                                                      DLAM 7000.2

                                                      VOL I, PART 1

                                CHAPTER 5

                         BILLING AND COLLECTIONS

SECTION 1  GENERAL

105101  PURPOSE

1.  This chapter prescribes standard procedures for billing and effecting collections for sales and transfers of Defense Stock Fund (DSF) materiel within and outside the Department of Defense (DoD).  

2.  Excluded from this chapter are the sales of industrial fund property or services (covered in Accounting and Finance Manual, DLAM 7000.1, Chapter 8, Section 1), sales of property by the property disposal officers (covered in Defense Materiel Disposition Manual, DoD 4160.21-M) and fees and charges for copying, certification, and search of records (covered in DLAR 7230.1).  The provisions of this chapter are not intended to change or prescribe the costing techniques and procedures for budget/program costing purposes.

3.  Also excluded from this chapter are billings for reimbursable customer orders for services furnished and billings for installation support furnished the property disposal function located at Defense Logistics Agency (DLA) activities (covered in DLAM 7000.1, Chapter 11, Sections I and II).  

105102  SCOPE 

  The provisions in this chapter apply to HQ DLA and to Defense Supply Centers (DSC) effecting centralized reimbursements for sales or transfers of DSF supplies or materiel.  Billing instructions included in DLA regulations or other directives such as letter instructions remain in effect unless incorporated in this chapter. 

105103  BASIC PROCEDURES 

1.  Billing and collection for sales and transfers of DSF materiel will be accomplished in accordance with policies prescribed in DLAM 7000.1, Chapter 11, except as otherwise provided in specific support agreements negotiated between DLA and the agency concerned or between the DSC and the agency with HQ DLA approval.  

2.  Except as excluded in section 2, billing and collection for sales and reimbursable transfers of DSF materiel to other DoD agencies, will be accomplished under a billing system referred to as the INTERFUND system.  This system uses and perpetuates certain information from Military Standard Requisitioning and Issue Procedures (MILSTRIP) requisitions to expedite and simplify billing and to effect collection for stock fund sales and charges to the applicable funds or appropriations in the same accounting period.  Stock fund collections and related charges to applicable funds or appropriations are reported 

to the Treasury outside the normal disbursing channels.  Sales for the Military Assistance Programs (MAP) of the Military Services will be included under the interfund system billing procedures, but will be under the constructive delivery concept.  Procedures are contained in section 2 of this chapter.  

3.  FMS and MAP Grant Aid. 

  a.  Billing for sales of DSF materiel to the Military Services for Foreign Military Sales (FMS) and Military Assistance Program (MAP) Grant Aid will be under the constructive delivery concept and will only be accomplished upon evidence of delivery to a consignee or carrier.  

  b.  Billings to a Military Service for the same fund code covering issues/sales or transfers of materiel for the FMS and MAP Grant Aid will be on separate bills.  

  c.  MAP sales requisitioned under the authority of Section 506 of the Foreign Assistance Act may not be billed until funds are appropriated.  The determination to use Section 506 does not provide obligation or disbursing authority.  Section 506 permits the drawdown of existing DoD stocks subject to an appropriation to be made at a later date to effect reimbursement to the Defense accounts.  Should Congress fail to appropriate funds for this purpose, the Defense account must absorb these costs.  Section 506 drawdowns of GSA or other non-DoD stocks are not authorized.  When approval is received to release MAP Grant Aid Section 506 bills, use SAMMSTEL verb ABIL to change the Billing Policy File to release the bills.  Bills may be released by individual service code or all service codes.  Refer to appendix E-5-11 for procedures to update the policy table for MAP Grant Aid Section 506.

4.  Billing for shipments from stock will be on the basis of the standard price prevailing at the time the materiel is dropped from inventory pursuant to requisition edit by a supplying activity or at a reduced selling price as may be authorized.  Normally, shipments from stock become eligible for billing seven days after being dropped from inventory; however, at the discretion of the Comptroller, the seven-day waiting period may be waived.  The waiver may be invoked by notification in writing to the Office of the Comptroller.  

5.  Billing for reimbursable sales or issues of DSF materiel to U.S. Government Agencies other than DoD will be made on the basis of drop from inventory with customer payment by check.  

6.  Billing (partial/total) for direct deliveries from vendor to customer will be based upon notification of shipment by the vendor, receipt by the customer or payment to the vendor, whichever occurs first.  

7.  The standard price for billing of sales for issues from stock and for direct delivery from vendor to customer will be determined at the time the sale is recorded.  Refer to appendix E-5-23 in this manual for procedures to compute the standard price for billing.  

8.  Procurement support for decentralized and noncataloged items:  guidance furnished in DLAM 7000.1, Chapter 7, Paragraph 70813.

9.  Standard billing documentation prescribed in this chapter will be used for all DSF sales.

10. Fund codes must be perpetuated from the MILSTRIP requisition or from the Customer Request for Bill Adjustment Allowance onto all billing records and related Detail Billed Support Lists (when applicable).  On billings for sales from the DSF to all DoD components (interfund system), the fund code must designate, as a minimum, the appropriation level of the fund to be charged and the DoD component.  The appropriation to be charged, entered in pos. 54-64 of the Summary Billing record, will be determined from the Service Designator Code of the Billed Address (DoD Activity Address Code).  

11. Specific billing adjustment and allowance procedures used between DSCs and customers are contained in section 5 of this chapter, while allowance procedures covering customer returns of excess materiel to the DSF are contained in section 6 of this chapter.  

12. Sales of DSF materiel to commercial contractors or private parties will be made in accordance with DLAM 7000.1, Chapter 11, Paragraph 110206.  

  a.  The submission of interfund bills to contractors is not considered to be in conflict when billings are directed to contractors who have been assigned a valid MILSTRIP number in the DoD Activity Address Directory (DoDAAD).  Such transactions will be recorded as sales to the Service/Agency with which the contractor is affiliated.  Should DLA billing offices receive commercial checks from contractors as payment for sale of DSF materiel, the check should be returned if the contractor is not exempt from the guidance provided in DLAM 7000.1, Chapter 11, Paragraph 110206.  When returning checks, the following advice should be provided the contractor:  

  b.  Sales of DSF materiel to commercial contractors or private parties will be made only on the basis of a requisition or request from an authorized government department or agency or commercial concern acting as agent for such department or agency, which specifies that reimbursement will be made by a government department or agency. 

13. Billings for Inventory Temporarily in Use (materiel on loan for such purposes as maneuvers, Boy Scout Jamborees, etc.) will be accomplished at the expiration of the temporary loan period, for no materiel returns, materiel sent to salvage and quantity/condition differences in accordance with policies contained in Loan of DLA Stock Fund Materiel, DLAR 4140.27.  Such billings to borrowers within DoD and other Federal Government agencies are excluded from the interfund system and will be effected by Standard Form (SF) 1080.  Detail information as to the specific reason for the billing will be cited on the SF 1080.  Borrowers outside the Federal Government will be billed by letter or by appropriate billing document with a listing of the charges. 

14. Billings for issues/transfers of DSF materiel will be effected centrally by DSCs (except under certain conditions) when such issues/ transfers may/will be made without reimbursement as authorized in DLAR 7420.4. 

15. Billing cutoff and execution of the billing processes will occur on the 24th calendar day of the month plus or minus one day.  Transmission of the summary billing records and the Report Control Symbol (RCS) TREAS 1061 report to the Defense Finance and Accounting Service, Indianapolis (DFAS-IN) may occur at the end of the month, at the option of the Defense Supply Center. 

SECTION 2  BILLING PROCEDURES (INTERFUND and NONINTERFUND) 

105201  GENERAL PROCEDURES 

1.  The Standard Automated Billing (SABILL) system is a Military Standard Billing System (MILSBILLS) compatible billing system that runs in the Standard Automated Materiel Management System (SAMMS) environment.  MILSBILLS is documented in DoD 4000.25-7-M.  MILSBILLS may be viewed online by logging onto the Defense Logistics Management Standards Office (DLMSO) web page at https://www.dla.mil/j-6/dlmso. 

2.  SABILL processes billing records created by SAMMS and the Defense Integrated Subsistence Management System (DISMS).  Each SAMMS commodity and Subsistence commodity run their own copy of SABILL.  The following charts contain billing office information used by SABILL that pertains to the SAMMS and Subsistence commodities.

|----------------------------------------------------------------|

|                        SAMMS COMMODITIES                       |

|----------------------------------------------------------------|

|Commodity           | Billing Office | Billing Office | Center  |

|Name                |      RIC       |     DoDAAC     | Acronym |

|--------------------|----------------|----------------|---------|

|Construction        |      S9C       |     SC0700     | DSCC-C  |

|--------------------|----------------|----------------|---------|

|Electronics         |      S9E       |     SC0900     | DSCC-E  |

|--------------------|----------------|----------------|---------|

|General             |      S9G       |     SC0400     | DSCR    |

|--------------------|----------------|----------------|---------|

|Industrial          |      S9I       |     SC0500     | DSCP-I  |

|--------------------|----------------|----------------|---------|

|Medical             |      S9M       |     SC0200     | DSCP-M  |

|--------------------|----------------|----------------|---------|

|Clothing & Textiles |      S9T       |     SC0100     | DSCP-T  |

|----------------------------------------------------------------|

|----------------------------------------------------------------|

|                     SUBSISTENCE COMMODITIES                    |

|----------------------------------------------------------------|

|Commodity           | Billing Office | Billing Office | Center  |

|Name                |      RIC       |     DoDAAC     | Acronym |

|----------------------------------------------------------------|

|Perishable          |      S9P       |     SC0303     | DSCP-P  |

|----------------------------------------------------------------|

|Semiperishable      |      S9S       |     SC0300     | DSCP-S  |

|----------------------------------------------------------------|

3.  SABILL will process both interfund and noninterfund billing transactions.  The definitions for interfund billing and noninterfund billing are:

  a.  INTERFUND BILLING.  An interfund bill is processed under the interfund billing system.  These bills are not only bills but also notices to the billed office that its funds have been disbursed and the bill paid.  The interfund billing system is an automated billing and fund transfer system.  Under this system, SABILL will prepare an automated billing that contains up to 491 detail billing records and a summary billing record.  The summary billing record summarizes the details and provides the necessary fund transfer information.  The billing records are first sent to the Defense Automatic Addressing System (DAAS).  DAAS will determine the Communications Routing Identifier (COMMRI) of the billed office and electronically transmit the billing records to the billed office.  DAAS will also forward a copy of the summary billing record to the central accounts office (DFAS-IN).  During the same month, SABILL sends the summary billing records and 1061 records to the central accounts office (DFAS-IN) to advise them of the interfund transfers (self-reimbursement) it has made.  The central accounts office reports these transactions to the U.S. Treasury and to the central accounts office of the office whose funds have been disbursed.  The billed office’s central accounts office maintains a suspense file to ensure that the charge is cleared.  The billed office, through processes unique to each Military Department, clears interfund disbursements by either accepting the charge (the funds disbursed may be corrected at the time of acceptance) or taking action to have the billing office reverse the transfer. 

  b.  NONINTERFUND BILLING.  A noninterfund bill requires the billed office to pay by check or otherwise take actions to reimburse the billing office.  SABILL prepares these bills on an automated SF 1080, Voucher For Transfers Between Appropriations And/Or Funds, or a Noninterfund Invoice/Bill.  For electronic noninterfund customers, SABILL will electronically send the detail billing records and summary billing record to the billed office in the same manner as interfund bills.  However, the summary billing record will not be sent to the central accounts office.  

4.  SABILL provides for mechanized billing and collection for issues of defense stock fund (DSF) materiel under Military Standard Requisitioning and Issue Procedures (MILSTRIP), including direct delivery from vendor to customer transactions, as well as reimbursable stock fund issues within DoD emanating from non-MILSTRIP type requisitions. 

5.  SABILL utilizes codes prescribed by MILSTRIP and the DoD Activity Address Directory (DoDAAD) to generate the necessary information to prepare stock fund bills.  When non-MILSTRIP type requisitions are processed under interfund billing procedures, the requisitioner must furnish the appropriate MILSTRIP coding to enable mechanical processing of the billing transactions.  

6.  SABILL will process both the CHARGE side and the CREDIT side of interfund stock fund bills concurrently.  When an invalid fund code is cited which cannot be identified to a correct appropriation at the time of billing preparation, a default billed appropriation will be assigned as outlined in appendix E-5-16 of this manual.  Billed offices will suspend charges considered invalid into a suspense account.  It is the responsibility of the billed office to clear these suspense accounts.  

105202  DAILY PROCESSING 

1.  Daily Processing of Billing Transactions.

  a.  Source of Input.  

    (1) SAMMS.  On a daily basis, SAMMS will validate all interfund and noninterfund transactions applicable to stock fund sales, Direct Vendor Deliveries, and billing adjustment transactions.  Valid transactions will be converted to stock fund billing records and written to the Unbilled Sales File for processing by the SABILL system.  Refer to paragraph 1.b.(1) below for data elements assigned by SAMMS.  The following transactions are the source of billing records:

      (a) Issue from stock and Direct Vendor Delivery (DVD) issues (DIC D7A, D7B, D7C, D7D, D7E, D7Z).

      (b) Materiel receipt (DIC D6B) with a code RB (reverse billing) in position 78-79.  Refer to chapter 3, section 2, paragraph 103215 (Materiel Returns Due to Cancellation of Requisition and Shipments) for an explanation.  

      (c) Internal billing adjustment transactions (DIC YWH, YWJ, YWK) created from MILSBILLS billing adjustment transactions (DIC FAC, FAE, FAR).

      (d) Credit/Reversal of Excess Creditable Materiel Return (DIC ZHK).

      (e) Expenditure DIC YWA with additive Contract Line Item Number (CLIN) 9904 (premium transportation).

      (f) All above transactions, and those nonreimbursable issues authorized in DLAR 7420.4, will be processed daily to the General Ledger Account File – Inventory (reference chapter 4) and a cumulative Daily Stock Fund Sales Activity Report, F-5-03 report, will be prepared.  The F-5-03 Report is a two part cumulative report, part I sequenced by FSC and part II by Customer, Sub-GLAC.  Refer to appendix F-5-3 for a sample of the report and appendix E-5-1 for procedures for processing of this report.  

    (2) Subsistence.  The SABILL system will process billing transactions created by the Subsistence system on a daily basis.  However, the Subsistence system usually creates interfund and noninterfund transactions on a weekly basis and billing adjustment transactions on a monthly basis.  The billing adjustment transactions are usually created during the week that the monthly billing process is run.  Refer to paragraph 1.b.(2) below for data elements assigned by Subsistence.  Billing transactions are passed to the SABILL system for validation.  Valid transactions are written to the Unbilled Sales File.  Refer to appendix F-5-40 for procedures for validating billing records created by the Subsistence system.  There are two separate systems within the Defense Integrated Subsistence Management System (DISMS) that create billing records to be processed by SABILL.  These two systems (collectively called the Subsistence system) are:

      (a) Perishable Subsistence Automated Supply System (PSASS).  This system is for perishable items.

      (b) Worldwide Implementation and Management of Subsistence (WIMS).  This system is for semiperishable items.

  b.  Assigned Data Elements.  

    (1) SAMMS.  The SAMMS system will assign to the billing transaction the following data, then write the transaction to the Unbilled Sales File: 

      (a) MILSBILLS Document Identifier Code (DIC).  Refer to appendix E-5-21 for procedures used to determine the billing DIC.

      (b) Billed Address (Billed DoDAAC).  Refer to appendix E-5-22 for procedures used to determine the billed address.

      (c) General Ledger Account Classification Code (GLAC).  Refer to chapter 4 for GLAC assignments.  Only the following GLACs will be assigned to the billing transaction:

        1.  GLAC 115.XXX (Accounts Receivable – U.S. Government Agencies)

        2.  GLAC 117.XXX (Accounts Receivable – Total Asset Visibility)

        3.  GLAC 119.XXX (Accounts Receivable – Other)

        4.  GLAC 570.XXX (Issues Without Reimbursement)

      (d) Standard price for billing.  The standard price is only computed for Issues from Stock and Direct Vendor Delivery transactions.  Other records contain the billing price.  Refer to appendix E-5-23 procedures used to compute the standard price for billing.

      (e) Type of Bill Code.  Refer to appendix A-5-3 for a list of the type of bill codes.

    (2) Subsistence.  The Subsistence system will assign the following data elements to the billing record before passing the billing record to SABILL: 

      (a) MILSBILLS Document Identifier Code (DIC). 

      (b) Billed Address (Billed DoDAAC).  

      (c) General Ledger Account Classification Code (GLAC). 

      (d) Standard price for billing. 

      (e) Type of Bill Code. 

  c.  Confirmations.  Both SAMMS and Subsistence pass confirmation records (DIC AR0) to the billing system for matching to Foreign Military Sales (FMS) and Military Assistance Program (MAP) Grant Aid.  Refer to appendix E-5-4 for processing of FMS and MAP Grant Aid. 

  d.  Address Corrections.  Both SAMMS and Subsistence process corrections for transactions suspended on the Billing Unaddressable Status Report, F-5-09 Report.  Records appear on the F-5-09 Report if the billed address is not on the SAMMS Combined Address File (SCAF).

    (1) SAMMS and Subsistence.  Online violation corrections (Verb ABIL or AERR) are done in real time on a daily basis.  Online corrections can be made one document number at a time or for all document numbers for an unaddressable billed address.  Refer to appendix E-5-11 for procedures for inputting online corrections. 

    (2) SAMMS only.  Batch corrections (Verb SEIP, DIC YYY) can be entered daily.  Batch corrections can only be made one document number at a time.  They process during the daily cycle.  However, if the DIC YYY did not match to an unaddressable transaction, the user will not know until the DIC YYY is printed on part 4 of the F-5-09 during the monthly billing process.  Refer to appendix E-5-29 for description of DIC YYY.

  e.  Unbilled Sales File.  All billing transactions are written to the Unbilled Sales File.  The records are held on the file until the monthly billing cycle is run, on or about the 24 Th. of each month.  Refer to section 10 for a description of the Unbilled Sales File.  Refer to appendix E-5-11 for procedures to inquire the Unbilled Sales File.  Refer to appendix A-5-15 for a description of data elements contained on the Unbilled Sales File.

2.  Daily Collection Process.  The process is the same for both SAMMS and Subsistence.

  a.  Noninterfund collections are processed on a daily basis.  Refer to section 4 for additional information.

  b.  Interfund collections are automatically created during the monthly billing process.  Refer to section 3 for additional information.

3.  Daily Billing Adjustment Process. 

  a.  SAMMS.  Refer to section 5 for additional information.

  b.  Subsistence.  Subsistence does not use the SAMMS billing adjustment process.  Subsistence has their own system for processing billing adjustments.  Billing records created by their billing adjustment process are passed to SABILL for billing. 

105203  MONTHLY PROCESSING 

1.  Schedule.  The monthly billing process is normally executed on or about the 24 Th. of each month.  However, bills may be processed more frequently when the amounts involved are significant or a revised billing schedule is necessary to maintain an adequate cash balance in the stock fund.  

2.  Source of Input.  All transactions processed during the monthly billing cycle reside on the Unbilled Sales File.  The Unbilled Sales File contains new billing records (records that have never been input to a monthly billing cycle) and billing records that were suspended from the previous monthly billing cycle.  Refer to appendix E-5-11 for 

procedures to inquire the Unbilled Sales File.  Refer to appendix A-5-15 for description of data elements contained on the Unbilled Sales File.  The Unbilled Sales File may contain the following transactions: 

  a.  Detail billing transactions (DIC FA1/2, etc.).

  b.  Materiel release confirmation transactions (DIC AR0).

  c.  Batch correction of unaddressable billed address transactions (DIC YYY) that did not match to a suspended unaddressable transaction.  These will print on part 4 of the F-5-09 Report. 

3.  Bill Category Assignment.  All detail billing transactions are assigned a billing category prior to billing.  Refer to appendix E-5-5 for criteria used to determine the bill category.  The bill category identifies the transaction as interfund or noninterfund.  Each bill category will be assigned a special sequence of bill numbers.  The bill categories are:

  a.  Regular Interfund.

  b.  Military Assistance Program (MAP) Grant Aid – Interfund.

  c.  Foreign Military Sales (FMS) – Interfund.

  d.  Civil Agency – Noninterfund.

  e.  Nonfederal – Noninterfund.

  f.  Army Air Force Exchange Services (AAFES) – Noninterfund.

  g.  Free Issue – Noninterfund.

4.  Detail Billing Transaction Sequence.  All detail billing transactions are sorted into the following sequence prior to billing:

  a.  Billed Address. 

  b.  Bill Category Code. 

  c.  Fund Code. 

  d.  Bill Sequence Data.  This will contain spaces unless one of the following conditions apply:

    (1) Country Code for FMS records (The Country Code in positions 2-3 of the Document Number is moved to this field).

    (2) Project Code for Emergency Supply Operations Center (ESOC) (Billed Address SL4703) records (The Project Code in the detail transaction is moved to this field).

    (3) Requisitioner DoDAAC (first 6 positions of the Document Number) if the billed address is in the School Lunch DoDAAC Table (refer to Appendix E-5-11 for information on the School Lunch DoDAAC Table).  This is only done for perishable subsistence. 

  e.  General Ledger Account Code (GLAC). 

  f.  Document Number and Suffix. 

5.  Appropriation Assignment.  All interfund transactions are assigned a billed (charged) appropriation prior to billing.  The appropriation charged is determined using the billed address service code, fund code, signal code, and in some cases the document number date.  The data is matched to the SABILL Billing Fund Code Table to obtain the appropriation.  In the event the data does not match to the fund code table, a default appropriation will be assigned.  The fund code table is regularly updated with maintenance transactions received from DAAS.  Refer to appendix E-5-16 for procedures to maintain the SABILL Billing Fund Code Table.  The fund code table should match to the fund code supplement to MILSBILLS, DoD 4000.25-7-M-S-1, which is accessible from the DAAS web page at https://www.daas.dla.mil.  Refer to appendix E-5-28 for procedures to inquire billing data at DAAS.

6.  Eligibility Criteria.  Transactions that are determined eligible for billing will be removed from the Unbilled Sales File and put on the customer’s bill along with the assigned bill number.  Transactions not eligible for billing will remain on the Unbilled Sales File.  The following checks are made to all billing transactions contained on the Unbilled Sales File. 

  a.  Nonreimbursable Issues (DIC FE3, FE4) are considered eligible.

  b.  Billing transactions created by the billing adjustment process are considered eligible.

  c.  Credit transactions are considered eligible unless the Billing Policy File was set to suspend all credit transactions or it is a FMS or MAP Grant Aid credit.  Refer to appendix E-5-26 for detail procedures for processing credit records.

  d.  MAP Grant Aid Section 506 Issue from Stock transactions (DIC FA1 or FA2) are automatically suspended unless release authority has been established on the Billing Policy File.  Refer to appendix E-5-11 for criteria to suspend/release Grant Aid 506 transactions.  The summary dollar value of suspended Grant Aid Section 506 transactions is printed on the Billing Eligibility Input/Output Controls report F-5-22.  Refer to appendix F-5-22 for example of the report.

  e.  FMS and MAP Grant Aid Issue from Stock debit transactions (DIC FA1) must match to a materiel confirmation record (DIC AR0).  Refer to appendix E-5-4 for processing of FMS and MAP Grant Aid. 

  f.  Issue from Stock debit transactions (DIC FA1), other than FMS, MAP Grant Aid or billing adjustments, must have an action date (drop from inventory date) less than the drop date eligibility period (0 to 10 days) set by the billing office.  Refer to appendix E-5-11 for procedures to update the hold period policy table.

  g.  All transaction considered eligible must have a valid billed address (Billed DoDAAC).  If the billed address is not on the SAMMS Combined Address File (SCAF) the transaction is suspended (left on the Unbilled Sales File) and printed on the F-5-09 Report.  Refer to appendix F-5-9 and E-5-7 for procedures for processing unaddressable records.  Suspended transactions with an unaddressable billed address may be corrected in online mode using SAMMSTEL Verb (ABIL) or in batch mode using SAMMSTEL Verb SEIP (DIC YYY). 

  h.  All transaction considered eligible will be billed regardless of dollar and cents value.

7.  Price Adjustments.  Before a transaction is billed or suspended, a check is made to see if it is eligible for a price adjustment based on information contained in the Billing Price Reassignment Control File.  If a transaction is given a price adjustment, then suspended, it is not given another adjustment when it becomes eligible for billing.  The SABILL system does not apply price adjustments to Subsistence billing transactions.  Refer to section 7 and appendix E-6-11 for additional information.

8.  Duplicate Billing Transactions.  Duplicate billing transactions can be netted (cancelled) or summarized (combined) during the billing process.  Refer to appendix E-5-25 for procedures for processing duplicate billing records.

9.  FMS Customers.  Before a transaction for a Foreign Military Sales (FMS) customer is put on the customer’s bill, FMS billing data is computed.  Refer to appendix E-5-24 for procedures to determine FMS billing data.

10.  Electronic Noninterfund Customers.  Before a transaction for an electronic noninterfund customer is put on the customer’s bill, the first position of the DIC is changed to G (i.e., DIC FA1 will be changed to DIC GA1).  Refer to appendix E-5-17 for criteria to determine electronic noninterfund customers.

11.  Bill Preparation.  The following describes the bill preparation process.

  a.  Bill Number Assignment.  After a billing transaction passes all of the eligibility requirements, a bill number is assigned and the transaction is put on the customer’s bill.  During the calendar year, bill numbers will not be duplicated.  Unique bill numbers are assigned to each bill category, for each month, for each commodity.   Refer to appendix A-5-14 for explanation of the bill number format.  A new bill number is assigned whenever one of the following changes occur:

    (1) Billed Address changes.  For DoDAACs associated with the School Lunch program at the perishable subsistence commodity, refer to the School Lunch DoDAAC Table procedures within appendix E-5-11, to determine bill number change. 

    (2) Fund Code changes (Interfund records only). 

    (3) Bill category changes. 

    (4) Country Code changes (FMS records only). 

    (5) Project Code changes (ESOC records only). 

    (6) GLAC changes. 

    (7) the detail billing record, when added to the total dollar value of previous detail records for the same bill number, will cause the total billed amount to exceed $9,999,999.99.

    (8) The detail billing record, when added to the number of previous detail records for the same bill number, will cause the number of supporting detail billing records to exceed 491.  Note:  Bills for the Veteran’s Administration can not exceed 400 detail records.

  b.  Summary Billing Record Creation.  After all detail billing transactions for an individual bill have been processed, a summary billing record will be created.  The summary billing record will contain the following data.

    (1) DIC:  FS1 or GS1 (Net Charge), FS2 or GS2 (Net Credit).

    (2) Number of supporting detail billing records.  

    (3) Appropriation/Fund Account (Credit).  Refer to appendix E-5-11, Billing Office/Commodity Info policy file, for values assigned for each billing office.  

    (4) Routing Identifier Code (RIC) of billing office.  Refer to appendix E-5-11, Billing Office/Commodity Info policy file, for values assigned for each billing office.

    (5) Country Code (FMS records only).  Obtained from positions 2-3 of the Document Number of the associated detail billing records. 

    (6) Billed Office (Billed DoDAAC).  Refer to appendix E-5-22 for procedure used to determine the billed office. 

    (7) Bill Date (Format YMM).  A bill created in January 2000 would have a bill date of 001.

    (8) Bill Number.  Refer to appendix A-5-14 for bill number format.

    (9) Billing Office (Billing DoDAAC).  Refer to appendix E-5-11, Billing Office/Commodity Info policy file, for values assigned for each billing office.

   (10) Fund Code.  Obtained from the associated detail billing records.

   (11) Appropriation/Fund Account (Charged).  Assigned only to interfund transactions.  Refer to appendix E-5-16 for procedures to maintain the Billing Fund Code/Appropriation Table. 

   (12) Total dollar amount of bill.

12.  Interfund Bills.  For interfund customers, the detail billing records and associated summary billing record are electronically transmitted to the customer.  Refer to section 3 for additional information. 

13.  Noninterfund Bills.  Refer to section 4 for additional information.

  a.  For regular noninterfund customers, a printed SF 1080 or Invoice Bill is prepared along with a billing detail support listing.  One copy of the printed bill is mailed to the customer, the billing office retains the other copy.  

  b.  For electronic noninterfund customers, the detail billing records and associated summary billing record are electronically transmitted to the customer in the same manner as interfund bills.  A printed SF 1080 or Invoice Bill is also prepared along with a billing detail support listing, however the printed bill is retained by the billing office and not mailed to the customer.

14.  Billing History.  All interfund and noninterfund detail billing records and summary billing records are written to a billing history file that is stored on tape.  The same records are also written to a random access online billing history file.

  a.  A billing history file on tape is created each month.  Each tape contains the records billed during the month.   Each monthly billing history tape file will be kept for two years.  Duplicate bills may be produced from the tape billing history files by running an as required batch process.  Duplicate bill requests are submitted using SAMMSTEL Verb SEIP and selecting DIC YYW.  Refer to appendix F-5-10 for procedures to prepare duplicate bills.  Refer to section 10 for a description of the Billing History tape file.  Refer to appendix A-5-15 for a description of data elements contained on the Billing History File.

  b.  If the billing process is run more than once per month, the billing history tape file from the previous run during the same month is merged with the tape from the current run.  

  c.  The Online Billing History contains two years of FMS and MAP Grant Aid transactions and one year of other transactions.  Refer to appendix E-5-11 for procedures to inquire the Online Billing History File.  

  d.  At the end of each month, the new billing history records (on tape) are also passed to the SAMMS Distribution Subsystem for insertion in the Requisition History File. 

15.  Multiple Billings During the Same Month.  

  a.  Bill Number Assignment.  Each time the monthly billing system is run, the next bill numbers to be assigned for that month are stored on the Billing Policy File.  At the beginning of each monthly billing run, the month in the policy file record that contains the next bill numbers, is compared to the current run month.  If the months are different, the next bill numbers are ignored and the bill numbers are initialized to the beginning.  If the months are the same, the bill numbers will begin with the next bill numbers contained in the policy file record.  This process assures that duplicate bill numbers will not be created during the same month.  Note: The next bill number record on the Billing Policy File can not be accessed by SAMMSTEL.  It is only accessed by the computer program that assigns the bill numbers.

  b.  One Billing History Tape per Month.  A billing history tape file is created each time the monthly billing system is run.  If billing is run more than once during the same month, the tape from the previous run during the same month is merged with the tape from the current run, creating a new tape.  The previous and current tape are deleted.  Only the new merged tape is kept.  This process assures that there will be only one billing history tape kept for the month.

105204  MONTHEND PROCESSING 

1.  Monthend Processes.  The monthend process consists of:

  a.  SAMMS and Subsistence.  Creating the Statement of Interfund Transactions (DD 1400M – EDP) for interfund bills, and sending the interfund summary billing records and Reports Control Symbol (RCS) 1061 information to DFAS-IN.  Refer to appendix E-5-6 for procedures for processing the DD 1400M report and appendix F-5-15 for a sample of the report.  Refer to section 3 for additional information.

  b.  SAMMS and Subsistence.  Creating aging reports and delinquency notices for noninterfund bills.  Refer to appendix E-4-18 for followup procedures for noninterfund bills.  Refer to appendix F-4-21, F-4-22, and F-4-23 for a description of the reports.

  c.  SAMMS and Subsistence.  Reconciling the Unbilled Sales File and Noninterfund Accounts Receivable Collection File.  SAMMS will reconcile both files to the General Ledger File - Inventory.  Subsistence will only list the summary totals, by GLAC, of the records contained on the Unbilled Sales File and Noninterfund Accounts Receivable Control File.  Refer to appendix E-4-17 for procedures to reconcile accounts receivable and appendix F-4-18 for a description of the report. 

  d.  SAMMS Only.  Reconciling Inventories In Transit From Customer Transactions contained on the Billing Adjustment/Allowance Suspense File to the Due In File.  Refer to chapter 3 for additional information and appendix F-5-11 for a description of the report.

  e.  SAMMS Only.  Creating the Summary of Billing Adjustment/Allowance Activity Report, F-5-23 Report.  Refer to appendix E-5-19 and F-5-23 for additional information.

  f.  Subsistence Only.  Creating the Billing Transaction Summary Report, F-4-25 Report, for the Subsistence commodities.  This report summarizes, by GLAC, the interfund and noninterfund collections, write-offs, and deleted transactions that processed during the month.  Refer to appendix F-4-25 for a description of the report.

SECTION 3  INTERFUND BILLING

105301  REPORTS

1.  At the end of the monthly billing process, all interfund bills will be listed on the Summary Billing Report for Interfund Bills, F-5-07 Report.  The F-5-07 Report also contains additional reports for Foreign Military Sales and MAP Grant Aid.  Refer to appendix E-5-6 and F-5-07.

2.  At the end of each month, the Statement of Interfund Transactions (DD 1400M – EDP), F-5-15 Report will be created using the summary billing records (DIC FS1, FS2) created during the monthly billing process.  Refer to appendix E-5-6 and F-5-15.

105302  TRANSMISSION TO CUSTOMER 

1.  All interfund bills (detail billing records and associated summary billing record) are electronically transmitted to Defense Automatic Addressing System (DAAS) at the completion of the monthly billing process described in paragraph 105203.  DAAS will validate the interfund bills then transmit the interfund bills to the customer.  DAAS will also forward copies of the interfund summary billing records to DFAS-IN.  The following paragraphs describe the process of sending interfund bills to the customer.

2.  The SABILL system will send the detail billing records and the associated summary billing record to the SAMMS Financial Exit System.  The detail and summary billing records are in the MILSBILLS format.  The records that may be contained on the bill are:

  a.  DIC FA1/2 - Issue from Stock.  Refer to appendix B-5-7.  

  b.  DIC FB1/2 - Direct Delivery of Stocked Item.  Refer to appendix   B-5-7.  

  c.  DIC FC1/2 – Decentralized, Noncataloged, and Nonstocked Item.  Refer to appendix B-5-7. 

  d.  DIC FD1/2 – Excess Materiel Return.  Refer to appendix B-5-7. 

  e.  DIC FE3/4 - Nonreimbursable Issue.  Refer to appendix B-5-7.  

  f.  DIC FF1/2 - DoD Dependent School Supplies.  Refer to appendix    B-5-7. 

  g.  DIC FN1/2 - Accessorial and Other Miscellaneous Billings.  Refer to appendix B-5-12.

  h.  DIC FQ1/2 – Transportation.  Refer to appendix B-5-20.

  i.  DIC FV1/2 – Summarized FF&V Issue.  Refer to appendix B-5-13.  

NOTE:  Fresh Fruits and Vegetables (FF&V) customers that requisition from the Subsistence system will have their detail billing records rolled up and replaced with a DIC FV1 or FV2.  The DIC FV1/2 record(s) and summary billing record are electronically transmitted to the customer.  Refer to appendix E-5-20 for procedures for processing FF&V customers.

  j.  DIC FS1/2 - Summary Billing Record.  Refer to appendix B-5-9.

3.  The SAMMS Financial Exit System will add a transmission header record and trailer record to each bill.  The header record will have a content indicator code of IFBB and the route to communications routing identifier (COMMRI) will contain the COMMRI for DAAS.  Refer to appendix B-5-21 for record layout.  The SAMMS Financial Exit system will send the bill to the Message Accountability Delivery System (MADS). 

4.  MADS will electronically transmit the bill to Defense Automatic Addressing System (DAAS). 

5.  DAAS will determine the best method for forwarding the bill to the appropriate billed office and will transmit accordingly.  Before transmitting the bill to the customer, DAAS validates the interfund bill received from the Defense Supply Center (DSC).  Rejected bills will be returned to the originating communications center with a narrative description indicating the reason for rejection.  Refer to appendix    E-5-18 for procedures for processing bills rejected by DAAS.  Refer to appendix F-5-20 for a sample of billing records rejected by DAAS.  Interfund bills are retained at DAAS for one year.  Interfund bills may be inquired or retransmitted by logging onto the DAAS web page at https://www.daas.dla.mil.  Refer to appendix E-5-28 for procedures to inquiry billing data at DAAS.

6.  Bills may also be electronically retransmitted, or printed, using SAMMSTEL Verb SEIP and selecting DIC YYW.  Refer to appendix F-5-10 and E-5-29 for additional information.

105303  TRANSMISSION TO DFAS-IN   

1.  The Defense Finance and Accounting Service, Indianapolis (DFAS-IN) will base interfund reimbursements upon summary billing records received from DAAS for interfund bills passing MILSBILLS prescribed edits.  Therefore, MILSBILLS no longer requires the billing office to forward DD Form 1400, Statement of Interfund Transactions to DFAS-IN.  However, DFAS-IN requires the billing offices to submit their seller interfund reports for a transition period to be determined. 

2.  SABILL will extract the interfund summary billing records that support the Statement of Interfund Transaction (DD 1400m) and electronically transmit the data to the Defense Finance and Accounting Service, Indianapolis (DFAS-IN) at the completion of the monthend billing process.  The following paragraphs describe the process.

3.  The SABILL system will prepare text header records and a 1061 control record to accompany the summary billing records.  The records are sent to the SAMMS Financial Exit system.  If more than 494 summary billing records support the DD 1400m, multiple batches will be sent.  The records are batched as follows:

  a.  Text Header Record (RCS 1061).  The Text Header Record will contain the batch number and other data.  Refer to appendix B-5-17 for record layout.

  b.  Control Record (RCS 1061).  The Control Record will contain the total dollar amount of all summary billing records and other data.  This dollar amount will be the same as the DD 1400m report.  Refer to appendix B-5-18 for record layout.  Note:  The control record will only be present in the first batch of records. 

  c.  Summary Billing Record(s) (DIC FS1/2).  Up to 494 summary billing records may be contained in one batch.

4.  The SAMMS Financial Exit System will add a transmission header record and trailer record to each batch.  The header record will have a content indicator code of AFHF and the route to communications routing identifier (COMMRI) will contain the COMMRI for DFAS-IN (COMMRI = RUQADVU).  Refer to appendix B-5-16 for record layout.  The SAMMS Exit system will send the data to the Message Accountability Delivery System (MADS). 

  a.  MADS will transmit the data to Defense Automatic Addressing System (DAAS). 

  b.  DAAS will determine the best method for forwarding the data to DFAS-IN.

105304  COLLECTION OF INTERFUND BILLS

1.  Interfund bills will be processed by the central accounts office (DFAS-IN) as described in paragraphs 105201 and 105303.

2.  The SABILL system will automatically create an interfund collection record (DIC YWD for a debit bill, DIC YWE for a credit bill) to post to the General Ledger File.  The collection record will contain the accounts receivable GLAC (115.XXX) that was passed to the billing system and the total amount billed.

  a.  For SAMMS, the collection record will automatically update the General Ledger File.  The accounts receivable GLAC and GLAC 230.101 (Undistributed Collections, Reimbursements – Interfund) will be posted.

  b.  For Subsistence, the collection records will be summarized and printed on the Billing Transaction Summary, F-4-25 Report.  It will post to the accounts receivable GLAC and GLAC 662.000.  Refer to appendix   F-4-25 for additional information.

SECTION 4  NONINTERFUND BILLING

105401  REPORTS

1.  At the end of the monthly billing process, all noninterfund bills will be listed on the Summary Billing Report for Noninterfund Bills,   F-5-17 Report.  Refer to appendix E-5-5 for the procedures used to determine the noninterfund bill formats.

  a.  Regular noninterfund bills are printed on the F-5-01 Report.  This report contains the detail billing listing and summary bill for each regular noninterfund customer listed on the F-5-17 Report.  These bills are to be mailed to the customer.  Each bill printed on the F-5-01 will have a gum label printed on the F-5-18 Report.  The gum label will have the return address of the billing office and the in-the-clear billing address of the billed office.  Refer to appendix F-5-18 for an example of a gum label.  The following bills may be contained on the F-5-01 Report.  Refer to appendix F-5-1 for examples of the types of bills printed:

    (1) Voucher For Transfers Between Appropriations And/Or Funds (SF 1080).

    (2) Noninterfund Invoice/Bill.

    (3) Interfund Bill For Mailing.  This is used for Free Issue bills.

  b.  Electronic noninterfund bills are printed on the F-5-31 Report.  This report contains the detail billing listing and summary bill for each electronic noninterfund customer listed on the F-5-17 Report.  The ELECTRONIC NONINTERFUND column on the F-5-17 Report will contain an asterisk (*).  These bills are not mailed to the customer.  Gum labels are not printed.  The same bill types that appear on the F-5-01 Report may also appear on the F-5-31 Report.  Refer to appendix E-5-17 for procedures used to determine electronic noninterfund customers.

2.  At the end of each month, the following noninterfund reports will be produced.

  a.  F-4-21 report, Monthly Noninterfund Accounts Receivable and Claims Receivable Balances and Collections.  Refer to appendix F-4-21.

  b.  F-4-22 report, Delinquency Notices.  Refer to appendix F-4-22.

  c.  F-4-23 report, Aging of Noninterfund Accounts Receivable and Claims Receivable.  Refer to appendix F-4-23.

105402  TRANSMISSION TO CUSTOMER 

1.  All regular noninterfund bills will be mailed to the customer.  Refer to appendix E-5-14 for procedures.

2.  All electronic noninterfund bills will be sent electronically to the customer.  The process is the same as transmitting interfund bills to the customer, which is described in 105302.

105403  COLLECTION OF NONINTERFUND BILLS 

  All noninterfund bills will establish an open receivable on the Noninterfund Accounts Receivable Control File.  Bills may be collected using DIC YXA or written off using DIC YWU.  Use SAMMSTEL Verb SEIP to create DIC YXA or YWU.  Refer to appendix E-5-29 for procedures to create DIC YXA or YWU.

  a.  The billed office shall pay in full within 30 calendar days of the bill date.  Exceptions are the United Nations Peacekeeping Forces (DoDAAC WN7GX8) and the North Atlantic Treaty Organization (DoDAAC WM1Q7K) which are due 120 calendar days after the billed date.

  b.  If payment is not received within the allotted time, a delinquency notice, Report F-4-22, will be produced for mailing to the customer.

  c.  The billing/collection data will be retained in the Noninterfund Accounts Receivable Control File for one year after the billed amount has been completely recouped or has been fully written off.  This data can be interrogated, by DoDAAC or bill number, by processing a DIC YZH.  Use SAMMSTEL Verb SEIP, and select Inventory Interrogations entry.

105404  SPECIAL BILLING PROCEDURES 

  a.  ESOC.  Billings for issues to fill supply directives received from HQ DLA Emergency Supply Operations Center (ESOC) citing Billed Address SL4703 will be billed by means of SF 1080 rather than through the Interfund Billing System.  When available, ESOC will reference a project code in the requisition transaction.  Separate bill numbers and SF 1080 billings will be produced for each project code.  The project code will also be printed on the billing detail support listing.  This criterion only applies when the Billed Address is SL4703.  Refer to chapter 3, section 2, paragraph 103216 (Supply Directives Issued by HQ DLA ESOC) for additional information.

  b.  EMALL.  EMall and credit card users that requisition materiel through SAMMS must use Fund Code XP.  These customers will not be billed through the Interfund Billing System.  A SF 1080 bill will be created and held by DFAS.  The monthly billing system will create a special file containing the detail billing records for EMall and credit card customers.  This file will be sent to DFAS via File Transfer Protocol (FPT).  DFAS will use this data to reconcile EMall and credit card requisitions with International Merchant Purchase Authorization Card (IMPAC) collections from DFAS disbursing.  Refer to appendix E-5-27 for additional information.

SECTION 5  CUSTOMER BILLING ADJUSTMENT/ALLOWANCE 

105501  GENERAL 

1.  The billing office will receive the billed office request for billing adjustment, duplicate billing, or billing status.  These requests should be furnished promptly in the format prescribed in MILSBILLS, DoD 4000.25-7-M, appendix C14, to the Defense Supply Center (DSC) billing office.  Billing offices will reply to customers request as promptly as possible.  Replies should be processed within 30 calendar days but no later than 60 calendar days.  Occasionally, it is not feasible to provide specific documentation or conditions relative to a customers deficiency.  Under these situations, it will be necessary to submit a letter of explanation with a record transcript enclosed to identify the transaction fully.

2.  Billing offices will grant adjustments on bills, provide an advisory reply, or deny customer requests for the types of adjustment/allowance described.  Refer to appendix A-5-1 in this manual for advice codes and appendix A-5-2 for status codes.  Processing procedures by the Office of the Comptroller are outlined in appendix E-5-8.

3.  In situations where the customer has not received a reply within 60 calendar days after submission of a DIC FAE/FDE, the billed office will forward a followup DIC FAF/FDF.

4.  When the billed office has not received a reply within 60 days after submission of a followup, the billed office will contact their Service agency for assistance.  This action will also be taken when the response results in an unsatisfactory reply or solution to the activity having the problem.

5.  The billing office will promptly review the reported deficiencies, and forward a reply to the billed office.  The billing office's reply indicates whether a billing adjustment will or will not be authorized and, when appropriate, will process the adjustment.  Adjustment requests from DoD activities will not be processed when the loss or gain involved is less than $250.00 per line item except for Advice Codes 19, 34, 35, 41, 42, 43, 44, and 51.  Losses or gains valued at less than $250.00 will be absorbed by the billed office.  Adjustment requests from other than DoD activities will not be honored when the loss or gain involved is less than $25.00 per line item except for Advice Codes 19, 34, 35, 41, 42, 43, 44, and 51.  These will be honored regardless of the value.  For adjustment requests under Foreign Military Sales (FMS) programs (reference DLAM 7000.1, Chapter 11, Paragraph 110203) dollar limits specified in MILSBILLS, Chapter 4 are to be applied unless Advice Codes 19, 34, 35, 41, 42, 43, 44, and 51 are cited.  When the dollar value limits are less than the amounts cited above, the Military Departments may automatically grant the adjustment and charge or credit from the standard administrative surcharge fund.

105502  VALIDATION FOR RECORD AND FILE EDIT

1.  A billed office request for billing adjustment/allowance (DIC FAE) and followup request (DIC FAF) will be validated in accordance with the criteria in DLAM 7000.2, Volume I, Part 2, appendix E-5-29.  For those requests that fail to pass the appendix E-5-29 validation criteria, process as follows:

  a.  Reject transactions initiated by the billing office are listed in segment 4C of the F-5-04 Report.  These rejects will be shown with the following descriptive narrative messages:

    DUPLICATE I/P:  DOC NO AND DIC

    INVALID DOC NO

    ADVICE CODE UNACCEPTABLE

    CUSTOMER IN TRANSIT DUE-IN

  b.  Billed office DIC FAE rejects are generated to the entry/exit process as DIC FAR transactions.  The reply will cite Billing Status Code EA in positions 60-61 for the same rejection reasons shown in subparagraph a above.  These replies will be transmitted to the activity designated in position 7 (recipient of billing status) of the rejected DIC FAE request.

  c.  The billing office will process DIC FAF transactions that fail to pass the appendix E-5-29 validation criteria when the document number in positions 30-43 is invalid.  These rejects will be listed in Segment 4F of the F-5-04 Report with a narrative rejection message INVALID DOC NO shown.

2.  Request for billing adjustment DIC FAE and followup request DIC FAF will also be validated within the processing application.

3.  Each customer request for cancellation of billing adjustment, DIC FAC, will be validated in accordance with the criteria in appendix     E-5-29.

  a.  The billing office will process DIC FAC rejects, and list in the F-5-04 Report with one of the following messages:

    DUPLICATE I/P:  DOC NO AND DIC

    NO RECORD OF PREVIOUS DIC FAE

    13-CA-CANNOT CANCEL

    PRIOR DIC FAC CANCELLATION

  b.  Processing DIC FAC by the Office of Comptroller is outlined in appendix E-5-8.

4.  The Billing Adjustment/Allowance Suspense File (USFTBAAS) will contain unprocessed (Suspended) DIC FAE requests as well as the completed customer requests that have closed by either a DIC FAR or a DIC FAC cancellation.

  a.  For DIC FARs processed to BAAS.

    (1) For those records that do not affect the Accounts Receivable ledger, retain for a period of six months.

    (2) Those records that affect the Accounts Receivable ledger, without a due-in recorded, are also retained for a period of six months.

    (3) BAAS records which affect the Accounts Receivable ledger and a closed due-in has been recorded, retain on file for a period of 345 days.

    (4) The BAAS records that affect the Accounts Receivable ledger and have an open due-in record will never close.  These BAAS records will be dropped, however, when the due-in is satisfied, but not before 345 days after the closed date recording in the BAAS.

  b.  For DIC FACs processed to BAAS.

    (1) The customer cancellation DIC FAC will scan the BAAS for a matching record by document number, suffix and bill number when the advice code is 15, 19, 41, or 51.  When the DIC FAC request is unmatched to a BAAS record, list in Segment 4E of the F-5-04 Report.  

    (2) If the DIC FAC is matched by a DIC FAE, cancel the DIC FAE and list in Segment 5B of the F-5-05 Report.  

    (3) When the DIC FAC transaction matches a DIC FAR that cites an advisory or denial status code, process the cancellation request and list in Segment 5B of the F-5-05 Report.

    (4) If the DIC FAC is matched to a DIC FAR that has affected the Accounts Receivable ledger, but the record has no Due-In recorded, enter the DIC FAC into the BAAS and create a DIC YWJ to generate a detail billing reversal of the original billing adjustment.  List the completed actions in Segments 5B and 5J of the F-5-05 Report.

    (5) When the DIC FAC is matched to a DIC FAR that has affected the Accounts Receivable, and a Due-In has been recorded, enter the DIC FAC into the BAAS, and create a DIC YWJ as cited above.  Also, generate a DIC DFZ reversal to clear the Due-In record in the Distribution Subsystem.

5.  Billing office reply to customer billing adjustment allowance DIC FAR, will be validated in accordance with the criteria in appendix     E-5-29.

  a.  For those replies which fail to pass the appendix E-5-29 validation criteria, list DIC FAR rejects on the F-5-04 Report, Segment 4D with an image record output.  The billing office rejects are listed in the F-5-04 Report with the following descriptive narrative messages when the DIC FAR, Internal Processing Code and Status Code is ACA, BCA, CCA, DCA, 1BB, or 2BB:

    INVALID QTY

    INVALID RIC

    INVALID NSN

    INVALID FUND CODE

    INVALID ADDR

    INVALID SIGNAL

    INVALID SALES INFO

    INVALID AMT

    INVALID U.P.

    UNACCEPTABLE ADV CODE ___

    UNACCEPTABLE ADV-STAT ___ ___

    INCORRECT EXTENDED PRICE

    DIC FAE IN BAAS QTY * U.P. ERROR

    DIC FAE IN BAAS INVALID ADDR

  b.  The following descriptive narrative messages are used for all DIC FAR transactions which fail to pass the BAAS edit process:

    DUPLICATE I/P:  DOC NO and DIC

    NO RECORD OF PREVIOUS DIC FAE

    PREVIOUS DIC FAE-FAR

    STATUS NONAPPLICABLE

    STATUS CODE UNACCEPTED

6.  All valid DIC FAE requests will be entered into the BAAS and passed to the Requisition History File (RHF) where the DIC FAE will be recorded.

  a.  An RHF inquiry, DIC ZCX, will be generated as each DIC FAE is entered into the BAAS.  The automated RHF inquiry will be generated with File Option Code 3, and provides history data from the open RHF with the latest 12 months (24 months for MAP) from the closed RHF.  The generated DIC ZCX will be processed after a three day delay to allow the DIC FAE time to be recorded on the RHF.  When the DIC FAE Advice Code is 19, 41, or 51, a Billing history interrogation (DIC YYW) must be prepared by the Office of Comptroller to interrogate the billed history file.  When there is no matching RHF record, only the DIC FAE will appear on the RHF printout.  For Advice Codes 15, 19, 41, or 51, the RHF printout will contain a data (document number) line for the DIC FAE.

  b.  Prepositioned DIC FAR records - Reply to Customer Requests for Billing Adjustment/Allowance will be created for each DIC FAE transaction recorded in the BAAS.  Refer to appendix E-5-29 for the prepositioned elements reflected on the DIC FAR record.

  c.  When the reply to a customers request for billing adjustment has been determined before the DIC FAE is recorded into the BAAS, use a DIC FAR input to simultaneously record the closed DIC FAE/FAR BAAS record.  This process cannot be used when the billing adjustment request cites advice 13 or the Internal Processing Code and Status Code is 2BB in pos. 59-61 of the DIC FAR transaction.

  d.  Procedure for processing customer billing adjustment/allowance requests by the Office of Comptroller is provided in appendix E-5-8.

7.  A billed office request for summary level billing adjustment (DIC FDE) and followup request (DIC FDF) will be validated in accordance with the criteria in appendix E-5-29.  For those requests that fail to pass the appendix E-5-29 validation criteria, process as follows:

  a.  Rejected transactions initiated by the billing office are listed in Segments 4L (DIC FDE) and 4O (DIC FDF) of the F-5-04 Report.  These rejects will be shown with the following descriptive narrative messages:

    DUPLICATE I/P:  DOC NO AND DIC

    INVALID DOC NO

    ADVICE CODE UNACCEPTABLE

  b.  Billed office DIC FDE rejects are generated to the entry/exit process as DIC FDR transactions.  The reply will cite Billing Status Code EA in pos. 60-61 for the same rejection reasons shown in paragraph a above.  Please note that the document number used in the case of DIC FDE transactions is the duplicate bill number found in pos. 11 to 15 of the DIC FDE record.  These replies will be transmitted to the activity designated in pos. 7 (always a 4) of the rejected DIC FDE request.

  c.  The billing office will process DIC FDF transactions which fail to pass the appendix E-5-29 validation criteria when the document number, duplicate bill number in positions 11 to 15 of the DIC FDF, is invalid.  These rejects will be listed in Segment 4O of the F-5-04 Report with a narrative rejection message INVALID DOC NO shown.

8.  Request for summary level billing adjustments, DIC FDE, and followup requests, DIC FDF, will also be validated within the processing application.

9.  Each customer request for cancellation of a summary billing adjustment, DIC FDC, will be validated in accordance with the criteria in appendix E-5-29.
  a.  The billing office will process DIC FDC rejects appearing on the F-5-04 Report in Segment 4N with one of the following messages:

    DUPLICATE I/P:  DOC NO AND DIC

    NO RECORD OF PREVIOUS DIC FDE

    PRIOR DIC FDC CANCELLATION

    PREVIOUS DIC FDE-FDR

  b.  Processing of DIC FDC transactions by the Office of Comptroller is outlined in appendix E-5-8.

10.  The BAAS will contain unprocessed (Suspended) DIC FDE requests as well as the completed customer requests that have closed by either a DIC FDR (completion response) or a DIC FDC (cancellation).  Completed requests will be retained in the BAAS for one year after the close date.  A DIC FDC cancellation will process only when a response to the customer (DIC FDR) has not been posted and vice versa.

11.  Billing office reply to the summary level billing adjustment, DIC FDR, will be validated in accordance with the criteria in appendix     E-5-29.

  a.  Replies that do not pass the validation criteria in appendix     E-5-29 will reject and be reported on the F-5-04 Report, Segment 4M.  An image of the record input will be listed on the report.

  b.  The following descriptive narrative messages are used for all DIC FDR transactions which fail to pass the BAAS edit process:

    DUPLICATE I/P:  DOC NO AND DIC

    NO RECORD OF PREVIOUS DIC FDE

    PREVIOUS DIC FDE-FDR

    STATUS NONAPPLICABLE

    STATUS CODE UNACCEPTED

12.  All valid DIC FDE requests will be entered into the BAAS File.  The duplicate bill number is used in place of the document number for future matching of all related transactions (e.g., response or cancellation).  As information may not be recorded in the Requisition History File (RHF) at bill number level and all DIC FDE transactions are at this level, the data are not posted to the RHF nor is an interrogation of the RHF automatically processed.  Instead, each request is reported on the F-5-04 Report in Segment 4K until a response or cancellation is recorded.  This report will be used to obtain the information needed to investigate the summary level adjustment request.  Preformatted DIC FDR records are provided three days after the request is recorded in the BAAS.  A response to a request will not be accepted if the request is not recorded (i.e., the DIC FDE/F must process before an DIC FDR will be accepted).  Procedures for processing summary level billing adjustment requests by the Office of Comptroller are provided in appendix E-5-8.

105503  PROCESSING REPLIES AND SALES RETURNS ON CUSTOMER REQUESTS FOR 

        BILLING ADJUSTMENT/ALLOWANCE

1.  The Office of Comptroller will forward completed Reply to Customer Request for Billing Adjustment/Allowance, DIC FAR transactions to the entry/exit process on a daily basis.  Reply to Customer Summary Level Billing Adjustment, DIC FDR, will also be forwarded to the entry/exit process on a daily basis.

2.  Customer replies will be validated during the BAAS process.  Replies determined to be invalid are listed on the F-5-04 Report and valid replies will be entered into the BAAS to close the suspended DIC FAE/FDE record.  The method of transmission for customer replies is determined by the RECIPIENT OF BILLING STATUS CODE, appendix A-5-6, cited in position 7 of the DIC FAE/FAF or FDE/FDF customer request for billing adjustment/allowance.  Position 7 of all DIC FDE/FDF requests must always be a 4.

3.  The billing office will create adjustments to prior billings when valid DIC FAR replies are entered into the BAAS and one of the following internal processing code (appendix A-5-11) and status code (appendix A-5-2) is used:  ACA, BCA, CCA, DCA, 1BB, or 2BB.  When these status codes are assigned, a DIC YWH will be created based on the internal processing code (appendix A-5-11) in position 59 of the DIC FAR input transaction.  The DIC YWH record will generate a Detail Billing Record (DBR) record with the applicable Type of Billing Code (TBC), as described in appendix A-5-3.  All billing adjustments for summary level requests (DIC FDE) will be processed on manually prepared DIC FAR transactions.  Adjustments will not be accomplished via input of valid DIC FDR responses.

4.  When the billing status code (pos. 60-61 of the DIC FAR) is BB (requesting materiel be returned), the financial subsystem will transmit a DIC DFZ customer due-in record to the distribution subsystem.  A DIC YWH transaction, generated from a DIC FAR, records the appropriate GLAC entries as indicated in chapter 4 GLAC assignment tables, however no

GLAC entries will be made for a MAP FMS customer if the status code is BB.  The sales return due-in record will remain open until a matching sales return receipt (DIC D6Z) transaction is recorded or a due-in reversal (DIC YWK, SRAC-1 or DIC FAC) is processed to clear the due-in record.  The distribution subsystem will forward sales return receipts on a daily basis for matching against the BAAS.  When the matching DIC D6Z transaction is received for an FMS customer, GLAC entries will be recorded, a credit billing generated, and the due-in record cleared.

5.  The BAAS due-in is held open for a period of 165 days.  An F-5-04 Report, Segment ID 4B will be generated after the prescribed period if no matching customer sales return (DIC D6Z) receipt or due-in reversal (DIC YWK) has been processed into the BAAS.

6.  The BAAS validation criteria for the DIC YWK - Reversal of Billing Adjustment/Allowance for Due-in from Customer transaction is described in appendix E-5-29.  Financial inputs which fail to pass the BAAS validation will be listed in the F-5-04 Report, Segment 4I with the following descriptive narrative messages:

  INVALID QTY

  NO RECORD OF FAR BB DUE-IN

  BAD SRAC (NOT 1, 2, 3, 4, OR 7)

  DIC YWK 7 PREV PROCESSED

  DIC YWK 7 NOT APPLICABLE

  DIC YWK REQUIRED QUANTITY

7.  The BAAS process will validate the DIC D6Z - CUSTOMER SALES RETURN MATERIEL RECEIPT RECORD, and will generate an F-5-04 Report, Segment 4H  for transactions which fail to pass the systems edit.  These records will reflect the following descriptive narrative messages as follows:

  INVALID QTY

  NO RECORD OF DIC FAR BB DUE-IN

8.  The Office of Comptroller will interrogate the BAAS by using a DIC YYS - BILLING ADJUSTMENT/ALLOWANCE SUSPENSE FILE INTERROGATION, appendix E-5-29.  When no matching record can be found in the BAAS, the request will be shown in Segment 4J of the F-5-04 Report.  A narrative message NO RECORD OF PREVIOUS FAE will be shown for DIC YYS unmatched to BAAS.  A matched DIC YYS interrogation will result in an F-5-13 Report.

105504  BILLING ADJUSTMENT/ALLOWANCE REPORTS

1.  The Office of Comptroller will receive on a daily basis, an F-5-04 Report of Unprocessed/Unmatched Billing Adjustment/Allowance Transactions.  The report contains ten distinct parts that are covered in appendix F-5-4.  Processing this report is described in appendix E-5-10.  Special instructions related to processing of Summary Level Adjustment Requests are covered in appendix E-5-8.

2.  The Office of Comptroller will also receive an F-5-05 Daily Report of Closed Requests For Billing Adjustment/Allowances.  The report will show closed requests and are printed on a one time basis.  This report will display the billing adjustment advice code, status code, date of initial request and date of reply.  Suspended BAAS records will be closed by matching (DIC FAC/FDC) cancellations or DIC FAR/FDR replies and entered into this report.  Processing procedures for this report are described in appendix E-5-9.

SECTION 6  CREDIT FOR RETURN BILLINGS, REVERSALS AND REINSTATEMENTS  

105601  GENERAL 

1.  Defense Supply Centers (DSC) will process DIC FTE Reports of Customer Excess Materiel and related documents on a daily basis in accordance with established policy.  The Requirements Subsystem will determine creditability of reported assets on a total or partial basis.  Validated determinations will be processed to generate DIC FTR replies to customers.  

2.  An internal computer record DIC ZHK, Report of Credit/Reversal/ Reinstatement of Creditable Return will be created by the Requirements/ Distribution Subsystems and forwarded to the Financial Subsystem when a matching receipt is received for an DIC FTR.  

3.  DIC ZHK will contain a Type of Bill Code (TBC) which identifies the purpose of the DIC ZHK.  TBC AR will indicate an authorized return through the normal excess returns process.  The DIC FD1/FD2 for the materiel will be computed at Standard Price Acquisition File’s (SPAF) Basis Cost.  TBC NR will indicate noncredit able materiel.  A DIC FD1/FD2 will not be generated for DIC ZHKs with a TBC of NR.  TBC LR DIC ZHKs are generated by the distribution subsystem and indicate a backorder referral.  A DIC FD1/FD2 for the materiel will be computed at standard price.  TBC DR DIC ZHKs indicate a directed return for procurement offsets.  A DIC FD1/FD2 for the materiel will be computed at the SPAF’s Basis Cost.  In all cases outlined above, DIC FN1/2 and FQ1/2 transactions will be computed as a percentage of the creditable materiel amount.  The authorized percentage will be entered through SAMMSTEL Verb SFAC.  Refer to appendix E-4-21 for input procedures.

4.  The Requirements Subsystem will also create DIC ZHK records for inventory adjustment transactions to update inventory records and GLACs (reference chapter 4) as required in the Financial Subsystem.  These DIC ZHKs will not generate billing actions.  

5.  All DIC ZHK transactions will be assigned a Return Information Code (RTIC) to identify the type of transactions as follows:  

CODE     DEFINITION/EXPLANATION                         BILLING ACTION 

C        Credit granted for serviceable materiel        DIC FD2/GD2

           reported.

D        Credit granted for repairable materiel         DIC FD2/GD2

           reported.

1        Credit reversal due to receipt, DIC D6_(x)     DIC FD1/GD1

NOTE:  These codes apply to creditable excess materiel returns - not to sales returns.

105602  PROCESSING DIC ZHK REPORT OF CREDIT/REVERSAL/REINSTATEMENT OF 

        CREDITABLE RETURNS

1.  All DIC ZHK reports will be arithmetically verified in the Requirements Subsystem and the value of condition differences will be entered.  A price reduction percentage factor will be entered if applicable and will be converted to a Sales Price Condition Code B on DICs FD1 and FD2 detail billing records.  

2.  ZHK Reports of Credit/Reversal/Reinstatement of Creditable Returns will be entered into the Financial Subsystem by the Requirements Subsystem.  DIC ZHK records will generate DIC FD2/1, FN2/1, and FQ2/1 billings as appropriate.  A Return Information Code, Customer Returns Discount/Credit Code, Sales Information Code, Project Code, and Type of Bill Code on the DIC ZHK will identify the action. 

3.  Processing of interfund billings (DoD customers) will be as outlined in section 3.  The dollar value of credits allowed for materiel returns/reinstatements (DIC FD2s/GD2s) will be automatically applied against customers' billings to reduce charges.  The dollar value of credits reversed/cancellations (DIC FD1s/GD1s) will be applied to customers' billings to increase charges.  

4.  Processing of noninterfund billings will be as indicated in section 4, and credits allowed will be automatically applied to reduce charges on customer billings or increase charges where credit has been canceled/reversed except in those instances where a customer requests payment for a specific return other than by application against a billing.  In such instances which should be relatively infrequent, payment will be accomplished on SF 1080 or other authorized form and should be processed as a refund (minus reimbursement) against the appropriate Defense Stock Fund (DSF) collection account to liquidate this negative receivable balance in the customer's account created by the DIC ZHK, Report of Credit/Reversal/Reinstatement of Creditable Return.  

SECTION 7  PRICE ADJUSTMENTS ON SALES

105701 ADJUSTED PRICE SALES

1.  Price reductions will be made on sales at less than standard price when it is determined that such reductions are allowable per criteria in DLAM 7000.1, Chapter 7, Paragraph 70810.  Price increases may also be made.  Refer to DLAM 7000.2, Volume 1, Part 2, Appendix E-6-11.

2.  Information for an authorized price adjustment on sales will be prepared by the standard pricing activity and submitted via the SAMMSTEL Verb SFPR (reference appendix E-5-11).  Price adjustment information entered using verb SFPR will be stored on the Billing Price Reassignment Control File. 

3.  Price adjustment criteria may be entered for the Document Number, NSN and Billed Address, NSN and Requisitioner Address, or NSN.  Price adjustments may be for either a percent factor or a unit price.  If the percent factor is less than 100.00 percent, a price reduction will be computed.  If the percent factor is greater than 100.00 percent, a price increase will be computed.  The unit price entered for a price adjustment may be less than or greater than the original standard price.  The price adjustment criteria may be for a specific time period or for an open time period.  Price adjustments for NSN, NSN/Billed Address or NSN/Requisitioner Address only apply to billing transactions for condition code A, B and/or C materiel.  Price adjustments for Document Number are not dependent on condition code.  Price adjustments will be computed when billing transactions are processed during the monthly billing cycle.

105702 PROCESSING OF PRICE ADJUSTMENTS FOR CUSTOMER BILLINGS

1.  Match Your Price program and Non-Match Your Price Program price reductions will be processed the same way but reported separately for analysis.  Only billing transactions for reimbursable issue from stock (DIC FA1/2) and direct delivery of stock items (DIC FB1/2) are eligible for price adjustments.  If a billing transaction is given a price adjustment and then suspended because it is not eligible to bill (i.e. Unaddressable) it will not be given a second adjustment when it becomes eligible.  If a billing transaction was created by the billing adjustment process, it will not be eligible for a price adjustment.  

2.  During the monthly billing process, eligible billing transactions are matched to price adjustment criteria contained on the Billing Price Reassignment Control File (BPRC). 

  a.  It is possible for a billing transaction to match to more than one price adjustment entry contained on the BPRC.  Therefore the following priority order is used: Document Number, NSN/Billed Address, NSN/Requisitioner Address, NSN.  The first matching BPRC entry is used, the others are ignored.

  b.  If the billing transaction matches an entry in the BPRC, the BPRC percent factor or unit price will be used to compute a new extended dollar value for the billing transaction.  The new extended dollar value will replace the original extended dollar value in the billing transaction.  The unit price in the billing transaction will not be replaced. 

  c.  Billing transactions that receive a price adjustment will have a Price Adjustment on Sales (DIC YWL) created.  The DIC YWL will contain the dollar amount of the price adjustment.  This is the difference between the new extended dollar amount and the original extended dollar amount.  The DIC YWL will post to General Ledger Account Code (GLAC) 524.XXX (Match Your Price) or 525.XXX (Non Match Your Price) and to the accounts receivable GLAC (115.XXX or 119.XXX) contained in the billing transaction. 

3.  Refer to appendix E-6-11, Procedures for Processing Price Adjustments for Sales Purposes, for additional detail information.

SECTION 8  ACCESSORIAL COSTS AND ADMINISTRATIVE CHARGES 

105801  GENERAL 

  a.  Customers will receive billings for Packing, Crating, and Handling (PC&H) for sales returns, excess returns, procurement offsets, and backorder referrals with DIC FN1 (charge) and DIC FN2 (credit).  They are mechanically produced when processing a DIC ZHK (Credit/Reversal of Excess Customer Materiel Returns).

  b.  The accessorial charges for Recoveries of CONUS (Continental United States) Port Loading and Handling Costs of Overseas Shipments to U.S. Government (FIC 8) Sub-GLAC 480.200 and Recoveries of Ocean Transportation Costs (FIC 9) Sub-GLAC 480.300 will continue to be billed.  The Freight Forwarding and Ocean Transportation charges are manually assigned to a noninterfund bill using SAMMSTEL Verb SEIP, DIC YXB.  Refer to appendix E-5-29 for details. 

SECTION 9  CUSTOMER ALLOWANCES FOR RETAIL LOSSES 

105901  PROCEDURES FOR ALLOWANCES FOR RETAIL STOCK LOSSES 

  The policies governing the authorization of allowances for retail stock losses are provided in Accounting and Finance Manual, DLAM 7000.1, Chapter 7.  After 1 October 1994, Retail Stock Loss allowance will not be calculated by the SABILL system.

SECTION 10  DATA FILE DESCRIPTIONS AND INTERROGATIONS 

1051001  GENERAL 

1.  There are thirteen computer files that are utilized in the SAMMS Financial Subsystem, six of which are specifically generated, maintained and used in discharging the billing function.  These files are:  

  a.  Billing Adjustment/Allowance Suspense 

  b.  Sales Activity 

  c.  Billing Fund Code Tables 

  d.  Unbilled Sales 

  e.  Noninterfund Accounts Receivable Control

  f.  Billing History 

2.  There are other files within the thirteen that are used either as a basis for establishing billing data and/or used for the preparation of backup listings which can be generated through an interrogation process.  For example, a backup printout may be required to research an abnormally high sales figure in the Daily Sales Activity Report.  The transactions that go to make up the Daily Sales Activity Report are contained in the Transaction History File.  The data file description concerning the Transaction History File is contained in chapter 4 of this manual.  Specific instructions on requesting printouts through interrogation of Transaction History File records in support of the billing function are contained in appendix E-4-11 of this manual. 

1051002  DATA FILE DESCRIPTIONS 

1.  Billing Adjustment/Allowance Suspense File (USFTBAAS).  

  a.  Purpose:  This file provides suspension of request for billing adjustments and allowances pending decisions from the Accounting and Finance Division.  Input comprises customer requests (DIC FAE), replies (DIC FAR), followups (DIC FAF), followup responses (DIC FAS) and cancellations (DIC FAC).  The file also provides a history of such transactions.  Normal cyclical programming provides tickler reporting of customer requests unanswered 30 days or more.  This file also generates a listing of all customer sales returns due-in when the materiel receipt has not been recorded in 165 days.  

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4.

  c.  Sequence:  Document Number and Suffix Code. 

  d.  Processing Frequency:  Daily.  

  e.  Interrogation Requirements:  Interrogation can be made for a particular document number.  Format for the interrogation input, DIC YYS, is contained in appendix E-5-29.  Procedures for interrogation of this file are contained in appendix E-5-13.  Input DIC YYS using SAMMSTEL Verb SEIP.

  f.  File Retention:  Perpetual file.  Records will be retained for 180 days after reply (DIC FAR) is made to customer or closed after the due-in quantity is removed, whichever is later.  

2.  Sales Activity File (USFMSAF).  

  a.  Purpose:  This file is a summary of sales by Federal Stock Class (FSC).  It reflects the accumulated dollar value by FSC for stock sales by FSC.  It reflects the accumulated dollar value by FSC for stock sales, direct delivery sales, decentralized/noncataloged sales and issues without reimbursement.  The records are generated on a daily basis and used as a basis for preparation of the Daily Sales Activity Report.  

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4.

  c.  Sequence:  Federal Stock Class.  

  d.  Processing Sequence:  Daily.  

  e.  Interrogation Requirements:  Actually there is no specific reason for interrogating this particular file which is an expression of data summarized from detailed transactions.  A need exists, however, to obtain a backup printout of the transactions used to make up the summary when out of line or unexplained exorbitant figures appear on the daily Sales Activity Report.  A printout of backup transactions can be requested by interrogation of the Transaction History File.  Specific instructions pertaining to the interrogation of the Transaction History File for purposes cited above can be found in appendix E-4-11 of this manual.  

  f.  File Retention:  This file is generated and kept within a given month only.  The file is zero balanced at end of month and new cumulative daily figures are generated in the file commencing at the beginning of the subsequent month.  

3.  Billing Fund Code Table File (USFMBFCT).  

  a.  Purpose:  This file contains fund codes by service with applicable matching appropriations for output on summary billing records.

  b.  File Content:  

    Basic Service Code   

    Basic Signal Code

    Fund Code

    Appropriation

  c.  Sequence:  Service Code, Signal Code and Fund Code.  

  d.  Processing Frequency:  As required.  This file is maintained by DSIO-MSCA (Former DSDC-RDBO).  It is updated when fund code/appropria-tion changes are received from the Defense Automatic Addressing System (DAAS).

  e.  Interrogation Requirements:  None except that a complete file printout will be obtained each time a DIC YYX is input to change data in the file.  

  f.  File Retention:  Perpetual file.  Records are added, changed and deleted during the as required maintenance process.

4.  Unbilled Sales File (USFMBUNB).  

  a.  Purpose:  This file contains stock fund sales billing records (DIC FA1/2, etc.) which have not been processed in a monthly billing cycle and stock fund sales records that have been suspended by a billing cycle.  It will also contain materiel confirmation records (DIC AR0) for matching to Military Assistance Program (MAP) Grant Aid and Foreign Military Sales (FMS) billing records.

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4. Also, refer to list of data element definitions used by the billing system in appendix A-5-15 of this manual.

  c.  Sequence:  Document Number and Suffix (major), DIC (minor).  

  d.  Processing Frequency:  New billing records are added daily.  During the monthly billing process, all records that were eligible for billing are removed from the Unbilled Sales File.  Records that were not eligible for billing remain on the file.

  e.  Interrogation Requirements:  Interrogation can be made for data pertaining to a particular customer request for billing information.  Interrogation can be made through SAMMSTEL Verb ABIL or SFBI.  Procedures concerning the online interrogation of this file are contained in appendix E-5-11 in this manual.  

  f.  File Retention:  Perpetual file, remains open until billed or canceled.  

5.  Noninterfund Accounts Receivable Control File (USFMNRCF).

  a.  Purpose:  This file contains all noninterfund bills and claims that have not been fully collected.  It also contains bills and claims that have been closed (fully collected or written off) for less than one year.

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4.

  c.  Sequence:  Billed Address, Bill Number, Bill Date.

  d.  Processing Frequency:  Collections, write off and cancellations of bills and claims are daily.  New claims can be established daily.  New bills are established by the monthly billing process.

  e.  Interrogation Requirements:  Interrogations can be made with a DIC YZH input using SAMMSTEL Verb SEIP.  Only summary information is kept on this file.  To obtain a list of supporting detail records for a summary bill, inquire the Billing History File.

  f.  File Retention:  Perpetual file.  Records are removed one year after being fully collected or written off. 

6.  Billing History File (USFTBHIS) on tape.  

  a.  Purpose:  This file is maintained as an audit and reproduction source for a Defense Supply Centers (DSC) billing operation.  It is used for preparation of duplicate bills as requested by customers and to prepare reconciliation lists as required by Accounting and Finance personnel in order to process requests for billing adjustment, i.e., differences in detail billing records and summary billing records.  

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4.

  c.  Sequence:  Billed Address, Fund Code, Document Number, Suffix

  d.  Processing Frequency:  Monthly Billing Cycle.  Note:  A new file is created each time the monthly billing cycle is run.  If billing is run more than once per month, the files created for that month are merged into one file.

  e.  Interrogation Requirement:  Interrogation input, DIC YYW, can be prepared on a daily basis.  However, actual interrogation to the Billing History File will be conducted on an as required basis, specific scheduled time to be determined by the DSC involved.  Format of interrogation input is contained in appendix E-5-29.  Input DIC YYW using SAMMSTEL Verb SEIP.

  f.  File Retention:  Retain all records (both non-MAP and MAP) for two years (24 months).

7.  Online Billing History File (USFMVBHS).  

  a.  Purpose:  This file is maintained as an audit source for a Defense Supply Centers (DSC) billing operation. 

  b.  File Content:  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4.

  c.  Sequence:  Primary Key – Bill Number, Bill Date, Billed Address.  Secondary Key – Document Number, Suffix.

  d.  Processing Frequency:  Monthly Billing Cycle.  Note:  A new file is created each time the monthly billing cycle is run. 

  e.  Interrogation Requirement:  SAMMSTEL Verb ABIL or ABHI.  Refer to appendix E-5-11.

  f.  File Retention:  Retain all FMS and MAP Grant Aid records for two years, all other records for one year.
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