                             APPENDIX E-2-25

            INTERROGATION OF MULTIFUNDED SUPPORT HISTORY FILE

1.  The Multifunded History File provides an auditable record of all detail transactions that were recorded in any of the reports for FCC X.  The file is sequenced by date and DIC.

2.  Online interrogations to this file are limited to the following:

  a.  Interrogation by document number (Purchase Request Number or Contract Number and Line Number)

  b.  Detailed information available as hard copy report the following day.

3.  Interrogation will be online through SAMMSTEL, by entry of the Verb SFMF.

4.  If a request for detailed information is rejected by the system, the document request will appear on part 3 of the multifunded interrogation hard copy reports - MULTIFUNDED INTERROGATION REQUESTS - NO MATCH.

5.  The following screens depict replies to the SAMMSTEL interrogation of the Multifund Support History File.

  a.  Contract Number and line keyed in on Multifund Interrogation screen:

       TIME 0955        CONTRACT AWARD SUPPORT           DATE 96 281

   CONTRACT NUMBER: DLAA077AABBA1UBFK       CLIN: 0001

   PURCHASE REQUEST       LINE NO         NSN             CONTRACT U/P

   YPC86101000606         000100     6666666666666              15.25000

FUND        AWARD        SHIPPED    RECEIPT       PAID        WRITE OFF

CODES       QTY/DV         QTY        QTY        QTY/DV       QTY/DV

  C          100,000         1,000      1,000     1,000             0

         1525,000.00                             15,250.00          0.00

  DG             500           210          0          210             0

            7,625.00                              3,202.50          0.00

  DH             500             0          0            0             0

            7,625.00                                  0.00          0.00

  A              250             0          0            0             0

            3,812.50                                  0.00          0.00

        N (Y/N) DO YOU WISH DETAILED TRANSACTION INQUIRY?

        N (Y/N) DO YOU WISH PURCHASE REQUEST INFORMATION?

          PRESS ENTER TO CONTINUE

The following messages can appear:

MESSAGE 
NUMBER    DESCRIPTION 

1           (Y/N) DO YOU WISH DETAILED TRANS. INQUIRY?    Default is No.

            (Y/N) DO YOU WISH PURCHASE REQUEST INFO. ?    Default is No.

          PRESS ENTER TO CONTINUE.

  b.  Purchase request information requested produces the following:

TIME 0957        DETAILED INTERROGATION REQUEST           DATE 96 281

DOCUMENT NUMBER       LINE NO

DLAA077AABBA1UBFK     0001

SELECT DESIRED INTERROGATION(S) BY KEYING IN AN X:

  X  1   OBLIGATION TRANSACTION (YVA)

  X  2   COMMITMENT TRANSACTION (YUA)

  X  3   EXPENDITURE TRANSACTION (YWA)

  X  4   DISCOUNT/REFUND TRANSACTION (YWC)

  X  5   RECEIPT TRANSACTION (D4)

PRESS ENTER TO CONTINUE.

MESSAGE 
NUMBER    DESCRIPTION 

1         PRESS ENTER TO CONTINUE OR KEY-IN NEW VERB.

  c.  Request for detailed information is keyed in on the following screen.

This screen will use the contract number as the interrogation key.

TIME 0958        DETAILED INTERROGATION REQUEST           DATE 96 281

DOCUMENT NUMBER       LINE NO

DLAA077AABBA1UBFK     0001

SELECT DESIRED INTERROGATION(S) BY KEYING IN AN X:

  X  1   OBLIGATION TRANSACTION (YVA)

  X  2   COMMITMENT TRANSACTION (YUA)

  X  3   EXPENDITURE TRANSACTION (YWA)

  X  4   DISCOUNT/REFUND TRANSACTION (YWC)

  X  5   RECEIPT TRANSACTION (D4)

SELECTION(S) GENERATED FOR BATCH PROCESSING.

INFORMATION AVAILABLE NEXT BUSINESS DAY.

PRESS ENTER TO CONTINUE.

                             APPENDIX E-2-26

                   INTERROGATION OF FUNDS HISTORY FILE

1.  The Funds History File provides an auditable record of all detail budgetary transactions that were recorded in any of the budgetary reports and supports the balances reflected in the General Ledger Accounts Funds File.  The file is sequenced by date and DIC and sorted by category code, DIC, expenditure document number, obligation number, commitment number and FCC in ascending order.

2.  The allotment transactions, financial plan transactions and detail procurement of materiel transactions are sorted to the daily Funds History File daily.  Document Identifier Codes available for interrogation are:  

DIC            TYPE OF TRANSACTION 

YTA            Allotment Transaction 

YTB            Financial Plan Transaction 

YTD            Funding Limitation Transaction 

YUA            Commitment Transaction - Procurement of Materiel 

YUB            Commitment Transaction - Procurement of Services 

YUC            Commitment Transaction - Special Purpose Procurements

YVA            Obligation Transaction - Procurement of Materiel 

YVB            Obligation Transaction - Procurement of Services 

YVC            Obligation Transaction - Special Purpose Procurements

YVD            Obligation Transaction - Procurement of Materiel - No 

                 Charge 

YPP            Commitment/Obligation Transaction - Procurement of 

                 Materiel (Closed Contracts)

YRQ            Obligation Transaction - Guaranteed Minimum Order 

                 Procurements

YWA            Expenditure Transaction - Procurement of Materiel 

YWB            Expenditure Transaction - Procurement of Services 

YWC            Discount/Voucher Deduction/Refund Transaction - 

                 Procurement of Materiel

YWM            Expenditure Transactions - Special Purpose Procurements

YWX            Voucher Deduction/Refund Transaction - Procurement of 

                 Services 

YXA            Collection Transaction 

YZC            Budgetary GLAC - Yearend Closing

YZD            Budgetary GLAC - Opening Entries

YZF            Funds (GLAF) Adjustment Transaction

3.  Interrogations to this file will not be accepted without beginning and ending interrogation dates.  The Interrogation Period dates are validated such that only future dates and invalid dates are rejected.  Any valid past date is acceptable.  (NOTE:  Transaction date is pos. 132-134.)  Interrogations within the file are limited to the following types:  

  a.  Interrogations by specific DICs.

  b.  Interrogation by commitment number (with corresponding obligation and expenditure activity, if any).

  c.  Interrogation by obligation number (contract no.).

  d.  Interrogation by FCC, second position only or second and third positions with at least one of the interrogation keys above (DICs will be grouped and printed in same format as by commitment number).

  e.  Interrogation by any combination of the above.

4.  When interrogation to the Funds History File is required use SAMMSTEL verb SEIP.  Select FUNDS INTERROGATION from the main menu, then select YTF.  Refer to Appendix B-2-6 for description of data elements.

5.  If interrogation of the Funds History File is made by DIC YUA/YVA for the purpose of obtaining commitment and/or obligation data pertaining to procurement of materiel transactions, the DIC YPP should be included in the interrogation.  

6.  If a DIC YTF transaction is rejected in validation, the request will be printed as a No Match on the report.

                            APPENDIX E-2-27

         PROCESSING OF PAYMENT ORDER/REMITTANCE ADVICE DATA

1.  General.  

  a.  The Standard Automated Materiel Management System (SAMMS) electronically transmits payments and remittance advice information using the standards for Electronic Data Interchange (EDI) Payment Order/Remittance Advice Transaction Set (820) in Version 004010 of the American National Standards Institute (ANSI) Accredited Standards Committee (ASC) X12. 

  b.  Electronic funds transfer (EFT) payments and remittance information are sent to the Federal Reserve through the Automated Clearing House (ACH) network.  The Federal Reserve passes the payment and remittance information to the vendor’s financial institution.  

  c.  SAMMS uses the National Automated Clearing House Association (NACHA) format for Corporate Trade Exchange (CTX) to transmit the 820 Transaction Set. 

    (1) The CTX payment format has multiple entry detail addenda records that will contain the 820 transaction set data. 

    (2) The CTX format allows SAMMS to consolidate multiple invoices, due on the same day to a vendor unique remit to address, into one payment.   

  d.  Remittance advice information will be sent to the vendor’s (contractor) bank via the CTX transmission and may be sent directly to the vendor via a Value Added Network (VAN).  The option to send the remittance advice information directly to the vendor is set during the Central Contractor Registration (CCR) process or by using SAMMSTEL Verb SFEF.

2.  NACHA Record Structure Using The CTX Payment Format.  All records are fixed length 94 character records.  SAMMS uses the following record structure:

  a.  File Header Record (Type 1) – Only one per file. 

  b.  Company/Batch Header (Type 5) – Only one per file. 

  c.  Entry Detail Record (Type 6) – One per CAGE.

  d.  Entry Detail Addenda Record (Type 7) – Multiple Type 7 records will contain all of the 820 Payment Order/Remittance Advice information applicable for all invoices being paid on a Type 6 for a specific Com-mercial and Government Entity (CAGE).

  e.  Company/Batch Control Record (Type 8) – Only one per file.

  f.  File Control Record (Type 9) – Only one per file.

3.  Sample of NACHA Entry Detail Record (Type 6) and associated Entry Detail Addenda Records (Type 7).

[image: image1.png]Sample of NACHA Type 6 record and associated Type 7 records (using CTX format)
containing data that will be transmitted to the Federal Reserve
to be passed to the vendor’s financial institution.

62212345678912345678 0000219030CAGE CODE-123450012ACME INDUSTRY 1044036202600033
TOSISA*00*NV *00*NV *2Z*DFAS-CO/SAMMS *Z%*12345 *990917%22400012600033
7059*0U*00401*000Q00Q00Q0*0*P*2\GS*RA*DFAS-CQO/SAMMS*12345%19390917+%2249*0*X*004010\ST*00022600033
705820*000000033\BPR*C*2190.30*C*ACH*CTX*01*044036205*ALC*00006355%**01*123456789*D00032600033
705A*12345678*19990917*VEN\TRN*1*044036202600033\N1*PE*ACME INDUSTRY*33*12345\N1*PR00042600033
705**10*SC0200\PER*IC*DFAS-CO-LSCBA*TE*8007564571\ENT*1\RMR*OI*42645%PI*1903.42*19000052600033
7050.00**MC*8.42\REF*GC*SP020099WQ54 9\REF*C7*TRANSP*5. 00\REF*C7*0001*1895.00\DTM*0000062600033
7053*19990823\ADX*.01*L6\REF*GC*SP020099WQ54 9\REF*C7*TRANSP*5, 00\REF*RB*06. 50\REF*T00072600033
705D*11\REF*XX*010\ADX*5.00*SF\REF*GC*SP020099WQ54 3\REF*C7*TRANSP*5.00\ADX*3.41*L6\00082600033
TOSREF*GC*SPO20099WQS549\REF*C7*0001*1895.00\REF*RB*06. 50\REF*TD* 04 \REF*XX*010\RMR*000092600033
7051*%42661*PI*286.88*286.88**MC*3,88\REF*GC*SP020099WQ703\REF*C7*TRANSP*3.88\REF*C700102600033
705*0001*283.00\DTM*003*19990823\ADX*3.88*SF\REF*GC*SP020099WQ703\REF*C7*TRANSP*3.800112600033
7058\SE*36*000000033\GE*1*0\IEA*1*000000000\ 00122600033

Sample of the Payment Order/Remittance Advice Transaction Set (820) data segments
(contained in the above Type 7 records)
displayed as single line entries.

ST*820*000000033\
BPR*C*2190.30*C*ACH*CTX*01*044036205*ALC*00006355***01*123456789*DA*12345678*19990927*VEN\
TRN*1*044036202600033\

N1*PE+*ACME INDUSTRY*33*12345\
N1*PR**10*SC0200\
PER*IC*DFAS-CO-LSCBA*TE*8007564571\
ENT*1\
RMR*OI*42645*PI*1903.42%1900.00**MC*8.42\
REF*GC*SP020099WQ54 39\
REF*C7*TRANSP*5.00\
REF*C7*0001*1895.00\
DTM*003*%19990823\

ADX*.01*L6\

REF*GC*SP020099WQ549\
REF*C7*TRANSP*5. 00\

REF*RB*06.50\

REF*TD*11\

REF*XX*010\ ‘

ADX*5.00*SE\

REF*GC*SP020099WQ549\
REF*C7*TRANSP*5.00\

ADX*3.41%L6\

REF*GC*SP020099W0549\
REF*C7+0001*1895.00\

REF*RB*06.50\

REF*TD*04\

REF*XX*010\
RMR*OI*42661*PI*286.88*286.88**MC*3.88\
REF*GC*SP020099WQ703\
REF*C7*TRANSP*3.88\
REF*C7*0001%283.00\
DTM*003*19990823\

ADX*3.88*SF\

REF*GC*SP020099WQ703\
REF*C7*TRANSP*3.88\
SE*36*000000033\

Note: The transaction set 820 data may also be sent directly to the vendor, through the
vendor’s Value Added Network (VAN)




4.  Generic Sample of NACHA Records and Addenda Segment Structure using CTX Payment Format.

Type 1

Type 5

Type 6  (CAGE # 1) 

Type 7  

  ISA / GS / ST / BPR / TRN / N1 / N1 / PER / ENT /

  RMR (Invoice #1) /

    REF GC (PIIN #1) / REF DO (Delivery Order) / REF C7 (CLIN #1) /.../

      REF C7 (CLIN #N) /

    REF GC (PIIN #2) / REF C7 (CLIN #1) /.../ REF C7 (CLIN #N) /

    DTM /

    ADX L6 (Interest) / REF GC (PIIN #1) / REF DO / REF C7 (CLIN #1) / 

      REF RB (Rate) / REF TD (Code) / REF XX (Days) /

    ADX L6 (Interest) / REF GC (PIIN #2) / REF DO / REF C7 (CLIN #1) / 

      REF RB (Rate) / REF TD (Code) / REF XX (Days) /

  RMR (Invoice #2) /

    REF GC (PIIN #1) / REF C7 (CLIN #1) / REF C7 (TRANSP) /.../

      REF C7 (CLIN #N) /

    REF GC (PIIN #2) / REF C7 (CLIN #1) /.../ REF C7 (CLIN #N) /

    DTM /

    ADX SF (Transportation) / REF GC (PIIN #1) / REF C7 (TRANSP)

  SE / GE / IEA /

Type 6  (CAGE # 2) 

Type 7 

  ISA / GS / ST / BPR / TRN / N1 / N1 / PER / ENT /

  RMR (Invoice #1) /

   .

   .

   .

  RMR (Invoice #N) /

  SE / GE / IEA /

Type 8

Type 9

5.  NACHA Record Layouts.  

  a.  The Field Inclusion Requirement Description (REQ) shown on the following NACHA Record Layouts is as follows:

    (1) M (Mandatory) – Any mandatory field not included in an ACH record will cause that entry, batch, or file to be rejected by the ACH Operator.

    (2) R (Required) – The omission of a required field will cause an entry reject at the ACH Operator, but not cause a reject at the Receiving Depositary Financial Institution (RDFI).

    (3) O (Optional) - The inclusion or omission of an optional data field is at the discretion of the Originator Depositary Financial Institution.

  b.  FILE HEADER RECORD.  Only one Type 1 record per file.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1      01       M   Enter 1.

Priority Code              2      02-03    R   Enter 01.

Immediate Destination     10      04-13    M   Enter American Bankers 

                                               Association (ABA) number 

                                               of the Federal Reserve 

                                               Bank (FRB) – Cleveland:

                                                 Pos. 4    = space.

                                                 Pos. 5-8  = 0410

                                                   Fed Reserve District.

                                                 Pos. 9-12 = 0001

                                                   Institution.

                                                 Pos. 13   = 4

                                                   Check Digit.

Immediate Origin          10      14-23    M   Enter Defense Finance and 

                                               Accounting Service (DFAS) 

                                               Routing Transit Number 

                                               (RTN).

                                                 Pos. 14    = space.

                                                 Pos. 15-22 = 04403620.

                                                 Pos. 23    = 5.

File Creation Date         6      24-29    M   Cycle Date:  YYMMDD.

                                               Use computer run date.

File Creation Time         4      30-33    O   Cycle Time:  HHMM.

                                               Use computer run time.

File Identification (ID)   1      34       M   Enter A. 

Modifier                                       A - Active

Record Size                3      35-37    M   Enter 094.

Blocking Factor            2      38-39    M   Enter 10.

Format Code                1      40       M   Enter 1.

Immediate Destination     23      41-63    O   Name of Automated 

Name                                           Clearing House (ACH).

                                               Enter FRB CLEVELAND.

                                               Left-Justify.

Immediate Origin          23      64-86    O   Enter, based on Commod-

Name                                           ity:

                                               DFAS-CO CONSTRUCTION

                                               DFAS-CO ELECTRONICS

                                               DFAS-CO GENERAL

                                               DFAS-CO INDUSTRIAL

                                               DFAS-CO MEDICAL

                                               DFAS-CO C&T

                                               Left-Justify.

Reference Code             8      87-94    O   Enter DODSAMMS.

  c.  COMPANY/BATCH HEADER RECORD.  Only one Type 5 record per file.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1      01       M   Enter 5.

Service Class Code         3      02-04    M   Enter 220.

                                               220 – ACH Credits Only

Company Name (Sending)    16      05-20    M   Enter, based on Commod-

                                               ity:

                                               S33181 CONSTRUCT

                                               S33184 ELECTRONI

                                               S44073 GENERAL

                                               S36054 INDUSTRIA

                                               SC0200 MEDICAL

                                               SC0100 C&T

                                               Left-Justify.

Company Discretionary     20      21-40    O   Enter, based on Commod-

Data                                           ity:

                                               DSSN 6355 DCSC 

                                               DSSN 6355 DESC 

                                               DSSN 6355 DGSC 

                                               DSSN 6355 DPSC I 

                                               DSSN 6355 DPSC M

                                               DSSN 6355 DPSC T

                                               Left-Justify.

Company ID (Sending)      10      41-50    M   Enter DFAS RTN preceded

                                               by ID Code Designator 

                                               (ICD).

                                               Pos. 41 = 9.

                                               9 - User Assigned Number.

                                               Pos. 42-49 = 04403620.

                                               Pos. 50 = 5.

Standard Entry             3      51-53    M   Enter CTX.

Class Code                                     CTX – Corporate Trade 

                                               Exchange.

Company Entry             10      54-63    M   Enter FEDINVOICE.

Description

Company Descriptive Date   6      64-69    O   Cycle Date:  YYMMDD.

                                               Use computer run date.

Effective Entry Date       6      70-75    R   Cycle Date + 2:  YYMMDD.

                                               Add two days to computer 

                                               date.

Settlement Date (Julian)   3      76-78   N/A  Leave blank.

Originator Status Code     1      79       M   Enter 2.  

Originating Depository     8      80-87    M   Enter DFAS RTN number, 

Financial Institution                          does not include check 

(DFI) ID                                       digit.

                                               Pos. 80-87 = 04403620.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Batch Number               7      88-94    M   Note:  Since SAMMS deals 

                                               with only one Disbursing 

                                               Station Symbol Number 

                                               (DSSN), the batch number 

                                               will always be 0000001.

  d.  CTX ENTRY DETAIL RECORD.  One Type 6 record will be created for each Vendor Commercial and Government Entity (CAGE).

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1      01       M   Enter 6.

Transaction Code           2      02-03    M   If vendor’s account type 

                                               from input record is 22 

                                               and if Total Amount in 

                                               pos. 30-39 is greater 

                                               than zero, enter 22;

                                               otherwise, enter 24.

                                               Demand Credit Record for 

                                               Checking 

                                                 22 - Automated deposit.

                                                 24 – Zero dollar with 

                                                      remittance data.

                                               If vendor’s account type 

                                               from input record is 32 

                                               and if Total Amount in 

                                               pos. 30-39 is greater 

                                               than zero, enter 32; 

                                               otherwise, enter 34.

                                               Savings Account Credit 

                                               Record 

                                                 32 - Automated deposit.

                                                 34 – Zero dollar with 

                                                      remittance data.

                                               If vendor’s account type 

                                               from input record is not 

                                               22 or 32, enter 22 if 

                                               Total Amount in pos. 

                                               30-39 is greater than 

                                               zero; otherwise, enter 

                                               24. 

Receiving DFI ID           8      04-11    M   Use vendor’s bank Routing

                                               Transit Number (RTN) from

                                               input record.

Check Digit                1      12       M   Numeric.

                                               Use vendor’s check digit

                                               from input record.

DFI Account Number        17      13-29    R   Use vendor’s bank account

                                               number from input record.

                                               Left-Justify.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Total Amount              10      30-39    M   Total amount (net) of the

                                               disbursing check amount.

                                               Dollars and cents with 

                                               assumed decimal. 

                                               Include leading zeros. 

Identification Number     15      40-54    O   Pos. 40-49 = CAGE CODE-

                                               Pos. 50-54 = Use Vendor’s 

                                                 CAGE from input record. 

Number of Addenda          4      55-58    M   Number of addenda

Records                                        records (Type 7 records).

                                               Include leading zeros.

Receiving Company Name/   16      59-74    R   Use vendor’s name from 

ID Number                                      input record.

                                               Left-Justify. 

Reserved                   2      75-76   N/A  Leave blank.

Discretionary Data         2      77-78    O   Leave blank.

Addenda Record Indicator   1      79       M   Enter 1 to indicate the

                                               presence of one or more

                                               addenda records.

                                               If there are no addenda 

                                               records, enter 0.

Trace Number              15      80-94    M   Pos. 80-87 is the DFAS 

                                               RTN number 04403620.  

                                               Same as pos. 80-87 of the 

                                               Type 5 record.

                                               Pos. 88-90 is the Julian 

                                               day (DDD) from computer 

                                               date.

                                               Pos. 91-94 is a four 

                                               digit sequence number.   

                                               Start with 0001.  Incre-

                                               ment by one for each new 

                                               Type 6 record.  To avoid 

                                               rollover of trace num-

                                               bers, when the sequence 

                                               number reaches 9999, move 

                                               a 4 to the first position 

                                               (pos. 88) of the Julian 

                                               day.

  e.  CTX ENTRY DETAIL ADDENDA RECORD.  Multiple Type 7 records will be created for each vendor CAGE Code.

    (1) Version 004010 of the 820 Transaction Set will be used.

    (2) Addenda Records (Type 7) will contain all of the 820 Payment Order/Remittance Advice information applicable for all invoices being paid on an Entry Detail Record (Type 6) for a specific CAGE Code.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1         01    M   Enter 7.

Addenda Type Code          2      02-03    M   Enter 05.

PAYMENT RELATED           80      04-83    O   See paragraphs 7, 8 and 9 

INFORMATION                                    for the following Data 

(See Notes 1 thru 4)                           Segment layouts:  

                                                 Heading - ISA, GS, ST,

                                                   BPR, TRN, N1, PER,

                                                 Detail - ENT, RMR, REF,

                                                   DTM, ADX, REF.

                                                 Summary - SE, GE, IEA.

Addenda Sequence Number    4      84-87    M   Number is consecutively

                                               assigned to each addenda

                                               record (Type 7) following 

                                               an entry detail record 

                                               (Type 6).  Start with 

                                               0001 and increment by 1.

                                               Reset to 0001 whenever a 

                                               new Type 6 is created.  

Entry Detail Sequence      7      88-94    M   Trace number.

Number                                         Same as pos. 88-94 of the

                                               associated Type 6 record.

                                               Pos. 88-90 = Julian Day 

                                               Pos. 91-94 = Sequence No. 

NOTE 1: Transaction Set 820 Segment data goes in positions 04-83 of the Type 7 record.  Segment data will wrap around from one Type 7 record to the next Type 7 record until all segment data is moved.

NOTE 2: A back slash \ will be used as a data segment terminator.  The back slash will immediately follow the last data element to be transmit-ted in each data segment.  If the terminator of the last segment (IEA segment) goes in a position prior to pos. 83, space fill from the back slash through pos. 83.

NOTE 3: An asterisk * will be used as a data element separator within a segment.  When there is no data being transmitted for a defined data element, the asterisk is transmitted to preserve the data element count unless the blank elements are in the last of the segment.  In that case, transmission of the data segment terminator \ indicates that all non-transmitted elements are blank.

NOTE 4: If any segment data element contains a backslash \, asterisk * or question mark ?, it will be converted to a pound sign #, forward slash / or exclamation point !, respectively.

  f.  COMPANY/BATCH CONTROL RECORD.  Only one Type 8 record per file.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1      01       M   Enter 8.

Service Class Code         3      02-04    M   Enter 220.

                                               220 – ACH Credits Only.

Entry/Addenda Count        6      05-10    M   Enter the total number of 

                                               Type 6 and 7 records.

Entry Hash (by DSSN)      10      11-20    M   Add contractor’s RTN num-

                                               bers, not including the 

                                               check digits.

                                               Add together all of the 

                                               RTN numbers (pos. 4-11 in 

                                               Type 6 record) in all the 

                                               Type 6 records, by DSSN.  

                                               If the total is more than 

                                               10 digits, truncate left-

                                               most digit(s). 

Total Debit Entry         12      21-32    M   Enter zeros.

Dollar Amount

Total Credit Entry        12      33-44    M   Enter total amount of 

Dollar Amount                                  disbursements (pos. 30-39 

                                               in Type 6 record) of all 

                                               Type 6 records, by DSSN. 

                                               Dollars and cents with 

                                               assumed decimal. 

                                               Include leading zeros. 

Company Identification    10      45-54    R   Enter DFAS RTN preceded 

                                               by ID Code Designator.

                                               Pos. 45 = 9.

                                               9 - User Assigned Number.

                                               Pos. 46-53 = 04403620.

                                               Pos. 54 = 5.

Message Authentication    19      55-73    O   Leave blank.

Code

Reserved                   6      74-79   N/A  Leave blank.

Originating DFI ID         8      80-87    M   DFAS RTN number, without

                                               check digit.

                                               Enter 04403620.

Batch Number               7      88-94    M   Same as batch number 

                                               in the Type 5 record.

                                               Note:  SAMMS will always 

                                               be 0000001.

  g.  FILE CONTROL RECORD.  Only one Type 9 record per file.

DATA ELEMENT NAME       LENGTH  POSITION  REQ  DESCRIPTION
Record Type Code           1      01       M   Enter 9.

Batch Count                6      02-07    M   Enter the total number

                                               of Type 5 records.

                                               For SAMMS, enter 

                                               000001.

Block Count                6      08-13    M   Enter the number of 

(See Note below)                               blocks in the file 

                                               (total number of 

                                               records divided by 10).

Entry/Addenda Count        8      14-21    M   Enter the total number 

                                               of all Type 6 and 7 

                                               records.

Entry Hash                10      22-31    M   Total of the Entry Hash 

                                               field (pos. 11-20) on all 

                                               Type 8  records.  Since 

                                               SAMMS will only have one 

                                               Type 8 record per file, 

                                               this total will be the 

                                               same as the Entry Hash 

                                               in the Type 8 record. 

Total Debit Entry         12      32-43    M   Enter zeros.

Dollar Amount in File   

Total Credit Entry        12      44-55    M   Enter total amount of 

Dollar Amount in File                          disbursements on all of 

                                               the Type 6 records. 

                                               Dollars and cents with 

                                               assumed decimal. 

                                               Include leading zeros. 

Reserved                  39      56-94   N/A  Leave blank.

NOTE:  The file must contain enough records to be evenly divisible by 10.  If the number of records (including the File Control Record) is not divisible by 10, records (containing 9s in pos. 1-94) must be added to the file to create enough records to be evenly divisible by 10. For example, if the File Control Record was the 102 record, then eight additional records must be added to make a total of 110 records, and the number of blocks would be 11.  If the File Control Record was the 100 record, no additional records would be added, and the number of blocks would be 10.

6.  Payment Order/Remittance Advice Transaction Set Data Segments.  

  a.  Version 004010 of the Payment Order/Remittance Advice (820) Transaction Set will be used.

  b.  The following data segments will be used in building the Payment Order/Remittance Advice (820) Transaction Set.

    (1) Heading – ISA, GS, ST, BPR, TRN, N1 (Payee), N1 (Payer).

    (2) Detail – ENT, RMR, REF, DTM, ADX, REF.

    (3) Summary – SE, GE, ISA.

  c.  Segment data goes in positions 04-83 of the Type 7 record.

  d.  Segment data will wrap around from one Type 7 record to the next Type 7 record until all segment data is moved.

  e.  A back slash \ will be used as a data segment terminator.  The back slash will immediately follow the last data element to be transmitted in each data segment.  If the terminator of the last segment (IEA segment) goes in a position prior to pos. 83, space fill from the back slash through pos. 83.

  f.  An asterisk * will be used as a data element separator within a segment.  When there is no data being transmitted for a defined data element, the asterisk is transmitted to preserve the data element count unless the blank elements are in the last of the segment.  In that case, transmission of the data segment terminator \ indicates that all non-transmitted elements are blank.

  g.  If any segment data element contains a backslash \, asterisk *, or question mark ?, it will be converted to a pound sign #, forward slash /, or exclamation point !, respectively.

  h.  The Data Element Number (Data #) shown on the following Segment Layouts refers to the Data Element Dictionary code found in the ASC X12 EDI Standards Publication.

  i.  The Field Inclusion Requirement Description (REQ) shown on the following Data Segment Layouts is as follows:

    (1) M (Mandatory) – Any mandatory field not included in an ACH record will cause that entry, batch, or file to be rejected by the ACH Operator.

    (2) R (Required) – The omission of a required field will cause an entry reject at the ACH Operator, but not cause a reject at the Receiving Depositary Financial Institution (RDFI).

    (3) O (Optional) - The inclusion or omission of an optional data field is at the discretion of the Originator Depositary Financial Institution.

    (4) X (Conditional) – Conditional upon the type of invoice, contract terms, etc.

7.  Heading Segments.

  a.  ISA SEGMENT.  Only one ISA segment per Type 7 record.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
ISA       Interchange Control           3    M   Enter ISA.

          Header

ISA01     Authorization Information     2    M   Enter 00 for no

(I01)     Qualifier                              authorization info 

                                                 present.

ISA02     Authorization Information    10    M   Enter NV and 8 blanks.

(I02)

ISA03     Security Information          2    M   Enter 00 for no

(I03)     Qualifier                              security info present.

ISA04     Security Information         10    M   Enter NV and 8 blanks.

(I04) 

ISA05     Interchange ID Qualifier      2    M   Enter ZZ for 

(I05)                                            mutually defined.

ISA06     Interchange Sender ID        15    M   Enter DFAS-CO/SAMMS

(I06)                                            followed by 2 blanks.

ISA07     Interchange ID Qualifier      2    M   Enter ZZ for 

(I05)                                            mutually defined.

ISA08     Interchange Receiver ID      15    M   Enter vendor CAGE Code 

(I07)                                            followed by 10 blanks.

ISA09     Interchange Date              6    M   Enter computer run 

(I08)                                            date:  YYMMDD.

ISA10     Interchange Time              4    M   Enter computer run 

(I09)                                            time:  HHMM.

ISA11     Interchange Control           1    M   Enter U for U.S. EDI

(I10)     Standards Identifier                   Community of ASC X12.

ISA12     Interchange Control Version   5    M   Enter 00401 for Version

(I11)     Number                                 Number 004, Release 01.

ISA13     Interchange Control Number    9    M   Enter 000000000.

(I12) 

ISA14     Acknowledgment Requested      1    M   Enter 0 for no

(I13)                                            acknowledgement 

                                                 requested.

ISA15     Usage Indicator               1    M   Enter P for production

(I14)                                            data.

ISA16     Component Element Separator   1    M   Enter ?.

(I15)

NOTE:  This is the description for the ISA segment created for the file that is sent to the vendor’s financial institution.  If the vendor elects to have the Payment Order/Remittance Advice information sent directly to them, using their Value Added Network (VAN), the INX translator will create an ISA segment with values based on the trading partner agreement with the vendor. 

  b.  GS SEGMENT.  Only one GS segment per Type 7 record.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
GS        Functional Group Header       2    M   Enter GS. 

GS01      Functional Identifier         2    M   Enter RA for Payment 

(479)     Code                                   Order/Remittance

                                                 Advice.

GS02      Application Sender’s Code    13    M   Enter DFAS-CO/SAMMS.

(142) 

GS03      Application Receiver’s Code   5    M   Enter vendor CAGE Code.

(124) 

GS04      Date                          8    M   Enter computer run 

(373)                                            date:  CCYYMMDD.

GS05      Time                          4    M   Enter computer run 

(337)                                            time:  HHMM.

GS06      Group Control Number          1    M   Enter 0.

(28) 

GS07      Responsible Agency Code       1    M   Enter X for Accredited 

(455)                                            Standards Committee 

                                                 X12.

GS08      Version/Release/Industry      6    M   Enter 004010 for 

(480)     Identifier Code                        Version Number 004, 

                                                 Release 01,

                                                 Subrelease 0.

NOTE:  This is the description for the GS segment created for the file that is sent to the vendor’s financial institution.  If the vendor elects to have the Payment Order/Remittance Advice information sent directly to them, using their Value Added Network (VAN), the INX translator will create a GS segment with values based on the trading partner agreement with the vendor. 

  c.  ST SEGMENT.  Only one ST segment per Type 7 record.

Position:  010   Loop:   Level: Heading   Usage: Mandatory   Max use: 1

Purpose: 

    (1) To indicate the start of a transaction set and to assign a control number.

    (2) ST01 will be used by the translation routines of the interchange partners to select the appropriate transaction set definition (e.g., 820 selects the Payment Order/Remittance Advice Transaction Set).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
ST        Transaction Set Header        2    M   Enter ST.

ST01      Transaction Set Identifier    3    M   Enter 820. 

(143)     Code                                   820 – Payment Order/

                                                 Remittance Advice.

ST02      Transaction Set Control No.   9    M   Enter sequential nine

(329)                                            digit control number 

                                                 for the transaction  

                                                 set.  Begin with number 

                                                 1 and indicate leading 

                                                 zeros.  Increment by 1 

                                                 whenever a new Type 6 

                                                 record is created.  

                                                 This same number is 

                                                 carried in SE02.

  d.  BPR SEGMENT.  Only one BPR segment per Type 7 record.

Position:  020   Loop:   Level: Heading   Usage: Mandatory   Max Use: 1

Purpose:  To indicate the beginning of a Payment Order/Remittance Advice Transaction Set and total payment amount, or to enable related transfer of funds and/or information from payer to payee to occur.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
BPR       Beginning Segment for        3     M   Enter BPR.

          Payment Order/Remittance 

          Advice

BPR01     Transaction Handling Code    1     M   Enter C or I.

(305)                                            C – Payment accompanies 

                                                 remittance advice (use

                                                 when sending to the 

                                                 vendor’s financial 

                                                 Institution).  

                                                 I – Remittance Informa-

                                                 tion Only (use when 

                                                 sending directly to the 

                                                 vendor).  

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
BPR02      Monetary Amount            14     M   Enter total amount 

(782)                                            paid.  Include decimal

                                                 point and two decimal

                                                 places.  Truncate

                                                 leading zeros.

BPR03     Credit/Debit Flag Code       1     M   Enter C.

(478)                                            C – Credit.

BPR04     Payment Method Code          3     M   Enter ACH.

(591)                                            ACH - Automated

                                                 Clearing House.

BPR05     Payment Format Code          3     O   Enter CTX.

(812)                                            CTX – Corporate Trade

                                                 Exchange. 

BPR06     (DFI) ID Number Qualifier    2     X   Enter 01.

(506)                                            01 – ABA Transit 

                                                 Routing Number (TRN)

                                                 including check digits 

BPR07     (DFI) Identification         9     X   Enter 044036205. 

(507)     Number                                 The originating 

                                                 disbursing office nine

                                                 digit RTN.

BPR08     Account Number Qualifier     3     O   Enter ALC.

(569)                                            ALC – Agency Location

                                                 Code.

BPR09     Account Number               8     X   Enter 00006355. 

(508)                                            The Agency Location

                                                 Code (ALC) of the

                                                 paying agency.  Use

                                                 four digit DSSN 

                                                 preceded by zeros.

BPR10     Originating Company          1     O   Enter *.  This field is

(509)     Identifier                             not used. An * is still

                                                 required to mark the 

                                                 end of this field.

BPR11     Originating Company          1     O   Enter *.  This field is

(510)     Supplemental Code                      not used. An * is still

                                                 required to mark the 

                                                 end of this field.

NOTE 1:  BPR09 should be followed by three asterisks.  The first to mark the end of BPR09.  The second to mark the end of BPR10.  The third to mark the end of BPR11.

NOTE 2:  BPR12 through BPR15 relate to the receiving DFI and account.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
BPR12     (DFI) ID Number Qualifier    2     X   Enter 01.

(506)                                            01 – ABA TRN including

                                                 check digits

BPR13     (DFI) Identification         9     X   Enter the nine digit

(507)     Number                                 RTN of the receiving 

                                                 financial institution 

                                                 (Vendor’s RTN). Same as

                                                 pos. 4-12 of Type 6,

                                                 except trailing spaces 

                                                 are truncated. 

BPR14     Account Number Qualifier     2     O   Enter type of bank 

(569)                                            account used by Payee. 

                                                 If input record account

                                                 type is 22, move DA – 

                                                 Demand Deposit.  If

                                                 input record account 

                                                 type is 32, move SG – 

                                                 Savings.  If none of 

                                                 the above, move DA. 

BPR15     Account Number              17     X   Enter the receiver’s 

(508)                                            (i.e., contractor’s) 

                                                 bank account number.

                                                 Same as pos. 13-29 of 

                                                 Type 6, except trailing 

                                                 spaces are truncated. 

BPR16     Date                         8     O   Enter the computer run 

(373)                                            date plus two business

                                                 days.  Format: 

                                                 CCYYMMDD.

BPR17     Business Function Code       3     O   Enter VEN.

(1048)                                           VEN – Vendor Payment. 

  e.  TRN SEGMENT.  Only one TRN segment per Type 7 record.

Position:  035   Loop:   Level: Heading   Usage: Optional   Max use: 1

Purpose:  To uniquely identify a transaction to an application.  Must use trace number when submitting an ACH to a financial institution.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
TRN       Trace                        3     M   Enter TRN.

TRN01     Trace Type Code              1     M   Enter 1.

(481)                                            1 – Current Transaction

                                                 Trace Numbers.

TRN02     Reference Identification    15     M   Enter the same trace

(127)                                            number used in pos.

                                                 80-94 of the Type 6

                                                 record.

                                                 Pos. 1-8 = DFAS RTN w/o

                                                 Check Digit

                                                 Pos. 9-11 = Julian Day

                                                 Pos. 12-15 = Sequence

                                                 Number

  f.  N1 SEGMENT.  There will be two N1 loops.  The first loop will contain the N1 segment for the Payee.  The second loop will contain the N1 segment and the PER segment for the Payer.

      (1) N1 SEGMENT (Payee).  Only one N1 segment (Payee) per Type 7 record.

Position:  070   Loop: N1   Level: Heading  Usage: Optional   Max Use: 1

Purpose:  To identify a party by type of organization, name, and code.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
N1        Name                         2     M   Enter N1.

N101      Entity Identifier Code       2     M   Enter PE.

(98)                                             PE – Payee.

N102      Name                        28     X   Enter the name of the

(93)                                             contractor receiving 

                                                 the payment.  Truncate 

                                                 trailing spaces.

N103      Identification Code          2     X   Enter 33.

(66)      Qualifier                              33 – Commercial and 

                                                 Government Entity 

                                                 (CAGE).

N104      Identification Code          5     X   Enter the CAGE of the

(67)                                             Contractor receiving 

                                                 the Payment.  Truncate 

                                                 trailing spaces.

    (2) N1 SEGMENT (Payer).  Only one N1 segment (Payer) per Type 7 record.

Position:  070   Loop: N1   Level: Heading  Usage: Optional   Max use: 1

Purpose:  To identify a party by type of organization, name, and code.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
N1        Name                         2     M   Enter N1.

N101      Entity Identifier Code       2     M   Enter PR.

(98)                                             PR – Payer.

N102      Name                         1     X   Enter *.  This field

(93)                                             is not used.  An * is 

                                                 still required to mark

                                                 the end of this field.

N103      Identification Code          2     X   Enter 10.

(66)      Qualifier                              10 – Department of 

                                                 Defense Activity 

                                                 Address Code 

                                                 (DoDAAC).

N104      Identification Code          6    X    Enter the DoDAAC of the

(67)                                             paying office as 

                                                 follows:

                                                 DoDAAC     COMMODITY 

                                                 S33181 for Construction

                                                 S33184 for Electronics 

                                                 S44073 for General 

                                                 S36054 for Industrial 

                                                 SC0200 for Medical

                                                 SC0100 for C&T

  g.  PER SEGMENT.  Only one PER segment per Type 7 record.

Position:  120  Loop: N1   Level: Heading  Usage: Optional   Max Use: >1

Purpose:  To identify a person or office to which administrative communications should be directed.  The PER/120 segment is used to identify a contact that applies to all of the line items.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
PER       Administrative               3     M   Enter PER.

          Communications Contact

PER01     Contact Function Code        2     M   Enter IC.

(366)                                            IC – Information 

                                                 Contact.

PER02     Name                        13     O   Enter the organization 

(93)                                             in DFAS-CO that is 

                                                 responsible for 

                                                 answering contractor’s 

                                                 questions.  Based on 

                                                 Commodity Code, enter:

                                                 ORGANIZATION
                                                 DFAS-CO-LSCAA for 

                                                   Construction

                                                 DFAS-CO-LSCAB for 

                                                   Electronics

                                                 DFAS-CO-LSCAC for 

                                                   General

                                                 DFAS-CO-LSCBA for 

                                                   Industrial

                                                 DFAS-CO-LSCBA for Med. 

                                                 DFAS-CO-LSCBA for C&T

PER03     Communication Number         2     X   Enter TE.

(365)     Qualifier                              TE – Telephone.

PER04     Communication Number        10     X   Enter the telephone 

(364)                                            number of the 

                                                 organization in DFAS-CO

                                                 responsible for 

                                                 answering contractor’s 

                                                 questions.  Do not use 

                                                 spaces or dashes in the 

                                                 phone number.

                                                 PHONE

                                                 8007564571 for 

                                                   Construction

                                                 8007564571 for 

                                                   Electronics

                                                 8007564571 for 

                                                   General

                                                 8007564571 for 

                                                   Industrial

                                                 8007564571 for Med.

                                                 8007564571 for C&T

8.  Detail Segments.

  a.  ENT SEGMENT.  Only one ENT segment per Type 7 record.

Position:  010  Loop: ENT   Level: Detail   Usage: Optional   Max Use: 1

Purpose:  To designate the entities which are parties to a transaction and specify a reference meaningful to those entities.  SAMMS will use the Single/Single grouping; a single entity (the sending master) communicating with a single entity (the receiving master).

ENT       Entity                       3     M   Enter ENT.

ENT01     Assigned Number              1     O   Enter 1.

(554)

  b.  RMR SEGMENT.  One RMR segment for each Invoice (Invc and Suffix).

Position:  150  Loop: RMR   Level: Detail   Usage: Optional   Max Use: 1

Purpose:  To specify the accounts receivable open item(s) to be included in the cash application and to convey the appropriate detail.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
RMR       Remittance Advice Accounts   3     M   Enter RMR.

          Receivable Open Item 

          Reference

RMR01     Reference Identification     2     X   Enter OI.

(128)     Qualifier                              OI – Original Invoice 

                                                 Number.

RMR02     Reference Identification    10     X   Enter Invoice 

(127)                                            Number, including 

                                                 Suffix.  If Suffix is 

                                                 present, insert dash 

                                                 (-) between Invoice 

                                                 Number and Suffix.  If 

                                                 Suffix is not present, 

                                                 enter Invoice Number 

                                                 and truncate trailing 

                                                 spaces.

RMR03     Payment Action Code          2     O   Enter PI. 

(482)                                            PI – Pay Item 

RMR04     Monetary Amount             14     O   Enter Net Amount paid 

(782)                                            on the invoice speci-

                                                 fied in RMR02 (i.e., 

                                                 gross amount minus 

                                                 discounts taken, or 

                                                 gross amount plus 

                                                 penalties paid).  

                                                 Include decimal point 

                                                 and two decimal places.

                                                 Truncate leading zeros.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
RMR05     Monetary Amount             14     O   Enter Gross Amount of

(782)                                            the specified invoice.  

                                                 Include decimal point 

                                                 and two decimal places.  

                                                 Truncate leading zeros.

RMR06     Monetary Amount             14     O   Enter Discount Amount 

(782)                                            taken, when applicable, 

                                                 on the specified invoice. 

                                                 The discount amount will

                                                 be supported by one or

                                                 more ADX loops for dis-

                                                 counts taken (Adj 

                                                 Reason Code L2) or lump 

                                                 sum recoupments taken 

                                                 (Adj Reason Code E1).  

                                                 Include decimal point 

                                                 and two decimal places.

                                                 Truncate leading zeros.

RMR07     Adjustment Reason Code       2     X   Enter MC. 

(426)                                            MC – Miscellaneous 

                                                 Costs.

RMR08     Monetary Amount             14     X   Enter Penalty Amount 

(782)                                            charged, when 

                                                 applicable, on the 

                                                 specified invoice.  The 

                                                 penalty amount will be 

                                                 supported by one or 

                                                 more ADX loops for 

                                                 interest owed to the 

                                                 vendor (Adj Reason Code 

                                                 L6) or for shipping and 

                                                 freight charges (Adj 

                                                 Reason Code SF).  

                                                 Shipping and freight 

                                                 charges 

                                                 (transportation) will 

                                                 also be included in the 

                                                 Gross Amount (RMR05).  

                                                 Include decimal point 

                                                 and two decimal places.  

                                                 Truncate leading zeros.

NOTE 1:  If there is no RMR06 (Discount) and no RMR08 (Penalty), end the RMR segment after RMR05.

NOTE 2:  If there is an RMR06 and no RMR08, end the RMR segment after RMR06.

NOTE 3:  If there is no RMR06 but there is an RMR08, enter * for RMR06, enter MC for RMR07 and the penalty amount for RMR08. 

  c.  REF SEGMENT.  One or more REF segments for each PIIN/CLIN being paid under the Invoice Number cited in the preceding RMR01/02 data elements.

Position:  170  Loop: RMR  Level: Detail   Usage: Optional   Max Use: >1

Purpose:  To specify identifying information.

    (1) REF SEGMENT (PIIN).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter GC.

(128)     Qualifier                              GC – Government 

                                                 Contract Number.

REF02     Reference Identification    13     X   Enter the PIIN 

(127)                                            for the payment order/

                                                 remittance advice.  

                                                 Truncate ending spaces.

    (2) REF SEGMENT (Delivery Order).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter DO.

(128)     Qualifier                              DO – Delivery Order

                                                 Number.

REF02     Reference Identification     4     X   Enter the delivery 

(127)                                            order associated with 

                                                 the referenced PIIN.  

                                                 Truncate ending spaces.

    (3) REF SEGMENT (CLIN).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter C7.

(128)     Qualifier                              C7 – Contract Line 

                                                 Item Number (CLIN).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF02     Reference Identification     6     X   Enter the CLIN 

(127)                                            associated with the 

                                                 referenced PIIN.  

                                                 Truncate ending spaces.

REF03     Description                 14     X   Enter Gross Dollar 

(352)                                            Amount of CLIN.  

                                                 Include decimal point 

                                                 and two decimal places. 

                                                 Truncate leading zeros.

  d.  DTM SEGMENT.  One DTM segment for each Invoice (Invoice Number and Suffix).

Position:  180  Loop: RMR  Level: Detail   Usage: Optional   Max Use: >1

Purpose:  To specify pertinent dates and times.

Note:  Cite the date of the document specified in the preceding RMR segment.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
DTM       Date/Time Reference          3     M   Enter DTM.

DTM01     Date/Time Qualifier          3     M   Enter 003.

(374)                                            003 - Invoice 

DTM02     Date                         8     X   Enter the date of the

(373)                                            vendor’s invoice 

                                                 receipt date.  Format 

                                                 CCYYMMDD.

  e.  ADX SEGMENT.  One ADX loop for each PIIN/CLIN receiving a discount or penalty.  Each ADX loop will contain multiple REF segments (refer to paragraphs c and f) to describe the PIIN/CLIN receiving the discount or penalty.

Position:  210  Loop: ADX   Level: Detail   Usage: Optional   Max Use: 1

Purpose:  To convey accounts-payable adjustment information for the purpose of cash application, including payer-generated debit/credit memos. 

Note 1:  When payment amount (Net, RMR04) varies from invoice amount (Gross, RMR05), use multiple iterations of the ADX loop as needed to identify one or more adjustments to the current invoice number (RMR02) indicated in the corresponding RMR loop.  

Note 2:  If the ADX supports a discount monetary amount (RMR06), either Adjustment Reason Code EI or L2 will be used.

Note 3:  If the ADX supports a penalty monetary amount (RMR08), either Adjustment Reason Code L6 or SF will be used.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
ADX       Adjustment                   3     M   Enter ADX.

ADX01     Monetary Amount             14     M   Enter the amount of the

(782)                                            disbursement adjust-

                                                 ment.  Use a minus sign 

                                                 to indicate a debit.

                                                 Include decimal point 

                                                 and two decimal places. 

                                                 Truncate leading zeros.

ADX02     Adjustment Reason Code       2     M   Enter the code 

(426)                                            correlating to the 

                                                 adjustment identified 

                                                 in ADX01.

                                                 CODE  DESCRIPTION 

                                                 E1    Recoupment (CLIN 

                                                       9953)

                                                 L2    Discount. The 

                                                       dollar value of 

                                                       the discount 

                                                       applied which 

                                                       reduces the 

                                                       payment amount 

                                                       due to the payee.

                                                 L6    Interest Owed.  

                                                       The dollar value 

                                                       of interest owed 

                                                       a business for a 

                                                       past due payment. 

                                                       (Penalty).

                                                 SF    Shipping and 

                                                       Freight Charge 

                                                       (CLIN TRANSP).

  f.  REF SEGMENT.  If an ADX loop is for interest owed (Adjustment Reason Code L6), the ADX loop will contain one or more of the REF segments listed in para. c (to describe the PIIN/CLIN) followed by the three REF segments listed below (to describe the interest information).

Position:  240   Loop: REF  Level: Detail   Usage: Optional   Max Use: 1

Purpose:  To specify identifying information.

    (1) REF SEGMENT (Interest Rate).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter RB.

(128)     Qualifier                              RB – Rate Code Number.

REF02     Reference Identification     5     X   Enter interest rate

(127)                                            used to calculate the 

                                                 interest paid in the 

                                                 preceding ADX segment. 

                                                 Include decimal point. 

                                                 Pos. 1-2 = Integer

                                                 Pos. 3   = Decimal 

                                                 Pos. 4-5 = Fraction

    (2) REF SEGMENT (Late Payment Code).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter TD.

(128)     Qualifier                              TD – Reason for Change.

REF02     Reference Identification     2     X   Enter late payment 

(127)                                            Code (see DLAM 7000.2 

                                                 Appendix A-2-32) under 

                                                 the Prompt Payment Act.  

                                                 Truncate trailing 

                                                 spaces.

    (3) REF SEGMENT (Number of Days).

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF       Reference Identification     3     M   Enter REF.

REF01     Reference Identification     2     M   Enter XX.

(128)     Qualifier                              XX – Rating Period.  

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
REF02     Reference Identification     3     X   Enter number of days 

(127)                                            used to calculate 

                                                 the interest paid.  

                                                 Truncate trailing 

                                                 spaces.

9.  Summary Segments.

  a.  SE SEGMENT.  Only one SE segment per Type 7 record.

Position:  010  Loop:     Level: Summary   Usage: Mandatory   Max Use: 1

Purpose:  To indicate the end of the transaction set and provide the count of the transmitted segments (including the beginning (ST) and ending (SE) segments).

Note:  SE is the last segment of each transaction set.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
SE        Transaction Set Trailer      2     M   Enter SE.

SE01      Number of Included           6     M   Enter the total number

(96)      Segments                               of segments included 

                                                 in the transaction set,

                                                 including the ST and 

                                                 SE segments.  Truncate 

                                                 leading zeros.

SE02      Transaction Set              9     M   Begin with number 

(329)     Control Number                         1 and indicate 

                                                 leading zeros.

                                                 Note:  This same 

                                                 number appears 

                                                 in ST02.

  b.  GE SEGMENT.  Only one GE segment per Type 7 record.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
GE        Functional Group Trailer     2     M   Enter GE.

GE01      Number of Transaction        1     M   Enter 1.

(97)      Sets Included

GE02      Group Control Number         1     M   Enter 0.

(28)             

  c.  IEA SEGMENT.  Only one IEA segment per Type 7 record.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
IEA       Interchange Control Trailer  3     M   Enter IEA.

REF DES                              ATTRIBUTES 

(DATA #)  NAME                       LENGTH REQ  DESCRIPTION
IEA01     Number of Included           1     M   Enter 1.

(I16)     Functional Groups

IEA02     Interchange Control Number   9     M   Enter 000000000.

(I12)

10.  Sending Remittance Information To The Vendor. 

  a.  If the vendor elects to have remittance information sent directly to their system, the remittance information will be written to a User Defined File (UDF).  The UDF, produced by SAMMS, will contain the ST segment data elements through the SE segment data elements.  Refer to DLAM 4745.2, Part 2, Chapter 7 for UDF layout.  The UDF will be used by the EDI translator to produce the 820 transaction set for dissemination to the vendor.

  b.  The option to sent remittance advice information directly to the vendor (as well as the vendor’s bank) is set during the Central Contractor Registration (CCR) process by answering yes to SPLIT EFT/EDI REQUESTED.  If the vendor was not initially set up by CCR to receive remittance advice directly, it may be done using SAMMSTEL Verb SFEF.  Log onto SAMMSTEL using Verb SFEF.  Enter the Commercial And Government Entity (CAGE) in the CAGE field and depress ENTER.  The following is an example of the screen that will be displayed.

************************************************************************

                                                TIME 1600   DATE 30 APR

              ELECTRONIC FUNDS TRANSFER INFORMATION

          CAGE    12345           PIIN 

          NEW CAGE

CO. NAME: ACME HARDWARE        BANK NAME: BANK ONE

ACCT NBR:   1234-1234-1234     ACCNT TYPE: C

                                  (C OR S)

BANK RTN:  123456789

               BANK ADDRESS

           1.  123 MAIN STREET

           2.  COLUMBUS

           3.          

 IS THIS CAGE CHANGING TO HAVE THE CHECKS MAILED (Y/N )?

    IS THERE NEW BANKING INFO (Y/N)? IF YES, ENTER DATA

               IS THIS CAGE BEING DELETED (Y/N)?

                   PRESS ENTER TO CONTINUE

************************************************************************

  c.  In line 3 of Bank Address, enter VAN/820 YES.  Enter exactly as shown, with a space between the VAN/820 and YES.  Answer the three questions as appropriate, and depress ENTER.  

  d.  If a vendor wants to discontinue receiving remittance advice directly, space out 820/VAN YES in line 3 of Bank Address.

11.  Reporting Requirements.  The Electronic Funds Transfer Listing    (F-2-42) will list the EFT payments made using the CTX payment method.  Refer to DLAM 7000.2, Part 2, Appendix F for report layout.

                             APPENDIX E-2-28

                       WALK-THRU PURCHASE REQUESTS

1.  Receive manually prepared PRs, referred to as Walk-Thru PRs, for a certification that commitment funds are available and that procurement action can be taken to the point of award.  Walk-Thru PRs will be processed only because of extreme emergency, machine down or similar circumstances.  

2.  Maintain a blotter record of funds reserved under Fund Limitation Code 4, for recording Walk-Thru PRs that require manual certification.  The preparing office will be responsible for the input documentation to record the PR in the computer.  The commitment will be recorded under the appropriate Fund Classification Code (FCC) and will appear on the Daily Transaction Journal.  

3.  Receive Daily Transaction Journal and verify that the PR was properly recorded in the mechanical record.  Reverse the entry on the manual blotter record.  

4.  Assure that the processing of the Walk-Thru PR did not cause a negative uncommitted balance of funds.  

5.  In the event a negative balance is reflected, take action to redistribute funds between FCCs by processing a Financial Plan Transaction DIC YTB to increase funds in the appropriate FCC.  

6.  If the emergency exists at time of award, receive requests for manual certification of funds from the Directorate/Contracting and Production.  Directorate/Contracting and Production will request a manual certification of obligational authority regardless of the amount of the award.  The $25,000 rule does not apply to Walk-Thru PRs.  

7.  Action will be taken to ensure that the award is mechanically recorded in the Contracting Subsystem.  

8.  Check the Daily Transaction Journal to assure that all manual certified awards are recorded.  If funds were not available for awards over $25,000, the transaction will appear on the Procurement Unfunded Report.  In this instance, it will be necessary to either process a Master Amendment Document, Amendment Code M, DIC YPE, Requesting Activity Code C or redistribute funds between FCCs.

                             APPENDIX E-2-29

                  INTERROGATION OF ACTIVE CONTRACT FILE

                               (BY PIIN)

1.  To assist in correcting expenditures (DIC YWA) which have been violated, automatic Active Contract File (ACF) interrogations (DIC YPH) will be generated.  A printout of a record from the ACF for the purpose of reconciling with accounting records can also be obtained through manual processing of a DIC YPH in accordance with the format in appendix B-2-21.  

2.  Response to the DIC YPH inquiry will be a Contract Interrogation,  F-71-2 Report, appendix F-2-17.  

                             APPENDIX E-2-30

              EXPENDITURE/COLLECTION TRANSACTIONS BY DCMDs

                      (REFERENCE APPENDIX F-2-22)

1.  Receive the Transaction for Others (TFO) Report (RCS:SCAA-11OR1) and accompanying hard copy vouchers from the Defense Contract Management District (DCMD) daily.  Assure that the TFO Report is supported by hard copy vouchers.  Receive the F-2-22 Report, DCMD Expenditure/Collection Control Listing, by DCMD for the same daily period from the Office of Data Systems.  Transactions with the wrong data in certain columns or not passing zero balance test will be rejected and printed on the UNPROCESSABLE CPNs before any validating tests.  These Contract Payment Notices (CPNs) must be processed manually from the hard copy documents and will not appear on the F-2-22 Report.  If the DIC PV2 total of the F-2-22 Report equals the total of the TFO report from the DCMD, then all vouchers and CPNs can be considered accounted for and the steps of paragraph 2 should be omitted.  When the F-2-22 Report indicates that no CPNs were received and/or accepted from a DCMD, but there is evidence that payments were made for that day, the DCMD can be contacted and a retransmission of the day's CPN batch requested.  DCMDs retain CPN data tapes for 30 days to be used for possible retransmission, if requested by CPN recipients.

2.  Compare the hard copy vouchers with the F-2-22 Report by voucher number as follows:  

  a.  If the DIC PV2 net amount reflected on the F-2-22 Report equals the voucher net amount and there is no unprocessed amount shown, then the voucher has correctly processed mechanically into SAMMS and no action is required for this voucher.  

  b.  If the DIC PV2 net amount reflected on the F-2-22 Report does not equal the net amount of the hard copy voucher, or if the F-2-22 Report shows an unprocessed amount, determine which CPN records (PV3/4/5) were processed to SAMMS.  Prepare and process a DIC YWC/YWB/YWA, respectively, as required to process the transactions represented by the hard copy vouchers that have not processed to SAMMS.  

  c.  If a hard copy voucher is received and it is not reflected on the F-2-22 Report, prepare and process a DIC YWA and/or DIC YWB and/or DIC YWC as required to record the voucher transaction in SAMMS.  

  d.  If a voucher transaction has processed to SAMMS (amounts reflected in the PV3/4/5 columns) and there is no supporting hard copy voucher, investigate the transaction and if necessary prepare and process coding worksheets (DIC YWA and/or DIC YWB and/or DIC YWC as required) to reverse this transaction.  Controls should be established to assure that all records processed into SAMMS as indicated on the F-2-22 Report are supported by hard copy vouchers.  

3.  Detail support for the F-2-22 Unprocessed Amount may be found in the F-2-21, Zero Balance Exceptions; F-2-23, part I, Invalid ACRNs; and the F-2-23, part II, Expenditure Exceptions Reports.  

4.  Any manually coded records should be prepared in accordance with appendices E-2-8 and E-2-9.

                            APPENDIX E-2-31

   SAMMSTEL - CONTRACTOR INVOICE VALIDATION, SAMMS INPUT, AND PAYMENT

1.  Processing of locally paid expenditure data (fast-payment, nonfast-payment, or Service continues) utilizes the SAMMSTEL Teleprocessing (TP) system in conjunction with SAMMS.

  a.  Fast-payment:  The payment due date is determined in one of the following ways:

    (1) On contracts issued prior to 1 April 1989, the payment due date is calculated as 30 days after the invoice receipt date.  When a discount is offered, the system will determine if it is advantageous to the Government.  If so, the payment due date will then be the last day to take the discount unless the discount time period has expired.  Discount terms are computed from the later of the material receipt/

acceptance date or the invoice receipt date.  Interest is payable starting the day after the payment due date.  If the payment is made within a 15 day grace period, no interest is owed.  If the payment does not occur within the 15 day grace period, interest is owed starting with the day after the payment due date through the actual payment date.

    (2) On contracts issued 1 April 1989 and subsequent, the payment due date is calculated as 15 days after the invoice receipt date.  When a discount is offered, the system will determine if it is advantageous to the government.  If so, the payment due date will then be the last day to take the discount unless the discount time period has expired.  Discount terms are computed from the contractors invoice date.  Interest is payable starting the day after the payment due date through the actual payment date.

      All fast pay invoices appear on the F-2-50, part I with the assigned payment date.  Each invoice will be shown as payable or suspended.  This report is daily and is listed in alphabetic sequence.  The F-2-50, part II contains all invoices released from cash management to be paid the next day.  Check payments are released from suspense seven days prior to the payment due date to allow for processing and mailing time.  Electronic Funds Transfer (EFT) payments are released two days prior to the payment due date.

  b.  Nonfast-payment:  The payment due date is determined in one of the following ways:

    (1) On nonfast-pay contracts issued prior to 1 April 1989, the payment due date is calculated as 30 days after the later of material acceptance or the invoice receipt date.  When a discount is offered, it will not be used to calculate the payment due date if there is no material receipt in the Active Contract File or DD Form 250 information input (SFUR).  If material receipt is in the ACF or DD Form 250 information is input, and a discount advantageous to the government is offered, the discount will be considered in calculating the applicable payment due date.  Discount terms are counted from the later of the material receipt/acceptance date or the invoice receipt date.  The payment due date will be the last day to take a discount unless the discount time period has expired.

      Interest is payable starting the day after the payment due date.  If the payment is made within a 15 day grace period, no interest is owed.  If the payment does not occur within the 15 day grace period, interest is owed starting with the day after the payment due date through the actual payment date.

    (2) Nonfast-pay contracts issued 1 April 1989 and subsequent will have a constructive acceptance date computed as 12 days after the later of invoice receipt date or shipment date.  The calculated payment due date will be 30 days after the earlier of actual (ACF receipt or DD Form 250 input) or constructive acceptance.  However, if an invoice is received after the actual acceptance then the payment due date is the invoice receipt date plus 30 days.  Note:  Prime vendor contracts at DSCP-Medical will use 15 days instead of 30.  When a discount is offered, it will not be used to calculate the payment due date if there is no material receipt in the ACF or DD Form 250 information input.  If material receipt is in the ACF or DD Form 250 information is input, and a discount advantageous to the government is offered, the discount will be considered in calculating the applicable payment due date.  The payment due date will be the last day to take a discount unless the discount time period has expired.  Discount terms are counted from the contractors invoice date.

      (a) Invoice data will suspend on the Destination Acceptance Suspense Listing (F-2-35) if there is no material acceptance.  When a material receipt is recorded in the ACF or DD Form 250 acceptance is input, the accepted quantity will be released from destination acceptance suspense and appear on the F-2-35, part II and the F-2-50, part 1A with a recomputed payment release date.  Check payments are released from suspense seven days prior to the payment due date to allow for processing and mailing time.  Electronic Funds Transfer (EFT) payments are released two days prior to the payment due date.

      (b) Interest is payable starting the day after the payment due date through the actual payment date.

      (c) Facsimile invoices (F-2-73) will be generated for all payments (partial and final) released from cash management.

2.  The SAMMSTEL TP performs two primary functions:

  a.  Examination:  SAMMSTEL TP determines whether the expenditure input data is valid for local payment.

  b.  End-of-Day-Processing:  SAMMSTEL TP accumulates transactions for each day producing data files for SAMMS entry and mechanically created disbursing subvouchers, U.S. Treasury checks, and other listings applicable to the payment of contractor invoices.

3.  Invoice processing will be accomplished in one of the following ways:

  a.  Invoices mailed to the DFAS will be date stamped (fulfillment of the Prompt Payment Act), and sorted for distribution to the voucher examiners.  Upon receipt of the vendor’s invoice, an immediate review will be performed to ensure that the invoice is proper for processing.  A proper invoice must contain the following information:

    (1) Original and three copies.

    (2) Name and address of the Contractor.

    (3) Remit-To-Address.

    (4) Invoice Date.

    (5) Invoice Number.

    (6) Contract Number including Order Number, if applicable, and Contract Line Item Number.

    (7) Description, Quantity, Unit of Issue, Unit Price, and Extended Amount.

If after review of the vendor’s invoice, any of the above items are missing, the vendor must be notified.  The Prompt Pay Amendment requires that the contractor be notified within seven calendar days of any defects contained in the invoice.  If the seven days are exceeded, the invoice receipt date of the corrected invoice must be adjusted to reflect the actual number of days taken beyond the allowable timeframe.  The SAMMSTEL system cannot adjust the invoice receipt date so the input clerk must manually adjust the invoice at the time the correct invoice is input into the system.

  b.  Invoices transmitted electronically into the SAMMS expenditure system will be validated and processed just like any other invoice.  The invoice receipt date will be the date of transmission.  Regardless of the method of Electronic Invoicing (EI) used, the following invoice data is necessary in order to mechanically process the invoice through the SAMMSTEL expenditure system.

    (1) Contract Number including Order Number, if applicable and Contract Line Item Number.

    (2) Invoice Number.

    (3) Invoice Date.

    (4) Quantity.

    (5) Extended Amount.

    (6) Mode of Shipment.

If any of the above information is not included, or is invalid (i.e., PIIN unmatched to the ACF), the invoice will be rejected on the F-2-30 Report, Daily Rejected Electronic Invoice List.  A Facsimile Invoice EI DENIAL (F-2-73) will be produced with the reason for rejection.  If the EI DENIAL requires vendor correction, it should be mailed back to the vendor.  After the vendor has made the correction, he can retransmit the invoice.  The F-2-30 and the F-2-73 EI DENIALs should be reviewed daily to ensure timely invoice processing.

  c.  Each contractor's invoice will be input into the SAMMSTEL Automated Payment Invoice (API) process to create a corresponding disbursement.  The unliquidated obligation dollar value for which a corresponding payment is authorized is determined by multiplying the ACF contract unit price by the applicable contract quantity.  However, if a vendor invoices for a lesser unit price, the system will process the invoice at the lower unit price.  When the invoice involves Government Furnished Material (GFM) the difference between the contract unit price and the GFM unit price will be multiplied by the applicable contract quantity to determine the amount authorized for payment.

4.  Invoice edit and validation by SAMMSTEL.

  a.  Operator begins the API process by keying the Verb SFEX and depressing ENTER.

  b.  Response:  The system will respond to the Verb SFEX by displaying this screen to the operator.

************************************************************************

                                                  TIME           DATE

                   SAMMSTEL EXPENDITURE TRANSACTIONS

1. PIIN:        2. CLIN    3. INVOICE NO:    4. INV RCPT DT:

                                               ALL DATES MMDDYY

5. INVOICE DATE: 6. ORIG:  7. SHIP DATE:

ENTER DATA AND DEPRESS ENTER KEY.

************************************************************************

  c.  REQUIRED ACTION - The operator will enter the necessary data elements from the invoice being processed.  Mandatory data elements required to be entered are as follows:

    (1) PIIN - Procurement Instrument Identification Number, assigned by Contracting.

    (2) CLIN - A contract line/subline item number assigned by Contracting or an additive CLIN, which can be identified in appendix   A-2-34.

    (3) INVOICE NO - The invoice number assigned by the vendor.  This field will accept up to 18 alphanumeric characters, however, the system will use the last eight positions for display purposes.  The system will not allow blank spaces to be entered.

    (4) INV RCPT DT - MMDDYY:  The date the contractor's invoice was received.  If the invoice to be entered is a corrected invoice due to the receipt of a defective invoice, you must adjust the invoice receipt date if the invoice was not returned within seven calendar days of its initial receipt.  Check the defective invoice receipt date against the date the invoice was returned to the contractor for correction.  If the return date is more than seven days beyond the invoice receipt date, adjust the invoice receipt date for each day beyond the allowable seven calendar days.

    (5) INVOICE DATE - MMDDYY:  The actual date of the vendor's invoice.

    (6) ORIG - The initials of the individual inputting the invoice.

  d.  The data entered in subparagraph 4c is validated with any errors being displayed to the operator using error messages.  After successful validation the following screen will be displayed.

************************************************************************

                                                    TIME         DATE

                   SAMMSTEL EXPENDITURE TRANSACTIONS

1. PIIN:        2. CLIN    3. INVOICE NO:    4. INV RCPT DT:

                                               ALL DATES MMDDYY

5. INVOICE DATE: 6. ORIG: 7. SHIP DATE:   8: ACCEPT QTY:  9. ACCEPT DT:

                                                              000000

ACCEPTANCE DATE AND QUANTITY REQUIRED FOR NON FAST PAY TRANSACTION.

ENTER DATA FROM HARD COPY ACCEPTANCE DOCUMENT IF AVAILABLE. DEPRESS ENTER KEY

************************************************************************

  e.  REQUIRED ACTION - The following two fields appear only if the contract is Destination Acceptance and there is no receipt quantity in the ACF for the specified CLIN.

    (1) ACCEPT QTY:  Enter the quantity accepted from the signed DD Form 250.

    (2) ACCEPT DT:  Enter the date of the acceptance from the signed DD Form 250.

    (3) If DD Form 250 information is not to be entered, depress ENTER key to proceed.  Certain data elements entered on the previous screen will be displayed.

************************************************************************

                                              TIME      DATE

          SAMMSTEL EXPENDITURE TRANSACTION - CHECKS, VOUCHERS

       PIIN             CLIN   ORG    INVOICE NO     DISCOUNT TERMS

01. QUANTITY    02. EXTENDED AMOUNT   03 DISCOUNT PERCENT/DAYS

                                              0.000       00

04. CONTRACT DUE DATE

05. REMIT-TO-ADDRESS

  L.1

  L-2

  L-3

  L-4

  L-5

ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  f.  OPERATOR ACTION - Certain data elements entered on previous screens will be displayed.  Mandatory data elements are as follows:

    (1) QUANTITY - Quantity cited on the invoice.  If a 9900 Series CLIN is assigned to the PIIN being processed the quantity field will not appear on SAMMSTEL Payment Screen 2a.

    (2) EXTENDED AMOUNT - Dollar and cents shown on the invoice.  Decimal is not entered.

    (3) DISCOUNT PERCENT/DAYS - Discount percent and days should be entered when the operator selects discount terms from the invoice that are other than the discount terms cited in the ACF.

    (4) CONTRACT DUE DATE - This is the date material is due at destination.  Input is optional.

    (5) REMIT-TO-ADDRESS - SAMMSTEL generated local payments are addressed to contractors in accordance with the payee address specified in the hard copy contract.  Contracting is responsible for the establishment, maintenance and purging of vendor's Remit-To-Addresses.  For user procedures refer to DLAM 4715.1, Volume I, Part 2, Appendix   F-117.  Financial is responsible solely for the establishment, maintenance and deletion of banking information by CAGE for Electronic Funds Transfer (EFT).  The contractor's remit-to-address can be accessed by contract number and will be used in the cash management application.

  g.  After successful validation information cited in subparagraph 4e, the following screen is displayed.  No data entry is required for this screen.  Depress ENTER to access the next SAMMSTEL EXPENDITURE screen.

************************************************************************

                                                        TIME      DATE

          SAMMSTEL EXPENDITURE TRANSACTION - CHECKS, VOUCHERS

       PIIN            CLIN     ORG    INVOICE NO    DISCOUNT TERMS

01. QUANTITY   02. EXTENDED AMOUNT     03 DISCOUNT PERCENT/DAYS

                                              0.000        00

04. CONTRACT DUE DATE

05. REMIT-TO-ADDRESS                 06.  PAID QTY      07 SUSPENDED QTY

  L.1

  L-2

  L-3

  L-4

  L-5

DEPRESS ENTER TO CONTINUE

************************************************************************

    This screen will display a PAID QTY and/or SUSPENDED QTY if the invoiced CLIN does not have the entire invoice quantity posted as a receipt in the Active Contract File.  The only portion which will be displayed as PAID QTY will be the invoice quantity which has a material receipt in A condition posted in the ACF or the amount entered by DD Form 250 information on the previous screen.  The remaining quantity will be displayed as SUSPENDED QTY and will be placed in destination acceptance suspense  to be reported on the F-2-35, parts I and III.  This quantity will remain in Destination Acceptance Suspense until a receipt has been posted to the ACF or until DD Form 250 information is entered.  If the entire invoiced quantity has a material receipt posted to the ACF in A condition the screen will display the entire quantity as the PAID QTY.

************************************************************************

           SAMMSTEL EXPENDITURE TRANSACTIONS - CHECK, VOUCHERS

   PIIN        CLIN     ORIG       INVOICE NO   FUND INFO CD  PAY DUE DT

   01. MODE OF SHIPMENT:          01.

   02. DATE OF SHIPMENT MM DD YY  02. 000000

   03. DOCUMENT TYPE:             03.

   04. TRANSPORTATION CHARGES:    04.

LATE PAY CODE

ENTER DATA THEN DEPRESS ENTER KEY.

PENALTY APPLIES. LATE PAY CODE MUST BE ENTERED

************************************************************************

  h.  Certain data elements from the previous screen will be displayed.  The following data elements may be entered:

    (1) MODE OF SHIPMENT - Enter the one-position code that represents the method that the contractor used to ship the material.  Refer to DLAM 7000.2, Volume I, Part 2, Appendix A-2-35 for codes.  This is a mandatory fill one-digit field.

    (2) DATE OF SHIPMENT MMDDYY - The date of shipment will be system generated if an entry was made to this field on the initial input screen.  Entry is not permitted in this field.

    (3) DOCUMENT TYPE - Optional field (for local use), can be left blank.

    (4) TRANSPORTATION CHARGES - This option will only appear on the screen if transportation charges are authorized on the contract.  If this option is displayed, it is a mandatory fill field.  If the invoice does not cite a charge, enter zero.  All amounts should be entered without a decimal point.

    (5) LATE PAY CODE - This option will only appear if the invoice is determined by system to be late.  This is a mandatory two digit numeric field.  Refer to DLAM 7000.2, Volume I, Part 2, Appendix A-2-32 for applicable codes.

      Depress ENTER and a new screen format (subparagraph 4a) will appear for processing additional invoices.

  i.  During the validation process of invoices in SAMMSTEL, certain situations arise which are not cause for rejection but prompt informational messages to the operator.  These messages relate to the sequential procedures outlined in the preceding paragraphs.

    (1) When an invoice extended amount is less than the ACF rounded extension the following message will be displayed on the last screen of the SFEX format:  236 INVOICE UNDERCLAIMED.  LESS THAN/MORE THAN $10.01.  POSSIBLE UNIT OF ISSUE CHANGE.  The system will accept the lower amount billed and pay only that amount.

    (2) When an invoice extended amount is one dollar more than the ACF rounded extension the following message will be displayed on the last screen of the SFEX format:  227 OVERBILLING APPLIES.  POSSIBLE UNIT OF ISSUE CHANGE.  The system will only pay up to the amount authorized by the ACF.  If a substitution of quantity is made, it will be displayed on the F-2-50, part I.

    (3) All other error messages that are displayed on the SFEX screens are listed below with the corrective action:

MESSAGE 
NUMBER       MESSAGE                           CORRECTIVE ACTION 

020          INVALID VERB                      CONTACT ICOM POC/SECURITY

             NOTIFY SYSTEM MANAGER

021          DATA ERROR IN ITEM 1              ENTER VALID PIIN

             DATA ERROR IN ITEM 2              ENTER VALID CLIN

             DATA ERROR IN ITEM 3              ENTER VALID INVOICE 

                                                 NUMBER

             DATA ERROR IN ITEM 4              ENTER VALID INVOICE 

                                                 RECEIPT DATE IN MMDDYY 

                                                 FORMAT

             DATA ERROR IN ITEM 5              ENTER VALID INVOICE DATE 

                                                 MUST BE IN MMDDYY 

                                                 FORMAT

             DATA ERROR IN ITEM 6              ENTER ORIGINATOR CODE

             DATA ERROR IN ITEM 7              ENTER VALID SHIP DATE 

                                                 MUST BE IN MMDDYY 

                                                 FORMAT

             CORRECT DATA, DEPRESS ENTER

022          PIIN/CLIN UMMATCH IN ACF          ENTER VALID PIIN/CLIN

023          RETURN CODE***********            CONTACT ICOM POC

024          MAPNAME***************            CONTACT ICOM POC

025          UTILITY MAP***********            CONTACT ICOM POC

043          INTERSAM RETURN CODE***** 

             FUNCTION*******FILE******         CONTACT ICOM POC

             NOTIFY SYSTEMS MANAGER

049          END OF DAY CONTROL RECORD

             MISSING CONTACT SYSTEM

             MANAGER                           CONTACT ICOM POC

050          QUANTITY EXCEEDS UNEXPEND

             BAL ON ACF                        CHECK QUANTITY

MESSAGE 
NUMBER       MESSAGE                           CORRECTIVE ACTION 

055          DUPLICATE PIIN/CLIN               CHECK PIIN/CLIN

226          THIS TRANSACTION CANCELED

             SAMMSTEL EXP BEING PROCESSED      WAIT 1/2 HOUR

             PDC-4-MIPR NOT A STOCK FUND

             EXPENDITURE                       CHECK ACF

             PDC-5-LOCAL PURCHASE-NOT

             STOCK FUND                        CHECK ACF

             ADDITIVE COST NOT OBLIGATED       CHECK OBLIGATION

             ADDITIVE CLIN INCOMPATIBLE        CHECK PIIN/CLIN

             DISCOUNT TERMS MUST BE

             ENTERED FOR ZZ                    CHECK DISCOUNT

             PENALTY APPLIES-REASON CODE

             MUST BE 01 THRU 11                ENTER CODE 01 THRU 11

             UNEXPENDED BAL IS ZERO            RESEARCH FILE

             NO REMIT-TO-ADDRESS FOR

             THIS CONTRACT, NOTIFY

             CONTRACT OFFICER                  CONTACT CONTRACTING 

                                                 OFFICER

             INFO-CONTRACT, NOT LOCALLY

             PAID                              CHECK ACF FOR CORRECT PAY 

                                                 OFFICE

             INFO-ACF CANCEL DATE      ,

             MUST BE ZEROS                     RESEARCH FILE

             INFO-ACF CLOSED        ,

             MUST BE ZEROS                     RESEARCH FILE

             TRANSPORTATION CHARGES

             PREVIOUSLY ENTERED FOR THIS

             INVOICE, PIIN                     ENTER CORRECT CHARGES

             ABOVE PIIN/CLIN HAS LITIGATION

             QUANTITY ON ACF

MESSAGE 
NUMBER       MESSAGE                           CORRECTIVE ACTION 

             PAYMENTS IN THE CASH MANAGEMENT   A YWA-J TRANSACTION WAS 

             SYSTEM EQUAL THE CONTRACT         PROCESSED AGAINST THE 

             QUANTITY, NO NEW INVOICES CAN     PIIN/CLIN.  PROCESS A 

             BE PROCESSED AGAINST THIS PIIN/   MANUAL PAYMENT.

             CLIN.  PRESS ENTER TO CONTINUE 

             OR ENTER A NEW VERB.

*Represents many codes/functions too numerous to mention.

  j.  Use the following criteria to process invoices for a premium transportation payment:

    (1) CLIN must be 9904 and referenced CLIN must be a Direct Vendor Delivery (DVD) award.

    (2) If the PIIN contains a CLIN 9904, then Special Reimbursable Provision Code (SRPC) will not be used to pay transportation expense, however use the SRPC to authorize payment of transportation charges when Code T or V are cited and the PIIN contains no CLIN identified with an additive line 9904.

  k.  The following criteria will be used in processing invoices with lump sum decreases.

    (1) At the time an invoice is placed in cash management, the system will determine if a CLIN 9953 (lump sum decrease) exists for the PIIN on which the invoice is being processed.  If a 9953 exists, the recoupment will be processed against any material line payment first, additive CLIN payment second and transportation last.  The 9953 will not be applied to any penalties that are to be paid or discounts that are to be taken.

    (2) The dollar value of a 9953 being recouped will be displayed on the F-2-50, parts 1, 11 and the F-2-24 as a separate line item with the actual dollar value of the recoupment displayed as a negative figure in the net amount column of the report.  The gross amount column of these reports will display the dollar amount of the 9953 prior to the recoupment being applied.  The 9953 shown in the gross amount will not be taken into consideration in the computation of the gross amount totals shown at the end of the F-2-50, parts I, II, and the F-2-24.  The difference between the gross amount and the net amount should result in the balance carried forward for any future recoupment.  In no situation should a 9953 process that will result in the production of a negative check or a check for zero dollars.  If during the processing of the 9953 the application of the 9953 results in a net balance of $0.00, a payment subvoucher will be produced displaying the transaction which caused the $0.00 net effect.

    (3) If during the revalidation process all material lines and any associated additive CLINs and/or transportation are rejected which were to be used in the application of the 9953, resulting in a zero dollar balance prior to the application of the 9953, the 9953 will be processed as a reject and displayed on the F-2-50, part V with the following message:  RECOUPMENT NOT TAKEN.  If, during the revalidation process a portion of the material lines and any associated additive CLINs and/or transportation charges are rejected which were to be used in the application of the 9953, thereby reducing the amount of the 9953 to be 

recouped, the following message will be displayed PARTIAL RECOUPMENT REMAINING on the F-2-50, part V.  The dollar amount displayed will reflect the actual amount of 9953 recoupment not used.  Any 9953 that was scheduled for recoupment and later rejected during revalidation will be resuspended and applied to any future payments (excluding interest) for that PIIN.

    (4) For display purposes, the payment subvoucher is changed to reflect $0.00 in the gross amount column.  The actual dollar amount of the 9953 being recouped will be displayed in the net amount column as a negative transaction on the payment subvoucher.  The summary page display of gross amount column on the actual payment subvoucher will not reflect the dollar amount of the 9953.  The net effect of the 9953 will be computed and displayed in the contract total and the subvoucher total on the payment subvoucher.  The accounting classification line of the subvoucher will display the amount of the lump sum decrease as a separate line.

    (5) The subvoucher summary page will identify and display the total of all 9953 recoupments applied for all subvouchers processed in the LUMP SUM DECR field.  The summary page will reflect the net effect of the application of the 9953 in the net amount field.

    (6) The F-2-50, part I, part II and the F-2-24 will display the 9953 as a separate line item with the actual dollar value of the recoupment displayed as a negative figure in the NET AMT column.  The gross amount column of these reports will display the dollar value of the 9953 prior to its application.

  l.  The system will process litigation quantities in one of the following ways:

    (1) Fast pay invoices will not be paid if a Condition Code L quantity exists for a quantity scheduled to be paid.  Upon input, the invoice will reject and display the following message:  ABOVE PIIN/CLIN HAS LITIGATION QUANTITY ON THE ACF.  If any part of the invoice quantity is in Condition Code L, that portion of the scheduled payment quantity will be rejected and appear on the F-2-50, part V with the error message:  COND CODE L - REJECTED.  The portion of the invoice in Condition Code A will release for payment.  To pay a contact with a Condition Code L, the user must acquire the proper documentation and the invoice through the SAMMSTEL Verb SFMF.

    (2) Litigation quantities on Destination Acceptance invoices will not release into Cash Management unless a DD Form 250 information is input using the Verb SFUR or acceptance screen of SFEX.  DD Form 250 information will override the Condition Code L.  If invoice quantity moves to Condition Code L while the invoice is in cash management, revalidation will reject the L quantity and it will appear in the      F-2-50, part V with the error message:  COND CODE L - RESUSP.  This quantity will resuspend on the F-2-35, parts I and III in the next cycle.  The resuspended invoice will remain in Destination Acceptance Suspense with L condition flag until the quantities move from Condition Code L to Condition Code A.  To pay a contract within a Condition Code L, the user must acquire the proper documentation and enter the invoice through the SAMMSTEL Verb SFME.

  m.  The system will process the input of DD Form 250 information (Receiving Report) in the following manner:

    (1) To enter the information on a DD Form 250, obtain the valid invoice number and suffix from the F-2-35, part I.  The input of this information is accomplished by the use of the Verb SFUR.  The use of this verb will release a quantity from suspense but will not update the ACF.  The following is the screen layout for this verb.

************************************************************************

                 DESTINATION ACCEPTANCE SUSPENSE UPDATE

PIIN/CALL          CLIN               INVOICE NUMBER           SUFFIX

             ENTER PIIN/CALL, CLIN, INVOICE NUMBER AND SUFFIX

                       AS PRINTED ON REPORT F-2-35

                         PRESS ENTER TO CONTINUE

************************************************************************

    (2) This screen will be displayed with keyed in data and the following fields updated with information obtained for the Destination Acceptance Suspense File:  INVOICE QUANTITY, INVOICE AMOUNT, INVOICE DATE, UNIT OF ISSUE, NSN, CONTRACT RECEIPT QUANTITY, AND LITIGATION QUANTITY.

************************************************************************

                 DESTINATION ACCEPTANCE SUSPENSE UPDATE

PIIN/CALL          CLIN               INVOICE NUMBER            SUFFIX

INVOICE QUANTITY    INVOICE AMT     INVOICE DT (MMDDYY)         UI

NSN           CONTRACT RECEIPT QTY        LITIGATION QTY

ACCEPTANCE QTY       ACCEPTANCE DT  (MMDDYY)      ORG

         ENTER ACCEPTANCE QTY AND DATE OF THE DD250 FOR THIS INVOICE

                         PRESS ENTER TO CONTINUE

************************************************************************

      (a) The following fields require entry:

        1.  ACCEPTANCE QTY:  Enter the accepted quantity from the signed DD Form 250.

        2.  ACCEPTANCE DT:  Enter the accepted date of the signed DD Form 250 in MMDDYY sequence.

        3.  ORG:  Enter the three position originator code.

      (b) Depress ENTER after all information is completed.  The following screen will be displayed to indicate the processing of the DD Form 250 information:

************************************************************************

                 DESTINATION ACCEPTANCE SUSPENSE UPDATE

PIIN/CALL          CLIN               INVOICE NUMBER           SUFFIX

              ACCEPTANCE HAS BEEN UPDATED FOR THIS INVOICE

                        ENTER NEW VERB IF DESIRED

                         PRESS ENTER TO CONTINUE

************************************************************************

  n.  The capability to inquire, update or delete invoices from Cash Management is available with the use of the Verb SPPA.  This verb is used primarily for inquiry from vendor calls to inform the vendor of the pay date of an invoice.  It may be used to delete an erroneous invoice to allow the correct input of the invoice.  It may also be used to release an invoice from Cash Management prior to the scheduled pay date.  The release of the invoices are usually based on the discovery that the invoice was in-house prior to input into the Cash Management system and should be paid earlier than scheduled.  The system will validate the new pay date to ensure the new date is equal to the current date.  All transactions relative to an invoice must be treated as a separate inquiry, update and/or deletion.  For example, any transportation on an invoice will not display on an inquiry, deletion or release unless the CLIN is changed to zeros.

    (1) To begin the process the operator keys in Verb SPPA and depresses ENTER.  The following screen will appear:

************************************************************************

                                               TIME          DATE

PROMPT PAYMENT INQUIRY AND UPDATE

1. PIIN:                 2. CLIN              *3. CALL/ORDER:

4. INVOICE NO:           5. OPTION: (I, U, A OR D)

ENTER A PIIN, CLIN AND CALL (IF AVAILABLE) FOR INQUIRY (I)

ENTER A PIIN, CLIN, CALL (IF AVAILABLE) AND INVOICE NUMBER TO

UPDATE (U), ABORT UPDATE OR DELETE (A) OR DELETE (D).

************************************************************************

    (2) REQUIRED ACTION:  The following fields require data:

      (a) PIIN:                   Enter the PIIN requiring an inquiry 

                                  and/or update.

      (b) CLIN:                   Enter the four digit CLIN relative to 

                                  the PIIN for the update.  If 

                                  transportation is associated with the 

                                  invoice to be updated, deleted and/or 

                                  inquired, enter six zeros.

      (c) CALL/ORDER:             Enter the call, if required, to the 

                                  PIIN to be updated, deleted and/or 

                                  inquired.

      (d) INVOICE NO:             Enter invoice number if known; 

                                  otherwise, leave blank.

      (e) OPTION:                 Enter the one-digit option desired.

                                    I - Inquiry will ask if pay date is 

                                          to be changed.

                                    U - Update will allow the update of 

                                        the pay date.

                                    A - Abort.

                                    D - Delete.

    (3) Follow the screen prompts to obtain the following screen.  The system will fill in the information obtained from the Cash Management Suspense File.

************************************************************************

                                              TIME        DATE

PROMPT PAYMENT INQUIRY AND UPDATE

1. PIIN:                 2. CLIN              *3. CALL/ORDER:

4. INVOICE NO:           5. OPTION: (I, U, A OR D)

   CAGE                     NAME                    ORIGINATOR

   INV RCVD DT              INVOICE DT              INVOICE NO

   KEYED QTY                UNIT PRICE              GROSS AMT

   TRNSP CHGS               DISCOUNT AMT            NET AMT

   PAY DATE                 NEW PAY DATE

TF-15-02-220 UPDATE OPTION SELECTED. ENTER NEW PAY DATE

        OR ENTER OPTION A TO ABORT UPDATE.

************************************************************************

    (4) Depress ENTER to process update.  The following screen will be displayed.

************************************************************************

                                              TIME        DATE

                    PROMPT PAYMENT INQUIRY AND UPDATE

1. PIIN:                 2. CLIN              *3. CALL/ORDER:

4. INVOICE NO:           5. OPTION: (I, U, A OR D)

   CAGE                     NAME                    ORIGINATOR

   INV RCVD DT              INVOICE DT              INVOICE NO

   KEYED QTY                UNIT PRICE              GROSS AMT

   TRNSP CHGS               DISCOUNT AMT            NET AMT

   PAY DATE 

TF-15-02-250 UPDATE COMPLETED. VERIFY THAT ALL RELATED ADDITIVE

        CLINS AND/OR TRANSP ALSO UPDATED. DEPRESS ENTER.

***********************************************************************

  o.  The system will allow invoices to be deleted from the F-2-35 in the event the invoice was input erroneously or the invoice should be returned to the vendor.  To access this capability key in the Verb SFED, the following screen will be displayed.

************************************************************************

                                              TIME           DATE

                    DESTINATION ACCEPTANCE DELETION

PIIN/CALL                 CLIN        INVOICE NUMBER        SUFFIX

             ENTER PIIN/CALL, CLIN, INVOICE NUMBER AND SUFFIX

                       AS PRINTED ON REPORT F-2-35

                         PRESS ENTER TO CONTINUE

************************************************************************

    The following fields require input:

    (1) PIIN/CALL            Enter the appropriate PIIN/CALL assigned to 

                             the invoice.

    (2) CLIN                 Enter the CLIN sited on the invoice to be 

                             deleted.

    (3) INVOICE NUMBER       Enter the invoice number as it appears on 

                             the report.

    (4) SUFFIX               Enter the suffix only if a suffix has been 

                             assigned to the invoice.

  p.  A vendor may request that invoice payments be made by Electronic Funds Transfer (EFT), by sending ACH Vendor Sign Up Form, SF 3881 to Comptroller personnel.  The Verb SFEF will be used to input the banking information described on SF 3881.  Comptroller personnel are responsible for the establishment, maintenance, and deletion of the banking information used in the EFT process.  The banking information is maintained at CAGE level.

    (1) To begin the process, key in Verb SFEF and depress ENTER.  The following screen will be displayed:

************************************************************************

                                               TIME           DATE

                  ELECTRONIC FUNDS TRANSFER INFORMATION

CAGE                                  PIIN

                              ENTER CAGE OR

                      CAGE AND PIIN (INQUIRY ONLY)

************************************************************************

    (2) If this is a new CAGE, key in the CAGE and enter a Y to add the banking information.  If this is an existing CAGE, the company name will be displayed, and you must enter a Y to add the banking information.  The following screen will be displayed:

************************************************************************

                                               TIME           DATE

                  ELECTRONIC FUNDS TRANSFER INFORMATION

     CAGE                            PIIN

CO. NAME:                            BANK NAME

ACCNT NBR:                           ACCNT TYPE:

                                        (C OR S)

BANK RTN:

                  BANK ADDRESS

            1.

            2.

            3.

                          THIS CAGE NOT ON FILE

                   IS THIS ADDRESS BEING ADDED (Y/N)?

                       IF YES, PLEASE ENTER DATA

                        PRESS ENTER TO CONTINUE

************************************************************************

    (3) Input the data elements as described below:

      (a) CAGE:              Enter the contractor's CAGE.  Banking 

                             information is at CAGE level, with only one 

                             set of banking information per CAGE.

      (b) PIIN:              This is an optional field.

      (c) CO. NAME:          Enter the contractor's name.

      (d) BANK NAME:         Enter the bank name shown on SF 3881.

      (e) ACCNT NBR:         Enter the contractor's account number shown 

                             on SF 3881.

      (f) ACCNT TYPE:        Enter the contractor's account type shown 

                             on the SF 3881.  Enter a C for checking or 

                             an S for savings.

      (g) BANK RTN:          Enter the bank's eight digit routing trans-

                             mittal number shown on the SF 3881.

      (h) BANK ADDRESS:      Enter the bank's address shown on the SF 

                             3881.

    (4) After depressing the enter key the following screen will be displayed:

************************************************************************

                                              TIME           DATE

                  ELECTRONIC FUNDS TRANSFER INFORMATION

CAGE                                  PIIN

                         EFT DATA HAS BEEN ADDED

                     PRESS ENTER TO PROCESS ANOTHER

                     TRANSACTION OR ENTER A NEW VERB

************************************************************************

    (5) It is important to note that this verb can only be used to input the banking information.  Contracting personnel are responsible for actually assigning the remit-to-address that is done at the time of award or through a modification to the contract.  Any contracts awarded after the banking information is established will default to EFT payment.  However, the contracting officer may still override the banking information and assign another remit-to-address to be paid by check.  Contracts already in existence when CAGE banking information is input will require modification and SAMMSTEL input by Contracting personnel to change those contracts to EFT payment.  If contracting personnel take no action, existing contracts will be paid by check.

  q.  A table is maintained for all of the dates when transmission of EFT information will be impossible due to holidays and/or system maintenance.  Inquiries and updates to this table are accomplished by the use of Verb SFDT.

    (1) To begin the process, key in Verb SFDT and depress ENTER.  The following screen will be displayed:

************************************************************************

                                              TIME           DATE

                     ELECTRONIC FUNDS TRANSFER DATES

 JAN  01  88  FRI         NEW YEARS DAY          JAN  02  89  MON

 JAN  18  88  MON         MARTIN LUTHER KING     JAN  16  89  MON

 FEB  15  88  MON         PRESIDENTS DAY         FEB  20  89  MON

 MAY  30  88  MON         MEMORIAL DAY           MAY  29  89  MON

 JUL  04  88  MON         INDEPENDENCE DAY       JUL  04  89  TUE

 SEP  05  88  MON         LABOR DAY

 OCT  10  88  MON         COLUMBUS DAY

 NOV  11  88  FRI         VETERANS DAY

 NOV  24  88  THU         THANKSGIVING

 DEC  25  88  MON         CHRISTMAS

CENTER DATES WHEN TRANSMISSION WILL NOT BE POSSIBLE:

 JAN  21  88  THU         AIR COND - NEW UNIT

 FEB  18  88  THU         HARDWARE INSTALL

USTF18-02-220 UPDATE ALL DESIRED DATES.

              DEPRESS ENTER OR KEY IN A NEW VERB

************************************************************************

    (2) The system will use this table to determine if a proposed EFT transmission date is possible.  If the proposed transmission date is on this table, the system will adjust the transmission to ensure that the payment arrives on time.

  r.  With the use of the Verb SFAI, the system can be interrogated to determine if a remit-to-address exists for a specific contractor.  The maintenance of the Remit-To-Address File has been assigned to Contracting personnel.  To access this interrogation format, key in the Verb SFAI and depress ENTER.  The following screen will be displayed:

************************************************************************

                     REMIT TO ADDRESS INTERROGATION

 1. PIIN:                                    2. CAGE:

*3. MODE:                                    4. PRINTER ID:

 5. ADDRESS 1                                6. ADDRESS 2

          KEY IN A PIIN OR CAGE AND PRESS ENTER KEY.

          CURRENT ADDRESS(S) ON FILE WILL BE DISPLAYED.

         *LEAVE BLANK OR KEY IN 1 FOR CRT REPLY ONLY.

          KEY IN 2 FOR BOTH CRT AND PRINTER REPLY.

************************************************************************

    (1) To process an interrogation enter data as described below:

      (a) PIIN:                   To obtain a remit-to-address for a 

                                  specific PIIN enter appropriate 

                                  number.  If the CAGE number is entered 

                                  in conjunction with the PIIN, the 

                                  remit-to will be at CAGE level.

      (b) CAGE:                   To obtain a remit-to-address assigned 

                                  to a CAGE, enter the CAGE Number, with 

                                  or without a reference PIIN.

      (c) MODE:                   For a CRT reply only key a 1, for both 

                                  CRT and printer, key a 2.

      (d) PRINTER ID:             Key the printer identification number 

                                  of the printing unit closest to the 

                                  terminal.

    (2) The response will be displayed in ADDRESS 1 or ADDRESS 2.  The bottom line of the response will indicate if the remit-to-address is a EFT transaction.

  s.  The system provides the capability to inquire/update the penalty interest rate and the Government cost interest rate.  The penalty interest rate will appear in three intervals of approximately six months.  These intervals allow the system to determine the interest rate in effect at the time the interest became payable.  These rates will remain the same until new interest rates are published by the Secretary of the Treasury in the Federal Register.  The Government cost interest rate is the cost to the Government if they were to borrow funds.  This rate will be changed every three months.  The rate will remain the same until new interest rates are published by the Secretary of the Treasury in the Federal Register.  The access of the Verb SFIR, should be limited due to the nature of the information entered.

    (1) To begin the process, key in Verb SFIR and depress ENTER.  The following screen will be displayed.

************************************************************************

                                              TIME          DATE

                       INTEREST RATE UPDATE SCREEN

  1. PENALTY INT RATE     EFF DATE        2. GOVT COST INT RATE

  3. PENALTY INT RATE     EFF DATE

  4. PENALTY INT RATE     EFF DATE

USTF05-52-220 UPDATE ALL DESIRED RATE OR DATE FIELDS.

              PRESS CLEAR IF NO CHANGES ARE DESIRED.

************************************************************************

    (2) Change the data elements as described below:

      (a) PENALTY INT RATE:  Enter the penalty rate to the rate directed by the Federal Register.

      (b) EFF DATE:               Enter the effective date of the rate 

                                  as directed by the Federal Register.  

                                  Date should be entered in the Julian 

                                  date format (YYDDD).

      (c) GOVT COST INT RATE:     Enter the rate of the Government's 

                                  cost of funds as directed by the 

                                  Federal Register.

    (3) Any further entry is prohibited.  The system will change the penalty rate and/or the effective date and roll down the rates to display the most current to the oldest.  Depress ENTER, and an UPDATE COMPLETE screen will be displayed.

  t.  The SAMMSTEL end-of-day process is automated, however the Verb SFET is available to change the check numbers if necessary.  Voucher numbers run concurrently for a period of one year and should not change during the fiscal year.  To begin the process key in the Verb SFET, depress ENTER, the following screen will be displayed:

************************************************************************

                                           TIME            DATE

                SAMMSTEL EXPENDITURE END OF DAY PROCESS

01. END OF DAY DATE            02. ORIG

03. NEXT VOUCHER NO            04. NEXT EFT VOUCHER NO

04A. C/T NEXT VOUCHER NO       04A. C/T NEXT EFT VOUCHER NO

05. CHECK NO BEGIN             END

             BEGIN             END

             BEGIN             END

ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

    (1) The following fields require input:

      01. END OF DAY DATE         The Julian date of the day in YYDDD 

                                  format.  This is a must fill field.

      02. ORIG                    The three initials of the initiator.  

                                  This is a must fill field.

      03. NEXT VOUCHER            Data can not be entered in this field.

      03A. C/T NEXT VOUCHER       This option  will only appear on the 

           NO                     screen at DSCP.  Data cannot be 

                                  entered in this field.

      04. NEXT EFT VOUCHER        Data cannot be entered in this field.

          NO

      04A. C/T NEXT EFT           This option will only appear on the 

           VOUCHER NO             screen at DSCP.  Data cannot be 

                                  entered in this field.

      05. CHECK NO BEGIN  END     Data in these fields are mandatory 8

                   BEGIN  END     position numeric.

                   BEGIN  END

    (2) Upon completion of the required data elements, depress ENTER.  The system will redisplay the screen with the message:  END OF DAY TRANSACTION HAS BEEN PROCESSED.

  u.  The end-of-year process is used to change the voucher numbers as well as the check numbers.  This process is accomplished with the use of the Verb SFEY.  This verb may also be used any time during the year to change the EFT voucher numbers.  To begin this process, key in the Verb SFEY and depress ENTER.  The following screen will be displayed:

************************************************************************

                                              TIME           DATE

                SAMMSTEL EXPENDITURE END OF YEAR PROCESS

01. END OF DAY DATE            02. ORIG

03. NEXT VOUCHER NO            04. NEXT EFT VOUCHER NO

03A. C/T NEXT VOUCHER NO       04A. C/T NEXT EFT VOUCHER NO

05. CHECK NO BEGIN               END

             BEGIN               END

             BEGIN               END

ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

    (1) The following fields require input:

      01. END OF DAY DATE         The Julian date of the day in YYDDD 

                                  format.  This is a must fill field.

      02. ORIG                    The three initials of the initiator.  

                                  This is a must fill field.

      03. NEXT VOUCHER            Enter the beginning voucher number.

      03A. C/T NEXT VOUCHER       This option will only appear on the 

           NO                     screen at DSCP.  Enter the beginning 

                                  voucher number.

      04. NEXT EFT VOUCHER        Enter the next EFT voucher number.  

          NO                      Position 1  must be an E, F, or T, 

                                  pos. 2-6 must be numeric.

      04A. C/T NEXT EFT           This option will only appear on the 

           VOUCHER NO             screen at DSCP.  Enter the next EFT 

                                  voucher number.  Position 1 must be an 

                                  E, F, or T, pos. 2-6 must be numeric.

      05. CHECK NO BEGIN    END   Data in these fields are mandatory 8 

                   BEGIN    END   pos. numeric.

                   BEGIN    END

    (2) Upon completion of the required data elements, depress ENTER.  The system will redisplay the screen with the message:  END OF DAY TRANSACTION HAS BEEN PROCESSED.

  v.  The system provides the capability to interrogate the ACF by keying in PIIN/CLIN for preselected comptroller data with the use of the Verb SFHA.  To begin this process, key in the Verb SFHA, depress ENTER, and the following screen will be displayed:

************************************************************************

                                              TIME           DATE

               SFHA ACTIVE CONTRACT FILE INQUIRY REQUEST

      1. PIIN                     1. DLA7009

      2. * OUTPUT MODE            2.

      3. * PRINTER ID             3.

      4. * SOURCE CODE            4.

      5. * CLIN (S)               5. A.

                                     B.

                                     C.

                                     D.

                                     E.

ENTER DATE THEN DEPRESS ENTER KEY.  FIELDS WITH * ARE OPTIONAL.

OUTPUT MODE DEFAULT IS CRT REPLY. 5 WILL GIVE LAST CLIN AND COUNT

************************************************************************

    (1) Follow screen format indicating data required.  Key in the PIIN beside item 1.  If the PIIN is less than 17 positions, the cursor must be manually moved to the next field by depressing the TAB key.  Key in up to five CLINS beside items 1A through E.  If no CLINS are entered, only the first available ascending order CLIN will be displayed.  Key in a Source Code if the response is to be printed.  If a Source Code is not keyed-in the response will be online.  Depress ENTER.

    (2) A successful entry will result in the display of the COMPTROLLER ACF INQUIRY, which may be paged (see appendix F-2-15).  An error response may result from invalid fields or no match to the ACF.  A copy of the response screen may be obtained from the terminal printer by following local procedure.

  w.  Invoices rejected through SAMMSTEL for manual research will be processed as described below.

    (1) PIIN/CLIN unmatched in ACF:  If it is determined that the contract is canceled or closed in error, a DIC YPP should be processed in coordination with the Directorate of Procurement/Production (DP/P) to reinstate the contract in the Reopened Contract File.  The invoice should then be returned to voucher examination for manual processing.

    (2) Contract not locally paid:  When the ACF contains a Payment Office Code other than 12 or 16 it will be considered not locally paid and will be rejected from SAMMSTEL.  Forward the rejected invoice to voucher examination to research and ascertain the appropriate payment office.

      If after research it is determined the contract should be locally paid.  The invoice can be entered through the SAMMSTEL Verb SFME.

    (3) If it is determined that the invoice is in error, it should be returned to the contractor for correction.

    (4) Accounts Payable Write-off:  If an invoice has been accepted into Cash Management prior to a DIC YW7 FIC A (see appendix E-1-41) being processed, the system will check the Cash Management File.  If an invoice is pending the DIC YW7 will reject and allow the invoice to process on the assigned pay date.

      If the DIC YW7 has been processed prior to the invoice receipt, SAMMSTEL will reject online due to the closing of the ACF or the presence of a write-off quantity in the ACF.  The DIC YW7 may be reversed by processing a DIC YW7 FIC B if the original DIC YW7 was processed in the same month.  The invoice can then be reentered in SAMMSTEL and paid.  If the DIC YW7 was processed prior to the current month, manual processing of the invoice can then be accomplished by the input of a DIC YWA FIC S (see appendix B-2-12).

5.  PROCESSING MANUAL PAYMENTS - FASTPAY, NONFAST PAY, AND SERVICE PAYMENTS

  a.  To process a manual payment in the SAMMSTEL system, the user can access the transactions from the SAMMSTEL Verb SFMN.  This verb is the main menu for manual payment and collection transactions.

  b.  After the user enters the Verb SFMN, the DISBURSEMENT AND COLLECTION MENU appears.

************************************************************************

                                                TIME HHMM   DATE DD MMM

                    DISBURSEMENT AND COLLECTION MENU

    A.  DISBURSEMENT / EXPENDITURE

           -   MATERIEL  (SFME)

           -   SERVICE CONTRACT  (SFSC)

           -   TRANSPORTATION  (SFTP)

           -   TRANSACTIONS FOR OTHERS

           -   REVERSE COLLECTIONS  (SEIP)

           -   REVERSE REOPENED CONTRACTS (SYPP)

 ENTER AN X NEXT TO THE SELECTED OPTION OR ENTER A VERB.

************************************************************************

  c.  By placing an X next to the function to be performed, individual transactions are accessed.

  d.  To go directly to the individual transactions, the transaction verb can be entered in the upper left corner of the INTERCOMM screen.  The transaction verbs are:

      SPCT    Certification of Manual Addresses

      SFME    Manual Materiel Contract Payments

      SFSC    Manual Service Contract Payments

      SFTP    Manual Transportation Payments

      SYPP    Manual Reversal of Reopened Contracts

  e.  To process a manual expenditure against a service contract on the allotment file, enter the INTERCOMM Verb SFSC and the following set of screens will require user input.

  f.  Manual service contract payments must have the address certified on the INTERCOMM Verb SPCT by the Accounting and Finance Officer or an agent acting on his behalf.  If an error is found in the address, the certification record must be deleted before the valid invoice can be reentered for payment.

  g.  All transactions entered through the manual payment system will pay in the next run of the SAMMSTEL expenditure system.

************************************************************************

                                               TIME HHMM   DATE DD MMM

             SAMMSTEL MANUAL SERVICE EXPENDITURE TRANSACTION

         1.  DOCUMENT NUMBER:                    2.  INVOICE NO:

             XXXXXXXXXXXXXXXXX                       XXXXXXXXXXXXXXXXXX

         3.  INVOICE REC DT:          4.  INVOICE DATE:       5.  ORIG:

                       MMDDYY               MMDDYY                 XXX

             ALL DATES MMDDYY   

  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  h.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

DOCUMENT NUMBER              Enter the Commitment Document Number as 

                             reflected on the payment document 

                             (invoice).  This is a mandatory six 

                             position alpha/numeric field.

INVOICE REC DT               The date the invoice was received in the 

                             Accounting and Finance Office is entered.  

                             The date format is MMDDYY and must be 

                             today's date or prior.

INVOICE DATE                 The date the vendor placed on the invoice 

                             as the date the invoice was submitted to 

                             the Accounting and Finance Office is 

                             entered.  The date format is MMDDYY and 

                             must be today's date or prior.

ORIG                         The three digit alpha/numeric code used to 

                             identify the user completing the 

                             transaction is entered.

  i.  After successful validation, the following screen is displayed:

************************************************************************

                                               TIME HHMM   DATE DD MMM

            SAMMSTEL MANUAL SERVICE EXPENDITURE TRANSACTION

         1.  DOCUMENT NUMBER:                    2.  INVOICE NO:

             XXXXXXXXXXXXXXXXX                       XXXXXXXXXXXXXXXXXX

         3.  INVOICE REC DT:      4.  INVOICE DATE:            5.  ORIG:

                       MMDDYY           MMDDYY                      XXX

             ALL DATES MMDDYY

        CONTRACT NOT OPEN ON   1.  CONTINUE

        THE ALLOTMENT FILE     2.  RETURN TO MAIN MENU

                               3.  ENTER ANOTHER DOCUMENT NUMBER 

                                   FUNCTION   
  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  j.  If the contract does not appear as an open obligation on the allotment file, a message will prompt the user for additional information.  At this point, the user must decide to continue with the transaction, return to the main menu, or enter a new document number.  Once the decision is made, the user enters the corresponding with the decision in the FUNCTION field.

  k.  If the user chooses to continue with the transaction, the following additional fields require input.

************************************************************************

                                               TIME HHMM   DATE DD MMM

             SAMMSTEL MANUAL SERVICE EXPENDITURE TRANSACTION

         1.  DOCUMENT NUMBER:                   2.  INVOICE NO:

             XXXXXXXXXXXXXXXXX                      XXXXXXXXXXXXXXXXXX

         3.  INVOICE REC DT:         4.  INVOICE DATE:         5.  ORIG:

                       MMDDYY              MMDDYY                   XXX

             ALL DATES MMDDYY

         6.  DIC:        7.  FIC:    8.  FCC:      9.  OBJECT CLASS:

             AAA              A          AA                  NNN

                10.  COPAD:             11.  PROCUREMENT SOURCE CODE:

                       A                                A

  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  l.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

DIC                          The Document Identifier Code is displayed 

                             as a reference.

                               B - Procurement of Services.

FIC                          The Funding Information Code is displayed 

                             as a reference.

                               R - Commit, Obligate, and Expend Service

                                   Contracts.

FCC                          Enter the Fund Classification Code.  The 

                             first digit (Commodity Management Code) is 

                             carried on the screen.  In pos. two, enter 

                             the Basic Program.  If the second position 

                             is D, the third position must be G or H.  

                             For valid FCCs, see appendix A-2-5.

O/C                          Enter the Object Classification Code.  This 

                             is a three position numeric code.  

                             Transportation is not a valid object class 

                             for this transaction.

                               25.0 - Contractual and Other Services.

                               26.0 - Supplies and Materiel.

COPAD                        Enter C for COPAD contracts only.  

                             Otherwise, leave blank.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.

  m.  After successful validation, the following screen is displayed:

************************************************************************

                                                TIME HHMM   DATE DD MMM

           SAMMSTEL MANUAL SERVICE EXPENDITURE TRANSACTION -

                            CHECK AND VOUCHER

    DOCUMENT NUMBER:              ORIG                 INVOICE NO:

    XXXXXXXXXXXXXXXXX             XXX                    XXXXXXXX

          DIC FIC FCC OBJ  COPAD  PRS

    1.  AMOUNT                           2.  DISCOUNT PERCENT/DAYS/NET

        NNNNNNNNNNNNN                               0.00      00    00

    3.  PAYMENT DUE DATE:

        DD MMM YY

  REMIT TO ADDRESS:

   L1.   XXXXXXXXXXXXXXXXXXXXXXXXXXXX

   L2.   XXXXXXXXXXXXXXXXXXXXXXXXXXXX       (ALL ADDRESSES WILL BE

   L3.   XXXXXXXXXXXXXXXXXXXXXXXXXXXX       MANUALLY KEYED FOR SERVICES)

   L4.   XXXXXXXXXXXXXXXXXXXXXXXXXXXX

   L5.   XXXXXXXXXXXXXXXXXXXXXXXXXXXX

  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  n.  The DOCUMENT NUMBER, ORIG, INVOICE, DIC, FIC, FCC, OBJ, COPAD, and the PRS are displayed on the screen as a reference to the current transaction in process.

  o.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

AMOUNT                       Enter the amount to be disbursed.  This is 

                             a mandatory numeric field.  Minimum number 

                             of digits is three, maximum number is 12.  

                             The decimal point is optional.

DISCOUNT PERCENT/DAYS        Discount percent and days should be entered 

                             when the operator selects discount terms 

                             from the invoice that are other than the 

                             discount terms cited in the ACF.  The 

                             optional fields are numeric and if one is 

                             completed, all must be completed.

PAYMENT DUE DATE             The date the payment is due to the vendor.  

                             This is a displayed field.  The date format 

                             is DDMMMYY.

  p.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

REMIT TO ADDRESS             The vendor REMIT-TO-ADDRESS must be 

                             entered.  Any contract without an active 

                             VENDOR REMIT-TO-ADDRESS and ACF record is 

                             manually entered.  Manually entered 

                             addresses must be validated by an official 

                             representative of the Accounting and 

                             Finance Officer.  The address typed on the 

                             screen is the address appearing on the 

                             remittance documentation.  It is important 

                             that a complete address is entered.  Each 

                             remittance line is 23 alpha/numeric digits.

  q.  After successful validation, the following screen is displayed:

************************************************************************

                                               TIME HHMM   DATE DD MMM

            SAMMSTEL MANUAL SERVICE EXPENDITURE TRANSACTION

  DOCUMENT NUMBER     ORIG   INVOICE NO  DISCOUNT TERMS   PYMT DUE DATE

  XXXXXXXXXXXXXXXXXX  RSB     XXXXXXXX   PCT. 1.000 DAYS 15  DD MMM YY

                                              NET        30

              01.  MODE OF SHIPMENT:           01.  A

              02.  DOCUMENT TYPE:              02.  AA

              03.  TRANSPORTATION CHARGES:     03.  NNNNNNNNNNN

              04.  FINAL PAYMENT (Y/N):        04.  Y/N

 ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  r.  The DOCUMENT NUMBER, ORIG, INVOICE, DISCOUNT TERMS, and PYMT DUE DATE are displayed on the screen as a reference to the current transaction in-process.

  s.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

MODE OF SHIPMENT             Enter the one-position code that represents 

                             the method which the contractor used to 

                             ship the materiel.  Refer to DLAM 7000.2, 

                             Volume I, Part 2, Appendix A-2-35 for valid 

                             codes.  This is a mandatory fill one-digit 

                             field.

  t.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

DOCUMENT TYPE                Optional field (for local use), can be 

                             blank.

TRANSPORTATION CHARGES       This is an optional field.  If the Service 

                             contract required transportation charges to 

                             be paid to the vendor complete this field.  

                             Otherwise, this is a blank field.

FINAL PAYMENT                If this is a final payment on the Service 

                             contract, enter a Y.  The final payment 

                             indicator will determine the Funding 

                             Information Code (FIC) used to post the 

                             expenditure transaction to the accounting 

                             system.  If the indicator is a Y, the 

                             assigned FIC is Q.  An N in the final 

                             payment code indicates a partial payment, 

                             and a FIC of N.

  u.  If the contract is available at the time the vendor invoices, the transaction is validated against the commit, and obligation established on the allotment file.  When the contract is not available at the time of invoicing, the user is required to enter the FCC, OBJECT CLASS, AND PROCUREMENT SOURCE CODE.  To post the transaction, a DIC YWB FIC R is system generated to commit/obligate/expend the transaction simultaneously.

  v.  To process a manual expenditure for transportation without a materiel line, enter the INTERCOMM Verb SFTR and the following set of screens will require user input.

  w.  Manual transportation payments must have the address certified using the INTERCOMM Verb SFCT by the Accounting and Finance Officer or an agent acting on his behalf.  If an error is found in the address, the certification record must be deleted before the valid invoice can be reentered for payment.

  x.  All transactions entered through the manual payment system will pay in the next run of the SAMMSTEL expenditure system.

************************************************************************

                                                TIME HHMM   DATE DD MMM

         SAMMSTEL MANUAL TRANSPORTATION EXPENDITURE TRANSACTION

  1.  DOCUMENT NUMBER:      2.  INVOICE NO:        3.  INVOICE REC DT:

      XXXXXXXXXXXXXXXXX         XXXXXXXXXXXXXXXXXX          MMDDYY

                                                  ALL DATES MMDDYY

  4.  INVOICE DATE:  5.  ORIG:  6.  COPAD:  7.  PROCUREMENT SOURCE CODE:

      MMDDYY             XXX          X                     X

 ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

  y.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

DOCUMENT NUMBER              Enter the Procurement Instrument Identi-

                             fication Number, assigned by contracting.  

                             This is a 13 or 17-position alpha/numeric 

                             field.

INVOICE NO                   Enter the applicable invoice number.  The 

                             last eight significant characters are 

                             carried in the SAMMSTEL expenditure system.

INVOICE REC DT               The date the invoice was received in the 

                             Accounting and Finance Office is entered.  

                             The date format is MMDDYY and must be 

                             today's date or prior.

INVOICE DATE                 The date the vendor placed on the invoice 

                             as the date the invoice was submitted to 

                             the Accounting and Finance Office is 

                             entered.  The date format is MMDDYY and 

                             must be today's date or prior.

  z.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

ORIG                         The three digit alpha/numeric code used to 

                             identify the user completing the trans-

                             action is entered.

COPAD                        Enter C for COPAD contracts only.  Other-

                             wise, leave blank.

PSC                          Enter the Procurement Source Code.  This is 

                             a one position alpha field.  The valid code 

                             is S.

 aa.  After successful validation, the following screen is displayed:

************************************************************************

                                               TIME HHMM   DATE DD MMM

         SAMMSTEL MANUAL TRANSPORTATION EXPENDITURE TRANSACTION

  DOCUMENT NUMBER:            ORIG                   INVOICE NO:

  XXXXXXXXXXXXXXXXX           XXX                    XXXXXXXX

  1.  AMOUNT

      NNNNNNNNNNNNN

  2.  REMIT TO ADDRESS:

   L1.  XXXXXXXXXXXXXXXXXXXXXXXXXXXX

   L2.  XXXXXXXXXXXXXXXXXXXXXXXXXXXX       (ALL ADDRESSES MUST BE KEYED

   L3.  XXXXXXXXXXXXXXXXXXXXXXXXXXXX       MANUALLY ON TRANSPORTATION)

   L4.  XXXXXXXXXXXXXXXXXXXXXXXXXXXX

   L5.  XXXXXXXXXXXXXXXXXXXXXXXXXXXX

  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 ab.  The DOCUMENT NUMBER, ORIG, and INVOICE NO are displayed on the screen as a reference to the current transaction in-process.

 ac.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

AMOUNT                       Enter the amount to be disbursed.  This is 

                             a mandatory numeric field.  Minimum number 

                             of digits is three, maximum is 12.  The 

                             decimal point is optional.

 ad.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

REMIT TO ADDRESS             The vendor REMIT-TO-ADDRESS must be 

                             entered.  Any contract without an active 

                             VENDOR REMIT-TO-ADDRESS and ACF record is 

                             manually entered.  Manually entered 

                             addresses must be validated by an official 

                             representative of the Accounting and 

                             Finance Officer.  The address typed on the 

                             screen is the address appearing on the 

                             remittance documentation.  It is important 

                             that a complete address is entered.  Each 

                             remittance line is 28 alpha/numeric digits.

 ae.  After successful validation, the following screen is displayed:

************************************************************************

                                                TIME HHMM   DATE DD MMM

         SAMMSTEL MANUAL TRANSPORTATION EXPENDITURE TRANSACTION

 EXPEMDITURE DOC NO     ORIG          INVOICE NO          PYMT DUE DATE

 XXXXXXXXXXXXXXXXXX     XXX            XXXXXXXX           DD MMM YY

                01.  MODE OF SHIPMENT:      01.  A

                02.  DOCUMENT TYPE:    02.  AA

 ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 af.  The EXPENDITURE DOC NO, ORIG, INVOICE NO, AND PAY DUE DATE are displayed on the screen as a reference to the current transaction in-process.

 ag.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

MODE OF SHIPMENT             Enter the one-position code that represents 

                             the method which the contractor used to 

                             ship the materiel.  Refer to DLAM 7000.2, 

                             Volume I, Part 2, Appendix A-2-35 for valid 

                             codes.  This is a mandatory fill one-digit 

                             field.

DOCUMENT TYPE                Optional field (for local use), can be 

                             blank.

 ah.  To process a manual expenditure for materiel with a closed line, closed contract, or a reopened contract line, enter the INTERCOMM Verb SFME and the following set of screens will require user input.

************************************************************************

                                                TIME HHMM   DATE DD MMM

                SAMMSTEL MANUAL EXPENDITURE TRANSACTIONS

    1. PIIN:              2. CLIN:   3. INVOICE NO:    4. INV RCPT DT:

       XXXXXXXXXXXXXXXXX     NNNNNN  XXXXXXXXXXXXXXXXXX   MMDDYY

    5. INVOICE DATE:       6. ORIG:  7. SHIP DATE:

       MMDDYY                 XXX        MMDDYY

 ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 ai.  If the expenditure transaction entered has an open and valid ACF record, the payment will process with the same validation of the automated SAMMSTEL expenditure payment system.  Payments against a contract not on the ACF will generate a reopened contract record.  If payment is made against a contract with a closed line or contract, but the contract has not migrated off of the ACF, the payment transaction will violate, and the user must clear the violation transactions.

 aj.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

PIIN                         Enter the Procurement Instrument Identi-

                             fication Number, assigned by contracting.  

                             This is a 13 or 17 position alpha/numeric 

                             field.

CLIN                         Enter the Contract Line Item Number.  This 

                             is a four or six position alpha/numeric 

                             field.

INVOICE NO                   Enter the applicable invoice number.  The 

                             last eight significant characters are 

                             carried in the SAMMSTEL expenditure system.

INVOICE REC DT               The date the invoice was received in the 

                             Accounting and Finance Office is entered.  

                             The date format is MMDDYY and must be 

                             today's date or prior.

 ak.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

INVOICE DATE                 The date the vendor placed on the invoice 

                             as the date the invoice was submitted to 

                             the Accounting and Finance Office is 

                             entered.  The date format is MMDDYY and 

                             must be today's date or prior.

ORIG                         The three digit alpha/numeric code used to 

                             identify the user completing the trans-

                             action is entered.

SHIP DATE                    The date the vendor shipped the materiel is 

                             entered.  The date format is MMDDYY and 

                             must be today's date or prior.

 al.  After successful validation, the following screen is displayed:

************************************************************************

                                                TIME HHMM   DATE DD MMM

                SAMMSTEL MANUAL EXPENDITURE TRANSACTIONS

  1.  PIIN:            2.  CLIN:    3.  INVOICE NO:    4.  INV RCPT DT:

      XXXXXXXXXXXXXXXXX    NNNNNN    XXXXXXXXXXXXXXXXXX    MMDDYY

  5.  INVOICE DATE:     6.  ORIG:    7.  SHIP DATE:

      MMDDYY                 XXX          MMDDYY

   
CONTRACT NOT ON ACF OR RCF  
1.  RETURN TO MAIN MENU

    

OR

        
2.  ENTER ANOTHER PIIN/CLIN


   LINE NOT OPEN ON ACF

                            FUNCTION   
  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 am.  If the contract does not appear as an active record on the ACF no further processing of that transaction will be possible.  A message will prompt the user to either return to the main menu or enter a new document number.  The number of the decision is entered in the FUNCTION field. 

 an.  After successful validation, the following screen is displayed:

************************************************************************

                                               TIME HHMM   DATE DD MMM

       SAMMSTEL MANUAL EXPENDITURE TRANSACTIONS - CHECK, VOUCHERS

        PIIN              CLIN     ORIG             INVOICE NO

  XXXXXXXXXXXXXXXXX       NNNNNN    XXX             XXXXXXXXXXXXXXXXXX

  01.  QUANTITY  02.  EXTENDED AMOUNT:       03.  DISCOUNT PERCENT/DAYS

  04.  CONTRACT DUE DT

  05.  REMIT-TO ADDRESS

     L1

     L2

     L3

     L4

     L5

  ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 ao.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

QUANTITY                     Enter the quantity cited on the vendor 

                             invoice.  This is a five-position numeric 

                             field.

EXTENDED AMOUNT              Enter the total dollar amount cited on the 

                             vendor invoice for the CLIN entered.  This 

                             is a 12 position numeric field.  The 

                             decimal point is not entered.

DISCOUNT PERCENT/DAYS        Discount percent and days should be entered 

                             when the vendor cites additional discount 

                             options on the invoice that are other than 

                             the discount terms cited in the ACF.

CONTRACT DUE DATE            Enter the date the materiel is due at the 

                             destination.  Input is optional.

REMIT-TO-ADDRESS               a.  SAMMSTEL generated local payments are 

                             addressed to contractors in accordance with 

                             the payee address specified in the hard 

                             copy contract.  Contracting is responsible 

                             for the establishment, maintenance, and 

                             purging of vendor's REMIT-TO-ADDRESSES.  

                             For user procedures, refer to DLAM 4715.1, 

                             Volume I, Part 2, Appendix F-117.  Financial 

                             is responsible solely for the establish-

                             ment, maintenance, and deletion of banking 

                             information by CAGE for Electronic Funds 

                             Transfer (EFT).  The contractor's REMIT-TO-

                             ADDRESS can be accessed by contract number 

                             and will be used in the cash management 

                             application.

                               b.  If the REMIT-TO-ADDRESS is not 

                             available at the time of a manual payment, 

                             the address can be entered.  The address is 

                             keyed on the five lines containing 28

                             alpha/numeric positions.  Any address which 

                             is manually entered must be certified 

                             through the SAMMSTEL Verb SFCT.  This 

                             person should be the Accounting and Finance 

                             Officer or an official representative of 

                             that office.

                               c.  If the REMIT-TO-ADDRESS is available 

                             at the time of payment but is incorrect, 

                             the address cannot be changed.  Any change 

                             to the online Active Remit-To-Address must 

                             be completed by the contracting office.

 ap.  After successful validation, the following screen is displayed:

************************************************************************

                                                TIME HHMM   DATE DD MMM

       SAMMSTEL MANUAL EXPENDITURE TRANSACTIONS - CHECK, VOUCHERS

    PIIN           CLIN    ORIG   INVOICE NO   FUND INFO CD  PAY DUE DT

XXXXXXXXXXXXXXXXX  NNNNNN   XXX   XXXXXXXX           N        DD MMM YY

        01.  MODE OF SHIPMENT:         01.  X

        02.  DATE OF SHIPMENT MMDDYY   02.  MMDDYY

        03.  DOCUMENT TYPE:            03.  XX

        04.  TRANSPORTATION CHARGES:   04.  NNNNNNNNNNNN

 ENTER DATA THEN DEPRESS ENTER KEY.

************************************************************************

 aq.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

MODE OF SHIPMENT             Enter the one-position code that represents 

                             the method which contractor used to ship 

                             the materiel.  Refer to DLAM 7000.2, Volume 

                             I, Part 2, Appendix A-2-35 for codes.  This 

                             is a mandatory field.

DATE OF SHIPMENT             The date of shipment will be system gene-

                             rated if an entry was made to this field on 

                             the initial input screen.  Entry is not 

                             permitted in this field.

DOCUMENT TYPE                This is an optional field (for local use), 

                             can be left blank.

TRANSPORTATION CHARGES         a.  If  the  contract is  available on 

                             the ACF at the time of payment, this option 

                             will appear on the screen if transportation 

                             charges are authorized on the contract.  If 

                             the invoice does not cite a charge, enter 

                             zero.  All amounts should be entered with-

                             out a decimal point.

                               b.  If the contract is not available on 

                             the ACF at the time of invoicing, this 

                             option will always appear on the screen.  

                             Research should be completed prior to 

                             payment to ensure transportation is 

                             authorized for the invoiced contract.

 ar.  Complete the following data elements as listed.

FIELD NAME                   DESCRIPTION 

LATE PAY CODE                If a penalty applies to the payment, the 

                             late pay code will appear for user input.  

                             This is a two digit numeric field.  Input 

                             is mandatory if the field appears on the 

                             screen.  Refer to DLAM 7000.2, Volume I, 

                             Part 2, Appendix A-2-32 for applicable 

                             codes.

 as.  The validation of the transactions processed with the SAMMSTEL Verb SFME is:

    (1) If a valid unpaid transaction is available on the ACF, the transaction will process with the same validation as the SAMMSTEL Verb SFEX.

    (2) If a transaction is not available on the ACF, no further processing will be possible.  The user will be prompted back to the main menu or to a new document.

    (3) If the transaction is available on the ACF, but the transaction was expended, closed, canceled, or an invalid pay office code exists, the disbursement can be processed but the accounting transactions will violate.  The violation technicians must manually clear the transactions.

6.  SAMMSTEL API (AUTOMATED PAYMENT INVOICE) REPORTS

  Procedures for using the SAMMSTEL API reports are as follows:

  a.  APPENDIX F-2-24:  CRT FASTPAY TRANSACTION REGISITER

    (1) The F-2-24 Report is provided to the Office of Comptroller on a daily basis.  The CRT Fast Pay Register gives a daily listing of SAMMSTEL payment transactions processed for that cycle.  A grand total appears at the end of the report for invoices processed on that day.

    (2) This report is in subvoucher sequence and has all information relative to the payment including such things as the vendor, PIIN, CLIN, transportation, penalty paid, discount taken and the check number.  This report will also indicate if the invoice/invoices were electronic by displaying EI in the ORIG column.

    (3) The transaction register will be filed to facilitate research.  This report will be the source of information for answering vendor/

auditor queries concerning disbursement transactions.

  b.  APPENDIX F-2-25:  PAYMENT SUBVOUCHER AND FACSIMILIE INVOICE

    (1) The F-2-25 is provided to the office of Comptroller on a daily basis in triplicate.  Verify the authenticity of the vendor check amount and payment address before the check and subvouchers are sent to the vendor.  The invoice is matched to the other copies.  Electronic invoice payments will be identified by the display of EI in the ORIG column.  One copy is retained as a file copy, the other copy is forwarded to the General Accounting Office (GAO).

    (2) The F-2-25 also has a vendor invoice reconciliation page that will reconcile the amount paid on the voucher, if there was an underbilling or overbilling on the invoice.

    (3) The F-2-25 also produces a summary sheet consolidating all of the payments into categories such as total transportation, total material, total lump sum recoupments, total discounts taken and total interest paid.

    (4) The F-2-25 also has an interest penalty summary page that breaks down interest penalties into object classes based on the late payment code.

    (5) F-2-25 will also contain  facsimile invoices for every check payment sorted with their corresponding subvouchers.

  c.  APPENDIX F-2-26:  U.S. TREASURY CHECK ISSUE LIST

    The F-2-26 is provided to the Office of Comptroller on a daily basis.  This report reflects the subvoucher numbers along with the corresponding check numbers and check amount.  The end of the listing reports the daily Treasury Check Issue Grand Total.

  d.  APPENDIX F-2-27:  CRT FASTPAY SUBVOUCHERS PROCESSED

    The F-2-27 is a daily listing that will be used with the Disbursing Office for reporting information required by the Treasury Department.

  e.  APPENDIX F-2-28:  U.S. TREASURY CHECKS

    This listing consists of up to three sequential series of U.S. Treasury Checks for vendor payments that were processed through SAMMSTEL application for examination.

  f.  APPENDIX F-2-29:  EFT VENDOR SUBVOUCHER

    Under certain conditions this report is produced as a means to explain to the vendor the difference between an invoice and the actual EFT payment.  The EFT vendor subvoucher should be mailed to the vendor, if applicable.

  g.  APPENDIX F-2-30:  DAILY REJECTED ELECTRONIC INVOICE LIST

    The F-2-30 Report will be furnished to the Office of Comptroller daily.  This report will list all of the electronic invoices that rejected from the SAMMS and list the reason for the rejection.  This report will list all of the F-2-73 EI - DENIAL facsimile invoices.

  h.  APPENDIX F-2-31:  ELECTRONIC FUNDS TRANSFER LISTING

    This listing identifies the funds that are being transferred to the various Financial Institutions and the account numbers of their customers for credit.  The listing also identifies the contract number and invoice number that was paid.  Refer to Appendix F-2-42 for the actual payments and associated Trace Numbers that were deposited in the Vendor’s financial institution.

  i.  APPENDIX F-2-32:  ELECTRONIC FUNDS TRANSFER PAYMENT SUBVOUCHER AND FACSIMILE INVOICE

    (1) The F-2-32 is provided to the Office of Comptroller on a daily basis in triplicate.  These reports are subvouchers generated by the system for Electronic Funds Transfer payments.  Match the original invoice on the electronic facsimile invoice to the voucher and verify the authenticity of the paid amount.  Electronic invoicing will be identified by the display of EI in the ORIG column.  One copy is retained as a file copy, the other copy is forwarded to the General Accounting Office (GAO).

    (2) The F-2-32 also has a vendor invoice reconciliation page that will reconcile the amount paid on the voucher, if there was an underbilling or overbilling on the invoice.

    (3) The F-2-32 also produces a summary sheet consolidating all of the payments into categories such as total transportation, total material, total lump sum recoupments, total discounts taken and total interest paid.

    (4) The F-2-32 also has an interest penalty summary page that breaks down interest penalties into object classes based on the late payment code.

    (5) The F-2-32 will also contain a facsimile invoice for every EFT payment sorted with its corresponding subvoucher.

  j.  APPENDIX F-2-33:  TOTAL SHIPMENT REGISTER

    The F-2-33 Report is a summary of the total dollars being transferred from the DSC/DFAS to the Federal Reserve Bank which should be charged to the Treasury on a daily basis.  This report must be signed by the authorized Disbursing Officer.

  k.  APPENDIX F-2-34:  TRANSMITTAL REGISTER

    The F-2-34 Report is the Electronic Funds Transfer register of the transferred payments from the DSC to the Federal Reserve Bank.  The register will list the effective paydate and the date of transmission along with the total amount transferred.

  l.  APPENDIX F-2-35:  DESTINATION ACCEPTANCE SUSPENSE LIST

    (1) The F-2-35 Report is provided to the Office of Comptroller daily.  This report provides a list of all the invoices entered into SAMMSTEL that require destination acceptance prior to payment.  Electronic invoices will be identified with a Y in the column headed ELECTRO INVOICE.

    (2) Part I of this report lists the suspended invoices by vendor name.  If quantity on an invoice is posted to the ACF or a DD Form 250 is input and partial quantity releases into Cash Management the remaining quantity will be identified by a suffix to the invoice number.  The suffix will be an alphabetic letter beginning with A and change to the next available letter each time a partial quantity is released until total quantity on an invoice is released.  This suffix to the invoice number will be carried throughout the system with the release into Cash Management.

    (3) Part II is the DAILY SAMMSTEL RELEASED FROM DESTINATION ACCEPTANCE SUSPENSE LIST.  This part lists by vendor name the invoices released into cash management.  These invoices will also appear on the F-2-50, part 1A, and part I.

    (4) Part III of this report shows the Destination Acceptance Suspense list aged by Depot.

  m.  APPENDIX F-2-37:  PAYMENT SUBVOUCHER

  n.  APPENDIX F-2-38:  EFT PAYMENT SUBVOUCHER

  o.  APPENDIX F-2-39:  110 TRANSMITTAL - TRANSACTION FOR OTHERS

  p.  APPENDIX F-2-42:  ELECTRONIC FUNDS TRANSFER LISTING

    (1) The F-2-42 Report is provided to the Office of the Comptroller on a daily basis.  The report provides a listing of all EFT expenditures that were transmitted to a particular CAGE.  The report includes the trace numbers assigned to the EFT payments that were transmitted to the Federal Reserve.  This report will be the source of the information for answering vendor/auditor queries concerning EFT disbursement transactions.

    (2) The F-2-42 lists the same information as the F-2-31, except the F-2-31 does not have the trace number. 

  q.  APPENDIX F-2-50:  DAILY SAMMSTEL EXPENDITURE INVOICE ENTRY LIST

    (1) After the invoice has been entered into the SAMMSTEL Automated Payment Invoices (API) process, a payment due date is established by the computer/operator.  The Office of Comptroller will receive the F-2-50 Report daily.  This report will be used for cash management/prompt pay monitoring and internal control as described below.  Electronic invoices will be identified by the display of EI in the ORIG field.

    (2) Part IA will list all of the invoices released from Destination Acceptance Suspense.

    (3) Part I of this report lists all invoices entered into the cash management process for that day.  A payment release date is designated for each invoice on the report under the heading ORIG PAY DT.  If for any reason the date changes, for example, the input of the Verb SFUR or the posting of a receipt, the revised release date will be displayed under the heading REV PAY DT.  EI will only have an original release date displayed on this report.  The cash management release date will be seven days prior to payment if check, two days prior if EFT.  For those invoices suspended, it is necessary to group and file the invoices by the payment due date.

    (4) Part II of the F-2-50 Report lists payments which had been placed in cash management suspension, and were scheduled for payment in the current cycle.  Upon retrieval of the invoices from the invoice filing system, manually match invoices to their appropriate entry on the F-2-50 Report.  Every CLIN must be accounted for.  If nonpayment is indicated, research must be conducted and appropriate measures must be taken to ensure corrective action.  If a Verb SPPA is used EI, invoices will show a revised pay date on this report.

    (5) Manually verify that the dollar value indicated by parts I and II of the F-2-50 equals the dollar value cited at the end of part I of the F-2-24 Report.

    (6) Parts III and IV provide cash management data.  Part III lists a line item count of invoices which have been suspended in cash management by payment due date.  Part IV of the report provides cash management statistics.  DSCs will assure that on the last daily run of each month, part IV of the F-2-50 is mailed to DLA-CFF.

    (7) Part V of the F-2-50 Report lists all the invoices by vendor that have been rejected by revalidation as the invoices release from cash management.  Each reject will have an associated rejection message.

    (8) Part VI of the F-2-50 Report lists all of the invoices that are flagged for deletion.

  r.  APPENDIX F-2-51:  MONTHLY SAMMSTEL EXPENDITURE LATE PAYMENT REPORT

    (1) Monthly, the Office of Comptroller will receive the F-2-51 Report.  Part I lists each detailed payment which had been accessed a late payment penalty.  Part II cites the number of times each late payment code had been used.  In addition to the late payment information, the part II Summary also gives the total of all nondiscounted early payments made three days or more before the due date.  The early payment information is accumulated daily and printed in the form of a summary only.

    (2) This information will be provided to management for inclusion in the appropriate reports.  A copy of the total of all early payments is sent to DLA-CFF.

    (3) A thorough analysis of the late payment codes is a means of measuring the overall effectiveness of the DSCs examination branch efficiency.  Management will take positive action to correct any imbalance in the present internal DSC operation causing the late payment of invoices.

  s.  APPENDIX F-2-73:  FACSIMILE INVOICE

    FACSIMILE INVOICE - EI DENIAL:  A facsimile denial invoice will be produced in the event an electronic invoice or part of an invoice has been rejected.  This facsimile invoice denial will be mailed to the vendor as a form of explanation for the amount of the invoice that was denied.

                             APPENDIX E-2-32

    PROCESSING OF FUNDING TRANSACTIONS - SPECIAL PURPOSE PROCUREMENT

                           (SPP) OF MATERIEL

1.  COMMITTMENT AUTHORITY

  Commitment authority for the SPP GLAF Budgetary Account 920 Uncommitted - Program, is established by input of a DIC YTB transaction citing Fund Classification Code (FCC) H and Funding Information Code (FIC) A.

2.  COMMITMENT

  a.  The commitment will be recorded in the SPP Commitment (SPPC) File Unobligated Commitments by input of a manual DIC YUC transaction citing Funding Information Code (FIC) D.  The SPPC File will only accept one commitment document number for the entire fiscal year.  Therefore, the assigned commitment document number must be used on all SPPC transactions processed during the current fiscal year or the transactions will result in rejects to the SPP process.  The dollar value of the amount committed at the beginning of the fiscal year can be increased by input of a manual DIC YUC citing FIC A or decreased by input of a DIC YUC citing FIC B.  The following chart indicates the GLAC assignments of a DIC YUC transaction being processed to the SPPC File:

                      CONTROL         CONTROL 
    DIC      FIC      ACCOUNT   FCC   ACCOUNT   FCC

                            Dr.             Cr. 

    YUC       D         920.    H       930.    H

    YUC       A         920.    H       930.    H

    YUC       B         930.    H       920.    H

The second position H of the FCC is assigned mechanically within the SPPC process.

  b.  The SPP yearend process will mechanically decommit the remaining commitment balance.  New obligations for the subsequent fiscal year will be rejected until new commitment funds are recorded to the SPPC File.

3.  OBLIGATIONS

  a.  New obligations are recorded to the SPP Obligation (SPPO) File by manual input of a DIC YVC citing FIC D.  The obligation transaction must not exceed the dollar value recorded in the unobligated balance of commitments incurred or the amount of the uncommitted program balance of the DSC financial plan.

  b.  MILSTRIP billings will be created based on the requisitioner's Service Code and Procurement Group Code (PGC) as shown in the DIC YVC obligation transaction.  If the Service Code cited in the DIC YVC transaction results in a system generated Sales Information Code (SIC) 1 assignment and the PGC shown is not matched to either the Requirements Subsystem's policy table eleven or the National Inventory Record (NIR), the obligation transaction will be rejected to the control violation process as an invalid PGC cited in the DIC YVC.  Obligation cancellation 

of the total or partial dollar value will be recorded on a DIC YVC, FIC G, for a dollar value equal to the unliquidated obligation balance.  The obligation transaction will be rejected if the dollar value cited in the DIC YVC, FIC G is greater than the unliquidated obligation balance.

  c.  The following chart indicates the GLAC assignments of a DIC YVC transaction being processed to the SPPO File:

                      CONTROL         CONTROL 
    DIC      FIC      ACCOUNT   FCC   ACCOUNT   FCC

                            Dr.             Cr. 

    YVC       D         930.    H       940.    H

    YVC       G         940.    H       930.    H

4.  EXPENDITURES

  a.  Expenditures are recorded to the SPPO File by manual input of a DIC YWM transaction citing the appropriate FIC.  The SPP expenditure process will mechanically assign a FIC N or Q based on a comparison of the quantity cited in the obligation record.  The dollar value of the expenditure transaction is also compared to the unliquidated obligation balance and when applicable, the SPP process will generate an obligation adjustment.  If the expended quantity cited in the DIC YWM is greater than the obligation quantity, the expenditure transaction will reject to the controlled violation process.

  b.  DIC YWM, expenditure transactions citing FIC J or 7 will be rejected to the controlled violation process if the quantity in pos.   35-38 or dollar amount in pos. 73-80 is greater than the unexpended balance reflected in the SPPO File.

5.  VOUCHER DEDUCTION/REFUND

  Any reduction to an expenditure transaction will be recorded by manual input of a DIC YWY transaction.

6.  SPP FILE INTERROGATION

  Access to the SPPO File will be by manual input of DIC YWY transactions.  The request will result in the output of an F-2-44 Financial Report.

                            APPENDIX E-2-33

            PROCESSING THE SPECIAL PURPOSE PROCUREMENT (SPP)

                UNOBLIGATED COMMITMENTS REPORT (F-2-45)

1.  Receive the monthly SPP Unobligated Commitment Report from the Office of Data Systems.

2.  Verify the total of the current month's balance of unobligated commitments by comparing it with the F-2-1, Daily Status of Funds Report (citing the same date of process) monthend for programmed funds, FCC  H, Unobligated Commitments balance.

3.  The dollar values of both reports are developed from the same input data, therefore, if these reports are not in agreement, notify the Office of Data Systems of the discrepancy.

                          APPENDIX E-2-34

   PROCESSING THE SPECIAL PURPOSE PROCUREMENT UNLIQUIDATED OBLIGATIONS

                            REPORT (F-2-46)

1.  Receive the SPP Unliquidated Obligations Report monthly that lists the hard copy obligation documents on file in the Office of Comptroller.  The open SPP jacket folders must be matched with the F-2-46 listing and discrepancies resolved by research as appropriate.

2.  Adjustments, as necessary, should be processed in accordance with chapter 2, section 7, paragraph 102708.

                             APPENDIX E-2-35

    INTERROGATION OF THE SPECIAL PURPOSE PROCUREMENT OBLIGATION FILE

                                (F-2-44)

1.  Access to the SPP Obligation File will be by obligation document and line item numbers.  DIC YMF will be used for interrogating.

2.  Receive in the Office of Comptroller on an as required basis, interrogation response on F-2-44 Report.  The report will contain the obligation document number, CLIN, quantity and dollar value obligated, expended and unliquidated.

                             APPENDIX E-2-36

                  COMPATIBILITY ANALYSIS FOR THE ACTIVE

     CONTRACT FILE, DUE-IN FILE, AND NATIONAL INVENTORY RECORD FILE

1.  Through the normal SAMMS processing various situations can occur (i.e., programming errors, hardware problems, operational errors) which will cause incompatibilities between SAMMS Files.  The objective of the ACF-DI-NIR Compatibility Analysis Report, F-2-48, is to highlight incompatibilities between the Active Contract File (ACF), Due-In File (DIF) and the National Inventory Record (NIR).  It is the responsibility of the DSC to research each condition, determine the cause of the problem, and execute appropriate corrective action.  For each PIIN/CLIN, the data elements not in agreement are shown under INCOMPATIBLE DATA columns.  The Condition Numbers in parentheses under the INCOMPATIBLE DATA column headings are keyed to the conditions listed below.  Incompatible data is shown at the right of the applicable Condition Number.

2.  The following Conditions are not necessarily a complete list of all conditions of incompatibility.  Each Condition Number below states the correct relationship between data on the ACF, Due-In File and NIR as appropriate.  Listed under each condition is the following information:

  a.  PROBABLE CAUSE OF PROBLEM:  (Explanation why there is an incompatibility between the files).

  b.  EFFECT OF PROBLEM:  (How the incompatibility affects the financial reports).

  c.  POSSIBLE CORRECTIVE ACTION:  (Possible input transaction to correct incompatibility).

CONDITION 1 

  a.  If the last four positions of the requisition number in the ACF equal RQMT (Record Positions 116-119) then the first position of the Type Due-In Code in the Due-In File must equal S (Stock).

  b.  If the last four positions of the requisition number in the ACF does not equal RMQT then the first position of the Type Due-In Code must equal D (Direct Delivery).

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility.

  b.  Programming error.

EFFECT OF PROBLEM

  Should the contract be a direct vendor delivery, a simultaneous receipt and issue of materiel (DICs D4S and D7B) will not be generated because the Type Due-In Code is not D.  An interfund collection will not be generated (DIC YWD).  The following reports will be affected:

    (1) F-3-8, Inventories In Transit from Procurement - Inventory In Transit (GLAC 140.000) will be overstated.

    (2) F-5-3, Sales Activity Report - Reimbursable Issues (GLAC 400.XXX) will be understated.

    (3) F-5-1, Interfund Bill - No Interfund bill and collection will be generated to the customer.

    (4) F-4-16, Accounts Payable Report - Accounts Payable (GLAC 201.000) will be understated if the expenditure transaction has not been recorded.

POSSIBLE CORRECTIVE ACTION

  a.  If the contract file is correct, input DIC YPE Amendment Code X.

  b.  For Condition 1b:

    Input DIC YPE Amendment Code X to change first position of the Type Due-In Code in the Due-In File to D.  If the Due-In File is correct, execute a UTAT.

CONDITION 2 

  The ACF shipment quantity must equal the Due-In File shipment quantity.

PROBABLE CAUSE OF PROBLEM

  a.  DIC YPM - Reversals.

  b.  Incomplete utility (change to shipped quantity in ACF and Due-In File (DIF) not equal).

  c.  Programming error.

EFFECT OF PROBLEM

  If the quantity shipped in the ACF is correct there will not be any affect on the financial reports.  If the quantity shipped on the ACF is incorrect and greater or less than the Due-In File quantity, the following reports will be affected.

  a.  F-3-8, Inventory In Transit Procurement - Inventory In Transit (GLAC 140.000) will be overstated or understated.

  b.  F-4-16, Accounts Payable Report - Accounts Payable (GLAC 201.000) will be overstated or understated if the shipment was F.O.B. E or 2.

POSSIBLE CORRECTIVE ACTION

  Determine which shipped quantity is correct and execute UTAT to change the erroneous shipped quantity.  This makes the files compatible.

CONDITION 3 

  The ACF receipt quantity must be the same as the Due-In File receipt quantity.

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility.

  b.  Programming errors.

EFFECT OF PROBLEM

  If the quantity received in the ACF is correct there will not be any effect on the financial reports.  If the quantity received on the ACF is incorrect and greater or less than the Due-In File quantity, the following reports and GLACs will be affected.

  a.  F-3-8, Inventory In Transit from Procurement - Inventory In Transit (GLAC 140.000) will be overstated or understated.

  b.  F-4-16, Accounts Payable Report - Accounts Payable (GLAC 201.000) will be overstated or understated.

  c.  Inventories-Stock On-Hand (GLAC 130.001) will be overstated or understated.

POSSIBLE CORRECTIVE ACTION

  Determine which receipt quantity is correct, and execute a UTAT to change the erroneous quantity.  This makes the files compatible.

CONDITION 4 

  a.  If the ACF Bailment Code does not equal Y, then the ACF obligation dollar value must equal the ACF contract quantity times ACF contract unit price.

  b.  If the ACF Bailment Code equals Y, then ACF obligation dollar value must equal the ACF contract quantity times ACF contract unit price minus ACF GFM unit price.

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility (changed obligation without corresponding change to Bailment Code).

  b.  Programming errors.

EFFECT OF PROBLEM

  If the obligation dollar does not equal the ACF contract stock quantity times ACF contract unit price the following reports will be affected:

  a.  F-2-5, Unliquidated Obligations Report - Unliquidated Obligations (GLAF 940) will be overstated or understated.

  b.  F-2-1, Daily Status of Funds - Unliquidated Obligations (GLAF 940) will be overstated or understated.

  c.  F-2-11, Unliquidated Obligations for Procurement - Age Categories 3, 4, 5 - Unliquidated obligations (GLAF 940) will be overstated or understated.

POSSIBLE CORRECTIVE ACTION

  UTAT the incorrect obligation value with the correct obligation value.  Also, generate a DIC YVA FIC D for the difference.  If the difference is negative, create DIC YVA, FICH.

CONDITION 5 

  If ACF FIC = N, then the ACF expenditure quantity must be less than the ACF contract quantity.

PROBABLE CAUSE OF PROBLEM

  At one time, the expenditure quantity was less than the contract quantity.  After the expenditure quantity had been posted, contracting modified the contract quantity downward.

EFFECT OF PROBLEM

  Since the ACF FIC is not Q, the expenditure quantity may be over-stated.  The following reports may be affected:

  a.  F-3-8, Inventory In Transit from Procurement - Inventory In Transit (GLAC 140.000) by be overstated.

  b.  F-4-16, Accounts Payable, Report, Accounts Payable (GLAC 201.000) may be understated.

POSSIBLE CORRECTIVE ACTION

  A DIC YWT will be automatically generated.  This transaction will reevaluate the FIC.

CONDITION 6 (C&T Commodity Only) 

  a.  The ACF FIC is N and ACF Bailment Code is Y.  The ACF expenditure dollar value cannot be greater than (the ACF expenditure quantity times the ACF contract unit price) minus (the ACF expenditure quantity times the ACF GFM unit price) plus one dollar.

  b.  The ACF FIC is N and the ACF Bailment Code is not Y.  The ACF expenditure dollar value cannot be greater than the ACF expenditure quantity times the ACF contract unit price plus one dollar.

PROBABLE CAUSE OF PROBLEM

  a.  DIC YWJ - FIC J was processed.

  b.  Incomplete utility (changed expenditure dollar value without corresponding change to the FIC).

  c.  Programming error.

EFFECT OF PROBLEM

  When the ACF expenditure dollar value is excessive the following reports may be affected;

  a.  F-2-5, Unliquidated Obligations Report, Unliquidated Obligations (GLAF 940) will be understated.

  b.  F-2-11, Unliquidated Obligations for Procurement - Age Categories 3, 4, and 5 - Unliquidated Obligations (GLAF 940) will be understated.

  c.  F-2-1, Daily Status of Funds, Unliquidated Obligations will be understated.  Expenditures will be overstated.

POSSIBLE CORRECTIVE ACTION

  Will be corrected when the final payment is made.

CONDITION 7 

  a.  If the ACF FIC is Q, then the ACF expenditure quantity cannot be greater than the ACF contract quantity plus the ACF plus variance quantity.

  b.  If the ACF FIC is Q, then the ACF expenditure quantity cannot be less than the ACF contract quantity minus the ACF minus variance quantity.

PROBABLE CAUSE OF PROBLEM

  Increased contract quantity/quantity variance.

  a.  DIC YWA - FIC 7 was processed.

  b.  Programming error.

  c.  Incomplete utility (changed expended quantity without corresponding change to FIC).

  d.  Contract quantity/contract variance had been increased after the FIC Q had been posted.

EFFECT OF PROBLEM

  a.  Since the expenditure quantity is greater than allowed the following reports and GLACs may be affected:

    (1) Purchases at Cost - GLAC 500 may be overstated.

    (2) F-3-8, Inventory In Transit Report - Inventories In Transit from Procurement - GLAC 140 may be overstated.

  b.  Since the expenditures quantity is less than allowed the following report and GLACs may be affected:

    (1) Purchases at Cost - GLAC 500 may be understated.

    (2) F-3-8, Inventory In Transit Report - Inventories In Transit from Procurement - GLAC 140 may be understated.

POSSIBLE CORRECTIVE ACTION

  Input DIC YWA, FIC C with zero dollars and zero quantity.

CONDITION 8 

  If the ACF FIC is Q, then the ACF expenditure dollar value must be the same as ACF obligation dollar plus ACF obligation adjustment dollar value.

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility (changed obligation value without corresponding change to FIC).

  b.  Programming error.

EFFECT OF PROBLEM

  If an obligation adjustment is not being generated or a greater or smaller dollar amount of adjustment is being generated, the commitments/obligations will be understated or overstated on the following reports.

  a.  F-2-1, Daily Status of Funds - Commitments and Obligations will be understated or overstated.

  b.  F-2-5, Unliquidated Obligations Report - Unliquidated Obligations (GLAF 940) will be understated or overstated.

  c.  F-2-11, Unliquidated Obligations for Procurement - Age Categories 3, 4, and 5 - Unliquidated Obligations (GLAF 940) will be understated or overstated.

PROBABLE CORRECTIVE ACTION

  Input DIC YWA Q with zero dollars and zero quantity.

CONDITION 9 

  If the ACF FIC is other than N or Q, then the following conditions must be present in the ACF.

  a.  The ACF expenditure quantity must be zero.

  b.  The ACF expenditure dollar value must be zero.

  c.  The ACF obligation adjustment dollar value must be zero.

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility.  (Changed condition 9a, b or c above without corresponding change to FIC.)

  b.  Programming error/operational problem.

EFFECT OF PROBLEM

  a.  If there is an expenditure quantity in the ACF, the following reports may be affected:

    (1) F-3-8, Inventory In Transit from Procurement - Inventory In Transit (GLAC 140.000) will be overstated.

    (2) F-4-16, Accounts Payable Report - Accounts Payable (GLAC 201.000) will be understated.

  b.  If there is an expenditure dollar value in the ACF, the following reports may be affected:

    (1) F-2-1, Daily Status of Funds - Expenditures will be overstated.  Unliquidated obligations will be understated.

    (2) F-2-5, Unliquidated Obligation Report - Unliquidated Obligations (GLAF 940) will be understated.

    (3) F-2-11, Unliquidated Obligations for Procurement - Age Categories 3, 4, and 5 - Unliquidated Obligations (GLAF 940) will be understated.

  c.  If there is an obligation adjustment in the ACF, the following reports may be affected:

    (1) F-2-1, Daily Status of Funds - Unliquidated obligations will be understated or overstated.  Commitments and obligations will be understated or overstated.

    (2) F-2-5, Unliquidated Obligations Report - Unliquidated Obligations (GLAF 940) will be understated or overstated.

    (3) F-2-11, Unliquidated Obligations for Procurement - Age Categories 3, 4, and 5 - Unliquidated Obligations (GLAF 940) will be understated.

POSSIBLE CORRECTIVE ACTION

  Input DIC YWA, FIC N or Q, zero quantity and zero dollar value.

CONDITION 10 

  Reserved for future use.

CONDITION 11 

  a.  If the first position of the Due-In File, Type Due-In Code is D and the second position is F, then the third position must be T, U, or V.

  b.  If the first position of the Due-In File, Type Due-In Code is D and the second position is D, then the third position must be S, U, V, or Z.

    (1) For D6_ Receipt

      TYPE DUE-IN CODE      DESCRIPTION 

      D   1st Position      Direct Delivery

      F   2nd Position      Other than Procurement Instrument Source

      T   3rd Position      From Requisition - Own Service Agency

             or

      U   3rd Position      From Purchase - DoD Agency

             or

      V   3rd Position      From Purchase - Non-DoD Agency

    (2) For D4  Receipt

      TYPE DUE-IN CODE      DESCRIPTION 

      D   1st Position      Direct Delivery

      D   2nd Position      Procurement Instrument Source

      S   3rd Position      From Purchase - Commercial

             or

      U   3rd Position      From Purchase - DoD Agency

             or

      V   3rd Position      From Purchase - Non-DoD Agency

             or

      Z   3rd Position      From other

PROBABLE CAUSE OF PROBLEM

  a.  Programming error.

  b.  Incomplete utility (the third position of the TIC was changed without a corresponding change to the first position).

EFFECT OF PROBLEM

  Since the contract is a direct vendor delivery, a simultaneous receipt and issue of materiel (DIC D6_ or D7_) will not be generated because the Due-In Code is not valid.  An interfund collection will not be generated (DIC YWD).  The following reports will be affected:

  a.  F-3-8, Inventory In Transit from Procurement - Inventory In Transit (GLAC 140.0000) will be overstated.

  b.  F-5-3, Sales Activity Report - Reimbursable Issues (GLAC 400.XXX) will be understated.

  c.  F-5-1, Interfund Bill - No Interfund bill and collection will be generated to the customer.

  d.  F-4-16, Accounts Payable (GLAC 201.000) will be understated if the expenditure transaction has not been recorded.

POSSIBLE CORRECTIVE ACTION

  Input a DIC YPE Amendment Code X.

CONDITION 12 

  a.  If the third position of the Due-In File, Type Due-In Code is equal to U, then the ACF Contract Placement Code must be 2.

  b.  If the third position of the Due-In File, Type Due-In Code is equal to V, then the ACF Contract Placement Code must be 3.

  c.  If the third position of the Due-In File, Type Due-In Code is equal to T, then the ACF Contract Placement Code must be 4.

  d.  If the third position of the Due-In File, Type Due-In Code is equal to Z, then the ACF Contract Placement Code must be 5.

  e.  If the third position of the Due-In File Type Due-In Code is equal to S, then the ACF Contract Placement Code must be 1.

ACF CONTRACT       DUE-IN FILE-3RD POSITION 
PLACEMENT CODE     TYPE DUE-IN CODE         

1                  S - From Purchase - Commercial

2                  U - From Purchase - Other DoD Agency

3                  V - From Purchase - Non-DoD Agency

4                  T - From Requisition - Own Service Agency

5                  Z - From other

PROBABLE CAUSE OF PROBLEM

  The Contract Placement Code in the ACF is not compatible with the third position of the Type Due-In Code in the Due-In File.  (See above table for correct combination.)

EFFECT OF PROBLEM

  Subsidiary GLACs will be assigned incorrectly.

PROBLEM CORRECTIVE ACTION

  Input a DIC YPE Amendment Code X.

CONDITION 13 

  The ACF Sales Information Code cannot be blank.

PROBABLE CAUSE OF PROBLEM

  Incorrect program validation.

EFFECT OF PROBLEM

  a.  For DIC D4_ Receipt of Materiel, if the sales information code is blank on the ACF, subsidiary account .999 (unidentified) will be assigned to control account 510, Purchases at Standard Price.

  b.  For DIC D7_ Issue, if the Sales Information Code is blank on the ACF, subsidiary account .999 (unidentified) will be assigned to control account 505, Cost of Sales at Standard Price.

  c.  For DIC YWA, Expenditure transaction and DIC YWC, Discount/

Voucher/Deduction/Refund transaction, if the sales information code is blank on the ACF, the transaction will be treated as a direct delivery transaction to GLAC 500, Purchases at Cost.

  d.  For DIC YYV, Accounts Payable, if the Sales Information Code is blank on the ACF the subsidiary account assignment will be treated as a direct delivery transaction to GLAC 500, Purchases at Cost.

  e.  For DIC YWV, Inventories In Transit from Procurement, if the Sales Information Code is blank on the ACF, the subsidiary account .999 will be assigned to GLAC 510, Purchases at Standard Price (unidentified).

POSSIBLE CORRECTION ACTION

  Input DIC YPE, Amendment Code H.

CONDITION 14 (C&T COMMODITY ONLY) 

  If the ACF Bailment Code = Y and the ACF GFM unit price is greater than zero, then the ACF GFM unit price must be less than ACF Contract unit price.

PROBABLE CAUSE OF PROBLEM

  a.  Incomplete utility (GFM price was changed without a corresponding change to Bailment Code).

  b.  Programming error.

EFFECT OF PROBLEM

  a.  F-2-5, Unliquidated Obligation Report, Unliquidated Obligations (GLAF 940) will be understated.

  b.  F-2-11, Unliquidated Obligations For Procurement - Age Categories 3, 4, and 5 - Unliquidated Obligations (GLAF 940) will be understated.

  c.  F-2-1, Daily Status of Funds - Unliquidated Obligations (GLAF 940) and obligations will be understated.

POSSIBLE CORRECTIVE ACTION

  Execute a UTAT to change either the Bailment Code or the GFM Price as appropriate.  Also, generate a DIC YVA K or H, as applicable, to adjust the General Ledger.

CONDITION 15 

  The ACF Expenditure Quantity should not be greater than the ACF Shipped Quantity.

POSSIBLE CAUSE OF PROBLEM

  DIC YPM - Reversal had been processed.

EFFECT OF PROBLEM

  Accounts In Transit/Payable may be directed.

POSSIBLE CORRECTIVE ACTION

  Process a DIC YPM.

CONDITION 16 

  If the contract is a direct delivery contract and no DIC YWT exists in the Shipment Notice Suspense File, then one of the following conditions must exist in the ACF:

  a.  The ACF Expenditure Quantity equals the ACF Shipped, Receipt and Billed Quantities.

  b.  The ACF Expenditure Quantity equals zero and the ACF Shipped Quantity equals the ACF Receipt and Billed Quantities.

  c.  Shipped, receipt and billed quantities are equal, but are less than the expended quantity and the FIC is N.

  d.  The ACF Shipped Quantity equals zero and the ACF Expenditure Quantity equals the ACF Receipt and Billed Quantities.

  e.  If the above conditions do not exist on direct delivery contract, there is an incompatibility.

  f.  The ACF shipped, receipt and billed quantities are equal, but less than the expended quantity and the FIC is N.

PROBABLE CAUSE OF PROBLEM

  a.  The ACF expenditure quantity does not equal the ACF shipped, receipt and billed quantities.  A DIC YWT (shipment notice) exists in File USFA1402, Shipment Notice Suspense File, which was generated as the result of a DIC YWA, Expenditure Transaction.

  b.  The ACF expenditure, shipped, receipt and billing quantities are zero.  A DIC YWT exists in File USFA1402, Shipment Notice Suspense File, which was generated as the result of a DIC YPM, Contract Notice Shipment.

  c.  The ACF Shipped Quantity is zero and the ACF Expenditure Quantity is equal to the ACF Receipt and Billed Quantities.  There is no DIC YWT in File USFA1402.

EFFECT OF PROBLEM

  a.  If the ACF expenditure quantity does not equal the ACF shipped, receipt and billed quantities, then the following reports will be affected:

    (1) F-3-8, Inventories In Transit From Procurement, Inventory In Transit (GLAC 140.000) will be overstated.

    (2) F-5-3, Sales Activity Report, Reimbursable Issues (GLAC 400.XXX) will be understated.

    (3) F-5-1, No Interfund Bill and Collection will be generated to the customer.

  b.  If the ACF expenditure, shipped, receipt and billing quantities are zero, then the following reports will be affected:

    (1) F-4-16, Accounts Payable Report, Accounts Payable (GLAC 201.000) will be understated if receipt quantity has not been recorded.

    (2) F-5-1, Interfund Bill - Since there will not be a simultaneous receipt and issue of materiel (DICs D4S and D7B) and interfund bill and collection (DIC YWD) will not be generated to the customer.

    (3) F-5-3, Sales Activity Report - Reimbursable Issues will be understated (GLAC 400.XXX).

  c.  The Financial Subsystem reports will not be affected if the ACF shipped quantity is zero and the ACF expenditure quantity is equal to the ACF receipt and billed quantities.

POSSIBLE CORRECTIVE ACTION

  a.  Process a DIC YPE Amendment Code X transaction to correct the Due-In Record.

  b.  If a DIC YWT does not exist, then create a DIC YWT in File USFA1402.

CONDITION 17 - Reserved for future use.

CONDITION 18 

  For the ACF variance to be valid, the following must exist:

POSITION 1               POSITION 2             POSITION 3 

P, M or B                0-9                    A-Z

PROBABLE CAUSE OF PROBLEM

  Programming error exists in the validation criteria for the award input process.

EFFECT OF PROBLEM

  F-4-16, Accounts Payable Report - Accounts Payable (GLAC 201.000) will be overstated.

POSSIBLE CORRECTIVE ACTION

  a.  Input DIC YPE-H, Master Amendment Document - CLIN maintenance.

  b.  Increase contract quantity or return to vendor.

3.  THE F-2-48 will be run on as required basis.  Center personnel will research each incompatible data condition on the report to determine which course of corrective action to take.  Research may involve but not limited to interrogations of the ACF, Due-In Files (DIFs), National Inventory Record (NIR) and other files and/or contact with other Directorates, customers or suppliers.  Corrective action may require but not limited to input of financial DICs and other subsystem DICs or file builds of financial or other subsystem files.

4.  Part 1B, of the F-2-48 Error Count by Condition, provides the number of times that each error condition appeared on Part IA and provides the Office of Comptroller an indication as to where the preponderance of the problems are located.

5.  Part 2, Computation of Unliquidated Obligations by FCC, provides two computations for the unliquidated obligations.  One computation uses the contract quantity times contract unit price and other uses the obligation dollar value in the ACF.  The computation that uses the obligation dollar value will have the same dollar values by FCC as in GLAF 940-Unliquidated  Obligations, on the F-4-1, General Ledger Trial Balance and the F-2-5, Unliquidated Obligations for Procurement of Materiel.  If there is a difference between the two computations by FCC, the analyst should refer to Part 1A, Errors by Condition.  The difference will be supported in detail by the error conditions in Part 1A.

6.  Part 3A, Computation of Accounts Payable by Account, provides two computations for the Accounts Payable.  One computation uses the receipt quantity in the active contract file and the other uses the receipt quantity in the Due-In File.  The computation that uses the receipt quantity in the active contract file will have the same dollar value as in GLAC 200, Accounts Payable - U.S. Government Agencies and GLAC 201, Accounts Payable - Other and on the F-4-16, Accounts Payable for Procurement of Materiel Report.  If there is a difference between the two computations by GLAC, the analyst should refer to Part 1A, Errors by Condition.  The difference will be supported in detail by the error conditions in Part 1A.

7.  Part 3B, Computation of Inventories in Transit by Account, provides two computations for the Inventories In Transit.  One computation uses the shipped quantity in the active contract file and the other uses the shipped quantity in the Due-In File.  The computation that uses the shipped quantity in the active contract file will have the same dollar value as in GLAC 140, Inventories In Transit from Procurement, on the  F-4-1, General Ledger Trail Balance and on the F-3-8, Inventory In Transit from Procurement Report.  If there is a difference between the two computations by GLAC, the analyst should refer to Part 1A, Errors by Condition.  The difference will be supported in detail by the error condition in Part 1A.

                             APPENDIX E-2-37

                             COPAD CONTRACTS

1.  DSCC-C implemented the Contractor Operated Parts Depot (COPAD) at Defense Depot Mechanicsburg, Pennsylvania.  Under the COPAD concept, the contractor is located on the depot site and is responsible for providing required materiel within contractual timeframes.  Once the contractor obtains the materiel, he turns it over to DDMP personnel for packaging and entrance into the transportation system.  At the time the contractor relinquishes the materiel to DDMP, their contractual requirements have been satisfied and DLA assumes responsibility.

2.  COPAD contract payments for materiel will be processed the same as payments to all other suppliers.  The payment for COPAD fees will be processed as a payment for services.  These fees are bonuses for the early delivery of materiel less penalties for missing deadlines.

3.  The commitment/obligation for COPAD fees will be established in the Allotment File with a DIC YVB, Obligation Transaction - Procurement of Services, Object Class 26.0 and Fund Classification Code A, B, C, D, E, F, G, or H.  Payment for these fees will then be processed as a payment for services DIC YWB or YWX.

4.  BILLING SURCHARGE FOR COPAD

  Effective 1 Oct 83, the Commodity Surcharge for DSCC-C was reduced from 8.6% to 6.5%.  Until further notice, billings of nonstandard priced items issued to COPAD customers will contain a surcharge rate of 6.5%.

                             APPENDIX E-2-38

                    PROCESSING CONTRACT MODIFICATIONS

1.  Contracting will initiate and finalize contract modifications.

2.  The contract modification is for a reinstatement of a closed contract since no Active Contract File (ACF) is open to record a vendor payment.  The DCSs will establish internal procedures with coordination between Comptroller and Contracting to take the following action:

  Reinstatement of Closed Contract:

  a.  Process a DIC YPP FIC K, TIC R, for the amount of the contract modification.

  b.  If subsequent to the establishment of the contract modification, the contract modification is canceled or the original input data was in error, a DIC YPP FIC H, TIC R should be processed to reverse the original obligation.

  c.  An unliquidated obligation balance will be maintained for DIC YPP FIC K, TIC R for which positions 8-32, PIIN/Modification, are unique.

  d.  Upon receipt of an invoice, a DIC YWA will be processed reducing the ULO balance.  All DIC YWA FIC R transactions are for the obligated amounts as final payments requiring no obligation/commitment adjustments.

3.  Review the F-2-2 Report daily transaction journal.  If the DIC YPP or DIC YWA inputs do not appear as being processed within five working days, code transcripts for data entry processing for reinput.

                            APPENDIX E-2-39

                                RESERVED

                            APPENDIX E-2-40

            PROCESSING OBLIGATION TRANSACTIONS - GUARANTEED

                       MINIMUM ORDER PROCUREMENTS

1.  The initial obligation will be recorded by Contracting for an Indefinite Delivery Type Contract (IDTC) which specifies a guaranteed minimum order amount with a DIC YRQ, FIC K (appendix B-2-17).  This will create a record in the Guaranteed Minimum Order Procurement File.

2.  DIC YRQ, FIC E, will be input to change data on the Indefinite Delivery Type Contract (IDTC) Guaranteed Minimum Order Procurement File.  DIC YRQ, FIC H, will be input to cancel items on the file.

3.  When individual orders are issued against any IDTC whether manually, SASP I or mechanically, they will be screened against the file.  Obligation adjustments will be recorded and processed against the file.

4.  Each IDTC Guaranteed Minimum Order Procurement File record will be automatically canceled by a DIC YRQ, FIC H, effective 30 days after the expiration date and will appear on the PF 50-1.

5.  Invalid DIC YRQ transactions will be rejected to the F-122.  DIC YRQs that pass the initial SAMMS validation but reject when matched against the Guaranteed Minimum Order Procurement File, will appear on the F-2-55, Update Reject Listing.

6.  The F-2-5, Part 8, Unliquidated Obligations for Minimum Guaranteed Quantity Contracts, will contain the unliquidated obligations for FCC K, Guaranteed Minimum Order Procurement.

7.  All transactions that are processed against the Guaranteed Minimum Order Procurement File can be interrogated by input of DIC YTF, Funds History Interrogation, appendix B-2-6.

8.  A PF 50-1, IDTC Status Report will be generated monthly and will contain the status of all records in the IDTC Minimum Guarantee Order File.

9.  IDTC Guaranteed Minimum Order Procurement records will remain in the Guaranteed Minimum Order Procurement File until they are automatically purged one year after the expiration date.

10. A PF 50-2, IDTC Minimum Order File Interrogation Reply, will be generated when a DIC YPH, File Code Z, with an IDTC number in pos. 4-20 is input.

                            APPENDIX E-2-41

                 PROCEDURES FOR ULO(S)/ACCOUNTS PAYABLE

1.  The purpose for reviewing unliquidated obligations is:

  a.  To verify the accuracy of the ULO amounts reported in the general ledger.

  b.  To verify that all obligations are supported by the required documentary evidence such as valid and binding contracts modifications, and amendments.

  c.  To provide a basis for the certification that all unliquidated obligations are valid and correctly recorded.

  d.  To identify systems or procedural deficiencies that may exist.

2.  Definitions used in the ensuing discussions are as follows:

  a.  Obligation - Amount of an order placed, a contract awarded, a service received or similar transaction which will require payment.

  b.  Documentary Evidence - A document that established the legality and correctness of the amount obligated.  The official record may be in the form of a hard copy of a computer transaction, so long as it will substantiate, if compared to the original source document, the legality and correctness of the amount obligated.

  c.  Disbursement - The issue of a check or the payment of cash.  For the purpose of this plan the terms disbursement and expenditure mean the same.

  d.  Unliquidated Obligations - The net difference between total obligations and total disbursements.  In SAMMS, this is the net difference between the Obligation Dollar Value (Obligation Adjustment Dollar Value) and the expanded Dollar Value, as recorded for each line in the Active Contract File (ACF).

  e.  Accounts Payable - A particular category of ULOs, where materiel has been received and the vendor has not been paid.  On origin acceptance contracts, accounts payable are generated when materiel has been shipped and the vendor has not been paid.

3.  Directorate responsibility for ULO reviews are as follows:

  a.  Office of Comptroller is responsible for:

    (1) The accuracy, validity and completeness of the financial records.

    (2) Performing those reviews necessary to assure the accuracy, validity and completeness of the financial records.  This includes requesting verification of questionable transactions from other functional areas, such as Contracting and Production or Supply Operations, where the other functional areas have data input or followup responsibilities.

    (3) Reporting the result of the ULO reviews, to include the number and amounts reviewed and the number and accounts of all deobligations, resulting from the reviews.

    (4) Ensuring that all reviews are thoroughly documented and that the documentation supports the amounts reported.

  b.  The Directorate of Contracting and Production is responsible for:

    (1) The accuracy, validity and completeness of award input data, to include modifications issued by the Defense Supply Center and the Defense Contract Administration Services Office.

    (2) Initiating vendor followup actions on all contracts where performance is not in accordance with the terms of the contract.  For contracts not administered by the Defense Supply Center, followup actions will be directed to the appropriate contract administration office.

    (3) Providing verification, when requested, that questionable obligations are valid or that the obligation is not valid and will be canceled.

  c.  The Directorate of Supply Operations is responsible for:

    (1) The accuracy of the inventory records to include inventory adjustments.

    (2) Providing verification, when requested, that materiel receipts are valid and correct.

4.  The basic presumption in reviewing unliquidated obligations is that the balances, as recorded, are correct and that the review is intended to test the validity of the presumption.  The volume of activity that is incorporated in the ULO balance precludes a 100% review of all items and therefore other techniques are required if the intent of the review is to be satisfied.  However, should excessive error rates be found in specific categories, a 100% review of these categories will be performed.  In order to perform the ULO review in a satisfactory and economical manner, the review will be approached in three basic segments:  (a) Accounts payable based on receipts exceeding expenditures; (b) Accounts payable based on shipments exceeding expenditures, for origin acceptance items; and (c) All other unliquidated obligations where the current date is more than 120 days past the contract delivery date.  Each of these three areas will have its own set of assumptions and parameters, which will be clearly defined in the ensuring discussions.

5.  For all accounts payable where the receipt quantity posted in the Active Contract File (ACF) exceeds the expanded quantity in the ACF (excluding Condition Code L and excess quantities), the assumption will be that these items are valid and correct.  The only effort required on these items is to request invoicing by the vendor from the contract administration office.

6.  The Office of Comptroller will receive the monthly F-4-26 Report (Status and Summaries of Accounts Payable).  This is a listing of all accounts payable over 60 days old.  Part I reports where the receipt quantity (excluding Condition Code L and excess quantities) exceeds the expended quantity.  Part II reports where the shipment quantity exceeds the expended quantity.  This report is sequenced by paying office as the major sort and CAGE as minor sort.  Items will appear on the report every 60 days after the initial generation, i.e., 60 days, 120 days, 180 days etc.  The number of previous followups that have been generated for each given line will be indicated.

7.  Accounts payable lines appearing in part I of the F-4-26 will be processed as follows:

  a.  For those items where the paying office is a Defense Supply Center, the Office of Comptroller will mail the applicable portion of the F-4-26 Report with a transmittal letter to the vendor requesting submission of an invoice.

  b.  For those items where the paying office is other than a Defense Supply Center, send the applicable portion of the F-4-26 Report with a transmittal letter to the appropriate paying office.  The transmittal letter would request action be taken to secure the vendor invoicing and provide a status response back to the Office of Comptroller.

  c.  If a third followup has been generated and there has been no payment activity or other status information has not been received, action should be taken to write-off the accounts payable.  A DIC YW7 is to be manually input by the Office of Comptroller that will update the write-off quantity field in the ACF.  A DIC YWA FIC Q will be system generated with zero quantity and zero expended dollar value and an adjustment amount equal to the amount to be written off will close the ACF.  Any commitment/obligation adjustment required by processing a DIC YW7 transaction will be recorded in the present obligation adjustment dollar field in the ACF.  For DCMD administered Contracts, the Defense Supply Center will request the DCMD to initiate the write-off action.  The DCMD will notify the Defense Supply Center (Office of Comptroller) upon completion of the write-off, in order that the necessary SAMMS records can be closed.  In the event an invoice is received during the same month the DIC YW7 FIC A has been processed, a reversal DIC YW7 FIC B should be processed to allow the processing of the invoice through the SAMMSTEL system.  If an invoice is received after the ACF has been closed but less than three years later, a DIC YWA FIC S may be manually to process the payment.

NOTE:  Once the monthend processing has been done, DIC YW7 entries may not reverse.  It is recommended that write-off entries be entered by mid-month and reviewed for possible errors.  Up to monthend processing, the DIC YW7 transaction can be reversed by processing a DIC YW7 FIC B with exactly the same data as the original DIC YW7 FIC A transaction.

  d.  If the receipts are changed after processing a DIC YW7, an exception report will show either an accounts payable or an in transit.  After the exception report accounts payable and/or in transits are verified, the original DIC YW7 for the correct write-off amount needs to be processed, if applicable, after any new accounts payable is liquidated.  The system will not allow any adjustments to DIC YW7 entries, to ensure that the integrity of the audit trails generated by the DIC YW7 entries are not distorted or destroyed.

8.  Part II of the F-4-26 Reports the accounts payable which are established utilizing shipment criteria (origin acceptance).  For those accounts payable on origin acceptance contracts, where the shipped quantity exceeds the expended, the assumption will be that these lines are valid and correct.  The only valid shipping information that should be posted on origin acceptance contracts is information submitted by DCAS on DIC PJJ transactions.  The DCSs will not input shipment data (DIC YPM) on origin acceptance contracts.  Therefore, verification of shipping data by contract administration office is the initial action required.  The following procedures will apply:

  a.  The Office of Comptroller will  process lines cited on part II of the F-4-26 Report by mailing the applicable portion of the F-4-26 Report with a transmittal letter requesting a copy of the acceptance document.

  b.  If a third followup is generated and the administrative office has failed to respond to previous request, the Office of Comptroller will prepare a DIC YPM, Contract Shipment Notice and reduce the shipped quantity down to the expended quantity or receipt quantity, whichever is larger.

  c.  If acceptance documentation is received from the paying office and the appropriate receipt has not been recorded, forward the information to the Directorate of Supply Operations.  This data should be used to initiate tracer action on missing receipts or be incorporated into the actions that have already been initiated under the second material receipt followup program.  The Office of Comptroller should retain adequate information identifying those items where acceptance documentation has been received to ensure unnecessary followup requests are not sent to the paying office.  It is anticipated that this category of items will be small as most items should be resolved through receipt of material or correction of erroneous shipping data.

  d.  If information is received from the paying office indicating there has been no shipment of materiel, remove the shipment data (DIC YPM) and notify the Directorate of Contracting and Production that the erroneous data has been removed.  Any other information received from the paying office should be forwarded to the appropriate directorate for action.

9.  Unliquidated Obligations-Other than Accounts Payable - For the remaining unliquidated obligations, reviews will be made by the Directorate of Contracting and Production or the Directorate of Supply Operations through the Delinquent Contract Report F-38 or the review of Condition Code L stock.

10. For the items remaining after exclusion of those categories identified above will be obtained by processing a DIC YW5 with U in pos. 80.  These details will be shown on the F-2-60 Report.

11. For the items remaining after exclusion of those categories identified in paragraph 9 above, the following procedures will apply:

  a.  The Office of Comptroller will review all expenditure data to ensure that the ACF is correct.  This includes verifying that disbursements have not been made when the ACF indicates zero disbursements and deterring that disbursements are not suspended as controlled violations.

  b.  After verification of disbursement data, the questionable items will be forwarded to the Directorate of Contracting and Production for verification of the accuracy and validity of the obligations.  Response to the Office of Comptroller will be due within 60 days after initiation of the requests for status and should include an estimated completion date.

12. The Office of Comptroller will accumulate the following statistics for inclusion with the monthly reports.

  a.  Number of lines and dollar value of monthend ULOs stratified by age and category.  This can be obtained from the unliquidated summary report, appendix F-2-56.

  b.  Number of lines and dollar value of items reviewed.

  c.  Number of lines and dollar value of items deobligated as a result of the review.  This does not include items deobligated through the normal course of business.

13. In addition to the required reporting, the Office of Comptroller should retain data on the number and type of errors found during the reviews so that proper management officials of progress or problems involved with the reviews of unliquidated obligations.
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