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VOLUME I   STANDARD AUTOMATED MATERIAL MANAGEMENT SYSTEM (SAMMS) ITEM

           STANDARDIZATION APPLICATION PC PROGRAM

PART 1     ISA QUERY PROCEDURES/USERS MANUAL

CHAPTER 1  ITEM STANDARDIZATION APPLICATION QUERY (ISA QUERY)

SECTION 1  GENERAL INFORMATION

  a.  The ISA Query is a PC based windows application program designed to work with the data base tables built to provide the data elements in the ISF Master and additional information for easy ad hoc and formatted queries.  Formatted queries are available for NSNs, PSCNs, and MPNs, regardless if it is a bachelor, member, or master record.

  b.  Formatted reports are available for LF-354, LF-397, LF-398,     LF-398T, and LF-400.  These reports are no longer available in the hard copy form.  The use of these reports remains the same.

  c.  ISA Query should eliminate the requirement of a hard copy or microfiche form of the LF-401.

1.1  PURPOSE AND SCOPE

  a.  The ISA Query Data Base Procedures/Users Manual has been developed to assist the Defense Supply Center (DSCs) in using its personal computer for accessing information from the data base.  This manual will provide the user with instructions on the windows application and its use in accessing and reviewing of data from the ISA data base.  This manual also provides a brief definition of each data element plus screen displays.

  b.  The ISA Query data base was designed to provide access to the data elements in Item Standardization File (ISF) for formatted and ad hoc queries.

  c.  The ISA Query data base was expanded to include formatted queries of several ISA reports.  These reports include LF-354, LF-397, LF-398, LF-398T, and LF-400. These reports are no longer available in hardcopy form and are deleted from the data base in specified time frames.

  d.  Both the LF-390 and EF-401A Reports were eliminated because of the ad hoc and formatted query capabilities of the ISA Query program.  

1.2  BACKGROUND

  a.  The redesign of the Item Standardization Application started in 1991 basically stating that the SAMMS ISF and item reviews would be accomplished online.

  b.  The System Change Requests were funded in 1994 to implement the changes to provide an online environment to conduct item reduction studies and query the standardization master file.

  c.  The mainframe batch processing still plays a major part of the application.  Those programs request the FLIS data, suspense, sort, and download the required information to the data base tables.  The mainframe programs also maintain the master file with all file maintenance actions (internal or external) and provide the necessary download information for maintaining the data base information.

  d.  PC developed programs provide the information from the data base to the user.

1.3  REFERENCES

  a.  DoD 4100.39-M, Federal Logistics Information System (FLIS) Procedures Manual.

  b.  DoD 4120.3-M, Defense Standardization Program (DSP) policies and Procedures, July 1993. 

  c.  DLAM 4130.3, Standard Automated Material Management System (SAMMS) Technical Operations Manual, Volume I (Chapter 6, and Volume II Parts 8 and 12, Appendix F).

  d.  DLAH 4130.1, Defense Logistics Information System SAMMS Handbook.

1.4  PROGRAM INFORMATION

  a.  The ISA Query PC program is written as a windows application in Visual Basic, and uses an Oracle data base.  The program executable code is loaded using a separate install program.  The users will be required to have SQL’NET installed to access the mid-tier. 

  b.  The initial installation of the executable is via floppy on individual PCs.  Subsequent revisions or changes will be updated with selection of the UPDATE ICON from your MS Windows Program Manager Screen.

  c.  Access to the ISA Query is through an MS Windows ICON.

  d.  The user will use the SAMMS windows application to access the data base information from the server to the PC.  The following equipment is required for this access:

    HARDWARE                 SOFTWARE
    386 Processor            Windows 3.1 or greater

    4M - 8M Memory           DOS (Version 3.2 or greater)

    Mouse                    LAN Connectivity with WINSOCK.DLL (Version 

    VGA/SVGA Monitor           1.1 or greater)

    LAN Connectivity

    Direct slaved printer

    VGA Driver

1.5  RESPONSIBILITIES

  a.  Defense Supply Centers are responsible for:

    (1) Installing the initial ISA Query PC program as applicable.

    (2) Obtaining logon and password from local security office, when required.

    (3) Reporting any problems with the ISA Query PC program to      DSIO-MSDA, DSN 850-9697, Commercial (614) 692-9697.

  b.  DLSC Systems Integration Office (DSIO) is responsible for:

    (1) Maintaining this volume of the procedures/users manual.

    (2) Coordinating with the DSCs on any problems, changes, and/or releases associated with the ISA Query PC Program.

1.6  SECURITY INFORMATION

  a.  The logon/password to the mid-tier data base is built into the program, so there are no additional security requests for passwords necessary.

  b.  The ISA Query program is for read only.  No changes or additions can be made to the data base using this program.  The program is updated from mainframe batch updates and the data is downloaded to the ISA data base tables.

SECTION 2  DATA BASE CONTENTS

2.1  DATA BASE

  The data base is composed of data elements from the Item Standard-ization Master File, FLIS Total Item Record, and local information.  These data elements have been formatted into four separate tables.  From these tables the user has the option of selecting various combinations of data elements to assist in retrieving either small or large amounts of data.  A complete update of these records is made at least weekly (ISF record information) ensuring the most current data is reflected in the data base.  These tables contain different data elements with the intent of providing a data base that reflects broad and current information on each item.  A query can be made of data elements from one table or a combination of data elements from all four tables.  In section 3, an explanation is given of how to select data elements from each table or combination of tables.

2.2  DATA BASE ACCESS VIA PC SOFTWARE

  A PC software package has been developed to provide the user access to the contents of the data base and full ad hoc query capability.  How the PC software works is described in the next section.  However, it should be explained that only the data elements contained in the data base can be queried.  Data elements not defined in this manual (see Section 4 - Data base Definitions) are not a part of this data base.  Only the latest ISF information as of the date of the latest download will be stored in the data base.  Example:  For the data element bach_hof_isc, only the latest item standardization code for that item is stored in the ISA Query data base.

2.3  ITEM STANDARDIZATION APPLICATION TABLES

  The ISA Query consists of three main tables of information.  The first consists of items that are either a bachelor item or a head of the family.  The second are trailer records (limited member information that resides in the head of the family record).  The third represents the member item records.  See DLAM 4130.3, Volume II, Part 12, Appendix    F-401 and Volume I, Part 1, Chapter 6 for additional information on data elements explanations.

2.3.1  ISA BACHELOR HEAD OF FAMILY TABLE

  This table of the data base represents NSNs that are bachelor NSNs (standardization code of 2 (nongeneric), C, 5 or 6 and NSNs, PSCNs, and MPNs that are Heads of Family (ISCs of 1/B).  It will provide infor-mation about the item that is currently in the Item Standardization Master File.

DATA BASE NAME               POSITIONS      REPRESENTS

bach_hof_(mstr_key)          20 Not Null    NSN, PSCN, or MPN that is a 

                                              head of a family or an NSN 

                                              that is a bachelor item.

isc                           1             Item Standardization Code 

                                              of 1, B, 2, C, 5, or 6.

mstr_subgp_cd                 2             Subgroup Code of a HOF

typeii                        1             Not Used

gpn                          20             Government Part Number

dc                            1             Decision Code

di                            1             DLSC Indicator

pf                            1             Publication Flag

spec_no                      17             Specification Number

serno                         2             Serial Number

proj_no                       4             Project Number

inc                           5             Item Name Code

aac                           1             Acquisition Advice Code

rnc                           1             Reference Number Code

prc                           1             Proposed Reason Code

mc                            1             Management Code

smf                           1             Supply Management File

rcd_pub_dt                    5             Record/Publication Date

susp_dt                       5             Suspense Date

last_maint_dt                 5             Last Maintenance Date

stdn_dcsn_dt                  5             Standardization Decision 

                                              Date

mpn_fsc                       4             FSC of Military Part Number

generic_ind                   1             Generic Indicator(G or 

                                              blank)

coords_switch                 1             Coordination Switch

mpn_ind                       1             MPN Indicator (M or blank)

2.3.2  ISA TRAILER TABLE

  This table of the data base represents NSNs that are member items (standardization code of 3/E or Generic 2).  These records are part of the Head of Family Record and represent only partial information about the NSN.  This table will provide information about the item that is currently in the Item Standardization Master File under the Master NSN record.

DATA BASE NAME               POSITIONS      REPRESENTS

trailer_ (mstr_key)          20             Master NSN, PSCN or MPN

mbr_nsn                      13             Member NSN associated with 

                                              key

mbr_isc                       1             Member NSN Item Standardiza-

                                              tion Code (3/E/Generic 2)

mbr_subgp_cd                  2             Member NSN Subgroup Code

mbr_jtc                       2             Member NSN Jump-To code

mbr_di                        1             Member NSN DLSC Indicator

replm_nsn_old_isc             1             Item Standardization Code of

                                              old Replacement NSN

irs_coords_stat_cd            1             IRS Coordination Status Code

2.3.3  ISA MEMBER TABLE

  This table of the data base represents NSNs that are member NSNs (ISC 3/E or Generic 2).  It will provide information about the item that is currently in the Item Standardization Master File.

DATA BASE NAME               POSITIONS      REPRESENTS

mbr_(mstr_key)               20  not null   Member NSN

isc                           1             Item Standardization Code

                                              (3/E/Generic 2)

generic_ind                   1             Generic Indicator (G or

                                              blank)

subgp_cd                      2             Member NSN Subgroup Code

mstr_subgp_cd                 2             Master NSN, PSCN, NSN

                                              Subgroup Code

jtc                           2             Member NSN Jump-To Code

typeii                        1             Mbr Type Item Identification

replm_nsn_pscn_mpn           20             Replacement NSN, PSCN, MPN

                                              (HOF for this member)

dc                            1             Decision Code

di                            1             DLSC Indicator Code

pf                            1             Publication Flag

army                          1             Army Coordination field

navy                          1             Navy Coordination field

usaf                          1             Air Force Coordination field

usmc                          1             USMC Coordination field

faa                           1             FAA Coordination field

dna                           1             DNA Coordination field

nsa                           1             NSA Coordination field

gsa                           1             GSA Coordination field

nasa                          1             NASA Coordination field

replm_nsn_old                13             Old Replacement NSN

serno                         2             Serial Number

proj_no                       4             Project Number

inc                           5             Item Name Code

aac                           1             Acquisition Advice Code

rnc                           1             Reference Number Code

prc                           1             Proposed Reason Code

mc                            1             Management Code

smf                           1             Supply Management File

rcd_pub_dt                    5             Record/Publication Date

susp_dt                       5             Suspense Date

last_maint_dt                 5             Last Maintenance Date

2.3.4  LI4003c REFERENCE NUMBER TABLE

  This table on the data base represents all the reference numbers associated with a particular item reduction study.

DATA BASE NAME               POSITIONS      REPRESENTS

astx                          1             Asterisk

cage                          5             CAGE

doc_avail_cd                  1             Document Availability Code

fsc                           4             Federal Supply Class

irstdy_serno                  2             Study Serial Number

nsn                          13             National Stock Number

DATA BASE NAME               POSITIONS      REPRESENTS

refno_ctgy_cd                 1             Reference Number Category 

                                             Code

refno_log                    32             Reference Number, Logistics

refno_varn_cd                 1             Reference Number Variation 

                                             Code

YB8_cntr                      1             Drawing Availability

2.4  REPORTS TABLES

  a.  LF-354 - This is a list of reference numbers that were not reviewed by TIIF/TISCA for documentation and none were solicited. This report will be provided online for each study and will remain there for three months.  The technician can rearrange the list by NSN or CAGE sequence and make a screen print.  See DLAM 4130.3, Volume II, Part 12, Appendix F-354 for additional information. 

DATA BASE NAME               POSITIONS      REPRESENTS

estb_dt                       5             Established Date (Report

                                              Date)

asgd_nsn                     13             Assigned NSN

fsc                           4             Federal Supply Class

isa_proj_no                   4             ISA Project Number

irstdy_serno                  2             Study Serial Number

refno                        32             Reference Number

cage                          5             CAGE

  b.  LF-397 - Management Report - Standardization Statistics for RCS-26 Report.  Twelve monthly reports and screen prints are available for this selection.  See DLAM 4130.3, Volume II, Part 12, Appendix F-397 for field explanations or the Management Information System (MIS) Glossary.

DATA BASE NAME               POSITIONS      REPRESENTS

estb_dt                       5             Established Date (Report

                                              Date)

dsc                           4             Center Designation

ctr_207g                      7             New Items - ISC 6

ctr_208c                      7             ISC 1, 2, 3, or C

ctr_208h                      7             ISC C Reviewed, No Change

ctr_208p                      7             ISC 3

ctr_209k                      7             ISC E

ctr_209l                      7             ISC B

ctr_209m                      7             ISC 6

  c.  LF-398 - Management Report - Standardization Coding.  This report is provided by FSC and Serial Number.  Twelve monthly reports and screen print capability are available with this report selection.  See DLAM 4130.3, Volume II, Part 12, Appendix F-398 for additional information.

DATA BASE NAME               POSITIONS      REPRESENTS

estb_dt                       5             Established Date (Report

                                              Date)

fsc                           4             Federal Supply Class

irstdy_serno                  2             Study Serial Number

DATA BASE NAME               POSITIONS      REPRESENTS

stzc_b_mpn                    5             Number Information

stzc_b_pscn                   5

stzc_b_nsn                    5

stzc_c                        5

stzc_e                        5

stzc_1_mpn                    5

stzc_1_pscn                   5

stzc_1                        5

stzc_2                        5

stzc_3_coord                  5

stzc_3_ prop                  5

stzc_3_pot                    5

stzc_3_total                  5

stzc_3_adds                   5

stzc_6_prev                   5

stzc_6_new                    5

stzc_6_total                  5

cum_stzc_b_mpn                5

cum_stzc_b_pscn               5

cum_stzc_b_nsn                5

cum_stzc_c                    5

cum_stzc_e                    5

cum_stzc_1_mpn                5

um_stzc_1_pscn                5

um_stzc_1_nsn                 5

um_stzc_2                     5

um_cd_ch                      6

um_irstdy_total               5

  d.  LF-398 Totals (LF-398T) - Management Report - Standardization Code.  This report shows totals by FSC.  Twelve monthly reports and screen print capability are available for this selection.  See DLAM 4130.3, Volume II, Part 12, Appendix F-398 for additional information.

DATA BASE NAME               POSITIONS      REPRESENTS

estb_dt                       5             Established Date (Report

                                              Date)

tot_isf                       7             Total Records in ISF

fsc                           4             Federal Supply Class

tot_stzc_b_mpn                5             Number Information

tot_stzc_b_pscn               5

tot_stzc_b_nsn                5

tot_stzc_c                    5

tot_stzc_e                    5

tot_stzc_1_mpn                5

tot_stzc_1_pscn               5

tot_stzc_1                    5

tot_stzc_2                    5

tot_stzc_3_coord              5

tot_stzc_3_prop               5

tot_stzc_3_pot                5

tot_stzc_3_total              5

tot_stzc_3_adds               5

tot_stzc_6_prev               5

tot_stzc_6_new                5

DATA BASE NAME               POSITIONS      REPRESENTS

tot_stzc_6_total              5

t_cum_stzc_b_mpn              5

t_cum_stzc_b_pscn             5

t_cum_stzc_b_nsn              5

t_cum_stzc_c                  5

t_cum_stzc_e                  5

t_cum_stzc_1_mpn              5

t_cum_stzc_1_pscn             5

t_cum_stzc_1_nsn              5

t_cum_stzc_2                  5

t_cum_cd_ch                   5

t_cum_irstdy_total            5

  e.  LF-400 - Management Report - IRS Status Report.  Available by FSC and Serial Number.  Two monthly reports and screen prints are available from this selection.  See DLAM 4130.3, Volume II, Part 12, Appendix    F-400 for additional information.

DATA BASE NAME               POSITIONS      REPRESENTS

estb_dt                       5             Established Date (Report

                                              Date)

fsc                           4             Federal Supply Class

irstdy_serno                  2             Study Serial Number

susp_date                     5             Suspense Date

army_prop                     5             Proposed Army

navy_prop                     5             Proposed Navy

af _prop                      5             Proposed Air Force

mc_prop                       5             Proposed Marine Corps

faa_prop                      5             Proposed FAA

dna_prop                      5             Proposed DNA 

nsa_prop                      5             Proposed NSA

gsa_prop                      5             Proposed GSA

nasa_prop                     5             Proposed NASA

total_prop                    6             Total Proposed

army_cmpl                     5             Completed Army

navy_cmpl                     5             Completed Navy

af _cmpl                      5             Completed Air Force

mc_cmpl                       5             Completed Marine Corps

faa_cmpl                      5             Completed FAA

dna_cmpl                      5             Completed DNA

nsa_cmpl                      5             Completed NSA

gsa_cmpl                      5             Completed GSA

nasa_cmpl                     5             Completed NASA

total_cmpl                    6             Total Completed

army_del                      5             Delinquent Army 

navy_delq                     5             Delinquent Navy

af _delq                      5             Delinquent Air Force

mc_delq                       5             Delinquent Marine Corps 

faa_delq                      5             Delinquent FAA

dna_delq                      5             Delinquent DNA

nsa_delq                      5             Delinquent NSA

gsa_delq                      5             Delinquent GSA

nasa_delq                     5             Delinquent NASA

total_delq                    6             Total Delinquent

SECTION 3  PC APPLICATION SOFTWARE

3.1  PC OVERVIEW

  A PC software application package has been developed to provide

easy menu access to the data base for ad hoc query.  This package is in MS-Windows environment.  Multiple windows provide the user with a time efficient and easy entry to the ISA Query data base.  The user has the option of selecting not only the specific data to query on but the output data they wish to view.  The user may save the selected data

element criteria for future queries as well as the resulting data queried for future reference.  The number of records that can be viewed and saved at a time is only limited to the memory/disc space available. Various Window/Menu items have been developed to assist the user in

selecting different combinations of data to locate the information that the user desires.  A description of each Window/Menu item will be provided in the following paragraphs and instructions on the use of each.  This software package requires the use of a mouse to navigate within each window and between each window.  The key pad will be

used when typing in the data selection criteria in alpha or numeric.  Some key commands may be entered from the key pad, but it would be best to use the mouse as your main tool for moving within the windows.

3.2  PC INSTRUCTIONS FOR AD HOC QUERY

   The following instructions will assist the user in navigating from window to window in this PC application.  Copies of the menus and windows as they appear are numbered from appendices A-1 through A-64.  The instructions for each window will refer to these pages to assist the user.  Not all the messages the user may encounter are contained within this user package.  These additional messages are self-explanatory and should not present a problem to the user's understanding of the windows application software.

3.3  ACCESSING THE ISA QUERY DATA BASE 

  a.  Using the mouse the user should click (quick double-click) on the ISA QUERY ICON from the MS Windows desktop, or click on the START button, Programs, and ISA Query.  This will open the Main Menu window (see appendix A-1). 

  b.  The first time you use the new ISA Query application, you must set it up to access the data base for each center.  You will do this using the Configuration window.  This window will automatically appear the first time the application is executed (see appendix A-7).

    Do the following to set up for each center.  Note:  The user now must enter the Domain Server Name (DSN), obtained from the workstation administrator, for each center instead of its IP Address.  

    (1) Click DSCC.

    (2) Type isa-dscc (or whatever your workstation administrator has set up) in the textbox.

    (3) Click OK.

      The Domain Service Name (DSN) is verified for DSCC.  

    (4) Click the Configuration button or File and Configuration from the menu.

    (5) Click DESC.

    (6) Type isa-desc (or whatever your workstation administrator has set up) in the textbox.

    (7) Click OK.

      The DSN is verified for DESC.

    (8) Click the Configuration button or File and Configuration from the menu.

    (9) Click DSCR.

   (10) Type isa-dscr (or whatever your workstation administrator has set up) in the textbox.

   (11) Click OK.

      The DSN is verified for DSCR.  

   (12) Click the Configuration button or File and Configuration from the menu.

   (13) Click DSCP.

   (14) Type isa-dscp (or whatever your workstation administrator has set up) in the textbox.

   (15) Click OK.

      The DSN is verified for DSCP. 

   (16) Click the Configuration button or File and Configuration from the menu.  Click your center.

   (17) Click OK.

      You are now ready to use ISA Query version 4.0.0.

  c.  After the initial setup, the user will see the ISA Main Menu.  When ISA Query is executed, it will automatically retrieve the date the data base was loaded for the selected center and then display the selected center and its load date in the status bar at the bottom of the ISA Query.  This eliminates the Data Base Selection Window (see appendix A-1).

  d.  To change the ISA Query data base, select File, Configuration from the Main (top) toolbar or click on the Configuration icon on the Icons toolbar (the second toolbar).  This will open up the Configuration dialog box.  Select the button next to the center whose data you wish to access.  Click OK to continue (see appendices A-2, and A-5 through A-7).

3.4  ACCESSING THE ISA MAIN MENU

  a.  Using the mouse, the user may select one of three options from the Main Menu Top Toolbar, FILE, QUERY, and HELP.  A second toolbar, the Icons toolbar, provides the user with some alternate means for executing most of the available menu items (see appendices A –1 through A-4).

  b. Using the mouse, the user may select one of four (4) options from FILE:

    (1) CONFIGURATION – This option allows the user to set up the information needed to access the data base (see appendices A-2 and A-5).

    (2) OPEN DATA FILE – This option allows the user to open any saved data file from past queries/conditions (see appendices A-2 and A-8).

    (3) PRINT – This option allows the user to print the active window (Print Screen) (see appendices A-2 and A-12).

    (4) EXIT – This option exits the application (see appendices A-2 and A-14).  

  c.  Using the mouse the user may select one of four options from QUERY: 

    (1) CREATE NEW QUERY - This option allows the user to establish a query for the first time (see appendices A-3 and A-16 through A-31).

    (2) USE EXISTING QUERY - This option allows the user to extract an existing query from the file that has been used before and saved 

(see appendices A-3 and A-38 through A-42).

    (3) DO FORMATTED QUERY - This option allows the user to enter an NSN, PSCN, or MPN and receive a formatted reply of information about that item (see appendices A-3 and A-43 through A-48).

    (4) DO FORMATTED REPORTS - This option allows the user to select a specific report and receive that report online (no ad hoc query available for formatted reports) (see appendices A-3 and A-49 through   A-64).

  d.  Using the mouse, the user may select the About ISA Query option from HELP (see appendix A-4). 

  e.  Using the mouse, the user may select one of the following options from the Icons Tool Bar (the second tool bar):

    (1) CONFIGURATION ICON – This option allows the user to set up the information needed to access the data base (see appendix A-6).  

    (2) PRINT ICON – This option allows the user to print the active window (Print Screen) (see appendix A-13).

    (3) CREATE NEW QUERY ICON – This option allows the user to establish a query for the first (see appendix A-17).

    (4) EXISTING QUERY ICON – This option allows the user to extract an existing query from a file that has been used before and saved (see appendix A-39).

    (5) OPEN DATA FILE ICON – This option allows the user to view any saved data file from past queries/conditions (see appendix A-9).

    (6) FORMATTED QUERY ICON – This option allows the user to enter an NSN, PSCN, or MPN and receive a formatted reply of information about that item (see appendix A-44).

    (7) CREATE LF-354 REPORT – This option allows the user to receive the LF-354 Report online (no ad hoc query available for formatted reports) (see appendix a-51).

    (8) CREATE LF-397 REPORT – This option allows the user to receive the LF-397 Report online (no ad hoc query available for formatted reports) (see appendix A-54).

    (9) CREATE LF-398 REPORT – This option allows the user to receive the LF-398 Report online (no ad hoc query available for formatted reports) (see appendix A-57).

   (10) CREATE LF-398 TOTALS REPORT – This option allows the user to receive the LF-398 Totals Report online (no ad hoc query available for formatted reports) (see appendix A-60).

   (11) CREATE LF-400 REPORT – This option allows the user to receive the LF-400 Report online (no ad hoc query available for formatted reports) (see appendix A-63).

   (12) EXIT – This option exits the application (see appendix A-15).

3.5  INSTRUCTIONS FOR CREATE NEW QUERY

  a.  Using the mouse, from the Menu tool bar on the top, the user may click QUERY, NEW QUERY or choose the New Query Icon from the Icons tool bar (see appendices A-16 and A-17).

  b.  Once the user has selected the CREATE NEW QUERY, the Table Selection window will be displayed.  The Table Selection window is a split window.  One side is a list of AVAILABLE TABLES, and the other side is a list of the SELECTED TABLES (see appendix A-18).

  c.  On the AVAILABLE TABLES list, the user may use the mouse to choose one to three table(s).  These are the tables defined in Section 2, Data Base Contents.  The user then clicks on the arrow (>) button to move the selection(s) of available tables to the SELECTED TABLES list.  If the user would like to display all available tables, click on the double arrow (>>) button to move all available tables to the SELECTED TABLES list (see appendices A-18 and A-19).

  d.  Once the tables the user chose to query are shown in the SELECTED TABLES list, click the Next> button.  This will bring up the FIELD SELECTION (formally called the Element Section) window.  To exit the query, click the CANCEL button (see appendices A-19 and A-20).

  e.  The user will now be prompted to choose the data elements they wish to view on the output of the Query.  This selection is made from the AVAILABLE FIELDS window.  The user may choose one or any combination of data elements.  The user may want to remember to base the elements they choose to view on output in respect to the elements they have selected for their search criteria.  After the element(s) have been selected, use the mouse to click on the arrow (>) button to move the selection(s) of available fields to the SELECTED FIELDS list.  If the user would like to display all available fields, click on the double arrow (>>) button.  If the user would like to remove a selected field from the SELECTED FIELDS list back to the AVAILABLE FIELDS list, use the mouse to click on the reverse arrow (<) button.  To move all selected fields from the SELECTED FIELDS list back to the AVAILABLE FIELDS list, use the mouse to click on the double reverse arrow (<<) button.    After the elements have been chosen and moved to the SELECTED FIELDS list, the fields can now be arranged in any order of the user’s choice, by using the top/down/up/bottom buttons.  To go back to the TABLE SELECTION window or the EXISTING QUERY SELECTION, click the <Back button (any selected fields will be cleared).  To exit the query, click the CANCEL button.  To go to the CONDITION SELECTION window, use the mouse to click the Next> button (see appendices A-20 and A-21).

  f.  When the Condition Selection window appears, the user will need to choose the search conditions from the CONDITION SELECTION window (see appendix A-22).

  g.  The CONDITION SELECTION window contains a five-column grid that allows the user to enter search criteria by choosing the conditions the user would like to search by.  To insert or delete a condition, click on the first column.  To select a field, click the Field column (formerly the ELEMENT list) and then the down arrow that appears in the column.  This will display a drop-down list of fields to choose from.  To select a condition, click the Condition column and then the down arrow that appears in the column.  This will display a drop-down list of conditions to choose from.  To enter a value, click the Value column and enter the desired value.  To choose a field instead of entering a value, click the Value column and then the down arrow that appears in the column.  This will display a drop-down list of fields, including NULL and NOT NULL to choose from.  IMPORTANT:  If the user has selected more than one Table to make their Query, they must use this extended list to select a common data element that connects all the data elements from the search criteria to the output criteria.  Without selecting this common element, the system will have to cross-reference all the tables and data elements.  This may shut down the system.  Example:  The user has selected data elements from the bach_hof Table and the trailer Table, now the user must select the mstr_key from the bach_hof Table and using the extended list select the replm_nsn_pscn_mpn from the mbr Table or vice versa (see appendices A-22 through A-25).

  h.  After the user has selected the element(s), condition(s) and value(s), they must select a separator (AND, OR, DONE) before continuing.  To choose a separator, click the Separator column and then the down arrow that appears in the column.  This will display a drop-down list of separators to choose from.  The selection of AND allows for another entry, the same for OR; however, if you wish to end, simply choose DONE from the drop-down list.  The CONDITION SELECTION window displays the criteria the user has selected.  ONLY after the user has tagged DONE will the user be able to click on the SEARCH option (see appendices A-26 and A-27).

  i.  If the user feels the necessity of having the system sort the results, two keys are available for this process:  PRIMARY SORT KEY and SECONDARY SORT KEY.  The user may select any one of the data elements previously selected from the FIELD column as the PRIMARY SORT KEY by clicking the down arrow on the PRIMARY SORT KEY box and choosing a field from the drop-down list.  The user may also select a data element previously selected from the FIELD column to use as the SECONDARY SORT KEY by clicking the down arrow next to the SECONDARY SORT KEY box and choosing a field from the drop-down list.  The user may wish to go back to the Field Selection window by clicking the <Back button (any search criteria entered will now be retained when you come back to this window).  To execute the query you just created, click the Search button.  To clear the search criteria, click the Reset button.  To exit the query, click the Cancel button (see appendices A-28 and A-29).

  j.  Once SEARCH button has been clicked, the system will search the data base for the criteria the user has selected, and the RESULTS OF QUERY window appears.  The user will then be able to view the results from the RESULTS OF QUERY window. The displayed data may be sorted in ascending order simply by clicking on a column heading.  Click the same heading again to sort in descending order.  The size of any column or row can be changed by clicking and dragging the column separator line to the desired size.  The columns can be rearranged by dragging the heading to a new location.  The user may elect to choose to Save the Query that was used to retrieve this data, Save the Data, or Print the Data, by clicking on the appropriate icon on the toolbar.  There is a status bar at the bottom of the window that displays the total number of records returned by your query, the name of your query if you saved it, the name of the data file the data has been saved into (if you saved it), and the date and time the data was retrieved from the data base.  When the user is ready to quit, close the window by clicking on the X in the top right corner of the window.  The user will then be returned to the CONDITION SELECTION window to either reset the fields and do another search or click CANCEL to exit to the Main Menu window (see appendices A-30 through A-37).  

  k.  When the user clicks on the SAVE THE DATA or the SAVE THE QUERY 

icons on the toolbar, the user will be prompted to choose a file to save the data to, or the user may enter the file name they wish to save.  The user may also select another directory to save the data.  The system will automatically add the extension to the name you choose for the saved query or saved data.  The saved query or saved data files are saved only to the user’s PC. The user may click on OK or CANCEL and 

leave this window.  If the user elects to make changes they must return to the CONDITION SELECTION window.  Once they are at the CONDITION SELECTION window they may alter their search criteria.  Note:  The user may also change the search criteria after they have clicked DONE in their original entry (see appendices A-32 through A-35).

  l.  The user may decide to change one or all of the search criteria conditions.  If the field needs to be changed, click on the Field Column and choose from one of the available choices on the drop-down list to change the field.  If the condition needs to be changed, click on the Condition Column and choose from one of the available choices on the drop-down list to change the condition.  If the value needs changed, click on the Value Column and choose from one of the available choices on the drop-down list to change the value.  If the separator needs changed, click on the Separators column and choose from one of the available choices on the drop-down list to change the separator.  If the user wants to ADD or DELETE additional condition(s), click on the arrow ( in the first column.  The three options the user will see will be to Insert before Selection, Insert after Selection, or Delete Selection.  If the user chooses to insert, a blank row will appear so that the new conditions can be added.  If the user is deleting, the row selected will be deleted (see appendices A-23 through A-27)

NOTE:  The server program (db link) has been designed to stop a query if it is taking 10 minutes, or if 5 meg of data is being retrieved or if 37,500 records are part of the query result whichever happens first.

3.6  INSTRUCTIONS FOR USE EXISTING QUERY

  The user can access an existing query option by either using the mouse and choosing QUERY, EXISTING QUERY from the top toolbar, or using the mouse to click on the EXISTING QUERY icon on the icons toolbar.  An Open dialog box appears, so the user can locate the existing ad hoc query file (*.qsv).  Once located, use the mouse to select the file and click OPEN.  The EXISTING QUERY SELECTION box appears, showing the name of the file of the selected query.  The user can now RUN the query, EDIT the query, or CANCEL.  If the user chooses to RUN the data, the RESULTS of QUERY window opens and the data base retrieves the data.  If the user chooses to EDIT the data, the FIELD SELECTION window opens, allowing the user to edit the conditions previously chosen.  The steps followed here are identical to those given in subparagraph 3.5 above.  If the user CANCELS, the EXISTING QUERY SELECTION window closes and returns to the Main Menu window (see appendices A-38 through A-42).

3.7  INSTRUCTIONS FOR DO FORMATTED QUERY

  The user can access the formatted query option by either using the mouse and choosing QUERY, FORMATTED QUERY from the main toolbar, or using the mouse to click on the FORMATTED QUERY icon on the Icons toolbar.  The FORMATTED QUERY window opens, and the user needs to select a search type by clicking on the button for the search type criteria that will be used.  If the user chooses NSN/PSCN, the user must enter the NSN/PSCN they wish to search for.  If the user chooses MPN, the user must enter the MPN they wish to search for.  Once the user has identified the type of item input and entered either the NSN/PSCN or MPN, click OK.  If the user decides not to do a formatted query, click CANCEL to exit.  The system will extract the predetermined data elements 

for the query from the applicable tables based on the standardization code of the query item.  The MEMBER DATA WINDOW will provide pertinent data on the item.  If the item is a master, an additional window, The ASSOCIATED MEMBER DATA WINDOW will provide member information, as applicable.  If the user wants to print the MEMBER DATA WINDOW, use the mouse to choose File, Print from the main tool bar, or choose the Printer icon from the Icons toolbar.  This will do a screen print of the active window.  When the user is finished viewing the query item, click on the X in the top right corner, and the FORMATTED QUERY window will be displayed for another query.  The user can now perform another query, or click CANCEL or the X in the top right corner to close the FORMATTED QUERY window.  The FORMATTED QUERY window will save the last five search keys that were used and will load them each time the window is opened.  They can be selected from the drop-down list, rather than being typed in again (see appendices A-43 through A-48).

3.8  INSTRUCTIONS FOR DO FORMATTED REPORTS

  If the user would like to create formatted reports, the user can either choose Query, Formatted Reports, and choose one of the formatted reports from the list on the top toolbar, or simply use the mouse to click on one of the five available Report icons on the Icons tool bar (see appendices A-49 through A-64).

  a.  LF-354 - Turnaround List – This is a list of reference numbers that were not reviewed by TIIF/TISCA for documentation and none were solicited.  The user must enter the FSC, Project Number and Serial Number of the report desired, then click on OK.  The NSN, Reference Number, and CAGE will be displayed for each report.  This report will be provided online for each study and will remain there for three months.  The system will retrieve a list of IRS Numbers to choose from.  The data in the grid can be sorted into ascending order by clicking on the column headings.  If the user wants to print this report, use the mouse to choose File, Print from the main tool bar, or choose the Printer icon from the Icons toolbar.  This will do a screen print of the active window.  When the user is ready to exit, click on the X in the top right corner of the window to close (see appendices A-50 through A-52).

  b.  LF-397 - Management Report - Stats for RCS-26 Management Report.  The system will retrieve all LF-397 data, including elements 207G, 208C, 208H, 208P, 209K, 209L, and 209M.  To see data for a specific date, select a date from the drop-down list.  The user can also scroll through the dates with the down/up arrow.  This will provide the data for the specific date shown.  The report is available for 12 months.  If the user wants to print this report, use the mouse to choose File, Print from the main toolbar or choose the Printer icon from the Icons tool bar.  This will do a screen print of the active window. When the user is ready to exit, click on the X in the top right corner of the window to close (see appendices A-53 through A-55).

  c.  LF-398 - Standardization Coding Management Report – The user must select a report date, then click on the OK button.  The system will retrieve all the data for all FSCs for the selected date.  By default, the data and totals for ALL FSCs will be displayed.  The user has the capability to click on the down arrow in the FSC/Serno field to view the drop-down list and select each individual FSC/Serno.  The user can now view the selected individual FSC/Serno data and totals for the selected date.  The user may also click on the down arrow in the Select a Report 

Date field to display a drop-down list of possible dates to choose from, select a new date, and click OK to see the data for the new date chosen.  If the user wants to print this report, use the mouse to choose File, Print from the top tool bar or choose the Printer icon from the Icons toolbar.  This will do a screen print of the active window.  When the user is ready to exit, click on the X in the top right corner of the window to close (see appendices A-56 through A-58).

  d.  LF-398 Totals - (LF-398T) - Standardization Coding Totals Management Report - The user must select a report date, then click on the OK button.  The system will retrieve all the data for all FSCs for the selected date.  By default, the data totals for ALL FSCs will be displayed.  The user has the capability to click on the down arrow in the FSC field to view the drop-down list and select each individual FSC.  The user can now view the selected individual FSC data totals for the selected date.  The user may also click on the down arrow in the Select a Report Date field to display a drop-down list of possible dates to choose from, select a new date, and click OK to see the data totals for the new date chosen.  If the user wants to print this report, use the mouse to choose File, Print from the main toolbar, or choose the Printer icon from the Icons toolbar.  This will do a screen print of the active window.  When the user is ready to exit, click on the X in the top right corner of the window to close (see appendices A-59 through A-61).

  e.  LF-400 - IRS Status Report - The user must select a report date, then click the OK button.  The system will retrieve all the data for the selected FSCs, Serial numbers, and Suspense dates for the selected date.  By default, the IRS data for ALL FSCs will be displayed.  The user has the capability to click on the down arrow in the FSC/Serno/Susp dt field to view the drop-down list and select each individual FSC/Serno/Susp dt.  The user can now view the selected individual FSC IRS data for the selected date.  The user may also click on the down arrow in the Select a Report Date field to display a drop-down list of possible dates to choose from, select a new date, and click OK to see the IRS data for the new date chosen. If the user wants to print this report, use the mouse to choose File, Print from the main tool bar or choose the Printer icon from the Icons toolbar.  This will do a screen print of the active window.  When the user is ready to exit, Click on the X in the top right corner of the window to close (see appendices A-62 through A-64).

3.9  EXITING THE ISA APPLICATION

  To exit the ISA Application, the user must either choose FILE, EXIT from the main toolbar options, click on the EXIT icon on the icons tool bar, or simply click on the X in the top right corner of the ISA Main Menu.

SECTION 4  DATA BASE DEFINITIONS

4.1  DATA ELEMENTS

  See applicable references or help screens on ISAPC Program.

4.2  APPLICATION DEFINITIONS/SYMBOLS

  a.  NULL - Using this word allows the user to search for data elements that have no value in the selected data element field.

  b.  NOT NULL -  Using this word allows the user to search for any value for that selected data element field.

  c.  = symbol - This symbol requests a search of the data base for the selected data element with a value equal to the data element value entered.

  d.  != symbol - This symbol requests a search of the data base for the selected data element with a value not equal to the data element value entered.

  e.  > symbol  - This symbol requests a search of the data base for the selected data element with a value greater than the data element value entered.

  f.  >= symbol - This symbol requests a search of the data base for the selected data element with a value greater than or equal to the data element value entered.

  g.  < symbol - This symbol requests a search of the data base for the selected data element with a value less than the data element value entered.

  h.  <= symbol - This symbol requests a search of the data base for the selected data element with a value less than or equal to the data element value entered.

  i.  LIKE - This symbol requests a search of the data base for the

selected data element with a value that matches a pattern to the data

element value entered.  Example:  If the user enters a value of 4730 in the first four positions of a mstr_key data element selection value, then all data items in the data base with a 4730 in the first four positions of the NSNs that will be queried.

  j.  IS - This symbol requests a search of the data base for the selected data element with NULL or NOT NULL as the data element value entered.
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