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                             APPENDIX E-2-1

                          ALLOTMENT TRANSACTION

1.  Receive Defense Stock Fund, Fund Authorization, DLA Form 83 from the Comptroller, Defense Logistics Agency to cover commitment and obligation objectives.

2.  Prepare DIC YTA (DLA Form 771) Allotment Transaction card in accordance with appendix B-2-3.  Transactions designated for the 910.1 account, Unprogrammed Allotment O&M, must include the O&M indicator (see appendix B-2-3).  Refer to appendix E-8-1 for screen layouts and step-by-step guide for entering data via INTERCOMM Data Entry System.

3.  If the DIC YTA transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.  Annotate the listing to reflect corrections, as necessary (reference chapter 7), and forward annotated listing for keying of reentry card, DIC ZLR.  Forward DIC ZLR card for input to the system.

                             APPENDIX E-2-2

                       FINANCIAL PLAN TRANSACTION

1.  Approved Summary Financial Program Objectives received from HQ DLA.

2.  From the approved Summary Financial Program Objectives develop commitment and obligation limitations for the Budget Programs described in appendix A-2-5.

3.  Each Supply Center is notified of any amount of Augmentation or Mobilization appropriation funds allotted in the Defense Stock Fund (DSF) Summary Program Objective received from DLA CR.  These funds may not always be included in the first allotment received for a fiscal year if an appropriation act for the fiscal year has not been passed.  When the allotment is received that includes the amount of funds being allotted from the Augmentation or Mobilization appropriations the full amounts will be programmed to Augmentation or Mobilization FCCs C and DG/DH after the total allotment has been recorded to accounts 900 and 910.  No other amounts are to be programmed to these FCCs.  The following transactions will be used:

Allotments received:

                             DEBIT     CREDIT
DIC      FIC       FCC       ACCOUNT   ACCOUNT
YTB      A         C         910.      920._C

YTB      A         DG        910.      920._DG

YTB      A         DH        910.      920._DH

Allotment withdrawn:

                             DEBIT     CREDIT
DIC      FIC       FCC       ACCOUNT   ACCOUNT
YTB      B         C         920._C    910.

YTB      B         DG        920._DG   910.

YTB      B         DH        920._DH   910.

YTA      B                   910.      900.

A withdrawal of Augmentation or Mobilization appropriation allotted funds will only be done by DLA CR when required to reprogram funds among stock fund commodities.

4.  Funding for O&M reimbursable costs will be allotted in the 910.1 account.  Funds for O&M reimbursable costs (FCC *O-) will be self-programming.  That is, YTBs will be system generated for initial commitment transactions (DIC YUB, YVB- K) and any resulting commitment/obligation adjustments citing FCC *O-.  All negative adjustments will generate a DIC YTB, FCC *O- FIC B to make the 

freed funds available in the 910.1 account.  All positive adjustments will generate a DIC YTB FCC *O- FIC A to draw funds out of the 910.1.  If additional funds do not exist in the 910.1 account, the transaction which initiated the positive adjustment will be violated.  Manual YTBs will not be permitted for FCC *O-.

5.  If a DIC YTB transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.

  a.  Funding Information Code must be Code A, B, or C.

  b.  If Funding Information Code A (Increase) is used, check to ensure that the increase does not exceed the unprogrammed allotment balance.

  c.  If Funding Information Code B (Decrease) is used, verify that the amount of the commitment and/or obligation limitation decrease does not exceed the uncommitted and/or unobligated balance in the system.

  d.  If Funding Information Code C (Decrease and Increase) is used, check to ensure that the decrease does not exceed the available balance of commitment/obligation authority, and that the available balance of neither commitment nor obligation authority is in a negative position.  If FIC is C, then FCC cannot be *C_, *DG or *DH.

  e.  Annotate the listing to reflect corrections, as necessary, and forward annotated listing for reentry of DIC ZLR.  Forward DIC ZLR for input to the system.

6.  Periodically, review the fund limitations and revise distribution of funds within Budget Program as required.

7.  After the close of a fiscal year any amounts of the Augmentation and Mobilization appropriation allotments not obligated or expended will be closed and reissued as part of the new year program, if applicable.

8.  Refer to appendix E-8-1 for screen layouts and step-by-step guide for entering data via INTERCOMM Data Entry System.

                             APPENDIX E-2-3

                     FUNDING LIMITATION TRANSACTION

1.  From the approved Summary Program objective establish amounts to be recorded by Fund Limitation Code for each budget program.

2.  Prepare transaction input for DIC YTD Funding Limitation Transaction, in the format prescribed in appendix B-2-5.  Refer to appendix E-8-1 for screen layouts and step-by-step guide for entering data via INTERCOMM Data Entry System.

3.  If a DIC YTD transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.  Input DIC ZLR transaction with corrections to the system.  FCC *O- is not permitted on YTD transactions or any FCC in procurement of Services.

4.  Periodically, review the fund limitations and revise distribution of funds within Budget Program as required.  

                             APPENDIX E-2-4

            COMMITMENT TRANSACTIONS - PROCUREMENT OF MATERIEL

  Input of commitments for procurement of materiel will be processed through the Contracting Subsystem subject to the conditions and limitations prescribed in paragraph 102502.  F-2-54 Report is available which may disclose errors in recorded commitments.  Refer to appendix E-2-13.

                             APPENDIX E-2-5

            COMMITMENT TRANSACTIONS - PROCUREMENT OF SERVICES

1.  Receive various commitment documents applicable to procurement of services such as:  firm procurement directives, project orders prior to forwarding for acceptance by installation or agency to perform the service, other orders, etc.  At the beginning of each quarter, the commodity stock fund managers will issue annual service orders with quarterly limitations to supporting O&M activities for reimbursable costs.  These service orders will be recorded as YUB commitment  transactions citing the appropriate FCC *O-, see appendix A-2-5.  After commiting the service orders, forward them to the applicable O&M activity for review.  NOTE:  DIC YUBs citing FCC *O- will be self-programming, see appendix E-2-2.  After the service orders have been returned and certified by the O&M  activity, obligation  transactions may be entered, see appendix E-2-7.

2.  Review documents for completeness and validity, but withhold certification as to availability of funds until receipt of Daily Transaction Journal reflecting the commitment transaction to assure funds are available.

3.  Prepare transaction input for DIC YUB as prescribed in appendix    B-2-8.

4.  Place commitment documents in a suspense file pending receipt of possible Violation Listing or reject cards and for verification to the Daily Transaction Journal.

5.  If a DIC YUB transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.  Input DIC ZLR transaction with corrections into the system.

                            APPENDIX E-2-6

    OBLIGATION TRANSACTIONS - CONTRACTING OF MATERIEL (DIC YVA/YVD)

1.  The computer will generate a record (DIC YVD) for NO CHARGE purchases to be processed through the Contracting Subsystem as prescribed in paragraph 102508.

2.  Obligation transactions for procurement of materiel (DIC YVA) will be created in the procurement subsystem subject to the limitations prescribed in paragraph 102502.  Errors in obligation records may be disclosed through review of the Daily Status of Funds Report (F-2-1), Daily Transaction Journal (F-2-2), and Unliquidated Obligation Error Listing (F-2-19).  All errors should be researched and action taken to obtain correction by the Directorate of Contracting and Production or Office of Data Systems.

                             APPENDIX E-2-7

            OBLIGATION TRANSACTIONS - PROCUREMENT OF SERVICES

1.  Receive copies of various obligation documents, adjustment documents and termination or cancellation notices applicable to procurement of services as follows:

  a.  Government Bills of Lading, listings and/or cards evidencing value of First Destination, Second Destination, or Redistribution transportation furnished or to be furnished by commercial carriers.

  b.  Project Orders and other orders for services to be performed, (including O&M reimbursable costs) accepted in writing by any component of the Department of Defense or another Government agency.

  c.  Awards to contractors and TWX or letter acceptances of proposals issued to contractors for procurement of services.

  d.  Contracts reflecting a new line item to cover cost of contractors share of a savings resulting from a value engineering change accepted by the Government.

  e.  Amendments, modifications, and change orders executed to adjust value of original contract or order.

  f.  Miscellaneous obligation documents evidencing legal obligations for procurement of services.

  g.  Termination or cancellation notices.

2.  Review obligation documents for completeness and validity, but withhold forwarding to commercial or Government activities until availability of funds is assured by appearance of the DIC YVB transaction in the Daily Transaction Journal.

3.  Prepare transaction input for DIC YVB for processing obligations into the Financial Subsystem, as prescribed in appendix B-2-10.

NOTE 1:  Government Bills of Lading, listings, and/or cards may be accumulated for each type of transportation under a non-UADP System for processing by batches throughout the month.  Each batch may be assigned a locally developed commitment and obligation document number within a series established for these transactions for identification purposes.  The total of each batch may be entered in the subsystem as a simultaneous commitment and obligation transaction, Funding Information Code K, utilizing locally assigned batch identification document number and appropriate transportation object class code.

NOTE 2:  Adjustments to obligations are treated as replacement transactions; therefore, to effect any type of an adjustment to a previously recorded obligation, code information as required for a new transaction, except use Funding Information Code E.  When processed into the Financial Subsystem, the adjusted information will automatically replace the prior obligation record.

NOTE 3:  FIC G or H can only be used to cancel the total amount recorded for the transaction in the Allotment File.  If the amount reflected on the card is equal to or less than that recorded in the file, the amount recorded in the file will be canceled.  If the amount on the transaction exceeds that in the file, the transaction will be rejected for review.

NOTE 4:  DIC YVB entries for FCC *O-, O&M Reimbursable Costs, will mechanically generate commitment adjustments and DIC YTB transactions as required, see appendix E-2-2.  DIC YVB transactions for FCC *O- must always cite Object Class 25.0.

4.  Hold documents in a suspense file until appearance of the DIC YVB in the Daily Transaction Journal assures availability of funds and validity of data.  

5.  If a DIC YVB transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.  Input DIC ZLR transaction with corrections into the system.

                             APPENDIX E-2-8

           EXPENDITURE TRANSACTIONS - CONTRACTING OF MATERIEL

1.  Receive duplicate copies of disbursement and collection vouchers for procurement of materiel.  See appendix E-2-30 for processing of DCMD TFOs.

2.  At this point the payment has already been AUDITED in the Examination Branch of the paying office, i.e., invoice, receiving report where applicable, and copy of the contract has been examined and compared, and payment has been made.  Therefore, in order to process the expenditure into SAMMS, it is necessary only to examine the voucher for completeness and for validity of the cited accounting classification.  The voucher's supporting documents will be examined only for the purpose of obtaining data which are not available on the voucher but are required to be input to complete the expenditure transactions.

3.  Compute block totals to control processing of vouchers.

4.  Prepare a Block Ticket Control input reflecting the summary total of disbursements, collections, and discounts.

5.  To process a Block Ticket, use the INTERCOMM Verb SEIP,.  Complete the following steps:

  a.  BLOCK TICKET

    (1) Adding a new Block Ticket.  Complete the BLOCK TICKET NUMBER, BLOCK TICKET AMOUNT, and VOUCHER NUMBER fields on the BATCH BALANCING screen.  Once all the fields are completed the VOUCHER BALANCING screen is available for input.

    (2) Editing a Block Ticket.  The block ticket amount can be updated by entering the Block Ticket Number and a new amount on the Batch Balancing Screen.

  b.  ADDING A NEW VOUCHER

    (1) Voucher Balancing Screen

      (a) To indicate this is a new voucher, place a Y in the field NEW VOUCHER.

      (b) Place an A, B, C, or X in the field DIC YW? to indicate the first DIC to be added.

      (c) Enter the voucher number in the field marked VOUCHER # (if the DOV was not completed on the BATCH BALANCING screen) and the total voucher amount in the field marked VOUCHER TOTAL.  In the Voucher Total, the amount can be entered in the first available position and the remaining characters must be deleted.  The amount is entered without the decimal point when the transaction is entered, and the decimal point is automatically added.

        Example:  1000 will become 10.00, not 1000.00

      (d) Once all the above information is verified, depress ENTER to create a VOUCHER HEADER RECORD and move the cursor to the appropriate expenditure screen indicated in subparagraph (2)(a).

    (2) Expenditure Transaction Screen

      (a) Place an A in the field ACTION to add a screen.

      (b) Enter the remaining information as a normal DIC YWA, YWB, YWC, or YWX.  If the next transaction is not indicated at the bottom of the screen next to the amount (the question mark is remaining), the cursor will automatically return to the VOUCHER BALANCING screen.

      (c) Once all of the fields are filled, depress ENTER.  Invalid data will reject and prompt for valid information.  An error message will appear at the bottom of the screen with an explanation of the error.  The transaction will not be accepted until all fields pass validation.

      (d) In the ADD mode, the B (BACKWARD), F (FORWARD), or C (CHANGE) Action Codes cannot be used.

      (e) If the question mark is left in the field NEXT TRANSACTION YW? the cursor will return to the VOUCHER BALANCING screen.  At any time the Action Code Q (QUIT) can be chosen and the cursor will go back to the EXPENDITURE DIC MENU.  If the voucher balances, place a Y in the REL-TO-POT field.  This places the transaction in a mode to be processed and allows the user to complete another voucher.  If the transaction is not in balance, the user will return to the Voucher Balancing screen.  The OUT-OF-BALANCE field shows the dollar amount needed to balance the transaction.  At this point the user needs to review the transactions and verify the input.  If there is an error in input, see EDITING/ADDING TO AN EXISTING VOUCHER.  If the error cannot be found, the voucher can be released under the option ACCEPTING THE BATCH on the Voucher Balancing screen.

  c.  ADDING TO AN EXISTING VOUCHER

    (1) Batch Balancing Screen

      (a) To indicate this is an existing voucher, place a N in the field NEW VOUCHER.

      (b) Enter the voucher number in the field VOUCHER # and depress ENTER.  This will pull the requested voucher totals.

      (c) TAB to the field marked ADD TRANS:  ?.  In this field key a Y to add an Expenditure screen and indicate the appropriate DIC by placing an A, B, C, or X in the field DIC:  YW? next to ADD TRANS:  ?.   depress ENTER key to move the cursor to the appropriate Expenditure Screen.

    (2) Expenditure Screen

      To complete the transaction, follow the instructions listed in subparagraph (1)(b).

  d.  EDITING A VOUCHER

    (1) Batch Balancing Screen

      To edit a voucher not currently being used, complete the following steps:

      (a) To indicate this is an existing voucher, place an N in the field NEW VOUCHER.

      (b) Enter the voucher number in the field VOUCHER #.  TAB down to the field REVIEW BATCH:  ? and fill it with an R to review the voucher.  Once this is completed, depress ENTER and the cursor will move to the Expenditure screen.

    (2) Expenditure Screen

      (a) To revise any information on the Expenditure screen, key a C in the ACTION field and tab to the appropriate field to be corrected.  Once the new data is keyed, depress ENTER.  If the change is accepted CHANGED will appear under the field SEQ NO:.

      (b) To edit other transactions, enter F in the ACTION field to forward to the next transaction in the sequence.  To edit any prior transactions, enter B in the ACTION field to backup to the prior screen.

      (c) To delete this transaction from the sequence enter D in the ACTION field.

      (d) To accumulate the transactions and return to the VOUCHER BALANCING screen, enter R in the ACTION field.  If there is a difference between the header record (initial voucher total entered) and the total transactions, it will appear in the field OUT-OF-BALANCE.  If there is not a difference then the supporting transactions can be accepted for batch processing.

      (e) At any time a Q can be entered into the ACTION field to return to the Expenditure DICs menu 2.  To edit a voucher currently in process, TAB to the field REVIEW BATCH:  ?, place an R in the field, and depress ENTER.  This will allow access to the supporting transactions in sequence order.  To complete the edit process, follow subparagraph (2)(b).

  e.  BALANCING OPTION

    (1) Balancing a voucher not currently being used.

      (a) To indicate this is an existing voucher, place an N in the field NEW VOUCHER.

      (b) Enter the voucher number in the field VOUCHER #.  Once this is completed, depress ENTER and the cursor will move to the Expenditure screen.

      (c) Enter B in the field NEW VOUCHER and depress ENTER.  This will complete the release function and display a difference in the field OUT-OF-BALANCE.

      (d) To correct an OUT-OF-BALANCE, view the transactions through edit.

    (2) Balancing a voucher currently accessed.

      (a) Enter B in the field NEW VOUCHER and depress ENTER.  This will complete the release function and display a difference in the field OUT-OF-BALANCE.

      (b) To correct an OUT-OF-BALANCE, view the transactions through edit.

  f.  QUITTING

    At any time the field NEW VOUCHER can be filled with the Option Q and the cursor will return the Expenditure DIC menu.

  g.  ACCEPTING THE BATCH

    (1) Once the Batch is balanced place, a Y in the field ACCEPT BATCH:  ?, enter the initials of the operator in the field OPER:  ???, and enter a Y in the field MENU to return to the Expenditure DIC menu if all transactions are completed.  Once the fields are filled, depress ENTER.

    (2) Once a batch is accepted, the ONLY accessible record is the batch header (the initial screen for a new voucher).  All other transactions (entered through the INTERCOMM Verb SEIP) must be reviewed from the INTERCOMM Verb SERP, FINANCIAL REPORTING SCREENS.

  h.  DELETING THE ENTIRE VOUCHER OR VOUCHER HEADER

    To delete the entire batch or batch header, the field DELETE ENTIRE VOUCHER: must be filled with DEL and the field OPER is filled with the user's initials.  This function should be a controlled step and completed on a daily basis.

NOTE:  At any time the user can key the Verb SEIP in the upper left-hand corner of the screen and return to the main menu without losing any of the entered transactions.

    (1) Logging on to INTERCOMM

      (a) Once the connection is established to the SAMMSTEL system, the user must log on to the system.  The first screen requires the user to enter a USER ID and PASSWORD.  If the user is unable to sign-on, they should report the problem to their security representative for additional help.

************************************************************************

                   INTERCOMM EXTENDED SECURITY SYSTEM

              SPECIFY USER-ID, AND PASSWORD IF APPROPRIATE

                          TERMINAL ===>  SOE26

                         TIME ===>  16.00.16.44

                              USER-ID ===>

                              PASSWORD ===>

************************************************************************

      (b) The required input to complete the INTERCOMM EXTENDED SECURITY SYSTEM is:

        1.  USER ID - Assigned at the Center.

        2.  PASSWORD - User unique password.  This field is not displayed when keyed.

************************************************************************

                   INTERCOMM EXTENDED SECURITY SYSTEM

              SPECIFY USER-ID, AND PASSWORD IF APPROPRIATE

                          TERMINAL ===>  SOE26

                         TIME ===>  16.00.16.44

                          USER-ID ===>  NOF9999

                              PASSWORD ===>

************************************************************************

    (2) Choosing a verb on INTERCOMM.

      (a) Once the USER ID and PASSWORD are entered, the following screens appear.  Key the ICOM verb of the function to be completed.

************************************************************************

>--------------INTERCOMM EXTENDED SECURITY SYSTEM----------------------<

PASSWORD EXPIRES IN 989 SIGNONS

LAST SIGNON WAS 15.59.21.35  92.197

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

INTERCOMM SESSION BEGINNING 16.00.39.16  92.197

TERMINAL (SOE26)  USER (NOF0999  )   GROUP(SAMMS   )

>--------------------------SIGNON COMPLETED----------------------------<

************************************************************************

      (b) The available INTERCOMM verbs are:

SEIP          Financial Data Entry Menu

SERP          Financial Reporting Menu

SFAI          Remit-To-Address Interrogation

SFDT          Electronic Funds Transfer Dates

SFED          SAMMSTEL Expenditure End Of Day Process

SFEF          Electronic Funds Transfer Information

SFEX          SAMMSTEL Expenditure Transactions

SFEY          SAMMSTEL Expenditure End Of Year Process

SFHA          SFHA Active Contract File Inquiry Request

SFIR          Interest Rate Update Screen

SFUR          Destination Acceptance Suspense Inquiry/Update

SGLG          General Ledger Interrogation

SPPA          Prompt Payment Inquiry And Update

      (c) If the user chooses to work on financial transactions, the user would enter the Verb SEIP.

************************************************************************

SEIP,-------------INTERCOMM EXTENDED SECURITY SYSTEM-------------------<

PASSWORD EXPIRES IN 989 SIGNONS

LAST SIGNON WAS 15.59.21.35  92.197

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

INTERCOMM SESSION BEGINNING 16.00.39.16  92.197

TERMINAL (SOE26)  USER (NOF9999  )   GROUP(SAMMS   )

>-------------------------SIGNON COMPLETED-----------------------------<

************************************************************************

      (d) After the user enters the verb, the FINANCIAL DATA ENTRY MENU appears.

************************************************************************

                      FINANCIAL DATA ENTRY MENU

  __ COLLECTIONS AND ACCTS RECEIVABLE WRITEOFFS

  __ BILLING/BILLING ADJUSTMENTS - YWK

  __ EXPENDITURE/REFUND/ACCTS PAY WRITEOFF

  __ FUNDS INTERROGATIONS

  __ INVENTORY INTERROGATIONS

  __ STANDARD PRICING

  __ COMMITMENT/OBLIGATION

  __ GENERAL LEDGER ADJUSTMENTS

  __ FUNDING

  __ INVENTORY ADJUSTMENTS

  __ GOVERNMENT FURNISHED AND LOANED MATERIEL

  __ CUSTOMER BILLING ADJUSTMENTS

************************************************************************

    (3) Selecting a Financial Data Entry process.

      (a) By placing an X in the EXPENDITURE/REFUND/ACCTS PAY WRITEOFF, the user will access the EXPENDITURE DIC MENU.

************************************************************************

                      FINANCIAL DATA ENTRY MENU

  _ COLLECTIONS AND ACCTS RECEIVABLE WRITEOFFS

  _ BILLING/BILLING ADJUSTMENTS - YWK

  X EXPENDITURE/REFUND/ACCTS PAY WRITEOFF

  _ FUNDS INTERROGATIONS

  _ INVENTORY INTERROGATIONS

  _ STANDARD PRICING

  _ COMMITMENT/OBLIGATION

  _ GENERAL LEDGER ADJUSTMENTS

  _ FUNDING

  _ INVENTORY ADJUSTMENTS

  _ GOVERNMENT FURNISHED AND LOANED MATERIEL

  _ CUSTOMER BILLING ADJUSTMENTS

  PLACE AN X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED

                 PRESS ENTER TO CONTINUE

************************************************************************

      (b) After the user chooses Expenditure/Refund/Accts Pay Writeoff, the following screen is displayed.

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                EXPENDITURE DIC MENU

      DIC   DESCRIPTION

  _   BLK   BLOCK TICKET CONTROL RECORD

  _   YWA   PROCUREMENT OF MATERIEL

  _   YWB   NONPROCUREMENT OF MATERIEL

  _   YWC   DISCOUNT/VOUCHER DEDUCTION/REFUND

  _   YWM   SPECIAL PURPOSE PROCUREMENT

  _   YWX   REFUND TRANSACTION

            NONPROCUREMENT OF MATERIEL

  _   YWY   VOUCHER DEDUCTION/REFUND TRANSACTION SPECIAL PROCUREMENT

  _   YW7   ACCOUNTS PAYABLE WRITE OFF TRANSACTION

  _   YW?   VOUCHER BALANCE DICs

        YWA   PROCUREMENT OF MATERIEL

        YWB   NONPROCUREMENT OF MATERIEL

        YWC   DISCONT/VOUCHER DEDUCTION/REFUND

        YWX   VOUCHER DEDUCTION/REFUND/FOR PROCUREMENT OF SERVICES

  ENTER AN X FOR THE DIC TO BE SELECTED. / VERB WILL RETURN TO MENU.

************************************************************************

    (4) Processing manual expenditures by Block Ticket.

      (a) The BLOCK TICKET CONTROL RECORD is the first screen the user completes when work is processed in blocks.

************************************************************************

                                                 TIME HHMM  DATE DD MMM

                EXPENDITURE DIC MENU

      DIC   DESCRIPTION

  X   BLK   BLOCK TICKET CONTROL RECORD

  _   YWA   PROCUREMENT OF MATERIEL

  _   YWB   NONPROCUREMENT OF MATERIEL

  _   YWC   DISCOUNT/VOUCHER DEDUCTION/REFUND

  _   YWM   SPECIAL PURPOSE PROCUREMENT

  _   YWX   REFUND TRANSACTION

            NONPROCUREMENT OF MATERIEL

  _   YWY   VOUCHER DEDUCTION/REFUND TRANSACTION SPECIAL PROCUREMENT

  _   YW7   ACCOUNTS PAYABLE WRITE OFF TRANSACTION

  _   YW?   BATCH BALANCE DIC'S

        YWA   PROCUREMENT OF MATERIEL

        YWB   NONPROCUREMENT OF MATERIEL

        YWC   DISCOUNT/VOUCHER DEDUCTION/REFUND

        YWX   VOUCHER DEDUCTION/REFUND/FOR PROCUREMENT OF SERVICES

  ENTER AN X FOR THE DIC TO BE SELECTED. / VERB WILL RETURN TO MENU.

************************************************************************

      (b) By placing an X next to BLOCK TICKET CONTROL RECORD, the following screen will be displayed:

************************************************************************

                                                 TIME HHMM   DATE DD MMM

          *********** BATCH BALANCING ***********

          BLOCK TICKET NUMBER:                       ( Q=CANCEL )

          BLOCK TICKET AMOUNT:

               VOUCHER NUMBER:

           TOTAL ENTRY AMOUNT:         0.00

                    COMMODITY:            C

                    ENTER BLOCK TICKET NUMBER TO REVIEW BALANCE

               ENTER THE BLOCK TICKET NUMBER AND AMOUNT TO ADD/CHG FILE

                   ENTER VOUCHER TO GO TO VOUCHER BALANCE SCREEN

************************************************************************

      (c) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
BLOCK TICKET NUMBER          The three digit alpha/numeric control code 

                             assigned by the Accounting and Finance 

                             must be entered.  This is a required field.  

                             If a single Q is entered the cursor returns 

                             to the EXPENDITURE DIC MENU.

BLOCK TICKET AMOUNT          This is a 12 position numeric field 

                             containing the total dollar amount of the 

                             BLOCK TICKET.  The decimal point is not 

                             necessary.  If this field is not blank when 

                             the amount is entered, any remaining 

                             information must be cleared by performing 

                             an END OF FIELD key stroke.

VOUCHER NUMBER               This is the Disbursing Officer's Voucher 

                             (DOV) Number.  When the BLOCK TICKET is 

                             established the first VOUCHER NUMBER is 

                             entered.  Up to eight digits can be entered 

                             in this alpha/numeric field.  If a BLOCK 

                             TICKET amount is changing or if the user is 

                             trying to balance the BLOCK TICKET, the 

                             VOUCHER NUMBER field remains blank.

TOTAL ENTRY AMOUNT           An accumulation of all vouchers 

                             corresponding to a particular BLOCK TICKET 

                             NUMBER is displayed in the field when the 

                             Block Ticket is balanced.  No input 

                             required in this field.  The TOTAL ENTRY 

                             AMOUNT should equal the BLOCK TICKET 

                             AMOUNT.  Research is necessary if the two 

                             fields are not equal.  The two fields could 

                             be out of balance if:

                               a.  BLOCK TICKET AMOUNT input 

                                   incorrectly.

                               b.  Block Ticket added incorrectly.

                               c.  A voucher is missing.

                               d.  A voucher is input with  wrong Block 

                                   Ticket Number.

COMMODITY                    The Commodity Management Code is displayed 

                             on the screen.  Input is not required in 

                             the field.

      (d) When all data is entered, depress ENTER key.

************************************************************************

                                                 TIME HHMM  DATE  DD MMM

                VOUCHER BALANCE

  NEW VOUCHER  ?      DIC YW?    A=PROCUREMENT OF MATERIEL

          (Y/N/B/Q)              B=NONPROCUREMENT OF MATERIEL

                                 C=DISCOUNT/VOUCHER REDUCTION/REFUND

                                 X=VOUCHER DEDUCT REFUND - 

                                           PROCUREMENT OF SERVICES

  VOUCHER #  ????????          VOUCHER TOTAL

                                 ENTRY TOTAL           0.00

                             OUT OF BALANCE            0.00

  OPTIONS UPON COMPLETION OF ENTRY    (ENTER "Y" TO ACCEPT OR ADD)

   1.  ACCEPT VOUCHER:  ?    OPER     ?       RETURN TO MENU: ?

       * * * * * * * * OUT OF BALANCE * * * * * * * *

   2.  REVIEW VOUCHER: ?   (R OR ?)

       ADD TRANS:     ?     DIC:   YW?

       * * * * * * * * * * * * * * * * * * * * * * * *

   3.  DELETE ENTIRE VOUCHER:  ?     OPER:  ?

                (ALL TRANS IN VOUCHER NOT SAVED)

   *** Y=NEW VOUCHER (ENTER BLOCK TICKET VOUCHER), Q=QUIT

   *** N=SELECT (REVIEW, ACCEPT, DELETE, BALANCE), B=BALANCE VOUCHER

         ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (e) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
NEW VOUCHER                  Enter a Y, N, B, or Q.  This is a mandatory 

                             field.

                               Y - Yes it is a new voucher.

                               N - It is an existing voucher.

                               B - To balance an existing voucher.

                               Q - Quit and return to the Expenditure 

                                   Menu.

DIC YW?                      Enter the last digit of the Document 

                             Identifier Code.  The entry is mandatory 

                             and must be an A, B, C, or X.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher  Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher Reduction/Refund 

                                   Nonprocurement of Materiel.

FIELD NAME                   DESCRIPTION
VOUCHER #                    If a voucher number was entered on the 

                             BATCH BALANCING screen the number will 

                             carry to this screen.  If a VOUCHER # is 

                             not present, enter the Disbursing Officer's 

                             Voucher (DOV) number.  The DOV consists of 

                             eight alpha/numeric characters.

VOUCHER TOTAL                This is a 12-position numeric field 

                             containing the total dollar amount of the 

                             VOUCHER #.  The decimal point is not 

                             necessary.  If this field is not blank when 

                             the amount is entered, any remaining 

                             information must be cleared by performing 

                             an END OF FIELD key stroke.  To edit this 

                             field, overlay the old amount with a new 

                             entry.

ENTRY TOTAL                  This is a 12-position numeric field 

                             containing the total dollar amount entered 

                             against a particular VOUCHER #.  No input 

                             is necessary in this field.  ENTRY TOTAL is 

                             a calculated field.

OUT OF BALANCE               The calculated difference between the 

                             VOUCHER TOTAL and the ENTRY TOTAL is 

                             displayed here.  No input is necessary.  

                             OUT-OF-BALANCE is a calculated field.

ACCEPT BATCH                 If the voucher is completed and should be 

                             released for processing, enter a Y.  

                             Otherwise, leave blank.

OPER                         This field is only completed if a Y was 

                             entered in the field ACCEPT BATCH.  When 

                             releasing a voucher, the three digit 

                             alpha/numeric OPER Code must be completed.  

                             This code identifies the individual who 

                             released the voucher into SAMMS for 

                             processing.  Otherwise, leave blank.

RETURN TO MENU               When releasing a voucher, the user can 

                             return to the Expenditure Menu by entering 

                             a Y in this field.  Otherwise, leave blank.

REVIEW BATCH                 To review the individual transactions in a 

                             voucher, an N is entered in the field NEW 

                             VOUCHER, the VOUCHER # is completed with 

                             the DOV number and an R is entered in 

                             REVIEW BATCH.  Otherwise, leave blank.

ADD TRANS                    If it is necessary to add a transaction to 

                             an existing DOV enter an N in the field NEW 

                             VOUCHER, the VOUCHER # is completed with 

                             the DOV number and a Y is entered in the 

                             field ADD TRANS.  Otherwise, leave blank.

FIELD NAME                   DESCRIPTION
DIC                          Enter the last digit of the Document 

                             Identifier Code of the transaction to be 

                             added.  Otherwise, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher Reduction/Refund 

                                   Nonprocurement of Materiel.

DELETE ENTIRE VOUCHER        To delete an entire voucher enter an N in 

                             NEW VOUCHER, complete the VOUCHER # with 

                             the DOV number, and enter DEL in the DELETE 

                             ENTIRE VOUCHER field.  Otherwise, leave 

                             blank.

OPER                         This is a mandatory field if the voucher is 

                             deleted. When deleting a voucher, the three 

                             digit alpha/numeric OPER code must be 

                             completed.  This code identifies the 

                             individual who deletes the voucher from 

                             SAMMS for processing.  Otherwise, leave 

                             blank.

      (f) If an A is entered in the field DIC YW?, the following screen will be displayed.

************************************************************************

                                               TIME HHMM  DATE DD MMM

             EXPENDITURE TRANSACTION - PROCUREMENT OF MATERIAL

  DIC:               YWA

  ACTION:              ?   SEQ NO: 001 VOUCHER TOTAL:    0000000000.00

                                       ENTRY TOTAL:      0000000000.00

                                       OUT OF BALANCE:   0000000000.00

       (A=ADD, F=FORWARD,  B=BACKWARD, C=CHANGE, D=DELETE)

       (R=RELEASE, Q=QUIT)

   DOV:            ?                          DATE  PAID:       ?????

   T/C:            ?                          DSSN:             ????

   DOC #:          ?                          BLOCK TICKET NR:  ?

   CLIN:           ?     SUB-CLIN:            FCC:              C

   QTY:                                       U/I:              ?

   MODE:           ?                          SHIP DATE:        ?????

   FIC:            ?                          F/P:              ?

   AMT:                                       INV #:               

   NEXT TRANS:    YW ?                        REL-TO-POT:

**>>NEW TRANSACTION = A**

ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (g) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is carried 

                             from the VOUCHER BALANCING screen or 

                             previous DIC screen.

ACTION                       The Action code is a one position alpha 

                             field indicating the operation to be 

                             performed.  This is a mandatory field.

                               A - Add the transaction to the end of the 

                                   batch.

                               F - Forward (review mode only).

                               B - Backward (review mode only).

                               C - Change/Update (review mode only).

                               D - Delete (review mode only).

                               R - Release transaction (review mode 

                                   only).

                               Q - Quit (return to VOUCHER BALANCE 

                                   screen).

SEQ NO                       This field is not entered by the user.  The 

                             sequence number is the transaction position 

                             within the voucher record.

VOUCHER TOTAL                The Voucher Total is carried from the 

                             VOUCHER BALANCING screen.

ENTRY TOTAL                  The Entry Total is the sum of the 

                             transactions entered up to the current 

                             sequence number.  No entry is required.

OUT OF BALANCE               This is the difference between the Voucher 

                             Total and the Entry Total.  The dollar 

                             amount in this field is the amount needed 

                             to balance the voucher.  No entry is 

                             required.

DOV                          The voucher number entered on the VOUCHER 

                             BALANCING screen is carried to this screen.

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

FIELD NAME                   DESCRIPTION
DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

BLOCK TICKET NR              The Block Ticket Number is perpetuated from 

                             the BATCH BALANCING screen.  No input 

                             required.

CLIN                         Enter the Contract Line Item Number from 

                             the payment voucher.  This is a four digit 

                             numeric field.  If the Funding Information 

                             Code (FIC) is R or S enter the modification 

                             number.  See appendix A-2-34 for valid 

                             codes.

SUB-CLIN                     Enter the two-digit extension of the CLIN.  

                             Otherwise, leave blank.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. 2, enter 

                             the Basic Program.  If the second position 

                             is D, the third position must be G or H.  

                             For valid FCCs, see appendix A-2-5.

QTY                          Enter the Quantity to be disbursed.  Input 

                             must be numeric.  If the FIC is R or S or 

                             the CLIN is 99**, the field is blank.  This 

                             field is five numeric positions.

U/I                          Enter the Unit of Issue as reflected on the 

                             obligation transaction.  If the FIC is R or 

                             S, the entry is UI.  Leave blank if the 

                             CLIN is an Additive CLIN (99**).  This 

                             field is a two position alpha field.

MODE                         Enter the Mode of Shipment.  This field is 

                             a one position alpha/numeric, *, or %.  

                             See appendix A-2-35 for valid codes.

SHIP DATE                    Enter the date materiel was shipped.  Leave 

                             blank if the CLIN is an Additive CLIN.  The 

                             date format is the five position Julian 

                             date.  The date must be today's date or 

                             prior.

FIC                          Enter the Funding Information Code.  See 

                             notes 2, 4, and 5.  This is a one position 

                             alpha/numeric field.  Valid codes are J, N, 

                             Q, R, S, 7, or blank.

FIELD NAME                   DESCRIPTION
                               Blank - System assigns J or Q based on ACF.

                                   J - Cancel expenditure, balance is 

                                       partial.

                                   N - Partial Payment.

                                   Q - Final Payment.

                                   R - Expenditure applicable to 

                                       reopened contract.

                                   7 - Cancel expenditure, balance is 

                                       final.

                                   S - Accounts Payable Writeoff.

F/P                          Enter the Fast Pay Code.  This is a one 

                             position alpha field.  If a Disbursement 

                             Amount Validation Override applies, enter 

                             here in place of the F/P Code.  See 

                             appendix A-2-17 for valid Override Codes.

AMT                          Enter the amount to be disbursed.  This 

                             is a mandatory 12-position numeric field.

INV                          Enter the applicable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the last 

                             digit is alpha only.

NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher Reduction/Refund 

                                   Nonprocurement of Materiel.

REL-TO-POT                   If this is the last transaction on the 

                             voucher enter an R.  The amount in the 

                             OUT OF BALANCE should equal the AMT 

                             entered for this transaction.  If the 

                             amounts are not equal when an R is 

                             entered, the cursor returns to the 

                             VOUCHER BALANCING screen.  Otherwise, the 

                             transactions are released to/for batch 

                             processing.

NOTE 1:  Disbursement Amount Validation Override Code (appendix A-2-17), when used, will be entered in this field in lieu of the Fast Pay Code.  See appendix A-2-17 for override codes and their use.

NOTE 2:  When an FIC N, Q, or blank is manually entered in pos. 7, the FIC entered will be ignored and an FIC N or Q will be assigned mechanically as follows:

  a.  For contracts without a quantity variance, an FIC N will be assigned if the expended quantity after posting is less than the authorized (contract) quantity; an FIC Q will be assigned if the expended quantity after posting is equal to the authorized quantity.  If the expended quantity after posting would be greater than the authorized quantity, the transaction will violate.

  b.  For contracts with a quantity variance, an FIC N will be assigned if the expended quantity after posting is less than the minimum variance (the contract quantity minus the variance amount); an FIC Q will be assigned if the expended quantity after posting is equal to the minimum variance, the maximum variance (the contract quantity plus the variance amount) or any amount in between.  If the expended quantity after posting would be greater than the maximum variance, the transaction will violate.

NOTE 3:  For multifunded transactions (FCC X), the ACF will have FCC *X, and any applicable YWSs FCCs *C, *DG, *DH, or *A.  For nonmultifunded transactions, the FCC on the DIC YWA will be overlaid with that from the ACF.

NOTE 4:  If the ACF expended quantity would be zero after deducting a FIC 7 quantity, the DIC YWA is rejected.

NOTE 5:  If the ACF expended quantity after deducting the FIC J quantity is equal to or greater than the minimum quantity authorized, the FIC J will be converted to an FIC 7 and the contract placed in a final expenditure status.

NOTE 6:  The third position of the FCC must designate G or H when second position of FCC is D, otherwise blank.

      (h) If a DIC YW?(B) transaction is selected in the next transaction field, the following screen will be displayed.

************************************************************************

                                               TIME HHMM  DATE DD MMM

             EXPENDITURE TRANSACTION - PROCUREMENT OF SERVICES

                 ** REPAIR/REBUILD, TRANS, AND SUPPLIES **

  DIC:               YWB|

  ACTION:                  SEQ NO:     VOUCHER TOTAL:    0000000000.00

                                       ENTRY TOTAL:      0000000000.00

                                       OUT OF BALANCE:   0000000000.00

       (A=ADD, F=FORWARD,  B=BACKWARD, C=CHANGE, D=DELETE)

       (R=RELEASE, Q=QUIT)

   DOV:            ?                          DATE  PAID:       ?????

   T/C:            ?                          DSSN:             ?????

   DOC #:          ?                          BLOCK TICKET NR:  ?

   FIC:                                       FCC:              C

   O/C:                                       PSC:              ?

   ORIG:           ?                          DOC TYPE:         ?

   AMT:            ?                          COPAD IDENT CODE  ?

   INV #:          ?

   NEXT TRANS:  YW?                           REL-TO-POT

ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (i) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is carried 

                             from the VOUCHER BALANCING screen.

ACTION                       The Action Code is a one position alpha 

                             field indicating the operation to be 

                             performed.  This is a mandatory field.

                               A - Add the transaction to the end of 

                                   the batch.

                               F - Forward (review mode only).

                               B - Backward (review mode only).

                               C - Change/Update (review mode only).

                               D - Delete (review mode only).

                               R - Release transaction (review mode 

                                   only).

                               Q - Quit (return to VOUCHER BALANCE 

                                   screen).

SEQ NO                       This field is not entered by the user.  The 

                             sequence number is the transaction position 

                             within the voucher record.

FIELD NAME                   DESCRIPTION
VOUCHER TOTAL                The Voucher Total is carried from the 

                             VOUCHER BALANCING screen.

ENTRY TOTAL                  The Entry Total is the sum of the 

                             transactions entered up to the current 

                             sequence number.  No entry is required.

OUT OF BALANCE               This is the difference between the Voucher 

                             Total and the Entry Total.  The dollar 

                             amount in this field is the amount needed 

                             to balance the voucher.  No entry is 

                             required.

DOV                          The voucher number entered on the 

                             BALANCING screen is carried to this screen.

DATE                         Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank, today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

BLOCK TICKET NR              The Block Ticket Number is perpetuated from 

                             the BATCH BALANCING screen.  No input 

                             required.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are J, N, Q, R, or 7. 

                               J - Cancel expenditure, partial refund.

                               N - Partial Payment.

                               Q - Final Payment.

                               R - Commit/Obligate/Expend.

                               7 - Cancel expenditure, balance is final.

FIELD NAME                   DESCRIPTION
FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. 2, enter 

                             the Basic Program.  If the second position 

                             is O, the third position is used see note.  

                             For valid FCCs, see appendix A-2-5.

O/C                          Enter the last two positions of the Object 

                             Classification Code.

                               22.1 - First Destination Transportation 

                                      other than Decentralized/ 

                                      Noncataloged Items.

                               22.2 - Second Destination Transportation.

                               22.3 - Redistribution and Authorized 

                                      Return.

                               22.7 - Freight Forwarder Charges - 

                                      Support of Civil Agencies.

                               22.8 - Ocean Transportation - Support of 

                                      Civil Agencies.

                               25.0 - Contractual and Other Services.

                               26.0 - Supplies and Materiel.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid 

                             codes are S, T, U, V, or Z.

                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

ORIG                         Enter the locally developed Originator 

                             Code.  This is a three position 

                             alpha/numeric field.  Otherwise, leave 

                             blank.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12 position numeric field.

DOC TYPE                     Enter the Document Type.  This is a locally 

                             developed code.  Enter the three-position 

                             code.  Otherwise, leave blank.

INV                          Enter the applicable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the digit is 

                             alpha only.

COPAD IDENT CODE             Enter C for COPAD contracts only.  

                             Otherwise, leave blank.

FIELD NAME                   DESCRIPTION
NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher Reduction/Refund 

                                   Nonprocurement of Materiel.

REL-TO-POT                   If this is the last transaction on the 

                             voucher enter an R.  The amount in the OUT-

                             OF-BALANCE should equal the AMT entered for 

                             this transaction.  If the amounts are not 

                             equal when an R is entered the cursor 

                             returns to the VOUCHER BALANCING screen.  

                             Otherwise, the transactions are released 

                             to/for batch processing.

NOTE:  VALIDATION CRITERIA TABLE
FIELD POSITION     FIELD POSITION     FIELD POSITION     FIELD POSITION
     7                  8-9                30                 31
J, N, Q, or 7           22                 L             Not validated.

     R             22, 25, and 26     A, B, E, F,        Not validated.

                                      G, H, I, J, 

                                      L, M, N, P, 

                                      Q, or R

J, N, Q, or 7      25 or 26           A, B, E, F,        Not validated.

                                      G, H, I, J, 

                                      M, N, P, Q, 

                                      and R

J, N, Q or 7            25            O                  A through Y.

      (j) If a DIC YW?(C) transaction is selected, the following screen will be displayed:

************************************************************************

                                             TIME HHMM  DATE DD MMM

  DISCOUNT/VOUCHER DEDUCTION/REFUND TRANSACTION FOR MATERIELS

  DIC:               YWC

  ACTION:                  SEQ NO:     VOUCHER TOTAL:    0000000000.00

                                       ENTRY TOTAL:      0000000000.00

                                       OUT OF BALANCE:   0000000000.00

       (A=ADD, F=FORWARD,  B=BACKWARD, C=CHANGE, D=DELETE)

       (R=RELEASE, Q=QUIT)

   DOV:            ?                          DATE  PAID:       ?????

   T/C:            ?                          DSSN:             ????

   DOC #:          ?                          D/R:              ?

   FSC:            ?

   FCC:                                       FIC:              ?

   CLIN:           ?                          U/I:              ?

   PSC:            ?                          SIC:              ?

   BLOCK TICKET NR:                           AMT:NV #:

   NEXT TRANS:  YW?                           RE-TO-POT:

 ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (k) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is carried 

                             from the VOUCHER BALANCING screen or 

                             previous DIC screen.

ACTION                       The Action Code is a one position alpha 

                             field indicating the operation to be 

                             performed.  This is a mandatory field.

                               A - Add the transaction to the end of the 

                                   batch.

                               F - Forward (review mode only).

                               B - Backward (review mode only).

                               C - Change/Update (review mode only).

                               D - Delete (review mode only).

                               R - Release transaction (review mode 

                                   only).

                               Q - Quit (return to VOUCHER BALANCE 

                                   screen).

SEQ NO                       This field is not entered by the user.  The 

                             sequence number is the transaction position 

                             within the voucher record.

FIELD NAME                   DESCRIPTION
VOUCHER TOTAL                The Voucher Total is carried from the 

                             VOUCHER BALANCING screen.

ENTRY TOTAL                  The Entry Total is the sum of the 

                             transactions entered up to the current 

                             sequence number.  No entry is required.

OUT OF BALANCE               This is the difference between the Voucher 

                             Total and the Entry Total.  The dollar 

                             amount in this field is the amount needed 

                             to balance the voucher.  No entry is 

                             required.

DOV                          The voucher number entered on the VOUCHER 

                             BALANCING screen is carried to this screen.

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

D/R                          Enter the Deduction/Refund.  Must be 1, 2, 

                             5, 7, A, B, C, or D.

                               1 - Advance progress payment recoupment.

                               2 - Progress payment recoupment.

                               5 - Trade-In allowance.

                               7 - Discounts.

                               A - Overexpenditure.

                               B - Price redetermination adjustment.

                               C - Trade-In allowance.

                               D - Lump sum decrease contract 

                                   modification.

FSC                          Enter the Federal Stock Code.  This is a 

                             four digit numeric code.

FIELD NAME                   DESCRIPTION
FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. 2, enter 

                             the Basic Program.  If the second position 

                             is D the third position must be G or H.  

                             For valid FCCs, see appendix A-2-5.

FIC                          Enter the Funding Information Code.  See 

                             notes 2, 4, and 5.  This is a one position 

                             alpha/numeric field.  Valid codes are J, N, 

                             Q, R, S, 7, or blank. 

                               Blank - System assigns J or Q based on 

                                       ACF.

                                   J - Cancel expenditure, balance is 

                                       partial.

                                   N - Partial Payment.

                                   Q - Final Payment.

                                   R - Expenditure applicable to 

                                       reopened contract.

                                   7 - Cancel expenditure, balance is 

                                       final.

                                   S - Accounts Payable Writeoff.

CLIN                         Enter the Contract Line Item Number from

                             the payment voucher.  This is a four

                             digit numeric field.  If the Funding

                             Information Code (FIC) is R or S enter

                             the modification number.  See appendix

                             A-2-34 for valid codes.

SUB-CLIN                     Enter the two-digit extension of the CLIN.

                             Otherwise, leave blank.

U/I                          Enter the Unit of Issue as reflected on the

                             obligation transaction.  If the FIC is R or

                             S, the entry is UI.  Leave blank if the 

                             CLIN is an Additive CLIN (99**). This field

                             is a two position alpha field.

MODE                         Enter the Mode of Shipment.  This field is 

                             a one position alpha/numeric, *, or %.  See 

                             appendix A-2-35 for valid codes.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid 

                             codes are S, T, U, V, or Z.

                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

FIELD NAME                   DESCRIPTION
SIC                          Designate type of sale.  Must be numeric or 

                             if the D/R is 1, 2, or 7 the field is 

                             blank.

BLOCK TICKET NR              The Block Ticket Number is perpetuated from 

                             the BATCH BALANCING screen.  No input 

                             required.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12-position numeric field.

INV                          Enter the applicable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the last digit 

                             is alpha only.

NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher  Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher  Reduction/Refund 

                                   Nonprocurement of Materiel.

REL-TO-POT                   If this is the last transaction on the 

                             voucher enter an R.  The amount in the OUT-

                             OF-BALANCE should equal the AMT entered for 

                             this transaction.  If the amounts are not 

                             equal when an R is entered, the cursor 

                             returns to the VOUCHER BALANCING screen.  

                             Otherwise, the transactions are released 

                             to/for batch processing.

      (l) If a DIC YW?(X) transaction is selected, the following screen will be displayed:

************************************************************************

                                             TIME HHMM  DATE DD MMM

        VOUCHER DEDUCTION/REFUND TRANSACTION OF SERVICES

  DIC:               YWX

  ACTION:                  SEQ NO:     VOUCHER TOTAL:    0000000000.00

                                       ENTRY TOTAL:      0000000000.00

                                       OUT OF BALANCE:   0000000000.00

       (A=ADD, F=FORWARD,  B=BACKWARD, C=CHANGE, D=DELETE)

       (R=RELEASE, Q=QUIT)

   DOV:            ?                          DATE  PAID:       ?????

   T/C:            ?                          DSSN:             ????

   DOC #:          ?                          FIC:              C

   O/C:            ?                          FCC:              C

   D/R:             BLOCK TICKET NUMBER:      PSC:              ?

   AMT:            ?                          COPAD IDENT CODE  ?

   NEXT TRANS:  YW?                           RE-TO-POT:

ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (m) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is carried 

                             from the VOUCHER BALANCING screen or from 

                             previous DIC screen. 

ACTION                       The Action Code is a one position alpha 

                             field indicating the operation to be 

                             performed.  This is a mandatory field.

                               A - Add the transaction to the end of the 

                                   batch.

                               F - Forward (review mode only).

                               B - Backward (review mode only).

                               C - Change/Update (review mode only).

                               D - Delete (review mode only).

                               R - Release transaction (review mode 

                                   only).

                               Q - Quit (return to VOUCHER BALANCE 

                                   screen).

SEQ NO                       This field is not entered by the user.  The 

                             sequence number is the transaction position 

                             within the voucher record.

FIELD NAME                   DESCRIPTION
VOUCHER TOTAL                The Voucher Total is carried from the 

                             VOUCHER BALANCING screen.

ENTRY TOTAL                  The Entry Total is the sum of the 

                             transactions entered up to the current 

                             sequence number.  No entry is required.

OUT OF BALANCE               This is the difference between the Voucher 

                             Total and the Entry Total.  The dollar 

                             amount in this field is the amount needed

                             to balance the voucher.  No entry is 

                             required.

DOV                          The voucher number entered on the VOUCHER 

                             BALANCING screen is carried to this screen.

DATE PAID                    Enter the disbursing transaction date of

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank, today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are A, B, or P. 

                               A - Increase.

                               B - Decrease.

                               P - Expenditure Refund.

FIELD NAME                   DESCRIPTION
O/C                          Enter the last two positions of the Object 

                             Classification Code.

                               22.1 - First Destination Transportation 

                                      other than Decentralized/ 

                                      Noncataloged Items.

                               22.2 - Second Destination Transportation.

                               22.3 - Redistribution and Authorized 

                                      Return.

                               22.7 - Freight Forwarder Charges - 

                                      Support of Civil Agencies.

                               22.8 - Ocean Transportation - Support of 

                                      Civil Agencies.

                               25.0 - Contractual and Other Services.

                               26.0 - Supplies and Materiel.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             on the screen.  In pos. 2, enter the Basic 

                             Program.  If the second position is O, the 

                             third position is used (see note).  For 

                             valid FCCs, see appendix A-2-5.

D/R                          Enter the Deduction/Refund.  Must be 1, 2, 

                             4, or 8.

                               1 - Advance progress payment recoupment.

                               2 - Progress payment recoupment.

                               4 - Priced redetermination/adjustment.

                               8 - Transportation refund.

BLOCK TICKET NR              The Block Ticket Number is perpetuated from 

                             the BATCH BALANCING screen.  No input 

                             required.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid 

                             codes are S, T, U, V, or Z.

                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12 position numeric field.

COPAD IDENT CODE             Enter C for COPAD contracts only.  

                             Otherwise, leave blank.

FIELD NAME                   DESCRIPTION
NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher  Reduction/Refund 

                                   Nonprocurement of Materiel.

REL-TO-POT                   If this is the last transaction on the 

                             voucher enter an R.  The amount in the OUT-

                             OF-BALANCE should equal the AMT entered for 

                             this transaction.  If the amounts are not 

                             equal when an R is entered, the cursor 

                             returns to the VOUCHER BALANCING screen.  

                             Otherwise, the transactions are released 

                             to/for batch processing.

NOTE 1:  If the allotment file contains a matching commitment number and the Deduction/Refund Code is 3, 4, or 8, the DIC YWX will be rejected on the dollar amount.  In this case, and any case where the commitment is still on the allotment file (even though it may not be shown on the F-2-5 Report) a DIC YWX will be rejected.

NOTE 2:  VALIDATION CRITERIA TABLE
OBJECT CLASS              FCC                  DEDUCTION/REFUND CODE
22 or 26                  L                    3, 4, or 8

25 or 26                  M, N, P, Q, R        3, 4, or 8

26                        A, B, E, F, G,       3

                          H, I, or J

NOTE 3:  Second positions of the FCC cannot be C, D, X, or O.

      (n) To perform a single expenditure transaction, place an X by the desired DIC on the EXPENDITURE DIC MENU.  The following screen is an example on selecting single expenditure transactions:

************************************************************************

                                                 TIME HHMM  DATE DD MMM

                EXPENDITURE DIC MENU

      DIC   DESCRIPTION

  _   BLK   BLOCK TICKET CONTROL RECORD

  X   YWA   PROCUREMENT OF MATERIEL

  _   YWB   NONPROCUREMENT OF MATERIEL

  _   YWC   DISCOUNT/VOUCHER DEDUCTION/REFUND

  _   YWM   SPECIAL PURPOSE PROCUREMENT

  _   YWX   REFUND TRANSACTION

            NONPROCUREMENT OF MATERIEL

  _   YWY   VOUCHER DEDUCTION/REFUND TRANSACTION SPECIAL PROCUREMENT

  _   YW7   ACCOUNTS PAYABLE WRITE OFF TRANSACTION

  _   YW?   VOUCHER BALANCE DICs

        YWA   PROCUREMENT OF MATERIEL

        YWB   NONPROCUREMENT OF MATERIEL

        YWC   DISCOUNT/VOUCHER DEDUCTION/REFUND

        YWX   VOUCHER DEDUCTION/REFUND/FOR PROCUREMENT OF SERVICES

  ENTER AN X FOR THE DIC TO BE SELECTED. / VERB WILL RETURN TO MENU.

************************************************************************

      (o) If a DIC YWA transaction is selected, the following screen will be displayed:

************************************************************************

                                                TIME HHMM  DATE DD MMM

             EXPENDITURE TRANSACTION - PROCUREMENT OF MATERIEL

   DIC:              YWA

   DOV:                                       DATE  PAID:       ?????

   T/C:                                       DSSN:

   DOC #:                                     BLOCK TICKET NR:

   CLIN:                 SUB-CLIN:            FCC:              C

   QTY:                                       U/I:

   MODE:                                      SHIP DATE:

   FIC:                                       F/P:

   AMT:                                       INV #:              -

   NEXT TRANS     YW ?

   ADD TO BLK TIC AMT:

   ADD TO VOUCHER AMT:              (IF YES BLK AMT DEFAULT YES)

  ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (p) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

DOV                          Enter the Disbursing Officer's Voucher 

                             number.  This is an eight position 

                             alpha/numeric field. 

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position prior.  If the field is left blank 

                             today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 

                             17 position alpha/numeric field.

BLOCK TICKET NR              Enter the three digit alpha/numeric Block 

                             Ticket Number assigned for this Disbursing 

                             Officer's Voucher.  Otherwise, leave blank.

CLIN                         Enter the Contract Line Item Number from 

                             the payment voucher.  This is a four digit 

                             numeric field.  If the Funding Information 

                             Code (FIC) is R or S enter the modification 

                             number.  See appendix A-2-34 for valid 

                             codes.

SUB-CLIN                     Enter the two-digit extension of the CLIN.  

                             Otherwise, leave blank.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. 2, enter 

                             the Basic Program.  If the second position 

                             is D the third position must be G or H.  

                             For valid FCCs, see appendix A-2-5.

FIELD NAME                   DESCRIPTION
QTY                          Enter the Quantity to be disbursed.  Input 

                             must be numeric.  If the FIC is R or S or 

                             the CLIN is 99** the field is blank.  

U/I                          Enter the Unit of Issue as reflected on the 

                             obligation transaction.  If the FIC is R or 

                             S, the entry is UI.  Leave blank if the 

                             CLIN is an Additive CLIN (99**).  This 

                             field is a two position alpha field.

MODE                         Enter the Mode of Shipment.  This field is 

                             a one position alpha/numeric, *, or %.  See 

                             appendix A-2-35 for valid codes.

SHIP DATE                    Enter the date materiel was shipped.  Leave 

                             blank if the CLIN is an Additive CLIN.  The 

                             date format is the five position Julian 

                             date.  The date must be today's date or 

                             prior.

FIC                          Enter the Funding Information Code.  See 

                             notes 2, 4, and 5.  This is a one position 

                             alpha/numeric field.  Valid codes are J, N, 

                             Q, R, S, 7, or blank.

                               Blank - System assigns J or Q based on 

                                       ACF.

                                   J - Cancel expenditure, balance is 

                                       partial.

                                   N - Partial Payment.

                                   Q - Final Payment.

                                   R - Expenditure  applicable to 

                                       reopened  contract.

                                   7 - Cancel expenditure, balance is 

                                       final.

                                   S - Accounts Payable Writeoff.

F/P                          Enter the Fast Pay Code.  This is a one 

                             position alpha field.  If a Disburse-

                             ment Amount Validation Override applies

                             enter here in place of the F/P Code.

                             See appendix A-2-17 for valid Override

                             Codes.

AMT                          Enter the amount to be disbursed.  This 

                             is a mandatory 12 position numeric 

                             field.

INV                          Enter the applicable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the last digit 

                             is alpha only.

NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

FIELD NAME                   DESCRIPTION
                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher  Reduction/Refund 

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund  Special 

                                   Procurement.

                               M - Special Purpose Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

ADD TO BLK TIC AMT           To add this transaction to a Block Number 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original block ticket amount.  If the 

                             transaction is not to be added to the block 

                             ticket enter N.

ADD TO VOUCHER AMT           To add this transaction to a Voucher Number 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original voucher amount.  If the 

                             Transaction is not to be applied to the 

                             voucher, enter N.

NOTE 1:  Disbursement Amount Validation Override Code (appendix A-2-17), when used, will be entered in this field in lieu of the Fast Pay Code.  See appendix A-2-17 for override codes and their use.

NOTE 2:  When an FIC N, Q, or blank is manually entered in pos. 7, the FIC entered will be ignored and an FIC N or Q will be assigned mechanically as follows:

  a.  For contracts without a quantity variance, an FIC N will be assigned if the expended quantity after posting is less than the authorized (contract) quantity; an FIC Q will be assigned if the expended quantity after posting is equal to the authorized quantity.  If the expended quantity after posting would be greater than the authorized quantity, the transaction will violate.

  b.  For contracts with a quantity variance, an FIC N will be assigned if the expended quantity after posting is less than the minimum variance (the contract quantity minus the variance amount); a FIC Q will be assigned if the expended quantity after posting is equal to the minimum variance, the maximum variance (the contract quantity plus the variance amount) or any amount in between.  If the expended quantity after posting would be greater than the maximum variance, the transaction will violate.

NOTE 3:  For multifunded transactions (FCC X), the ACF will have FCC *X, and any applicable YWSs FCCs *C, *DG, *DH, or *A.  For nonmultifunded transactions, the FCC on the DIC YWA will be overlaid with that from the ACF.

NOTE 4:  If the ACF expended quantity would be zero after deducting an FIC 7 quantity, the DIC YWA is rejected.

NOTE 5:  If the ACF expended quantity after deducting the FIC J quantity is equal to or greater than the minimum quantity authorized, the FIC J will be converted to an FIC 7 and the contract placed in a final expenditure status.

NOTE 6:  The third position of the FCC must designate G or H when second position of FCC is D; otherwise, leave blank.

      (q)  If a DIC YWB transaction is selected, the following screen will be displayed:

************************************************************************

                                               TIME HHMM  DATE DD MMM

             EXPENDITURE TRANSACTION - PROCUREMENT OF MATERIEL

   DIC:              YWB

   DOV:              ?                        DATE  PAID:       ?????

   T/C:              1                        DSSN:

   DOC #:                                     BLOCK TICKET NR:

   FIC:                                       FCC:              M

   O/C:              2                        PSC:              S

   ORIG:                                      DOC TYPE:

   AMT:                                       COPAD IDENT CODE

   INV #:                 __                  NEXT TRANS:       YW ?

   ADD TO BLK TIC AMT:

   ADD TO VOUCHER AMT:              (IF YES BLK AMT DEFAULT YES)

ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (r) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

DOV                          Enter the Disbursing Officer's Voucher 

                             number.  This is an eight position 

                             alpha/numeric field. 

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today’s date or prior.  If the field is 

                             left blank today's date will be overlaid.

FIELD NAME                   DESCRIPTION
T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

BLOCK TICKET NR              Enter the three digit alpha/numeric Block 

                             Ticket Number assigned for the Disbursing 

                             Officer's Voucher.  Otherwise, leave blank.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are J, N, Q, R, or 7. 

                               J - Cancel expenditure, partial refund.

                               N - Partial Payment.

                               Q - Final Payment.

                               R - Commit/Obligate/Expend.

                               7 - Cancel expenditure, balance is final.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In position two 

                             enter the Basic Program.  If the second 

                             position is O, the third position is used 

                             (see note).  For valid FCCs, see appendix 

                             A-2-5.

O/C                          Enter the last two positions of the Object 

                             Classification Code.

                               22.1 - First Destination Transportation 

                                      other than Decentralized/ 

                                      Noncataloged Items.

                               22.2 - Second Destination Transportation.

                               22.3 - Redistribution and Authorized 

                                      Return.

                               22.7 - Freight Forwarder Charges - 

                                      Support of Civil Agencies.

                               22.8 - Ocean Transportation - Support of 

                                      Civil Agencies.

                               25.0 - Contractual and Other Services.

                               26.0 - Supplies and Materiel.

FIELD NAME                   DESCRIPTION
PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid 

                             codes are S, T, U, V, or Z.

                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

ORIG                         Enter the locally developed Originator 

                             Code.  This is a three position alpha/ 

                             numeric field.  Otherwise, leave blank.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12 position numeric field.

DOC TYPE                     Enter the Document Type.  This is a locally 

                             developed code.  Enter the three position 

                             code.  Otherwise, leave blank.

INV                          Enter the appliable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the last digit 

                             is alpha only.

COPAD IDENT CODE             Enter C for COPAD contracts only.  

                             Otherwise, leave blank.

NEXT TRANS YW?               Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, or X.  If another 

                             transaction does not follow, leave blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Reduction/Refund 

                                   Procurement of Materiel.

                               X - Discount/Voucher  Reduction/Refund 

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund  Special 

                                   Procurement.

                               M - Special Purpose Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

ADD TO BLK TIC AMT           To add this transaction to a Block Ticket 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original block ticket amount.  If the 

                             transaction is not to be added to the block 

                             ticket, enter N.

FIELD NAME                   DESCRIPTION
ADD TO VOUCHER AMT           To add this transaction to a Voucher Number 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original voucher amount.  If the the 

                             transaction is not to be applied to the 

                             voucher, enter N.

NOTE:  VALIDATION CRITERIA TABLE
FIELD POSITION      FIELD POSITION     FIELD POSITION     FIELD POSITION
     7                   8-9                30                 31
J, N, Q, or 7       22                 L                  Not validated.

     R              22, 25, and 26     A, B, E, F,        Not validated.

                                       G, H, I, J, 

                                       L, M, N, P, 

                                       Q, or R

J, N, Q, or 7       25 or 26           A, B, E, F,        Not validated.

                                       G, H, I, J, 

                                       M, N, P, Q,

                                       and R

J, N, Q or 7        25                 O                  A through Y.    

      (s) If a DIC YW?(C) transaction is selected, the following screen will be displayed:

************************************************************************

                                               TIME HHMM  DATE DD MMM

         DISCOUNT/VOUCHER DEDUCTION/REFUND TRANSACTION FOR MATERIALS

   DIC:              YWC

   DOV:                                       DATE  PAID:       ?????

   T/C:                                       DSSN:

   DOC #:                                     D/R:

   FSC:

   FCC:              M                        FIC:

   CLIN:                SUB-CLIN:             U/I:

   PSC:                                       SIC:

   BLOCK TICKET NR:                           AMT:

   INV #:                                     NEXT TRANS:           YW ?

   ADD TO BLK TIC AMT:

   ADD TO VOUCHER AMT:              (IF YES BLK AMT DEFAULT YES)

       ENTER DATA AND DEPRESS ENTER  KEY

************************************************************************

      (t) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank today's date will be overlaid.

DOV                          Enter the Disbursing Officer's Voucher 

                             number.  This is an eight position 

                             alpha/numeric field. 

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

D/R                          Enter the Deduction/Refund.  Must be 1, 2, 

                             5, 7, A, B, C, or D.

                               1 - Advance progress payment recoupment.

                               2 - Progress payment recoupment.

                               5 - Trade-In allowance.

                               7 - Discounts.

                               A - Overexpenditure.

                               B - Price redetermination adjustment.

                               C - Trade-In allowance.

                               D - Lump sum decrease contract 

                                   modification.

DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

FSC                          Enter the Federal Stock Code.  This is a 

                             four digit numeric code.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. 2, enter 

                             the Basic Program.  If the second position 

                             is D, the third position must be G or H.  

                             For valid FCCs, see appendix A-2-5.

FIELD NAME                   DESCRIPTION
FIC                          Enter the Funding Information Code.  See 

                             notes 2, 4, and 5.  This is a one position 

                             alpha/numeric field.  Valid codes are J, N, 

                             Q, R, S, 7, or blank.

                               Blank - System assigns J or Q based on 

                                       ACF.

                                   J - Cancel expenditure, balance is 

                                       partial.

                                   N - Partial Payment.

                                   Q - Final Payment.

                                   R - Expenditure applicable to 

                                       reopened contract.

                                   7 - Cancel expenditure, balance is 

                                       final.

                                   S - Accounts Payable Writeoff.

CLIN                         Enter the Contract Line Item Number 

                             from the payment voucher.  This is a 

                             four digit numeric field.  If the 

                             Funding Information Code (FIC) is R or 

                             S enter the modification number.  See 

                             appendix A-2-34 for valid codes.

SUB-CLIN                     Enter the two digit extension of the 

                             CLIN.  Otherwise, leave blank.

U/I                          Enter the Unit of Issue as reflected on 

                             the obligation transaction.  If the FIC 

                             is R or S, the entry is UI.  Leave 

                             blank if the CLIN is an Additive CLIN 

                             (99**).  This field is a two position 

                             alpha field.

PSC                          Enter the Procurement Source Code.  

                             This is a one position alpha field.  

                             The valid codes are S, T, U, V, or Z.

                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

SIC                          Designate type of sale.  Must be 

                             numeric or if the D/R is 1, 2, or 7 the 

                             field is blank.

BLOCK TICKET NR              Enter the three digit alpha/numeric 

                             Block Ticket number for this Disbursing 

                             Officer’s Voucher.

AMT                          Enter the amount to be disbursed.  This 

                             is a mandatory 12 position numeric 

                             field.

FIELD NAME                   DESCRIPTION
INV                          Enter the applicable invoice number.  

                             Otherwise, leave blank.  The first six 

                             digits are alpha/numeric and the last 

                             digit is alpha only.

NEXT TRANS                   Enter the third digit of the DIC for 

                             the next applicable transaction.  The 

                             valid codes are A, B, C, X, M, Y, or 7.  

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Deduction/Refund 

                                   Procurement of Materiel.

                               M - Special Purpose Procurement.

                               X - Discount/Voucher Reduction/Refund 

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund 

                                   Transaction Special Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

ADD TO BLK TIC AMT           To add this transaction to a Block 

                             Ticket previously introduced, enter Y 

                             or leave blank to add the transaction 

                             to the original block ticket amount.  

                             If the transaction is not to be added 

                             to the block ticket, enter N.

ADD TO VOUCHER AMT           To add this transaction to a Voucher 

                             Number previously introduced, enter Y 

                             or leave blank to add the transaction 

                             to the original voucher amount.  If the 

                             the transaction is not to be applied to 

                             the voucher, enter N.

      (u) If a DIC YWM transaction is selected, the following screen will be displayed:

************************************************************************

                                                 TIME HHMM  DATE DD MMM

           EXPENDITURE TRANSACTION - SPECIAL PURPOSE PROCUREMENT

  DIC:               YWM                  FIC:                ?

  PROC APPL CODE:    ?                    OBLIG DOC NR:       ?

  OBLIG LINE NR:     ?                    TRANS DATE:         ?????

  COMMOD MGMT CODE:  M                    U/I:

  QUANTITY:                               ARMY/AF BILL PRICE:

  TYPE TRAN CODE:    ?                    DOV:                ?

  DSSN:              ?                    DOLLAR AMT:

  NEXT TRANS         YW ?

         ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (v) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are J, N, Q, or 7.

                               J - Cancel Expenditure/Quantity balance 

                                   in file is partial).

                               N - Partial Payment.

                               Q - Final Payment.

                               7 - Cancel Expenditure/Qty (balance in 

                                   file is final).

PROC APPL CODE               Enter the Special Purpose Procurement 

                             Application Code.  This is a three alpha 

                             field.

OBLIG DOC NR                 Enter the Obligation Document Number 

                             excluding the first six positions.  The 11-

                             position field must be alpha/numeric.

OBLIG LINE NR                Enter the Obligation Line Number.  This is 

                             a four position alpha/numeric field.

TRANS DATE                   The date of the transaction is entered in 

                             this field.  The date format is the five 

                             position Julian format.  The date must be 

                             today's date or prior.  If the field is 

                             left blank, today's date is overlaid.

FIELD NAME                   DESCRIPTION
COMMOD MGMT CODE             The Commodity Management Code is displayed 

                             on the screen.  This field is view only and 

                             cannot be updated.

U/I                          Enter the Unit of Issue as reflected on the 

                             obligation transaction.

QUANTITY                     Enter Quantity to be input; must be 

                             numeric.

ARMY/AF BILL PRICE           Enter the Standard Price for billing when 

                             the first two positions of the Bill-To 

                             DoDAAC are HK and the transaction is for 

                             Special Measurement Footwear.

TYPE TRAN CODE               Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DOV                          Enter the Disbursing Officer's Voucher 

                             number.  This is an eight position 

                             alpha/numeric field. 

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field

DOLLAR AMOUNT                Enter the amount to be disbursed.  This is 

                             a mandatory 12 position numeric field.

NEXT TRANS                   Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, X, M, Y, or 7.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Deduction/Refund 

                                   Procurement of Materiel.

                               M - Special Purpose Procurement.

                               X - Discount/Voucher Deduction/Refund 

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund Special 

                                   Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

      (w) If a DIC YWX transaction is selected, the following screen will be displayed:

************************************************************************

                                             TIME HHMM  DATE DD MMM

        VOUCHER DEDUCTION/REFUND FOR PRECUREMENT OF SERVICES

              ** REPAIR/REBUILD, TRANS, AND SUPPLIES **

   DIC:           YWX

   DOV:                                       DATE  PAID:       ?????

   T/C:                                       DSSN:

   DOC # (PIIN):                              FIC:              P

   O/C:           2                           FCC:              M

   D/R:           ? BLOCK TICKET NUMBER:      PSC:

   AMT:                                       COPAD IDENT CODE  ?

   NEXT TRANS:    YW ?

   ADD TO BLK TIC AMT:

   ADD TO VOUCHER AMT:      (IF YES BLK AMT DEFAULT YES)

          ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (x) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

DOV                          Enter the Disbursing Officer's Voucher 

                             number.  This is an eight position 

                             alpha/numeric field. 

DATE PAID                    Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian date.  The date must be 

                             today's date or prior.  If the field is 

                             left blank today's date will be overlaid.

T/C                          Enter the Type Transaction Code.  This is a 

                             one position numeric field.  The valid 

                             codes are 1, 2, or 3.

                               1 - Disbursement/Collection by Self.

                               2 - Disbursement/Collection for Others.

                               3 - Interfund Transactions.

DDSN                         Enter the Disbursing Station Symbol Number 

                             from the payment voucher.  This is a 

                             mandatory four digit numeric field.

FIELD NAME                   DESCRIPTION
DOC #                        Enter the Procurement Instrument 

                             Identification Number as reflected on 

                             payment document.  This is a mandatory 17 

                             position alpha/numeric field.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid Codes are A, B, or P.

                               A - Increase.

                               B - Decrease.

                               P - Expenditure Refund.

O/C                          Enter the last two positions of the Object 

                             Classification Code.

                               22.1 - First Destination Transportation 

                                      other than Decentralized/ 

                                      Noncataloged Items.

                               22.2 - Second Destination Transportation.

                               22.3 - Redistribution and Authorized 

                                      Return.

                               22.7 - Freight Forwarder Charges - 

                                      Support of Civil Agencies.

                               22.8 - Ocean Transportation - Support of 

                                      Civil Agencies.

                               25.0 - Contractual and Other Services.

                               26.0 - Supplies and Materiel.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In position two 

                             enter the Basic Program.  If the second 

                             position is O the third position is used, 

                             see note.  For valid FCCs, see appendix A-

                             2-5.

D/R                          Enter the Deduction/Refund.  Must be 1, 2, 

                             4, or 8.

                               1 - Advance progress payment recoupment.

                               2 - Progress payment recoupment.

                               4 - Price redetermination/adjustment.

                               8 - Transportation refund.

BLOCK TICKET NR              The Block Ticket Number assigned to the 

                             voucher is entered.  This is a three digit 

                             alpha/numeric field.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid 

                             codes are S, T, U, V, or Z.

FIELD NAME                   DESCRIPTION
                               S - Commercial.

                               T - Own Service/Agency.

                               U - DoD Agency.

                               V - Non-DoD Federal Agency.

                               Z - Other.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12-position numeric field.

COPAD IDENT CODE             Enter C for COPAD contracts only.  

                             Otherwise, leave blank.

NEXT TRANS                   Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, X, M, Y, or 7.  If 

                             another transaction does not follow leave 

                             blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Deduction/Refund 

                                   Procurement of Materiel.

                               M - Special Purpose Procurement.

                               X - Discount/Voucher Deduction/

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund Special 

                                   Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

ADD TO BLK TIC AMT           To add this transaction to a Block Ticket 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original block ticket amount.  If the 

                             transaction is not to be added to the block 

                             ticket, enter N.

ADD TO VOUCHER AMT           To add this transaction to a Voucher Number 

                             previously introduced, enter Y or leave 

                             blank to add the transaction to the 

                             original voucher amount.  If the 

                             transaction is not to be applied to the 

                             voucher, enter N.

      (y) If a DIC YWY transaction is selected, the following will be displayed:

************************************************************************

                                                 TIME HHMM  DATE DD MMM

       VOUCHER DEDUCTION/REFUND TRANSACTION SPECIAL PROCUREMENT

  DIC:               YWY                  FIC:                ?

  PROC APPL CODE:    ?                    TRANS DATE:         ?????

  OBLIG LINE NR:     ?                    OBLIG LINE NR:      ?

  DOV:               ?                    TYPE TRANS CODE:    ?

  COMMOD MGMT CODE   M                    DSSN:               ?

  D/R CODE:          ?                    AMOUNT:

  NEXT TRANS         YW ?

        ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

      (z) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are A or B.

                               A - Increase.

                               B - Decrease.

PROC APPL CODE               Enter the three digit alpha Special Purpose 

                             Procurement Application Code.

TRANS DATE                   Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian format.  The date must be 

                             today's date or prior.  If the field is 

                             left blank, today's date will be overlaid.

OBLIG DOC NR                 Enter the Obligation Document Number 

                             excluding the first six positions.  The 11 

                             position field must be alpha/numeric.

FIELD NAME                   DESCRIPTION
OBLIG LINE NR                Enter the Obligation Line Number.  This is 

                             a four position alpha/numeric field.

DOV                          The Disbursing Officer's Voucher number is 

                             entered.  This is an eight position 

                             alpha/numeric field.

T/C                           Enter the Type Transaction Code.  This is 

                              a one position numeric field.  The valid 

                              codes are 1, 2, or 3.

                                1 - Disbursement/Collection by Self.

                                2 - Disbursement/Collection for Others.

                                3 - Interfund Transactions.

COMMOD MGMT CODE              The Commodity Management Code is displayed 

                              on the screen.  This is a read only field 

                              and cannot be updated.

DDSN                          Enter the Disbursing Station Symbol Number 

                              from the payment voucher.  This is a 

                              mandatory four digit numeric field.

D/R                           Enter the Deduction/Refund.  Must be 3, 4, 

                              or 5.

                                3 - Overexpenditure.

                                4 - Price Redetermination/Adjustment.

                                5 - Trade-in Allowance.

AMT                           Enter the amount to be disbursed.  This is 

                              a mandatory 12 position numeric field.

NEXT TRANS                    Enter the third digit of the DIC for the 

                              next applicable transaction.  The valid 

                              codes are A, B, C, X, M, Y, or 7.  

                                A - Procurement of Materiel.

                                B - Nonprocurement of Materiel.

                                C - Discount/Voucher Deduction/Refund 

                                    Procurement of Materiel.

                                M - Special Purpose Procurement.

                                X - Discount/Voucher Deduction/Refund 

                                    Nonprocurement of Materiel.

                                Y - Voucher Deduction/Refund Transaction 

                                    Special Procurement.

                                7 - Accounts Payable Writeoff 

                                    Transaction.

     (aa) If a DIC YWY transaction is selected, the following screen will be displayed:

************************************************************************

                                               TIME HHMM  DATE DD MMM

                 ACCOUNTS PAYABLE WRITE-OFF TRANSACTION

  DIC:           YW7                    FIC:               ?

  OBLIG DOC NR:                         OBLIG LINE NR:

  QUANTITY:                             COMMOD MGMT CODE:  M

  DATE PAID:    ?????

  WRITE-OFF AMT:                        NEXT TRANS:        YW ?

        ENTER DATA AND  DEPRESS ENTER  KEY

************************************************************************

     (ab) Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION
DIC                          The Document Identifier Code is a constant 

                             field.  No entry required.

FIC                          Enter the Funding Information Code.  This 

                             is a one position alpha/numeric field.  

                             Valid codes are A or B.

                               A - Establish Accounts Payable Writeoff 

                                   quantity.

                               B - Cancel previous Accounts Payable 

                                   Writeoff quantity.

OBLIG DOC NR                 Enter the Obligation Document Number 

                             excluding the first six positions.  The 11 

                             position field must be alpha/numeric.

OBLIG LINE NR                Enter the Obligation Line Number.  This is 

                             a four position alpha/numeric field.

COMMOD MGMT CODE             The Commodity Management Code is displayed 

                             on the screen.  This is a read only field 

                             and cannot be updated.

FIELD NAME                   DESCRIPTION
TRANS DATE                   Enter the disbursing transaction date of 

                             the voucher.  The date format is the five 

                             position Julian format.  The date must be 

                             today's date or prior.  If the field is 

                             left blank, today's date will be overlaid.

AMT                          Enter the amount to be disbursed.  This is 

                             a mandatory 12 position numeric field.

NEXT TRANS                   Enter the third digit of the DIC for the 

                             next applicable transaction.  The valid 

                             codes are A, B, C, X, M, Y, or 7.  If 

                             another transaction does not follow leave 

                             blank.

                               A - Procurement of Materiel.

                               B - Nonprocurement of Materiel.

                               C - Discount/Voucher Deduction/Refund 

                                   Procurement of Materiel.

                               M - Special Purpose Procurement.

                               X - Discount/Voucher Deduction/Refund 

                                   Nonprocurement of Materiel.

                               Y - Voucher Deduction/Refund Transaction 

                                   Special Procurement.

                               7 - Accounts Payable Writeoff 

                                   Transaction.

     (ac) If the user chooses to review financial transactions entered and released from the INTERCOMM Verb SEIP, the user enters the Verb SERP.

************************************************************************

SERP,--------------INTERCOMM EXTENDED SECURITY SYSTEM------------------<

PASSWORD EXPIRES IN 989 SIGNONS

LAST SIGNON WAS 15.59.21.35  92.197

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

INTERCOMM SESSION BEGINNING 16.00.39.16  92.197

TERMINAL (SOE26)  USER (NOF9999  )   GROUP(SAMMS   )

>--------------------------SIGNON COMPLETED----------------------------<

************************************************************************

     (ad) After the user enters the verb, the FINANCIAL REPORTING MENU appears.

************************************************************************

                                                  TIME HHMM  DATE DD MMM

               FINANCIAL REPORT MENU

    __ REPORTS CONCERNING FILE USFMGLAF  (USF-2-1)  USF-2-3)

    __ REPORTS CONCERNING FILE USFSPAF (INTERROGATION)

    __ REPORTS CONCERNING FILE USFMCPRF (INTERROGATION)

    __ REPORTS CONCERNING FILE USFMGLAG

       (SGLG - GLAG INTERROGATION)

    __ BATCH BALANCING FOR YWA, YWB, YWC AND YWX

    PLACE AN X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED

                    PRESS ENTER TO CONTINUE

************************************************************************

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                    BLOCK TICKET REVIEW (BNUM)

  S  BLK      BLOCK          TOTAL  S  BLK         BLOCK           TOTAL

  E  NUM     AMOUNT    VCHR AMOUNT  E  NUM        AMOUNT     VCHR AMOUNT

  L                                 L

  ?  RSB     100.00          75.00  ?  XYZ         50.00           50.00

  ?  ZZY     100.00          80.00  ?  ZZZ        100.00            0.00

THIS SCREEN BLOCK TOTAL =         $350.00

     PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

                   +,-RPT;PUP;B,VNUM;TLST;>DTL;CANC;UPDT;RNEW;MENU

************************************************************************

************************************************************************

                                                TIME HHMM  DATE DD MMM

                       VCHR NUMBER REVIEW (VNUM)

    BLOCK TICKET NUMBER:    RSB     BLOCK BALANCE AMOUNT:    $100.00

 S VOUCHER   VCHR BAL        TOTAL  S  VOUCHER   VCHR BAL         TOTAL

DEL   NUMBER   AMOUNT TRANS AMOUNT      NUMBER     AMOUNT   TRANS AMOUNT

 ?  11111111    75.00        75.00

                          BLOCK BALANCE TOT =         $100.00

                       VCHR TRANSACTION TOTAL =        $75.00

                      BLOCK BAL - VCHR TRANS =         $25.00

 PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

               +,-RPT;PUP;B,VNUM;TLST;>DTL;CANC;UPDT;RNEW;MENU

************************************************************************

                                                  TIME HHMM  DATE DD MMM

             VOUCHER TRANSACTION LIST (TLST)

             BLOCK TICKET NUMBER:                                 $75.00

   VOUCHER NUMBER:  11111111

                                       RSB VOUCHER BALANCE

     SEL/DEL     DIC     CLIN    D/R    FCC    FIC    QTY        AMOUNT

           ?     YWA   000100           MP      N      10         70.00

           ?     YWB                    ML      R       0         10.00

           ?     YWC   000100     5     MA      A       0          3.00

           ?     YWX              8     MO      P       0          2.00

                              TRANSACTION ENTRY TOTAL =           $75.00

                              VOUCHER BAL - TRAN ENTRY =           $0.00

 PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

               +,-RPT;PUP;B,VNUM;TLST;>DTL;CANC;UPDT;RNEW;MENU

************************************************************************

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                   VOUCHER DETAIL (>DTL)

                   BLOCK TICKET NUMER:  RSB

   YWA VOUCHER NUMBER:  11111111       VOUCHER AMOUNT:           $75.00

 T/C:                          1            DATE PAID:         93001

 DOC #:  DLA70011111111111111111            DSSN:               6355

 CLIN:                    000100            FCC:                 MP

 QTY:                         10            U/I:                  EA

 MODE:                         A            SHIP DATE:         92365

 FIC:                          N            FAST PAY:              Y

 AMOUNT:                 $700.00

   PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

                 +,-RPT;PUP;B,VNUM;TLST;>DLT;CANC;UPDT;RNEW;MENU

************************************************************************

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                   VOUCHER DETAIL (>DTL)

                   BLOCK TICKET NUMER:  RSB

   YWB VOUCHER NUMBER:  11111111       VOUCHER AMOUNT:           $75.00

 T/C:                          1            DATE PAID:         93001

 DOC #:  DLA70011111111111111111            DSSN:               6355

 CLIN:                    ??????            FCC:                 ML

 QTY:                          0            U/I:                  UI

 MODE:                         ?            SHIP DATE:             0

 FIC:                          R            FAST PAY:              ?

 AMOUNT:                  $10.00

   PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

                 +,-RPT;PUP;B,VNUM;TLST;>DLT;CANC;UPDT;RNEW;MENU

************************************************************************

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                   VOUCHER DETAIL (>DTL)

                   BLOCK TICKET NUMER:  RSB

   YWC VOUCHER NUMBER:  11111111       VOUCHER AMOUNT:           $75.00

 T/C:                          1            DATE PAID:         93001

 DOC #:  DLA70011111111111111111            DSSN:               6355

 CLIN:                    000100            FCC:                 MA

 QTY:                          0            U/I:                  EA

 MODE:                         ?            SHIP DATE:             0

 FIC:                          A            FAST PAY:              Y

 AMOUNT:                   $3.00

   PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

                 +,-RPT;PUP;B,VNUM;TLST;>DLT;CANC;UPDT;RNEW;MENU

************************************************************************

************************************************************************

                                                  TIME HHMM  DATE DD MMM

                   VOUCHER DETAIL (>DTL)

                   BLOCK TICKET NUMER:  RSB

   YWC VOUCHER NUMBER:  11111111       VOUCHER AMOUNT:           $75.00

 T/C:                          1            DATE PAID:         93001

 DOC #:  DLA70011111111111111111            DSSN:               6355

 CLIN:                    ??????            FCC:                 MO

 QTY:                          0            U/I:                  UI

 MODE:                         ?            SHIP DATE:             0

 FIC:                          P            FAST PAY:              ?

 AMOUNT:                   $2.00

   PAGE NO = 0001 ENTER A PAGE NOT GREATER THAN 9999

                 +,-RPT;PUP;B,VNUM;TLST;>DLT;CANC;UPDT;RNEW;MENU

***********************************************************************

6.  If a DIC YWA transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, and the active contract file printout (mechanically generated) to ensure the propriety and accuracy of each data element.  Annotate the listing to reflect corrections, as necessary (reference chapter 7), and forward the annotated listing for keying of reentry card DIC ZLR.  Forward the DIC ZLR card for input into the system.  

7.  Verification of Expenditures.  A check of expenditure transactions for procurement of materiel has been incorporated in the financial subsystem to preclude expenditure transactions from being recorded onto the Active Contract File (ACF) when the transaction unit price differs from the ACF contract unit price.  The check is based upon the ACF contract unit price and the DIC YWA quantity and dollar amount and is as follows:  DIC YWA dollar amount must not exceed the sum of the (DIC YWA quantity times ACF contract unit price) plus one dollar.  If this check is not met the transaction will be rejected as a controlled violation.

  a.  Disbursement Amount Verification Override.  In the event the verification as described above is not satisfied and the transaction has been rejected the DIC YWA, if proper, may be reinput and processed by placing a disbursement amount validation override code (appendix A-2-17) in pos. 64 of the DIC YWA.

  b.  Mechanical Assignment of DIC YWA FIC N or Q.  When an FIC N, Q or blank is  entered  in pos. 7 of the DIC YWA, the FIC so entered is ignored and an FIC N Q will be assigned based upon the total of the transaction quantity and the ACF expended quantity as follows:  

    (1) FIC N if the total is less than the minimum authorized quantity.

    (2) FIC Q if the total is within the authorized quantity.

    (3) Rejected as controlled violation if the total is greater than the authorized quantity.

NOTE 1:  When canceling an expenditure transaction, care should be used in selecting the FIC.  FIC J is to be used when the expenditure balance in the Active Contract File is to be considered partial.  FIC 7 will be used when the balance is to be Final.  This will cause the adjusting of the obligation as for all Final transactions.

NOTE 2:  In order to provide the capability to finalize a partial expenditure and adjust obligation, a DIC YWA Expenditure Transaction will be accepted with zero dollar values.

8.  Augmentation Expenditure Transactions.  These transactions will post to the Multifund Support Files by Funds Classification Code (FCC) in the following sequence:  FCC-C, DG, DH and A.  Each FCC quantity applicable will be completely expended before moving to the next applicable FCC.  This is to prevent an over-obligation of these FENCED funds.

Example:  DLA 70087C0001 is a one line award totaling $1000.00 for a quantity of 100.  The quantities in the Multifund Support Files are:

                    FCC-C_____FCC-DG_____FCC-DH_____FCC-A
                       10        35         25         30

              (1)     -10       -15

              (2)       0       -20        -10

              (3)                 0        -15        -30
                                             0          0

  a.  The partial expenditure of 25 will post as above.

  b.  A second partial of 30 will post as above.

  c.  A third and final expenditure of 45 will post as above.

Dollar values will post in the same way as quantities with overpayments defaulting to FCC-A.

All other validations and postings to the ACF will be the same.

                             APPENDIX E-2-9

           EXPENDITURE TRANSACTIONS - PROCUREMENT OF SERVICES

1.  Receive duplicate copies of disbursement and collection vouchers for procurement of services.  See appendix E-2-30 for processing of DCMD TFOs.  

2.  Examine each voucher for completeness and validity of accounting classification.

3.  Compute block totals to control processing of vouchers.

4.  Prepare an Expenditure Transaction - Procurement of Services (DIC YWB) input for each disbursement as prescribed in appendix B-2-13.  For any applicable deductions prepare Deduction/Refund Transaction (DIC YWX) as prescribed in appendix B-2-15.  NOTE:  DIC YWX will not be permitted for FCC *O- Operations and Maintenance Funds transactions.

5.  Expenditure Transaction - Procurement of Services and Voucher Deduction/Refund Transactions are then forwarded for processing in the Financial Subsystem.  

6.  If the Expenditure Transaction is rejected, review the Controlled Violation Listing, appendix F-7-1, to ensure the propriety and accuracy of each data element.

  a.  Check Funding Information Code to ensure that only Code J, L, M, N, Q, R, or 7 has been used.  

  b.  If Funding Information Code is other than R, is there a matching obligation record?  

  c.  If FIC R is used, is an obligation record established in the computer?  NOTE:  FIC R cannot be used with FCC *O-.

  d.  If FIC is J or 7, does the DIC YWB card FCC match the allotment file FCC and does the document number match?  

7.  Annotate listing to reflect correct entry by entering the correct data.  

8.  Forward annotated listing to transaction function for reentry.  

NOTE 1:  In order to provide the capability to finalize a partial expenditure and adjust obligations, a DIC YWB - Expenditure Transaction, will be accepted with zero dollar value.

NOTE 2:  At the end of each quarter, O&M activities will bill the Stock Fund for O&M Reimbursable Costs.  DIC YWB transactions citing Object Class 25.0 and the applicable FCC *O- will be processed.  Obligation/

commitment adjustments and DIC YTB transactions will be mechanically generated as required, see appendix E-2-2.  All DIC YWB transactions citing FCC *O- will be recorded to GLAC accounts 160.103, Expenditures O&M Reimbursable Costs and 590 Other Expense with a special subsidiary account for each O&M activity.  See appendix A-4-2.

                             APPENDIX E-2-10

                        FUNDS AVAILABILITY REVIEW

1.  Review for availability of funds for commitment and obligation purposes is conducted in the Contracting and Production Subsystem, as set forth in paragraphs 102403 and 102404, respectively.  

2.  When review of the Daily Status of Funds Reports discloses depletion of funds within any or all FCCs to the point where continued obligation of proposed awards without review for funds availability could result in overobligation, the Comptroller may take action to tighten fund availability review through use of the variable threshhold funding technique.  This technique permits modification of the standard threshold of $25,000 requiring funds availability review to any level between zero and $25,000 in increments of $500.  This action is effected by the Directorate of Contracting and Production through input of Verb SQDG to establish the revised funding threshold in the Procurement Policy File.  The Comptroller will implement the technique by forwarding a letter to the Directorate of Contracting and Production requesting specific funding thresholds, and requesting that all awards above the specified funding threshold not be released until they appear on the    F-14, Procurement Funded Report.  Further modification of the variable threshold levels or reinstatement of the standard threshold of $25,000 must also be done by letter.

3.  Appropriate use of the variable threshold funding technique should minimize the instances in which the funding Stop Code F technique must be used.  Stop Code F can be input by the Comptroller by use of the DIC YTD transaction (appendix B-2-5).

4.  The requirement that all proposed award actions be subjected to funds availability review must not be imposed without notification to the Procurement Directorate to ensure that award documents will not be released to contractors before funds availability is indicated by their appearance on the Procurement Funded Report.  The notice to Procurement should be in writing, and be given not less than 24 hours prior to the time the requirement becomes effective.

5.  Funding threshholds do not apply to multifund buys.  Funding reviews are mandatory for multifund lines, including automated awards.  

                             APPENDIX E-2-11

      PROCESSING THE UNLIQUIDATED OBLIGATION ERROR LISTING (F-2-19)

  The F-2-19 Report will be provided the Office of Comptroller monthly.  When the F-2-19 Report indicates that the unliquidated obligation activity obtained from the funds history file does not agree with the activity recorded on the ACF for the same period, a system error is indicated.  This error should be researched, documented and reported to DSDC-OFA.  The F-2-19 Report may be needed in the reconciliation of unliquidated obligations (appendix E-2-14, paragraph 5).  

                            APPENDIX E-2-12

                   OBLIGATION BY OBJECT CLASS REPORT

1.  Receive monthly Obligation by Object Class Report from the Office of Data Systems.  

2.  Verify the total of the cumulative obligations by object class by comparing it with the total current fiscal year obligations computed as follows:  balance of account 940, unliquidated obligations, plus balance of account 950, expenditures, minus unliquidated obligations at the beginning of the Fiscal Year.

3.  Submit obligation by object class data in accordance with DLAM 7000.1, Chapter 4, Section 5.  

4.  If the totals are not in agreement, notify DLA-CFS.  The difference should be researched and correction made.

                            APPENDIX E-2-13

                     UNOBLIGATED COMMITMENTS REPORT

1.  The Office of Comptroller will receive the F-2-64 Report weekly.  Part I of this report will reconcile by FCC the GLAF 930 (unobligated commitments) account balances listed on the monthend trial balance to the dollar value of the unobligated commitments represented by supporting files.

2.  If the report shows a discrepancy, the Office of Comptroller will isolate the discrepancies by requesting  the Office of Data Systems  to generate the F-2-54 Report.

3.  The F-2-54 Report displays discrepancies by using the beginning Active Purchase Requisition File (APRF) balance at a purchase request number level, adding the commitment activity and subtracting the obligation activity which results in a calculated ending APRF balance.  A comparsion is then made between the calculated ending APRF balance and the actual APRF commitment balance.  The two commitment dollar value totals must be equal.  If the totals are not equal, a system deficiency is indicated.

4.  Identification of the violation will be accomplished by manually inputting a DIC YTF (Funds History Interrogation) transaction for the lines cited on the F-2-54.  Analysis of the interrogation printouts will ascertain the cause of the problem.  Document and report the system deficiency to the Office of Planning and Management.

5.  After the problem has been identified and documented, the Office of Comptroller will process DIC YZF (Funds General Ledger Adjustment) to correct the General Ledger.  The F-2-64 will be used to support the General Ledger voucher.

6.  Part III of this report reflects any noncompatiblity between the purchase request file and Purchase Request (PR) multifunded support file and/or between the ACF and multifunded contract support file.  This report should be negative.  If any differences are listed contact data systems (OTIS or DSDC).  The noncompatibility listed can be an explanation for suspect results and/or error conditions.

                             APPENDIX E-2-14

               PROCESSING UNLIQUIDATED OBLIGATIONS REPORTS

                            (F-2-5 and F-2-64)

1.  F-2-5 Report

  This multipart report is a detail listing of unliquidated obligations.  Due to the voluminous nature of the report, any research from this report is virtually impossible.  However, part II of the F-2-5 Report EXCEPTIONS should be reviewed in its entirety each month and the status of each item resolved.  The general nature of the exceptions that appear on this section are such that immediate corrections are required.  For instance, it may be that a zero unliquidated obligation amount occurs when an unliquidated quantity remains.  The SAMMSTEL ACF inquiry will provide quick determination regarding the status of the data on the ACF such as the latest expenditure data and voucher, or the existence of progress payments.

2.  F-2-64 Report

  a.  The Office of Comptroller will receive the F-2-64 Report.  Part II of the F-2-64 Report reconciles by FCC the GLAC 940 (unliquidated obligations) as depicted by the monthend trial balance to the unliquidated obligation represented by supporting files.  If any discrepancies are documented, the Office of Comptroller will contact the Office of Data Systems to schedule the  F-2-19 Report, Unliquidated Obligation Error Listing.  The F-2-19 Report shows the monthly net obligation change on the ACF in comparison to the monthly net obligation change supported by the Funds History File.

  b.  Research of the discrepancies will be accomplished by inputting DIC YTF (Funds History Interrogation) transactions for the contract lines showing discrepancies.  Analysis of the interrogation printout will disclose the nature of the system deficiency.  The problem must be documented and presented to the appropriate office(s).  DIC YZF (Funds General Ledger Adjustment) will be processed to correct the General Ledger.  The F-2-64 Report will be used as support for the General Ledger Adjustment.

                            APPENDIX E-2-15

                         DAILY STATUS OF FUNDS

1.  Receive Daily Status of Funds, F-2-1, from the Office of Data Systems.

2.  Verify the daily cumulative totals of the allotments, commitments, obligations and expenditures by using the previous day's report and current day's transactions as reflected on the Daily Transaction Journal, F-2-2.

3.  Reconcile the daily uncommitted balance, the daily unobligated balance and the daily unliquidated balance by using previous day's balances and current day's transactions.

4.  At monthend, verify the balances by comparing them with related balances on the Defense Stock Fund Trial Balance, F-4-1.

5.  If any of the transactions or balances are not in agreement, notify the Office of Data Systems.

6.  This daily report is a management tool (SF net investment change) which provides data on the usage of funds by FSC and FCC.  It assists in the development of daily comparisons to key budgetary objectives and the Obligation/Sales ratios by Federal Supply Classes.  Cumulative daily sales by Federal Supply Class are reflected on Stock Fund Sales Activity Report, F-5-3.

7.  As the title implies, this report presents for each daily cycle processed, the status of programmed funds in total, by FCC, and by FLC within FCC.  The report should be reviewed carefully after each cycle to determine the sufficiency of available funds in each FCC, and status of the limitation of funds in the various FLCs, to accommodate the anticipated needs of at least the next two succeeding cycles.  If the review indicates that available funds are less than the anticipated needs in any FCC except for FCC *O-, and/or the limitation levels in FLC l, 2 or 3 have been reduced to the point where procurement actions may not be funded in that FCC except with funds reserved in FLC 4, one or more of the following actions may be taken:

  a.  Transfer additional funds from GLAC 910, Unprogrammed Allotment, by inputting a Financial Plan Transaction, DIC YTB, with FIC A.  If this action is taken, a corresponding Funding Limitation Transaction, DIC YTD, should be input to revise FLC levels within the FCC to reflect the availability of additional funds.  FIC 5 or 6 will be used to indicate whether commitment or obligation limitations are being revised.

  b.  Transfer funds from another FCC in which availability may be in excess of immediate needs.  This transfer will be accomplished by inputting a Financial Plan Transaction, DIC YTB, with FIC C.  Funding Limitation Transactions, DIC YTD, should be processed in each of the affected FCCs to revise the FLC levels to reflect the transfer being made.

                             APPENDIX E-2-16

                    DAILY TRANSACTION JOURNAL, F-2-2

1.  Receive Daily Transaction Journal from Office of Data Systems.

2.  Verification of Daily Transactions:

  a.  ALLOTMENT TRANSACTIONS (DIC YTA), REFERENCE APPENDIX B-2-3.

    (1) Verify the dollar value recorded to the increase/decrease dollar value reflected on the Fund Authorization, DLA Form 83.

    (2) Perform necessary research, correct and reenter any Allotment Transaction rejected and written as an exception in accordance with the step-by-step procedures outlined in appendix E-2-1.

  b.  FINANCIAL PLAN TRANSACTIONS (DIC YTB), REFERENCE APPENDIX B-2-4.

    (1) Verify the dollar value on Financial Plan Transactions to the schedule prepared for distribution of Defense Stock Fund Summary Financial Program Objectives.

    (2) Perform necessary research, correct and reenter any Financial Plan Transaction rejected and written as an exception in accordance with the step-by-step procedures outlined in appendix E-2-2.

  c.  COMMITMENT TRANSACTION - CONTRACTING OF MATERIEL (DIC YUA), REFERENCE APPENDIX B-2-7.

    Reconcile summary totals of day's Commitment Transactions - Procurement of Materiel to the daily commitment changes reflected on the Daily Status of Funds, appendix F-2-1.

  d.  COMMITMENT TRANSACTION - CONTRACTING OF SERVICES (DIC YUB), REFERENCE APPENDIX B-2-8.

    (1) Verify the dollar value recorded to the dollar value reflected on the commitment document for procurement of services.  Certify availability of funds on each commitment document which was held in suspense as outlined in step-by-step procedures, appendix E-2-5.  Distribute certified commitment document as appropriate and file copy in Outstanding Commitment File.

    (2) Perform necessary research, correct and reenter any Commitment Transaction Procurement of Services rejected and written as an exception in accordance with the step-by-step procedures outlined in appendix E-2-5.

  e.  OBLIGATION TRANSACTION - CONTRACTING OF MATERIEL (DIC YVA), REFERENCE APPENDIX B-2-9.

    Reconcile summary totals of day's Obligation Transactions - Procurement of Materiel to the daily obligation changes reflected on the Daily Status of Funds, appendix F-2-1.

  f.  OBLIGATION TRANSACTION - CONTRACTING OF SERVICES (DIC YVB), REFERENCE APPENDIX B-2-10.

    (1) Verify the dollar value recorded to the dollar value reflected on the Obligation Document for Procurement of Services.  Distribute obligation documents as appropriate and file copy in Unliquidated Obligations File.

    (2) Perform necessary research, correct and reenter any Obligation Transaction Procurement of Services rejected and written as an exception in accordance with the step-by-step procedures outlined in appendix E-2-7.

  g.  EXPENDITURE TRANSACTION - CONTRACTING OF MATERIEL (DIC YWA), REFERENCE APPENDIX B-2-12.

    (1) Verify the dollar value recorded to the dollar value reflected on the Block Ticket Control Zero Balance Listings outlined in step-by-step procedures, appendix E-2-8.

    (2) Perform necessary research, correct and reenter any Expenditure Transactions - Procurement of Materiel rejected and written as an exception in accordance with the step-by-step procedure contained in appendix E-2-8.

  h.  EXPENDITURE TRANSACTION - CONTRACTING OF SERVICES (DIC YWB), REFERENCE APPENDIX B-2-13.

    (1) Verify the dollar value recorded to the dollar value reflected on the Block Ticket Control Zero Balance Listings outlined in step-by-step procedures, appendix E-2-9.

    (2) Perform necessary research, correct and reenter any Expenditure Transaction Procurement of Services rejected and written as an exception in accordance with the step-by-step procedures contained in appendix E-2-9.

  i.  DISCOUNT/VOUCHER DEDUCTION/REFUND TRANSACTION - CONTRACTING OF MATERIEL (DIC YWC), REFERENCE APPENDIX B-2-14.

    (1) Verify the dollar value recorded to the dollar value reflected on the Block Ticket Control Zero Balance Listings outlined in step-by-step procedures, appendix E-2-23.

    (2) Perform necessary research, correct and reenter any Discount/

Voucher Deduction/Refund Transaction rejected and written as an exception in accordance with the step-by-step procedures contained in appendix E-2-23.

  j.  VOUCHER DEDUCTION/REFUND TRANSACTION - CONTRACTING OF SERVICES (DIC YWX), REFERENCE APPENDIX B-2-15.

    (1) Verify the dollar value recorded to the dollar value reflected on the Block Ticket Control Zero Balance Listings outlined in step-by-step procedures, appendix E-2-24.

    (2) Perform necessary research, correct and reenter any Discount/

Voucher Deduction/Refund Transaction rejected and written as an exception in accordance with the step-by-step procedures contained in appendix E-2-24.

  k.  FUNDING LIMITATION TRANSACTION (DIC YTD), REFERENCE APPENDIX B-2-5.

    (1) Verify the dollar value on Funding Limitation Transactions to the schedule prepared for distribution of Defense Stock Fund Summary Financial Program Objectives to limitations within Budget Programs.

    (2) Perform necessary research, correct and reenter any Funding Limitation Transaction rejected and written as an exception in accordance with the step-by-step procedures outlined in appendix E-2-3.

  l.  OBLIGATION TRANSACTION - CONTRACTING OF MATERIEL - NO CHARGE (DIC YVD), REFERENCE APPENDIX B-2-11.

    Verify that a zero dollar value was recorded and reflected on the obligation document.

  m.  COMMITMENT/OBLIGATION - GUARANTEED QUANTITY TRANSACTION (DIC YZB), REFERENCE APPENDIX B-2-17.

    Reconcile summary totals of day's Obligation Transactions - Procurement of Materiel to the daily obligation changes reflected on the Daily Status of Funds, appendix F-2-1.

  n.  BUDGETARY GLAC - YEAREND CLOSING (DIC YZC), REFERENCE APPENDIX B-2-18.

    Verify the dollar value recorded to balances reflected on the as of September 30 reports.

  o.  BUDGETARY GLAC - OPENING ENTRIES (DIC YZD), REFERENCE APPENDIX B-2-19.

    Verify that dollar value recorded is in agreement with the as of September 30 reports.

                             APPENDIX E-2-17

      CONTRACTING CONTRACT INTERROGATIONS (CLOSED CONTRACTS (F-40))

  While this report is not considered to be essential to Accounting and Finance operations, the receipt of this report is being made optional at the discretion of each Accounting and Finance Officer.  This report, generated by the Procurement subsystem in the first daily cycle of each month, indicates all contracts, completed and transferred from the Active to the Inactive Contract File.

                             APPENDIX E-2-18

              CONTRACTING MONEY REPORT, F-13, (DLAM 4715.1)

1.  Receive Procurement Money Report daily reflecting summary listing of total dollar values of suspended contracts and PRs by priority.

2.  Budget Division may use the dollar value of suspended PRs and contracts by priority release, priorities 1-3, priorities 4-8 and all others, to determine the adequacy of available funds and for computation of additional fund requirements, if necessary.

                            APPENDIX E-2-19

               PROCUREMENT UNFUNDED REPORTS (DLAM 4715.1)

1.  Unfunded Contracts.

  a.  Receive Procurement Unfunded Report (Contracts), F-15-2, daily.  The report reflects proposed awards of more than $25,000 which are unfunded due to nonavailability of funds in the applicable FLC of the FCC concerned.  In the event that the Comptroller has directed that all proposed awards, regardless of amount, be reviewed for funds availability prior to award, all unfunded proposed awards will be listed, regardless of dollar value.

  b.  This listing is to notify the Comptroller of those suspended procurements that have reached the control level in the obligation stage.  These contracts are reflected on this listing by Branch, Buyer, Contract Number, Fund Classification Code, and Dollar Value.

  c.  In coordination with the Director/Supply Operations and Director/Contracting and Production, the Comptroller may release certain suspended procurements, depending on the availability of funds, by processing a Master Amendment in accordance with appendix B-2-2.

2.  Recommended Buys.

  a.  Receive Procurement Unfunded Report (Recommended Buy), F-16-2, daily indicating buys (all amounts) which have been suspended in the computer due to lack of commitment funds.

  b.  The cognizant inventory manager will review the recommendation and may elect to upgrade the processing sequence of the suspended recommended buy.

  c.  If the inventory manager elects to upgrade the processing sequence, he will prepare a Master Amendment Document, Amendment Code A and submit to Office of Data Systems for processing.  If commitment money is available, printout of a funded purchase request will result; if commitment funds are not available, the recommended buy will appear on the daily Procurement Unfunded Report until money is available, or the recommended buy is canceled or withdrawn for other valid reasons.

  d.  The Comptroller may elect to make funds available by redistribution of funds between Fund Classification Codes or to process a Master Amendment Document, Amendment Code A with Requesting Activity Code C, to permit funding of the recommended buy with funds reserved in FLC 4.  Format for Master Amendment Document, Amendment Code A will be found in appendix B-2-2.

                            APPENDIX E-2-20

             PROCUREMENT FUNDED REPORT, F-14 (DLAM 4715.1)

  Receive copy of Procurement Funded Report reflecting those procurements which have been funded for obligation and may now be awarded.

                           APPENDIX E-2-21

        PROCESSING THE SUMMARY OF SUSPENDED CONTROLLED VIOLATIONS

1.  The Summary of Suspended Controlled Violations will be received by the Comptroller's office from the Office of Data Systems.  This two-part summary, which is described in appendix F-2-18, will list all unresolved controlled violations on file at the close of each month.  This summary will be used to ensure that all controlled violations are accounted for and have been assigned to personnel for action.  Particular attention should be given to clearing expenditures transactions shown in part 2 of the Summary.

2.  It should be noted that the undistributed expenditures shown on this listing are not to be used to manually adjust the computer generated accounts payable account.  However, the value of the expenditures on this listing may be used to reconcile GLAC 160, Undistributed Disbursements.

                            APPENDIX E-2-22

              REPORT OF NET DISBURSEMENTS AND COLLECTIONS

1.  Receive Monthly Report of Net Disbursements and Collections (F-2-12) from Office of Data Systems.

2.  Reconciliation of Undistributed Disbursements/Collections.

  a.  Verify that the net dollar value of the disbursements and collections equals the current month change in GLACs 160 and 230 respectively.  Review Monthly Summary Listings of Net Disbursements and Collections received from Military Services Account Offices and the Monthly Summary of Cash Transactions received from HQ DLA.

  b.  Reconciliation will consist of identifying, by Disbursing Office Voucher/Collection Voucher No. and/or account office summaries, the balances in accounts 160/230.  The F-2-12, part III lists the difference between reported and processed DIC PV2 records per contract number and DSSN.  Appropriate action will be taken with the applicable Accounts Office, Disbursing Activity or HQ DLA to clear unreconciled balances.

3.  At yearend, the F-2-12 Report will be reconciled to the current month change in GLACs 160/230 as follows:

4.  The F-2-12, part III mechanically compares the PV2 records received with DICs YWA, YWB, YWC, YWM, YWX, and YWY records that were recorded on the Funds History File.  Records are matched using the key of DSSN, Voucher Number and Transmission Date.

  a.  DIC PV2 records will be selected for comparison using the following criteria: 

    (1) The record must have an ACRN from the center where the program is being run.

    (2) The transmission date must be valid (numeric and in range).

    (3) The net amount on the DIC PV2 must be numeric.

NOTE:  If DIC PV2 records with the same key are received, they will be added together and reported as one DIC PV2 record on the F-2-12, part III.  DIC PV2 records with a C in position 79 (collections) will be multiplied by -1 before being added to other DIC PV2 records with the same key.

  b.  Funds History records will be selected for comparison using the following criteria:

    (1) The record must not contain a center DSSN.

    (2) The DIC must be a YWA, YWB, YWC, YWM, YWX, or YWY.

    (3) The record must be a current year disbursement.

NOTE:  If different DICs have the same key they will be netted and reported on one line.  If a DICs YWA, YWB, YWC, YWM, YWX, and YWY does not have a center DSSN and is a current year disbursement but does not have a matching DIC PV2 record, the message NO MATCHING DIC PV2 will be displayed in the DIC PV2 Contract Number field.

  c.  The F-2-12, part III will display the following data elements:

FIELD NAME                   DESCRIPTION
DOV. NO.                     The voucher number will be obtained from 

                             the PV2 record and the Funds History File.

CONTRACT NUMBER              The contract number being paid.  This 

                             number will be extracted from the DIC PV2 

                             record.

TRANS DATE                   The actual date of transmission for the DIC 

                             PV2 record.  If a record is selected from 

                             the funds history file but there is no 

                             matching DIC PV2 record, the transaction 

                             date will be picked up from the funds 

                             history file.

PROCESS DATE                 The date the transaction processed to the 

                             SAMMS.

REPORTED AMT                 The dollar value of the DIC PV2 

                             transaction.  The total of the Reported 

                             Amount should be equal to the 110 Report 

                             sent to DFAS-Indianapolis by the DCMD.  

                             This amount may be a debit or a credit.

BRT FWD AMT                  If the difference in a previous month was 

                             not equal to 0, this is the processed 

                             amount from the prior month.  This amount 

                             may be a debit or credit.

PROCESSED AMT                The total dollar amount that processed to 

                             the SAMMS during the current month.  This 

                             amount can be a debit or a credit.

DIFFERENCE AMT               The net result obtained by subtracting the 

                             processed amount and/or the brought forward 

                             amount from the reported amount.  This 

                             total will be the undistributed 

                             disbursements for each DSSN.  This amount 

                             may be a debit or a credit.

DELETE STATUS                If a record contains a difference amount, 

                             and no action has been processed against 

                             that record for ten months this field will 

                             say AGING.  If 12 months have passed 

                             DELETED is placed in this field, and the 

                             record will not be printed the following 

                             month.

    (1) This report also has a summary page for all DSSNs.  The summary page will display the total reported amount, the total processed amount, the total brought forward amount, and the total difference amount for all DSSNs.  The report also has monthly subtotals within each DSSN.  The system uses the transaction date of the DIC PV2 to break out the monthly subtotals.

    (2) Any voucher with a zero difference on this report has been reconciled, and will not be reported the following month.  Any voucher with a nonzero difference will be reported again the next month showing any new activity against that voucher.  Manual action should be taken to clear all vouchers with a nonzero difference; however, if a duplicate transmission of DIC PV2 records is received there will always be a difference on this report because the DIC PV2 reported amount could exceed the amount of the contract (this record would eventually be deleted after one year).

  a.  Balances from F-2-12 minus balances listed on the F-2-10 as Exceptions to Yearend Adjustments will equal the calculated net change in GLACs 160 and 230 for September.

  b.  The calculated net change in GLACs 160 and 230 for September must reconcile to the actual change in these accounts as shown on the as of September trial balance.

                            APPENDIX E-2-23

                                RESERVED

                            APPENDIX E-2-24

                     PROCEDURES FOR MULTIFUND LINES

1.  Congress has mandated that stock fund inventory growth be by direct appropriation.  Direct appropriations to be accounted for as separate fund categories are Mobilization and Augmentation.  Recommended buys can include requirements subject to funding by Mobilization and Augmentation appropriations and by Stock Fund resulting in a Multifund Recommended Buy (MFRB).  MFRBs do not generate any additional RB or purchase request (PR) lines.  Multifund buys originate in the Requirements subsystem.

2.  Multifund transactions are posted to multifund support files (MFSFs).  A record is created for the MFRB by Requirements containing the RB number and quantity applicable to each fund.  This record is accessed by the Contracting subsystem and the RB number is overlaid with the applicable PR number.  The Financial subsystem computes the commitment and obligation quantities for the PR upon receipt of DIC YUA commitment and DIC YVA obligation transactions from the Contracting subsystem.  All multifund transaction data is split into the applicable FCC for posting commitments, obligations, shipments, receipts, expenditures, accounts payable written off and adjustments to the MFSF by FCC, with the total posted to the ACF etc.

3.  Closing criteria for support records are tied to the closing of respective ACF and PR records.  MFSFs are retained until all control files have fulfilled their applicable closing criteria.  The Financial subsystem posts the closing dates to the MFSFs and writes the MFSFs to tape three months after the closing date.

4.  In the RB, PR and the ACF, multifund lines are designated as such by X in the second  position of the Fund  Classification Code (FCC).  Augmentation (FCC D_)  requires the use  of the third  position of the FCC  (see appendix A-2- 5).  The third position of the FCC field will no longer be used to denote VIP, high, low or medium value buys.

5.  Once a line has been designated as multifund, the PR and ACF line will carry FCC X even if modified to single-fund, while the MFSF carries only the single FCC A, C, DG, or DH.  PRs changed from multifund to single fund remain in the MFSFs.  All tracking is based on the RB and it is necessary to maintain the FCC X to maintain the audit trial and full online inquiry capability.

6.  The original MFPR is recorded as memo information in the Multifund Support History File (MHF).  The PR number is the link between all support files.  The split of the original PR FCC X is recorded in the Funds History File (FHF) by DICs YUA FCC C, YUA FCC DG, YUA FCC DH and YUA FCC A and carry an indicator (X) in the Funds History File (FHF) position 188, and in the Month-To-Date file postion 176, that these entries are system generated from the multifund FCC X.  DICs YVA and YWA transactions are processed in the same manner as DIC YUAs.  An example of the split of multifund buy data into data applicable to a specific fund follows:

  a.  RECOMMENDED BUY
                                              STND

                      C    DG    DH     A     PRICE           NSN

    RB   A1/YPC...  200   150   150   400      2.00     5960-01-824-2676

    A1  0001    STC         260

    A1  0002    SUC         350

    A1  0003    SCC         290

  b.  PURCHASE REQUEST
    YUA YPC..0001  A1    *X   STC     260        YUA  *C    200   400.00

                                                 YUA  *DG    60   120.00

    YUA YPC..0002  A1    *X   SUC     350        YUA  *DG    90   180.00

                                                 YUA  *DH   150   300.00

                                                 YUA  *A    110   220.00

    YUA YPC..0003  A1    *X   SCC     290        YUA  *A    290   580.00

*Commodity Code                                  System generated split

                                                 of FCC X

  c.  CONTRACT AWARDED 

                                                CONTRACT    OBLIGATION 

DIC    CONTRACT NO.  PR NUMBER   LOC  FCC  QTY  U/PRICE   AMT    ADJ AMT 

YVA    DLA 70086...  YPC...0001  STC  *X   260   @1.50   $390   -$130.00

From this entry the financial subsystem will generate:

YVA    DLA 70086..  YPC. ..0001  STC  *C   200   @1.50   $300   -$100.00

YVA    DLA 70086..  YPC. ..0001  STC  *DG   60   @1.50   $ 90   -$ 30.00

7.  There will not be any partial funding of multifund buys, all multifund recommended buys and awards will be fully funded or suspended.  As multifund buys are initiated in the Requirements Subsystem, walk-thrus cannot be multifunded, nor is there any processing that would result in simultaneous funding of a PR and an award.  Funding threshholds do not apply to multifund buys.  Funding reviews are mandatory for multifund RBs, PRs and Awards, including automated awards.  Automated small purchases buys (SASPS I) cannot be multifund or use Mobilization or Augmentation funds.  Multifund buys cannot be Direct Vendor Delivery (DVD) nor diverted to DVD.

8.  Any file maintenance to PR and ACF lines that are coded multifund (FCC X) must result in transactions to the applicable MFSF (e.g., DICs YUA, YVA, YVD, YWT and any future DIC that is used for maintenance of above files).

9.  The Distribution Subsystem will process multifund line changes for National Stock Number (NSN), standard price and unit of issue to the applicable MFSF.  Quantities are converted for unit of issue changes. Adjustment transactions are created and passed from Distribution to the 

Financial Subsystem.  When the Distribution system encounters an FCC X in the ACF processing D4_ transactions, it is processed into the Financial Subsystem to update the receipt fields of the MFSF.

10. When the Contracting subsystem receives a MFRB, funds are committed first for Mobilization, then for Augmentation (FCC DG, then DH) and last for Stock Buys.  Decreases are processed against (1) stock fund, (2) Augmentation (FCC DH and DG) and (3) against Mobilization.  The cancellation of a RBLI is processed the same as a decrease.  Increases are processed against Stock Fund as Mobilization and Augmentation quantities are determined by the Requirements Subsystem and cannot be increased.

  a.  An RB citing an FCC X can only be consolidated with an RB that contains FCC X.

  b.  If funds are not available for any portion of the RB with an FCC X, the RB will be suspended and recycled until funds are available or the RB is canceled.

  c.  Procedures for the rollup of RBs at DPSC will not change for PGCs with FCC X.

  d.  The standard unit price will be included in DIC YUA transactions.  All commitment adjustments, whether increases or decreases for PRLIs, will reflect FCC X in the DIC YUA in USSWDS70 if the FCC cited on the original DIC YUA FCC was X.

  e.  DIC YPK generated transactions will be sent to the Financial Subsystem on all PIIN/CLIN  changes which contain FCC X to update the MFSF and PR support files.  YPK transaction data pertaining to both the old and new contract number will be passed to the Financial Subsystem using File USSWDS70.  A DIC YVA-K will be generated instead of the previous DIC YVA-D.

  f.  When shipping data is received, a DIC YPM Contract Shipment Notice, will either be manually prepared or shipping data will be mechanically converted to a DIC YPM transaction.  All PIIN/CLINs that contain an FCC X in the second position will also generate a DIC YWT to Financial for tracking of Augmented quantities.  Any DIC YPE Contract modification which adjusts shipped quantities will require generation of a YWT to Financial when the FCC contains an X in the second position.

  g.  The Contracting Subsystem will NOT be able to make standard price changes using a DIC YPE-D on FCCs C, D or X.

11. The Contracting subsystem automatically generates a Contract Closeout Report, F-40-2 (DLAM 4715.1) for each contract closed, and will include a printout (F-40-2A) of the MFSF for any contract line containing FCC X.

12. The priorities or bucket effect to be followed when recording multifund transactions are:

  a.  Obligations, shipments, receipts, expenditures and accounts payable writeoffs will be made to the first applicable FCC going left to right before proceeding to the next applicable FCC.  The FCC order is Mobilization, Augmentation and Stock Fund.

  b.  Reductions in quantities will be made to the applicable FCC going right to left with each FCC being reduced to zero before proceeding to the next applicable FCC.

Each category's requirements are to be satisfied before proceeding to the next category.

  c.  The following transactions will always be recorded to Stock Fund:

    Gains and Losses                           Trade-in allowance

    Increases in Quantities                    Discounts

    Reserve for Accounts Payable Written Off   Interest

    No Charge Transactions (YVD)

  d.  When Mobilization and Augmentation lines are written off, the funds remain in the original fund classification.  For multifund buys, the 10% Accounts Payable Reserve is established under Stock Fund to ensure that Mobilization and Augmentation funds are not mingled with Operating Funds.

  e.  Variances for any receipts over the contract amount will be recorded to Stock Fund and variances for shortages will be recorded to the applicable fund.

13. All aging of reports will be based on the data in the ACF, not the support files.

14. The Directorate of Supply Operations (DSO) and Directorate of Contracting should be notified by telephone, when depletion of Mobilization (FCC C) and/or Augmentation (FCC D) funds occurs.  The comptroller should verify with headquarters that no funds are available to be programmed for use by the DSC.

15. Accounts payable monthend reports will display multifund lines with the specific FCC and the calculations will be based on quantity fields in the MFSF.  The accounts payable will post to the specific accounts for each appropriation.  Vendor followup calculations are based on the ACF and not the MFSF.  Accounts payable written off will be based on the receipt fields in the MFSF.  Shipment and receipt quantities follow the preestablished priorities.  Multifund intransit calculations are in accordance with single fund procedures.  Augmentation will be reported as one figure on the IDTC report.

16. DIC YWA expenditures transactions for FCC X will access the ACF and MFSF to identify and post the applicable FCC.  Each multifund DIC YWA/ YWC transaction will be split into multiple transactions reflecting the FCC in the MFSF.  Any resulting obligation adjustment will be calculated from the MFSF.  DIC YWA/YWC transactions with FCC X will not be posted in the FHF.

NOTE:  DCMD payments could have a line violate from the split of FCC X transactions.  Review Violation printouts if all lines of the transaction split are not reflected on the valid transaction listings.

17. Obligation adjustments will be calculated when the dollar value is greater or less than the obligation (quantity multiplied by contract unit price) for each applicable fund.

18. Reopened contracts will be processed for FCC C and D without any Changes to current processing.  All DIC YPP Reinstatment of Closed Contract transactions must be validated against the ACF and if the contract is on the ACF, the DIC YPP will violate and be listed on the F-2-20 Reopened Contract File Exception List.  Multifund CLINs that are reopened must be recorded to operating funds (DIC YPP FCC A ).

19. The F-2-2 Daily Transaction Journal Part 5 lists all transactions with FCC X as memo information.  The system generated split of these transactions are listed on part 1 of the F-2-2 with an indicator that these transactions are generated from a multifund FCC X transactions.

20. On the F-2-4 Unobligated Commitments report, if the FCC indicated in the PR files is X, the dollar value will be computed from the PR multifund support file; all other data for the F-2-4 Report will originate from the PR file.

21. On the F-2-5 Unliquidated Obligations report, if the FCC is X, all dollar values will be calculated from the MFCF.  All other data for the F-2-5 Report will originate from the ACF.  To compute cut-make-and-trim cost at C & T, GFM unit price will be used from the ACF.

22. The weekly compatibility report will check the new PR and PR CLIN files and the ACF and the MFSF.  Any noncompatibility will be reported on a new part 3 of the F-2-64 Report Unobligated Commitments/ULO Detail Support File Comparison to GLAF 930/940.  The fields with data noncompatibilty will be listed.

23. The Status of Funds will reflect programming of Augmentation funds by the third position of the FCC.  Reporting for the detail of Augmentation (DG and DH) will also be done at monthend on the F-2-59, Monthly Summary of Budgetary Activity for Mobilization, Augmentation and Operating Funds.  Programming of Augmentation and Mobilization funds and yearend procedures are outlined in appendix E-2-2.

24. The Multifund Support History File interrogation is online via SAMMSTEL.  Closed MFSFs are written to tape three months after the closing date.  A request to interrogate the closed MFSF is entered through SAMMSTEL Multifund Interrogation screen for detailed information.  This information will be available as a hard copy report the following day (appendix E-2-25).
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