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     SAMMSTEL VENDOR/DEFENSE CONTRACT MANAGEMENT DISTRICT (DCMD)


                           FILE MAINTENANCE








1.  GENERAL





  a.  The Vendor/DCMD File is used to identify SASPS Phase II RFQ vendors which require Defense Contract Management assignment.  Whenever SASPS Phase II programs select a vendor for award, the system will screen the vendor against the Vendor/DCMD File.  If the award vendor appears therein, the system will produce an RFQ List, part 6 or 8.  These parts will be utilized as reference documents for input of DIC YNL to assign Administration Location, Payment Office and/or RFQ Provision Statements on the resulting award.





  b.  The D/PP is responsible for the establishment and maintenance of the Vendor/DCMD File.





2.  INSTRUCTIONS FOR FILE MAINTENANCE





  a.  The VENDOR/DCMD FILE MAINTENANCE is accessed by selecting SAMMSTEL Verb SPIP from the SAMMSTEL Procurement application menu.  To select the desired transaction for data entry, place an X next to that transaction type, and depress the ENTER key.  This will take you from the SPIP menu to the individual transactions menu.  To go from one type of transaction to the next, depress the TAB key.


�
  b.  When the Verb SPIP is entered, the following menu will appear:





***********************************************************************


                   PROCUREMENT MAINTENANCE TRANSACTIONS








  2 _  NSN-FSC/NSN-CAGE FILE MAINTENANCE                   YRJ/YRK 


  3 _  NSN VENDOR DATA FILE MAINTENANCE                      YRB


  4 _  REISSUE SIS AWARD INPUT DATA                        YQH/YQG


  5 _  NNSN BUY HISTORY FILE MAINTENANCE                     YQN


  6 _  CAGE/VENDOR MASTER FILE MAINTENANCE                   YQZ


  7 _  SCAF FILE MAINTENANCE                               YRD YRP


  8 _  ACF AND APRF INTERROGATIONS                           YPH


  9 _  ACF INTERROGATION                                     YPN


 10 _  CONTRACT HISTORY FILE INTERROGATION                   YQK


 11 _  TOTAL ITEM RECORD INTERROGATION                       YA8


 12 -  NGOC MASTER FILE MAINTENANCE                        YBB YBN


 13 -  VENDOR/DCMD FILE MAINTENANCE                          YNJ


 14 -  RECOMMENDED BUY FILE MAINTENANCE                      YPE





                   A TRANSACTION MUST BE SELECTED


    PLACE AN X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED


                         PRESS ENTER TO CONTINUE


TYPE SPIP IN THE UPPER LEFT CORNER, ANYTIME, TO RETURN TO THIS MENU


***********************************************************************





  c.  Place an X next to Option 13, VENDOR/DCMD FILE MAINTENANCE.  The following page contains the Option 13 screen.


�
3.  VENDOR/DCMD FILE MAINTENANCE - DIC YNJ





  a.  This screen is used to ESTABLISH Vendor Codes in the VENDOR/DCMD File, Deletion of vendor codes in the VENDOR/DCMD File, and Interrogation of the vendor codes in the VENDOR/DCMD File.  When one of the vendors in the file is selected for award by SASPS Phase II, the system will output RFQ List, part 6 or 8.  These parts will be utilized as reference documents for input of DIC YNL to assign Administration Location, Payment Office and/or Provision Statements on the resulting award.





  b.  For manual input, DIC YNJ will be input using a DLA Form 1459, Vendor/DCMD File Maintenance.  The following screen is for automated DIC YNJ input.





***********************************************************************


                                         TIME  1423      DATE 01 MAY





                     VENDOR/DCMD FILE MAINTENANCE





   DIC:  YNJ        TYPE-ACTION-CODE:  A





   VENDOR-CD:    DA305





   SOURCE CODE:  SJE 





   NEXT TRANS:   YNJ           ("CAN"  TO CANCEL)











***********************************************************************





FIELD_ELEMENT            EXPLANATIONS 





DIC                      System supplied - YNJ.





TYPE-ACTION-CD*          Enter the applicable Type Action Code.  See 


                         appendix A-20.





VENDOR-CD*               Enter the NGOC/DLVC Code.  Zero-fill when TYPE-


                         ACTION-CD = R.





SOURCE CODE*             Enter three alpha/numeric positions.





*Mandatory Entry


�
4.  VALIDATION AND ERROR CORRECTION





  a.  The system will review each DIC YNJ submitted to establish, delete or interrogate Vendor/DCMD File records.





  b.  Input transactions which contain invalid data elements or lack required data will be rejected and printed on the Validation Error List, appendix F-1.





  c.  Input transactions which fail to match the file or which improperly duplicate a record in the file will be rejected and printed in the Update Reject List, appendix F-2.





  d.  Correction of errors will be accomplished by submission of a new corrected transaction.





  e.  Specific validation includes the following:





    (1) DIC YNJ with Type Action Code A may not match an existing vendor code in the Vendor/DCMD File.





    (2) DIC YNJ with Type Action Code D must match an existing vendor code in the Vendor/DCMD File.





    (3) DIC YNJ with Type Action Code R must contain zeros in the Vendor Code field.








I-2-E132-�PAGE�4�











I-2-E132-�PAGE�3�











