action Code A, is a multipurpose input which will establish an initial record in the VDMF and the CAGE-Vendor File, and will cause the system to automatically assign the BPA PIIN.  The IDTC PIIN must be submitted to ODS for establishment in the VDMF.  



    (3) A DIC YQZ-A must be accepted and posted to the VDMF before additional CAGE-Vendor records can be established on the CAGE-Vendor File.  



************************************************************************

                                           TIME  1511     DATE 24 MAR



    VENDOR  DATA MASTER  FILE    (ADD VENDOR DATA to VDF & VEN FILES)



  DIC:  YQZ       ACTN-CD:   A         VENDOR:  1B304     TYP-VNDR:  T



  CAGE: DA035         PIIN:   DLA70092DA123     FOB:  D



  ST-CTRY:  34         BSMC:   A               DIS-PD-PCT:  0432



  BPA-DT   92102       TYPE-CAGE:   T           FSC:  4822



  EW-IND:  E          IDTC-LIM:   25000         BUYER-CD:  PS2



  SOCIO-ECO:  A



  SOURCE:  SJE



  NEXT TRANS:  YQZA              ("CAN"  TO CANCEL)







  ENTER DATA AND DEPRESS THE ENTER KEY

************************************************************************



�FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - A.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.



CAGE*                        Enter the manufacturer's CAGE  Code which

                             is supported by VENDOR above.



PIIN                         Enter the IDTC PIIN only.



FOB*                         Enter the FOB Code.  See appendix A-6.



ST-CTRY                      Enter the State/Country Code of the Vendor.  

                             See appendix A-19.  Leave blank for R TYP-

                             VNDR.



BSMC                         Enter the applicable Business Size/

                             Minority Code.  See appendix A-2.



DIS-PD-PCT                   Enter the Discount Period/Percentage Code.  

                             Pos. 1 and 2 = discount period code, pos. 3 

                             and 4 = discount percentage code.  Leave 

                             blank for R TYP-VNDR.  See appendix A-4.



BPA-DT                       Enter the Julian Date of the BPA.  Leave 

                             blank for R TYP-VNDR.



TYPE-CAGE                    Enter the applicable Type CAGE Code.  Enter 

                             for all B or R TYP-VNDR.  See appendix 

                             A-20.



FSC                          Enter the applicable FSC for only  X TYPE-

                             CAGE.  



EW-IND                       Enter the applicable East/West Indicator 

                             Code.  Enter for A TYP-VNDR only.  See 

                             appendix A-5.



IDTC-LIM                     Enter the applicable IPTC Order Limitation 

                             threshold for the IDTC Vendor.  A numeric 

                             entry from 00000 to 25000.  



BUYER-CD                     Enter the code which identifies the SASPS I 

                             buyer assigned to the IDTC of the vendor. 

                             Leave blank for R TYP-VNDR.  See appendix

                             A-2.



SOCIO-ECO                    Enter the applicable Socio-Economic Code.  

                             See appendix A-19.



�FIELD ELEMENT                EXPLANATIONS



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



NOTE:  The BPA PIIN will be mechanically assigned by the system when the DIC YQZ, Type of Action Code A, transaction is submitted.  Notification of the PIIN assignment will be provided by a VDMF Interrogation Reply, F-107.  Source Code PSZ is reserved for automatic interrogation replies for mechanically assigned BPA PIINs.  

�  b.  ADD AN ADDITIONAL VENDOR - DIC YQZ-B



    (1) Input of DIC YQZ with Type of Action Code A will establish pertinent vendor data in the VDMF for each BPA and IDTC vendor, and also will establish an initial CAGE Code (or CAGE/FSC) to vendor cross-reference in the CAGE-Vendor File.



    (2) If the BPA or IDTC vendor shown in DIC YQZ-A will supply items for only one CAGE (or CAGE/FSC) no further input is required.  However, if the vendor will supply items covered under additional CAGE Codes (or CAGEs/FSCs) input of DIC YQZ with Type of Action Code B is required for each additional CAGE Code  (or CAGE/FSC) to vendor combination.



    (3) Each record established for an IDTC vendor must reflect an E/W Indicator Code corresponding to the vendor's geographic supply capability shown in the IDTC.



    (4) A BPA or IDTC vendor record cannot be established on the CAGE-Vendor File via input of DIC YQZ-B unless a VDMF record for the vendor has first been established via input of DIC YQZ-A.  If DIC YQZ-B is input and the vendor code does not match a vendor code in the VDMF, the DIC YQZ-B will be rejected to the F-2, Update Reject List, with reason for rejection NO VENDOR RECORD IN VDMF.  Corrective actions are discussed in appendix E-2.  



    (5) As RFQ vendors are not established on the VDMF, DIC YQZ with Type Action Code A can only be input for the establishment of BPA or IDTC vendor records.  



************************************************************************

                                             TIME  1511    DATE 24 MAR



         CAGE-VENDOR MASTER FILE       (ESTABLISHMENT OF VENDORS ON VEN)



   DIC:   YQZ      ACTN-CD:  B         VENDOR:  1B304     TYP-VNDR:   T



   CAGE:  DA035



                       BSMC:  B



                       TYPE-CAGE:  M               FSC:  4822



   EW-IND:  E 



   RSPNS-DAYS:  33



   SOURCE:  SJE



   NEXT TRANS:  YQZB             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY

************************************************************************

�FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - B.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.



CAGE*                        Enter the manufacturer's CAGE  Code which 

                             is supported by VENDOR above.



BSMC                         Enter the applicable Business Size/Minority 

                             Code.  See appendix A-2.



TYPE-CAGE                    Enter the applicable Type CAGE Code for all 

                             B or R TYP-VNDR.  See appendix A-20.



FSC                          Enter the applicable FSC for only  X TYPE-

                             CAGE.  



EW-IND                       Enter the applicable East/West Indicator 

                             Code for A TYP-VNDR only.  See appendix 

                             A-5.



RSPNS-DAYS                   Enter the number of days that a RFQ Vendor 

                             requires to respond to an automated RFQ.  

                             Enter when ACTN-CODE = A or N, and TYP-VNDR 

                             = R.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.

�  c.  CHANGE TO VENDOR DATA MASTER FILES (VDMF) RECORD - DIC YQZ-C



    (1) Data on file in the VDMF must be current and correct at all times.  



    (2) When any of the elements recorded in the VDMF require change, DIC YQZ, Type of Action Code C, will be input.  This will change any of the nonmandatory elements contained in the DIC YQZ document.

  

    (3) Mandatory elements must be entered to identify the record in the VDMF being changed.  



    (4) The F.O.B. Code, State/Country Code, Discount Period/Percent Code, Date of BPA/IDTC, East/West Indicator Code, IDTC Order Limitation, Buyer Code and Socio-Economic Code may be revised by entering the new data.  Fields not requiring change will be left blank.



************************************************************************

                                                 TIME  1314   DATE 22 APR



     VENDOR  DATA MASTER  FILE    (CHANGES TO VDMF RECORDS)



  DIC:  YQZ       ACTN-CD:   C         VENDOR:  1B304     TYP-VNDR:  T



                      PIIN:   DLA70092DA123     FOB:  D



  ST-CTRY:  34                                 DIS-PD-PCT:  0432



  BPA-DT   92102



  EW-IND:  E          IDTC-LIM:   25000         BUYER-CD:  PS2



  SOCIO-ECO:  A



  SOURCE:  SJE



  NEXT TRANS:  YQZC              ("CAN"  TO CANCEL)







  ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - C.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the vendor.

�FIELD ELEMENT                EXPLANATIONS 



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.



PIIN                         Enter the IDTC PIIN only.



FOB*                         Enter the FOB Code.  See appendix A-6.



ST-CTRY                      Enter the State/Country Code of the 

                             vendor.  Leave blank for R TYP-VNDR.  See 

                             appendix    A-19.



DIS-PD-PCT                   Enter the Discount Period/Percentage Code.  

                             Pos. 1 and 2 = discount period code, pos. 3 

                             and 4 = discount percentage code.  Leave 

                             blank for R TYP-VNDR.  See appendix A-4.



BPA-DT                       Enter the Julian Date of the BPA.  Leave 

                             blank for R TYP-VNDR.



EW-IND                       Enter the applicable East/West Indicator 

                             Code.  Enter  for A TYP-VNDR only.  See 

                             appendix A-5.



IDTC-LIM                     Enter the applicable IDTC Order Limitation 

                             threshold for the IDTC Vendor.  A numeric 

                             entry from 00000 to 25000.  



BUYER-CD                     Enter the code which identifies the SASPS I 

                             buyer assigned to the IDTC of the vendor. 

                             Leave blank for R TYP-VNDR.  See appendix 

                             A-2.



SOCIO-ECO                    Enter the applicable Socio-Economic Code.  

                             See appendix A-19.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.

�  d.  DELETION OF VENDOR RECORD - DIC YQZ-D



    (1) Deletion of an individual vendor code from a CAGE-Vendor record or CAGE/FSC-Vendor record in the CAGE-Vendor File is required whenever it becomes known that the vendor cannot supply items for certain CAGE Codes or FSCs within a CAGE Code.  



    (2) Deletion will be accomplished by input of DIC YQZ, Type of Action Code D, for each vendor to be deleted from the CAGE-Vendor File.  If the vendor to be deleted from the file is the only vendor for the CAGE Code or FSC record, the entire record will be dropped from the file.



************************************************************************

                                                  TIME  1425   DATE 21 APR



         CAGE-VENDOR FILE   (DELETE VENDORS FROM CAGE/FSC RECORD)



   DIC:   YQZ      ACTN-CD:  D          VENDOR:  1B304     TYP-VNDR:   T



   CAGE:  DA035





                       TYPE-CAGE:  T               FSC:  F4822









   SOURCE:  SJE



   NEXT TRANS:  YQZD             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - D.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.



CAGE                         Enter the manufacturer's CAGE Code which is 

                             supported by VENDOR above.

�FIELD ELEMENT                EXPLANATIONS 



TYPE-CAGE                    Enter the applicable Type CAGE Code for all 

                             B or R TYP-VNDR.  See appendix A-20.



FSC                          Enter the applicable FSC for only  X TYPE-

                             CAGE.  



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.

�  e.  DELETION OF VENDOR DATA MASTER FILE (VDMF) RECORD - DIC YQZ-E



    (1) Deletion of VDMF records is required whenever a BPA is canceled or expires.  



    (2) Deletion will be accomplished by input of DIC YQZ, Type of Action Code E, for each vendor to be deleted from the VDMF.  DIC YQZ-E is a multipurpose input which deletes records from the VDMF and also deletes vendors from CAGE/FSC records in the CAGE-Vendor File.  If the vendor to be deleted is the only vendor (or last vendor that remained after deletions) for the CAGE Code or CAGE/FSC record in the CAGE-Vendor File, then the entire record will be dropped from the file.

  

************************************************************************

                                                TIME  1425   DATE 21 APR



         VENDOR DATA MASTER FILE    (ADD VENDOR DATA TO VDF & VEN FILES)



   DIC:   YQZ      ACTN-CD:  E         VENDOR:  1B304     TYP-VNDR:   A













   SOURCE:  SJE



   NEXT TRANS:  YQZE             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - E.  See appendix A-20, 

                             Type of Action Code. 

�FIELD ELEMENT                EXPLANATIONS 



VENDOR*                      Enter the CAGE Code for the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  If 

                             TYP-VNDR = A or B, all vendor data for the 

                             vendor will be deleted from the VDMF and

                             the vendor code will be deleted from all 

                             BPA/IDTC type vendor records in the CAGE-

                             Vendor File.  If TYP-VNDR = R, the VDMF 

                             will be deleted from all RFQ type vendor 

                             records in the CAGE-Vendor File.  See 

                             appendix A-20.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.



NOTE:  A maximum of 200 DIC YQZ-E inputs may be processed in any one cycle to delete BPA and/or IDTC vendors.  Additionally, another 200 DIC YQZ-E inputs may be processed in any one cycle to delete RFQ vendors.  

�  f.  MASS CHANGES OF VENDORS - DIC YQZ-F



    (1) Vendor codes in the VDMF and the CAGE-Vendor File must be current and correct.  As corrections, additions, or deletions of CAGE Codes are made to the NGOC Master File, the DLVF must be made current to ensure that the proper names and addresses are obtained for insertion on the BPA SIS.  



    (2) Mass change of Vendor Codes will be accomplished by input of DIC YQZ, Type of Action Code F, for each Vendor Code to be changed.  DIC YQZ-F is a multipurpose input which changes the Vendor Code in the VDMF and also changes the Vendor Code for every CAGE record in the CAGE-Vendor File.  



************************************************************************

                                               TIME  1425   DATE 21 APR



      CAGE VENDOR MASTER FILE     (MASS CHANGES OF VENDOR CODES)



   DIC:   YQZ      ACTN-CD:  F         VENDOR:  1B304     TYP-VNDR:   A



   CAGE:  DA035 









   SOURCE:  SJE



   NEXT TRANS:  YQZF             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************

�FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - F.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20. 



CAGE*                        Enter the manufacturer's CAGE  Code which 

                             is supported by VENDOR above.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.



NOTE:  A maximum of 100 DIC YQZ, Type of Action Code F, actions may be processed in any one cycle.  Excess transactions will be rejected to the F-2 Report. 

�  g.  CHANGE CAGE CODES - DIC YQZ-G



    (1) CAGE Codes in the CAGE-Vendor File must be current in accordance with the Commercial and Government Entity (CAGE) Handbook H4/H8 Series.  As corrections or changes are made to the H8 Handbook, SASPS Files must be updated accordingly.  



    (2) Change of CAGE Codes in the CAGE-Vendor File will be accomplished by input of DIC YQZ, Type of Action Code G, for each CAGE Code to be changed. 





c.  Information on PQDR received is only available at the end of the month. If this report is requested during the month the PQDR-RCVD field will contain zeros.



************************************************************************

                                                TIME  1425   DATE 21 APR



      CAGE VENDOR MASTER FILE     (CHANGES OF VENDOR CODES)



   DIC:   YQZ      ACTN-CD:  G            VENDOR:  1B304



   CAGE:  DA035 









   SOURCE:  SJE



   NEXT TRANS:  YQZG             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY

************************************************************************

�  h.  CHANGES OF VENDOR DATA MASTER FILE (VDMF) RECORDS (BUSINESS SIZE/MINORITY CODE (BSMC) CHANGE ONLY) - DIC YQZ-J



    The Business Size/Minority Code can only be changed by a DIC YQZ-J.



************************************************************************

                                              TIME  1314   DATE 22 APR



       VENDOR DATA MASTER FILE      (CHANGES TO VDMF RECORDS)



   DIC:   YQZ      ACTN-CD:  J         VENDOR:  1B304     TYP-VNDR:   T











   SOURCE:  SJE



   NEXT TRANS:  YQZJ             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - J.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.



BSMC                         Enter the applicable Business Size/Minority 

                             Code.  See appendix A-20.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.

�  i.  CHANGE VENDOR RESPONSE DAYS - DIC YQZ-N



    (1) Each RFQ issued by SASPS Phase II is automatically assigned an RFQ return by date and an RFQ due date by the system.  The RFQ return by date, which is printed on the RFQ transmittal, is always equal to the date issued of the RFQ plus the longest response days recorded in the CAGE-Vendor File for the vendors being solicited.  The RFQ due date, which is posted in the RFQSF, is always equal to the RFQ return by date plus seven days.  For example, if the longest response days recorded for the vendors being solicited is 30 days the RFQ return by date will be 30 days from the date issued and the RFQ due date will be 37 days from the date issued.  Response days posted for a vendor in the CAGE-Vendor File may range from 15 days through 60 days.  



    (2) Changes to response days coded for any RFQ vendor in the CAGE-Vendor File will be accomplished by input of DIC YQZ, Type of Action Code N. 



************************************************************************

                                               TIME  1425   DATE 21 APR



       CAGE-VENDOR MASTER FILE     (CHANGE TO VENDOR RESPONSE DAYS)

   DIC:   YQZ      ACTN-CD:  N          VENDOR:  1B304     TYP-VNDR:   T



   CAGE:  DA035







RSPNS-DAYS:  45



   SOURCE:  SJE



   NEXT TRANS:  YQZN             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - N.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.

�FIELD ELEMENT                EXPLANATIONS 



CAGE*                        Enter the manufacturer's CAGE  Code which 

                             is supported by VENDOR above.



RSPNS-DAYS                   Enter the two position Vendor Response Days 

                             for RFQ Vendor to respond.  May be 15 

                             through 60 days.



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.

*Mandatory entry.



NOTE:  A maximum of 10 DIC YQZ-N inputs may be processed in any one cycle.

�  j.  REINSTATING VENDORS - DIC YQZ-R



    (1) A vendor may be reinstated to active status by the D/PP when it becomes known that the vendor is again able to perform in accordance with terms specified in SASPS BPAs, IDTCs, or RFQs.  



    (2) Reinstating a vendor to active status in the CAGE-Vendor File will be accomplished by input of DIC YQZ, Type of Action Code R.  DIC YQZ may be input to reinstate a vendor for a specific CAGE/FSC or for all related CAGEs/FSCs in the CAGE-Vendor File.  



************************************************************************

                                               TIME  1425   DATE 21 APR



         CAGE VENDOR MASTER FILE   (REINSTATING VENDORS)



   DIC:   YQZ      ACTN-CD:  R         VENDOR:  1B304     TYP-VNDR:   T



   CAGE:  DA035





   SOURCE:  SJE



   NEXT TRANS:  YQZR             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - R.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See  

                             appendix A-20.



CAGE*                        Enter the manufacturer's CAGE  Code which 

                             is supported by VENDOR above.

�FIELD ELEMENT                EXPLANATIONS 



TYPE-CAGE                    Enter the applicable Type CAGE Code.  Enter 

                             for all B or R TYP-VNDR.  See appendix

                             B-20.



FSC                          Enter the applicable FSC for only X TYPE-

                             CAGE.  



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry.

�  k.  SUSPENDING VENDORS - DIC YQZ-S



    (1) When it becomes known that a certain vendor is not performing in accordance with BPA/IDTC terms, not meeting required delivery dates, continually submits no shipments, fails to respond, or for some pertinent reason should not receive additional SISs or RFQs, the vendor should be suspended pending further action.  



    (2) Suspending of vendors in the CAGE-Vendor File will be accomplished by input of DIC YQZ, Type of Action Code S, for each vendor to be suspended.  DIC YQZ may be input to suspend a vendor for a specific CAGE/FSC or for all CAGEs/FSCs in the  CAGE-Vendor File (this action applies to BPA and RFQ vendors only).  



************************************************************************

                                               TIME  1425   DATE 21 APR



         CAGE VENDOR MASTER FILE   (SUSPENDING VENDORS)



   DIC:   YQZ      ACTN-CD:  S          VENDOR:  1B304     TYP-VNDR:   T



   CAGE:  DA035





                       TYPE-CAGE:  T               FSC:  4822







   SOURCE:  SJE



   NEXT TRANS:  YQZS             ("CAN"   TO CANCEL)





   ENTER DATA AND DEPRESS THE ENTER KEY



************************************************************************



FIELD ELEMENT                EXPLANATIONS



DIC*                         System supplied - DIC YQZ.



ACTN-CODE*                   System supplied - S.  See appendix A-20, 

                             Type of Action Code.



VENDOR*                      Enter the CAGE Code of the Vendor.



TYP-VNDR*                    Enter the applicable Type Vendor Code.  See 

                             appendix A-20.

�FIELD ELEMENT                EXPLANATIONS 



CAGE*                        Enter manufacturer's CAGE  Code which is 

                             supported by VENDOR above.



TYPE-CAGE                    Enter the applicable Type CAGE Code.  Enter 

                             for all B or R TYP-VNDR.  See appendix

                             A-20.



FSC                          Enter the applicable FSC for only X TYPE-

                             CAGE.  



SOURCE*                      Enter the three position alpha/numeric 

                             Source Code.



*Mandatory entry. 



  l.  INTERROGATION OF VDMF RECORDS 



    (1) The VDMF may be interrogated by Vendor Code using DIC YPH, appendix    B-8.



    (2) Interrogation replies will be furnished in the next daily cycle in the format shown at appendix F-107.  



  m.  INTERROGATION OF CAGE-VENDOR FILE RECORDS 



    (1) The CAGE-Vendor File may be interrogated by CAGE Code by using DIC YPH, appendix B-8.  



    (2) Interrogation replies will be furnished in the next daily cycle in the format of appendix F-106.



  n.  VALIDATION AND ERROR CORRECTION 



    (1) The system will review each DIC YQZ submitted to establish, delete, or maintain VDMF records and each DIC YPH submitted to interrogate the VDMF.  



    (2) Input transactions which contain invalid data elements or lack required data elements will be rejected and printed on the Validation Error List, appendix F-1.  



    (3) Input transactions which fail to match the file or improperly duplicate a record on file will be rejected and printed on the Update Reject List, appendix F-2.  



    (4) Correction of errors will be accomplished by submission of a new corrected transaction to systems.  



�  o.  VDMF SYSTEMS PRODUCTS 



    On a weekly basis, the system will print the WEEKLY BPA/IDTC (SIS) REPORT.  Appendix F-100 depicts the format of the report which summarizes the number of calls/orders awarded and their dollar values, the number of no responses and no shipment, the number of calls/orders requiring price review, and the total dollar values of BPA calls and IDTC orders awarded during the report period.  The F-100 Report provides BPA/IDTC summaries by vendor code followed by grand totals at the end of the report period.  



  p.  CAGE VENDOR SYSTEM PRODUCTS



    On a monthly basis, the system will provide the BPA/IDTC CAGE-Vendor Report, appendix F-109, which cross-references each CAGE/FSC to vendor code and each vendor code to CAGE/FSC in the CAGE-Vendor File.  Additionally, vendor shipment and appendix F-108 price variance rates, as well as vendor/CAGE shipment rates, are provided for each vendor who fails to meet a minimum shipment rate.  Summary type information is also provided which includes the number of vendors by type, the number of CAGE Codes covered by type of vendor, total CAGE Codes with vendors, and the number of suspended and active vendors.  
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