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                              APPENDIX E-131





SAMMSTEL NON-GOVERNMENT ORGANIZATION CODE (NGOC) MASTER FILE MAINTENANCE








1.  GENERAL 





  The NGOC (Non-Government Organization Code) Master File provides in-the-clear identification, i.e., codes, names, and addresses, of H8 sources of supply for printing on the F-27 Purchase Request Trailer Listing; F-38 Contract Delinquency Report; F-39 Advanced Followup on Contracts Report; F-42 Contractor Performance Summary Report; F-99 (H4/H8 Series) NGOC Daily Supplement; F-100 Weekly BPA/IDTC (SIS) Report; F-104 SIS PR Trailer; and F-116 REQ List.  When codes, names, and addresses cannot be found in the DLVF, data is obtained from the NGOC for printing on system printed purchase orders and delivery orders (DD Form 1155).  





2.  ESTABLISHMENT OF NGOC MASTER FILE RECORDS 





  NGOC records are added to, deleted from, or changed in the NGOC Master File by transactions issued from DLSC on a daily basis via AUTODIN under content indicator HFT.  Records are input in an A format or B format, depending on the amount of information to be transmitted.  The first record will always be an A record (A in pos. 8).  If the required data cannot fit on one card, they will be recorded in subsequent B records.  The records are assigned a computer generated Document Identifier Code YAQ prior to validation.  DSCs cannot establish new NGOC Master File Records.  





3.  MAINTENANCE OF NGOC MASTER FILE RECORDS 





  a.  The NGOC Master File is maintained by three types of actions:  





    (1) NGOC file maintenance transactions, computer generated DIC YAQ, submitted by DLSC.  The only contact DSCs have with DIC YAQ transactions is notifying DLSC of YAQ errors identified on F-97 (H4/H8 Series) NGOC File Maintenance (Edit) Errors Listing.  





    (2) NGOC Pricing Agreement Record, DIC YBB, submitted by the DSC Directorate Of Contracting and Production.  DIC YBB is used to cause an asterisk (*) or C to be placed in the NGOC Master File for a manufacturer/ vendor for which there exists a pricing agreement, i.e., basic ordering agreement or catalog pricing agreement.  The code will be placed in the low order position of the manufacturer's name (segment 1) portion of the master record after the manufacturer's name, and will appear whenever the manufacturer's name is retrieved for printing.   Additional data entered by means of DIC YBB, which may also appear in the record, include the Disadvantaged Business Concern Code and Preaward Survey Result Code and date.  Use of the NGOC Master File to identify vendor codes for which a pricing agreement exists is optional.  Nonetheless, if the file is so used, the code can serve as an identification tool for PR distribution or for buyer use.  See appendix B-89 for DIC YBB format.  


�
    (3) NGOC Daily Supplement Maintenance Record, DIC YBN, submitted by the DSC Directorate of Contracting and Production.  DIC YBN is a single input format used to maintain the NGOC Daily Supplement listing.  The NGOC Daily Supplement listing includes CAGE Codes that have been added to or changed in the H4/H8 Series publication Non-Government Organiza-tion Codes for Military Standard Contract Administration Procedures.  Use of listings with H4/H8 Series ensures that the most up-to-date information is at the user's disposal.  Since H4/H8 Series and Supple-ments are published and distributed at varying times, the system does not automatically purge the NGOC Daily Supplement.  It is through the DIC YBN input that the system is INSTRUCTED to purge the Supplement.  It BLANKS OUT the DLSC Processing Dates in all NGOC records that have dates previous to or the same as the DIC YBN Purge Date i.e., the H4/H8 Series Supplement effective date.  Only those NGOC records whose Processing Dates have not been BLANKED OUT are printed on the NGOC Daily Supple-ments.  The DSC Directorate of Contracting and Production is responsible for updating, or purging, the NGOC Daily Supplement upon receipt of H4/H8 Series and their Supplement.  See appendix B-59 for DIC YBN format.  





4.  INTERROGATION OF NGOC MASTER FILE 





  There is no interrogation capability in SAMMS for data contained in the NGOC Master File.  


�
5.  INSTRUCTIONS FOR FILE MAINTENANCE





  a.  The NON-GOVERNMENT ORGANIZATION CODE (NGOC) MASTER FILE MAINTENANCE is accessed by selecting SAMMSTEL Verb SPIP from the SAMMSTEL Procurement application menu.  To select the desired transaction for data entry, place an X next to that transaction type, and depress the ENTER key.  This will take you from the SPIP menu to the individual transactions menu.  To go from one type transaction to the next, depress the TAB key.





  b.  When the Verb SPIP is entered, the following menu will appear:





***********************************************************************


                   PROCUREMENT MAINTENANCE TRANSACTIONS








  2 _  NSN-FSC/NSN-CAGE FILE MAINTENANCE                   YRJ/YRK 


  3 _  NSN VENDOR DATA FILE MAINTENANCE                      YRB


  4 _  REISSUE SIS AWARD INPUT DATA                        YQH/YQG


  5 _  NNSN BUY HISTORY FILE MAINTENANCE                     YQN


  6 _  CAGE/VENDOR MASTER FILE MAINTENANCE                   YQZ


  7 _  SCAF FILE MAINTENANCE                               YRD YRP


  8 _  ACF AND APRF INTERROGATIONS                           YPH


  9 _  ACF INTERROGATION                                     YPN


 10 _  CONTRACT HISTORY FILE INTERROGATION                   YQK


 11 _  TOTAL ITEM RECORD INTERROGATION                       YA8


 12 _  NGOC MASTER FILE MAINTENANCE                        YBB/YBN


 13 _  VENDOR/DCMD FILE MAINTENANCE                          YNJ


 14 _  RECOMMENDED BUY FILE MAINTENANCE                      YPE








                   A TRANSACTION MUST BE SELECTED


    PLACE AN X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED


                         PRESS ENTER TO CONTINUE


TYPE SPIP IN THE UPPER LEFT CORNER, ANYTIME, TO RETURN TO THIS MENU


***********************************************************************





  c.  Place an X next to Option 12, NGOC MASTER FILE MAINTENANCE.  The following page contains the Option 12 menu screen.


�
6.  NON-GOVERNMENT ORGANIZATION CODE (NGOC) MASTER FILE MAINTENANCE





  a.  The following is the transaction menu:





***********************************************************************


                                            TIME   1511  DATE 24 MAR





                          NGOC FILE MAINTENANCE








   DIC     DESCRIPTION





 _ YBB     ID VENDORS WITH PRICING AGREEMENTS/PAS RESULTS


 _ YBN     DAILY SUPPLEMENT MAINTENANCE

















 ENTER AN X  FOR THE DIC TO BE SELECTED.


***********************************************************************





  b.  The user may access any of the desired maintenance transaction screens by placing an X next to the appropriate transaction types.  To go from the first type transaction to the next, depress the TAB key.  The remaining pages of this appendix detail each of the maintenance screens.


�
7.  NON-GOVERNMENT ORGANIZATION CODE (NGOC) MASTER FILE MAINTENANCE SCREEN FORMATS





  a.  ID VENDORS WITH PRICING AGREEMENTS/PAS RESULTS - DIC YBB





    This input format is used to cause certain information (Pricing Agreement Identification Code, Disadvantage Business Concern Code, and Preaward Survey Result Code and Date) to be placed in the NGOC Master File.





***********************************************************************


                                            TIME  1423  DATE 01 MAY





             ID VENDORS WITH PRICING AGREEMENTS/PAS RESULTS





   DIC:  YBB              NGOC-CHANGE-CD:       ZM





   NGOC-CONTROL-NO:  2D094   PRICING-AGREEMENT-ID-CD:      A





   DISADVANTAGE-BUSINESS-CONCERN-CD:     8





   PAS-RESULT-CD:    P      PAS-DATE:   92144








   SOURCE CODE:  SJE





   NEXT TRANS:   YBB                ("CAN"  TO CANCEL)











***********************************************************************





FIELD_ELEMENT            EXPLANATIONS 





DIC                      System supplied - YBB.





NGOC-CHANGE-CD*          System supplied - ZM.





NGOC-CONTROL-NO*         Enter NGOC Code to be updated.





PRICING-AGREEMENT-ID-    Enter applicable Pricing Agreement Identifi-


-CD#                     cation Code.  See appendix A-16.





DISADVANTAGE-BUSINESS-   Enter the applicable Disadvantaged Business


CONCERN-CD#              Concern Code.  See appendix A-4.





PAS-RESULT-CD#           Enter the applicable Preaward Survey Result 


                         Code.  See appendix A-16.


�
FIELD_ELEMENT            EXPLANATIONS 





PAS-DATE#                Enter the applicable Pre-Award Survey Date.  


                         Valid date format:





                            YY = Calendar Year.


                           DDD = Julian Day.





SOURCE CODE*              Enter three alpha/numeric positions.





* Mandatory Entry





# Data element is mandatory as specified.





  b.  NGOC DAILY SUPPLEMENT MAINTENANCE - DIC YBN





    This screen is used to purge, or update, the NGOC Daily Supplement.  Purging ensures that only new or changed Non-Government Organization Codes (NGOCs) that do not yet appear in the H8 Series publication will be included in the NGOC Daily Supplement listings.





***********************************************************************


                                          TIME   1423   DATE 01 MAY





                        PURGE OF NGOC DAILY SUPPLEMENT





        DIC:  YBN            PURGE DATE:  92111











 SOURCE CODE:  SJE





 NEXT TRANS:   YBN             ("CAN"  TO CANCEL)











***********************************************************************





FIELD_ELEMENT            EXPLANATIONS 





DIC                      System supplied - YBN.





PURGE DATE*              Enter five position date.  Valid date format 


                         is:





                           YY = Calendar Year.


                           DDD = Julian Day.





SOURCE CODE*             Enter three alpha/numeric positions.





* Mandatory Entry


�
8.  VALIDATION AND ERROR CORRECTION 





  a.  System will validate each DIC YAQ submitted to establish NGOC records or maintain the NGOC Master File, each DIC YBB submitted to establish or delete the Pricing Agreement Code, and each DIC YBN submitted to purge the NGOC Daily Supplement.  Errors will print one time on the NGOC File Maintenance (Edit) Errors listings, appendix F-97, i.e., they will not be carried over to print during a subsequent cycle.  A transaction may contain more than one type of error, but only the first error identified will be flagged.  Correction of errors will be by coordination with DLSC or submission of new corrected transactions.  Details are given below.  





  b.  DIC YAQ Validation - Erroneous inputs will be printed on the NGOC File Maintenance (Edit) Errors list, appendix F-97.  Edit and validation of NGOC file maintenance data received from DLSC will be performed by NGOC, Transaction Code packages.  The type of error will be identified by a code.  There are twelve codes in all, nine of which may be used to identify YAQ transaction errors.  The codes and their meanings are:  





    TW - TRANSACTION/PRICING AGREEMENT CODE INVALID 





      A Record - Transaction code not 001 or 003 





    UW - INVALID OR INCOMPLETE PACKAGE/CARD CONTROL ERROR 





      One of the following combinations is not present:  





TRANSACTION    OBSOLETE


CODE_______    CODE____     ACTION 





001            *            None.  





001            Blank        Delete NGOC Record from NGOC Master File.  





003            *            None.  





003            Blank        Add or Overlay NGOC Record to NGOC Master 


                            File.  





001            Blank        Delete NGOC Record from NGOC Master File.


001            *





003            Blank        Overlay with 003 Action with Blank Obsolete 


                            Code in 


003            *            NGOC Master File.  





001            *            Add or Overlay with 003 Action in NGOC 


                            Master File.


003            Blank





001            Blank        Delete NGOC Record from NGOC Master File.


003            *


�
    A Record - Card Control Code not C or E in first position and A in 


                 last position.  





                 Card Control Code is CA and there are no B records in 


                 the package.  





                 Card Control Code is EA and there are one or more B


                 records in the package.





    B Record - Card Control Code not C or E in first position and B, C,


                 D, E or F in second position.  





    A and B 





      Records - Package contains one or more B records but no A records.


                Name and address data field is blank.


                Card Control Code is not sequential; e.g., Codes jump 


                from CA to CC.  





  XH - SEGMENT NUMBER INVALID 





    A Record - Segment number not numeric or equal to zero.  





  XV - NGOC INVALID 





    A Record - NGOC not blank in first position, alpha or numeric in the 


               last five positions. 





  XW - OBSOLETE CODE INVALID 





    A Record - Obsolete Code not an asterisk (*) or blank.  





  YB - GOVERNMENT SPECIFICATION/STANDARD OR NUMBER SYSTEM INVALID 





    A Record - Government or Specification Indicator not G or blank.  


               Third position of NGOC is alpha or numeric and indicator 


               is not blank.





  4D - SEGMENT COUNT INVALID 





    A Record - Number of positions in the line segment, including blank 


               spaces but excluding the end of segment symbol ($ 


               immediately following last character of line data) not 


               equal to segment length.  





  4E - PROCESSING DATE INVALID 





    A Record - Processing Date not numeric in all positions.  





  4F - NGOC DUPLICATE PACKAGE 


�
     There are two or more transactions each with the same NGOC, Transaction Code, Obsolete Code and Processing Date.  





Rejection of an A record will result in rejection of complete NGOC Package.  Likewise, rejection of a B record will result in rejection of complete NGOC package.  





    Correction of all YAQ errors will be accomplished by telephonic requests to DLSCs emergency code assignment telephone number listed in the Introduction of the basic H8.  One  individual in the Directorate of Contracting and Production should be designated to make all emergency requests to DLSC.  When reporting YAQ errors appearing on the F-97 (H4/H8 Series) NGOC File Maintenance (Edit) Errors list the individual should identify the NGOC and type  of error (not the error code).  If there are a considerable number of errors, DLSC may request a copy of the listing for resolution.  The following types of situations will also be rectified by telephoning DLSC:  





    (1) Transactions not received or posted.  





    (2) Valid CAGE Code not in file.  





    (3) Erroneous transmission sent.  





    (4) Transmission garbled while being sent, thus preventing processing at receiving end.  





  c.  YBB Validation - Erroneous inputs will be printed on the NGOC File Maintenance (Edit) Errors list, appendix F-97, and can be identified by DIC.  The type of error will be identified by a code.  Six of the twelve error codes may be used to identify YBB transaction errors.  The codes and their meanings are:  





  TW - TRANSACTION/PRICING AGREEMENT CODE INVALID 





    Pricing Agreement Code not A, C or D.  





  UW - INVALID OR INCOMPLETE PACKAGE/CARD CONTROL ERROR 





    Card Control Code not ZM.  





  XV - NGOC INVALID 





    NGOC not numeric in the first position, and alpha or numeric in the last five positions.





  XX - NGOC NOT PREVIOUSLY CODED 





    DIC YBB submitted to delete Pricing Agreement Code and no code is currently recorded in the file for specified NGOC.  


�
  4G - INVALID DISADVANTAGED BUSINESS CONCERN CODE 





    Disadvantaged Business Concern Code not 8 or D.  





  4H - INVALID PAS CODE/DATE 





    Pas code not P, N or U; or date is invalid.  





    Validation errors that will not appear on the NGOC File Maintenance (Edit) Errors list but will have to be reinput in order to be processed are as follows:  





    (1) Erroneous DIC.  





    (2) DIC YBB transaction whose NGOC does not match the last five characters of the NGOC in the master file.  





    (3) DIC YBB transaction with an A Pricing Agreement Code and there is a Pricing Agreement Code in the master file.  





    (4) DIC YBB transaction with a D Pricing Agreement Code and there is no Pricing Agreement Code in the master file.  





      Correction of errors will be accomplished by submission of a new, corrected transaction or series of transactions.  





  d.  DIC YBN Validation - Erroneous inputs will be printed on the NGOC File Maintenance (Edit) Errors list, appendix F-97 and can be identified by DIC.  Only one type of YBN error will be printed on the error listing.  That is, if the Purge Date is not five numerics other than zeros, it will be flagged by the Error Code 4E, PROCESSING DATE INVALID.  If the wrong DIC is submitted, the transaction will not be processed; nor will it appear on the NGOC File Maintenance (Edit) Errors list.  In this case, the transaction would have to be reinput.  Likewise, if a Purge Date that is later than the date of the input action is submitted, the NGOC Daily Supplements will not be updated, nor will the action appear on the error list.  This type of transaction would also have to be reinput.  





9.  SYSTEM PRODUCTS 





  a.  NGOC File Maintenance (Edit) Errors listing (appendix F-97), F-97/H4/H8 Series.





  b.  NGOC Daily Supplement - Name to Code (appendix F-99), F-99/H4/H8 Series.
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