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                             APPENDIX E-4-1

           PROCESSING CLAIMS RECEIVABLE FOR MATERIEL REJECTED

                         TO A COMMERCIAL CARRIER

  The following procedures are to be followed by Office of Comptroller and are applicable to materiel, acceptance at origin, damaged and rejected to a commercial carrier.

  Action by Office of Comptroller.

1.  Receive a copy of the SF 361 Discrepancy in Shipment Report (DISREP) and supporting documentation at the time it is submitted to the Defense Finance and Accounting Service - Indianapolis (DFAS-IN).

2.  Prepare and process the following DICs:

  a.  DIC YYF (Incoming Shipment – Loss) in accordance with DLAM 7000.2, Volume I, Part 2, Appendix B-3-13.  A DIC YYF will post an incoming shipment-loss to the Active Contract File (ACF) regardless of the Funding Information Code (FIC – Appendix A-2-6) if the Free On Board (F.O.B. – Appendix A-2-18) Code is E or 2.  Document the reasons for all recorded losses (DIC YYF) and provide this documentation to the Directorate of Contracting and Production for inclusion in the contract file.

  b.  DIC YXB (Establish Claim) in accordance with Appendix E-5-29, with the following that must be:  

    Funding Information Code (FIC) = U.

    Document Number = Government Bill of Lading from SF 361, block 11b.

    Dollar Value = Total Block 12J from SF 361.

The above DIC YXB is required to establish the claim applicable to the rejected materiel when the claim is submitted to DFAS-IN.  For example:

                           INITIAL DATA
                           QTY  U/P  VALUE                 INITIAL ENTRY
                                                           GLAC  DR   CR
          ACF: Award Data  200   10   2000

               Exp.  Data  200   10   2000                 500   2000

               Rec.  Data  175

       SF-361: Rej.  Data   25   10    250                 160      2000

       Acquisition Cost          12

________________________________________________________________________

                          ACTIVE CONTRACT FILE

             AWARD   DATA  EXP   DATA  REC            GLAC ENTRY

DESCRIPTION  QTY    VALUE  QTY  VALUE  QTY  DIC  FIC    DR/CR     AMOUNT
Begin Bal    200    2000   200  2000   175            500/160     2000

Claim Est 

Mat Reject                                  YXB  U    155/480     250

Pay. Remitted for 

Claim (Reimbursement)
                                            YXA  U    230/155     250

                                                      GLAC ENTRY

                                       QTY  DIC  TIC    DR/CR     AMOUNT
Incoming Shipment 

Loss Established                       25   YYF  A     583/510    300

The amount of the DIC YYF will be equal to the Acquisition Cost price times the quantity.  (12 x 25 = 300)

                             APPENDIX E-4-2

                  ESTABLISHMENT OF CLAIMS RECEIVABLE,

                        COLLECTION, AND FOLLOW-UP

1.  The Accounting and Finance Division of the Defense Supply Center (DSC) will use a DIC YXB, Claims Transaction, to manually code data into the SAMMS Financial Subsystem.  Refer to appendix E-5-29 for procedures for online input of DIC YXB.  Claims receivable are established from three sources:

  a.  Customer or depot transportation claims against commercial carriers,

  b.  Claims against contractors,

  c.  Claims for recovery of contract termination cost.

2.  Transportation claims are documented on an SF 361, Discrepancy in Shipment Report for shortage, loss, or damage Government Bill of Lading (GBL) shipments and that discrepancy is attributable to a commercial carrier.

  a.  For discrepancies on customer shipments use a DIC YXB, FIC U, to establish a claim receivable and a credit to other income.  Also, pre-pare a DIC FAE (Customer Request for Billing Adjustment), Advice Code 21 to provide a credit billing adjustment to the customer for shortages, losses or damaged GBL shipments incurred through the fault of a commercial carrier.

  b.  For discrepancies on depot stock replenishment shipments use a DIC YXB, FIC U, to establish a claim receivable and credit to other income.  Also, prepare a DIC YYF (Incoming shipment loss transaction) in accordance with appendix E-4-1.

  c.  The consignee will direct the original SF 361 to DFAS-IN for claim action against the commercial carrier.  The DSC will be notified by DFAS-IN that a claim has been established against a commercial carrier.  This notice to the DSC will result in the preparation of a DIC YXB, FIC U and Claims Indicator Code V transaction to record the DFAS-IN validated claims receivable.  When DFAS-IN denies a transportation claim for whatever reason, the DSC will reverse the billing adjustment.  However, if an adjustment is made due to negotiation between DFAS-IN and the carrier, then there is no need for a billing adjustment.

3.  When a claim against a contractor originates from a demand letter initiated by the DSC Contracting Office, use a DIC YXB, FIC U and cite Claim Indicator Code (CIC) C to record the claim receivable, to subsidiary .003 and a credit to other income.

4.  Use the F-2-1, Daily Status of Funds Report, FCC R, to determine the expenditure dollar value of customer claims recovery due to contract termination costs.  Refer to the procedures described in appendix 

E-4-15.

5.  The Office of Comptroller will use the DIC YXA, collection transaction, to record the claims collections.  Cite the following claims indicator codes to record GLAC 230, Undistributed Collections and credit GLAC 155, Claims Receivable:

  a.  To record collection for transportation claims use CIC V or blank.

  b.  To record collection of claims against contractors use CIC C.

  c.  To record collection of recoupment for contract termination costs use CIC R.

6.  Claims receivable aging are recorded in these categories:

  a.  Claims Against Carriers.

  b.  Claims Against Contractors.

  c.  Claims recovery of contract termination cost.

    This segregation is necessary because claims against carriers arising from SF 361 GBL claim follow-up procedures have a different delinquency period timeframe than claims against contractors.

7.  An SF 361, Discrepancy in Shipment Report (DISREP), documents a GBL shortage and loss of damage to a commercial carrier shipment.

  a.  The approval date stamped on an SF 361 controls the switch from GLAC 155.001 - claims established by the DSC's against carriers to GLAC 155.002 - claims validated by DFAS-IN against carriers.

  b.  If no GBL claim reply is received from DFAS-IN on the first follow-up within 60 days, send a second follow-up letter to DFAS-IN.

  c.  If no GBL claim reply is received from DFAS-IN on the second follow-up within 30 days, send a third follow-up to DFAS-IN.

  d.  If no GBL claim reply is received from DFAS-IN on the third follow-up within 30 days, send a copy of the claim (including a copy of all previous follow-up actions) to HQ DLA for assistance.

8.  The ability to interrogate claims receivable is required for effective claims receivable procedures.  These include claims recovery of contract termination costs in accordance with appendix E-4-15.  Claims recovery of contract termination cost utilizes the same delinquency period timeframe as appendix A-2-1, paragraph 4, which lists aging codes for noninterfund billing.  GLAC 155.004 has been established for claims recovery of contract termination cost.

9.  A claim receivable against a contractor requires two written demands for payment during the 45 day period immediately following determination of the debt.  A claim against a contractor is not considered delinquent until the 45 day period from the date of the initial demand letter has elapsed.  GLAC 155.003 has been established for claims against contractors.

  a.  Demand letters are to be signed by a contracting officer of the DSC handling the contract, and forwarded to the contractor by the DSC contracting office.

  b.  Claims against contractors of less than $200 are excepted from being reported to HQ DLA.

  c.  One written demand letter is required for a claim receivable against a contractor between $25 and $100 and two written demands for amounts over $100 but less than $200.

  d.  Collection action on claims against contractors amounting to less than $200 can be discontinued after two written demand letters, unless a series of smaller claims against the same contractor aggregate $200 or more during the record cycle.

10. A record must be maintained for at least one year of claims receivable against contractors that are not collected or offset.

11. The Claims Indicator Code (CIC) - Appendix A-4-5 is used as follows:

                       CLAIMS

ORIG                   INDICATOR

DIC     DIC     FIC    CODE            DEFINITION/EXPLANATION
        YXB     U                      To establish claim receivable - 

                                       Carrier.

        YXB     1                      Cancellation of claim receivable 

                                       - Carrier.

        YXB     U      V               To setup DFAS-IN validated claim 

                                       receivable - Carrier.

        YXB     1      V               To cancel a validated claim 

                                       receivable - Carrier.

YXB     YWZ     U      V               To offset the nonvalidated claim 

                                       receivable - Carrier.

        YXA     U      V               Collection of claim receivable - 

                                       Carrier.

        YXA     1      V               Cancellation of claim receivable 

                                       collection - Carrier.

YXA     YWZ     U      V               To adjust a greater value on the 

                                       validated claim receivable - 

                                       Carrier to the collection dollar 

                                       value.

YXA     YWZ     1      V               To adjust a lesser value on the 

                                       validated claim receivable - 

                                       Carrier to the collection dollar 

                                       value.

        YXB     U      C               To establish claim receivable - 

                                       Contractor.

        YXB     1      C               To cancel claim receivable - 

                                       Contractor.

                       CLAIMS

ORIG                   INDICATOR

DIC     DIC     FIC    CODE            DEFINITION/EXPLANATION
        YXA     U      C               Collection of claim receivable - 

                                       Contractor.

        YXA     1      C               To cancel collection of claim 

                                       receivable - Contractor.

        YXB     U      R               Establish claim for contract 

                                       termination cost.

        YXB     1      R               Reversal of claim for contract 

                                       termination cost.

        YXA     U      R               Collection of claim for contract 

                                       termination cost.

        YXA     1      R               Reversal of collection for 

                                       contract termination costs.

                             APPENDIX E-4-3

                                RESERVED

                             APPENDIX E-4-4

                                RESERVED

                             APPENDIX E-4-5

                                RESERVED

                             APPENDIX E-4-6

            PROCESSING THE DETAIL REPORT OF PROGRESS/ADVANCE

                            PAYMENTS (F-4-15)

1.  Each month the F-4-15 Report should be compared to the general ledger trial balance for the same period to ensure that the Grand Total of Progress Dollars equals the balance shown in GLAC 150 and that the Grand Total of Advance Dollars equals the balance shown in GLAC 151.  

2.  Any differences will be caused by systems deficiencies or the improper use of the general ledger adjustment transaction (DIC YYB) and should be identified and the general ledger corrected as indicated.  

                             APPENDIX E-4-7

                        COLLECTION/REIMBURSEMENT

1.  DIC YXA represents a Collection Reimbursement to the Defense Stock Fund for other than interfund billings.  The amount of the cash collection applicable to the Defense Stock Fund will be determined by the appropriation.  Appropriation 97X4930 5C identifies Defense Stock Fund.  Collection documents may be processed to Collection by U.S. for U.S. and Collection by others for U.S.

2.  Accounting and Finance Divisions of the Defense Supply Centers (DSC) will manually input DIC YXA using SAMMSTEL verb SEIP.  Refer to appendix E-5-29 for instructions.  The DIC YXA will update the Noninterfund Receivable Ledger and the General Ledger Accounts.  The DSC will secure source-validated documents to prepare the DIC YXA.

3.  It is important in analyzing source documents that the Reimbursement Source Code C-XXX is recognized and associated with the corresponding DIC YXA.

                             APPENDIX E-4-8

                                RESERVED

Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP, for a description of DIC YXA, YXB and YWU SAMMSTEL screens.

                             APPENDIX E-4-9

                      GENERAL LEDGER ADJUSTMENTS

1.  The DIC YYB, General Ledger Adjustment, will be used by Office of Comptroller to manually input general ledger adjustments into SAMMS for further processing.  The Defense Supply Centers will be responsible to ensure that each general ledger adjustment will be supported by authoritative and validated documentation. 

2.  An adjustment of a General Ledger Account Code (GLAC) containing a subsidiary account must cite the applicable subsidiary account in the DIC YYB.  If there is no subsidiary account, three zeros will be input. 

3.  Appendix A-4-2, General Ledger Chart of Accounts, reflects all current general ledger accounts that are adjustable by DIC YYB. 

4.  To manually create a DIC YYB, use SAMMSTEL Verb SEIP.  Select GENERAL LEDGER ADJUSTMENTS from the Financial Data Entry Menu, then select YYB – GENERAL LEDGER ADJUSTMENT (GLAG).  The following screen will appear:

************************************************************************

                                             TIME XXXX      DATE XX XXX

GLAG ADJUSTMENT TRANSACTION 

DIC         :  YYB                 NSN                :

GLAC-DEBIT  :  ??????              GLAC-CREDIT        :  ??????

CMC         :  ?                   TRANS DATE         :  ????

TIC         :                      JOURNAL VOUCHER NUM:  ????????

$VALUE      :           0.00

NEXT ACTION :  YYB

ENTER ALL DATA THEN PRESS THE ENTER KEY

************************************************************************

  a.  NSN (Optional, 15-positions alphanumeric).  Enter the NSN of the item being adjusted or leave blank.

  b.  GLAC-DEBIT (Mandatory, 6-positions numeric).  Must be a valid GLAC. 

  c.  GLAC-CREDIT (Mandatory, 6-positions numeric).  Must be a valid GLAC.

  d.  CMC (Mandatory, 1-position alpha).  The Defense Supply Center’s Commodity Management Code will automatically be displayed. 

  e.  TRANS DATE (Mandatory, 4-positions numeric).  Format YDDD.  Enter the Julian day the adjustment is processed to the inventory accounting record.  Must be today’s date or prior.  If left blank, the system will overlay with the current date.

  f.  TIC (Optional, 1-position alpha).  The Transaction Information Code should be R if the transaction is to be reversed, otherwise leave blank.

  g.  JOURNAL VOUCHER NUM (Mandatory, 8-positions alphanumeric).  Enter the manually assigned Journal Voucher Number.  Must enter at least three characters.

  h.  $VALUE (Mandatory, 12-positions numeric).  Enter the total dollar value of the adjustment.  It must have a value greater than zero.  The first 10-positions represent dollars, the last two represent cents.

  i.  NEXT ACTION (Mandatory, 3-positions alpha/numeric).  This field will be initialized to YYB.  If another DIC YYB is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the General Ledger Adjustments menu may be entered in the next action field.  After all of the required data has been entered, and the enter key is depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear. 

                            APPENDIX E-4-10

                     CENTRAL ACCOUNTS OFFICE REPORT

1.  DIC YYD represents the monthly report of collections and disbursements from the Central Accounts Office.  The net collection reported would increase Cash Available for Disbursement and decrease the Undistributed Collection Account (FIC Y).  The net disbursement reported would increase the Undistributed Disbursement Account and decrease Cash Available for Disbursement (FIC X).  If Central Accounts Office Report records indicate an FIC of 3 or 4, then the effect on the stated accounts would be opposite that indicated above.

2.  This DIC will be used by the Accounting and Finance Divisions of the DSCs to manually input Central Accounts Office collection and disbursement data in the SAMM System for further processing and assignment of General Ledger Accounts.

3.  Accounting and Finance Divisions of DSCs, upon receipt of the Central Accounts Office Report records, will prepare a Central Accounts Office Report transaction (DIC YYD) with the following information in the data fields as shown in appendix B-4-15:

  a.  Document Identifier Code YYD.

  b.  Funding Information Code.

    (1) X - Disbursements Reported by Accounts Office.

    (2) Y - Collections Reported by Accounts Office.

    (3) 3 - Cancel Disbursements Reported by Accounts Office.

    (4) 4 - Cancel Collections Reported by Accounts Office.

  c.  Document Number - Enter locally developed number to identify transaction to Central Accounts Reports.

  d.  Type of Transactions.

    (1) 3 - Interfund Transactions.

    (2) 4 - Noninterfund Transactions Reported by Accounts Office.

  e.  Fund Classification Code (appendix A-2-5).

  f.  Transaction Date - Enter Julian year and Julian day of month.

  g.  Dollar Value - Enter amount of disbursement or collection.

                            APPENDIX E-4-11

             TRANSACTION HISTORY FILE (THF) INTERROGATION

1.  PURPOSE.  When an analysis of the General Ledger Trial Balance report (F-4-1) calls attention to questionable conditions or practices, a review may be required or warranted.  A negative balance or negative value should be reviewed each time.  Also to be reviewed are those control or subsidiary accounts with abnormally high or low dollar values of activity relative to prior period's activity.  In addition, questionable use of a specific control or subsidiary account should be reviewed.

2.  CONTENT.  The Transaction History File (THF) contains the detailed support for the General Ledger Trial Balance.  It provides an auditable record of transactions processed by:

  a.  Distribution Subsystem for changes to on-hand balances, due-in, confirmations, and backorder records.

  b.  Requirements Subsystem for customer returns of excess materiel and related due-in records.

  c.  Procurement Subsystem for due-in from procurement records.

  d.  Financial Subsystem for expenditures, Government Furnished Materiel (GFM), billing collections and adjustments, intransit from customer, and accounts payable.

3.  STRUCTURE.  The THF consists of two files; the Month-To-Date and Monthly.

  a.  The Month-To-Date THF (USFTMDTR) contains the current month's transactions.  It is updated with new transactions on a daily basis throughout the month.  

  b.  At the end of the month, The Month-To-Date is renamed as the Monthly THF (USFTMTRH).  The monthly file is kept for two years.  On a quarterly basis, the most recent three months of Monthly Transaction History are written to microfiche.  

4.  INTERROGATION DICS.  The THF may be interrogated by three different Document Identifier Codes (DIC); DIC YYU, ZCB, or ZQA.  All interrogation DICs are written to a hold file for processing in batch mode.  All interrogations must specify a specific interrogation time period.  If the specific period begins less than three months before the interrogation date, the response will be processed on a daily basis.  However, if the period begins more than three months prior to the interrogation date, the response will be on an as required basis.

  a.  A DIC YYU may be initiated to provide the necessary data through which questionable conditions or practices may be reviewed.  The interrogation may be by DIC, GLAC or Sub-GLAC, NSN, acquisition dollar value limit, routing identifier of Storage Location, or other designated data element (such as Document Number or FCC).  A maximum of 100 DIC YYU interrogations may be processed during one batch process.  If more than 100 are received, the overflow will be suspended until the next batch process.

  b.  A DIC ZCB interrogation may be made by NSN, Activity Address Code, Manufacturing Directive Number, Project Code, or Storage Location depending on the action code.  A maximum of 100 DIC ZCB interrogations may be processed during one batch process.  If more than 100 are received, the overflow will be suspended until the next batch process.

  c.  A DIC ZQA interrogation may be made by NSN or Storage Location.  There is no limit to the number of DIC ZQA interrogations that can be processed during one batch process.  However, a maximum of ten DIC ZQA interrogations for a single NSN may be processed during one batch process.  If more than ten are received for one NSN, the overflow will be suspended until the next batch process.

  d.  DIC ZCB and ZQA cannot be used to interrogate Direct Vendor Delivery (DVD) transactions (Record Type 5).  DIC YYU can be used to interrogate all transaction types.

5.  INTERROGATION REPORTS. 

  a.  The DIC YYU response is printed on the Financial Transaction File Printout (F-4-17) report.  Refer to appendix F in DLAM 7000.2 for the description of the report.

  b.  The DIC ZCB and ZQA responses are printed on the THF (F-110) report.  Refer to appendix F in DLAM 4140.2 for the description of the report.

6.  INTERROGATION CREATION.  DICs YYU, ZCB and ZQA may be created both mechanically, during batch processing, and manually using online input.  The following paragraphs describe the online input of DICs YYU, ZCB, and ZQA using SAMMSTEL Verb SEIP.  DICs ZCB and ZQA may also be manually input using SAMMSTEL Verb SODE.  Care must be taken when selecting the interrogation criteria in order not create an interrogation that would select massive amounts of data. 

7.  DIC YYU INTERROGATION.  From the Financial Data Entry Main Menu (Verb SEIP), select INVENTORY INTERROGATIONS, then select YYU.  The following screen will appear:

************************************************************************

                                               TIME HHMM   DATE DD MMM

     INTERROGATION OF MONTH TO DATE HISTORY FILE

DIC:              YYU             REQUEST NUMBER:                

ORC:                              BEGIN INTERR DATE:   ?????     

END INTERR DATE:  ?????           COMMOD MGT CAT CO:   X         

INTERR DIC:                       GLAC:                    

NSN:                              DOLLAR LIMIT:                 

STORAGE LOC:                      BEGIN POSITION:               

FIELD LENGTH:                     DOC # OR FCC:                

NEXT DIC:         YYU                                          

ENTER ALL DATA THEN PRESS THE ENTER KEY

************************************************************************

  a.  DIC (mandatory, three characters).  This field will contain the value YYU.

  b.  REQUEST NUMBER (optional, six characters).  The first three positions should contain the Julian Day (format DDD) of the request.  The remaining three positions should contain the number of the request, starting with 001 each day.

  c.  ORC (optional, two characters).  Enter the locally assigned output routing code of the requestor for purposes of internal routing.

  d.  BEGIN INTERR DATE (mandatory, five characters).  Enter the beginning Julian date (format YYDDD) of the interrogation time period.  The beginning date must not be less than 24 months before the current month.  For example, if the current date were January 11, 1999, the earliest beginning interrogation date would be 97001. 

  e.  END INTERR DATE (mandatory, five characters).  Enter the ending Julian date (format YYDDD) of the interrogation time period.  The ending date must not be greater than the current date or less than the beginning date.

  f.  COMMOD MGT CAT CO (mandatory, one character).  This field will contain the Commodity Management Category Code of the applicable Defense Supply Center.  Valid values are C, E, G, I, M, T.  

  g.  INTERR DIC (optional, three characters):  

    (1) The INTERR DIC field must contain a valid DIC if the GLAC field is left blank or if the BEGIN POSITION, FIELD LENGTH, and DOC # OR FCC fields are filled in.  

    (2) The INTERR DIC field may be left blank, or filled in, if the GLAC field is filled in.

    (3) If desired, only the first two positions of a DIC may be entered, leaving the third position blank.  For example, if D8 is entered, all DICs D8A/B/C/D/E/F/J/K/Z that match the selection criteria will be printed. 

  h.  GLAC (optional, six characters): 

    (1) The General Ledger Account Code (GLAC) field must contain a valid GLAC if the INTERR DIC field is left blank.

    (2) The GLAC field may be left blank, or filled in, if the INTERR DIC field is filled in.

    (3) Enter the six position GLAC (control account and subsidiary account) or just the first three positions (control account), followed by spaces, according to the volume of information needed.

  i.  NSN (optional, 15-characters):  

    (1) Enter a 13-position National Stock Number, a 15-position Part Number, or leave blank.  Left-justify.

    (2) If information is to be extracted by Federal Supply Class (FSC), enter numeric data in the first four positions and leave the remaining positions blank.

  j.  DOLLAR LIMIT (optional, five characters).  Enter the acquisition dollar value limit (dollars only, no cents) or leave blank.  If entered, only transactions with an acquisition dollar value greater than the limit will be selected. 

  k.  STORAGE LOC (optional, three characters).  Enter the Routing Identifier Code (RIC) of the storage location to which the interrogation is to be limited, or leave blank.  If the RIC matches a replacing RIC in the Distribution Policy File (POLF) RIC Cross-Reference Table, an additional inquiry will automatically be created for the old RIC contained in the cross-reference table.  If the original RIC does not match a replacing RIC, an additional inquiry will not be created.

  l.  The next three fields may be used to interrogate any data element, part of a data element, or any string of consecutive data elements within a record contained on the Transaction History File.  Refer to DLAM 4745.2, Volume I, Part 2, Chapter 4, Section 3, record layout for USFTMDTR, for description of data elements and their location within the record.  The INTERR DIC field must also be entered if the following three fields are filled in. 

    (1) BEGIN POSITION (optional, three characters).  Enter the beginning position of the designated data element in the THF record.  If entered, all three positions must be numeric.  For example, if the document number begins in position 56 of the THF record, enter 056 in the BEGIN POSITION field. Refer to subparagraph 8 below for the location of Document Numbers and Fund Classification Code (FCC) within the THF record.

    (2) FIELD LENGTH (optional, two characters).  Enter the number of characters in the data element to be interrogated.  If entered, both positions of the FIELD LENGTH must be numeric and cannot exceed 19.  Also, the value of BEGIN POSITION plus FIELD LENGTH cannot exceed 176.  

    (3) DOC # OR FCC (optional, 19 characters).  Enter up to 19 alpha/numeric characters for the search value.  The number of characters entered must agree with the FIELD LENGTH field.  Left-justify and leave unused spaces blank. 

  m.  NEXT DIC (mandatory, three characters).  This field will be initialized to YYU.  If another DIC YYU is to be created after ENTER is depressed, leave the value unchanged.  Any DIC listed on the Inventory Interrogation DIC Menu may be entered in the NEXT DIC field.  After all required interrogation data has been entered, and ENTER is depressed, the screen for the next DIC will appear. 

8.  The following matrix aids the user in determining the beginning file position of Document Numbers or FCC within the THF record.

  a.  Beginning position of Document Numbers.

                         COM-                      DOC/

                         MIT      OBL   EXP        CONT

       DOC               DOC      DOC   DOC        NO.          JV   CV
DIC    NO.     PIIN      NO.      NO.   NO.        FROM    TO   NO.  NO.

ARO    056

DBD    056

DCD    056

DDM             056

DDS             056

DDU             056

DDV             056

DDZ             056

DFA    056

DFB    056

DFC    056

DFD    056

DFE    056

DFH    056

DFJ    056

DFK    056

DFL    056

DFM    056

DFN    056

DFT    056

DFU    056

DFV    056

DFZ    056

DGA    056

DGB    056

DGC    056

DGD    056

DGE    056

DGH    056

DGL    056

DGZ    056

D4M             056

D4S             056

D4U             056

D4V             056

D4Z             056

                         COM-                      DOC/

                         MIT      OBL   EXP        CONT

       DOC               DOC      DOC   DOC        NO.          JV   CV
DIC    NO.     PIIN      NO.      NO.   NO.        FROM    TO   NO.  NO.

D6A    056

D6B    056

D6C    056

D6D    056

D6E    056

D6H    056

D6J    056

D6K    056

D6L    056

D6M    056

D6N    056

D6T    056

D6U    056

D6V    056

D6Z    056

D7A    056

D7B    056

D7C    056

D7D    056

D7E    056

D7H    056

D7J    056

D7K    056

D7L    056

D7M    056

D7N    056

D7P    056

D7Z    056

D8A    056

D8B    056

D8C    056

D8D    056

D8F    056

D8Z    056

D9A    056

D9B    056

D9C    056

D9D    056

D9F    056

D9G    056

D9H    056

D9Z    056

                         COM-                      DOC/

                         MIT      OBL   EXP        CONT

       DOC               DOC      DOC   DOC        NO.          JV   CV
DIC    NO.     PIIN      NO.      NO.   NO.        FROM    TO   NO.  NO.

FTZ    056

YTC    056

YWA                               131   156

YWB                      056            156

YWC                               131   156

YWF    056

YWG    056

YWH    056

YWJ    056

YWK    056

YWL    056

YWM                               131   156

YWN                               131   156

YWQ    131

YWR    131

YWV             131                     156

YWX                      056            156

YWY                               131   156

YWZ    056

YW1    056

YW2    056

YW6    056

YW7                               131   156

YXA    131                              156

YXB    131

YYA    131

YYB                                                                  156

YYD    056

YYE                                     131

YYF                                     131

YYG                                               056      131

YYJ    131

YYK    131

YYL    131

YYM    056

YYV             131                                             156

YYY    056

YZF                                                             156

ZHK    056

ZNS    056

NOTE:  If interrogation is by Procurement Instrument or Contract Number, only the basic document number will be used.  Line item numbers will not be shown on the interrogation request, DIC YYU.

  b.  Beginning position of Fund Classification Code (FCC).

DIC     FCC POS. 1      FCC POS. 2    FCC POS. 3
YWA     80              81            82

YWB     80              81            82

YWC     80              81            82

YWM     80              81            82

YWV     80              81            82

YWX     80              81            82

YWY     80              81            82

YYV     80              81            82

YZF     80              81            82

9.  DIC ZCB INTERROGATION.  From the Financial Data Entry Main Menu (Verb SEIP), select INVENTORY INTERROGATIONS, then select ZCB.  The following screen will appear:

************************************************************************

                                               TIME HHMM   DATE DD MMM

     TRANSACTION HISTORY FILE INTERROGATION BY NSN

DOCUMENT IDENTIFIER:  ZCB         ROUTING IDENTIFIER:  S9?       

NSN:                              ACTY ADDRESS CODE:             

DIRECTIVE NUMBER:                 PROJECT CODE:                  

BEGINNING DATE:       ?????       STORAGE LOC:                   

ENDING DATE:          ?????       OUTPUT ROUTING CODE: ??        

ACTION CODE:          H?          NEXT DIC:            ZCB       

REASON FOR INQUIRY:                                              

ENTER ALL DATA THEN PRESS THE ENTER KEY

************************************************************************

  a.  DOCUMENT IDENTIFIER (mandatory, three characters).  This field will contain the value ZCB.

  b.  ROUTING IDENTIFIER (mandatory, three characters).  This field will contain S9?.  Overtype the question mark with the Commodity Management Category Code of the applicable Defense Supply Center.  Valid values are C, E, G, I, M, T.  

  c.  NSN (optional, 13 characters).  Enter the NSN to be interrogated.  Mandatory for Action Codes HC, HD, HG, HH, or HP.  Leave blank for Action Codes HJ, HM, or HN.

  d.  ACTY ADDRESS CODE (optional, six characters).  If action code HN is used, enter the activity address code (AAC) and leave NSN blank.  Otherwise, leave AAC blank.

  e.  DIRECTIVE NUMBER (optional, three characters).  If action code HM is used, enter the manufacturing directive number (MDN) and leave NSN blank.  Otherwise, leave MDN blank.

  f.  PROJECT CODE (optional, three characters).  If action code HJ is used, enter the project code and leave NSN blank.  Otherwise, leave project code blank.

  g.  BEGINNING DATE (mandatory, five characters).  Enter the beginning Julian date (format YYDDD) of the interrogation time period.  The beginning date must not be less than 24 months before the current month.  For example, if the current date was January 11, 1999, the earliest beginning interrogation date would be 97001. 

  h.  STORAGE LOC (optional, three characters).  If action code HP is used, enter the RIC of the storage location.  Leave storage location blank if action code HJ, HM, or HN are used.  Storage location is optional if action code HC, HD, HG, or HH are used.  If a RIC is entered and the RIC matches a replacing RIC in the Distribution Policy File (POLF) RIC Cross-Reference Table, an additional inquiry will automatically be created for the old RIC contained in the cross- reference table.  If the original RIC does not match a replacing RIC, an additional inquiry will not be created.

  i.  ENDING DATE (mandatory, 5 characters).  Enter the ending Julian date (format YYDDD) of the interrogation time period.  The ending date must not be greater than the current date or less than the beginning date.

  j.  OUTPUT ROUTING CODE (mandatory, two characters).  Enter ORC of the requestor.

  k.  ACTION CODE (mandatory, two characters).  Enter action code as follows:

    (1) HC - Printout DIC D7_ (Location optional, NSN mandatory). 

    (2) HD - Printout DIC D8_/D9_ (Location optional, NSN mandatory). 

    (3) HG - Printout DIC DD_/DF_ (Location optional, NSN mandatory). 

    (4) HH - Printout DIC D4_/D6_ (Location optional, NSN mandatory). 

    (5) HJ - Printout by project code (Location and NSN blank). 

    (6) HM - Printout by manufacturing directive number (Location and NSN blank). 

    (7) HN - Printout by activity address code (Location and NSN blank). 

    (8) HP - Printout all DICs on one NSN (Location mandatory, NSN mandatory).

  l.  NEXT DIC (mandatory, three characters).  This field will be initialized to ZCB.  If another DIC ZCB is to be created after ENTER is pressed, leave the value unchanged.  Any DIC listed on the Inventory Interrogation DIC Menu may be entered in the NEXT DIC field.  After all required interrogation data has been entered, and ENTER is depressed, the screen for the next DIC will appear.

  m.  REASON FOR INQUIRY (optional, 18 characters).  Enter the reason for interrogation or leave blank.

10.  DIC ZQA INTERROGATION.  From the Financial Data Entry Main Menu (Verb SEIP), select INVENTORY INTERROGATIONS, then select ZQA.  The following screen will appear:

************************************************************************

                                               TIME HHMM   DATE DD MMM

     TRANSACTION HISTORY FILE INTERROGATION 

        DOCUMENT IDENTIFIER:  ZQA

        ORC                   ??

        COMM MGT CAT CODE:    X

        NSN                   ?????????????

             INTERROGATION PERIOD

        FROM MONTH:  ??    TO MONTH:  ??

        STORAGE LOC:

              NEXT DIC: ZQA

   REASON FOR INQUIRY:

ENTER ALL DATA THEN PRESS THE ENTER KEY

************************************************************************

  a.  DOCUMENT IDENTIFIER (mandatory, three characters).  This field will contain the value ZQA.

  b.  ORC (mandatory, two characters).  Enter the output routing code of the requestor.

  c.  COMM MGT CAT CODE (mandatory, one character).  This field will contain the Commodity Management Category Code of the applicable Defense Supply Center.  Valid values are C, E, G, I, M, T.  

  d.  NSN (mandatory, 13 characters).  Enter the NSN to be interrogated.  The NSN must be 13 positions numeric.

  e.  INTERROGATION PERIOD.  The range of the interrogation period can be from the current month (enter as 00) to twenty four months ago (enter as 24).  For example, if the current date is March 20, 1999 and the interrogation period is from March 1999 through January 1999, enter 00 (current month) in the From Month and 02 (two months ago) in the To Month.  Entering 02 in the From Month and 00 in the To Month will produce the same results.

    (1) FROM MONTH (mandatory, two characters).  Enter the first month of the time period to be interrogated.  Enter 00 through 24.

    (2) TO MONTH (mandatory, two characters).  Enter the last month of the time period to be interrogated.  Enter 00 through 24.

  f.  STORAGE LOC (optional, three characters).  Enter the RIC of the storage location.  Leave storage location blank if all locations are requested.  If a RIC is entered and the RIC matches a replacing RIC in the Distribution Policy File (POLF) RIC Cross-Reference Table, an additional inquiry will automatically be created for the old RIC contained in the cross-reference table.  If the original RIC does not match a replacing RIC, an additional inquiry will not be created.

  g.  NEXT DIC (mandatory, three characters).  This field will be initialized to ZQA.  If another DIC ZQA is to be created after ENTER is depressed, leave the value unchanged.  Any DIC listed on the Inventory Interrogation DIC Menu may be entered in the NEXT DIC field.  After all required interrogation data has been entered, and ENTER is depressed, the screen for the next DIC will appear.

  h.  REASON FOR INQUIRY (optional, 18 characters).  Enter the reason for interrogation or leave blank.

                             APPENDIX E-4-12

                   REVERSAL OF SALES RETURNS - DIC YWK

  Document Identifier Code YWK will be used by the DSC to reverse adjustment/allowance for nonreturn of inventory, or for return of lesser quantity of inventory that amounts to $100.00 or more.  These two reasons will be the only ones used for reversal of a sales return.  

                             APPENDIX E-4-13

                 SAMMSTEL GENERAL LEDGER  INTERROGATION

1.  The general ledger can be accessed online through SAMMSTEL Verb SERP or SGLG.  SGLG can be used to access the general ledger directly.  SERP will display a menu of options that includes SGLG.  After entering/ selecting SGLG, the following screen will be displayed:

************************************************************************

     TIME 0655         GENERAL LEDGER INTERROGATION      DATE 12 MAY

 GENERAL LEDGER:        TO

 ENTER ACCOUNT OR RANGE OF SUB-ACCOUNTS AND PRESS ENTER

************************************************************************

2.  To view the balance in a specific account, enter the six position account number (e.g., 130001).  To view a range of subsidiary accounts, enter the beginning and ending account numbers (e.g., 115011 TO 115056).  The range must contain the same control account.  To view the first 15 subsidiaries  within a control account, enter the first three positions of the account number (e.g., 115).  The account number must be a valid general ledger account between 100000 and 825000.  Information on the budgetary accounts (900 series) can be accessed with the F-2-1 option of Verb SERP.

For example, if you enter 115, the data will be displayed in the following format:

************************************************************************

 SGLG   TIME 0701  GENERAL LEDGER INTERROGATION    DATE 12 MAY

 GENERAL LEDGER: 115        ACCOUNTS RECEIVABLE - U.S.  GOVT AGENCIES

 SUB      CURRENT    QUARTERLY      YEAR-TO-DATE      OPENING BALANCE

 011      $135.81 -     $135.81 -        $271.62 -              $0.00

 012        $0.00         $0.00            $0.00                $0.00

 013    $5,047.70     $5,047.70       $10,095.40                $0.00

 014        $0.00         $0.00            $0.00                $0.00

 020   $60,241.14    $60,241.14      $120,482.28                $0.00

 021      $135.81 -     $135.81 -        $271.62 -              $0.00

 030   $84,536.61 -  $84,536.61 -    $169,073.22 -              $0.00

 031      $135.81 -     $135.81 -        $271.62 -              $0.00

 040    $8,137.66 -   $8,137.66 -     $16,275.32 -              $0.00

 041      $135.81 -     $135.81 -        $271.62 -              $0.00

 050   $15,901.46    $15,901.46       $31,802.92                $0.00

 051      $135.81 -     $135.81 -        $271.62 -              $0.00

 060        $0.00         $0.00            $0.00                $0.00

 061      $135.81 -     $135.81 -        $271.62 -              $0.00

 080      $718.71 -     $718.71 -      $1,437.42 -              $0.00

 TOT   $21,100.38 -    1,100.38 -     $42,200.76 -              $0.00

                RANGE EXCEEDS 15 SUB ACCOUNTS

 AT DPSC-M      PRESS ENTER OR ENTER A NEW VERB.

************************************************************************

3.  A positive number indicates a debit balance.  A negative number indicates a credit balance.  The dollar value in the current column represents current month activity.  The dollar value in the quarterly column represents the current quarter dollar value.  Year-to-date figures represent the total dollar value for the fiscal year.  The opening balance represents the amount carried forward from the prior fiscal year.  Note:  400 and 500 series accounts will contain an opening balance of zero.  The total line on the bottom of the screen represents  the total of the subsidiary accounts that were displayed.  Only 15 subsidiary accounts can be displayed at one time.  It is also important to note that the date displayed on the screen is the current date and not the date of the last update.  The dollar values on this screen will be updated immediately after a financial daily cycle.

NOTE:  Because of space limitations, commas will not be displayed in the left most digits.

                            APPENDIX E-4-14

                     ACCOUNTS RECEIVABLE WRITE OFF

1.  Defense Supply Centers (DSC) will make every possible effort to collect all accounts receivable (Accounts 115/119), on a timely basis.  This even includes communicating directly with the regional disbursing center of the Federal Agency.  When all efforts to collect a receivable balance have been exhausted, and the receivable is over four months old (appears in age code 5 or 6 on the F-4-21 - Monthly Summary of Noninterfund Accounts Receivable Balances and Collection Amounts), or the billed office has refused in writing to pay the bill, the DSC will initiate the following action:  

  a.  UNCOLLECTED VALUE LESS THAN $100 - Enter an Accounts Receivable Write off (DIC YWU) transcript according to appendix E-5-29.  This action will write off the uncollected receivable.

  b.  UNCOLLECTED VALUE IS EQUAL TO OR GREATER THAN $100 - Transmit the uncollected bill to HQ DLA, ATTN:  DLA-CFS.  If only the Operation and Maintenance value is uncollected, forward to DLA-CFG.  This transmittal letter will consist of the following:

    (1) Copy of requisition, materiel release orders, shipping documents or other evidence supporting the transactions involved.

    (2) Copy of bill.

    (3) Copies of follow-up action.

    (4) Copies of any correspondence from billed office.

    (5) DIC YZH interrogation of the Noninterfund Accounts Receivable Ledger.

2.  If the collection is received by the DSC subsequent to the transmittal of an uncollected bill to DLA, the DSC will immediately advise DLA of the collection action and process the collection in the normal manner.

3.  Upon receipt of written advisement from DLA authorizing the write off of the uncollected receivable, the DSC will process a DIC YWU.

                            APPENDIX E-4-15

                      CONTRACT TERMINATION COSTS

1.  When a procurement order is terminated for the convenience of the Government due to cancellation of a customer's requisition or for other reasons.  The Directorate of Contracting and Production will so advise the Office of the Comptroller.  This is required in order to establish an Obligation Transaction - Procurement of Services, to reimburse the contractor for termination costs.

2.  Submit

  a.  Payment of termination costs will be charged to Account 500.800, Purchases at Contract Cost - Contract Termination Costs, at the time of payment.  The entry to record this type of transaction is as follows:

    DIC YWB, 2nd digit FCC R, FIC N, or Q

      Dr. 500.800

        Cr. 160.102

To record the payment of contract termination costs.

  b.  Termination costs resulting from cancellation of a customer's requisition will, in most cases, be chargeable to the billed activity cited in the canceled requisition.  Upon receipt from the Directorate of Contracting and Production of the exact amount of the costs involved - or review of the F-2-1 report under FCC R, an SF 1080 will be manually prepared and forwarded to the activity concerned.  The entry to record this claims receivable transaction is as follows:

    DIC YXB, FIC U, Claims Indicator Code R

      Dr. 155.004

        Cr. 480.900

To establish a claim receivable for recovery of contractor termination costs.

3.  When payment is not received within 15 days of receipt of the SF 1080, a Delinquency Notice, F-4-22 Report, part 3, will be sent out to the Finance and Accounting Office of the activity concerned for recovery of contract termination cost claims.

4.  When recovery of contract termination costs collected is processed against a requisitioner, the entry to record this type of transaction is as follows:

  DIC YXA, FIC U, Claims Indicator Code R

    Dr. 230.102

      Cr. 155.004

                             APPENDIX E-4-16

                        UNIDENTIFIED TRANSACTIONS

1.  As noted in paragraph 104311 of basic chapter, there will be created unidentified transactions because of missing, incomplete, or incorrect data elements.  This data may result in an incomplete subsidiary account, in which case .999 will be assigned; or the control account may not be identifiable, in which case account 597, 598, or 599 will be assigned.  Account 597 will be used in the same manner as a reject.  Account 598 will be utilized as a gain or loss account contra to entries to inventory accounts.  Account 599 will be used as an income or expense account for other than inventory transactions.  All transactions recorded in the above accounts, especially other than those in Account 597, should be researched and corrected promptly, preferably within the same accounting period.

2.  Subsidiary Account .999.

  The use of this subsidiary account is necessitated by the lack of data or the inclusion of data that does not appear within the GLAC Conversion Tables (Control/Subsidiary).  These transactions will appear in the Daily Transaction Journal.  These subsidiary accounts should be cleared promptly, leaving as few transactions as possible to be reported in the financial statements.  See the basic chapter as to placement in computer generated statements.  The DICs and GLACs involved are shown below:  

  a.  DICs D4S, D4U, D4V, and D4Z - GLAC 510.999.

  b.  DICs D6A, D6B, and D6C - GLAC 460.999.

  c.  DIC D6H - GLAC 131.999 or 550.999.

  d.  DICs D7A, D7B, D7C, and D7D - GLAC 570.999, 400.999, 115.999, 590.999, 580.999, or 581.999.

  e.  DICs YYD, YWB, and YWX - GLAC 160.999 or 230.999.

  f.  DICs YWU, YXA, YXB, and YYM - GLAC 480.999.

3.  Control Account 597 - Unidentified Offsetting Transactions.

  a.  The use of this account within the Financial Subsystem is to be construed as being a rejection.  DIC YXA will post to GLAC 597 if an item has been processed through the validation checks but contained an invalid FIC.

  b.  DIC YYD - This would result in both a debit and credit to GLAC 597.  Because these transactions are the result of manual input, we should be easily able to identify and correct these errors.  The errors should be corrected as soon as possible.

  c.  DIC ZHK - This would be placed into GLAC 597 for correction.  If this were not processed in this manner, it would have to be processed through the Requirements Subsystem for correction and reversal because customer credits are involved.  If the Return Information Code (RTIC) is 

not valid, the GLACs cannot be determined.  Because of the use of GLAC 597, this will be treated in the same manner as a rejected item and would require only a new transaction rather than as a reversal to the original item.  An inquiry should be instituted to ascertain the necessary correction data.  A manual input would be required.  DLAM 4140.2, Volume II, Part 1, Chapter 40 provides for a Materiel Return Control Code 99 to override or overlay all transactions.  An overlay of the NSN will override all fields so that all the corrective data we need would be filled in with the overlay.  

  d.  DICs YYA, YYG, YYJ, YYK and YYL - These DICs represent GFM transactions which have been input manually by the Office of Comptroller.  

  e.  DIC YYB - This will result in GLAC 597.000 if DIC YYB is used for a nonexistent GLAC (in accordance with the Chart of Accounts) or is used for any other than the accounts listed in subparagraphs (1), (2) and (3) below.  

    (1) DIC YYB may be used to transfer activity from one control account to another provided it is an income/gain or expense/loss account. Care must be taken when transferring activity from one account to another that the net operating results do not change.  The 400 series of accounts are normally credit balance accounts whereas the 500 series of accounts are generally debit balance accounts.  

    (2) DIC YYB will be used to transfer data from one subsidiary account to another within the same control account.  An example of this is found within the chapter for the explanation or reconciliation of Undistributed Disbursements and Undistributed Collections.  The closing of matching transactions (DSC with accounts office) will be accomplished with this DIC.  

    (3) A DIC YYB, TIC R, can be used to adjust any GLAC 100 - 500.  A DIC YYB, TIC blank, cannot adjust Control GLAC 115, 119, 130, 131, 132, 135, 140, 141, 142, 150, 151 or 200.  

4.  Control Account 598 - Unidentified Inventory Activity Transactions.  

  a.  DICs YWH and YWJ - Because of missing advice/status code, we cannot always identify Account 142.200.  GLAC 598 is substituted and is used as a contra inventory transaction and will affect only the Statement of Capital Changes and the Statement of Net Inventory Transactions.  The Statement of Financial Condition will not be directly affected by this account.  

  b.  DIC YWK - The missing or improper status/advice code 00BB caused the lack of identification of account 142.200, Inventories In Transit from Customers - Sales Return.  Because this DIC represents reversal of sales returns by the DSC, it must of necessity represent an adjustment/ allowance granted for which inventory must be returned.  As noted within the GLAC Conversion Tables, GLAC 142.200 is the account to be used to represent the in transit inventory.  This activity will appear on the Report of Daily Transactions and must be cleared out as soon as possible.

5.  Control Account 599 - Unidentified Cash Activity Transactions.  DICs YWB and YWX will be assigned to GLAC 599.000 when sufficient data is not available to completely identify the transactions.  The fact cannot be overemphasized that these transactions should be cleared and reentered correctly as quickly as possible.

6.  GLACs 597, 598, 599, and subsidiary accounts .999 will be closed out as of the end of the fiscal year.  It is imperative that every effort is made to clear these accounts prior to the close of the accounting period in which the transactions were recorded therein.

7.  DIC D6_ - receipts without documentation or with documentation which is illegible are revouchered at the receiving depot using the DSC address code SCO*OO in pos. 30-35 and Management Information Code P in pos. 72.  Since the S in pos. 30 is incompatible with a third digit of the DIC other than A, the transaction results in a posting to GLAC 460.999.

  a.  In order to preclude postings to the invalid GLAC, depots are instructed (DLAM 4140.2, Volume III) to assign the DIC D6A to such revouchered receipts.

  b.  Upon entry into SAMMS, a DIC D6_ - Transaction with other than A in the third position, with S in pos. 30, and P in pos. 72, will be converted to DIC D6A and posted to GLAC 460.010.

  c.  Should the value of transactions recorded in GLAC 460.010 at the end of an accounting period seem excessive, interrogation of the Month/ Date Transaction History will enable the DSC to determine the value of transactions recorded in that sub-GLAC due to revouchered receipts.

  d.  In the case of revouchered receipts in which the depot neglects to place a P in pos. 72, the posting will be to sub-GLAC 460.999.  These transactions will be transferred to 460.010 by a manually input adjustment using DIC YYB.  If recurring omissions of Management Code P are noted, the Directorate of Supply Operations should be informed and requested to take corrective action.

8.  Use the billed address to determine the appropriate subsidiary account applicable to Control accounts 115 and 119.  All reimbursable issue, reversal, and adjustment transactions which are identified as DICs D7A, B, C, D, E, Z, YWH, J, K, Z, and ZHK, as well as DIC D6B with RB in pos. 79-80, must contain a billed address prior to posting of these transactions to the General Ledger.  When the billed address cannot be matched in accordance with the financial sub-GLAC criteria, these transactions will be recorded to subsidiary account 115.999.  Transactions posted to sub-GLAC 115.999, which do not have valid billed addresses, will be suspended in the unbilled file as unaddressable pending input of a valid billed address.  Normal interfund collection procedures will record collections in sub-GLAC 115.999.  Manual adjustments, using DIC YYB, will be made to transfer noninterfund transactions from sub-GLAC 115.999 to the proper subsidiary of GLAC 115.  DIC YYB will be used also to transfer all transactions recorded in sub-GLACs 400.999 and 580.999 to the proper subsidiaries within GLACs 400 and 580.

                            APPENDIX E-4-17

                 RECONCILIATION OF ACCOUNTS RECEIVABLE

                          (GLACs 115 AND 119)

1.  At the end of each accounting month, GLACs 115 and 119 will be reconciled.  In this context, reconciled means that the balances shown on the general ledger trial balance (F-4-1) for GLACs 115 (Accounts Receivable - U.S. Govt. Agencies) and 119 (Accounts Receivable - Other) will be compared to the supporting summary/detail records to assure that the accounts receivable balances reflected on the general ledger are properly supported.  No additional RECONCILIATIONS relating to GLACs 115 or 119 are required.  The Summary Accounts Receivable Report (F-4-18) represents the mechanized method of reconciling these accounts.

2.  If there is a difference shown on the worksheet for any sub-GLAC the reason for the difference must be identified.  Possible reasons for differences are:

  a.  General Ledger adjustment transaction.  If any difference in the worksheet is explained by a general ledger adjustment transaction (DIC YYB) then that DIC YYB should not have been processed and accordingly, it should be reversed.  Until this action is accomplished, accounts receivable is not reconciled.

  b.  Computer processing/program deficiencies (voids) or errors.  Differences attributed to these reasons should be documented and forwarded to DSIO-MSCA (former DSDC-RDB) for program correction.

                             APPENDIX E-4-18

              FOLLOW-UP PROCEDURE FOR NONINTERFUND BILLINGS

1.  First, second and third delinquency follow-up notices will be mechanically generated for uncollected SF 1080s and invoices.  These notices will appear on appendix F-4-22.

2.  The Accounts Receivable Section will verify that the billings cited on the delinquency notices is in an uncollected state.  For example, if a check had been received by the DSC in the interim period between when the report had been generated and the time the delinquency notices are ready to be mailed.

3.  The delinquency notices will be mailed out.

4.  The DSCs will react accordingly to responses from billed activities concerning the follow-up action.

                             APPENDIX E-4-19

                                RESERVED

                             APPENDIX E-4-20

                    MONTHLY GENERAL LEDGER CHECKLIST

1.  The Office of the Comptroller will receive a monthly F-4-27 General Ledger Checklist report.  This report computes the value of selected General Ledger accounts by adding the year-to-date activity to the as of 30 September account balances.  This computed dollar value is then compared to the current General Ledger dollar value.  The categories of the General Ledger accounts reconciled in this manner are unpaid obligations, accounts payable, inventory, purchase price variance and accounts receivable.

2.  An out-of-balance condition signifies a system/ADP operational problem.  Research the discrepancies by notifying the Office of Data Systems.  If a system problem exists, interrogate that month's Month-To-Date Transaction History File for the unreconciled GLAC balance.  Analyze the interrogation printout to determine the cause of the imbalance.  Prepare a SAMMS problem sheet and forward it to the appropriate office(s) for review and resolution.  Manually input a DIC  YYB (General Ledger Adjustment) to correct the General Ledger with the F-4-27 Report being used as supporting justification for the DIC YYB adjustment.

3.  Each month, the DSC will mail a copy of the F-4-27 Report to DLA-CFS for review.

                             APPENDIX E-4-21

                   ONLINE INPUT OF FINANCIAL FACTORS

1.  To inquire or update factors stored in the financial policy file, log on to SAMMSTEL using Verb SFPF.  The following screen will be displayed by verb SFPF.

************************************************************************

                                              TIME HHMM   DATE DD MMM

                                                       DXSC-X

                     FINANCIAL POLICY MAIN MENU

              <A>  FINANCIAL FACTORS INQUIRY/UPDATE (VERB SFAC)

              <B>  FINANCIAL SURCHARGE FACTORS (VERB SFSF)

              <C>  DEPOT RIC’S FOR C&T STOCK

              <D>  SPECIAL PROGRAM CODES, SURCHARGES

                   AND NOMENCLATURE MENU (VERB SEPG)

                        SELECT OPTION >>> _

USTF24    PLEASE SELECT AN OPTION,

          THEN PRESS ENTER.

************************************************************************

  a.  Option A may be selected by all commodities. 

  b.  Option B may be selected by only the Clothing & Textiles, Medical and Industrial commodities. 

  c.  Option C may be selected by only the Clothing & Textiles commodity. 

  d.  Option D may be selected by all commodities. 

2.  If Option A is selected from the Main Menu (Verb SFPF), the following screen will be displayed.  This screen may be accessed directly by using SAMMSTEL using Verb SFAC.  All commodities may access this screen.

************************************************************************

                                           TIME HHMM   DATE YY DDD

                    FINANCIAL FACTORS INQUIRY/UPDATE              DXSC-X

OPTION: ?     TYPE FACTOR: ?

     ENTER OPTION - (I)NQUIRY, (U)PDATE TO OLD YEAR, (A)DD NEW YEAR, 

                    (M)AIN MENU

     ENTER TYPE   - (B)ILLING SURCHARGE, (P)RIME VENDOR,

                    (M)ISCELLANEOUS

                             PRESS ENTER TO CONTINUE

************************************************************************

  a.  BILLING SURCHARGE.

    (1) Billing surcharge factors are available for all commodities.  To inquire billing surcharge factors, enter I in OPTION and B in TYPE FACTOR.  The following screen will be displayed showing the current value of each factor.  Factor values may only be positive.  All factors on this screen, except for SSC 2 Billing Surcharge, must be less than 100 percent.  A factor of 10 percent will be displayed as +0.100000.  A SSC 2 Billing Surcharge factor of 110 percent will be displayed as +1.100000.

************************************************************************

                                           TIME HHMM   DATE YY DDD

                    FINANCIAL FACTORS INQUIRY/UPDATE              DXSC-X

OPTION: I     TYPE FACTOR: B               FISCAL YEAR

    FACTOR                     1999       2000       2001  

SSC 2 BILLING SURCHARGE     +0.000000  +0.000000  +0.000000

TRNSP. CREDIT ON RETURNS    +0.000000  +0.000000  +0.000000

PC & H CREDIT ON RETURNS    +0.000000  +0.000000  +0.000000

E-CAT BILLING SURCHARGE     +0.000000  +0.000000  +0.000000

                             INQUIRY COMPLETE

                  PRESS ENTER TO CONTINUE OR ENTER NEW VERB

************************************************************************

    (2) To update billing surcharge factors for a year(s) that is currently loaded, enter U in OPTION and B in TYPE FACTOR.  The screen that appears will be the same as the inquiry except the message will say:  TO UPDATE A FACTOR, OVERTYPE THE APPROPRIATE NUMBERS.

    (3) To add billing surcharge factors for a new year, enter A in OPTION and B in TYPE FACTOR.  The screen that appears will be the same as the inquiry except a fourth column of factors will be displayed.  They will be initialized to zero and the year will be ????.  The message will say:  TO ADD FACTORS FOR A FISCAL YEAR, OVERTYPE THE ? AND ZEROS.  New factors may be added prior to the start of the new fiscal year.  If the new factors are not added when the new fiscal year begins, the financial system will not execute.

    (4) The SSC 2 billing surcharge factor and the ECAT billing surcharge factor will be used to compute the standard price used for billing.  Note:  The ECAT billing surcharge factor will not be accessed by the Medical commodity to compute the standard price for billing.  The Medical commodity will use the ECAT surcharge factors established by the ECAT Surcharge Factor screen that is accessed by selecting Option A on the Financial Surcharge Factors Main Menu (Verb SFSF).  Refer to appendix E-5-23 for detailed procedures used to compute the standard price for billing.  The transportation factor and the packing, crating and handling factor will be used to compute the surcharge for material returns.

  b.  PRIME VENDOR NAVY FLEET/VMI

    (1) Prime vendor navy fleet/VMI factors are available only for the Medical commodity.  To inquire prime vendor navy fleet factors, enter I in OPTION and P in TYPE FACTOR.  The following screen will be displayed showing the current value of each factor.  Factor values may only be positive.  All factors on this screen must be less than 100 percent.  A factor of 10 percent will be displayed as +0.100000.

************************************************************************

                                           TIME HHMM   DATE YY DDD

                    FINANCIAL FACTORS INQUIRY/UPDATE              DXSC-X

OPTION: I     TYPE FACTOR: P               FISCAL YEAR

    FACTOR                     1999       2000       2001  

NAVY FLEET/PHARMACEUTICAL   +0.000000  +0.000000  +0.000000

NAVY FLEET/SURGICAL         +0.000000  +0.000000  +0.000000

VMI/PHARMACEUTICAL          +0.000000  +0.000000  +0.000000

VMI/SURGICAL                +0.000000  +0.000000  +0.000000

                             INQUIRY COMPLETE

                  PRESS ENTER TO CONTINUE OR ENTER NEW VERB

************************************************************************

    (2) To update prime vendor navy fleet/VMI factors for a year(s) that is currently loaded, enter U in OPTION and P in TYPE FACTOR.  The screens that appear will be the same as the inquiry except the message will say:

TO UPDATE A FACTOR, OVERTYPE THE APPROPRIATE NUMBERS.

    (3) To add prime vendor navy fleet/VMI factors for a new year, enter A in OPTION and P in TYPE FACTOR.  The screens that appear will be the same as the inquiry except a fourth column of factors will be displayed.  They will be initialized to zero and the year will be ????. The message will say:  TO ADD FACTORS FOR A FISCAL YEAR, OVERTYPE THE ? AND ZEROS.  New factors may be added prior to the start of the new fiscal year.  If the new factors are not added when the new fiscal year begins, the financial system will not execute.

    (4) The prime vendor navy fleet/VMI surcharge factors will be used to compute the standard price used for billing.  These surcharge factors will be used for DVD issues applicable to certain PIIN numbers contained in the Active Contract File.  Refer to appendix E-5-23 for detailed procedures.

  c.  MISCELLANEOUS.

    (1) Miscellaneous factors are only available for the Medical commodity.  To inquire miscellaneous factors, enter I in OPTION and M in TYPE FACTOR.  The following screen will be displayed showing the current values of each factor.  Factor values may only be positive.  All factors on this screen must be less than 100 percent.  A factor of 10 percent will be displayed as +0.100000.

************************************************************************

                                           TIME HHMM   DATE YY DDD

                    FINANCIAL FACTORS INQUIRY/UPDATE              DPSC-M

OPTION: I     TYPE FACTOR: M               FISCAL YEAR

    FACTOR                     1999       2000       2001  

SPEDE                       +0.000000  +0.000000  +0.000000

TURNKEY TA                  +0.000000  +0.000000  +0.000000

TURNKEY TB                  +0.000000  +0.000000  +0.000000

TURNKEY TK                  +0.000000  +0.000000  +0.000000

TURNKEY TC                  +0.000000  +0.000000  +0.000000

EQUIP – NON SPEDE           +0.000000  +0.000000  +0.000000

                             INQUIRY COMPLETE

                  PRESS ENTER TO CONTINUE OR ENTER NEW VERB

************************************************************************

    (2) To update miscellaneous factors for a year(s) that is currently loaded, enter U in OPTION and M in TYPE FACTOR.  The screen that appears will be the same as the inquiry except the message will say:

TO UPDATE A FACTOR, OVERTYPE THE APPROPRIATE NUMBERS.

    (3) To add miscellaneous factors for a new year, enter A in OPTION and M in TYPE FACTOR.  The screen that appears will be the same as the inquiry except a fourth column of factors will be displayed.  They will be initialized to zero and the year will be ????.  The message will say:  TO ADD FACTORS FOR A FISCAL YEAR, OVERTYPE THE ? AND ZEROS.  New factors may be added prior to the start of the new fiscal year.  If the new factors are not added when the new fiscal year begins, the financial system will not execute.

    (4) The miscellaneous surcharge factors will be used to compute the standard price used for billing.  Refer to appendix E-5-23 for detailed procedures.

3.  If Option B is selected from the Main Menu (Verb SFPF), the following screen will be displayed.  This screen may be selected directly by using SAMMSTEL Verb SFSF.  Only the Medical, Clothing & Textiles and Industrial commodities may access this screen.

************************************************************************

                                              TIME HHMM   DATE DD MMM

                                                       DXSC-X

                 FINANCIAL SURCHARGE FACTORS MENU

              <A>  ECAT SURCHARGE FACTORS

              <B>  SPECIAL PROGRAM CODES SURCHARGE FACTORS

              <C>  PRIME VENDOR SURCHARGE FACTORS

              <M>  MAIN MENU

                        SELECT OPTION >>> _

USTF29    PLEASE SELECT AN OPTION,

          THEN PRESS ENTER.

************************************************************************

  a.  Option A may be selected by only the Medical commodity.

  b.  Option B may be selected by only the Clothing & Textiles commodity.

  c.  Option C may be selected by only the Medical and Industrial commodities.

4.  If Option A is selected from the Financial Surcharge Factors Menu (Verb SFSF), the following screen will be displayed.  This screen may be selected only from the Financial Surcharge Factor Menu.  Only the Medical commodity may access this screen.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-M

                         ECAT SURCHARGE FACTORS    

ACTION CODE: _ (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

ECAT TYPE: __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

USTF29  ENTER ACTION CODE, TYPE AND SELECT OPTION.

        ACTION CODE A, C, OR D REQUIRES TYPE, FY AND SELECT OPTION S. 

***********************************************************************

  a.  ADD FACTOR.  Only one ECAT surcharge factor at a time may be added.  

    (1) To add a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be A.

      (b) ECAT TYPE:  Must be a two position alpha/numeric.

      (c) FY:  Must be a four position year.  Must be equal to current fiscal year or current fiscal year plus one.

      (d) FACTOR: +0.000000 will be displayed initially.  Do not type over the plus sign or decimal point.  Overtype the zeros to indicate surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The new factor will be added to the financial policy file.

      (b) The following message will be displayed:  RECORD ADDED TO TABLE, ADD ANOTHER RECORD OR SELECT ANOTHER OPTION 

  b.  CHANGE FACTOR.  Only one ECAT surcharge factor at a time may be changed.  

    (1) To change a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be C.

      (b) ECAT TYPE:  Must match an existing ECAT type in the financial policy file.

      (c) FY:  Must match an existing fiscal year in the financial policy file.

      (d) FACTOR: +0.000000 will be displayed initially. Do not type over the plus sign or decimal point.  

  If the factor is to be changed, overtype the zeros to indicate the new surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

  If only the title is to be changed, the factor can be left as zero.  When the change is submitted, the existing factor will not be changed.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.  If title is left blank, existing title will remain unchanged.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the financial policy file will be changed.

      (b) The following message will be displayed: RECORD UPDATED IN TABLE, CHANGE ANOTHER RECORD OR SELECT ANOTHER OPTION. 

  c.  DELETE FACTOR.  Only one ECAT surcharge factor at a time may be deleted.  

    (1) To delete a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be D.

      (b) ECAT TYPE:  Must match an existing ECAT type in the financial policy file.

      (c) FY:  Must match an existing fiscal year in the financial policy file.

      (d) FACTOR:  Will be ignored.  

      (e) TITLE:  Will be ignored.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the financial policy file will be deleted.

      (b) The following message will be displayed:  RECORD DELETED FROM TABLE, PLEASE SELECT ANOTHER OPTION. 

  d.  INQUIRE FACTORS.  The ECAT factors may be displayed starting with the first ECAT type stored in the financial policy file or beginning with a specific ECAT type.  Only the ACTION CODE and ECAT TYPE fields need to be entered for an inquiry.  The FY, FACTOR, and TITLE fields are not used for the inquiry process

    (1) To display factors starting with the first ECAT type, enter I in ACTION CODE and spaces in ECAT TYPE, then press the ENTER key.  

    (2) To display factors starting with a specific ECAT type, enter I in ACTION CODE and the type in ECAT TYPE, then press the ENTER key.  If the type that was entered does not exist in the policy file, the next higher value in the policy file will be displayed.  If the type that was entered is outside the range of types stored in the policy file, an error message will be displayed. 

    (3) The following screen is a sample of what might be displayed when an inquiry is started with the first ECAT type.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-M

              ECAT SURCHARGE FACTORS    

      TITLE            TYPE               FISCAL YEAR

                                1999          2000          2001 

AAAAAAAAAAAAAAA         AA   +0.111000     +0.000000     +0.000000

BBBBBBBBBBBBBBB         BB   +0.000000     +0.111000     +0.000000

CCCCCCCCCCCCCCC         CC   +0.000000     +0.000000     +0.111000

DDDDDDDDDDDDDDD         DD   +0.111000     +0.111000     +0.000000

EEEEEEEEEEEEEEE         EE   +0.000000     +0.111000     +0.111000

               RECORDS     1 THRU     7 OF    20 DISPLAYED

ACTION CODE: I (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

ECAT TYPE: __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

                    (F)IRST PAGE  (N)EXT PAGE   

USTF29  INQUIRY COMPLETED,

        PLEASE SELECT OTHER OPTIONS.

***********************************************************************

    (4) The inquiry screen will display for each ECAT Type: the title, the previous fiscal year, the current fiscal year and the next fiscal year.  If an ECAT Type does not have a factor value for any one of the three fiscal years, zeros will be displayed in the missing fiscal year(s).  The ECAT title displayed will contain the title from the latest fiscal year record stored in the policy file.

    (5) The records displayed field will show the number of fiscal year values displayed.  For example, if 10 ECAT Types are stored in the 

financial policy file and each ECAT type has a factor value for 2 fiscal years, the initial inquiry would display the first 5 ECAT Types and the records displayed message would say “RECORDS 1 THRU 10 OF 20 DISPLAYED”.  To display the next group of ECAT Types, enter N in the Select Option field, then press enter.

  e.  The ECAT surcharge factors will be used to compute the standard price used for billing.  Refer to appendix E-5-23 for detailed procedures.

  f.  During the fiscal yearend processing, a special job will be executed to delete old factors from the financial policy file.  This special program will read all records on the financial policy file and remove those that have a fiscal year older than the current fiscal year. 

5.  If Option B is selected from the Financial Surcharge Factors Menu (Verb SFSF), the following screen will be displayed.  This screen may be selected only from the Financial Surcharge Factor Menu.  Only the Clothing & Textiles commodity may access this screen.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-T

                 SPECIAL PROGRAM CODES SURCHARGE FACTORS    

ACTION CODE: _ (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

SPG TYPE:  __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

USTF29  ENTER ACTION CODE, TYPE AND SELECT OPTION.

        ACTION CODE A, C, OR D REQUIRES TYPE, FY AND SELECT OPTION S. 

***********************************************************************

  a.  ADD FACTOR.  Only one Special Program Code surcharge factor at a time may be added.  

    (1) To add a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be A.

      (b) SPG TYPE:  Must be a two position alpha/numeric.

      (c) FY:  Must be a four position year.  Must be equal to current fiscal year or current fiscal year plus one.

      (d) FACTOR: +0.000000 will be displayed initially. Do not type over the plus sign or decimal point.  Overtype the zeros to indicate surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The new factor will be added to the financial policy file.

      (b) The following message will be displayed:  RECORD ADDED TO TABLE, ADD ANOTHER RECORD OR SELECT ANOTHER OPTION 

  b.  CHANGE FACTOR.  Only one Special Program Code surcharge factor at a time may be changed.  

    (1) To change a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be C.

      (b) SPG TYPE:  Must match an existing SPG type in the Financial Policy File.

      (c) FY:  Must match an existing fiscal year in the Financial Policy File.

      (d) FACTOR: +0.000000 will be displayed initially. Do not type over the plus sign or decimal point.  

        1.  If the factor is to be changed, overtype the zeros to indicate the new surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

        2.  If only the title is to be changed, the factor can be left as zero.  When the change is submitted, the existing factor will not be changed.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.  If title is left blank, existing title will remain unchanged.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the Financial Policy File will be changed.

      (b) The following message will be displayed:  RECORD UPDATED IN TABLE, CHANGE ANOTHER RECORD OR SELECT ANOTHER OPTION. 

  c.  DELETE FACTOR.  Only one Special Program Code surcharge factor at a time may be deleted.  

    (1) To delete a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be D.

      (b) SPG TYPE:  Must match an existing SPG type in the Financial Policy File.

      (c) FY:  Must match an existing fiscal year in the Financial Policy File.

      (d) FACTOR:  Will be ignored.  

      (e) TITLE:  Will be ignored.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the financial policy file will be deleted.

      (b) The following message will be displayed:  RECORD DELETED FROM TABLE, PLEASE SELECT ANOTHER OPTION. 

  d.  INQUIRE FACTORS.  The Special Program Code surcharge factors may be displayed starting with the first SPG type stored in the financial policy file or beginning with a specific SPG type.  Only the ACTION CODE and SPG TYPE fields need to be entered for an inquiry.  The FY, FACTOR, and TITLE fields are not used for the inquiry process

    (1) To display factors starting with the first SPG type, enter I in ACTION CODE and spaces in SPG TYPE, then depress ENTER.  

    (2) To display factors starting with a specific SPG type, enter I in ACTION CODE and the type in SPG TYPE, then depress ENTER.  If the type that was entered does not exist in the policy file, the next higher value in the policy file will be displayed.  If the type that was entered is outside the range of types stored in the policy file, an error message will be displayed. 

    (3) The following screen is a sample of what might be displayed when an inquiry is started with the first SPG type.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-T

             SPECIAL PROGRAM CODES SURCHARGE FACTORS    

      TITLE            TYPE               FISCAL YEAR

                                1999          2000          2001 

AAAAAAAAAAAAAAA         AA   +0.111000     +0.000000     +0.000000

BBBBBBBBBBBBBBB         BB   +0.000000     +0.111000     +0.000000

CCCCCCCCCCCCCCC         CC   +0.000000     +0.000000     +0.111000

DDDDDDDDDDDDDDD         DD   +0.111000     +0.111000     +0.000000

EEEEEEEEEEEEEEE         EE   +0.000000     +0.111000     +0.111000

               RECORDS     1 THRU     7 OF    20 DISPLAYED

ACTION CODE: I (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

SPG TYPE:  __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

                    (F)IRST PAGE  (N)EXT PAGE   

USTF29  INQUIRY COMPLETED,

        PLEASE SELECT OTHER OPTIONS.

***********************************************************************

    (4) The inquiry screen will display for each SPG Type:  the title, the previous fiscal year, the current fiscal year, and the next fiscal year.  If an SPG Type does not have a factor value for any one of the three fiscal years, zeros will be displayed in the missing fiscal year(s).  The SPG title displayed will contain the title from the latest fiscal year record stored in the policy file.

    (5) The records displayed field will show the number of fiscal year values displayed.  For example, if 10 ECAT Types are stored in the financial policy file and each ECAT type has a factor value for two fiscal years, the initial inquiry would display the first five ECAT Types and the records displayed message would say RECORDS 1 THRU 10 OF 20 DISPLAYED.  To display the next group of ECAT Types, enter N in the Select Option field, then depress ENTER.

  e.  The Special Program Codes surcharge factors, along with the Depot RIC’s For C&T Stock (option C from Main Menu), will be used to compute the standard price used for billing.  Refer to appendix E-5-23 for detailed procedures.

  f.  During the fiscal year end processing, a special job will be executed to delete old factors from the financial policy file.  This special program will read all records on the financial policy file and remove those that have a fiscal year older than the current fiscal year. 

6.  If Option C is selected from the Financial Surcharge Factors Menu (Verb SFSF), the following screen will be displayed.  This screen may be selected only from the Financial Surcharge Factor Menu.  Only the Medical and Industrial commodities may access this screen.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-M

              PRIME VENDOR SURCHARGE FACTORS    

ACTION CODE: _ (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

PV TYPE:   __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

USTF29  ENTER ACTION CODE, TYPE AND SELECT OPTION.

        ACTION CODE A, C, OR D REQUIRES TYPE, FY AND SELECT OPTION S. 

***********************************************************************

  a.  ADD FACTOR.  Only one Prime Vendor surcharge factor at a time may be added.  

    (1) To add a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be A.

      (b) PV TYPE:  Must be a two position alpha/numeric.  Must not be two positions numeric.

        1.  When the standard price for billing is computed for a DVD or Issue from Stock transaction, the PV TYPE will be matched to pos. 5-6 of the NSN contained in the transaction.  Refer to appendix E-5-23. 

        2.  For DSCP-I, if XX is entered in PV TYPE, the surcharge factor will automatically be set to zero. 

      (c) FY:  Must be a four position year.  Must be equal to current fiscal year or current fiscal year plus one.

      (d) FACTOR: +0.000000 will be displayed initially.  Do not type over the plus sign or decimal point.  Overtype the zeros to indicate surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The new factor will be added to the financial policy file.

      (b) The following message will be displayed:  RECORD ADDED TO TABLE, ADD ANOTHER RECORD OR SELECT ANOTHER OPTION 

  b.  CHANGE FACTOR.  Only one Prime Vendor surcharge factor at a time may be changed.  

    (1) To change a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be C.

      (b) PV TYPE:  Must match an existing Prime Vendor type in the financial policy file.

      (c) FY:  Must match an existing fiscal year in the financial policy file.

      (d) FACTOR: +0.000000 will be displayed initially. Do not type over the plus sign or decimal point.  

  If the factor is to be changed, overtype the zeros to indicate the new surcharge value.  Only enter numerics.  The factor must be greater than zero.  Enter a factor of 10 percent as 0.100000.  Enter a factor of 110 percent as 1.100000.

  If only the title is to be changed, the factor can be left as zero.  When the change is submitted, the existing factor will not be changed.

      (e) TITLE:  May contain a maximum of 15 alpha/numeric characters.  If title is left blank, existing title will remain unchanged.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the financial policy file will be changed.

      (b) The following message will be displayed: RECORD UPDATED IN TABLE, CHANGE ANOTHER RECORD OR SELECT ANOTHER OPTION. 

  c.  DELETE FACTOR.  Only one Prime Vendor surcharge factor at a time may be deleted.  

    (1) To delete a factor, fill out the screen as follows:

      (a) ACTION CODE:  Must be D.

      (b) PV TYPE:  Must match an existing Prime Vendor type in the financial policy file.

      (c) FY:  Must match an existing fiscal year in the financial policy file.

      (d) FACTOR:  Will be ignored.  

      (e) TITLE:  Will be ignored.

      (f) SELECT OPTION:  Must be S.

    (2) If the input data passes all validation: 

      (a) The matching record on the financial policy file will be deleted.

      (b) The following message will be displayed:  RECORD DELETED FROM TABLE, PLEASE SELECT ANOTHER OPTION. 

  d.  INQUIRE FACTORS.  The Prime Vendor factors may be displayed starting with the first Prime Vendor type stored in the financial policy file or beginning with a specific Prime Vendor type.  Only the ACTION CODE and PV TYPE fields need to be entered for an inquiry.  The FY, FACTOR, and TITLE fields are not used for the inquiry process

    (1) To display factors starting with the first Prime Vendor type, enter I in ACTION CODE and spaces in PV TYPE, then press the ENTER key.  

    (2) To display factors starting with a specific Prime Vendor type, enter I in ACTION CODE and the type in PV TYPE, then press the ENTER key.  If the type that was entered does not exist in the policy file, the next higher value in the policy file will be displayed.  If the type that was entered is outside the range of types stored in the policy file, an error message will be displayed. 

    (3) The following screen is a sample of what might be displayed when an inquiry is started with the first Prime Vendor type.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-M

              PRIME VENDOR SURCHARGE FACTORS    

      TITLE            TYPE               FISCAL YEAR

                                1999          2000          2001 

EUROPE                  EU   +0.111000     +0.000000     +0.000000

GUANTANAMO BAY          GB   +0.000000     +0.111000     +0.000000

MAIL ORDER PHRM         MM   +0.000000     +0.000000     +0.111000

PACIFIC                 PC   +0.111000     +0.111000     +0.000000

PUERTO RICO             PR   +0.000000     +0.111000     +0.111000

               RECORDS     1 THRU     7 OF    20 DISPLAYED

ACTION CODE: I (A)DD  (C)HANGE  (D)ELETE  (I)NQUIRY

PV TYPE:   __  FY: ____  FACTOR: +0.000000  TITLE: _______________

SELECT OPTION >>> _ (S)UBMIT  (M)ENU FOR VERB SFSF

                    (F)IRST PAGE  (N)EXT PAGE   

USTF29  INQUIRY COMPLETED,

        PLEASE SELECT OTHER OPTIONS.

***********************************************************************

    (4) The inquiry screen will display for each Prime Vendor type: the title, the previous fiscal year, the current fiscal year and the next fiscal year.  If a Prime Vendor type does not have a factor value for any one of the three fiscal years, zeros will be displayed in the missing fiscal year(s).  The Prime Vendor title displayed will contain the title from the latest fiscal year record stored in the policy file.

    (5) The records displayed field will show the number of fiscal year values displayed.  For example, if 10 Prime Vendor types are stored in the financial policy file and each Prime Vendor type has a factor value for 2 fiscal years, the initial inquiry would display the first 5 Prime Vendor types and the records displayed message would say “RECORDS 1 THRU 10 OF 20 DISPLAYED”.  To display the next group of Prime Vendor types, enter N in the Select Option field, then press enter.

  e.  The Prime Vendor surcharge factors will be used to compute the standard price used for billing.  Refer to appendix E-5-23 for detailed procedures.

  f.  During the fiscal yearend processing, a special job will be executed to delete old factors from the financial policy file.  This special program will read all records on the financial policy file and remove those that have a fiscal year older than the current fiscal year. 

7.  If Option C is selected from the Main Menu (Verb SFPF), the following screen will be displayed.  This screen may be accessed from only the Main Menu by the Clothing & Textiles commodity.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-T

                         DEPOT RIC’S FOR C&T STOCK 

 ACTION CODE: _ (A)DD  (D)ELETE  (I)NQUIRY

 DEPOT RIC: ___

                       SELECT OPTION >>> _

                     (S)UBMIT  (M)AIN MENU

USTF24  ENTER ACTION CODE, RIC AND SELECT OPTION.

        ACTION CODE A OR D REQUIRES RIC AND SELECT OPTION S.

***********************************************************************

  a.  To add or delete a RIC, enter A or D in the ACTION CODE field.  Enter a 3-position RIC in the DEPOT RIC field.  Enter S in SELECT OPTION field, then depress ENTER.

    (1) For a successful add, the following message will appear:  

RECORD ADDED TO TABLE.

    (2) For a successful delete, the following message will appear:  RECORD DELETED FROM TABLE.

    (3) For an unsuccessful add, the following message will appear:  DUPLICATE RIC EXISTS ON TABLE.

    (4) For an unsuccessful delete, the following message will appear:  RIC NOT FOUND ON TABLE.

  b.  To inquire the Depot RIC’s, enter I in the ACTION CODE field.

    (1) If the DEPOT RIC is left blank and ENTER is depressed, the table will be displayed starting with the first RIC.

    (2) If the DEPOT RIC contains a partial RIC (position 1 followed by spaces, position 1 and 2 followed by space) and ENTER is depressed, the table will be displayed starting with the first RIC that is greater than the partial RIC.

    (3) If the DEPOT RIC contains a 3-position RIC and ENTER is depressed, the table will be displayed beginning with the 3-position RIC.  If the RIC is not in the table, the table will be displayed, beginning with the first RIC that is greater than the RIC that was entered.  If the RIC that was entered is outside the range of RICs contained in the table, an error message will be displayed. 

    (4) The following is an example of an inquiry with the DEPOT RIC left blank.

***********************************************************************

                                             TIME HHMM      DATE DD MMM 

                                                       DPSC-T

                         DEPOT RIC’S FOR C&T STOCK 

RIC – ESTAB DT    RIC – ESTAB DT    RIC – ESTAB DT    RIC – ESTAB DT

A01 – 1998001     A02 – 1997034     A03 – 1998321     A04 – 1998189    

B01 – 1998001     B02 – 1997034     B03 – 1998321     B04 – 1998189    

C01 – 1998001     C02 – 1997034     C03 – 1998321     C04 – 1998189    

D01 – 1998001     D02 – 1997034     D03 – 1998321     D04 – 1998189    

               RECORDS     1 THRU    16 OF 99999 DISPLAYED

 ACTION CODE: I  (A)DD  (D)ELETE  (I)NQUIRY

 DEPOT RIC: ___

                       SELECT OPTION >>> _

                     (S)UBMIT  (M)AIN MENU

                   (F)IRST PAGE  (N)EXT PAGE

USTF24  RIC INQUIRY COMPLETED, 

        PLEASE SELECT OTHER OPTIONS.

************************************************************************

    To scroll forward through the table, enter N in the SELECT OPTION field and depress ENTER.  To return to the beginning of the table, enter F in the SELECT OPTION field and depress ENTER.

  c.  The Depot RICs will be used, along with the Special Program Codes surcharge factors (Option B from Financial Surcharge Factors Menu, Verb SFSF), to compute the standard price used for billing.  Refer to appendix E-5-23 for detailed procedures.
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