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                             APPENDIX E-5-1

                    STOCK FUND SALES ACTIVITY REPORT

                        (Refer to Appendix F-5-3)

1.  Receive the Stock Fund Sales Activity Report (appendix F-5-3) on a daily basis.  This is a cumulative monthly report, for management purposes, consisting of two parts as follows:

  a.  Part I reflects the dollar value of gross sales by Federal Stock Class (FSC).  Positions are provided for Stock Issues, Direct Deliveries, Decentralized and Noncataloged Items, Total Reimbursable Issues (GLAC 400) and Issues without Reimbursement (GLAC 570).

  b.  Part II reflects the dollar value of net sales by customer (sub-GLAC).  Positions are provided for Gross Sales (GLAC 400), Net Current Month Credits applied for Materiel Returns (GLAC 555), Allowances for Retail Stock Losses (GLAC 580), Price Adjustments (GLACs 524 and 525), Allowance for Second Destination Transportation (GLAC 581), and Current Month Net Sales (net of the previous positions).

2.  Compare the balances reported in the various GLACs cited in part II of the Stock Fund Sales Activity Report for the last day of the month with the Net Change.  Position for the applicable GLACs reflected on the General Ledger Trial Balance (appendix F-4-1) for the same month.  If there are any differences, contact the Office of Data Systems for an explanation and/or necessary corrective actions.

3.  Forward the report to the Comptroller or other office within the Defense Supply Center for use in management in accordance with DSC policy.

                             APPENDIX E-5-2

                   DAILY UNADDRESSABLE BILLING LISTING

                        (Refer to Appendix F-5-8)

1.  The Directorate of Supply Operations will validate all transactions affecting GLACs 400 and 555 (except for those created from billing adjustments - DIC YWH, YWJ or YWK) for valid Billed Address (DoDAAC) prior to passage to the Financial Subsystem.  Transactions not passing this validation may be reinput by the Directorate of Supply Operations if available information does contain a valid Billed Address in-the-clear address.  This information is forwarded to the Office of the Comptroller on copies of requisitions, messages, letters or Inter Office Memo (IOM).

2.  Upon receipt of this information, the Office of the Comptroller will maintain it in a suspense file in document number/suffix sequence.

3.  A Daily Unaddressable Billing Listing (appendix F-5-8) will be received.  The transactions listed on the F-5-08 report will be in document number sequence.  They will represent those transactions coded by the Directorate of Supply Operations to indicate that they contain a billed address (DoDAAC) not on the SAMMS Combined Address File (SCAF) or not indicated in the body of the requisition.  The transactions were created with an exception information code of V, X, Z, 4, or 5 (refer to DLAM 4140.2 Volume II, Part 3, Appendix A-91) in the requisition.

4.  To establish the correct office to be billed, research the Suspense File (paragraph 2 above).  If the necessary information is not avail-able, request the Directorate of Supply Operations to provide the necessary data.

5.  After the correct billed address is obtained, annotate the F-5-08 report as follows:

  a.  If the billed address is a six digit MILSTRIP DoD Activity Address Code (DoDAAC), annotate the BL ADR column with the correct billed address.  NOTE:  If it is known that an in-the-clear address is not in the SCAF, also annotate with an override code R.

  b.  If the billed address is not a six digit MILSTRIP DoDAAC and it can be identified to a specific other Government agency for which a two position FEDSTRIP Civil Agency Code (DLAM 4140.2 Volume II, Part 3, Appendix A-20) has been established, annotate the BL ADR column with the two position FEDSTRIP Civil Agency Code and zero fill the remaining four positions.  Note:  If it is known that an in-the-clear address is not in the SCAF, also annotate with an override code R.

  c.  If the conditions stated in subparagraphs 5a and 5b above do not apply, annotate the BL ADR column with zeros and an override code of R.

  d.  Any transaction corrected with an override code of R will print a hard copy bill with spaces in the in-the-clear address.  These bills will require manual input of the in-the-clear address.

6.  To process the corrected transactions annotated on the F-5-08 report, use SAMMSTEL Verb ABIL.  After logging on using Verb ABIL, select VIOLATIONS from the main menu, and then select CORRECT UNADDRESSABLE BILLED ADDRESS.  Refer to appendix E-5-11 (Online Input of Billing Transactions) for instructions.  Corrections may also be done in batch mode using SAMMSTEL verb SEIP and selecting DIC YYY from the menu.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP.
7.  File the processed F-5-08 listing by output date and retain for future reference.

8.  When the monthly billing cycle is run, a Billing Unaddressable Status Report (appendix F-5-9, Part 1) will be received for uncorrected unaddressable records.  Refer to appendix E-5-7 for additional instructions.

                             APPENDIX E-5-3

             PROCESSING UNCONFIRMED SHIPMENTS AND UNMATCHED

                          CONFIRMATIONS REPORT 

                       (Refer to Appendix F-5-2)

1.  Receive parts 1 and 2 of the F-5-02 report monthly.  The Office of Comptroller does not require review of part 1, Unconfirmed Shipments greater than 30 days old.  This report is provided for informational purposes only.

2.  Review part 2, Unmatched Confirmations less than 60 days old.  If there are any unmatched confirmations shown, a systems deficiency exists.  Determine the nature of the deficiency by working with the local Directorate of Supply Operations and the Office of Data Systems.

                              APPENDIX E-5-4

                        FOREIGN MILITARY SALES (FMS)

            AND MILITARY ASSISTANCE PROGRAM (MAP) GRANT AID SALES

Paragraph 1 explains the processing of Foreign Military Sales and paragraph 2 explains MAP Grant Aid Sales.  Security Assistance (FMS and MAP Grant Aid) transactions are identified by a Document Number Service Code (first position of the Document Number) of B, D, K, P, or T.  The Type of Assistance Code (sixth position of the Document Number) is used to determine FMS or MAP Grant Aid.  Refer to appendix A-5-5, Type of Assistance Code, for additional information.

1.  FOREIGN MILITARY SALES.  Only FMS issue from stock-debit (DIC = FA1) billings (except for those that were created from a billing adjustment) need special processing to be eligible for billing.  They are processed as follows:

  a.  FMS Suspension.

    (1) FMS FA1 billings require a matching materiel release confirmation (DIC = ARO) to be eligible for billing.  The confirmation must match the FMS FA1 transaction on document number and suffix.  If the quantity of the matching confirmation is less than the quantity of the FMS FA1, only the difference will be suspended.  FMS FA1 bills without matching confirmation will be suspended.  They can be displayed on the Detail Accounts Receivable Report (appendix F-4-19) with a Status Code of CONF and they will be displayed on the Unconfirmed Shipments Report (appendix F-5-2, part 1) if aged more than 30 days.

    (2) If authorization is received to hold the FMS FA1 bill in suspense (even if confirmed), a DIC YZE transaction must be prepared to update the Billing FMS Control Master file.  Refer to appendix B-5-19 for instructions.

      (a) After the DIC YZE suspend transaction has processed, FMS FA1 billings will be suspended during the next billing cycle if they match to the Billing FMS Control Master file on any of the following combinations:

        1.  Country Code, Service Code, and Fund Code.

        2.  Country Code and Service Code.

        3.  Country Code.

        4.  Service Code and Fund Code.

      (b) A summary of suspended FMS FA1 bills that matched to the Billing FMS Control Master file will be shown on the Suspended FMS Interfund Debit Billings Report (appendix F-5-22, part 2).  A detail list of these suspended bills can be displayed on the F-4-19 Report with a Status Code of FMS.

  b.  FMS Release.

    (1) FMS FA1 bills (except those that matched to the Billing FMS Control Master file) will be released when matched to a confirmation.

    (2) When notice is received to release FMS FA1 bills that were suspended by a DIC YZE suspense transaction, a DIC YZE release transaction must be processed to update the Billing FMS Control Master file.  After the DIC YZE release transaction has processed, the suspended FMS FA1 records will be eligible to be released during the next billing cycle.

    (3) All FMS bills that have been released will be billed via the interfund method.

2.  MAP GRANT AID.  Only Grant Aid (including Grant Aid Section 506) issue from stock-debit (DIC = FA1) billings (except for those that were created from billing adjustments) need special processing to be eligible for billing.  They are processed as follows:

  a.  Grant Aid Suspension.

    (1) All Grant Aid FA1 bills (including Grant Aid Section 506) must have a matching materiel release confirmation (DIC = ARO) to be released.  If not, they are suspended.  They can be displayed on the

F-4-19 report with a Status Code of CONF and they will be displayed on part 1 of the F-5-02 report if aged more than 30 days.

    (2) Grant Aid Section 506 bills (all DICs except FE3/FE4) may also be suspended (even if confirmed) if the criteria in the Grant Aid Section 506 Policy Table (refer to appendix E-5-11) indicates suspension.  Grant Aid Section 506 records are determined by a Type of Assistance Code (pos. 6 of Document Number) of C.  A summary total (by service) of the dollar value suspended will be displayed on the Input and Output Control Totals report (appendix F-5-22, Part 1).

  b.  Grant Aid Release.

    (1) Grant Aid FA1 bills (other than Section 506 Sales) will be released when matched to a confirmation and billed via the interfund method.

    (2) All confirmed Section 506 Sales will be released if the criteria in the Grant Aid Section 506 Policy Table indicate release.

    (3) All Grant Aid bills than have been released will be billed via the interfund method.

                             APPENDIX E-5-5

PROCEDURES TO DETERMINE INTERFUND VERSUS NONINTERFUND CATEGORIES

AND BILL FORMATS FOR MAILING

1.  BILL CATEGORIES.  Billing transactions are divided into interfund and noninterfund categories.  Interfund and noninterfund are further broken down into separate bill number categories.  Paragraph 4 below contains a chart that shows the relationship between the bill number category, bill number assignment and bill format for mailing.  Bill number categories are as follows: 

  a.  Interfund Bill Number Categories.

    (1) Interfund

    (2) Military Assistance Program (MAP) Grant Aid

    (3) Foreign Military Sales (FMS)

  b.  Noninterfund Bill Number Categories.

    (1) Civil Agency

    (2) Nonfederal

    (3) Army and Air Force Exchange Services (AAFES)

    (4) Free Issue

2.  INTERFUND VS. NONINTERFUND PROCEDURES.  The procedures to determine interfund versus noninterfund vary slightly between billing for SAMMS commodities (DSCC-C, DSCC-E, DSCR, DSCP-I, DSCP-M, DSCP-T) and subsistence commodities (DSCP-P, DSCP-S).

  a.  INTERFUND VS. NONINTERFUND FOR SAMMS.  Billing transactions are checked in the following order to determine bill number category:

    (1) NONINTERFUND FOR SAMMS.

      (a) Nonreimbursable material issues (DIC FE3 or FE4).  

Bill Number Category – Free Issue.

      (b) Emergency Supply Operations Center (ESOC) (Billed Address of SL4703).  Separate billings will be produced for each Project Code.  

Bill Number Category - Civil Agency.

      (c) UN Peacekeeping (Billed Address of WN7GX8).  

Bill Number Category - Nonfederal.

      (d) DoD contractors  (Billed Address Service Code is C, E, L, Q, U, or HG, or SD) or GLAC 119800.  

Bill Number Category - Nonfederal.

      (e) Army and Air Force Exchange System (AAFES) citing a Billed Address Service Code of HX, or issues to the Navy Exchange System identified by Project Code ZU5 or issues with a GLAC 119700.  

Bill Number Category - AAFES.

      (f) Foreign Governments, State Governments, Municipal Governments, Private Parties or Nonappropriated Fund Activities (GLACs 119200/300/400/500/600 respectively). 

Bill Number Category - Nonfederal.

      (g) Civil Agencies (Billed Address Service Code G, Z, or any numeric.).  

Bill Number Category - Civil Agency.

      (h) DLA transactions (Billed Address Service Code S or T) with a fund code of XA, XB, XC, XD or XE. 

Bill Number Category – Nonfederal.

      (i) DLA transactions (Billed Address Service Code S or T) with a fund code of HQ.  

Bill Number Category – Civil Agency.

    (2) INTERFUND FOR SAMMS.

      (a) Any transaction with a billed DoDAAC beginning with a DoD service code (A, B, D, F, H, J, K, M, N, P, R, S, T, V, W), not included in paragraph 2,a,(1) above, will be considered as interfund.

      (b) Interfund transactions are assigned an appropriation.  Certain fund codes (i.e. XP) may result in the transaction being sent as noninterfund.  In those cases, bill number category Civil Agency is assigned.  Appendix E-5-16, Centralized Maintenance of the Billing Fund Code/Appropriation Table, has additional information.

      (c) The procedures to determine bill number categories FMS or MAP Grand Aid are in appendix E-5-4.  If an interfund transaction is not FMS or MAP Grant Aid it is considered bill number category interfund.

  b.  INTERFUND VS. NONINTERFUND FOR SUBSISTENCE.  Billing transactions are checked in the following order to determine bill category:

    (1) NONINTERFUND FOR SUBSISTENCE.

      (a) Nonreimbursable material issues (DIC FE3 or FE4).  

Bill Number Category – Free Issue.

      (b) Emergency Supply Operations Center (ESOC) (Billed Address of SL4703).  Separate billings will be produced for each Project Code.  

Bill Number Category - Civil Agency.

      (c) Agencies with a Billed Address of A2552D, HD3662, SB0100, SC0100, SC0200, SC0300, SC0303, SM0100, SP0100, W25G3R or W25LMQ.  

Bill Number Category - Civil Agency.

      (d) DoD contractors  (Billed Address Service Code is C, E, L, Q, U, or HG, or HK or SD).  

Bill Number Category - Nonfederal.

      (e) Army and Air Force Exchange System (AAFES) citing a Billed Address Service Code of HX.  

Bill Number Category - AAFES.

      (f) Transactions with a fund code of HQ.  

Bill Number Category – Civil Agency.

      (g) Civil Agencies (Billed Address Service Code G, Z, or any numeric.).  

Bill Number Category - Civil Agency.

      (h) DLA transactions (Billed Address Service Code S or T) with a fund code of XA, XB, XC, XD or XE. 

Bill Number Category – Nonfederal.

    (2) INTERFUND FOR SUBSISTENCE.

      (a) Any transaction with a billed DoDAAC beginning with a DoD service code (A, B, D, F, H, J, K, M, N, P, R, S, T, V, W), not included in paragraph 2,b,(1) above, will be considered as interfund.

      (b) Interfund transactions for subsistence are processed the same as SAMMS.  Refer to paragraph 2,a,(2),(b) and (c) above.

3.  SENDING METHOD.  At the close of each monthly billing cycle, valid interfund and noninterfund bills will be sent to the customer.

  a.  INTERFUND BILLS SENDING METHOD.

    (1) Interfund bills will be sent electronically to the Defense Automatic Addressing System (DAAS).  DAAS will forward the bill to the customer.  Refer to appendix E-5-28, Procedures used to Inquire Billing Data at DAAS, for additional information.

    (2) One exception is when an interfund bill contains an invalid billed address.  If the billing office wants to force bill the transaction, without correcting the invalid billed address, they can override the address check.  When the monthly billing is run, the interfund bill will be included on the Interfund Summary Billing Report (appendix F-5-7) and the Statement of Interfund Transactions (DD Form 1400m report, appendix F-5-15).  However the bill will print on an Interfund Bill For Mailing format (appendix F-5-1).  The mailing address will be blank.  The billing office must manually fill in the mailing address.

    (3) On an as required basis, a duplicate copy of an interfund bill may be created.  Use SAMMSTEL verb SEIP and select DIC YYW.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP, for additional information.  The SAMMS Billing History File will be searched for bills to be selected using DIC YYW.  Bills selected by DIC YYW may either be sent electronically or printed.  If the duplicate bill was printed, it will print on the F-5-06 report using the interfund bill for mailing format. 

  b.  NONINTERFUND BILLS SENDING METHOD.  The Office of Comptroller will receive mechanically generated bill listings.  

    (1) Refer to appendix F-5-1 for examples of regular noninterfund bill listings and appendix F-5-31 for examples of electronic noninterfund bill listings.  Three different billing formats will be utilized:

      (a) Voucher For Transfers Between Appropriations and/or Funds (SF 1080-EDP).  This will be produced for bill number category Civil Agency.

      (b) Noninterfund Invoice/Bill.  This will be produced for bill number categories Nonfederal and AAFES.

      (c) Interfund Bill For Mailing.  This will be produced for bill number category Free Issue.

    (2) Each bill received on the F-5-01 (for regular noninterfund bills) and/or F-5-31 report (for electronic noninterfund bills) should be compared to the Summary Billing Report of Noninterfund Bills (appendix F-5-17) to ensure that billings produced by SABILL (and not recouped via interfund) have been printed.  Noninterfund bills sent electronically to the customer will be identified on the F-5-17 report with an asterisk in the Electronic Noninterfund column

      (a) REGULAR NONINTERFUND SENDIND METHOD.  Regular noninterfund bills, contained on the F-5-01 report, will be mailed to the customer.  Gum labels will be provided for the regular noninterfund bills.  A copy of the regular noninterfund bills will be kept by the billing office.

      (b) ELECTRONIC NONINTERFUND SENDIND METHOD.  Electronic noninterfund bills, contained on the F-5-31 report, will be sent electronically to the customer using the same method as interfund bills.  Gum labels will not be provided for the electronic noninterfund bills.  A copy of the electronic noninterfund bills will be kept by the billing office.  Refer to appendix E-5-17, Electronic Billing of Noninterfund Bills, for additional information. 

    (3) On an as required basis, a duplicate copy of a noninterfund bill may be created.  Use SAMMSTEL verb SEIP and select DIC YYW.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP, for additional information.  The SAMMS Billing History File will be searched for bills to be selected using DIC YYW.  Bills selected by DIC YYW may either be sent electronically (electronic noninterfund only) or printed.  If the duplicate bill was printed, it will print on the F-5-06 report using one of the three billing formats described in paragraph 3,b,(1) above. 

4.  The following chart shows the relationship between Bill Number Category and Bill Number assignment (appendix A-5-14) and Bill Format (appendix F-5-1).

              :   CHARACTER IN POSITION 2 OF BILL NUMBER   :

              :--------------------------------------------:

              :           SAMMS          :   SUBSISTENCE   :

              :        COMMODITIES       :   COMMODITIES   :

              :--------------------------:-----------------:

              : DSCC-C :        :        :        :        :

BILL NUMBER   : DSCR   :        : DSCC-E :        :        :

CATEGORY      : DSCP-T : DSCP-I : DSCP-M : DSCP-P : DSCP-S : BILL FORMAT

------------------------------------------------------------------------

INTERFUND     :   A    :   J    :   S    :   J    :    1   : INTERFUND

------------------------------------------------------------------------

GRANT AID     :   B    :   K    :   T    :   K    :    2   : INTERFUND

------------------------------------------------------------------------

FMS           :   C    :   L    :   U    :   L    :    3   : INTERFUND

------------------------------------------------------------------------

CIVIL AGENCY  :   D    :   M    :   V    :   M    :    4   : SF 1080

------------------------------------------------------------------------

NONFEDERAL    :   E    :   N    :   W    :   N    :    5   : INVOICE

------------------------------------------------------------------------

AAFES         :   F    :   O    :   X    :   O    :    6   : INVOICE

------------------------------------------------------------------------

FREE ISSUE    :   G    :   P    :   Y    :   P    :    7   : INTERFUND

------------------------------------------------------------------------

                             APPENDIX E-5-6

                 INTERFUND SUMMARY BILLING REPORT AND

           STATEMENT OF INTERFUND TRANSACTIONS (DD FORM 1400m)

                 (Refer to Appendices F-5-7 and F-5-15)

1.  Receive the Summary Billing Report of Interfund Bills (F-5-07) and Statement of Interfund Transactions (DD Form 1400m) (F-5-15).  Compare the grand total of the F-5-07 report with the total of the F-5-15 Report.  If the totals do not agree contact DSIO-MSC (former DSDC-RDB) for explanation and correction.  

2.  Receive the Consolidated Expenditure Edit System Monthly Edit Accepted and Error Reports from Defense Finance and Accounting Service - Indianapolis (DFAS-IN).  The accepted report represents the interfund seller data processed by DFAS-IN and reported to Treasury.  The data provided on the accepted report should agree with the data contained on the F-5-15 Report for the same period.  At a minimum, these reports must be checked to ensure that the total collections reflected on the F-5-15 Report (reported to HQ DLA) equals the total of the DFAS-IN accepted report.  Data at the appropriation charged level might differ as a result of DFAS-IN changing an appropriation provided by the seller because of error or other reason.  The error report should be reviewed.  If an error is indicated for an appropriation charged or credited check the fund code with MILSBILLS.  If the error is valid, take appropriate actions to correct the fund code table or inform DSIO-MSC of the error if SAMMS programs are involved.  If the error is not valid, DLA-CX should be advised.

3.  Distribute the F-5-15 Report as provided in chapter 5 of this manual.

4.  Incorporate the summary billing data shown at the end of the F-5-07 Report into the Defense Stock Fund Analysis Report.

                             APPENDIX E-5-7

                   BILLING UNADDRESSABLE STATUS REPORT

                       (Refer to Appendix F-5-9)

1.  The Billing Unaddressable Status Report (appendix F-5-9) is produced each time the monthly billing system is run.  The report will contain all unaddressable billing transactions suspended on the Unbilled Sales File.  This report will contain four parts as follows:

  a.  Part 1 - All exception billing transactions that have been suspended less than 30 days.  These transactions were coded by the Directorate of Supply Operations to indicate that billing is to be accomplished under exception conditions.  These transactions were originally listed on the Daily Unaddressable Billing Listing (refer to appendix F-5-8 and appendix E-5-2).

  b.  Part 2 - All exception billing transactions that have been suspended for 30 days or more.  These transactions were originally listed on part 1.

  c.  Part 3 - All unaddressable billing transactions that the billing system could not match to the DoDAAC Directory (SAMMS Combined Address File (SCAF)).

  d.  Part 4 - All Billed Activity Address Correction transactions (DIC YYY) that did not match to a suspended billing transaction listed in part 1, 2, or 3.

2.  Process the F-5-09 Report as follows:

  a.  Parts 1 and 2.  Compare the exception billing transactions listed on parts 1 and 2 of the F-5-09 with the related Daily Unaddressable Billing Listing (F-5-08).  Refer to appendix E-5-2 for instructions to correct records listed on F-5-09 part 1 & 2.  If the Daily Unaddressable Billing Listing (F-5-08) has been annotated with a new billed address, determine the reason for the bill remaining in suspense, namely:

    (1) DIC YYY violated.

    (2) Awaiting supply response for address.

    (3) DIC YYY did not match (refer to F-5-09, part 4).

If needed, take action to clear the suspense.

  b.  Part 3.  Review the unaddressable billing transactions listed on part 3 of the F-5-09.

    (1) If the unaddressable transaction has a signal code of B or K (bill to the supplementary address) or signal code A or J (bill to the requisitioner) the billed address shown on the F-5-09 will be the same as the requisitioner DoDAAC (the first six positions of the document number).  One exception is if the billing transaction was created from a lateral referral, type bill code of LR, then the original billed address will be unchanged.  If the type of bill code is not LR, the billing 

system will automatically change the original billed address to bill the requisitioner if the original billed address is invalid and the signal code is A, B, J or K.  This change will be done prior to suspending the billing transaction and printing the F-5-09.  If the billed address assigned from the first six positions of the document number is a valid DoDAAC on the SCAF, the suspended billing transaction will be billed during the next billing cycle.  No address correction is necessary.

    (2) If the unaddressable transaction has a signal code other than A, B, J or K, the original billed address is not changed.  The billing transaction will stay suspended until an address correction is processed or the SCAF is updated.

    (3) If transactions for certain billed addresses are continuously being rejected, request that the Directorate of Supply Operations establish those addresses in the SCAF.  Use SAMMSTEL verb SCAF to make inquiries to the SAMMS Combined Address File.

  c.  Part 4.  Review the invalid DIC YYY transactions listed on part 4 of the F-5-09.

    (1) Determine why the address correction transaction (DIC YYY) did not match to an unaddressable billing transaction listed in part 1, 2, or 3.  Correct the address correction transaction and resubmit.  To create a DIC YYY, use SAMMSTEL Verb SEIP and select Customer Billing Adjustments, then select DIC YYY from the menu.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP. 

    (2) It is best to use the online billed address correction (see paragraph 3 below) instead of the DIC YYY.  The DIC YYY processes in batch mode.  If the DIC YYY does not match to an unaddressable transaction, the user will not know a mistake was made until the monthly billing process prints the invalid DIC YYY on the F-5-09 part 4.  The online correction processes in real time.  If the user enters invalid data, they will know as soon as they hit the enter key. 

3.  Prepare billed address corrections using the annotated F-5-09.

  a.  Use SAMMSTEL Verb ABIL.  Refer to appendix E-5-11, Online Input of Billing Transactions Using Verb ABIL.  Select VIOLATIONS from the main menu, then select CORRECT UNADDRESSABLE BILLED ADDRESS.

  b.  The online process will validate that the unaddressable billed address and document number, contained in the correction transaction, match to a suspended unaddressable transaction on the Unbilled Sales File.  The online process does not validate that the corrected billed address, contained in the correction transaction, is on the SCAF.  This is done during the monthly billing process.

  c.  After the online process replaces the billed address in the suspended transaction with the corrected billed address from the correction transaction, the unaddressable code in the suspended billing transaction is changed from U or Y, to C.  If the billed address correction used DoDAAC override R, the unaddressable code in the suspended billing transaction is changed to R.  Note: Override Code R should only be used if there is no valid billed DoDAAC to assign to the suspended billing transaction and the user wants to force bill the suspended transaction.

  d.  After the online process updates the billed address, use SAMMSTEL verb ABIL to inquiry the transaction.  Select UNBILLED SALES from the main menu, then enter the document number of the corrected transaction.

4.  During the next monthly billing cycle, the corrected unaddressable records will be matched to the SCAF.  If the corrected billed address matches to the SCAF, the transaction will be billed.  If the corrected billed address does not match to the SCAF, the unaddressable code is checked as follows:

  a.  If the unaddressable code is blank or C, the billing system will resuspend the record and the record will list on the F-5-09, part 3.  The unaddressable code will be changed to U when the record is suspended.

  b.  If the unaddressable code is R (override), the billing system will force bill the transaction.  The billing system will print a hard copy bill with spaces in the mailing address block (refer to appendix F-5-1).  These bills will require manual input of the in-the-clear mailing address. 

    (1) If the bill was for an interfund customer:

      (a) The summary billing record (DIC FS1/FS2) will print on the Interfund Summary Billing Report, F-5-07.

      (b) The summary dollar amount will also be included in the Statement of Interfund Transactions Report, DD Form 1400m (appendix F-5-15).  The summary billing record will be sent electronically to DFAS-IN.  It will be included with the other summary billing records contained in the 1061 file that supports the DD1400m report.

      (c) No billing transactions will be sent electronically to the Defense Automatic Addressing System (DAAS) for forwarding to the customer.  Only the hard copy bill will be mailed to the customer.  Since DAAS will not receive the detail billing records and the summary billing record, DAAS will not be able to forward the summary billing record to DFAS-IN.

    (2) If the bill was for a noninterfund or electronic noninterfund customer:

      (a) The summary billing record (DIC FS1/FS2) will print on the Noninterfund Summary Billing Report, F-5-17.

      (b) The hard copy bill will be mailed to the customer.

      (c) The summary billing information will be placed on the Noninterfund Accounts Receivable Control File.  The collection must be processed using a DIC YXA.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP. 

5.  File the Billing Unaddressable Status Report listing on which all action has been completed.  Retain for six months for reference purposes, then retire or destroy them. 

                            APPENDIX E-5-8

                PROCESSING REQUESTS FOR ADJUSTMENT/ALLOWANCE,

                       FOLLOWUPS AND CANCELLATIONS

1.  Adjustments on billings to customers will be made by the billing office under specified conditions upon receipt of properly coded Customer Request for Billing Adjustment/Allowance and Summary Billing Adjustments (DICs FAE, FAF, FAC, FDE, FDF, and FDC) as described in appendix A-5-1.  Customers with electronic transmission capability will transmit requests for billing adjustment to the billing office.  When supporting documentation is required for the adjustment, interpreted records may be furnished to the billing office.  Customers without machine capability may submit requests by letter, including the appropriate DIC FAE/FDE format in compliance with Service/agency regulations.

  a.  Customer requests for billing adjustments by activities within DoD will not be honored by the billing office when the loss or gain is $250.00 or less per line item, (refer to MILSBILLS, chapter 4 for dollar limitations applicable to FMS adjustments) except for Advice Codes 19, 34, 35, 41, 42, 43, 44, and 51 which will be honored regardless of dollar values.  The DoD billed office will absorb losses or gains valued at $250.00 or less.

  b.  Customer requests for billing adjustments by activities outside DoD will not be honored by the billing office when the loss or gain is $25.00 or less per line item.  The billed office will absorb losses or gains valued at $25.00 or less per line.

  c.  The billing office will determine the validity of the billed offices request for adjustment in a timely manner.  However, where a customer has not received a reply (DIC FAR/FDR) within 60 calendar days after submission of DIC FAE/FDE, the customer will forward a followup.

  d.  When a reply to a customers discrepancy report indicates that the seller will issue a billing adjustment and the adjustment has not appeared on a subsequent bill, the billed office will submit a DIC FAE record (citing Advice Code 21, 24, or 26) 60 calendar days after receipt of reply to the discrepancy report.

  e.  Customer request for billing adjustments (including summary level adjustments), followups, and cancellations received via electronic transmission will be directed to the entry/exit process.

  f.  Customer request for billing adjustments (including summary level adjustments), followups, and cancellations received by mail in the Office of Comptroller will be forwarded to the multidaily run for entry/exit processing.

2.  Validation criteria in the entry process are described in appendix E-5-29.  MILSBILLS record layouts are described in appendix B-5-1 (DIC FAE/F), B-5-2 (DIC FAC), B-5-3 (DIC FDE/FDF) and B-5-4 (FDC).  Customer requests for billing adjustments or followups received via electronic transmission for entry process, which fail to pass the established criteria, will be generated to the exit process as a DIC FAR/FDR reply with Status Code EA assigned.  The DIC FAR/FDR reply will be forwarded to the activity as designated by pos. 7 of the incoming request.  The customers closed request will be recorded in the F-5-05,

Daily Report of Closed Requests for Billing Adjustment/Allowance (see appendix E-5-9).  Customer requests for billing adjustments or follow-ups received for entry process by other means which fail to pass the validation criteria will be rejected and printed out on an F-5-04 Report, Segment ID 4C (DIC FAE), 4F (DIC FAR), 4L (DIC FDE), or 4M (DIC FDR).

3.  The automated program criteria will reject all transmitted customers requests for billing adjustment (DIC FAE) or followup (DIC FAF) (Via electronic transmission, DIC FAR, STATUS EA) when one of the following conditions exist:

  a.  The Document Number in pos. 30-43 is invalid - Must be 14 (alpha/ numeric) positions without spaces for advice codes other then 15, 19, 23, 41, 51, or 55.  For Advice Codes 15, 19, 23, 41, 51, or 55, pos.  30-35 of the document number must be six (alpha/numeric) positions without spaces.

  b.  The Bill Number in pos. 54-58 is invalid - Must be five (alpha/ numeric) positions without spaces and the advice code in pos. 60-61 is 15, 19, 41, or 51.

  c.  The advice code in pos. 60-61 is not a valid advice code as described in appendix A-5-1.  Refer to Customer Billing Adjustment/ Allowance Compatibility Table for Advice and Status Codes in appendix 

E-5-9.

4.  After the customers' requests for billing adjustment (DIC FAE) or followups (DIC FAF) have passed the initial validation as described in subparagraphs 3a, b, and c, the Office of Comptroller will receive after three days a prepositioned DIC FAR record for each DIC FAE/F recorded in the Billing Adjustment/Allowance Suspense File (BAAS) for that cycle.  The DIC FAE/F will be aged in the BAAS for 30 days from the Julian date shown in pos. 62-64 of the recorded transactions.  DIC FAE/F requests that remain open after 30 days will be listed in the F-5-04 Report, Segment ID 4A, for priority processing.  These BAAS records will be listed daily until the DIC FAE/F is closed by either a DIC FAR or DIC FAC.

5.  The automated program criteria will reject all transmitted customer requests for summary billing adjustments (DIC FDE) or followup (DIC FDF) (Via electronic transmission, FDR STATUS EA) when one of the following conditions exist:

  a.  When the duplicate bill number in pos. 11-15 contains embedded blank(s) (for all three applicable advice codes).

  b.  When the original bill number in pos. 25-29 contains embedded blank(s) (applies to Advice Codes 43 and 44 only).

  c.  When the Billing Advice Code in pos. 60-61 is not 42, 43, or 44.

  d.  When the incoming summary level request (DIC FDE/FDF) already exists in the BAAS File for the bill number cited in pos. 11-15 of the incoming request unless the Override Code on the incoming transaction is a V.

6.  After the customers' requests for summary level billing adjustment (DIC FDE) or followups (DIC FDF) have passed the initial validation as described in the above paragraph and three days have passed, the Office of Comptroller will receive a prepositioned DIC FDR record for each DIC FDE/FDF recorded in the Billing Adjustment/Allowance Suspense File (BAAS) for that cycle.  Daily reporting of all suspended summary level transactions are available in F-5-04 Report, Segment ID 4K.

7.  Expeditious processing of the open aged DICs FAE/F and FDE/F requests will preclude the need for customer followup action.  The processing related to the two types of transactions - Detail level (DIC  FAE/F) and summary level (DIC FDE/F) - Is similar but different reports are used to work from as follows:

  a.  For all Customer Requests for Adjustment/Allowance requests (DIC FAE/FAF only), the system will create Requisition History File Interrogations (DIC ZCX) three days after the DIC FAE/Fs are recorded in the BAAS.  The automated Requisition History File (RHF) inquiry will be generated with File Option 3 and provides history data from the open RHF with the latest 12 months (24 months for MAP) from the closed RHF.  These interrogations will provide a RHF printout (F045) with ORC D1 for each DIC FAE/F recorded for that cycle.  The RHF printout should be matched to the prepositioned DIC FAR record and will be used to determine the validity of the customer’s request for billing adjustment, duplicate billing or billing status.

  b.  For all Customer Requests for Summary Level Adjustments (DIC FDE/F only), the system will provide a daily report of all unprocessed transactions in F-5-04 Report, Segment ID 4K.  The DIC FDE/FDF will be aged in the BAAS for 30 days from the Julian date shown in pos. 62-64 of the recorded transactions.  Those requests which are over 30 days old will be reported with an asterisk (*) in the OVER 30 DAYS column.  This report will contain the data that is required to request the necessary Billing History File interrogation (DIC YYW), which is required in processing these types of adjustment requests.  All BAAS records will be listed daily until the DIC FDE/F is closed by either a DIC FDR or DIC FDC.  It is important to note that the prepositioned DIC FDR records will not be received for three days.

8.  The Office of Comptroller will receive - By electrical message or mail - Followup of Customer Request for Billing Adjustment/Allowance, DIC FAF/FDF, when a customer has not received a reply 45 days after transmission of DIC FAE/FDE.  The BAAS program will scan for a document number and suffix code matching the DIC FAF/FDF.

  a.  If a request (DIC FAE/FDE) has been posted to the BAAS for the matching document and suffix and a corresponding reply (DIC FAR/FDR) has been posted (granting credit/debit or citing an advisory status), a response to followup (DIC FAS/FDS) will be mechanically provided perpetuating the recorded status as originated in the reply (DIC FAR/FDR).  The Recipient of Billing Status Code (pos. 7) of the DIC FAE/F or FDE/F will determine the appropriate requesting activity as described in appendix A-5-6.  For summary level followup requests (DIC FDF), the Duplicate Bill Number cited in pos. 11-15 is used for matching purposes.

  b.  If a request (DIC FAE/FDE) has been posted to the BAAS for the matching document and suffix and the corresponding reply (DIC FAR/FDR) has not been posted, a response to the followup (DIC FAS/FDS) will be prepared in record format and forwarded to the Office of Comptroller.

    (1) Expedite processing of this response to followup (DIC FAS/FDS) either by processing the original prepositioned DIC FAR/FDR or converting the record from DIC FAS/FDS to DIC FAR/FDR, and complete the DIC FAR/FDR in accordance with appendix E-5-29.  Input the DIC FAR/FDR using SAMMSTEL Verb SEIP.

    (2) When the DIC FAR/FDR is processed in exit, the customer will receive both a reply (DIC FAR/FDR) and a response to followup (DIC FAS/FDS), as a result of this action.

  c.  If request DIC FAE has not been posted to the BAAS for the matching document and suffix, the followup DIC FAF will be treated as an original request and DIC ZCX with a prepositioned DIC FAR will be generated in record format and forwarded to the Office of Comptroller.  Followup requests for summary level transactions DIC FDF) which do not have a matching initial request (DIC FDE) will be treated as original requests and are posted to the BAAS for the matching duplicate bill number (pos. 11-15 of the DIC FDE/F).  A preposition DIC FDR record will be generated and forwarded to the Office of Comptroller.  The DIC FDE will then appear in F-5-04 Report, Segment ID 4K.  This report will be used to obtain information related to the DIC FDE/FDF received in lieu of the RHF.  Summary level transactions will not match to records in the Requisition History File; therefore, RHF Reports are not provided for summary level adjustment requests (i.e., a DIC ZCX is not generated).

9.  Cancellation requests will be processed different ways depending upon the type of transaction received as follows:

  a.  The Office of Comptroller will receive by electrical message or mail, cancellation of Customer Request for Billing Adjustment/Allowance, DIC FAC to clear the matching suspended DIC FAE or to cancel the matching closed DIC FAR transaction recorded in the BAAS.  Cancellation requests, DIC FAC, are compared on document number and suffix.  DIC FAC transactions which match are recorded in the F-5-05 Report, Segment ID 5B.  When the DIC FAC has been previously recorded or is unmatched in the BAAS, the transactions will be listed in Segment ID 4E of the F-5-04 Report.  The Office of Comptroller will receive with the F-5-04 Report, Segment ID 4E, DIC FAC records which fail to match DIC FAE or FAE/FAR transactions in the BAAS.  Submit the transaction record to the customer advising by letter that no action can be taken on their cancellation request since there is no matching DIC FAE or FAE/FAR request in the files of the DSC.  

  b.  Cancellation of Customer Requests for Summary Level Billing Adjustments (DIC FDC) will be received by electrical message or mail to clear the matching suspended DIC FDE.  Cancellation requests (DIC FDC) for summary level transactions are compared using the Duplicate Bill Number cited in pos. 11 to 15 of all summary level transactions.  Cancellation requests which match are recorded in the F-5-05 Report, Segment ID 5F.  When the DIC FDC transaction has previously been closed or is unmatched on the BAAS, the transaction will be listed in Segment ID 4N of the F-5-04 Report.  The Office of Comptroller will receive with the F-5-04 Report, Segment ID 4N, DIC FDC records which fail to match DIC FDE or FDE/FDR transactions in the BAAS.  Submit the transaction record to the customer advising by letter that no matching DIC FDE or FDE/FDR request is in the files of the DSC.

10.  The following procedures provide for processing of prepositioned DIC FAR/FDR records after the matching DIC FAE/FDE passes the validation entry process.  Preentry procedures are provided for some advice codes in order to process in the mechanized programs.  Except for summary level requests (DIC FDE/FDF), these procedures are also based on the premise that the requisition history file is run to the full depth of the file (i.e., 12 to 24 months history) or are available on microfiche for a like period.  A DIC FAE/FAF or FDE/FDF transaction that contains an M in the override position indicates DSC manual preparation.

  a.  DIC FAEs reported on F-5-04, Segment ID 4C, with the message Previously Processed Advice/Status Code or DIC FAC should be reinput if needed with a Override Code V in order for the DIC FAE to appear on a Requisition History File (RHF) F-045 printout for processing in accordance with the following procedures.  Duplicate DIC FDEs reported on F-5-04, Segment 4L should be reinput, if needed, with a Override Code V so that the DIC FDR record will be provided and the processing indicated below followed.

  b.  If the DIC FAE message on the F-5-04, Segment ID 4C, is cancel in transit before new DIC FAE, input a DIC FAC.  Following this, reinput the DIC FAE with the Override Code V.

  c.  For detail level requests (DIC FAE/FAF), file any backup correspondence, discrepancy reports etc., by document number in case they are needed in any of the following procedures.  For summary level billing adjustments, file any backup correspondence, discrepancy reports, etc., by the Duplicate Bill Number (pos. 11-15 of the transaction) in case they are needed in any of the following procedures.  Annotate the date received on the data in order that items not used can be purged from the file and placed in the correspondence file.  If an item is pulled from this file for use in the following procedures, either attach it to the DIC FAR/FDR transcript or place it in the correspondence file.  Correspondence that is purely a transmittal letter should be placed directly in the correspondence file.

  d.  Review the RHF printouts received with ORC D1 showing DIC FAEs.  The DIC FAEs with the latest date in the TR column will be analyzed.  At the same time have available the matching prepositioned DIC FAR records.  Since it is not possible to provide Requisition History File information at bill number level (which is the level required by DIC FDE/FDF transactions), the RHF printout will not be provided.  Instead, the information for each accepted DIC FDE/F will be printed in F-5-04 Report, Segment ID 4K.  Match all prepositioned DIC FDR records to the DIC FDE/Fs reported with a three day old DIC FDE DATE.  (Note:  All transactions are reported daily on F-5-04 Report but it will be three days before the prepositioned DIC FDR records are received.) Further review instructions for summary level transactions are found in the subparagraphs for Billing Advice Codes 42, 43, and 44 (the only possible advice codes for summary level transactions).  Analysis of all RHF printouts received will be as follows:

    (1) RHF printouts for Advice Code 41 will show no DIC FAE line; however, RHF printout will cite a message DIC ZCX RECORD NOT PROCESSED INQUIRY KEY IS INVALID.  Prepare DIC YYW for each printout in accordance with procedures described in paragraph 26.

    (2) If there is no M in the Override Code V position of the DIC FAE on the ORC D1 RHF printout, match the printout with the prepositioned DIC FAR record for the same document number and suffix code.  After all RHF printouts have been reviewed, place the matched printouts and prepositioned DIC FAR records in order by advice code and by document number within advice code.  Distribute these printouts and records to be processed using the instructions in paragraphs 9 through 26 and paragraphs 30 through 33.

    (3) If there is an M in the override position of the DIC FAE on the RHF printout, have the backup data pulled and reviewed for the following conditions:

      (a) If the DIC FAE is the only line on the RHF, it may mean that there is an error in the document number.  If the backup indicates this, input a DIC FAC for the incorrect document number and a DIC FAR with advice/status code for the correct document number.

      (b) If the advice code is 26, the quantity shipped is the same as the DIC FAE quantity and the shipment mode is A or B.  Review the backup SF 364 to determine that Supply Operations has established that it is a shipping type discrepancy (e.g., not listed on the GBL).  If they have not, ask Supply Operations why this was not done.  If it appears that it should be a transportation type discrepancy, request Supply Operations to submit a corrected reply and reverse the DIC FAE/FAR with a DIC FAC.

      (c) If there is an M in the Override Code V position of the DIC FAE, the advice code is 24 or 26, and the shipment was billed on a DIC FB1 or FC1, ascertain from the backup to the SF 368/SF 364 that adequate followup was made to the contractor.  If the shipment is an FMS shipment, determine that credit is not being given on situations where the claim was prepared after expiration of the contract warranty period.  If it is, input a DIC FAC to reverse the credit and request Supply Operations to submit a revised reply to the customer stating credit is not approved since claim was not submitted within the contract warranty period.

      (d) Billing Adjustments citing Advice Code 24 will use Fund Code 96 for Navy and Fund Code QD for all others when the fund code is omitted or unavailable on the customer's Product Quality Discrepancy Report (PQDR).  If the Billed Address is unknown or omitted, adjustments will be sent to the DoDAAC TAC 3 Billed Address of the requisitioner.  When the requisitioner is unable to identify the original requisition number for Advice Code 24 requests the billing office will process the customer's billing adjustment at the current standard price.

    (4) The RHF printouts should be reviewed for any other apparent errors or inconsistencies.

    (5) After completion of the RHF printout review, compare the remaining prepositioned DIC FAR records and RHF printouts to determine why credit has not been given.  

11.  Advice Code 11 - Duplicate bill received.

  a.  Review RHF printout (F-045).

  b.  If the RHF printout or review of microfiche shows no match or only shows the DIC FAE, assign Status Code AH (prescribed record retention period has elapsed) if the date of billing for the document/bill number is more than one year old, except FMS/MAP Grant Aid which must be more than two years old.  Assign Status Code DF (no record of cited document number or bill number is on file) to the DIC FAR record if the billing date is less than one year old.

  c.  If the RHF shows DIC FAE for DoD is $250.00 or less; or for FMS is less than the dollar limit indicated in MILSBILLS, Chapter 4; or for non-DoD is $25.00 or less, assign Status Code AG (requested adjustment is under minimum dollar value) to the DIC FAR record.

  d.  If the RHF shows only the billing cited in pos. 54-58 of the DIC FAE and there is no bill number cited in the DIC FAE pos. 74-80, assign Status Code EF (no evidence is on file of duplicate billing under bill number cited in pos. 54-58) to the DIC FAR record.  If there is a bill number cited in pos. 74-80 of the DIC FAE record; and it is not shown on the RHF, obtain microfiche of the Closed Requisition History File and/or of bill not shown on the RHF printout by means of a DIC YYW.  Take action based on review of this data.

  e.  If the RHF shows the two billings cited in the DIC FAE and one has been reversed, assign Status Code AI, (adjustment bill was issued under bill number shown in pos. 54-58 with year and month of billing in pos. 65-67) and the bill number the credit appeared on, to the DIC FAR record.

  f.  If the RHF does show two or more debit billings with no credit but they have different suffix codes, assign Status Code AA to the DIC FAR record.

  g.  If the RHF shows two debit billings with the same suffix code and no credit, determine what generated the second billing.  If the second billing is the result of a DIC ARA, (Materiel Release Confirmation), for release of quantity greater than requested, (due to unit pack) or a direct delivery billing, (DIC FB1 or FC1), based on input of an expenditure document, assign Status Code ADI to the DIC FAR record.  Forward a letter to notify the customer that the second billing was the result of an over shipment and any claim must be submitted on a discrepancy report (SF 364) through normal supply channels.  The claim would be for a short shipment if the over shipment was not received or for an unacceptable overage if receipt is recorded.

  h.  If the second debit billing was the result of two requisitions shown on the RHF, follow the same procedure as in subparagraph g above if both issues have confirmation data that is not the same.  If the issue confirmation data is the same, assign Status Code ACA (duplicate, adjustment, or corrected bill will be issued in next billing cycle), to DIC FAR pos. 59-61 and applicable Sales Information Code to DIC FAR pos. 62 to grant the customer credit for a billing for which shipment was not made.

  i.  If the second debit billing shows BB or CA with Type of Bill Code (TBC) WS, WT, WU, or WV in pos. 60-61 determine by use of the bill number cited in the DIC FAE whether it was the result of a DIC YWH, YWJ or YWK.  The month of billing can be used to trace the transaction back to the F-2-2, part 3 that it appeared on.  If it is a DIC YWH annotate a Status Code ACA in pos. 59-61 of the DIC FAR and the applicable Sales Information Code in pos. 62 of the DIC FAR record to give credit for the DIC FAE that generated the duplicate billing.  If the DIC on the F-2-2, part 3 is a DIC YWJ or YWK, assign Status Code DI and an alpha Adjustment Information Code B.  For a DIC YWJ the letter for the alpha Adjustment Information Code should tell the customer the billing was the result of a DIC FAC.  For a DIC YWK the letter should tell the customer the billing was a reversal of a previous adjustment/allowance credit since materiel was not returned as required.

  j.  If two credit billings are shown and one or both have either Status Code BB, CA, or TBC WS, WT, WU or WV and is the duplicate of the other, determine if one credit billing has been reversed.  If it has been reversed, assign Status Code AI and the reversal bill number on the DIC FAR record.   If reversal has not been made for the duplicate credit, assign Status Code CCA to pos. 59-61 of the DIC FAR and the applicable Sales Information Code to pos. 62 of the DIC FAR record.

  k.  If the two credit billings are shown on the RHF printout and neither one has Status Codes BB, CA or TBC WT, WS, WU or WV, this would indicate that the credit billings are the result of Supply Operations denials.  Assign Status Code CDI and forward a letter to notify the customer that the credit is due to a warehouse refusal or cancellation.

  l.  If two credits are not shown on the RHF printout but there is a bill number in pos. 74-80 of the DIC FAE that is different from the one in pos. 54-58 of the DIC FAE, input a DIC YYW for the bill number not shown on the RHF printout.  If the DIC FAE document number cannot be located on the DIC YYW F-5-06 Report or the DIC YYW is unmatched on the F-5-10 Report, assign Status Code DF.  If the DIC FAE document number is on the DIC YYW printout and the billing DIC is FD2, assign Status Code DDI to the DIC FAR record and furnish a letter to tell the customer that the credit on the applicable bill number (DIC YYW) is the result of a DIC FTE (Excess Materiel Return).  The customer should be further advised that questions pertaining to excess materiel returns should be submitted to the Directorate or Supply Section responsible for processing DIC FTE Excess Materiel Returns Requests.

  m.  If the RHF printout shows the duplicates are debit and credit, assign Status Code DI to the DIC FAR record.  Forward a letter to the customer to inform the customer that the billing is a reversal of the previous billing.

  n.  Advice code 11 or another advice code may be designated by DLA to process special DLA billings or for some other billings for issues, etc., which cannot be processed through the normal SAMMS system.  When this occurs, prepare a DIC FAR transcript using Status Code DCA in pos. 59-61 if an increase is needed, or Status Code BCA if a decrease is needed; enter the applicable Sales Information Code in pos. 62 and Advice Code 11 in pos. 63-64.

12.  Advice Code 12 - Over or undercharge due to error in unit price, quantity or extended amount billed.

  a.  Follow the steps in subparagraphs 11a, b and c.

  b.  Review the DIC FAE to see if the customer is claiming the quantity billed does not equal the quantity shipped.  This can be determined by comparing the DIC FAE unit price with the unit price in the detail billing line.  If they are the same proceed as described in subparagraph (1) below.  If unit prices are different refer to subparagraph (2)(a), since request pertains to a quantity deficiency.

    (1) Ascertain if the unit price times the quantity equals the extended price.  If it does not, determine whether the unit price or extended value is incorrect.  

      (a) If the unit price is incorrect, assign Status Code DI to the DIC FAR record.  Submit a letter to inform the customer that the UNIT PRICE SHOULD BE $_____; THE EXTENDED VALUE IS CORRECT.

      (b) If the extended price is incorrect, this should have resulted in incompatibility of sales and billing records/reports at the time the transaction was processed.  Consult with Data Systems to determine whether corrections have been processed and where or what corrections can be made.  If corrections have been made, assign Status Code AI and annotate the corrected bill number with year and month of billing on to the prepositioned DIC FAR record.  If corrections can be through the adjustment allowance program assign Status Code ACA and applicable Sales Information Code to the DIC FAR record if a decrease is needed.  If an increase is needed, use Status Code CCA.  If correction will be made by Data Systems, assign Status Code DH to the DIC FAR record.

      (c) The Set Assembly Standard System (SASS) process (formerly DEPMEDS) will create a DIC FAR that will bypass the unit price times quantity validation.  These DIC FAR transactions will have a D in the fifth position of the Bill Number, an Advice Code of 12, and a Status Code of CA.   

    (2) If the unit price/extended value validation is correct, compare the detail billing lines on the RHF printout with confirmation data for each.  If there are two DIC FA1s with each having the same confirmation data, process the DIC FAR record with Status Code ACA and Sales Information Code 0.  If there are two lines billed and one is a DIC FB1 that is not supported by a DIC ZCM, process the DIC FAR record with Status Code ACA and Sales Information Code 1.  If neither of these 

applies, assign Status Code DI to the DIC FAR record to inform the customer that, The amount billed is the amount shipped.  If the materiel received was greater or less than the amount billed/shipped, the customer should submit a SF 364 through normal channels.

      (a) Review the detail billing line on the RHF.  If there is a B in the sales price condition code (pos. 7), request the Standard Pricing Unit to furnish the price reduction factor in effect at time of billing.  Utilize this factor and the formula cited in DLAM 7000.2, Volume I, Part 1, Chapter 5, Section 6 (Price Reduction on Sales) to determine whether the extended value on the RHF detail billing line is correct.  If it is 

correct, assign Status Code AB (bill reflected correct unit or extended price of materiel shipped).  If the extended value billed is not correct, determine the difference between the extended value billed and the correct extended value.  Assign Status Code ACA to pos. 59-61 and Sales Information Code 5 to pos. 62 of the DIC FAR record.

      (b) If there is no B in pos. 7 of the detail billing line, forward an IOM to the Standard Pricing Unit requesting the unit price be investigated and notification be furnished as to whether the request is valid or whether there was a price reduction in effect at the time of billing.  If the reply indicates a price reduction was in effect at the time of billing, proceed as indicated in subparagraph (2)(a).  When it's determined no price reduction has been in effect, but, the Customers Advice Code 12 request is approved assign Status Code ACA and applicable Sales Information Code to the DIC FAR record if a decrease is needed.  If an increase is needed, use Status Code CCA.  Ensure that the DIC FAR will grant the customer the proper amount of credit/debit.  If the Standard Price Unit disapproves the request, continue processing as described in subparagraph (d) below.

      (c) In some cases, it may be determined through review of detail billing lines having a large extended value that a unit price is incorrect.  Have this confirmed by IOM from the Standard Pricing Unit verifying the catalog unit price in effect at the time of the incorrect billing.  When this occurs, prepare a DIC FAR transcript citing Status Code BCA in pos. 59-61 if a decrease is needed or Status Code DCA in pos. 59-61 if an increase is needed.  Assign the applicable Sales Information Code in pos. 62 and Advice Code 12 in pos. 63-64.

      (d) In some cases the Standard Price Unit will have no record of the NSN billed since it is a nonstandard item billed on a DIC FC1 or in some cases a DIC FB1.  Review the RHF printout.  Identify the date under the DATE column for the DIC ZCM that resulted in the billing.  Using this date, review the F-2-2, Daily Transaction Journal, Part 1 - Valid Fund Transactions, to identify the DIC YWA that generated the DIC ZCM.  Depending on timing, it may be necessary to check the F-2-2 from the following financial daily to locate the DIC YWA.  If it is still not located, prepare a DIC YYU (using SAMMSTEL Verb SEIP) showing the interrogation covering the period from the date the DIC ZCM generating the contract number was posted; DIC YWA being interrogated; Beginning Position 156; Length of Field, (actual number of characters in contract number) and the Contract Number.  After the DIC YWA is located, multiply the disbursement amount (100%) plus increments for recovering of transportation costs (.25%); expense of preparation for overseas transportation (.25%), and retail loss allowance (.50%), (for a total of 100%) times the quantity billed to obtain the extended value that should have been billed.  Compare this with the actual extended value billed.  If it is less than $250.00, assign Status Code AG to the DIC FAR.  If the extended price billed, assign Status Code ACA and Sales Information Code 1 or 2 to the DIC FAR record.  Use Status Code CCA if the extended price billed is under $250.00 or less than the extended price that should have been billed. 

      (e) If none of the conditions in subparagraph (1) or (2) are met, assign Status Code AB to the DIC FAR record.

13.  Advice Code 13 - Inapplicable bill received.

  a.  Follow the steps in subparagraphs 11a through c.

  b.  If the RHF printout/microfiche shows no match or only shows a DIC FAE, obtain a copy of the bill cited in the DIC FAE by input of a DIC YYW.  If the DIC YYW shows the document number cited in the DIC FAE, and the billing DIC is FD1 or FD2, assign Status Code AC (Bill was prepared in accordance with requisition, excess report or request for billing adjustment).  If the document number is not on the bill or is not on DIC FD2 or FD1 assign Status Code AH.  If the DIC YYW interrogation results in a no match F-5-10 Report, assign Status Code AH.

  c.  If the billing is based on a requisition and third position of the requisition DIC is 5 or E, determine by review of the customers correspondence or by contact with the supply element at the DSC responsible for processing exception data requisitions, the correct bill to activity.  If data is not available, assign Status Code FDI to the DIC FAR.  Furnish a letter to advise the customer to resubmit the DIC FAE with the proper Billed Address.  If the third character of the requisition DIC was not 5 or E and the billing was made to the activity designated by the signal code, assign Status Code AC.

  d.  If the transaction shows that the debit billing was not billed in accordance with the signal code, fund code, or the exception data, prepare a DIC FAE transcript with the original billed address in pos. 45-50, with an Override Code V in pos. 59.  This considers all other elements are the same on the detail billing line.  Input this transaction into the financial daily and complete the DIC FAR record with ACA in pos. 59-61, the correct office to be billed MILSTRIP activity code in pos. 45-50, and the applicable Sales Information Code in pos. 62.  If billing was made in accordance with signal code, fund code or exception billing data, assign Status Code AC on the DIC FAR record.

  e.  If the RHF printout shows credit billing was accomplished as provided in the original debit billing, assign Status Code AC.  If the credit was not billed in the same manner as the original debit billing, follow the procedure in paragraph d except that Status Code CCA will be used instead of ACA.

  f.  If the RHF printout shows a credit billing without a corresponding debit billing, determine the existence of the debit billing.  A possible explanation is that the credit billing was the result of DSC generated DIC FAEs with erroneous document number assigned on SF 364 discrepancy reports.  If this is found, prepare a transcript for a DIC FAE, original advice code and bill number and Override Code V.  At the same time prepare a transcript, for a DIC FAR with Status Code CCA and applicable Sales Information Code.  Also, prepare a DIC FAR transcript for the correct document number citing Status Code ACA in pos. 59-61, applicable Sales Information Code in pos. 62, and the original advice code in pos. 63-64.  Another possibility may be a FMS or MAP Grant Aid transaction, where the issue is still in the Unbilled Sales File.  If this is true, request Office of Data Systems to input a change to the file to confirm the issue and bill it.  Assign Status Code DH to the DIC FAR.

14.  Advice Code 14 - Bill received for materiel designated as nonreim-

bursable.

  a.  Follow the steps in subparagraphs 11a, b, and c.

  b.  If the RHF requisition does not show Project Code 3AA designating free issue or Advice Code 2E, assign Status Code AD, (nonreimbursable issue was neither authorized nor specified in the requisition).

  c.  If the RHF printout indicates the item was considered nonreimburs-able, determine whether the detail line item was billed on a DIC FE3.  If billing was made on a DIC FE3, assign Status Code DI and an alpha Adjustment Information Code G keyed to a letter to inform the customer that billing was made on a DIC FE3 (nonreimbursable issue - no charge).

  d.  If the RHF requisition shows the item was considered nonreimbursable and billing was not made on a DIC FE3, contact Supply Operations to verify that the issue should have been nonreimbursable, or reason it was not nonreimbursable.  If Supply Operations verifies that it should be nonreimbursable, assign Status Code ACA and the applicable Sales Information Code to the DIC FAR record.  If Supply Operations states that issue was not reimbursable, assign Status Code AD.  File Supply Operations reply citing reason for denial in case of further followup is made by the customer. 

15.  Advice Code 15 - Bill received for unauthorized accessorial charge.

  a.  Follow the procedures as described in subparagraphs 11a and c.

  b.  The RHF printout should not have any data on it other than the DIC FAE line.  If it does, ignore the other data.

  c.  Review the bill number cited in the DIC FAE.  A copy of the bill should be available for review as provided in appendix E-5-14.  Confirm the validity of accessorial charges made by review of the uncollected or collected accounts receivable file together with the F-5-17 Report.  If accessorial charge is authorized and the amount shown is correct, assign billing Status Code AE to the DIC FAR record.  If the amount charged is incorrect, assign internal Status Code QQ (duplicate or corrected bill will be issued) to the prepositioned DIC FAR record.  Furnish an IOM to the section responsible for adjustment to the ledger with a corrected copy of the bill.  Annotate the DIC FAR in pos. 60-61 with Status Code QQ.  This code will be mechanically converted to Status Code CA in the entry/exit process.  Advice Code 15 can be used with internal Advice Codes E and F (see appendix A-5-11) to generate FQ1/2 transactions from an FAR/FAC.

16.  Advice Code 17 - Bill received for confirmed canceled requisition.

  a.  Follow the steps in subparagraphs 11a, b and c.

  b.  If a confirmed cancellation (Status Code BQ, BR, or BS) request is shown on the RHF and credit was granted, input the DIC FAR with Status Code AI and the bill number in pos. 54-58 and the year and month of billing in pos. 65-67 on which credit was granted.

  c.  If a confirmed cancellation is not shown on the RHF, assign Status Code AP (cancellation request either was not received or was received but not confirmed).

  d.  If there was a confirmed cancellation and credit should have been granted but was not, input ACA status code and the applicable Sales Information Code on the DIC FAR record.  This condition would indicate a system deficiency that will require further analysis.

  e.  A request for billing adjustment citing this code will not be submitted if the requisitioned materiel has been received.

17.  Advice Code 18 - Bill received for backordered materiel.

  a.  Follow the steps in subparagraphs 11a, b and c.

  b.  If a credit is shown for the amount claimed by the customer, assign Status Code AI and the bill number on which the credit was granted in pos. 54-58 and the year and month of billing in pos. 65-67 of the DIC FAR.

  c.  If credit was not granted, assign Status Code AF (materiel either was not backordered or was issued following notification of backorder).

18.  Advice Code 19 - Amount in summary record not equal to amount in detail records.

  a.  Subparagraphs 11a, b, and c do not apply.

  b.  Prepare a DIC YYW, using SAMMSTEL Verb SEIP, for Advice Code 19.

  c.  Follow procedures as described in paragraph 26 for Advice Code 41.

19.  Advice Code 20 - Bill received following billing office reply that billing could not be rendered.

  a.  Follow procedures outlined in subparagraphs 11a and b.  Subparagraph 9c is not applicable.

  b.  Review documentation and RHF printout to determine whether evidence furnished will support the Advice Code 20 request.  If there is no evidence to support the customer’s request, assign billing Status Code AS (reply was not furnished indicating that billing could not be rendered) in pos. 60-61 of prepositioned DIC FAR record.  If the documentation provides evidence to support the customer’s request, assign billing Status Code ACA to DIC FAR pos. 59-61 with applicable Sales Information Code in pos. 62 to grant a (DIC FAE) credit or billing Status Code BCA to render a billing office credit billing adjustment.

20.  Advice Code 21 - DISREP (SF 361) submitted over 60 days ago and adjustment bill not received.

  a.  Follow the procedures outlined in subparagraphs 11a, b, and c.

  b.  Review the RHF printout to see if the Advice Code 21, DIC FAE with the latest TRDT date has an M in the Override Code V position.  If there is an M, take no further action since this DIC FAE was generated from input of DIC FARs based on SF 361s.  If there is no M or V in the override position of the Advice Code 21 DIC FAE line cited on the RHF printout, determine whether another DIC FAE is shown on the RHF, if so; ascertain that credit bill number.  Annotate the DIC FAR record with Status Code AI and the credit bill number with the month and year of billing.  If a previous DIC FAE is posted but no credit bill is shown, determine what action was taken on the previous DIC FAE.  If the DIC FAE was furnished a denial or advisory status code, but should have been furnished a creditable status code, annotate the DIC FAR with Status Code ACA and the applicable Sales Information Code.

  c.  If the previous DIC FAE was correctly furnished with an advisory or denial status code, or there is no previous DIC FAE posted to the RHF printout and there is no SF 361 received from the billed activity, assign Status Code EM (no record of cited DISREP (SF 361) is on file; resubmit request with copy of report) to the DIC FAR record.  If a SF 361 is available and the bill number is aged one year or less, annotate Status Code ACA and the applicable Sales Information Code on the DIC FAR record.

  d.  Advice Code 21 will also be used to give credit on SF 361s received directly from the customer or from DFAS-IN without a DIC FAE record.  These SF 361s will be furnished to the Adjustment/Allowance Unit by the General Ledger Section, after the SF 361s have been used to establish claims entries in the General Ledger.  Obtain Requisition History Files (RHF) or copies of microfiche Requisition History File for the document number cited on the SF 361s if they are over $250.00 for DoD customers or $25.00 for non-DoD customers.  If the RHF has no matching record, or there is no data on the current microfiche file, annotate the SF 361 No Credit.  If there is data on the RHF or if there is microfiche data, and the detail billing line cites a bill number over a year old, mark these SF 361s No Credit.  Take no further action on these SF 361s.

  e.  If the bill number on the detail billing line is aged a year or less, grant credit using the data from the detail billing line changing the quantity of the detail billing to agree with the SF 361.  This credit will be granted by input of a DIC FAR.  Position 59-61 will have Status Code BCA, pos. 62 will have the applicable Sales Information Code, and pos. 63-64 will have Advice Code 21.  The extended value, pos. 65-73, will have the result of multiplying the quantity, pos. 25-29, times the unit price, pos. 74-80.

21.  Advice Code 23 - Promised duplicate or adjustment bill not received.

  a.  Review the RHF printout to see if there is a previous DIC FAE posted.  If there is no FAE line shown on the RHF printout, and F-O45 message is DIC ZCX RECORD NOT PROCESSED INQUIRY-KEY INVALID, determine if the original request was Advice Code 15, 19, 41, 51, or 55 by input of a DIC YYS interrogation to the BAAS File.  Review F-5-05 records for the internal Status Code QQ response that generated the external billing Status Code CA reply.

  b.  When the F-5-05 shows an advisory QQ status was furnished; ascertain the status of the original action requested.  If there has not been enough time passed to allow for the corrected or duplicate bill to be furnished, assign internal Status Code QQ to the prepositioned DIC FAR record.  If the original DIC FAR reply, citing billing Status Code CA (QQ) cannot be found, assign Status Code HDI to the prepositioned DIC FAR record.  Furnish a letter to the customer advising there is not record of a promise to provide a duplicate or corrected bill.  Resubmit with a copy of the DIC FAR/FAS, showing Status Code CA.  If the DIC FAE was completed with an advisory or denial status code, annotate the DIC FAR record with Status Code JDI.

  c.  If there is a previous DIC FAE posted on the RHF printout, determine the bill number of the original credit/debit.  Complete the DIC FAR record with Status Code AI and the applicable bill number.  If there is a previous DIC FAE and no credit/debit bill is shown, review F-5-05 records to see the disposition of the DIC FAE.  If the DIC FAE was completed with an advisory or denial status code, annotate the DIC FAR record with Status Code JDI.  Submit a letter to the customer advising that the previous denial or advisory status code was furnished and no adjustment was promised.

  d.  If the F-5-05 record shows that a billing adjustment Status Code CA was furnished and there has not been enough time passed to allow the adjustment to bill, assign Status Code QQ which will result in an external billing Status Code CA reply to the requesting activity.  If enough time has passed for the adjustment to bill, it is possible that a DIC FAC has been processed or that the adjustment has netted with an issue/credit being billed in the same billing cycle.  In either case input a DIC FAR (using SAMMSTEL verb SEIP) to bill if the credit/ debit is valid.  Pos. 59-61 of the DIC FAR should have Status Code ACA (if credit) or CCA (if debit), pos. 62 should have the applicable Sales Information Code and pos. 63-64 should have Advice Code 23 or the original advice code.  If the credit/debit should not have been granted, assign Status Code KDI to the DIC FAR record.  Submit a letter to the customer to explain why the credit/debit should not have been given (e.g., incorrect document number).  

22.  Advice Code 24 - Reply to Quality Deficiency Report (SF 368) or like document indicated billing adjustment authorized; however, adjustment bill not received.  (Refer to procedure described in paragraph 23.) 

23.  Advice Code 26 - Reply to Report of Discrepancy (SF 364) indicated billing adjustment authorized; however, adjustment bill not received.

  a.  Processing of Advice Codes 24 and 26 are the same except that the supporting documentation is different.

  b.  Review RHF printout with Advice Codes 24 and 26 reported thereon.  If the latest DIC FAE has an M in the Override Code V position, take no further action since this DIC FAE was generated on the basis of DIC FARs input.  If there is no M or if there is a V in the override position, follow the procedure in subparagraphs 9b and 9c.  If these steps are passed review the RHF to see if there is a previous DIC FAE citing a discrepancy report advice code.  If there is and there is a detail billing line (BB or CA) showing TBC WS, WT, or WU, assign Status Code AI and the bill number the adjustment appeared on to the DIC FAR record.

  c.  If the previous DIC FAE does not have a detail billing line granting the credit adjustment, review the F-5-05 to determine if a reply was processed.  If a reply was processed with Status Code ACA or BCA and sufficient time has not passed for the adjustment to appear on a bill, complete the DIC FAR record with internal Status Code QQ.  If a previous DIC FAR was processed with an Status Code ACA or BCA and sufficient time has passed for it to appear on a billing document, complete the present record with Status Code ACA and the applicable Sales Information Code.

  d.  If the previous DIC FAE was not answered with a DIC FAR or there is no previous DIC FAE citing a discrepancy report advice code, contact the Directorate of Supply Operations to determine if they have a SF 364 and a reply.  If they do not, annotate Status Code EL (no record of claimed reply to discrepancy report is on file; if reply authorizing adjustment was received, submit followup request with copy of reply).  If the customer with a DIC FAE has submitted a reply indicating credit was authorized, use this as a basis for granting credit by assigning Status Code ACA to the DIC FAR record if no materiel is to be returned or Status Code 1BB or 2BB if materiel is to be returned with the applicable Sales Information Code.  If the status code is 1BB/2BB, the RIC of the activity to which the materiel is to be returned must also be annotated in pos. 4-6 of the DIC FAR record.  Use 1BB if the NSN received is the same as the NSN billed.  Use 2BB if the NSN received is not the same as the NSN billed.

  e.  If the customer has not submitted a copy of the SF 364 with the DIC FAE, but the reply from Directorate of Supply Operations indicates adjustment is authorized, assign Status Code ACA and the applicable Sales Information Code to the DIC FAR record.  If the reply from Directorate of Supply Operations denies the claim, annotate Status Code AR (reply to discrepancy report status that billing adjustment was disallowed) on the DIC FAR record.  If the Directorate of Supply Operations has no record of the SF 364/368 discrepancy report, assign Status Code EL to the DIC FAR record.

  f.  Credit for SF 364s will be granted utilizing the detail billing line on the RHF printout attached to the SF 364.  To grant that credit, DIC FAR transcripts will be made as follows:

    (1) If there is materiel to be returned and the NSN is the same as the billed NSN, assign the RIC to which the materiel is to be returned in pos. 4-6.  If NSN to be returned is not the same as the NSN billed, refer to subparagraph h.  If no materiel is to be returned, assign the RIC of Depot that shipped materiel or RIC of the DSC for Direct Vendor Delivery (DVD) e.g., DIC S9I for DSCP-I.

    (2) Position 7, Recipient of Billing Codes, will have a 2 if the signal code is A or J, a 4 if the signal code is B or K, or a 9 if the signal code is C or L.

    (3) National Stock Number, pos. 8-20 and unit of issue, pos. 23-24, will be perpetuated from the detail billing line.

    (4) Quantity, pos. 25-29, will be taken from the SF 364.

    (5) Document Number, pos. 30-43; Suffix Number, pos. 44; Supplemen-tary Address, pos. 45-50; Signal Code, pos. 51; Fund Code, pos. 52-53; and Bill Number, pos. 54-58, will be perpetuated from the detail billing line.

    (6) Status Code, pos. 59-61, will be ACA if no materiel is to be returned or 1BB if materiel is to be returned and the NSN being returned is the same as the NSN billed.

    (7) Sales Information Code, pos. 62, will be 0 if the detail billing line is a DIC FA1 (Issue From Stock); 1 if the DIC is FB1 (DVD); and 3 if the DIC is FC1 (Decentralized/Noncataloged) .

    (8) Advice Code, pos. 63-64, will be 26.

    (9) Extended Value, pos. 65-73, will be the result of multiplying the quantity, pos. 25-29, times the unit price, pos. 74-80.

   (10) Unit Price, pos. 74-80, will be perpetuated from the detail billing line.

  g.  Credit for SF 368 or similar quality deficiency report replies will be processed in the same manner as credit for SF 364 replies except that the Advice Code pos. 63-64, will be 24.

  h.  For Advice Codes 24 and 26 if the reply indicating the materiel to be returned has a different NSN than the one billed for, first ensure that the materiel to be returned is managed by the DSC.  If it is not, then the procedures in subparagraph f and g should be followed, using Status Code BCA in pos. 59-61.  If the materiel to be returned is managed by the DSC, a DIC FAE transcript must be prepared citing the NSN, quantity, unit of issue, Advice Code 24 or 26, extended value and unit price of the NSN to be returned by obtaining a SAMMSTEL Verb SZCQ/NIR/Inquiry.  A transcript for a DIC FAR showing the NSN, quantity, unit of issue, extended value, and unit price of the NSN billed for and Status Code 2BB with Sales Information Code 0 will be prepared at the same time.  The transcripts will be input at the same time, so that the DICs FAE and FAR will process in the same financial daily run.

24.  Advice Code 34 - Requisitioned materiel received but billing not received.

  a.  Follow the procedures described in subparagraphs 11a and b.

  b.  Review the Requisition History File (RHF) printout, DIC FAE 34, advice by document number and suffix code.  If there is a matching detail billing record, (DIC FA1, FB1, or FC1), for the same quantity, document number, and suffix code (if applicable), assign Status Code DD, (billing for materiel was made under bill number shown in pos. 54-58 and the year and month of billing in pos. 65-67), in pos. 60-61 of the prepositioned DIC FAR record.  When the RHF record contains only DIC FAE/FAF data or the DIC ZCX interrogation reply is No Match, and the microfiche file has no record of the document number cited, assign Status Code DF.  (No record of cited document number or bill number is on file.)

  c.  The following procedures should be followed when the RHF printout shows and DIC FAE line with data other than followup (e.g., DIC AF1) or shipment status (e.g., DIC AS1) and no billing has been made for Advice Code 34:

    (1) If there is a DIC ZCM for a direct delivery award and no cancellation is shown (Status Code BQ, BR, or BS), obtain a SAMMSTEL Active Contract File (ACF) printout Verb SPHA.  If the ACF printout for a Direct Vendor Delivery (DVD) shows a shipped quantity for less than the quantity shown in the RHF DIC FAE line, input a DIC YPM (Notice of Shipment) to bill the Advice Code 34 request.  Annotate billing Status Code DH (billing for materiel issued under document number cited in pos. 30-43 will be furnished in next billing cycle) in pos. 60-61 of the prepositioned DIC FAR record (use SAMMSTEL Verb SFAR).

    (2) If the RHF shows a cancellation (Status Codes BR, BS, and BQ) for a direct delivery award, contact the Directorates of Supply and Contracting and Production to reestablish the contract in order that shipment data and/or expenditure data can be entered to create a billing.  Annotate billing Status Code DH in pos. 60-61 of the prepositioned DIC FAR record.

    (3) If the Advice Code 34 request is an unconfirmed FMS/MAP Grant Aid issue, notify the DSC, MAP coordinator in the Directorate of Supply to input a DIC ARO/CRO confirmation is none is shown on the RHF Printout.  If there is a confirmation on the RHF printout, but the FMS/MAP Grant Aid issue (DIC FA1) is on the F-5-02, part 1, Unconfirmed Shipments Greater Than 30 Days, notify the Office of Data Systems to input a change to the Unbilled Sales File to confirm the issue and bill the transaction.  Annotate billing Status Code DH in pos. 60-61 of the prepositioned DIC FAR record.

    (4) If the RHF printout for the Advice Code 34 request has no matching detail billing line but has one of the following conditions, then an apparent system deficiency exists and should be processed as indicated in subparagraph (5) below.

      (a) When no FMS/MAP Grant Aid issue for a like quantity, document number, or suffix code is shown on the F-5-02 Report in part 1, collaborate with DSC MAP coordinator, to correct shipment status based on Advice Code 34 request.  

      (b) When an other than MAP issue with a DIC A5A (materiel release order) is shown on RHF printout, however, no detail billing line (DIC FA1) for a like quantity, document number and suffix code (if applicable) appears on the RHF printout.

      (c) For all DVD awards and there is a DIC ZCM, however no detail billing line (DIC FB1 or FC1), for a like quantity, document number and suffix code (if applicable) is shown on the RHF printout.  Also, the matching ACF record is closed.

    (5) For Advice Code 34 requests as described in subparagraphs 4a, b, and c, use SAMMSTEL Verb SFBI to verify the unbilled status and/or to assure that enough time has elapsed for the detail billing line to be recorded on the RHF printout.  If the detail billing line is found in the Unbilled Sales File, assign Status Code DH in pos. 60-61 of the prepositioned DIC FAR record.  Assign Status Code EI (No record of requisition, submit DD form 1348-1) in pos. 60-61 of the prepositioned DIC FAR record when:

      (a) There is no documentation (e.g., DD Form 1348-1 or DD Form 250) to support the Advice Code 34 (receipt not billed) request;

      (b) There is no detail billing line (DIC FA1, FB1, or FC1) for a like quantity, document number and suffix code is shown on the RHF printout;

      (c) There is no record in the Unbilled Sales File; then, forward a DIC FAR, Status Code EI to the customer requesting a copy of the receiving report or other authorized evidence (e.g., DD Form 1348-1 or DD Form 250) that a sale has been consummated and billing should be rendered.

    (6) If there is documentation (e.g., DD Form 1348-1 or DD Form 250) received with the Advice Code 34 request, review to determine whether the DIC FAE quantity, document number and suffix code are in agreement with the shipping documents quantity, document number and suffix code.  Also, verify that it is a valid shipping document (i.e., it was not generated by the receiving activity or it is not a service shipping activity originated document).  If the shipping documentation is valid and agrees with the RHF printout DIC FAE line, assign Status Code DH in pos. 60-61 of the prepositioned DIC FAR record.  Forward the RHF printout and the incoming shipping document (e.g., DD Form 1348-1 to the Directorate of Supply and DD Form 250 to the Directorate of Contracting and Production), ACF printout, and any other supporting documentation to the appropriate element responsible for updating inventory or contracting records and to generate billing.  If the shipping documentation is not valid, assign Status Code DI (Letter of explanation will follow) in pos. 60-61 of the prepositioned DIC FAR record.  Submit a letter advising the customer that, the shipping document quantity, document number and/or suffix code is not in agreement with the DIC FAE data or the shipping document is invalid since it was generated by the requesting activity.

  d.  Review the RHF printout to determine if there is a matching detail billing record (DIC FE3) for the same quantity, document number and suffix code (if applicable).  If there is, assign Status Code DC (Materiel was issued on a nonreimbursable basis) in pos. 60-61 of the prepositioned DIC FAR record.

25.  Advice Code 35 - Shipment status received for materiel requisi-tioned for FMS, Request Billing Status.

  a.  All DIC FAE 35 requests will be automatically sent to the Distribution Subsystem to be processed against the Active Requisition Control and Status File (ARCSF) looking for unconfirmed FMS shipments.  When a matching Materiel Release Order (MRO) is found, the unconfirmed quantity is automatically processed as a DIC ARO up to the MRO or DIC FAE quantity whichever is less.  Then the DIC FAEs are forwarded to the Financial Subsystem for further processing.  If the quantity confirmed and the DIC FAE quantity are the same, an automatic DIC FAR response is processed by Financial with a Billing Status Code of DH (billing for materiel issued under document number cited in pos. 30-43 will be furnished in next billing cycle).  The automatic response is forwarded to the activity indicated by the Recipient of Billing Status Code on the DIC FAE.  The entire transaction is then reported as closed on the F-5-05 Report and it requires no manual processing.  In addition, if the requisition document number on the DIC FAE transaction is not an FMS requisition number (B, D, K, P, or T in pos. 1 and 3, 4, 5, 6, 7, 8, M, U, V, or Z in the sixth position), the transaction will be rejected.  

Billing Status Code EA (Request is incomplete or contains invalid data) will be used on the DIC FAR response to the requester.  These rejected transactions, along with normal format (per appendix E-5-29 validation criteria) type rejects, will be reported on the F-5-04 Report, Segment ID 4C.

  b.  For those DIC FAE transactions which did not reject and that do not have an unconfirmed FMS shipment on the ARCSF or do not have equal confirmation and DIC FAE quantities, an RHF printout and prepositioned DIC FAR record are prepared and forwarded for review purposes.  The only conditions that now require manual review and research are if there was not a matching FMS issue recorded or if the DIC FAE quantity exceeded the MRO quantity.  The following paragraphs provide guidance in researching these conditions.

  c.  Follow the procedures described in subparagraphs 11a and b.

  d.  Review the Requisition History File (RHF) printout, DIC FAE 35 advice, by document number and suffix code.  If there is a matching detail billing record (DIC FA1, FB1, or FC1), for the same quantity, document number and suffix code (if applicable), assign Status Code DD, (billing for materiel was made under bill number shown in pos. 54-58 and on date shown in pos. 65-67).  If there is a matching detail billing record (DIC FA1, FB1, or FC1) for the same document number and suffix and for the difference in quantity between the DIC FAE and MRO, assign Status Code DI to the DIC FAR in pos. 60-61.  Prepare a letter indicating that the quantity released mechanically as an ARO will be billed in the next billing cycle and that the difference was billed on a previous bill.  Include the previous bill number and date of the previous bill.

  e.  When the Requisition History File printout does not reflect a billing for the total DIC FAE quantity, but it does reflect an FMS issue and confirmation for the DIC FAE quantity, review the F-5-02, part 1, Unconfirmed Shipments Greater Than 30 Days.  The quantity on this report may be the total DIC FAE quantity or the difference between the DIC FAE and MRO quantity.  Use SAMMSTEL Verb SFBI to verify the unbilled status and/or to assure that enough time has elapsed for the detail billing line (DIC FA1) to be recorded on the RHF printout.  If the DIC FA1 is found in the Unbilled Sales File, use SAMMSTEL Verb AERR to manually release the suspended DIC FA1.  Refer to appendix E-5-11 for procedures.

  f.  Review the RHF printout to determine if there is a matching detail billing record (DIC FE3) for the same quantity, document number, and suffix code (if applicable).  If there is, assign Status Code DC (Material was issued on a nonreimbursable basis) in pos. 60-61 of the prepositioned DIC FAR record.

  g.  When the RHF printout does not reflect an issue for the document number and unresolved DIC FAE quantity, review the documentation accompanying the DIC FAE request.  If there is documentation (e.g., DD Form 1348-1 or DD Form 250) with the Advice Code 35 request, review to determine whether the unresolved DIC FAE quantity, document number, and suffix code are in agreement with the shipping documents quantity, document number, and suffix code.  Also, verify that it is a valid shipping document (i.e., it was not generated by the receiving activity or it is not a service shipping activity originated document).

    (1) If the shipping documentation is valid and agrees with the RHF printout DIC FAE line, assign Status Code DH in pos. 60-61 of the prepositioned DIC FAR record.  Forward the RHF printout and the incoming shipping document (e.g., DD Form 1348-1 to the Directorate of Supply and DD Form 250 to the Directorate of Contracting and Production) and any other supporting documentation to the appropriate element responsible for updating inventory or contracting records, and to generate billing and confirmation of delivery.  Be sure to clearly identify the quantities that have not yet been recorded as issued when only a part of the shipping document has not been recorded.

    (2) If the shipping documentation is not valid, assign Status Code DI in pos. 60-61 of the prepositioned DIC FAR record.  Submit a letter advising the customer that, the shipping document quantity, document number, and/or suffix code is not in agreement with the DIC FAE data or that the shipping document is invalid since it was generated by the requesting activity and will not be billed in the next billing cycle.

  h.  When the RHF printout does not reflect an issue for the document number and unresolved DIC FAE quantity and there is no documentation (e.g., DD Form 1348-1 or DD Form 250) to support the unresolved DIC FAE quantity, two possible responses are available.  If the unresolved DIC FAE quantity is the total  DIC FAE quantity, annotate Billing Status Code EI (no record of shipment or issue) on the DIC FAR record.  If the unresolved DIC FAE quantity is the difference between the total DIC FAE quantity and an MRO quantity, then annotate the DIC FAR record Billing Status Code with DI.  In the letter to the customer indicate whether the MRO quantity was billed previously (include bill number and date) or is to be billed in the next billing cycle.  Also indicate that the unresolved DIC FAE quantity is not supported by valid shipping documentation and will not be billed in the next billing cycle.

26.  Advice Code 41 - Summary billing record reported by seller but bill not received.

  a.  Received RHF printout for DIC FAE/F transactions, Advice Code 41 with an ORC message NO RECORD FOR THIS INQUIRY-KEY INVALID and matching prepositioned DIC FAR record.

  b.  Review to ascertain whether the bill number cited in pos. 54-58 of the prepositioned DIC FAR record is within the prescribed retention period.  For customers other than MAP, the bill being requested must not be more than one year old from the current month billing.  For FMS/MAP Grant Aid bills the retention period is two years from the current month billing.  If Advice Code 41 request is not within this prescribed retention period, assign Status Code AH (prescribed record retention period has elapsed) in pos. 60-61 of the DIC FAR transaction.

  c.  Review the DIC FAE together with accompanying correspondence to ascertain whether the bill retrieval request is being furnished to the billed activity or to an activity other than the addressee shown in pos. 30-35 of the prepositioned DIC FAR transaction.

  d.  If pos. 7 of the DIC FAR contains 2 or 9 and there is no evidence to support retrieval to an activity other than the billed activity, process the Advice Code 41 as follows:

    (1) Prepare a DIC YYW (Billed History Interrogation) using SAMMSTEL verb SEIP in accordance with appendix E-5-29 (Online Input of Billing Transactions Using Verb SEIP).  Use the billed activity in the DIC FAR (pos. 30-35 of DIC FAR) as the billed activity in the DIC YYW (pos. 8-13 of DIC YYW).  Use a value of 2 for the action code in the DIC YYW (pos. 19 of DIC YYW) to send the duplicate bill electronically to the customer.

    (2) DIC YYW transactions matching the billed history file will be electrically transmitted to the billed activity designated by pos. 8-13, via the entry/exit process.  Annotate the matching prepositioned DIC FAR (using SAMMSTEL Verb SFAR) record in pos. 60-61 with internal Status Code QQ, (duplicate or corrected bill will be issued).

    (3) Retrieval requests not matching the billed history file are recorded on the F-5-10 Report.  Annotate the matching prepositioned DIC FAR record in pos. 60-61 with Status Code DF.

  e.  If pos. 7 of the DIC FAR contains 4 or there is evidence that the bill should be furnished to an activity other than the billed activity, process Advice Code 41 as follows:

    (1) Prepare a DIC YYW (Billed History Interrogation) in accordance with appendix E-5-29.  The DIC YYW Billed Activity Address (pos. 8-13) should show the billed activity (pos. 30-35) of the prepositioned DIC FAR transaction and the DIC YYW Action Code (pos. 19) blank, annotate on the transcript in pos. 45-50 the DoDAAC of the requesting activity.

    (2) DIC YYW transactions matching the billed history file will be forwarded to the Office of the Comptroller on the F-5-06 Report (Billed History Report).  Annotate the matching prepositioned DIC FAR record in pos. 60-61 with Status Code QQ.  Forward the F-5-06 Report and detail billing records with a cover letter to the in the clear address of the requesting activity.

    (3) Retrieval requests not matching the file are recorded on the 

F-5-10 Report.  For these requests annotate the matching prepositioned DIC FAR record with Status Code DF in pos. 60-61.

27.  Advice Code 42 - Duplicate Summary Level Billing (same bill number).

  a.  Upon receipt of the prepositioned DIC FDR record for Advice Code 42 and F-5-04 Report, Segment ID 4K, it will be necessary to review either the F-5-07 - Summary Billing Report - For interfund bills or the F-5-17 - Listing of Noninterfund Bills - For noninterfund bills.  The purpose of this review is to determine if a second bill actually occurred and was reported.  For both interfund and noninterfund bills, this review is required for the period from the original billing date to the latest F-5-07 or F-5-17 Report.  Note that the duplicate bill number represents both the original and duplicate bill number for this Billing Advice Code.  The following procedures are only followed if the original and duplicate billings appear on the F-5-07 or F-5-17 Report whichever applies.

    (1) Prepare two DIC YYWs, Billing History File Interrogations.  The first interrogation (DIC YYW) should be for the duplicate bill number and the original bill date shown on the F-5-04 Report.  The second interrogation should be for the same bill number, but the duplicate bill date shown on the report is used instead of the original bill date.

    (2) If there is no response to the interrogation for the original billing date annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the original bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH (retention period has expired).

      (b) If the original bill date is within the file retention period, cite Status Code DF (no record of cited document number or bill number).

    (3) If there is no response to the interrogation for the duplicate bill (duplicate billing date used in DIC YYW), annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the duplicate bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH.

      (b) If the duplicate bill date is within the file retention period, cite Status Code EF (no record of duplicate billing under bill number cited).

    (4) If responses are received for each of the Billing History File Interrogations (two F-5-06 Reports), then two things must be determined - First that the bills match line for line exactly and second that there has not been a previous adjustment processed to adjust the duplicate billing.  Review of the bills must be accomplished comparing all details.  If the bills do not match exactly, annotate the DIC FDR record with Status Code DI (letter of explanation will follow).  Submit a letter to the requester indicating the discrepancies found.

      (a) When all lines of both bills match exactly, a duplicate bill has been identified.  The next step is to review the F-5-07 or F-5-17 for any possible adjustments that may have been processed.  This review must occur for the same time period indicated above (original billing date to present).  If any adjustments are found for a similar amount, process a DIC YYW - Billing History File Interrogation - for the adjustment bill.  Now the adjustment must be compared line for line to determine if the entire duplicate bill or part of the duplicate bill has been adjusted.

      (b) If the adjustment was processed correcting the entire duplicate bill, annotate the DIC FDR record with Status Code AI (adjustment issued under bill number shown in pos. 54-58) or DD (billing or adjustment issued under bill number shown in pos. 54-58) and the adjustment bill number in pos. 51-55 and the year and month of the billing in pos. 56-58.

      (c) If adjustments for only a part of the duplicate bill can be found, annotate the DIC FDR record with Status Code DI.  Submit a letter indicating which lines on the duplicate bill have been previously corrected and cite the adjustment bill number that accomplished this and date of the adjustment bill.  Also indicate that the line(s) not previously adjusted will be adjusted in the next billing cycle.  Adjustment of billing must occur at detail level.  Therefore, DIC FAR records as described in subparagraph 5b below must be prepared for each of the remaining unadjusted lines on the duplicate bill.

    (5) If no adjustments can be found, then the duplicate billing must be adjusted.  However, since adjustments must be processed at detail level, two separate actions must occur as follows:

      (a) Annotate the DIC FDR record with Status Code QQ (corrected bill will be issued in next bill cycle).

      (b) For each line billed on the duplicate billing (see F-5-06 Report for details), manually input a DIC FAR record as follows:

        POSITION

        ON RECORD            ENTER
         1-3                 DIC FAR

         4-5                 Enter the Routing Identifier  from the RIC 

                               on the DIC FDE/F received.

         6                   Enter the applicable Commodity Code.

         7                   Enter the Recipient of Billing Status Code 

                               from the DIC FDE/FDF record.

         8-22                Obtain the stock number from the F-5-06 

                               Report.

        23-24                Obtain the unit of issue from the F-5-06 

                               Report.

        25-29                Obtain the quantity from the F-5-06 Report.

        30-43                Obtain the document number from the F-5-06 

                               Report.

        44                   Obtain the suffix from the F-5-06 Report

                              (if applicable).

        45-50                Obtain the Supplementary Address from the 

                               F-5-06 Report.

        51                   Obtain the Signal Code from the F-5-06 

                               Report.

        52-53                Use the accounting classification office 

                               charged on the F-5-06 Report to determine 

                               the appropriate fund code.

        54-58                This is the bill number from pos. 11-15 

                               of the DIC FDE/FDF.

        59                   Use Internal Advice Code A when adjusting a 

                               duplicate reimbursement/bill and Internal 

                               Advice Code C when adjusting a duplicate 

                               credit to the customer.

        60-61                Enter Status Code CA.

        62                   Enter the appropriate Sales Information 

                               Code from appendix A-3-11.

        POSITION

        ON RECORD            ENTER
        63-64                Enter Advice Code 13 (to credit requester 

                               and rebill a different office) or 23 (to 

                               credit the requester without rebilling to 

                               another office) whichever applies.

        65-73                Obtain the Extended Value from the F-5-06 

                               Report.

        74-80                Obtain the Unit Price from the F-5-06 

                               Report.

  b.  When either one of the bills do not appear on the F-5-07 or F-5-17 Report and the file retention periods have been exceeded for either the original bill date or duplicate bill date (12 months except for MAP FMS/ Grant Aid which is 24 months), cite Status Code AH on the DIC FAR record.

  c.  When the duplicate bill does not appear on the F-5-07 and F-5-17 Reports and the file retention periods have not been exceeded (12 months except for FMS/MAP Grant Aid which is 24 months), the duplicate bill was not reported (to the CAO for interfund bills or locally for noninterfund bills).  Annotate the DIC FDR record with Status Code EF in response to these requests.

  d.  If the original bill does not appear on the F-5-07 and F-5-17 Reports and the file retention periods have not been exceeded, cite Status Code DF on the DIC FAR record.

28.  Advice Code 43 - Duplicate Summary Level Reimbursement (different bill number)

  a.  Upon receipt of the prepositioned DIC FDR record for Advice Code 43 and F-5-04 Report, Segment ID 4K, it will be necessary to review either the F-5-07 - Summary Billing Report - For interfund bills or the F-5-17 - Listing of Noninterfund Bills - For noninterfund bills.  Use the duplicate bill number and date to identify the duplicate bill and the original bill number and date to identify the original bill.  The purpose of this review is to determine if a both bills actually were reported.  For both interfund and noninterfund bills, this review is required for the period from the original billing date to the latest

F-5-07 or F-5-17 Report.  The following procedures are only followed if both the original and duplicate bills appear F-5-07 or F-5-17 Report whichever applies.

    (1) Prepare two DIC YYWs, Billing History File Interrogations.  The first interrogation (DIC YYW) should be for the original bill number and original bill date shown on the report (F-5-04).  The second interrogation should be for the duplicate bill number and duplicate bill date shown on the report.

    (2) If there is no response to the interrogation for the original billing annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the original bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH.

      (b) If the original bill date is within the file retention period, cite Status Code DF.

    (3) If there is no response to the interrogation for the duplicate bill (duplicate billing number and date used in DIC YYW), annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the duplicate bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH.

      (b) If the duplicate bill date is within the file retention period, cite Status Code EF.

    (4) If responses are received for each of the Billing History File Interrogations (two F-5-06 Reports), then two things must be determined - First that the bills match line for line exactly and second that there has not been a previous adjustment processed to adjust the duplicate billing.  Review of the bills must be accomplished comparing all details.  If the bills do not match exactly, annotate the DIC FDR record with Status Code DI.  Submit a letter to the requester indicating the discrepancies found.

      (a) When all lines of both bills match exactly, a duplicate bill has been identified.  The next step is to review the F-5-07 or F-5-17 for any possible adjustments that may have been processed.  This review must occur for the same time period indicated above (original billing date to present).  If any adjustments are found for a similar amount, process a DIC YYW - Billing History File Interrogation - for the adjustment bill.  Now the adjustment must be compared line for line to determine if the entire duplicate bill or part of the duplicate bill has been adjusted.

      (b) If the adjustment was processed correcting the entire duplicate bill, annotate the DIC FDR record with Status Code AI or DD and the adjustment bill number in pos. 51-55 and the year and month of the billing in pos. 56-58.

      (c) If adjustments for only a part of the duplicate bill can be found, annotate the DIC FDR record with Status Code DI.  Submit a letter indicating which lines on the duplicate bill have been previously corrected and cite the adjustment bill number that accomplished this and date of the adjustment bill.  Also indicate that the line(s) not previously adjusted will be adjusted in the next billing cycle.  Adjustment of billing must occur at detail level.  Therefore, DIC FAR records as described in subparagraph b below must be prepared for each of the remaining unadjusted lines on the duplicate bill.

    (5) If no adjustments can be found, then the duplicate billing must be adjusted.  However, since adjustments must be processed at detail level, two separate actions must occur as follows:

      (a) Annotate the DIC FDR record with Status Code QQ.

      (b) For each line billed on the duplicate billing (see F-5-06 Report for details), manually input a DIC FAR record as follows:

        POSITION

        ON RECORD            ENTER
         1-3                 DIC FAR

         4-5                 Enter the Routing Identifier from the RIC 

                               on the DIC FDE/F received.

         6                   Enter the applicable Commodity Code.

         7                   Enter the Recipient of Billing Status Code 

                               from the DIC FDE/FDF record.

         8-22                Obtain the stock number from the F-5-06 

                               Report.

        23-24                Obtain the unit of issue from the F-5-06 

                               Report.

        25-29                Obtain the quantity from the F-5-06 Report.

        30-43                Obtain the document number from the F-5-06 

                               Report.

        44                   Obtain the suffix from the F-5-06 Report 

                               (if applicable).

        45-50                Obtain the Supplementary Address from the 

                               F-5-06 Report.

        51                   Obtain the Signal Code from the F-5-06 

                               Report.

        52-53                Use the accounting classification office 

                               charged on the F-5-06 Report to determine 

                               the appropriate fund code.

        54-58                This is the bill number from pos. 11-15 

                               of the DIC FDE/FDF.

        59                   Use Internal Advice Code A when adjusting a 

                               duplicate reimbursement/bill and Internal 

                               Advice Code C when adjusting a duplicate 

                               credit to the customer.

        60-61                Enter Status Code CA.

        62                   Enter the appropriate Sales Information 

                               Code from appendix A-3-11.

        63-64                  Enter Advice Code 13 (to credit requester 

                               and rebill a different office) or 23 (to 

                               credit the requester without rebilling to 

                               another office) whichever applies.

        65-73                Obtain the Extended Value from the F-5-06

                               Report.

        74-80                Obtain the Unit Price from the F-5-06 

                               Report.

  b.  When either one of the bills do not appear on the F-5-07 or F-5-17 Report and the file retention periods have been exceeded for either the original bill date or duplicate bill date (12 months except for FMS/MAP Grant Aid which is 24 months), cite Status Code AH on the DIC FAR record.

  c.  When the duplicate bill does not appear on the F-5-07 or F-5-17 Report and the file retention periods have not been exceeded (12 months except for FMS/MAP Grant Aid which is 24 months), the duplicate bill was not reported (to the CAO for interfund bills or locally for noninterfund bills).  Annotate the DIC FDR record with Status Code EF in response to these requests

  d.  If the original bill does not appear on the F-5-07 or F-5-17 Report and the file retention periods have not been exceeded, cite Status Code DF on the DIC FAR record.

29.  Advice Code 44 - Duplicate Summary Level Billing (within second billing)

  a.  Upon receipt of the prepositioned FDR record for Advice Code 44 and F-5-04 Report, Segment ID 4K, it will be necessary to review either the F-5-07 - Summary Billing Report - For interfund bills or the F-5-17 - Listing of Noninterfund Bills - For noninterfund bills.  Use the duplicate bill number and date to identify the duplicate bill and the original bill number and date to identify the original bill.  The purpose of this review is to determine if a both bills actually were reported.  For both interfund and noninterfund bills, this review is required for the period from the original billing date to the latest   F-5-07 or F-5-17 Report.  The following procedures are only followed if both the original and duplicate bills appear F-5-07 or F-5-17 Report whichever applies.

    (1) Prepare two DIC YYWs, Billing History File Interrogations.  The first interrogation (DIC YYW) should be for the original bill number and original bill date shown on the report (F-5-04).  The second interrogation should be for the duplicate bill number and duplicate bill date shown on the report.

    (2) If there is no response to the interrogation for the original billing annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the original bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH.

      (b) If the original bill date is within the file retention period, cite Status Code DF.

    (3) If there is no response to the interrogation for the duplicate bill (duplicate billing number and date used in DIC YYW), annotate the prepositioned DIC FDR record with one of the following Status Codes:

      (a) If the duplicate bill date (pos. 19-21 of the DIC FDE) is beyond the file retention period (12 months except for FMS/MAP Grant Aid that is 24 months) cite Status Code AH.

      (b) If the duplicate bill date is within the file retention period, cite Status Code EF.

    (4) If responses are received for each of the Billing History File Interrogations (two F-5-06 Reports), then two things must be determined - First that all details on the duplicate bill match exactly to details on the original bill, and second that there has not been a previous adjustment processed to adjust the duplicate billing.  Review the bills to determine that all of the lines of the duplicate bill appear (are exactly the same) on the original bill.  It is not required to have all the lines of the original appear on the duplicate bill.  However, each detail line of the duplicate bill must match exactly to a detail line of the original bill.  If the billing details of the duplicate bill do not match details of the original bill exactly, annotate the DIC FDR record 

with Status Code DI.  Submit a letter to the requester indicating the discrepancies found.

      (a) When all lines of the duplicate bill exactly match detail lines of the original, a duplicate bill has been identified.  The next step is to review the F-5-07 or F-5-17 for any possible adjustments that may have been processed.  This review must occur for the same time period indicated above (original billing date to present).  If any adjustments are found for a similar amount, process a DIC YYW - Billing History File Interrogation - for the adjustment bill.  Now the adjustment must be compared line for line to determine if the entire duplicate bill or part of the duplicate bill has been adjusted.

      (b) If the adjustment was processed correction the entire duplicate bill, annotate the DIC FDR record with Status Code AI or DD and the adjustment bill number in pos. 51-55 and the year and month of the billing in pos. 56-58.

      (c) If adjustments for only a part of the duplicate bill can be found, annotate the DIC FDR record with Status Code DI.  Submit a letter indicating which lines on the duplicate bill have been previously corrected and cite the adjustment bill number that accomplished this and date of the adjustment bill.  Also indicate that the line(s) not previously adjusted will be adjusted in the next billing cycle.  Adjustment of billing must occur at detail level.  Therefore, DIC FAR records as described in subparagraph b below must be prepared for each of the remaining unadjusted lines on the duplicate bill.

    (5) If no adjustments can be found, then the duplicate billing must be adjusted.  However, since adjustments must be processed at detail level, two separate actions must occur as follows:

      (a) Annotate the DIC FDR record with Status Code QQ.

      (b) For each line billed on the duplicate billing (see F-5-06 Report for details), manually input a DIC FAR record as follows:

        POSITION

        ON RECORD            ENTER
         1-3                 DIC FAR

         4-5                 Enter the Routing Identifier from the RIC 

                               on the DIC FDE/F received.

         6                   Enter the applicable Commodity Code.

         7                   Enter the Recipient of Billing Status Code 

                               from the DIC FDE/FDF record.

         8-22                Obtain the stock number from the F-5-06 

                               Report.

        23-24                Obtain the unit of issue from the F-5-06 

                               Report.

        25-29                Obtain the quantity from the F-5-06 Report.

        POSITION

        ON RECORD            ENTER
        30-43                Obtain the document number from the F-5-06 

                               Report.

        44                   Obtain the suffix from the F-5-06 Report 

                               (if applicable).

        45-50                Obtain the Supplementary Address from the 

                               F-5-06 Report.

        51                   Obtain the Signal Code from the F-5-06 

                               Report.

        52-53                Use the accounting classification office 

                               charged on the F-5-06 Report to determine 

                               the appropriate fund code.

        54-58                This is the bill number from pos. 11-15 

                               of the DIC FDE/FDF.

        59                   Use Internal Advice Code A when adjusting a 

                               duplicate reimbursement/bill and 

                               Internal Advice Code C when adjusting a 

                               duplicate credit to the customer.

        60-61                Enter Status Code CA.

        62                   Enter the appropriate Sales Information 

                               Code from appendix A-3-11.

        63-64                Enter Advice Code 13 (to credit requester 

                               and rebill a different office) or 23 (to 

                               credit the requester without rebilling to 

                               another office) whichever applies.

        65-73                Obtain the Extended Value from the F-5-06 

                               Report.

        74-80                Obtain the Unit Price from the F-5-06 

                               Report.

  b.  When either one of the bills do not appear on the F-5-07 or F-5-17 Report and the file retention periods have been exceeded for either the original bill date or duplicate bill date (12 months except for FMS/MAP Grant Aid which is 24 months), cite Status Code AH on the DIC FAR record.

  c.  When the duplicate bill does not appear on the F-5-07 or F-5-17 Report and the file retention periods have not been exceeded (12 months except for FMS/MAP Grant Aid which is 24 months), the duplicate bill was not reported (to the CAO for interfund bills or locally for noninterfund bills).  Annotate the DIC FDR record with Status Code EF in response to these requests.

  d.  If the original bill does not appear on the F-5-07 or F-5-17 Report and the file retention periods have not been exceeded, cite Status Code DF on the DIC FAR record.

30.  Advice Code 51 - Billed activity unable to process interfund bills.

  a.  Follow the procedure as described in subparagraph 9b.

  b.  Prepare DIC YYW (Billed History Interrogation) using verb SEIP (refer to appendix E-5-29) for the bill number cited in pos. 54-58 of the prepositioned DIC FAR record.

  c.  Review the billed history printout to ensure that it is an inter-fund bill (refer to appendix A-5-14).  If in fact the lines were billed noninterfund, process the DIC FAR with Status Code D1.  Submit a letter to advise the customer that the request is invalid since billing was made on a noninterfund bill.

  d.  If the detail billing lines were billed on an interfund bill, annotate Status Code QQ on the prepositioned DIC FAR then prepare a DIC FAE transcript showing the data in the detail billing plus an Override Code V and Advice Code 52.  At the same time, process a transcript a DIC FAR.  Cite Fund Code XP in order for the DIC FAE to bill interfund and the DIC FAR to bill noninterfund.  If the detail billing line on the printout shows a 1 in the third position of the DIC, use Status Code ACA.  If a 2 is in the third position of the DIC, Status Code CCA will be used.  Each DIC FAR line will have the applicable Sales Information Code.

31.  Advice Code 52 - Requisition or excess materiel report specified noninterfund billing.

  a.  Follow the procedure as described in subparagraphs 11a and b.

  b.  If the detail billing line on the RHF printout shows billing was made on a noninterfund bill (refer to appendix A-5-14) process the DIC FAR record with Status Code NDI.  Submit a letter to the customer stating the request is invalid since billing was made on a noninterfund bill.

  c.  Review the requisition line on the RHF printout to determine if the requisition cited an Fund Code XP.  If an Fund Code XP was not cited, assign Status Code AJ (requisition or excess report did not specify noninterfund billing) to the DIC FAR record.

  d.  If the RHF printout requisition line cites an Fund Code XP and billing was made on an interfund bill, process the DIC FAR record with Status Code ACA, Fund Code XP, and the applicable Sales Information Code if the detail billing line shows a 1 in the third position of the DIC.  If a 2 is shown in the third position of the DIC, use Status Code CCA, Fund Code XP and the applicable Sales Information Code on the DIC FAR.

  e.  If the detail billing line and requisition line are not reported on the RHF printout, input a DIC ZDT, Customer Excess Returns Interrogation citing the document number in the DIC FAE.  Review the output from the DIC ZDT to see if a DIC FTE is shown.  If none is shown, assign Status Code AH to the DIC FAR record if the Julian date in the DIC FAE document number is more than a year old.  If it is a year old or less, assign Status Code DF.

  f.  If the reply to the DIC ZDT shows a DIC FTE, process as indicated in subparagraphs 25a, b and c.  If Status Code CCA is assigned to the DIC FAR, use Sales Information Code 0 since there is no Sales Information Code for excess materiel returns.

  g.  There may be occasions  when DLA may direct the billing of some transactions on noninterfund that were previously billed as interfund.  When this occurs obtain a RHF printout or microfiche printout of the requisition history file.  Use the detail billing line on the printouts to process in accordance with subparagraph 31d.

32.  Advice Code 55 - Refer to accompanying letter of explanation.

  a.  Search the backup file for the letter of explanation.  If none is found, enter PDI on the DIC FAR record.  Forward a letter to the customers advising that letter of explanation for Advice Code 55 was not received.

  b.  If the letter of explanation is located, review it to determine the customers’ reason for submitting the DIC FAE.  If the customers claim can be processed under one of the other advice codes, review the RHF using the procedures for the other advice code.  Prepare a DIC FAE transcript showing the other Advice Code and an Override Code V.  At the same time prepare a DIC FAR transcript showing the applicable Status Code and Sales Information Code, if any.  Input them both into the same Financial daily.

  c.  If the customers’ letter of explanation cannot be translated to another advice code, consult with supervisory personnel to determine what action to take.  If this action involves a letter reply, assign Status Code PDI to the DIC FAR record and forward the necessary correspondence to the customer.

33.  After processing as provided in the previous paragraphs, ensure the following:

  a.  DIC FARs on records with Status Code BB or CA have Sales Information Code 0, 1, 2, 3, 4, or 5.

  b.  DIC FAE/FAF/FAC/FAR/FDE/FDF/FDC/FDRs are input using SAMMSTEL Verb SEIP.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP, for description of input screens.

  c.  DIC FAEs and DIC FARs to be input at the same time have matching document numbers.

  d.  Refer to appendix E-5-9, Daily Report of Closed Requests For Billing Adjustment/Allowance, for valid Advice Code/Status Code combinations. 

                             APPENDIX E-5-9

    DAILY REPORT OF CLOSED REQUESTS FOR BILLING ADJUSTMENT/ALLOWANCE

                        (Refer to Appendix F-5-5)

1.  The F-5-05 Report provides verification of the processing of detail billing adjustment transactions to close, clear, or adjust DIC FAE records (DICs FAR, FAC, D6Z, and YWK (see Segment IDs  5A - 5D).  The report also provides an audit trail of the general ledger transactions DICs YWH, YWJ, and YWK (see Segment IDs 5H - 5K) created as a result of processing DICs FAR, FAC, D6Z, and YWK to the Billing Adjustment/Allowance Suspense (BAAS) Master File.  In addition, verification of the processing of summary level billing adjustment transactions to close or clear DIC FDE records (DIC FDR or FDC) is provided in the F-5-05 Report in Segments 5E and 5F.  Any DIC FAR transactions processed to establish and immediately adjust the necessary detail records associated with a DIC FDE record will be reported in the segments described above for clearing, closing, or adjusting DIC FAE records.

2.  The DSC personnel will annotate the status code of the DIC FAR on the Requisition History File printout.  When DIC FAR, FAC, D6Z, or YWK appear on the F-5-05, this indicates the transactions have been properly processed.  The operating personnel will ascertain whether the status code cited on the F-5-05 is identical to the Requisition History File printout.  If the status codes are not identical, reverse the erroneous entry and reinput a corrected transaction.  As Requisition History File printouts are not available for DIC FDE transactions, the user will annotate the status code cited in the response (on the DIC FDR record) on the Billed History report (F-5-06) associated with the duplicate bill number instead of the RHF printout.  If the status code annotated on the F-5-06 Report does not match the annotated code on the F-5-09 Report, reprocess a DIC FDE for the same duplicate billing using an Manual Override Code of V.  At the same time process a DIC FDR with the correct Billing Status Code.

3.  The Completed Requisition History File interrogations will be filed and retained for a reasonable length of time in order to respond to followup actions from customers.  Both F-5-06 Reports for the summary level transaction (DIC FDR) should be retained and filed using the duplicate bill number as reference.  In addition, any Billing History reports for related adjustment bills should also be retained and filed.

4.  A Customer Billing Adjustment/Allowance Compatibility Table for Advice and Status Codes will serve as an aid to DSC personnel and help to facilitate the processing of billing request/reply transactions.  This will ensure that the logical combination of request/response to customers is present and reported in the financial system.  The Compatibility Table For Advice And Status Codes is shown in the following matrices.
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---------------------------------------- STATUS CODES S -ocmmemmemmmmcme e mmmcm i mccmmeem e
| AA AB AC AD AE AF AG AH AI AJ AK AM AO AP AR AS| CA(*) | DA DC DD DF DH DI| EA EF EH EI EL EM | BB(*) QQ
| AA AG AH AT | ca(a,B,C,D) | DF DI| EA EF |
AB AG AH AI | ca(a,B,C,D) | DD DF DI| EA
AC AG AH AI | ca(a,B,C,D) | DD DF DH DI| EA
AD AG AH AI | ca(a,B) | DD DF DI| EA |
AE AG AH AI | CA(E,F) | DF DI| EA | QQ
AG AH AIX AP | CA(A,B) | DF DI| EA |
AF AG AH AT | CA(A,B) | DF DI| EA |
AH AK | | DF DI| EA | QQ
AH AT AS| CA(a,B) | DF DI| EA |
AG AH AI | CA(A,B) | DF DI| EA EM |
AH AI | cA(A,B,C,D) | DF DI| EA | QQ
AG AH AI AM AR | Cca(A,B) | DF DI| EA EL | BB(1,2) QQ
AG AH Al AM AR | CA(A,B) | DD DF DI| EA EL | BB(1,2) QQ
Only processed by SAMMS Distribution Subsystem | | | |
AH | | DC DD DF DH DI| EA EI |
AH | | DC DD DF DH DI| EA EI | Q0

CUSTOMER BILLING ADJUSTMENT/ALLOWANCE
COMPATIBILITY TABLE FOR ADVICE AND STATUS CODES
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CODES | AA AB AC AD AE AF AG AH AI AJ AK AM AO AP AR AS| CA(*) | DA DC DD DF DH DI| EA EF EH EI EL EM | BB(*) QQ
41 | AH AK | | DF DI| EA | QQ
42 | AH AI | | DD DF DI| EA EF | QQ
43 | AH AI | | DD DF DI| EA EF | QQ
44 | AH AI | | DD DF DI| EA EF | Q0
51 | AH AI | | DD DF DI| EA | QQ
52 | AG AH AI AJ | ca(a,B,C,D) | DD DF DI| EA |
55 | AA AB AC AD AE AF AG AH AI AJ AK AP AR AS| | DC DD DF DH DI| EA EF EI EL EM |

* Status Codes CA and BB are shown with compatible Internal Processing Codes.
Refer to DLAM 7000.2, Vol I, Part 2, Appendix A-5-1 for description of Advice Codes.
Refer to DLAM 7000.2, Vol I, Part 2, Appendix A-5-2 for description of Status Codes.

Refer to DLAM 7000.2, Vol I, Part 2, Appendix A-5-11 for description of Internal Processing Codes.




                             APPENDIX E-5-10

         REPORT OF UNPROCESSED REQUESTS FOR ADJUSTMENT/ALLOWANCE

                        (Refer to Appendix F-5-4)

1.  The function of the F-5-04 Report is three-fold:

  a.  It provides visibility for DICs FAE, FAC, FAF, FAR, FAS, FDE, FDF, FDC, FDR, FDS, D6Z, YWK, and YYS billing adjustment transactions that are unprocessed, unmatched or invalid.  An in-the-clear explanation is provided when the transaction could not be processed because of record input error or file edit validation.  The unmatched and invalid detail transactions (all but DICs FDE, FDF, FDC, FDR, and FDS) are shown in Segment IDs 4C through 4J on a onetime basis.  Segment 4K contains a cumulative list of all accepted and unprocessed (e.g., DIC FDR/FDC not yet submitted) DIC FDE/F transactions.  All unmatched and invalid DICs FDE, FDF, FDR, and FDC transactions are reported in Segments 4L through 4P on a onetime basis.

  b.  Secondly, it provides visibility for DIC FAE/FDE records in the BAAS File which are 30 days or older and unprocessed by the DSC.

  c.  It shows in transit from customers that have been outstanding for 165 days or more.

2.  The Defense Supply Centers (DSC) are required to research transactions cited in Segments IDs 4C through 4P.  If correction of the transaction is needed, then reinput the corrected transaction.

3.  For Segment ID 4A, weekly reconciliation will be performed by matching the open DIC FAE transactions, shown on the previous F-5-04, to the subsequent F-5-04.  If the transaction is still open, determine why it is open.  If a DIC FAR has not been processed against that open record, follow the procedures outlined in appendix E-5-8, paragraphs 9 through 26.

4.  For Segment ID 4K, a weekly reconciliation of those DIC FDE transactions reported as over 30 days old (column labeled 30 contains an asterisk (*)), shown on the previous F-5-04, to the subsequent F-5-04.  If the transaction is still open, determine why it is open.  If a DIC FDR has not been processed against the open record, follow the procedures outlined in appendix E-5-8 for Advice Code 42, 43, or 44 whichever applies.

5.  For every in transit from customer line shown in Segment ID 4B, Office of Comptroller will coordinate with Directorate of Supply to ascertain whether receipt of the items had been recorded.  If receipt of the materiel has been recorded, Office of Comptroller will input a DIC YWK, SRAC 2, 3, or 4 as applicable.  If receipt has not been recorded, Office of Comptroller will input a DIC YWK, SRAC 1 and provide written notification of the credit reversal to the billed activity.

                             APPENDIX E-5-11

             ONLINE INPUT OF BILLING TRANSACTIONS USING VERB ABIL
1.  MAIN MENU.  To display the Standard Automated Billing (SABILL) System MAIN MENU, log onto SAMMSTEL using Verb ABIL.  The following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                                MAIN MENU

*** UPDATE ***                         *** ONLINE INQUIRY ***

<A> POLICY TABLES                      <D> UNBILLED SALES

<B> VIOLATIONS                         <E> BILLING HISTORY

<C> DODAAC TABLES                      <F> BILL NUMBER CONVERSION

    (SUBSISTENCE ONLY)

                           SELECT OPTION >>> _

USTN01

        SELECT AN OPTION AND PRESS ENTER.

************************************************************************

2.  POLICY TABLES MENU.  To update or inquire against the billing POLICY TABLES, enter A in the SELECT OPTION field on the MAIN MENU.  The following screen will be displayed.  Note: This screen may be entered directly by using Verb APOL.

Note for Subsistence Users:  When logged on to DSCP-Medical, this screen will first appear with COMMODITY CODE _ displayed in the upper right hand corner.  Tab up to the COMMODITY CODE field and enter P or S before selecting an option.  Option A is not available for Subsistence users.  Commodity Code P or S will stay selected when you transfer to Options B through F.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                                                        COMMODITY CODE _

                POLICY TABLES (ADD,CHN,DEL,INQ) MENU

 *** BILL GENERATION POLICY TABLES ***   *** OTHER POLICY TABLES ***

 <A> PRICE REDUCTION                     <E> CORRESPONDENCE

 <B> BILL HOLD PERIOD                    <F> BILLING OFC/COMMODITY INFO

 <C> GRANT AID SECTION 506

 <D> CREDIT BILLS         

                      <X> RETURN TO MAIN MENU 

                           SELECT OPTION >>> _

USTN30

        SELECT AN OPTION AND PRESS ENTER.

************************************************************************

  a.  PRICE ADJUSTMENT MENU.  To enter a price adjustment, enter A in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen will be displayed.  Note: This screen may be entered directly by using Verb SFPR.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                       PRICE ADJUSTMENT MENU

                  <A>  BY NSN

                  <B>  BY NSN AND BILLED ADDRESS

                  <C>  BY NSN AND REQUISITIONER ADDRESS

                  <D>  BY DOCUMENT NUMBER

                  <E>  INQUIRE ALL TYPES BY NSN ONLY

                         SELECT OPTION >>> _

                    (P)OLICY MENU  (M)AIN MENU

USTF63

ENTER AN OPTION FROM A THRU E.  THEN PRESS THE ENTER KEY.

************************************************************************

    (1) If the user entered A in the SELECT OPTION field on the PRICE ADJUSTMENT MENU, the following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                  PRICE ADJUSTMENT BY NSN

ACTION:  -     NSN: -------------

SALES BEGINNING DATE (YYDDD): ----- SALES ENDING DATE (YYDDD): ------

CONDITION CODE A - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE B - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE C - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

                                  (999.99)                (9999999.99)

    MATCH YOUR PRICE PROGRAM:        -     ESTABLISH DATE:     -----

                                           APPLIED ADJ COUNT:  -----

                                           HISTORY REASON:     -

ENTER ACTION CODE:  (A)DD, (C)HANGE, (D)ELETE, (I)NQUIRE ON ACTIVE,

         (H) INQUIRE ON HISTORY, (P)RICE ADJUSTMENT MENU, OR (M)AIN MENU

USTF63

ENTER ALL DATA AND PRESS THE ENTER KEY.

************************************************************************

    (a) TO ADD AN NSN PRICE ADJUSTMENT:

        1.  To add an NSN price adjustment, the user should enter A in the ACTION field.  The user must enter the NSN, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt that a price adjustment is already in SAMMS for the same NSN, SALES BEGINNING DATE, and SALES ENDING DATE, the user should depress ENTER after entering those three fields.  If there is an active price adjustment already in the system for that NSN, SALES BEGINNING DATE, and SALES ENDING DATE or if the time frame overlaps another active price adjustment for the NSN, a message will appear to tell the user that this price adjustment may not be added.  The SALES BEGINNING DATE should be the date the user wants the price adjustment to begin.  It must be a valid Julian date (YYDDD) or 00000 to indicate that the price adjustment is to apply to any sales records that have not been billed.  In the SALES ENDING DATE, the user may enter a Julian date for the end of the sale or 99999 to indicate that the price adjustment is to never end.

        2.  The user will then enter the price adjustment information for that NSN and dates.  The user may enter an adjustment for condition A, condition B, and/or condition C materiel sales.  The user may also only adjust one or two conditions.  The PERCENT FACTOR may indicate a price reduction or price increase.  If the PERCENT FACTOR is less than 100.00%, a price reduction will be applied.  If it is greater than 100.00%, a price increase will be applied.  For example: a PERCENT FACTOR of 010.00% would cause a 10% price reduction, a PERCENT FACTOR of 110.00% would cause a 10% price increase.  The user may alternately enter a unit price to apply to the item during the sale time.  The user may just enter a dollar and cents amount to charge for each item.  The minimum amount is $0000000.99 and the maximum is $9999999.99.

        3.  The user then may enter a Y in the Match Your Price Program field to indicate that the price adjustment is part of the program.  If the price adjustment is not part of that program, the field should be left blank.  The user will depress ENTER to add the price adjustment to the system.  A message will say if the addition was successful.

      (b) TO CHANGE AN NSN PRICE ADJUSTMENT:

        To change an existing active NSN price adjustment, the user should enter C in the ACTION field and then the NSN, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to change, the user should inquire on the NSN and get the exact dates.  The user may also change a price adjustment from the Inquiry option.  When the user has entered the NSN, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  The user may key over the fields to change any field except the NSN and the APPLIED ADJ COUNT.  The SALES BEGINNING DATE and SALES ENDING DATE may not be changed to overlap any other existing active price adjustment in SAMMS for that NSN.  When the user has finished changing the price adjustment, they should depress ENTER with the C still in the ACTION field.  The active price adjustment will be changed and the unchanged price adjustment will appear in history with the history reason of CHANGED.  The message will say if the change was successful.  Only active price adjustments may be changed and any change will not effect price adjustments that have already been applied in the billing cycle.

      (c) TO DELETE AN NSN PRICE ADJUSTMENT:

        To delete an existing active NSN price adjustment, the user should enter D in the ACTION field and then the NSN, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to delete, the user should inquire on the NSN and get the exact dates.  The user may also delete a price adjustment from the Inquiry option.  When the user has entered the NSN, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  If the user depresses ENTER with the D still in the ACTION field, the active price adjustment will be deleted and will appear in history with a history reason of DELETED.  The message will say if the deletion was successful.  Only active price adjustments may be deleted and any deletion will not effect price adjustments that have already been applied in the billing cycle.

      (d) TO INQUIRE ON ACTIVE NSN PRICE ADJUSTMENTS:

        To view the active price adjustments for a particular NSN, the user should enter I in the ACTION field and the NSN and then depress ENTER.  The system will display the active price adjustment with the most recent SALES BEGINNING DATE.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  By depressing ENTER, the user may view the other price adjustments in SAMMS for the NSN in order of SALES BEGINNING DATE.  To end the inquiry, the user should enter another ACTION besides I.  The user may change or delete any of the active price adjustments by entering either C or D in the ACTION while the active record is displayed.  A change or deletion will be processed as described above.

      (e) TO INQUIRE ON HISTORY NSN PRICE ADJUSTMENTS:

        To view the history price adjustments for a particular NSN, the user should enter H in the ACTION field and the NSN and then depress ENTER.  The system will display the oldest history price adjustment based on the date the price adjustment was sent to history.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  The reason that the price adjustment is in history status is displayed in the HISTORY REASON.  By depressing ENTER, the user may view the other history price adjustments in SAMMS for the NSN in order of oldest first.  To end the inquiry, the user should enter another ACTION besides H.

    (2) If the user entered B in the SELECT OPTION field on the PRICE ADJUSTMENT MENU, the following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                  PRICE ADJUSTMENT BY NSN AND BILLED ADDRESS

ACTION:  -     NSN: -------------     BILLED ADDRESS: ------

SALES BEGINNING DATE (YYDDD): ----- SALES ENDING DATE (YYDDD): ------

CONDITION CODE A - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE B - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE C - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

                                  (999.99)                (9999999.99)

    MATCH YOUR PRICE PROGRAM:        -     ESTABLISH DATE:     -----

                                           APPLIED ADJ COUNT:  -----

                                           HISTORY REASON:     -

ENTER ACTION CODE:  (A)DD, (C)HANGE, (D)ELETE, (I)NQUIRE ON ACTIVE,

         (H) INQUIRE ON HISTORY, (P)RICE ADJUSTMENT MENU, OR (M)AIN MENU

USTF63

ENTER ALL DATA AND PRESS THE ENTER KEY.

************************************************************************

      (a) TO ADD AN NSN AND BILLED ADDRESS PRICE ADJUSTMENT:

        1.  To add an NSN and Billed Address Price Adjustment, the user should enter A in the ACTION field.  The user must enter the NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt that a price adjustment is already in SAMMS for the same NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, the user should depress ENTER after entering those four fields. If there is an active price adjustment already in the system for that NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE or if the time frame overlaps another active price adjustment for that NSN and BILLED ADDRESS, a message will appear to tell the user that this price adjustment may not be added.  The SALES BEGINNING DATE should be the date the user wants the price adjustment to begin.  It must be a valid Julian date (YYDDD) or 00000 to indicate that the price adjustment is to apply to any sales records that have not been billed. In the SALES ENDING DATE, the user may enter a Julian date for the end of the sale or 99999 to indicate that the price adjustment is to never end.

        2.  The user will then enter the price adjustment information for that NSN, BILLED ADDRESS and dates.  The user may enter an adjustment for condition A, condition B, and/or condition C materiel sales.  The user may also only adjust one or two conditions.  The PERCENT FACTOR may indicate a price reduction or price increase.  If the PERCENT FACTOR is less than 100.00%, a price reduction will be applied.  If it is greater than 100.00%, a price increase will be applied.  For example: a PERCENT FACTOR of 010.00% would cause a 10% price reduction, a PERCENT FACTOR of 110.00% would cause a 10% price increase.  The user may alternately enter a unit price to apply to the item during the sale 

time.  The user may just enter a dollar and cents amount to charge for each item.  The minimum amount is $0000000.99 and the maximum is $9999999.99.

        3.  The user then may enter a Y in the Match Your Price Program field to indicate that the price adjustment is part of the program.  If the price adjustment is not part of that program, the field should be left blank.  The user will depress ENTER to add the price adjustment to the system.  A message will say if the addition was successful.

      (b) TO CHANGE AN NSN AND BILLED ADDRESS PRICE ADJUSTMENT:

        To change an existing active NSN and Billed Address Price Adjustment, the user should enter C in the ACTION field and then the NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to change, the user should inquire on the NSN and BILLED ADDRESS and get the exact dates.  The user may also change a price adjustment from the Inquiry option.  When the user has entered the NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field. The user may key over the fields to change any field except the NSN, BILLED ADDRESS, and APPLIED ADJ COUNT.  The SALES BEGINNING DATE and SALES ENDING DATE may not be changed to overlap any other existing active price adjustment in SAMMS for that NSN and BILLED ADDRESS.  When the user has finished changing the price adjustment, they should depress ENTER with the C still in the ACTION field.  The active price adjustment will be changed and the unchanged price adjustment will appear in history with the history reason of CHANGED.  The message will say if the change was successful.  Only active price adjustments may be changed and any change will not effect price adjustments that have already been applied in the billing cycle.

      (c) TO DELETE AN NSN AND BILLED ADDRESS PRICE ADJUSTMENT:

        To delete an existing active NSN and Billed Address Price Adjustment, the user should enter D in the ACTION field and then the NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to delete, the user should inquire on the NSN and BILLED ADDRESS and get the exact dates.  The user may also delete a price adjustment from the Inquiry option.  When the user has entered the NSN, BILLED ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  If the user depresses ENTER with the D still in the ACTION field, the active price adjustment will be deleted and will appear in history with a history reason of DELETED.  The message will say if the deletion was successful.  Only active price adjustments may be deleted and any deletion will not effect price adjustments that have already been applied in the billing cycle.

      (d) TO INQUIRE ON ACTIVE NSN AND BILLED ADDRESS PRICE ADJUSTMENTS:

        To view the active price adjustments for a particular NSN and Billed Address, the user should enter I in the ACTION field and the NSN and BILLED ADDRESS and then depress ENTER.  If only the NSN is entered and the BILLED ADDRESS is left blank, all NSN/Billed Address entries will be displayed (one at a time) for the NSN entered.  The system will 

display the active price adjustment with the most recent SALES BEGINNING DATE.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  By depressing ENTER, the user may view the other price adjustments in SAMMS for the NSN and BILLED ADDRESS in order of SALES BEGINNING DATE.  To end the inquiry, the user should enter another ACTION besides I.  The user may change or delete any of the active price adjustments by entering either C or D in the ACTION while the active record is displayed.  A change or deletion will be processed as described above.

      (e) TO INQUIRE ON HISTORY NSN AND BILLED ADDRESS PRICE ADJUSTMENTS:

        To view the history price adjustments for a particular NSN and BILLED ADDRESS, the user should enter H in the ACTION field and the NSN and BILLED ADDRESS and then depress ENTER.  If only the NSN is entered and the BILLED ADDRESS is left blank, all NSN/Billed Address entries will be displayed (one at a time) for the NSN entered.  The system will display the oldest history price adjustment based on the date the price adjustment was sent to history.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  The reason that the price adjustment is in history status is displayed in the HISTORY REASON.  By depressing ENTER, the user may view the other history price adjustments in SAMMS for the NSN and Billed Address in order of oldest first.  To end the inquiry, the user should enter another ACTION besides H.

    (3) If the user entered C in the SELECT OPTION field on the PRICE ADJUSTMENT MENU, the following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                  PRICE ADJUSTMENT BY NSN AND REQUISITIONER ADDRESS

ACTION: -  NSN: -------------  REQUISITIONER ADDRESS: ------

SALES BEGINNING DATE (YYDDD): ----- SALES ENDING DATE (YYDDD): ------

CONDITION CODE A - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE B - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

CONDITION CODE C - PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

                                  (999.99)                (9999999.99)

    MATCH YOUR PRICE PROGRAM:        -     ESTABLISH DATE:     -----

                                           APPLIED ADJ COUNT:  -----

                                           HISTORY REASON:     -

ENTER ACTION CODE:  (A)DD, (C)HANGE, (D)ELETE, (I)NQUIRE ON ACTIVE,

         (H) INQUIRE ON HISTORY, (P)RICE ADJUSTMENT MENU, OR (M)AIN MENU

USTF63

ENTER ALL DATA AND PRESS THE ENTER KEY.

************************************************************************

      (a) TO ADD AN NSN AND REQUISITIONER ADDRESS PRICE ADJUSTMENT:

        1.  To add an NSN and Requisitioner Address Price Adjustment, the user should enter A in the ACTION field.  The user must enter the NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt that a price adjustment is already in SAMMS for the same NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, the user should depress ENTER after entering those four fields.  If there is an active price adjustment already in the system for that NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE or if the time frame overlaps another active price adjustment for that NSN and REQUISITIONER ADDRESS, a message will appear to tell the user that this price adjustment may not be added.  The SALES BEGINNING DATE should be the date the user wants the price adjustment to begin.  It must be a valid Julian date (YYDDD) or 00000 to indicate that the price adjustment is to apply to any sales records that have not been billed.  In the SALES ENDING DATE, the user may enter a Julian date for the end of the sale or 99999 to indicate that the price adjustment is to never end.

        2.  The user will then enter the Price Adjustment information for that NSN, REQUISITIONER ADDRESS and dates.  The user may enter an adjustment for condition A, condition B, and/or condition C materiel sales.  The user may also only adjust one or two conditions.  The PERCENT FACTOR may indicate a price reduction or price increase.  If the PERCENT FACTOR is less than 100.00%, a price reduction will be applied.  If it is greater than 100.00%, a price increase will be applied.  For example: a PERCENT FACTOR of 010.00% would cause a 10% price reduction, a PERCENT FACTOR of 110.00% would cause a 10% price increase.  The user may alternately enter a unit price to apply to the item during the sale time.  The user may just enter a dollar and cents amount to charge for each item.  The minimum amount is $0000000.99 and the maximum is $9999999.99.

        3.  The user then may enter a Y in the Match Your Price Program field to indicate that the price adjustment is part of the program.  If the price adjustment is not part of that program, the field should be left blank.  The user will depress ENTER to add the price adjustment to the system.  A message will say if the addition was successful.

      (b) TO CHANGE AN NSN AND REQUISITIONER ADDRESS PRICE ADJUSTMENT:

        To change an existing active NSN and Requisitioner Address Price Adjustment, the user should enter C in the ACTION field and then the NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to change, the user should inquire on the NSN and REQUISITIONER ADDRESS and get the exact dates.  The user may also change a price adjustment from the Inquiry option.  When the user has entered the NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field. The user may key over the fields to change any field except the NSN, REQUISITIONER ADDRESS, and APPLIED ADJ COUNT.  The SALES BEGINNING DATE and SALES ENDING DATE may not be changed to overlap any other existing active price adjustment in SAMMS for that NSN and REQUISITIONER ADDRESS.  When the user has finished changing the price adjustment, they should 

depress ENTER with the C still in the ACTION field.  The active price adjustment will be changed and the unchanged price adjustment will appear in history with the history reason of CHANGED.  The message will say if the change was successful.  Only active price adjustments may be changed and any change will not effect price adjustments that have already been applied in the billing cycle.

      (c) TO DELETE AN NSN AND REQUISITIONER ADDRESS PRICE ADJUSTMENT:

        To delete an existing active NSN and Requisitioner Address Price Adjustment, the user should enter D in the ACTION field and then the NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to delete, the user should inquire on the NSN and REQUISITIONER ADDRESS and get the exact dates.  The user may also delete a price adjustment from the Inquiry option.  When the user has entered the NSN, REQUISITIONER ADDRESS, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  If the user depresses ENTER with the D still in the ACTION field, the active price adjustment will be deleted and will appear in history with a history reason of DELETED.  The message will say if the deletion was successful.  Only active price adjustments may be deleted and any deletion will not effect price adjustments that have already been applied in the billing cycle.

      (d) TO INQUIRE ON ACTIVE NSN AND REQUISITIONER ADDRESS PRICE ADJUSTMENTS:

        To view the active price adjustments for a particular NSN and REQUISITIONER ADDRESS, the user should enter I in the ACTION field and the NSN and REQUISITIONER ADDRESS and then depress ENTER.  If only the NSN is entered and the REQUISITIONER ADDRESS is left blank, all NSN/Requisitioner Address entries will be displayed (one at a time) for the NSN entered.  The system will display the active price adjustment with the most recent SALES BEGINNING DATE.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  By depressing ENTER, the user may view the other price adjustments in SAMMS for the NSN and REQUISITIONER ADDRESS in order of SALES BEGINNING DATE.  To end the inquiry, the user should enter another ACTION besides I.  The user may change or delete any of the active price adjustments by entering either C or D in the ACTION while the active record is displayed.  A change or deletion will be processed as described above.

      (e) TO INQUIRE ON HISTORY NSN AND REQUISITIONER ADDRESS PRICE ADJUSTMENTS:

        To view the history price adjustments for a particular NSN and REQUISITIONER ADDRESS, the user should enter H in the ACTION field and the NSN and REQUISITIONER ADDRESS and then depress ENTER.  If only the NSN is entered and the REQUISITIONER ADDRESS is left blank, all NSN/Requisitioner Address entries will be displayed (one at a time) for the NSN entered.  The system will display the oldest history price adjustment based on the date the price adjustment was sent to history.  The number of adjustments that have been applied for this price 

adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  The reason that the price adjustment is in history status is displayed in the HISTORY REASON.  By depressing ENTER, the user may view the other history price adjustments in SAMMS for the NSN and REQUISITIONER ADDRESS in order of oldest first.  To end the inquiry, the user should enter another ACTION besides H.

    (4) If the user entered D in the SELECT OPTION field on the PRICE ADJUSTMENT MENU, the following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                  PRICE ADJUSTMENT BY DOCUMENT NUMBER

ACTION:  -  NSN:  -------------

DOCUMENT NUMBER:  --------------

SALES BEGINNING DATE (YYDDD): ----- SALES ENDING DATE (YYDDD): ------

                   PERCENT FACTOR: ---.--% OR UNIT PRICE: $-------.--

                                  (999.99)                (9999999.99)

    MATCH YOUR PRICE PROGRAM:        -     ESTABLISH DATE:     -----

                                           APPLIED ADJ COUNT:  -----

                                           HISTORY REASON:     -

ENTER ACTION CODE:  (A)DD, (C)HANGE, (D)ELETE, (I)NQUIRE ON ACTIVE,

         (H) INQUIRE ON HISTORY, (P)RICE ADJUSTMENT MENU, OR (M)AIN MENU

USTF63

ENTER ALL DATA AND PRESS THE ENTER KEY.

************************************************************************

      (a) TO ADD A DOCUMENT NUMBER PRICE ADJUSTMENT:

        1.  To add a Document Number Price Adjustment, the user should enter A in the ACTION field.  The user must enter the DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt that a price adjustment is already in SAMMS for the same DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE, the user should depress ENTER after entering those three fields.  If there is an active price adjustment already in the system for that DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE or if the time frame overlaps another active price adjustment for that Document Number, a message will appear to tell the user that this price adjustment may not be added.  The SALES BEGINNING DATE should be the date the user wants the price adjustment to begin.  It must be a valid Julian date (YYDDD) or 00000 to indicate that the price adjustment is to apply to any sales records that have not been billed.  In the SALES ENDING DATE, the user may enter a Julian date for the end of the sale or 99999 to indicate that the price adjustment is to never end.

        2.  The user may enter a NSN.  The NSN is optional.  It will only be used for reference purposes.  The NSN will not be used to determine a price adjustment by Document Number.  If a NSN is entered, it must be entered for all date range occurrences applicable to the Document Number.  If a NSN is added to a Document Number, the same NSN must be entered when inputting future additions or changes. 

        3.  The user will then enter the price adjustment information for that DOCUMENT NUMBER and dates.  The user may enter either the PERCENT FACTOR or the UNIT PRICE.  The PERCENT FACTOR may indicate a price reduction or price increase.  If the PERCENT FACTOR is less than 100.00%, a price reduction will be applied.  If it is greater than 100.00%, a price increase will be applied.  For example: a PERCENT FACTOR of 010.00% would cause a 10% price reduction, a PERCENT FACTOR of 110.00% would cause a 10% price increase.  The user may alternately enter a unit price to apply to the item during the sale time.  The user may just enter a dollar and cents amount to charge for each item.  The minimum amount is $0000000.99 and the maximum is $9999999.99.

        4.  The user then may enter a Y in the Match Your Price Program field to indicate that the price adjustment is part of the program.  If the price adjustment is not part of that program, the field should be left blank.  The user will depress ENTER to add the price adjustment to the system.  A message will say if the addition was successful.

      (b) TO CHANGE A DOCUMENT NUMBER PRICE ADJUSTMENT:

        To change an existing active Document Number Price Adjustment, the user should enter C in the ACTION field and then the DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to change, the user should inquire on the DOCUMENT NUMBER and get the exact dates.  The user may also change a price adjustment from the Inquiry option.  When the user has entered the DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  The user may key over the fields to change any field except the DOCUMENT NUMBER and APPLIED ADJ COUNT.  The SALES BEGINNING DATE and SALES ENDING DATE may not be changed to overlap any other existing active price adjustment in SAMMS for that DOCUMENT NUMBER.  When the user has finished changing the price adjustment, they should depress ENTER with the C still in the ACTION field.  The active price adjustment will be changed and the unchanged price adjustment will appear in history with the history reason of CHANGED.  The message will say if the change was successful.  Only active price adjustments may be changed and any change will not effect price adjustments that have already been applied in the billing cycle.

      (c) TO DELETE A DOCUMENT NUMBER PRICE ADJUSTMENT:

        To delete an existing active Document Number Price Adjustment, the user should enter D in the ACTION field and then the DOCUMENT NUMBER, SALES BEGINNING DATE, and SALES ENDING DATE before depressing ENTER.  If the user has any doubt about the price adjustment to delete, the user should inquire on the DOCUMENT NUMBER and get the exact dates.  The user may also delete a price adjustment from the Inquiry option.  When the user has entered the DOCUMENT NUMBER, SALES BEGINNING DATE, and 

SALES ENDING DATE, and depressed ENTER, the system will return the existing information including the number of times the price adjustment has been applied in the billing system in the APPLIED ADJ COUNT field.  If the user depresses ENTER with the D still in the ACTION field, the active price adjustment will be deleted and will appear in history with a history reason of DELETED.  The message will say if the deletion was successful.  Only active price adjustments may be deleted and any deletion will not effect price adjustments that have already been applied in the billing cycle.

      (d) TO INQUIRE ON ACTIVE DOCUMENT NUMBER PRICE ADJUSTMENTS:

        To view the active price adjustments for a particular DOCUMENT NUMBER, the user should enter I in the ACTION field and the DOCUMENT NUMBER and then depress ENTER.  If only the NSN is entered and the DOCUMENT NUMBER is left blank, all DOCUMENT NUMBER entries will be displayed (one at a time) for the NSN entered.  The system will display the active price adjustment with the most recent SALES BEGINNING DATE.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  By depressing ENTER, the user may view the other price adjustments in SAMMS for the DOCUMENT NUMBER in order of SALES BEGINNING DATE.  To end the inquiry, the user should enter another ACTION besides I.  The user may change or delete any of the active price adjustments by entering either C or D in the ACTION while the active record is displayed.  A change or deletion will be processed as described above.

      (e) TO INQUIRE ON HISTORY DOCUMENT NUMBER PRICE ADJUSTMENTS:

        To view the history price adjustments for a particular DOCUMENT NUMBER, the user should enter H in the ACTION field and the DOCUMENT NUMBER and then depress ENTER.  If only the NSN is entered and the DOCUMENT NUMBER is left blank, all DOCUMENT NUMBER entries will be displayed (one at a time) for the NSN entered.  The system will display the oldest history price adjustment based on the date the price adjustment was sent to history.  The number of adjustments that have been applied for this price adjustment will appear in the APPLIED ADJ COUNT field.  The ESTABLISH DATE shows the date the price adjustment was either entered or changed in SAMMS.  The reason that the price adjustment is in history status is displayed in the HISTORY REASON.  By depressing ENTER, the user may view the other history price adjustments in SAMMS for the DOCUMENT NUMBER in order of oldest first.  To end the inquiry, the user should enter another ACTION besides H.

    (5) If the user entered E in the SELECT OPTION field on the PRICE ADJUSTMENT MENU, the following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                      INQUIRE ALL TYPES BY NSN ONLY

ACTION:  -  NSN:  -------------

ENTER ACTION CODE:  (I)NQUIRE ON ACTIVE,  (H) INQUIRE ON HISTORY

                    (P)RICE ADJUSTMENT MENU, OR (M)AIN MENU

USTF63

ENTER ALL DATA AND PRESS THE ENTER KEY.

************************************************************************

      (a) This screen can only be used for inquiry.  No updates can be made to the records found by this inquiry.  Updates can only be made when using options A, B, C or D.

      (b) To inquire all price adjustment types by NSN, the user should enter I or H in the ACTION field, enter the inquiry NSN, and then depress ENTER. 

      (c) Since it is possible to have several price adjustment types for the same NSN, the billing system uses a priority order to determine which price adjustment to apply at time of billing.  All matching price adjustment entries found by this inquiry will be displayed, one at a time, in the following priority order:

        1.  Document Number

        2.  NSN/Billed Address

        3.  NSN/Requisitioner Address

        4.  NSN

    (6) Price adjustment types entered using options A, B, C or D on the PRICE ADJUSTMENT MENU are stored on the Billing Price Reassignment Control File (USFMBPRC).  When the SAMMS monthly billing cycle is run, billing records for issue from stock transactions (DIC FA1/2) and direct delivery of stock transactions (FB1/2) are compared to price adjustment records stored on the BPRC.  

      (a) If the billing record matches to the BPRC, a price reduction or price increase will be applied.  Since it is possible to have several price adjustment types for the same NSN, the billing system uses a priority order to determine which price adjustment to apply at time of billing.  The priority order is:

        1.  Document Number

        2.  NSN/Billed Address

        3.  NSN/Requisitioner Address

        4.  NSN  

      (b) If multiple price adjustment types exist on the BPRC for the same NSN, the first one found in the priority order will be used, the others will be ignored.

      (c) The dollar amount of a price reduction will debit General Ledger Account Code (GLAC) 525.XXX (Non Match Your Price Program Price Adjustments).  Price increases will credit GLAC 525.XXX. 

    (7) For additional information, refer to appendix E-6-11, Procedures for Processing Price Adjustments for Sales Purpose.

  b.  BILL HOLD PERIOD.  To change or inquire the BILL HOLD PERIOD, enter B in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen will be displayed showing the current value.  Note: This screen can not be entered directly.  It is only accessed from the POLICY TABLES MENU.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                           BILL HOLD PERIOD POLICY

                           CURRENT        NEW

                           DAY            DAY 

                           QUANTITY       QUANTITY

                           07             __

DATE OF                    SELECT OPTION >>> _

LAST UPDATE

DD MMM YYYY            (P)OLICY MENU  (M)AIN MENU

USTN30  ENTER NUMBER OF DAYS TO HOLD BILL BEFORE ELIGIBLE FOR BILLING,

        THEN PRESS ENTER OR SELECT ANOTHER OPTION.

************************************************************************

    (1) The initial screen will display the current value of the number of days that a billing record must be held before it is eligible to be billed.  The CURRENT DAY QUANTITY will contain a value between 00 and 10.

      (a) The bill hold period value only applies to Issue From Stock - Charge (DIC FA1) transactions that are not for Foreign Military Sales (FMS), Military Assistance Program (MAP) Grant Aid or created from a billing adjustment.
      (b) At time of billing, a drop date is computed by subtracting the hold period value (0-10) from the current billing run date.  If the action date (drop from inventory date) in a non-MAP FA1 transaction is prior to the computed drop date, the transaction is put on the customer’s bill.  Otherwise, the transaction is suspended and will be billed on the next billing run.  For example:  If billing was being run on January 25, 2001 (Julian Date 01025) and the Bill Hold Period was 7, the computed drop date would be 01018.  A non-MAP FA1 transaction with a date of 01017 would be billed, a date of 01018 or greater would be suspended.

    (2) To change the current value, enter a value within the range of 00-10 in the NEW DAY QUANTITY field and depress enter.

    (3) To exit without changing the current value, enter P or M in the SELECT OPTION field and depress enter.

  c.  GRANT AID SECTION 506.  To change or inquire the GRANT AID SECTION 506 suspend/release criteria, enter C in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen will be displayed showing the current values.  Note: This screen can not be entered directly.  It is only accessed from the POLICY TABLES MENU.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                           GRANT AID SECTION 506

                           (S)USPEND / (R)ELEASE

                       CURRENT           FUTURE

         SERVICE       STATUS            STATUS    EFFECTIVE DT

                                         (S/R)    (DD MMM YY)

         ARMY          SUSPEND             _       __ ___ __  

         AIR FORCE     SUSPEND             _       __ ___ __  

         NAVY          SUSPEND             _       __ ___ __  

         MARINES       SUSPEND             _       __ ___ __  

         DLA           SUSPEND             _       __ ___ __  

                           AUTHORIZATION MESSAGE

DATE OF                    SELECT OPTION >>> _

LAST UPDATE

DD MMM YYYY            (P)OLICY MENU  (M)AIN MENU

USTN30  ENTER FUTURE STATUS AND DATE (BY SERVICE), THEN MESSAGE,

        THEN PRESS ENTER OR SELECT ANOTHER OPTION.

************************************************************************

    (1) The initial screen will display the current suspend/release criteria for MAP Grant Aid Section 506 bills for each Service. 

      (a) If the effective date is equal to or less than today’s date, spaces will appear in the FUTURE STATUS and EFFECTIVE DT fields.  If the current status is set to change in the future, an S or R will appear in the FUTURE STATUS column and the date the change will become effective will appear in the EFFECTIVE DT column. 

      (b) At time of billing, the current status is determined by com-paring the billing run date to the policy table effective date and the suspend/release indicator.  This is done for each service.  If the current status is Suspend, all MAP Grant Aid Section 506 transactions (except for transactions created from billing adjustments) will be suspended, by service.  If the current status is Release, all MAP Grant Aid Section 506 transactions will be released, by service.  

      (c) It is possible to suspend MAP Grant Aid Section 506 bills for one service and release them for other services.

    (2) To change the current status for a service, enter a S or R in the FUTURE STATUS column and a date in the EFFECTIVE DT column.  Enter January 25, 2001 as 25 JAN 01.  After selected service(s) have been updated, enter an authorization message (optional) and depress enter.

    (3) To exit without changing the current values, enter P or M in the SELECT OPTION field and depress enter.

  d.  CREDIT BILLS.  To change or inquire the CREDIT BILLS release/ suspend criteria, enter D in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen will be displayed showing the current value.  Note:  This screen can not be entered directly.  It is only accessed from the POLICY TABLES MENU.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                                CREDIT BILLS

                           (R)ELEASE / (S)USPEND

                       CURRENT           FUTURE

                       STATUS            STATUS    EFFECTIVE DT

                                         (R/S)    (DD MMM YY)

                       RELEASE             _       __ ___ __  

                           AUTHORIZATION MESSAGE

DATE OF                    SELECT OPTION >>> _

LAST UPDATE

DD MMM YYYY            (P)OLICY MENU  (M)AIN MENU

USTN30  ENTER FUTURE STATUS AND DATE, THEN MESSAGE, THEN PRESS ENTER

        OR SELECT ANOTHER OPTION.

************************************************************************

    (1) The initial screen will display the current release/suspend criteria for Credit Bills.

      (a) If the effective date is equal or less than today’s date, spaces will appear in the FUTURE STATUS and EFFECTIVE DT fields.  If the current status is set to change in the future, an S or R will appear in the FUTURE STATUS column and the date the change will become effective will appear in the EFFECTIVE DT column. 

      (b) At time of billing, the current status is determined by comparing the billing run date to the policy table effective date and the suspend/release indicator.  If the current status is Suspend, all credit transactions (including credit transactions created from billing adjustments) will be suspended.  If the current status is Release, all credit transactions will be released.  

    (2) To change the current status, enter an S or R in the FUTURE STATUS column and a date in the EFFECTIVE DT column.  Enter January 25, 2001 as 25 JAN 01.  Enter an authorization message (optional) and depress enter.

    (3) To exit without changing the current values, enter P or M in the SELECT OPTION field and depress enter.

  e.  CORRESPONDENCE MENU.  To change or inquire the CORRESPONDENCE MENU, enter E in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen will be displayed.  Note: SAMMS users may access this screen directly by using Verb ACOR.  Subsistence users must always access the POLICY MENU first in order to select the Commodity Code.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                         CORRESPONDENCE MENU

 <A> SF1080 - VOUCHER FOR TRANSFERS BETWEEN APPROPRIATIONS AND/OR FUNDS

 <B> NONINTERFUND INVOICE/BILL

 <C> INTERFUND BILL FOR MAILING

 <D> GUMMED LABEL

 <E> NONINTERFUND DELINQUENCY NOTICE

 <F> DD1400M - STATEMENT OF INTERFUND TRANSACTIONS

                           SELECT OPTION >>> _

                      (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE SELECT AN OPTION, THEN PRESS ENTER.

************************************************************************

    (1) To inquire or update SF1080 policy information, enter A in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

     SF1080 - VOUCHER FOR TRANSFERS BETWEEN APPROPRIATIONS AND/OR FUNDS

OFFICE RECEIVING FUNDS

    CENTER NAME: DEFENSE FINANCE & ACCOUNTING SERVICE - COLUMBUS

        ADDRESS: ATTN:  DFAS-AIFPM/CA

                 P.O. BOX 182317

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2317

NUMBER TO CALL FOR ASSISTANCE: COMMERCIAL (614) 693-0459  DSN 869-0459

REMITTANCE PAYMENT OFFICE

    CENTER NAME: DEFENSE FIN & ACCTG SVC - COLUMBUS

        ADDRESS: ATTN:  DFAS-CO-ADPSD

                 P.O. BOX 182204

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2204

         SIGNATURE BLOCK:

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE ENTER DATA, THEN SELECT UPDATE OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-5-01, F-5-31, and F-5-06 Reports.

    (2) To inquire or update Noninterfund Invoice/Bill policy information, enter B in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                         NONINTERFUND INVOICE/BILL

REMITTANCE PAYMENT OFFICE

    CENTER NAME: DEFENSE FIN & ACCTG SVC - COLUMBUS

        ADDRESS: ATTN:  DFAS-CO-FPS/M

                 P.O. BOX 182204

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2204

NUMBER TO CALL FOR ASSISTANCE: COMMERCIAL (614) 693-0459  DSN 869-0459

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE ENTER DATA, THEN SELECT UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-5-01, F-5-31, and F-5-06 Reports.

    (3) To inquire or update Interfund Bill for Mailing policy information, enter C in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                          INTERFUND BILL FOR MAILING

OFFICE RECEIVING FUNDS

    CENTER NAME: DEFENSE FINANCE & ACCOUNTING SERVICE - COLUMBUS

        ADDRESS: ATTN:  DFAS-AIFPM/CA

                 P.O. BOX 182317

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2317

NUMBER TO CALL FOR ASSISTANCE: COMMERCIAL (614) 693-0460  DSN 869-0460

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE ENTER DATA, THEN SELECT UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-5-01, F-5-31 and F-5-06 Reports.

    (4) To inquire or update Gummed Label policy information, enter D in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                          GUMMED LABEL

OFFICE RECEIVING FUNDS

    CENTER NAME: DEFENSE FINANCE AND ACCOUNTING SERVICE

        ADDRESS: COLUMBUS CENTER

                 ATTN:  DFAS-AIFPM/CA

                 P.O. BOX 182317

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2317

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE ENTER DATA, THEN SELECT UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-5-18 Report.

    (5) To inquire or update Noninterfund Delinquency Notice policy information, enter E in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                    NONINTERFUND DELINQUENCY NOTICE

OFFICE RECEIVING FUNDS

    CENTER NAME: DEFENSE FINANCE AND ACCOUNTING SERVICE - COLUMBUS

        ADDRESS: ATTN:  DFAS-AIFPM/CA

                 P.O. BOX 182317

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2317

NUMBER TO CALL FOR ASSISTANCE: COMMERCIAL (614) 693-0459  DSN 869-0459

REMITTANCE PAYMENT OFFICE

    CENTER NAME: DEFENSE FIN & ACCTG SVC - COLUMBUS

        ADDRESS: ATTN:  DFAS-CO-ADPSD

                 P.O. BOX 182204

           CITY: COLUMBUS                  STATE: OH  ZIP: 43218 - 2204

         SIGNATURE BLOCK:

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31  PLEASE ENTER DATA, THEN SELECT UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-4-22 Report, Part 1.

    (6) To inquire or update DD1400M policy information, enter F in the SELECT OPTION field on the CORRESPONDENCE MENU.  The following screen is an example of what will be displayed to show the current values.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

              DD1400 M - STATEMENT OF INTERFUND TRANSACTIONS

SERVICE AND STATION/AGENCY NUMBER: SC0200

NAME AND ADDRESS OF INSTALLATION

    CENTER NAME: DEFENSE FINANCE & ACCOUNTING SERVICE - COLUMBUS

           CITY: COLUMBUS                  STATE: OH  ZIP: 43213 - 1152

         SIGNATURE BLOCK:

DATE OF                 SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001  (U)PDATE  (C)ORRESPONDENCE MENU  (P)OLICY MENU  (M)AIN MENU

USTN31   PLEASE ENTER DATA, THEN SELECT UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

To update, key over data that is incorrect, enter U in the select option field, then depress enter.  This information will appear on the F-5-15 Report.

  f.  BILLING OFC/COMMODITY INFO.  To change or inquire the BILLING OFFICE/COMMODITY INFORMATION, enter F in the SELECT OPTION field on the POLICY TABLES MENU.  The following screen is an example of what will be displayed to show the current values.  Note:  This screen can not be entered directly.  It is only accessed from the POLICY TABLES MENU.

************************************************************************

                                              TIME 1600      DATE 03 OCT

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                       BILLING OFFICE/COMMODITY INFORMATION

BILLING OFFICE INFORMATION

           NAME: DEFENSE FINANCE & ACCOUNTING SERVICE - COLUMBUS

        ADDRESS: P.O. BOX 369018

           CITY: COLUMBUS                 STATE: OH  ZIP: 43213 - 1152

           DSSN: 6355      FASN: 33150

COMMODITY INFORMATION

           NAME: DEFENSE SUPPLY CENTER, PHILADELPHIA - MEDICAL

           CODE: M      ACRONYM: DSCP - M

            RIC: S9M     DODAAC: SC0200      APPROPRIATION: 97X49305CM0

DATE OF                     SELECT OPTION >>> _

LAST UPDATE

03 SEP 2001      (U)PDATE  (P)OLICY MENU  (M)AIN MENU

USTN30  ENTER DATA, THEN UPDATE

        OR SELECT ANOTHER OPTION.

************************************************************************

    (1) To update, key over data that is incorrect, enter U in the select option field, then depress enter. 

    (2) The data contained in the Billing Office/Commodity Information policy file is used in the following areas of the billing system:

      (a) The Billing Office Name, Address, City, State, ZIP appear on the F-5-07 and F-5-17 reports. 

      (b) The Billing Office Disbursing Station Symbol Number (DSSN) is currently not used.

      (c) The Billing Office Fiscal Accounting Station Number (FASN) is used in the SF1080 Accounting Classification Line of the Office Receiving Funds.  It is also in the 1061 text header and control records that are transmitted to DFAS-IN.  This should have the value 33150 for all commodities. 

      (d) The Commodity Name, Code and Acronym are used in various print reports.

      (e) The Commodity (Billing Office) RIC is used in the MILSBILLS detail billing records (DIC FA1/2, GA1/2, FB1/2, GB1/2, etc.), summary billing records (DIC FS1/2, GS1/2) and in the F-5-07 and F-5-17 reports.  RICs are currently assigned as follows:

        1.  S9C - Construction

        2.  S9E – Electronics

        3.  S9G - General

        4.  S9I - Industrial

        5.  S9M - Medical

        6.  S9T – Clothing & Textiles

        7.  S9P - Perishable

        8.  S9S - Semiperishable

      (f) The Commodity (Billing Office) DoDAAC is used in the MILSBILLS summary billing record and in the F-5-07 and F-5-17 reports.  Billing Office DoDAACs are currently assigned as follows:

        1.  SC0700 - Construction

        2.  SC0900 – Electronics

        3.  SC0400 - General

        4.  SC0500 - Industrial

        5.  SC0200 - Medical

        6.  SC0100 – Clothing & Textiles

        7.  SC0303 - Perishable

        8.  SC0300 - Semiperishable

      (g) The Commodity Appropriation (Fund Account Credited) is used in pos. 8-18 of the MILSBILLS summary billing record (DIC FS1/2) and in the F-5-07 and F-5-17 reports.  Credited Appropriations are currently assigned as follows:

        1.  97X49305CC0 - Construction

        2.  97X49305CE0 – Electronics

        3.  97X49305CG0 - General

        4.  97X49305CK0 - Industrial

        5.  97X49305CM0 - Medical

        6.  97X49305CT0 – Clothing & Textiles

        7.  97X49305CS0 - Perishable

        8.  97X49305CS0 – Semiperishable

3.  VIOLATIONS MENU.  To correct records that were violated by the billing system, enter B in the SELECT OPTION field on the MAIN MENU.  The following screen will be displayed.  Note:  This screen may be entered directly by using Verb AERR.  Violated records reside on the Unbilled Sales File.

Note for Subsistence Users:  When logged on to DSCP-Medical, this screen will first appear with COMMODITY CODE _ displayed in the upper right hand corner.  Tab up to the COMMODITY CODE field and enter P or S before selecting an option.  Commodity Code P or S will stay selected when you transfer to Option A, B, or C.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                     DPSC-M

                                                 COMMODITY CODE _

                              VIOLATIONS MENU

             <A> CORRECT UNADDRESSABLE BILLED ADDRESS BY DOCUMENT NUMBER

             <B> MASS CORRECTION OF UNADDRESSABLE BILLED ADDRESS

             <C> RELEASE/DELETE UNBILLED SALES RECORD

             <X> RETURN TO MAIN MENU

                             SELECT OPTION >>> _

USTN40  SELECT AN OPTION AND PRESS ENTER. 

************************************************************************

  a.  CORRECT UNADDRESSABLE BY DOCUMENT NUMBER.  Enter A in the SELECT OPTION field of the VIOLATIONS MENU to correct unaddressable records one Document Number at a time.  The following screen will be displayed.  This screen can not be entered directly.  It is only accessed from the VIOLATIONS MENU.

NOTE:  When the monthly billing cycle was run, any billing record that had a billed address (DoDAAC) that was not on the SAMMS Combined Address File (SCAF) was put on the Unbilled Sales File as a suspended record.  The unaddressable code in the suspended record will have a value of U or Y.  All unaddressable records that were suspended on the Unbilled Sales File will also be listed on the most recent F-5-09 Billing Unaddressable Status Report. 

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

       CORRECT UNADDRESSABLE BILLED ADDRESS BY DOCUMENT NUMBER

              UNADDRESSABLE BILLED ADDRESS: ______

              CORRECTED BILLED ADDRESS:     ______

              DOCUMENT NUMBER:              _____________

              NEW GLAC:                     ______

              DODAAC OVERRIDE:              _

                       SELECT OPTION >>> _

             (S)UBMIT  (V)IOLATIONS MENU  (M)AIN MENU  (C)LEAR SCREEN

USTN41

     PLEASE ENTER REQUIRED DATA, THEN SUBMIT; OR, SELECT ANOTHER OPTION.

************************************************************************

    (1) In the UNADDRESSABLE BILLED ADDRESS field (Mandatory), enter the suspended billed address listed on Part 1, Part 2 or Part 3 of the F-5-09 Billing Unaddressable Status Report.

    (2) In the CORRECTED BILLED ADDRESS field (Mandatory), enter the new billed address.  It must contain six alpha/numeric characters, other than space.

    (3) In the DOCUMENT NUMBER field (Mandatory), enter the document number listed on Part 1, Part 2, or Part 3 of the F-5-09 Report.  Note:  If a document number has multiple suffixes, only one correction transaction is necessary.

    (4) In the NEW GLAC field (Optional), if it is determined that the CORRECTED BILLED ADDRESS would have a different GLAC assignment than the UNADDRESSABLE BILLED ADDRESS, enter the GLAC assignment of the corrected billed address.  For example, if the suspended billed address GLACed to 115020 (Army) and the corrected billed address should GLAC to 115030 (Navy), enter 115030 in the NEW GLAC field.  Note:  The GLAC option is not available for the Subsistence commodities.

      (a) If the NEW GLAC is left blank, the original GLAC remains unchanged.

      (b) If the user wants the system to determine the new GLAC assignment (if any), do not use this screen.  Use Verb SEIP instead.  After logging on with Verb SEIP, select CUSTOMER BILLING ADJUSTMENTS from the main menu, then select BILLING ADDRESS CORRECTION (DIC YYY) from the billing adjustment main menu.  Refer to appendix E-5-29 for instructions.

    (5) In the DODAAC OVERRIDE field (Optional), enter R only if there is no valid billed DoDAAC to assign to the CORRECTED BILLED ADDRESS field and the user wants to force bill the suspended transaction.  The override code R will make the billing system override the SCAF validation of the corrected billed address.  During the monthly billing process, transactions that contain an R override will print on a SF 1080 (Voucher For Transfers Between Appropriations and/or Funds) and the mailing address of the office charged on the SF 1080 will be blank.

    (6) After all required data has been entered, enter S in the SELECT OPTION field and depress ENTER.  

      (a) The system will validate that the DOCUMENT NUMBER and UNADDRESSABLE BILLED ADDRESS match to a suspended record on the Unbilled Sales File.  

      (b) The system will not validate that the CORRECTED BILLED ADDRESS is on the SCAF.  This is done during the monthly billing process.

      (c) If a NEW GLAC was entered, the system will validate that the NEW GLAC exists on the General Ledger Account File – Inventory (USFMGLAG).  

    (7) If all entered data is valid:

      (a) The unaddressable billed address in the suspended record will be changed to the corrected billed address.  If the suspended record had a document number with multiple suffixes, each record will be updated.  The message 999 SUSPENDED RECORDS FOR DOCNO XXXXXXXXXXXXXX WERE UPDATED will be displayed.

      (b) If a NEW GLAC was entered, the GLAC in the suspended record will be changed to the new GLAC.  The system will also create an Accounts Receivable Adjustment transaction (DIC YWZ) to transfer the dollar amount of the suspended record from the original GLAC assignment to the new GLAC assignment.  The DIC YWZ will post to the General Ledger Account File – Inventory, during the next financial daily cycle.  Note:  If the address correction was made by a DIC YYY in batch mode, and the DIC YYY was assigned a new GLAC that was different than the suspended GLAC, the DIC YWZ process will be the same.

      (c) The unaddressable code in the suspended record will be changed to C if the DoDAAC override was not entered; otherwise, it will be changed to R.

    (8) Only records that have been suspended by the billing system as unaddressable (unaddressable code of U or Y) will be updated.  New records will not be updated.  A new record is defined as a record that was placed on the Unbilled Sales File after the last monthly billing cycle was completed.  The unaddressable code in the new record will have a value of space.  If there are new records on the file that match the Document Number, the message 999,999 NEW RECORDS FOR DOCNO XXXXXXXXXXXXXX WERE NOT UPDATED will be displayed.

    (9) Corrected records (unaddressable code of C or R) can be recorrected if necessary.  

   (10) The Unbilled Sales File can be inquired (Main Menu, Option D) after the update to ensure the billed address contains the correct value.

  b.  MASS CORRECTION OF UNADDRESSABLES.  Enter B in the SELECT OPTION field of the VIOLATIONS MENU to correct all unaddressable records for a specific billed address (DoDAAC).  The following screen will be displayed.  SAMMS users may access this screen directly by using Verb AMAS.  Subsistence users must always access the VIOLATIONS MENU first in order to select the Commodity Code.

NOTE:  When the monthly billing cycle was run, any billing record that had a billed address (DoDAAC) that was not on the SAMMS Combined Address File (SCAF) was put on the Unbilled Sales File as a suspended record.  The unaddressable code in the suspended record will have a value of U or Y.  All unaddressable records that were suspended on the Unbilled Sales File will also be listed on the most recent F-5-09 Billing Unaddressable Status Report. 

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

         MASS CORRECTION OF UNADDRESSABLE BILLED ADDRESS

              UNADDRESSABLE BILLED ADDRESS: ______

              CORRECTED BILLED ADDRESS:     ______

              DODAAC OVERRIDE:              _

                       SELECT OPTION >>> _

             (S)UBMIT  (V)IOLATIONS MENU  (M)AIN MENU  (C)LEAR SCREEN

USTN42

     PLEASE ENTER REQUIRED DATA, THEN SUBMIT; OR, SELECT ANOTHER OPTION.

************************************************************************

    (1) In the UNADDRESSABLE BILLED ADDRESS field (Mandatory), enter the suspended billed address listed on Part 1, Part 2 or Part 3 of the F-5-09 Billing Unaddressable Status Report.

    (2) In the CORRECTED BILLED ADDRESS field (Mandatory), enter the new billed address.  It must contain six alpha/numeric characters, other than space.

    (3) In the DODAAC OVERRIDE field (Optional), enter R only if there is no valid billed DoDAAC to assign to the CORRECTED BILLED ADDRESS field and the user wants to force bill the suspended transaction.  The override code R will make the billing system override the SCAF validation of the corrected billed address.  During the monthly billing process, transactions that contain an R override will print on a SF 1080 (Voucher For Transfers Between Appropriations and/or Funds) and the mailing address of the office charged on the SF 1080 will be blank.

    (4) After all required data has been entered, enter S in the SELECT OPTION field and depress enter.  

      (a) The system will search the Unbilled Sales File for suspended records that have a billed address that matches the UNADDRESSABLE BILLED ADDRESS.  

      (b) All matching suspended records will have the billed address changed to the CORRECTED BILLED ADDRESS.  The message 999,999 SUSPENDED RECORDS FOR DODAAC XXXXXX WERE UPDATED will be displayed.

      (c) The system will not validate that the CORRECTED BILLED ADDRESS is on the SCAF.  This is done during the monthly billing process.

      (d) The unaddressable code in the matching suspended records will be changed to C if the DoDAAC override was not entered, otherwise it will be changed to R.

    (5) Only records that have been suspended by the billing system as unaddressable (unaddressable code of U or Y) will be updated.  New records will not be updated.  A new record is defined as a record that was placed on the Unbilled Sales File after the last monthly billing cycle was completed.  The unaddressable code in the new record will have a value of space.  If there are new records on the file that match the unaddressable billed address, the message 999,999 NEW RECORDS FOR DODAAC XXXXXX WERE NOT UPDATED will be displayed.

    (6) Corrected records (unaddressable code of C or R) can be recorrected if necessary.  

    (7) The Unbilled Sales File can be inquired (Main Menu, Option D) after the update to ensure the billed address contains the correct value.

    (8) It is recommended that mass correction of unaddressable DoDAACs be done soon after the monthly billing cycle has completed, on or about the 24 Th of each month.  The reason is the response time should be faster.  All records on the Unbilled Sales File must be read sequentially to find all unaddressable DoDAACs.  The more records on the file, the longer the response time.  After the monthly billing cycle, only suspended records will reside on the Unbilled Sales File.  On a daily basis, new billing records are added to the Unbilled Sales File.  The file steadily increases in size until the monthly billing cycle is run.

  c.  RELEASE/DELETE UNBILLED SALES RECORD.  To code records to be released or deleted in the next monthly billing cycle, select Option C from the VIOLATIONS MENU, and the following screen will be displayed.  Note:  SAMMS users may access this screen directly by using Verb AREL.  Subsistence users must always access the VIOLATIONS MENU first in order to select the Commodity Code.

Records may be selected by one of the following combinations:

  DOCUMENT NUMBER

  DOCUMENT NUMBER, SUFFIX

  DOCUMENT NUMBER, SUFFIX, DIC

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

              RELEASE/DELETE UNBILLED SALES RECORD

     DOCUMENT NUMBER AND SUFFIX: _______________     DIC: ___

                       SELECT OPTION >>> _

                (V)IOLATIONS MENU  (M)AIN MENU  (C)LEAR SCREEN

USTN43  ENTER SELECTION DATA THEN PRESS ENTER,

        OR SELECT ANOTHER OPTION

************************************************************************

    After entering selection data, depress ENTER.  The following screen is an example of what will be displayed if a record is found.

************************************************************************

                                              TIME 1600      DATE 03 SEP

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

              RELEASE/DELETE UNBILLED SALES RECORD

     DOCUMENT NUMBER AND SUFFIX: BKEA9Z7120E101      DIC: FA1

  NSN/PART-NUMBER   UI   QTY   STD-UNIT-PRICE  STD-DOLLAR-VALUE    GLAC

  6515010604280     EA    50           $20.38         $1,019.00   115021

CMDTY  BILLED-ADRS  SUPPL-ADRS SIGNAL FUND DISTR PROJ TY-BILL-CD STG-LOC

  M       W25P02      BXXMAB      L    YY   B01   780     AA       SUB

ACTION-DT  MODE-SHIP    TRNSP-CTL-NO  QTY-CONF  SLS-INFO CFFFV COND  MGT

 2001320                                            0            A

APPROP-CHRG  UNADRS-CD ELIG-CD MANUAL-CD  DISCNT PRC-RED-CD ORIG-BILL-NO

97X8242                   K

                       SELECT OPTION >>> N

           (R)ELEASE  (D)ELETE  (U)NDO RELEASE/DELETE RECORD

      (V)IOLATIONS MENU  (M)AIN MENU  (C)LEAR SCREEN  (N)EXT RECORD

                   RECORD 001 OF 001 DISPLAYED 

USTN43  RECORD INQUIRY FOUND,

        SELECT R/D/U OR SPACE, THEN PRESS ENTER TO PROCESS CURRENT RCD.

************************************************************************

    (1) Depending on the selection, multiple records may be found.  They will be displayed one at a time.

    (2) Only records suspended with an ELIG-CD = X (Credit record greater than debit record) or ELIG-CD = K (Unconfirmed FMS or MAP Grant Aid) may be manually coded for release or deletion.  Refer to appendix E-5-26 for procedures used to process credit billing records.  Refer to appendix E-5-4 for procedures used to process FMS and MAP Grant Aid billing records.

    (3) If the record currently displayed should be released or deleted, enter R or D in the SELECT OPTION field and depress ENTER.  The record on the Unbilled Sales File will have the MANUAL-CD changed to R or D.  During the next monthly billing cycle, the record will be released or deleted.  

    (4) To undo a record that has been manually coded for release or deletion, enter U in the SELECT OPTION field and depress ENTER.  The MANUAL-CD in the record on the Unbilled Sales File will be changed back to a space.  This may be done anytime prior to the execution of the monthly billing cycle. 

    (5) When the monthly billing cycle is run, records with a MANUAL-CD of R or D will process as follows: 

      (a) Records with a MANUAL-CD of D will be deleted and a DIC YWZ (Accounts Receivable Adjustment, Miscellaneous) will be created.  For SAMMS users, the DIC YWZ will offset accounts 400.XXX and 115.XXX on the SAMMS General Ledger file.  For Subsistence users, the DIC YWZ will be passed to the monthend program that produces the F-4-25 Billing Transaction Summary Report (refer to appendix F-4-25 for GLAC assignment).  All deleted records will be printed on the F-5-22 Billing Eligibility Input/Output Controls Report.

      (b) Records with a MANUAL-CD of R will be billed to the customer.

    (6) Refer to DLAM 7000.2, Appendix A-5-15 for a description of the data elements displayed on the screen.

4.  DoDAAC TABLES.  To inquire or update the DoDAAC Tables File, enter C in the SELECT OPTION field on the MAIN MENU.  The following screen will be displayed.  Note:  This screen may be entered directly by using Verb ADOD.  This screen may only be accessed when logged on to DSCP-Medical.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                                                        COMMODITY CODE _

                           DODAAC TABLES MENU

                    <A>  SCHOOL LUNCH DODAAC TABLE

                       <X>  RETURN TO MAIN MENU

                       SELECT OPTION >>> _

USTN32  PLEASE SELECT AN OPTION,

        THEN PRESS ENTER.

************************************************************************

  a.  SCHOOL LUNCH DoDAAC TABLE.  This option is only available for the subsistence perishable commodity (commodity code P).  To inquiry or update the School Lunch DoDAAC Table, first enter P in the COMMODITY CODE field, then enter A in the SELECT OPTION field.  The following screen will be displayed.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-P

                         SCHOOL LUNCH DODAAC TABLE

 ACTION CODE: _  (A)DD  (D)ELETE  (I)NQUIRY

 SUPPLEMENTARY ADDRESS (DODAAC): ______

                       SELECT OPTION >>> _

             (S)UBMIT  (D)ODAAC MENU  (M)AIN MENU

USTN32  ENTER ACTION CODE, DODAAC AND SELECT OPTION.

        ACTION CODE A OR D REQUIRES DODAAC AND SELECT OPTION S.

************************************************************************

    (1) To add or delete a DoDAAC, enter A or D in the ACTION CODE field.  Enter a 6-position DoDAAC in the SUPPLEMENTARY ADDRESS field.  Enter S in SELECT OPTION field, then depress ENTER.

      (a) For a successful add, the following message will appear:  RECORD ADDED TO TABLE.

      (b) For a successful delete, the following message will appear:  RECORD DELETED FROM TABLE.

      (c) For an unsuccessful add, the following message will appear:  DUPLICATE DODAAC EXISTS ON TABLE.

      (d) For an unsuccessful delete, the following message will appear:  DODAAC NOT FOUND ON TABLE.

    (2) Before a DoDAAC is added to the School Lunch DoDAAC Table, it is matched to the SAMMS Combined Address File (USDMSCAF).  If the DoDAAC is not on the SCAF, it is still added to the School Lunch DoDAAC Table and the message DODAAC ADDED DOES NOT EXIST ON USDMSCAF MASTER FILE will be displayed.

    (3) To inquire the School Lunch DoDAAC Table, enter I in the ACTION CODE field.

      (a) If the SUPPLEMENTARY ADDRESS is left blank and ENTER is depressed, the table will be displayed starting with the first DoDAAC.

      (b) If the SUPPLEMENTARY ADDRESS contains a partial DoDAAC (position 1 followed by spaces, position 1 and 2 followed by spaces, etc.) and ENTER is depressed, the table will be displayed starting with the first DoDAAC that is greater than the partial DoDAAC.

      (c) If the SUPPLEMENTARY ADDRESS contains a 6-position DoDAAC and ENTER is depressed, the table will be displayed beginning with the     6-position DoDAAC.  If the DoDAAC is not in the table, the table will be displayed, beginning with the first DoDAAC that is greater than the DoDAAC that was entered.  If the DoDAAC that was entered is outside the range of DoDAACs contained in the table, an error message will be displayed.

      (d) The following is an example of an inquiry with the SUPPLEMEN-TARY ADDRESS left blank.

************************************************************************

                                              TIME 1600      DATE 30 APR

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-P

                         SCHOOL LUNCH DODAAC TABLE

 080001   080002   080003   080004   080005   080006   080007   080008

 080009   080010   080011   080012   080013   080014   080015   080016

 080017   080018   080019   080020   080021   080022   080023   080024

 080025   080026   080027   080028   080029   080030   080031   080032

                 RECORDS     1 THRU    32 0F 99999 DISPLAYED

 ACTION CODE: I  (A)DD  (D)ELETE  (I)NQUIRY

 SUPPLEMENTARY ADDRESS (DODAAC):

                       SELECT OPTION >>> _

             (S)UBMIT  (D)ODAAC MENU  (M)AIN MENU

                   (F)IRST PAGE  (N)EXT PAGE

USTN32  DODAAC INQUIRY COMPLETED, 

        PLEASE SELECT OTHER OPTIONS.

************************************************************************

      (e) To scroll forward through the table, enter N in the SELECT OPTION field and depress ENTER.  To return to the beginning of the table, enter F in the SELECT OPTION field and depress ENTER.

    (4) The DoDAACs entered in the School Lunch DoDAAC Table will be accessed during the monthly billing process.  In the monthly billing process, all billing records are sorted by billed DoDAAC.  Normally, a new bill is created whenever the billed DoDAAC changes.  However, if the billing record has a signal code of B (ship to requisitioner, bill to supplementary address), and the billing record supplementary address is in the School Lunch DoDAAC table, a new bill will be produced each time the requisitioner (first 6 positions of the document number) changes.

5.  UNBILLED SALES.  To inquire the Unbilled Sales File, enter D in the SELECT OPTION field on the MAIN MENU.  The following screen will be displayed.  Note: This screen may be entered directly by using Verb SFBI.

NOTE FOR SUBSISTENCE USERS:  When logged on to DSCP-Medical, this screen will first appear with COMMODITY CODE _ displayed in the upper right hand corner.  Tab up to the COMMODITY CODE field and enter P or S before entering the Document Number.

  The Unbilled Sales File is updated daily as issues and billing adjustments are converted into MILSBILLS documents (FA1, FB2, etc.).  The Unbilled Sales File contains new sales transactions and transactions that were suspended from the previous billing cycle.  New records on the Unbilled Sales file will have the unaddressable code and eligibility code set to space.  A transaction is suspended by the billing system if it had an unaddressable billed address, if it was an unconfirmed MAP transaction, if it was a MAP credit with a dollar value that exceeded the dollar value of the original bill, or if it failed to meet the criteria set up in the policy tables (Bill Hold Period, Grant Aid Section 506, Credit Bills).  Interrogations to the Unbilled Sales File can be made upon receipt of a FAE citing Advice Code 34, or whenever it is necessary to obtain the status of unbilled sales activity.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                    DPSC-M

                UNBILLED SALES FILE INQUIRY      COMMODITY CODE _

     DOCUMENT NUMBER AND SUFFIX: ______________      DIC: ___

                       SELECT OPTION >>> _

                  (C)LEAR SCREEN  (M)AIN MENU

USTF51  ENTER DOCUMENT NUMBER, WITH OR WITHOUT DIC 

        THEN PRESS ENTER

************************************************************************

  a.  After entering a document number (mandatory), suffix (optional), and DIC (optional), depress ENTER.  The following screen is an example of what will be displayed if a record is found:

************************************************************************

                                              TIME 1600      DATE 20 MAR

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                      UNBILLED SALES FILE INQUIRY

     DOCUMENT NUMBER AND SUFFIX: FB302290480137      DIC: FA1

  NSN/PART-NUMBER   UI   QTY   STD-UNIT-PRICE  STD-DOLLAR-VALUE    GLAC

  6515001376345     BX    30           $14.54           $436.20   115040

CMDTY  BILLED-ADRS  SUPPL-ADRS SIGNAL FUND DISTR PROJ TY-BILL-CD STG-LOC

  M       FB3022                  A    6C    01   780     AA       SAM

ACTION-DT  MODE-SHIP    TRNSP-CTL-NO  QTY-CONF  SLS-INFO CFFFV COND  MGT

 2001048                                           0             A

APPROP-CHRG  UNADRS-CD ELIG-CD MANUAL-CD  DISCNT PRC-RED-CD ORIG-BILL-NO

97X4930FC0C               D

                       SELECT OPTION >>> N

                  (M)AIN MENU   (C)LEAR SCREEN   (N)EXT RECORD

                       RECORD 001 OF 002 DISPLAYED 

USTF51  RECORD INQUIRY FOUND,                                   

        PRESS ENTER WITH N FOR NEXT RCD OR SELECT OTHER OPTION.

************************************************************************

  b.  Depending on the inquiry, multiple records may be found.  The field RECORD ___ OF ___ DISPLAYED will display the number of records found.  The records will be displayed one record at a time.  Keep depressing ENTER to display remaining records.

  c.  After all records have been displayed for the initial inquiry, the user may keep depressing ENTER to display the remaining records contained in the Unbilled Sales File.  The remaining records will be displayed in document number, suffix, and DIC sequence.  Note:  Transactions with duplicate document number, suffix, and DIC may exist on the Unbilled Sales File.

  d.  Refer to DLAM 7000.2 Appendix A-5-15 for a description of the data elements displayed on the inquiry screen.

6.  BILLING HISTORY.  To inquire against the Online Billing History File, enter E in the SELECT OPTION field of the MAIN MENU.  The following screen will be displayed.  Note:  This screen may be entered directly by using Verb ABHI.

NOTE FOR SUBSISTENCE USERS:  When logged on to DSCP-Medical, this screen will first appear with COMMODITY CODE _ displayed in the upper right hand corner.  Tab up to COMMODITY CODE _ and enter P or S prior to entering inquiry data.

  a.  An inquiry may be made by one of the following combinations:

    BILL NUMBER

    BILL NUMBER, BILL DATE

    DOCUMENT NUMBER

    DOCUMENT NUMBER and SUFFIX 

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                      BILLING HISTORY FILE INQUIRY      COMMODITY CODE _

INQ BY BILL NUMBER: _____   BILL DATE (YMM): ___                        

OR BY DOCUMENT NUMBER AND SUFFIX: _______________                    

                       SELECT OPTION >>> _

                  (C)LEAR SCREEN   (M)AIN MENU   

USTN65  PLEASE ENTER DATA,

        THEN PRESS ENTER.

************************************************************************

  b.  After entering the inquiry data, depress ENTER.  The following screen is an example of what will be displayed if a matching record is found.

************************************************************************

                                              TIME 1600      DATE 20 MAR

STANDARD AUTOMATED BILLING SYSTEM                       DPSC-M

                      BILLING HISTORY FILE INQUIRY

INQ BY BILL NUMBER: HSAAA   BILL DATE (YMM): 903  BILLED ADDRESS: FB3022

OR BY DOCUMENT NUMBER AND SUFFIX: FB302290480137             DIC: FA1

NSN/PART-NUMBER   UI    QTY   STD-UNIT-PRICE   STD-DOLLAR-VALUE    GLAC

6515001376345     BX     30           $14.54            $436.20   115040

CMDTY      SUPPL-ADRS      SIGNAL      FUND      TY-BILL-CD      STG-LOC

  M                          A          6C           AA            SAM

ACTION-DT      BILL-DT      SLS-INFO      PRC-RED-CD      BILL-CTGY-CD

 2001048       2001079          0                              IF

                       SELECT OPTION >>> N

          (C)LEAR SCREEN   (M)AIN MENU   (N)EXT RECORD

                  RECORD 001 OF 492 DISPLAYED 

USTN65  PRESS ENTER FOR NEXT RECORD,

        OR SELECT ANOTHER OPTION

************************************************************************

  c.  Depending on the inquiry, multiple records may be found.  The field RECORD ____ OF ____ DISPLAYED will display the number of records found.  The records will be displayed one record at a time.  Keep depressing ENTER to display remaining records.

  d.  After all records have been displayed for the initial inquiry, the user may keep depressing ENTER to display the remaining records contained in the Online Billing History File.

    (1) If the initial inquiry was by Bill Number, the remaining records will be displayed in Bill Number sequence, starting with the next higher Bill Number.

    (2) If the initial inquiry was by Document Number, the remaining records will be displayed in Document Number sequence, starting with the next higher Document Number.

  e.  If the user only wants to see the Summary Billing Record (DIC FS1/2, GS1/2) for a particular bill, they may enter the Bill Number, Bill Date and Billed Address in the DOCUMENT NUMBER AND SUFFIX field.  The three data elements must be left-justified with no spaces in between data elements.  When the Summary Billing Record is displayed: 

    (1) Spaces will be displayed in the DOCUMENT NUMBER AND SUFFIX field.

    (2) The data heading NSN/PART-NUMBER will change to APPROP-CHARGE, and the appropriation that the bill was charged to will be displayed.

  f.  Refer to DLAM 7000.2 Appendix A-5-15 for a description of the data elements displayed on the screen.

7.  BILL NUMBER CONVERSION.  To inquire the automated bill number conversion program, enter F in the SELECT OPTION field of the MAIN MENU.  The following screen will be displayed.  Note:  This screen may be entered directly by using Verb SFBC.

  This conversion program will only convert the format of the bill number into meaningful information.  It will not indicate that bills were created for that bill number.  DLAM 7000.2, Volume I, Part 2, Appendix A-5-14 contains a conversion table listing all of the combinations possible for the first two positions of the bill number.

************************************************************************

                                              TIME HHMM      DATE DD MMM

STANDARD AUTOMATED BILLING SYSTEM                       DXSC

                         BILL NUMBER CONVERSION

BILL NUMBER:   _____

COMMODITY:

MONTH:

BILL CATEGORY:

NUMERIC VALUE OF BILL SEQUENCE NUMBER (POS 3-5):

                          SELECT OPTION >>> _

                            (M)AIN MENU

USTF52

************************************************************************

  a.  BILL NUMBER.  Enter either the first two positions of the bill number or all five positions. 

    (1) The first two positions will identify the billing office commodity, billed month, and bill number category.

    (2) The last three positions identity the sequence number.  The sequence number is composed of 26 alpha characters and nine numeric characters (zero is not used).  The first sequence number would be AAA and the last would be 999.  This allows for 42,875 bill numbers for each bill category, per month, per commodity.

  b.  After entering either the first two positions of the BILL NUMBER or the whole BILL NUMBER, depress ENTER and the conversion will be done and displayed on the screen.

    (1) COMMODITY.  The appropriate Billing Office Commodity Code will be displayed, i.e., C for DSCC-C.  The bill number format allows for a maximum of twelve Commodities.  If a Commodity has not been assigned, a blank will be displayed.  Only Commodity Codes C, E, G, I, M, T, P, and S are currently processed by the STANDARD AUTOMATED BILLING SYSTEM. 

    (2) MONTH.  A three position month abbreviation will be displayed, i.e., JAN for January.

    (3) BILL CATEGORY.  One of the seven bill categories (INTERFUND, GRANT AID, FMS, CIVIL AGENCY, NONFEDERAL, AAFES, FREE ISSUE) will be displayed.  The bill number format allows for a maximum of nine bill categories.  If a bill category has not been assigned, blanks will be displayed.

    (4) NUMERIC VALUE OF BILL SEQUENCE NUMBER.  If the entire bill number was entered, the last three positions are translated into a numeric value.  For example, if AAAAA was entered, the numeric value of AAA would be 1 showing that this was the first Interfund bill for Commodity C during the month of January.  If AAB8A was entered, the numeric value of B8A would be 2381 showing that it was the two thousand, three hundred, and eighty first Interfund bill for Commodity C during the month of January.  If only the first two positions of the bill number are entered, this field will be blank.

  c.  The following screen is an example of a converted bill number.

************************************************************************

                                              TIME 1600      DATE 20 MAR

STANDARD AUTOMATED BILLING SYSTEM                       DCSC

                       BILL NUMBER CONVERSION

BILL NUMBER:   AAB8A

COMMODITY:     C

MONTH:         JAN

BILL CATEGORY: INTERFUND

NUMERIC VALUE OF BILL SEQUENCE NUMBER (POS 3-5):  2381

                          SELECT OPTION >>> _

                            (M)AIN MENU

USTF52  BILL NUMBER CONVERSION COMPLETED

        ENTER NEW BILL NUMBER OR NEW VERB

************************************************************************

                            APPENDIX E-5-12

    PROCESSING THE BILLING ELIGIBILITY INPUT/OUTPUT CONTROLS REPORT

                      (Refer to Appendix F-5-22)

1.  PART 1 - BILLING ELIGIBILITY INPUT/OUTPUT CONTROLS.

  a.  The objective of this report is to summarize the dollar value of all transactions received during the current billing cycle.

  b.  Billing activity is presumed to be either reimbursable, (GLAC 115.xxx, 117.xxx or 119.xxx) or nonreimbursable, (GLAC 570.xxx). Any activity recorded in the OTHER column indicates posting to the wrong GLAC and a system deficiency exists which should be reported to DSIO-MSC (former DSDC-RDB).

  c.  The report total lines are explained as follows:

    (1) TOTAL INPUT RECEIVED.  The dollar value of detail billing records received into the current billing run.  Note:  This is the total dollar value before any price adjustments were applied based on a detail billing record matching to a transaction on the Billing Price Adjustment Control File.  Refer to appendix E-5-11, Policy Tables option and appendix F-5-29, Applied Price Adjustments.

    (2) SUSPENDED GA506 OUTPUT.  The dollar value (by service) of MAP Grant Aid Section 506 transactions suspended due to criteria established in the billing policy table.  Refer to appendix E-5-11, Policy Tables option.

    (3) SUSPENDED CREDIT OUTPUT.  The dollar value of credit transactions suspended due to criteria established in the billing policy table.  Refer to appendix E-5-11, Policy Tables option.

    (4) YWZ DELETED DEBIT & CREDIT RECORDS.  The dollar value of manually deleted records.  Refer to appendix E-5-11, Violations option.  

    (5) YWZ PRICE GAINS & YWZ PRICE LOSSES.  The dollar value of adjustments made due to changes in the standard unit price.  Refer to appendix E-5-25.

2.  PART 2 - SUSPENDED FMS INTERFUND DEBIT BILLINGS.  Refer to appendix E-5-4.

3.  PART 3 – SUSPENDED CREDIT RECORD EXCEEDS DEBIT RECORD.  Refer to appendix E-5-26.

4.  PART 4 - DELETED RECORDS FROM THE UNBILLED SALES FILE.  Refer to appendix E-5-11, Violations Option. 

                            APPENDIX E-5-13

   BILLING ADJUSTMENT/ALLOWANCE SUSPENSE FILE INTERROGATION (DIC YYS)

1.  Adjustment/Allowance transactions for which a DIC FAR reply has been made are retained in the Adjustment/Allowance Suspense File 180 days.  In the event that the response to a customer by DIC FAR carried Status Code BB, directing return of materiel, the transaction will not be removed from the file until the due-in established by the response is satisfied by either receipt of the materiel, reversal of the credit or write-off but in no case will the transaction be removed from the Billing Adjustment/Allowance Suspense File prior to passage of 180 days from the date of the DIC FAR record.  

2.  If a customer questions a DIC FAR, status code, prepare a DIC YYS, Billing Adjustment/Allowance Suspense File Interrogation, using SAMMSTEL Verb SEIP.  Refer to instructions in appendix E-5-29.  

3.  Receive the results of the interrogation and process as follows:  

  a.  If item is no longer in the Billing Adjustment/Allowance Suspense File (BAAS), as indicated by the appearance of the DIC YYS on the Daily Report of Unprocessed/Unmatched Billing Adjustment/Allowance Transactions (F-5-04 report), forward a reply to the customer indicating data by which to reevaluate his request is no longer available.  

  b.  If the printout from the DIC YYS interrogation request (F-5-13 report) indicates a DIC FAR, determine the date of response reflected.  Refer to instructions in appendix E-5-9, the Daily Report of Closed Requests for Billing Adjustment/Allowance (F-5-05 report), and the supporting RHF printouts and single item entry form.  Examine this data in order to process a reply to the customer and any necessary corrections.  

                             APPENDIX E-5-14

                CONTROL OF NONINTERFUND BILLS FOR MAILING

1.  The Accounts Receivable Section will receive the mechanized SF 1080s and Invoice Bills (appendix F-5-1) and the Summary Billing Report of Noninterfund Bills (appendix F-5-17) to ensure that all mechanized bills for mailing have been received.  If a noninterfund customer had their bills transmitted electronically instead of being mailed, it will be indicated on the F-5-17 report with a asterisk in the Electronic Noninterfund column and a separate printed bill (appendix F-5-31) will be produced.  Gummed mailing labels (appendix F-5-18) are generated for all of the bills contained on the F-5-01 Report.  The labels are printed by the computer and contain the office symbol and return address of the applicable Defense Finance and Accounting Service and the mailing address of the applicable billed office.

2.  Distribution of the SF 1080 and Invoice Bills should be as follows:

  a.  Bills to be mailed (F-5-01).

    (1) Original and one copy (remittance advice) to the customer.  The original should be supported by detail bill listing and records.

    (2) One copy to be retained by the Office of Comptroller to support the accounts receivable.

    (3) Additional copies as determined by local procedures.

  b.  Bills transmitted electronically (F-5-31) should be controlled at the billed address.

3.  The Accounting and Finance Division will record cash collections in SAMMS from the collection voucher.  The checks received by the DSCs for noninterfund billings will cover a combination of charges for materiel, transportation, PC&H (Packing, Crating, and Handling) and surcharges (Freight Forwarder or Ocean Transportation).  The respective portion of each collection voucher will be processed as follows:

  a.  Collection for materiel, transportation, PC&H.  Prepare a DIC YXA as described in Online Input of Billing Transactions Using Verb SEIP (appendix E-5-29).

  b.  Collection of FF/OT surcharges.  Prepare DIC YXA as described in appendix E-5-29.

4.  Enter the check number next to the corresponding bill number in the remarks column on the most current Monthly Summary of Noninterfund Accounts Receivable Balances and Collection Amounts (appendix F-4-21).  For example, the F-4-21 Report for June will be used to record collection data consummated in July.

5.  Post the submission date of the DICs YXA, YXB and YWU (refer to appendix E-5-29) in the remarks position of the F-4-21 Report.

6.  On a daily basis, review the Noninterfund Accounts Receivable Ledger (appendix F-4-24).  Valid transactions that have processed during that cycle will be shown on part III.  Transactions that could not be processed during that cycle will be shown on part IV, citing the rejection reason.

  a.  Proper action must be taken to correct and reinput the rejected transactions.

  b.  Transaction that do not appear on part III or part IV, within five working days, should be reinput.

7.  At month end when the F-4-21 report is received, the report should be used to balance the accounts receivable GLACs (115/119) to the month end General Ledger Trial Balance (appendix F-4-1).  This procedure is cited in appendix E-4-17.

8.  When F/C or W/O appears in the remarks position of the F-4-21, the mechanized SF 1080 or Invoice Bill should be annotated with all pertinent information and filed if further reference is required in the future.

9.  The delinquency notices (appendix F-4-22) will be processed as specified in appendix E-4-18.

                             APPENDIX E-5-15

                 BILLING FOR RECOVERIES OF DETERIORATION

                           OF LOANED MATERIEL

1.  As indicated in paragraph 103305, the Directorate of Supply Operations will notify and furnish supporting documentation to the Office of the Comptroller when charges are made for repair and reconditioning costs on returns of loaned materiel.  

2.  Prepare a manual SF 1080 (original and seven copies) for billings to borrowers within DoD and other Federal Government agencies.  Borrowers outside the Government will be billed by letter or other appropriate billing document.  Cite on the SF 1080 or letter that billing is being made to recover repair or reconditioning costs on returned borrowed materiel.  Retain one copy of the SF 1080 or billing letter with supporting documentation.  

3.  Prepare a DIC YYM, Recoveries of Deterioration of Loaned Materiel, using SAMMSTEL Verb SEIP.  Refer to appendix E-5-29, Online Input of Billing Transactions Using Verb SEIP.

4.  After entry of the DIC YYM as evidenced by being reported on the Daily Transaction Journal (appendix F-2-2), post the billing data (bill number, etc.) to the applicable ledger sheet in the Billed Accounts Receivable Ledger (appendix E-5-14).  Subsequent control of the SF 1080 billing will be as outlined in appendix E-5-14.  

                             APPENDIX E-5-16

  CENTRALIZED MAINTENANCE OF THE BILLING FUND CODE/APPROPRIATION TABLE

                      (Refer to Appendix F-5-14)

1.  The Billing Fund Code/Appropriation Table (TABLE) and associated programming logic are used to assign appropriations to interfund billing documents.

2.  DSIO-MSC (former DSDC-RDB) will make the required revisions to the TABLE upon notification from HQ DLA or Defense Automatic Addressing System (DAAS).  These notifications are usually sent via email from DAAS.  The email will contain additions, deletions or corrections to Fund Code Supplement, Appendix A, to MILSBILLS (DoD 4000.25-7-M-S-1).  When changes to the TABLE are accomplished by DSIO-MSC, a complete listing of the TABLE (appendix F-5-14) will be output to DSIO-MSC for review.  After the updated TABLE is reviewed by DSIO-MSC, the updated TABLE will be transmitted to each SAMMS commodity for use in the SAMMS production system.

3.  Periodically, the TABLE will be compared to the Fund Code Supplement to MILSBILLS to ensure that appropriations are assigned in accordance with MILSBILLS.  

  a.  The Fund Code Supplement to MILSBILLS may be viewed on-line by logging onto https://www.daas.dla.mil.  Select DAASC Services from the home page, then select Reports, then select Publications.  On the publications page, select MILSBILLS (SUPP 1) – Fund Code, then select the month, then click on the Get Report button.  Refer to appendix     E-5-28 for additional information on inquiring billing data at DAAS. 

  b.  The Service Code/Signal Code/Fund Code to Appropriation assignment listed in the MILSBILLS Fund Code Supplement Appendix A should match to the appropriation being assigned by SAMMS.  If there is a discrepancy, notify DSIO-MSCA to have the problem resolved.

4.  The TABLE contains the appropriation associated with the service code, signal code and fund code.  

  a.  Some fund codes are used to create noninterfund bills, i.e. fund code XP.  In this case the appropriation associated with the service and signal code will contain the constant BILL VIA NO to designate bill via noninterfund.

  b.  Default appropriations are stored in the TABLE.  Default appropriations are assigned to fund codes that are not listed in the TABLE.  Fund code ** is used in the TABLE to designate the default appropriation for each service code and signal code combination.  In certain cases the default appropriation may be BILL VIA NO.

5.  The following paragraphs provide the programming logic needed in conjunction with the TABLE to ensure that appropriations are properly assigned.  

6.  The TABLE contains access keys and their corresponding appropriation.  The access key contains the following:

  a.  Basic Service Code.

  b.  Basic Signal Code.

  c.  Fund Code.

7.  Appropriations are assigned to billing transactions by building the access key from data contained in the billing transaction, then comparing the access key to the TABLE to find the appropriation.  The billed address service code and the signal code in the billing transaction are converted to a basic service code and basic signal code before being moved to the access key.  The two position fund code is moved unchanged to the access key.  The basic service code and basic signal code are computed as follows:

      Billing Transaction

     Billed DoDAAC Service   Basic Service Code.

        A, B or W                    A  (Army)

        F, D or J                    F  (Air Force)

        H                            H  (Other Defense Agencies)

        K                            K  (Marine Corps)

        M                            M  (Marine Corps)

        N                            N  (Navy)

        N (and Document No = P)      P  (Navy)

        P                            P  (Navy)

        R                            R  (Navy)

        S, T                         S  (Defense Logistics Agency)

        V                            V  (Navy)

      Billing Transaction

      Signal Code             Basic Signal Code.

        Other than C or L            A  

        C or L                       C  

8.  After the access key is built, the TABLE is searched.  When a match is found, and the found appropriation is other than BILL VIA NO, the fiscal year of the appropriation (pos. 3) is checked for an asterisk (*) or a pound sign (#).

  a.  If an asterisk is present, the fiscal year is computed using the billing cycle computer run date.

  b.  If a pound sign is present, the fiscal year is computed using the date in the document number of the billing transaction.

9.  When a match is found, and the found appropriation is BILL VIA NO, no appropriation is assigned to the billing transaction and a noninterfund bill will be created.

10.  If no match is found, ** is moved to the fund code in the access key and the TABLE is searched a second time.  

  a.  If the found appropriation is other than BILL VIA NO, the default appropriation contained in the TABLE is assigned to the billing transaction, except for security assistance transactions.  For security assistance (document number service code is B, D, K, P, or T), the default appropriation 97X8242 is assigned.

  b.  If the found appropriation is BILL VIA NO, no appropriation is assigned to the billing transaction and a noninterfund bill will be created.

                            APPENDIX E-5-17

                ELECTRONIC BILLING OF NONINTERFUND BILLS

1.  The Billed Address (DoDAAC) will be validated in the monthly billing cycle to determine if the bill will be sent electronically or mailed.  The Summary Billing Report - Noninterfund Bills (F-5-17) will contain an asterisk in the ELECTRONIC NONINTERFUND column if the bill was sent electronically.

2.  The noninterfund customers that receive their billing records electronically are determined as follows:

  a.  Veterans Administration.  Positions 1 and 2 of the Billed Address beginning with 36.  Note: Bills for the VA can not have more than 400 detail billing records per bill.

  b.  Coast Guard.  Position 1 of Billed Address beginning with Z and the Billed Address must not be in the list of exception DoDAACs that is provided by the Coast Guard.  If the two conditions are met, the Billed Address is changed to Z51800 to allow the Coast Guard to consolidate their bills to the U.S. Coast Guard Finance Center.  The following is a list of the Coast Guard exception DoDAACs that will not be billed as electronic noninterfund.

    (1) ZNOSSM

    (2) ZNPROJ

    (3) ZNSMF1

    (4) ZNTK42

    (5) ZPCCJR

    (6) ZP51AF

    (7) ZP51AL

    (8) ZP51HB

    (9) ZP51MY

   (10) ZP515F

   (11) ZQT15A

   (12) ZSLSDC

   (13) ZZRJ01

   (14) ZZ0001

   (15) ZZ0002

   (16) ZZ0003

   (17) ZZ0026

   (18) ZZ0103

   (19) ZZ0118

   (20) Z13301

   (21) Z20106

   (22) Z31800

   (23) Z40107

   (24) Z40146

   (24) Z50100

   (26) Z52100

   (27) Z52500

   (28) Z52700

  c.  U.S. Department of Transportation Federal Aviation Administration.  Billed Address of 6973AE.

  d.  U.S. Department of Transportation Maritime Administration.  Position 1 and 2 of Billed Address beginning with 69 (except for 6973AE) and position 1 of Fund Code beginning with F.

  e.  Many additional DoDAACs are stored in a table maintained by   DSIO-MSCA.  Contact DSIO-MSCA for a complete list of DoDAACs that receive electronic noninterfund bills.

3.  Detail and Summary Billing Records, in the 80 character MILSBILLS format, are sent to the SAMMS financial exit system.  The first position of the DIC for electronic noninterfund transaction will be G.  Electronic transmission header and trailer records (in the old AUTODIN format) are added to each group of detail and summary records for a particular bill number.  The records are electronically transmitted to the Defense Automatic Addressing System (DAAS).  The DAAS will determine the Communications Routing Identifier (COMMRI) for each customer (based on the Billed Address contained in the Summary Billing Record) and forward the records to the customer. 

4.  After DAAS transmits the billing records to the customer, DAAS will keep a copy of the billing records on their database for one year.  These records may be inquired online and retransmitted if necessary.  Refer to appendix E-5-28 for information on inquiring data at DAAS.

5.  In addition to transmitting the noninterfund bills electronically, a copy of the bill is printed on the F-5-31 report.  This copy is used for filing purposes by DFAS-CO and is not mailed to the customer.

6.  Control of noninterfund bills that were transmitted electronically is defined in appendix E-5-14.

7.  Collections of noninterfund bills that were transmitted electronically will be handled as described in appendix E-5-14 until enhancements are approved/ implemented to also have the collection procedures be electronically transmitted.

                             APPENDIX E-5-18

              PROCESSING BILLING DOCUMENTS RETURNED BY THE

               DEFENSE AUTOMATIC ADDRESSING SYSTEM (DAAS)

1.  DAAS Procedures.  DAAS will validate bills that it receives from SAMMS.  DAAS will transmit valid bills to the customer.  DAAS will send invalid bills back to the originating communications center with a narrative description indicating the reason for the rejection.  The communications center should forward the rejected bill to the appropriate DFAS-CO billing office.  All bills received by DAAS (whether valid or invalid) are stored on their data base for a period of one or two years.  Refer to appendix E-5-28 for procedures to inquire rejected bills stored at DAAS. 

2.  DFAS-CO Procedures.  The appropriate DFAS-CO billing office should receive the reject messages from the local communications center.  Refer to appendix F-5-20 for examples of reject messages.

  a.  The reject narrative, which accompanies the rejected billing documents, describes the reason for reject and is preceded by a reference which includes the originating (billing) Communications Routing Identifier (COMMRI), station serial number, date and time of message which transmitted the bill to DAAS.  The bill is rejected by DAAS upon detection of the first error condition; therefore, each rejected bill should be completely reviewed for correctness.  A separate reject message may be received for each bill which fails the DAAS edits and the rejects may or may not be returned at the same time.

  b.  For each rejected bill, obtain a printed copy of the original bill.  A copy of the original bill may be obtained from the Billing History File.  Use SAMMSTEL Verb SEIP.  Select INVENTORY INTERROGATIONS from main menu, then DIC YYW.  The online Billing History file may also be interrogated using Verb ABIL.

  c.  Only interfund bills and electronic noninterfund bills may be electronically retransmitted to DAAS.  If the billed address is no longer on the SAMMS Combined Address File (SCAF), the bill will be printed and not sent electronically, even if the DIC YYW indicated electronic transmission.

3.  Correction Procedures.  Bills rejected by DAAS should be processed in accordance with the reject message as follows:

  a.  MILSBILLS DOCUMENTS NOT IN SPECIFIED DIC SEQUENCE.  Billing documents must be submitted with the summary billing record (DIC FS_/ GS_) as the first record; the retail loss adjustment record (DIC FL_/GL_), if any, as the second record; the detail billing record (DIC FA_/FB_/FC_/FD_/FE_/FF_/FN_/FQ_/GA_/GB_/GC_/GD_/GE_/GF_/GN_/GQ_) as the last record.

    (1) If the bill was created by the SAMMS billing system, notify DSIO-MSCA.  Otherwise, manually prepare new message records (billing records), ensuring that the billing records are properly sequenced.  The reject message and the printed copy of the original bill should be used to accomplish this task.  Consult the local communications center for the desired Header/Trailer record formats and retransmission procedures.

    (2) Review the message for compliance with the other edit requirements.

  b.  BILLING ADDRESS IN RP 30-35 NOT IN DAAS RECORDS.  The billed activity address code (DoDAAC) is not in the Department of Defense Activity Address Directory (DoDAAD).  The DoDAAD is maintained by DAAS; therefore, if their DoDAAD does not agree with the local DoDAAD (SAMMS Combined Address File), the local DoDAAD is probably in error.  When a DoDAAC is deleted from the DoDAAD, DAAS will retain it for at least six months for routing purposes.  Refer to appendix E-5-28 for procedures to inquire the DoDAAD at DAAS.

    (1) When a bill is rejected by DAAS for this reason, the DoDAAD File (SAMMS Combined Address File) at the DSC should be updated to delete the invalid DoDAAC.

    (2) Obtain a printed copy of the bill in question and mail the bill to the correct in-the-clear address.

  c.  RP (Record Position) CODED WITH ASTERIK (*) NOT IN FIPS 14 (Federal Information Processing Standards) CHARACTER SET.

     (1) When DAAS rejects a detail record that contains an invalid character, DAAS does not include the rejected record in the count of the total number of detail records that support the summary bill.  Therefore, DAAS will also create a reject message (refer to subparagraph d) stating the number of detail records does not equal the supporting record count in position 5-7 of the summary bill.

     (2) Obtain a printed copy of the bill in question and mail the bill to the correct in-the-clear address.

  d.  DOC COUNT NOT EQUAL TO COUNT IN RP 5-7 OF SUMMARY BILL.  Number of individual detail records is not equal to count of supporting detail records shown in the summary billing record (pos. 5-7).  If no detail record(s) was rejected due to an invalid character (refer to subparagraph c): 

    (1) If the bill was created by the SAMMS billing system, notify DSIO-MSCA.  Otherwise, manually prepare new message records using the printed copy of the original bill.  Consult the local communications center for the desired Header/Trailer record formats and retransmission procedures.

    (2) Review the newly prepared records to ensure that they will pass the other edit requirements.

  e.  DOLLAR VALUE OF DETAIL NOT EQUAL TO SUMMARY BILL.  The net amount of the detail records (including adjustments) (pos. 65-73) does not equal the amount shown in the summary billing record (pos. 65-73).

    (1) If the bill was created by the SAMMS billing system, notify DSIO-MSCA.  Otherwise, manually prepare new message records from the printed copy of the original bill.

    (2) Review the newly prepared records to ensure that they will pass the other edit requirements.

4.  All new messages (bills) prepared as a result of the actions taken in paragraph 3, that need to be retransmitted electronically, should be forwarded to the appropriate office for transmission to DAAS.

                             APPENDIX E-5-19

         PROCEDURE FOR BILLING ADJUSTMENT/ALLOWANCE SUMMARY DATA

                             (REPORT F-5-23)

1.  Monthly, the Office of Comptroller will receive the F-5-23 Report (Summary of Billing Adjustment/Allowance Activity).  This report will be used for various managerial/operational decisions.

2.  By reviewing part I, Segments A, B, and C, general knowledge of the monthly activity associated with the detail billing adjustment/allowance process, i.e., DICs FAE, FAC, and FAR, can be gained.  Year-to-date knowledge can be gained by reviewing parts II, Segments A, B, and C.  Review of part I, Segments A, B, and D will provide a general knowledge of the monthly activity associated with summary level billing adjustments (DICs FDE, FDC, and FDR).  Year-to-date knowledge can be gained by reviewing part II, Segments A, B, and D.

3.  Part I, Segment A (current month activity)/part II, Segment A (year-to-date activity) lists billing adjustment/allowance requests received by the DSC, but have not been processed.  This provides an indication of the size of the backlog of billing adjustment requests by advice code, and indicates whether the Office of Comptroller is responding to the customer as required by appendix E-5-8.  Appropriate action should be taken whenever the backlog of unanswered DIC FAE/FDE become unusually large.

4.  Management will be required to review part I, Segment C (summary totals of DIC FAR responses processed in the month) and part II, Segment C (summary totals of DIC FAR responses processed in the fiscal year).  The advice/status codes having the greatest number count and dollar value will be referred to appropriate operational personnel for research.  Explanations of advice codes, status codes, and internal processing codes are shown in DLAM 7000.2, Volume I, Part 2, Appendices A-5-1, A-5-2, and A-5-11.  As dollar values are not pertinent to DIC FDR transactions (all adjustments accomplished by a manually input DIC FAR as per instructions in appendix E-5-8), review of counts associated with responses to summary level adjustment requests is all that is required.  This information is in part I, Segment D for the current month and part II, Segment D for the fiscal year.  The same advice/status code appendices apply.

5.  Operational personnel are required to determine what action, if any, should be taken to reduce customer requests.  Shipping/billing problems should be corrected where possible.  Operational personnel after completing this review will provide this information to management.  In performing this research, Segment D of parts I and II will be used.

6.  Management can obtain background information and support for GLAC balances 518.200 and 519.200 by reviewing part I, Segment E (monthly activity) and part II, Segment E (year-to-date activity).  The dollar value summarized for advice/status codes will show the dollar value affect that the billing adjustment allowance program had on GLACs 518.200/519.200.  The dollar value shown on the F-2-23, Segment E and 

the Trial Balance, F-4-1, may not agree because other than billing adjustment entries (DIC YWH/YWJ) affect the two GLACs.  Dollar values are not reported for all summary level transactions (DICs FDE, FDF, FDR, and FDC).

7.  Office of Comptroller can request as many copies of the F-5-23 Report as needed by contacting the Office of Telecommunications and Information Systems (OTIS).

                             APPENDIX E-5-20

                  BILLING FOR FRESH FRUITS & VEGETABLES

1.  Selected customers that order from the Defense Integrated Subsistence Management System (DISMS) can have their detail billing records summarized.  When the customer is billed, the detail records are summarized and replaced with a Billing For Summarized FF&V Issue Record(s) (DIC FV1, FV2).  The customer will also receive a Summary Billing Record (DIC FS1, FS2) which will summarize the DIC FV1/2 record(s).  The detail billing records (DIC FA1/2, FB1/2, etc.), DIC FV1/2 and DIC FS1/2 records will also be written to the Billing History File.

2.  The following conditions must be met for a customer to receive DIC FV1/2 records.

  a.  The Billed DoDAAC must be a valid DoDAAC to receive DIC FV1/2 records.  Contact DSIO-MSCA for a list of FF&V DoDAACs.  The current FF&V DoDAAC table exceeds 750 entries.

  b.  The detail billing record must contain a Chill/Freeze, Fresh Fruits & Vegetables (CFFFV) code with a value of 3.  The CFFFV Code is assigned by DISMS.  CFFFV values are:

    (1) 1 = Chill

    (2) 2 = Freeze

    (3) 3 = FF&V

    (4) Blank = Other

3.  If the above conditions are met, DIC FV1/2 records will be created.  The DIC FV1/2 records will be placed on a separate bill.  They will not be mixed in with other billing records from the same customer that had a CFFFV code with a value other than 3.  The DIC FV1/2 records are created as follows:

  a.  Detail records are summarized by dollar value until there is a change in the Document Number Date (pos. 7-10 of Document Number, format YDDD) or the summarized dollar value exceeds $9,999,999.99 or $9,999,999.99CR.

  b.  A positive summarized dollar value will create a DIC FV1.  A negative summarized dollar value will create a DIC FV2.

  c.  If the customer is to receive a noninterfund bill, and the customer has elected to receive electronic noninterfund billings, a DIC GV1 or GV2 record will be created.  The Summary Billing Record will have a DIC GS1 or GS2.

  d.  The DIC FV1/2 record contains the following data elements:

DATA ELEMENT             POSITION    DESCRIPTION
DIC                        1-3       FV1 (charge), FV2 (credit).

                                     GV1 (charge), GV2 (credit).

RIC of Billing Office      4-6       S9P (Perishable), S9S (Semi-

                                     perishable).

Description                7-9       FFV.

Blank                     10-29      Leave blank.

Document Number DODAAC    30-35      From detail bill record.

Document Number Date      36-39      From detail bill record

                                     Format YDDD.

Blank                     40-44      Leave blank.

Supplementary Address     45-50      From detail bill record.

Signal Code               51         From detail bill record.

Fund Code                 52-53      From detail bill record.

Bill Number               54-58      Assigned by the billing system.

Blank                     59-64      Leave blank.

Dollar Amount             65-73      Net amount of detail bill records 

                                     that have the same Document Number 

                                     Date.  Positions 65-71 dollars.

                                     Positions 72-73 cents. 

Blank                     74-80      Leave blank.

                             APPENDIX E-5-21

               PROCEDURE USED TO DETERMINE THE BILLING DIC

1.  Records processed by the billing system must be assigned a valid MILSBILLS Document Identifier Code (DIC).  Within SAMMS, billing records are created from issues (DIC D7A/B/C/D/E/Z), billing adjustments (DIC YWH/J/K), credit/reversal of creditable materiel returns (DIC ZHK), and expenditures for premium transportation (DIC YWA with CLIN of 9904). The following paragraphs describe how the MILSBILLS DIC is determined.  Note: Except for paragraph 2, the following paragraphs apply only to SAMMS.  Subsistence has their own procedures.

2.  MILSBILLS DICs processed by the billing system are:

  a.  FA1 - Issue From Stock (charge)

  b.  FA2 - Issue From Stock (credit)

  c.  FB1 - Direct Delivery Sale (charge)

  d.  FB2 - Direct Delivery Sale (credit)

  e.  FC1 - Decentralized and Noncataloged Item (charge)

  f.  FC2 - Decentralized and Noncataloged Item (credit)

  g.  FD1 - Materiel Return (credit Reversal)

  h.  FD2 - Materiel Return (credit)

  i.  FE3 - Nonreimbursable Issue

  j.  FE4 - Nonreimbursable Issue Reversal

  k.  FF1 - DoD Dependent School Supplies (charge)

  l.  FF2 - DoD Dependent School Supplies (credit)

  m.  FN1 - Accessorial and Other Miscellaneous Billings (charge)

  n.  FN2 - Accessorial and Other Miscellaneous Billings (credit)

  o.  FQ1 - Transportation (charge)

  p.  FQ2 - Transportation (credit)

3.  DIC FA1 and FA2 are assigned as follows:

  a.  For issues from stock (DIC D7A/B/C/D/E/Z, Type 1), the following procedures apply:

    (1) If the signal code is not D or M, create DIC FA1 if the quantity is positive.  If the quantity is negative (to designate a reversal) create DIC FA2.

    (2) If the signal code is D or M (nonreimbursable), and the billed address is SL4703 (HQ DLA, Emergency Supply Operations Center), create DIC FA1 if the quantity is positive.  If the quantity is negative create DIC FA2.

  b.  For receipts other than procurement from other DoD agency (DIC D6B, Type 1) that have a reverse bill code of RB, create DIC FA1 if the quantity is positive.  If the quantity is negative create DIC FA2.  Refer to chapter 3, section 103215 (Materiel Returns Due To Cancellation of Requisitions and Shipments) for additional information.

  c.  For billing adjustments (DIC YWH/J/K) with a sales information code of 0 or 4 or 5 (stock, stock on loan, reduced price stock), create DIC FA1 if the adjustment posted a debit to general ledger account code (GLAC) 115 or 119.  If the adjustment posted a credit to GLAC 115 or 119 create DIC FA2.

4.  DIC FB1 and FB2 are assigned as follows:

  a.  For Direct Vendor Delivery (DVD) issues (DIC D7A/B/C/D/E/Z, Type 5), the following procedures apply:

    (1) If the signal code is not D or M, and the sales information code is not 2 or 3, create DIC FB1 if the quantity is positive.  If the quantity is negative create DIC FB2.

    (2) If the signal code is D or M (nonreimbursable), and the billed address is SL4703 (HQ DLA, Emergency Supply Operations Center), and the sales information code is not 2 or 3, create DIC FB1 if the quantity is positive.  If the quantity is negative create DIC FB2.

  b.  For billing adjustments (DIC YWH/J/K) with a sales information code of 1 (DVD stock item), create DIC FB1 if the adjustment posted a debit to GLAC 115 or 119.  If the adjustment posted a credit to GLAC 115 or 119 create DIC FB2.

5.  DIC FC1 and FC2 are assigned as follows:

  a.  For Direct Vendor Delivery (DVD) issues (DIC D7A/B/C/D/E/Z, Type 5), the following procedures apply:

    (1) If the signal code is not D or M, and the sales information code is 2 or 3 (DVD decentralized, DVD noncataloged), create DIC FC1 if the quantity is positive.  If the quantity is negative create DIC FC2.

    (2) If the signal code is D or M (nonreimbursable), and the billed dress is SL4703 (HQ DLA, Emergency Supply Operations Center), and the sales information code is 2 or 3, create DIC FC1 if the quantity is positive.  If the quantity is negative create DIC FC2.

  b.  For billing adjustments (DIC YWH/J/K) with a sales information code other than 0 or 1 or 4 or 5, create DIC FC1 if the adjustment posted a debit to GLAC 115 or 119.  If the adjustment posted a credit to GLAC 115 or 119 create DIC FC2.

6.  DIC FD1 and FD2 are assigned from materiel returns (DIC ZHK).  Create DIC FD1 if the return posted a debit to GLAC 115 or 119.  If the return posted a credit to GLAC 115 or 119 create DIC FD2.

7.  DIC FE1 and FE2 are assigned as follows:

  a.  For issues from stock (DIC D7A/B/C/D/E/Z, Type 1), if the signal code is D or M (nonreimbursable), and the billed address is not SL4703, create DIC FE3 if the quantity is positive.  If the quantity is negative create DIC FE4.

  b.  For Direct Vendor Delivery (DVD) issues (DIC D7A/B/C/D/E/Z, Type 5), if the signal code is D or M (nonreimbursable), and the billed address is not SL4703, create DIC FE3 if the quantity is positive.  If the quantity is negative create DIC FE4.

8.  DIC FF1 and FF2 are assigned for DVD issues at Defense Supply Center, Richmond (DSCR).  If the signal code is not D or M, and the issue was created from an expenditure transaction for special purpose procurements (DIC YWM), create DIC FF1 if quantity is positive, otherwise create DIC FF2. 

9.  DIC FN1 and FN2 are assigned as follows:

  a.  For materiel returns (DIC ZHK) with a credit discount indicator of C, and a type of bill code of AR or DR or LR or NR or spaces, create DIC FN1 if GLAC 545 was posted as a credit.  If GLAC 545 was posted as a debit, create DIC FN2.  Note: DIC FQ1/2 is also created.

  b.  For billing adjustment (YWH/J/K) for due-in from customer in transit (YWH/K with advice/status of 24/BB or 26/BB, or YWK with sales return adjustment code of 1), create DIC FN1 if GLAC 545 was posted as a credit.  If GLAC 545 was posted as a debit, create DIC FN2.  Note: DIC FQ1/2 is also created.

10.  DIC FQ1 and FQ2 are assigned as follows:

  a.  For materiel returns (DIC ZHK) with a credit discount indicator of C, and a type of bill code of AR or DR or LR or NR or spaces, create DIC FQ1 if GLAC 540 was posted as a credit.  If GLAC 540 was posted as a debit, create DIC FQ2.

  b.  For billing adjustment (YWH/J/K) for due-in from customer in transit (YWH/K with advice/status of 24/BB or 26/BB, or YWK with sales return adjustment code of 1), create DIC FQ1 if GLAC 540 was posted as a credit.  If GLAC 540 was posted as a debit, create DIC FQ2.

  c.  For billing adjustment (YWH/J) for bill received for unauthorized accessorial charge (advice code 15) create DIC FQ1 or FQ2 depending on the existence of a previous adjustment.  Refer to appendix A-5-11 (billing adjustment internal processing code) for description.

  d.  For expenditures for premium transportation (DIC YWA) with a contract line item number (CLIN) of 9904, create DIC FQ1 if the funding information code (FIC) is N or Q (partial payment, final payment), create DIC FQ2 if the FIC is J or 7 (cancel- partial balance, cancel - final balance).

                             APPENDIX E-5-22

              PROCEDURE USED TO DETERMINE THE BILLED ADDRESS

1.  Billing records processed by the billing system must have a valid Billed Address (Billed DoDAAC).  Within SAMMS, billing records (DIC FA1/2, FB1/2, etc.) are created from issues (DIC D7A/B/C/D/E/Z), billing adjustments (DIC YWH/J/K), credit/reversal of creditable returns (DIC ZHK), and expenditures for premium transportation (DIC YWA with CLIN of 9904).  The following paragraphs describe how the billed address is determined. 

2.  If the billing record comes into the billing system with a billed address already assigned, and the signal code is not C or L (Bill to the addressee designated by the fund code), the billed address contained in the input record is used.

3.  SIGNAL CODE C, L.  If the input billing record contains a signal code of C or L (Bill to the addressee designated by the fund code), the third party billing record (type 3 record) on the SAMMS Combined Address File (SCAF) is accessed to determine the billed address.  The structure of the seven position SCAF access key is: Constant 3, two position service code, two position fund code, constant 00.  If the first position of the document number contained in the input billing record is alphabetic, the first position of the document number followed by a space is moved to the SCAF key service code.  If the first position of the document number contained in the input billing record is numeric, the first two positions of the document number are moved to the SCAF key service code.  After the document number service code is moved to the SCAF key service code, the two position fund code contained in the input billing record is moved to the SCAF key fund code.  After the SCAF key is built, the SCAF is accessed.  An example of the SCAF key that would be built for an Air Force document number using fund code AZ would be “3F AZ00”.  An example of the SCAF key that would be built for the Department of Agriculture (FEDSTRIP Civil Agency Code 12) using fund code TW would be 312TW00.  If the SCAF record is found using the two position fund code contained in the input billing record, the billed address is assigned as described in subparagraph 3a below.  If the SCAF record is not found using the two position fund code contained in the input billing record, the key is rebuilt using the first position of the fund code and a space, then the SCAF is accessed again.  An example of the SCAF key that would be built for an Air Force document number for any fund code beginning with A would be 3F A 00.  An example of the SCAF key that would be built for the Department of Agriculture (FEDSTRIP Civil Agency Code 12) for any fund code beginning with T would be 312T 00.  

  a.  If the SCAF record is found (using either the two position fund code contained in the input billing record or just the first position of the fund code contained in the input billing record), the billed address contained in the SCAF record is moved to the billed address in the input billing record.

  b.  If the SCAF record is not found (using either the two position fund code contained in the input billing record or just the first position of the fund code contained in the input billing record), a default billed address is assigned to the input billing record.  The first position of the document number that is contained in the input billing record is checked to determine the default billed address. 

    (1) If it is B, then W25P02 is moved to the billed address in the input billing record. 

    (2) If it is D, then FA2303 is moved. 

    (3) If it is P, then N65916 is moved. 

    (4) If it is not B, D, or P, the first six positions of the document number contained in the input billing record are moved to the billed address in the input record.

  c.  Third Party Billing Records stored on the SCAF must be in agreement with the MILSBILLS Fund Code Supplement – Appendix B that is stored at the Defense Automatic Addressing System (DAAS).  

    (1) The Fund Code Supplement to MILSBILLS may be viewed on-line by logging onto https://www.daas.dla.mil.  Select DAASC Services from the home page, then select Reports, then select Publications.  On the publications page, select MILSBILLS (SUPP 1) – Fund Code, then select the month, then click on the Get Report button.  The Fund Code Supplement will appear.  Appendix A contains Appropriation assignments.  Appendix B contains Billed Address assignments.  Refer to appendix     E-5-28 for additional information on inquiring data at DAAS

    (2) If the Billed Address assigned by SAMMS, using Signal Code C or L, does not agree with MILSBILLS, notify the appropriate Billing Office at the Defense Finance and Accounting Service – Columbus (DFAS-CO).  DFAS-CO will notify the appropriate SCAF monitor to update the incorrect SCAF Third Party Billing Record. 

4.  SIGNAL CODE A, J, D, M.  If the input billing record did not already have a billed address assigned, and the input billing record contains a signal code of A or J (Bill to requisitioner) or D or M (Nonreimbursable billing), the first six positions of the document number contained in the input billing record are moved to the billed address in the input billing record.  

5.  SIGNAL CODE B, K.  If the input billing record did not already have a billed address assigned, and the input billing record contains a signal code of B or K (Bill to supplementary address) the supplementary address contained in the input billing record is moved to the billed address in the input billing record.  If the supplementary address is space, the first six positions of the document number contained in the input billing record are moved to the billed address in the input billing record.

6.  When the billing records are processed during the monthly billing process, the billed address is validated by matching it to the DoD Activity Address Directory record (type 7 record) on the SCAF.

  a.  If the billed address is on the SCAF, the Type Address Code (TAC) for billing (TAC3) is used as the in-the-clear billing address for noninterfund bills.  If the TAC3 is not assigned, the TAC1 (mailing address) is used. 

  b.  If the billed address is not on the SCAF, the billing record is suspended.  Refer to appendices F-5-09 and E-5-7 for details on the Billing Unaddressable Status Report.

7.  When billing records are processed during the monthly billing process, selected customers may have their billing records consolidated into one billed address.

  a.  The Coast Guard has all billed addresses beginning with Z (except for the exception DoDAACs listed in appendix E-5-17, Processing of Electronic Noninterfund Bills) changed to Z51800. 

  b.  The U. S. Postal Service has all billed addresses beginning with 18 changed to 186D69.

                             APPENDIX E-5-23

         PROCEDURE USED TO COMPUTE THE STANDARD PRICE FOR BILLING

1.  Within SAMMS, the standard price for billing to the customer must be computed for issues from stock (DIC D7A/B/C/D/E/Z, Type 1) and Direct Vendor Deliveries (DIC D7A/B/C/D/E/Z, Type 5).  

  a.  The standard price for billing is based on various data elements contained in the issue from stock or Direct Vendor Delivery (DVD) input record.  The input record will contain either the acquisition cost or contract price.  The Standard Pricing Acquisition File (USFMSPAF) and the Financial Policy Files (USFMPOL1 and/or USFMPOL2) will also be used to determine the standard price.  If the issue transaction was created for a 3rd Party Logistics (3PL) requisitioner, the 3PL DoDAAC Table (USDMEPPS) will be accessed.  The 3PL DoDAAC Table may be accessed using verb SEPD.  

  b.  For certain DVD issues, data in the Active Contract File (ACF) determines how the standard unit price is determined.  Based on data in the ACF, the standard unit price indicator in the DVD transaction is set to a value (A, B, E, F, G, H, J, N, P, S,or Z) that is described in the paragraphs below.

  c.  The financial policy files are accessed by SAMMSTEL Verbs SFPF, SFAC, and SFSF.  The factors contained in the financial policy files are in the format 0.000000 (i.e. 10 percent is O.1OOOOO).  Refer to appendix E-4-21 for input of factors.  

  d.  If the factors that are created using verb SFAC have not been established for the current fiscal year, the financial process will not execute.  If the factors that are created using Verb SFSF have not been established for the current fiscal year, the financial process will compute the standard unit price using the default procedures described in the last paragraph.

  e.  The following paragraphs describe the process of computing the standard price for billing.  They are performed in the order listed.

2.  3PL TRANSACTIONS.

  a.  For DVD issues or issues from stock at Defense Supply Center, Columbus - Construction (DSCC-C) and Defense Supply Center, Columbus – Electronics (DSCC-E), the following conditions must be met before the standard price can be determined: 

    (1) The Third Party Logistics (3PL) transaction must not have been created by the billing adjustment process or excess materiel returns process.

    (2) The first six positions of the Document Number in the 3PL transaction must match to an entry in the 3PL DoDAAC Table.

  b.  If all of the conditions in paragraph a are met, the standard unit price for billing is computed based on the billing price adjustment percent contained in the 3PL DoDAAC Table.  The DoDAAC Billing Price 

Adjustment Factor in the 3PL DoDAAC Table is stored in the format 0.0000.  A 10 percent price increase would be stored as 1.1000.  A 10 percent price decrease would be stored as 0.9000.  The standard unit price for billing is computed by multiplying the unit price of the input 3PL transaction by the factor contained in the 3PL DoDAAC Table. 

    (1) A price increase will be created if the factor is greater than 100 percent.  For example, a 10.00 percent price increase would be stored as 1.1000 in the 3PL DoDAAC Table.  If the unit price in the 3PL transaction were $100.00, the computed standard price for billing would be $110.00.

    (2) A price decrease will be created if the factor is less than 100 percent.  For example, a 03.00 percent price decrease would be stored as 0.9700 in the 3PL DoDAAC Table.  If the unit price in the 3PL transaction were $100.00, the computed standard price for billing would be $97.00.

  c.  If the conditions in paragraph a are not met, the standard unit price is computed using the default procedures described in the last paragraph.  

3.  DSCP-T DVD OF STOCKED ITEMS.

  a.  For DVD issues or issues from stock at Defense Supply Center, Philadelphia - Clothing & Textiles (DSCP-T), the following conditions must be met before the standard price can be determined: 

    (1) Direct Vendor Delivery Issues.

      (a) The sales information code is 1 (Direct Delivery - Stock Item).

      (b) The supply status code is 1 (Stocked - Centrally purchased, stocked, and distributed).

      (c) The original DIC is YWA (Expenditure Transaction - Procurement of Materiel) or YWT (Notice of Shipment).

      (d) The special program code matches one of the special program codes stored in the Financial Policy File (Verb SFSF) and there is a special program code factor for the current fiscal year.

    (2) Issues From Stock.

      (a) The storage location matches one of the Depot RIC’s stored in the financial policy file (verb SFPF).

      (b) The special program code matches one of the special program codes stored in the Financial Policy File (Verb SFSF) and there is a special program code factor for the current fiscal year.

  b.  If all of the conditions in either paragraph (1) or (2) are met, the standard unit price from the Standard Pricing Acquisition File (SPAF) is multiplied by the appropriate special program code factor from the Financial Policy File (Verb SFSF).  The result is used as the standard unit price for billing.  If the standard unit price in the SPAF is zero, the cost in the input record is multiplied by the SSC 2 billing surcharge factor in the Financial Policy File (Verb SFAC, Type B).  The result is added to the cost giving the standard unit price. 

  c.  If the conditions in paragraph (1) and (2) are not met, the standard unit price is computed using the default procedures described in the last paragraph.

4.  DSCP-I Locks NSN.  For DVD issues at Defense Supply Center, Philadelphia - Industrial (DSCP-I) for NSN 5340-01-419-5272, the standard unit price is computed by adding 10 percent to the cost contained in the input record.

5.  DSCP-I Kitchen NSN.  For DVD issues at DSCP-I for NSN 7310-01-458-0491, the standard unit price is computed by adding 3.8 percent to the cost contained in the input record.

6.  DSCP-I Food Service NSN.  For DVD issues at DSCP-I for NSN 7310-01-448-8831, the standard unit price is computed by adding 13 percent to the cost contained in the input record.

7.  DSCP-M Turnkey Program.  For DVD issues and issues from stock at Defense Supply Center, Philadelphia - Medical (DSCP-M), the Turkey Program is determined by the first six characters of the NSN.  If the NSN begins with 6525TA, 6525TB, 6525TC or 6525TK, the standard unit price is computed by multiplying the cost contained in the input record by the appropriate turnkey factor from the financial policy file (verb SFAC, type M).  The result is added to the cost giving the standard unit price.  

8.  DSCP-M ECAT Vendor Orders.  

  a.  For Electronic Catalog (ECAT) DVD issues at DSCP-M, the following conditions must be met before the standard price can be determined:

    (1) The Active Contract File (ACF) system code is EC (Note: The standard price indicator in the input record will be set to E).

    (2) Positions 5 and 6 of the NSN equal one of the ECAT Types stored in the Financial Policy File (Verb SFSF), and the ECAT Type has a factor for the current fiscal year.

  b.  If both of the conditions in paragraph a are met, the standard unit price is computed by multiplying the cost contained in the input record by the appropriate ECAT type factor from the Financial Policy File (Verb SFSF).  The result is added to the cost giving the standard unit price.  

  c.  If the ACF system code is EC, but positions 5 and 6 of the NSN do not equal one of the ECAT Types stored in the Financial Policy File or there is no ECAT Type factor for the current fiscal year, the standard unit price is computed by multiplying the cost contained in the input record by the SSC 2 billing surcharge factor from the Financial Policy File (Verb SFAC, Type B).  The result is added to the cost giving the standard unit price.  

  d.  If the ACF system code is not EC, the standard unit price is computed using the default procedures described in the last paragraph.

9.  ECAT Vendor Orders other than DSCP-M.  Electronic Catalog (ECAT) DVD issues are determined by the system code contained in the Active Contract File (ACF).  If the ACF system code is EC (Note: The standard price indicator in the input record will be set to E), the standard unit price is computed by multiplying the cost contained in the input record by the ECAT surcharge factor from the Financial Policy File (Verb SFAC, Type B).  The result is added to the cost giving the standard unit price.  

10.  DSCP-M and DSCP-I Prime Vendor Program.  For DVD issues and issues from stock at DSCP-M and DSCP-I, the Prime Vendor is determined by pos. 5-6 of the NSN.  Note:  For DSCP-I only, if positions 5-6 of the NSN are XX, no surcharge is added.  The cost in the input record is used as the standard price for billing.

  a.  Positions 5 and 6 of the NSN must equal one of the Prime Vendor Types stored in the Financial Policy File (Verb SFSF), and the Prime Vendor Type must have a factor for the current fiscal year.

  b.  If the conditions in paragraph a are met, the standard unit price is computed by multiplying the cost contained in the input record by the appropriate Prime Vendor type factor from the Financial Policy File (Verb SFSF).  The result is added to the cost giving the standard unit price.  

  c.  If the conditions in paragraph a are not met, the standard unit price is computed using the default procedures described in the last paragraph.  

11.  DSCP-M Prime Vendor Navy Fleet and VMI Program. 

  a.  Navy Fleet Pharmaceutical Program.  For DVD issues at DSCP-M, the Navy Fleet Pharmaceutical program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0200-97-D-7020 (Note: The standard price indicator in the input record will be set to F), the standard unit price is computed by multiplying the cost contained in the input record by the appropriate prime vendor factor from the financial policy file (verb SFAC, type P).  The result is added to the cost giving the standard unit price.  

  b.  Navy Fleet Medical/Surgical Program.  For DVD issues at DSCP-M, the Navy Fleet Medical/Surgical program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0200-99-D-7150 (Note: The standard price indicator in the input record will be set to G), the standard unit price is computed by multiplying the cost contained in the input record by the appropriate prime vendor factor from the financial policy file (verb SFAC, type P).  The result is added to the cost giving the standard unit price.

  c.  VMI Pharmaceutical Program.  For DVD issues at DSCP-M, the Vendor Managed Inventory (VMI) pharmaceutical program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0200-96-D-7019 (Note:  The standard price indicator in the input record will be set to H), the standard unit price is computed by multiplying the cost contained in the 

input record by the appropriate prime vendor factor from the financial policy file (Verb SFAC, Type P).  The result is added to the cost giving the standard unit price.  

  d.  VMI Surgical Program.  For DVD issues at DSCP-M, the Vendor Managed Inventory (VMI) surgical program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0200-99-D-7151 (Note:  The standard price indicator in the input record will be set to I), the standard unit price is computed by multiplying the cost contained in the input record by the appropriate prime vendor factor from the financial policy file (Verb SFAC, Type P).  The result is added to the cost giving the standard unit price.  

12.  DSCP-I Metals Program.  For DVD issues at DSCP-I, the Metals program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0500-99-D-0035 or SP0500-99-D-0036 or SP0500-01-D-BP03 (Note: The standard price indicator in the input record will be set to A), the standard unit price is computed by multiplying the cost contained in the input record by 4.6 percent.  The result is added to the cost giving the standard unit price.  

13.  DSCP-I Material Handling Equipment Program.  For DVD issues at DSCP-I, the Material Handling Equipment program is determined by the Procurement Instrument Identification Number (PIIN) contained in the Active Contract File (ACF).  If the PIIN is SP0500-99-D-0069 (Note: The standard price indicator in the input record will be set to B), the standard unit price is computed by multiplying the cost contained in the input record by 3.9 percent.  The result is added to the cost giving the standard unit price.  

14.  DSCP-M SPEDE Program.   

  a.  SPEDE Program.  For DVD issues at DSCP-M, the SAMMS Procurement by Electronic Data Exchange (SPEDE) program is determined by the PIIN and the supply status code (SSC) contained in the Active Contract File (ACF).  If the type PI code (9th position of the PIIN) is A and the SSC is 2 (Note: The standard price indicator in the input record will be set to P), the standard unit price is computed by multiplying the cost contained in the input record by the SPEDE factor from the financial policy file (verb SFAC, type M).  The result is added to the cost giving the standard unit price.  

  b.  Equipment Non SPEDE Program.  For DVD issues at DSCP-M, equipment non-SPEDE items are determined by the PIIN and the Supply Status Code (SSC) contained in the Active Contract File (ACF).  If the SSC is 2 or blank, positions 9 and 10 of the PIIN are checked.  If position 9 and 10 are WN, WP, WQ, FN, FP, FQ, D8, or C8, the issue is processed as equipment non-SPEDE (Note: The standard price indicator in the input record will be set to N).  The standard unit price is computed by multiplying the cost contained in the input record by the equipment – non SPEDE factor from the financial policy file (verb SFAC, type M).  The result is added to the cost giving the standard unit price.

15.  DSCP-M Nonstocked Local Purchase Program.  For DVD issues at DSCP-M, a billing surcharge will be applied to nonstocked local purchase items.  Nonstocked local purchase items are identified with a supply status code of 2.  The standard unit price is computed by multiplying the cost contained in the input record by the SSC 2 billing surcharge factor from the financial policy file (verb SFAC, type B).  The result is added to the cost giving the standard unit price.  

16.  Special Measurement Clothing.  For DVD issues of special measurement clothing, the standard unit price will be the same as the cost contained in the input record.  Special measurement clothing items are determined by the exception information code of 7, 8, or T contained in the Active Contract File (ACF).  Note:  The standard price indicator in the input record will be set to S.  

17.  Special Purpose Procurements.  For DVD issues created by an expenditure for special purpose procurement (DIC = YWM), the standard unit price will be the same as the expenditure unit price contained in the input record.

18.  Zero Dollar Value.  For DVD issues that have a dollar value of zero and the original DIC is not YWN and the standard unit price indicator is Z (Note: The standard unit price indicator will be set to Z if the ACF Contract unit price is zero), the standard dollar value will be computed as the quantity multiplied by one cent.

19.  DSCC-C and DSCP-I Lumber Orders.  For Direct Vendor Delivery (DVD) issues at Defense Supply Center, Columbus – Construction (DSCC-C) and Defense Supply Center, Philadelphia – Industrial (DSCP-I), a lumber order is determined by the Federal Supply Class (FSC) contained in the National Stock Number (NSN).  If the FSC is 5510 or 5520 or 5530, the standard unit price is computed by multiplying the cost contained in the input record by .048 (4.8 percent).  The result is added to the cost giving the standard unit price.  

20.  SSC 2 at DSCC-C, DSCC-E, DSCR.  For issues from stock and DVD issues with a SSC of 2, multiply the cost contained in the input record times the SSC 2 Billing Surcharge (SFAC Type B).

21.  Default Procedures.  For issues from stock and DVD issues that are not specified in any of the above paragraphs, the standard unit price is determined from the Standard Pricing Acquisition File (USFMSPAF).  Note:  Receipts other than procurement from other DoD agency (DIC = D6B) with a reverse bill code of RB also access the SPAF.

  a.  If the NSN in the input record is on the SPAF and the SPAF standard unit price is greater than zero, the SPAF standard unit price is used for the billing standard price.

  b.  If the NSN in the input record is not on the SPAF or the SPAF standard unit price is equal to zero, the cost contained in the input record is multiplied the SSC 2 billing surcharge factor contained in the Financial Policy File (Verb SFAC, Type B).  The result is added to the cost giving the standard unit price.

                             APPENDIX E-5-24

              PROCEDURE USED TO DETERMINE FMS BILLING DATA

1.  Billing records for Foreign Military Sales (FMS) customers will have FMS billing data computed by the billing system.  The following four data elements are computed and will be put into positions 74-80 of the MILSBILLS detail billing record, DIC FA1.  Positions 74-80 are normally used for the unit price.

  a.  Record Serial Number – Position 74-76.

  b.  Transportation Bill Code – Position 77.  Refer to MILSBILLS DoD 4000.25-7-M, Appendix A9 for a description of the various codes. 

  c.  Delivery Source Code – Position 78-79.  Refer to MILSBILLS DoD 4000.25-7-M, Appendix A8 for a description of the various codes.

  d.  Stock Fund/Nonstock Fund Code – Position 80.  Refer to MILSBILLS DoD 4000.25-7-M, Appendix A10 for a description of the various codes.

2.  Billing Adjustments.  For billing records created by a billing adjustment (Type Bill Code = WS, WT, WU, WV), FMS billing data will contain:

  a.  Record Serial Number – spaces.

  b.  Transportation Bill Code – D.

  c.  Delivery Source Code – AB.

  d.  Stock Fund/Nonstock Fund Code – 9.

3.  Materiel Returns.  For billing records created by a materiel return (DIC = FD1/2), FMS billing data will contain:

  a.  Record Serial Number – Spaces.

  b.  Transportation Bill Code – D.

  c.  Delivery Source Code – AC.

  d.  Stock Fund/Nonstock Fund Code – 9.

4.  Other than Billing Adjustments or Materiel Returns.  For billing records not created by billing adjustments or materiel returns, FMS billing data will be computed as follows:

  a.  RECORD SERIAL NUMBER.

    (1) For Army (Document Number Service Code = B) or Air Force (Document Number Service Code = D), move position 2-3 of distribution code to positions 1-2 of record serial number.  Leave position 3 blank.

    (2) For Marines (Document Number Service Code = K), move project code to record serial number.

    (3) For Navy (Document Number Service Code = P) or DLA (Document Number Service Code = T), move spaces record serial number.

  b.  TRANSPORTATION BILL CODE.  For all FMS document numbers and DICs (except FD1/2):

    (1) If mode of shipment = 7 and delivery term code (position 5 of document number) = 4, move B to Transportation bill code. 

    (2) If mode of shipment = G, H, J, R, 5, move B to Transportation bill code. 

    (3) If the above conditions are not true, check the document number delivery term code (DTC):

      (a) If DTC = 9, move C to transportation bill code.

      (b) If DTC = 4, move D to transportation bill code.

      (c) If DTC = 2, 3 or 5, move E to transportation bill code.

      (d) If DTC = 6, move F to transportation bill code.

      (e) If DTC = 7, move G to transportation bill code.

      (f) If DTC = 8, move H to transportation bill code. 

      (g) If none of above, move B to transportation bill code.

  c.  DELIVERY SOURCE CODE.  For all FMS document numbers and DICs (except FD1/2):

    (1) If standard price code = C, move DB to DSC. 

    (2) If DIC = FA1/2 and document number is for Cooperative Logistics Supply Support Arrangement (CLSSA), indicated by type of assistance code (position 6 of document number) = V, move AA to DSC.  

    (3) If DIC = FA1/2 and document number is not CLSSA, move AB to DSC.

    (4) If DIC not FA1/2 and document number is CLSSA, move AC to DSC.

    (5) If DIC not FA1/2 and document number is not CLSSA, move AD to DSC.

  d.  STOCK FUND/NONSTOCK FUND CODE.  Always assigned a value of 9.

                           APPENDIX E-5-25

          PROCEDURES FOR PROCESSING DUPLICATE BILLING RECORDS

1.  During the monthly billing process, the billing system may combine (summarize) or cancel (net) duplicate billing detail records. 

  a.  DUPLICATION CRITERIA.  Records are considered duplicates if they match on all of the following data elements.  Refer to appendix A-5-15 for a description of the data elements:

    Commodity Code

    Billed DoDAAC

    Bill Category Code

    Fund Code

    Bill Sequence Data

    Document Number

    Suffix

    NSN/Part Number

    Unit of Issue

    General Ledger Account Code (GLAC)

    Storage Location RIC

  b.  DUPLICATION EXCEPTIONS.  The following billing records will not be combined or canceled by the billing system:

    (1) Billing records created by the Set Assembly Standard System (SASS – Formerly DEPMEDS) will not be combined or canceled.  Billing records created by SASS are identified by having a D in the fifth position of the Original Bill Number field.

    (2) If the Distribution system receives a Materiel Release Confirmation (DIC AR0) that matches a DIC AR0 that has been completed, and the mode of shipment in the two records are different, the Distribution system will put the mode of shipment from the first DIC ARO into the Previous Mode of Shipment field of the DIC AR0 just received.  When the Financial system receives a DIC AR0 that has a value in the Previous Mode of Shipment field, the Financial system will create duplicate DICs FA1 and FA2 transactions.  The DIC FA1 will contain the latest mode of shipment and the DIC FA2 will contain the previous mode of shipment.  Both records will have the same quantity, unit price, and dollar value.  Both records will have a Type Bill Code of WS, and have the Net Code set to N.  These records will not be canceled in the monthly billing process.  Both will appear on the customer’s bill.

2.  COMBINE.  If the duplicate records have the same DIC and both are debits (F_1, FE3) or both are credits (F_2, FE4), they may be combined (summarized).

  a.  COMBINE CRITERIA.  If the following conditions exist, the records will be combined:  

    (1) The billed unit price is the same in both records.

    (2) The combined quantity of the two records does not exceed 99,999.

    (3) The combined dollar value of the two records does not exceed $9,999,999.99.

  b.  COMBINING DUPLICATES.  Duplicate records are combined by adding together the quantity and dollar value.  If the two records have different Type Bill Codes, the Type Bill Code with the lowest sequence value will be kept.  For example, if the duplicate records had Type Bill Codes AA and AB, AA would be moved to the combined record.

3.  CANCEL.  If the duplicate records have the same DIC and one is a debit (F_1, FE3) and the other is a credit (F_2, FE4), they may be canceled (netted). 

  a.  CANCELLATION EXCEPTIONS.  The following transactions will not be cancelled:

    (1) Materiel Return transactions (DIC FD1/2).

    (2) DoD Dependent School transactions (DIC FF1/2).

    (3) Free Issue transactions (DIC FE3/4)(GLAC 570xxx) that have different unit prices. 

    (4) Packing, Crating & Handling transactions (DIC FN1/2)(GLAC 117200) for Total Asset Visibility that have different unit prices.

    (5) Transportation transactions (DIC FQ1/2)(GLAC 117100) for TAV that have different unit prices.

  b.  CANCEL, DIFFERENT UNIT PRICE.  If the transactions meet the conditions for canceling, and have different unit prices, a DIC YWZ (Accounts Receivable Adjustment – Miscellaneous) will be created for the difference in price.  After the DIC YWZ is created, the unit price in the credit is made to match the unit price in the debit. 

    (1) The price difference is computed by multiplying the unit price in the debit record by the quantity in the credit record.  The result is subtracted from the dollar value in the credit record.  If the difference is positive, the DIC YWZ will debit the Accounts Receivable GLAC (115xxx or 119xxx) and credit the Reimbursable Issues GLAC (400xxx).  If the difference is negative, the reverse is done.   

    (2) After the DIC YWZ is created, the unit price in the credit record is made the same as the unit price in the debit record.  The dollar value of the credit record is recomputed by multiplying the quantity in the credit record by the new unit price.

  c.  CANCEL, SAME UNIT PRICE AND QUANTITY.  If the transactions meet the conditions for canceling, and have the same unit price, quantity, and dollar value, the records will completely cancel each other.  They will not appear on a bill and will not be written to billing history.

  d.  CANCEL, SAME UNIT PRICE, DIFFERENT QUANTITY.  If the transactions meet the conditions for canceling, and have the same unit price but different quantities, a partial cancellation will occur.

    (1) If the quantity in the debit billing record is greater than the quantity in the credit billing record, the quantity and dollar value in the credit is subtracted from the debit.  The reduced debit record will be kept.  The credit record will be removed.

    (2) If the quantity in the credit billing record is greater than the quantity in the debit billing record, the quantity and dollar value in the debit is subtracted from the credit.  The reduced credit record will be kept.  The debit record will be removed.

    (3) If the two records have different Type Bill Codes, the Type Bill Code with the lowest sequence value will be kept.  For example, if the duplicate records had Type Bill Codes AA and AB, AA would be moved to the combined record.

                            APPENDIX E-5-26

          PROCEDURES FOR PROCESSING CREDIT BILLING RECORDS

1.  During the monthly billing process, the billing system will validate credit records before a credit record is considered eligible to be passed to the customer.  These checks are performed after the billing system checks for duplicate billing records (Refer to appendix E-5-25 for procedures for processing duplicate billing records).  The validation of credit records is done in the following sequence: 

  a.  MANUAL DELETE.  If the billing record (debit or credit) contains a Manual Code of D (Delete), the record will be deleted and printed on the F-5-22 Report (Billing Eligibility Input/Output Controls).  Refer to appendix E-5-11, Violations Menu, for detailed procedures to code records for deletion.

  b.  FREE ISSUE.  If the billing record (debit or credit) is a free issue, the record is eligible for billing. 

  c.  MAP GRANT AID 506.  Billing records (debit or credit) for Military Assistance Program (MAP) Grant Aid Section 506 require special authorization in order to be billed.  The criteria to suspend or release MAP Grant Aid 506 is contained on the Billing Policy File.  Refer to appendix E-5-11, Policy Tables Menu, for detailed procedures.  If the MAP Grant Aid 506 record is not eligible for billing, it is suspended on the Unbilled Sales File with an Eligibility Code of G.  The standard policy for MAP Grant Aid 506 records is to suspend.  If records are suspended based on criteria in the Billing Policy File, the dollar value of the suspended records will be printed on the F-5-22 Report.

  d.  CREDIT.  All credit records (except free issue) require special authorization in order to be billed.  The criteria to suspend or release credit records is contained on the Billing Policy File.  Refer to appendix E-5-11, Policy Tables Menu, for detailed procedures.  If the credit record is not eligible for billing, it is suspended on the Unbilled Sales File with an Eligibility Code of C.  The standard policy for credit records is to release.  If records are suspended based on criteria in the Billing Policy File, the dollar value of the suspended records will be printed on the F-5-22 Report.

  e.  MANUAL RELEASE.  If the billing record (debit or credit) contains a Manual Code of R (Release), the record is eligible for billing.  Refer to appendix E-5-11, Violations Menu, for detailed procedures.

  f.  FMS OR MAP GRANT AID CREDIT.  All FMS and MAP Grant Aid credit records (except for credit records created by the billing adjustment process) require a matching debit record in order to be eligible for billing. 

    (1) The Online Billing History File is scanned for records that have a matching Document Number and Suffix.  It is possible that multiple records are found.  Matching Online Billing History records that are debit (pos. 3 of the DIC is 1) will have the dollar value added to an accumulator.  Matching Online Billing History credits (pos. 3 of the DIC is 2) will have the dollar value subtracted from an accumulator.

    (2) If the credit record has a dollar value equal to or less than the accumulated dollar value of matching records on the Online Billing History File, the credit record is eligible for billing.

    (3) If the credit record has a dollar value greater than the accumulated dollar value of matching records on the Online Billing History File, the credit record is not eligible for billing.  The credit record will be suspended on the Unbilled Sales File with an eligibility Code of X, and printed on the F-5-22 Report (Billing Eligibility Input/Output Controls).  Refer to Appendix E-5-11, Violations Menu, for detailed procedures to code records to be deleted or released.

2.  All credit records that pass the validations in paragraph 1 will be passed to the customer as long as the Billed Address (DoDAAC) is valid.  If the Billed Address is not on the SAMMS Combined Address File (SCAF), the record is suspended on the Unbilled Sales File with an Unaddressable Code of U and printed on the F-5-09 Report (Billing Unaddressable Status Report).  Refer to Appendix E-5-7 for detailed procedures to process unaddressable billing records. 

                            APPENDIX E-5-27

               PROCESSING OF EMALL/CREDIT CARD TRANSACTIONS

1.  BACKGROUND.  The DLA Electronic Mall (EMall) currently uses a MERCHANT ACCOUNT process to collect International Merchant Purchase Authorization Card (IMPAC) charges.  This entails EMall forwarding charges to Nationsbank, which collects the funds via the bankcard processing network and then places them in a lump sum Treasury Account every day for collection by the Defense Finance and Accounting Service (DFAS).  This daily lump sum amount must be identified by DFAS and, once received by Disbursing, further broken down to the individual requisition level by Stock Fund Accounting.  This is necessary because:

  a.  DFAS needs to clear accounts receivable that were created when the order was originally issued through SAMMS to the vendor.  

  b.  DFAS needs to identify collections to the individual requisition level to ensure proper matching of collections.

2.  RECONCILIATION.  The reconciliation of these collections is accomplished using information from several sources – A Daily Summary Report from the National Bankcard Corp; a DD 1131, Cash Collection Voucher; a SF 215, Treasury Deposit Ticket; the EMall Sales and Refunds Report; and the SAMMS EMall/Credit Card Billing File.

3.  SAMMS PROCESSING.  

  a.  The EMall or credit card customer must use Fund Code XP if they are paying via the IMPAC card.  EMall and credit card customers are identified by the following DoDAACs:

    (1) SP5200 - EMall for everyone

    (2) SC0109 - Credit Card for Clothing and Textiles

    (3) SC0209 - Credit Card for Medical

    (4) SC0390 - Credit Card for Subsistence

    (5) SC4201 - Credit Card for General

    (6) SC0501 - Credit Card for Industrial

    (7) SC0708 - Credit Card for Construction

    (8) SC0908 - Credit Card for Electronics

  b.  When the customer is billed during the monthly billing process, SAMMS will create a noninterfund SF 1080 bill (Voucher for Transfers Between Appropriations And/Or Funds) and establish an open accounts receivable for the summary bill amount.  The DoDAACs listed above (in subparagraph 3a) cause a bill to generate with DFAS-CO as the billed address so the SF 1080 bill (refer to appendix F-5-01) will be held by DFAS and not mailed to the customer.

  c.  To help in the reconciliation process, SAMMS will also create an EMall/Credit Card Billing File.  This file will contain the detail billing records that were printed on the SF 1080 bill.  This file will be sent via the File Transfer Protocol (FTP) process to DFAS Columbus.  Each 94 character detail billing record on the file will be in the same format as the 80 character MILSBILLS detail billing record, plus the Billed DoDAAC (6 positions) and Billed Date (format CCYYMMDD) will be added to the end of each record.

4.  DFAS COLUMBUS PROCESSING.  DFAS will load into an EMall Collections File – The SAMMS EMall/Credit Card Billing File; Data from the EMall Sales Report; and IMPAC collections from DFAS Disbursing.  When there is an exact match, the amounts will be subtracted from the applicable collections and the accounts receivable cleared by manually posting the collection to the bill in SAMMS.  When data does not match exactly, the order will be reported for manual resolution.

                          APPENDIX E-5-28

              PROCEDURES USED TO INQUIRE BILLING DATA AT DAAS

1.  BILLING DATA AT DAAS.  The following billing related data may be accessed at the Defense Automatic Addressing System (DAAS).

  a.  Billing Records.  Refer to paragraph 2 below.

  b.  Fund Code to Appropriation Table.  Refer to paragraph 3 below.

  c.  Fund Code to Billed DoDAAC Table.  Refer to paragraph 4 below.

  d.  DoD Activity Address Directory.  Refer to paragraph 5 below.

  e.  MILSBILLS Related Reports.  Refer to paragraph 6 below.

2.  BILLING RECORDS.  SAMMS will send interfund and electronic noninterfund billing records to the Defense Automatic Addressing System (DAAS).  The billing records will be in the standard MILSBILLS format.  Refer to DLAM 7000.2, Chapter 5, Section 2 for overview of the SAMMS billing process.  DAAS will validate the billing records before sending them to the customer.  Refer to appendix E-5-18 for DAAS validation procedures.  All billing records received by DAAS, either valid or invalid, will reside on a database maintained by DAAS.  Non-security assistance bills will be held for one year.  Security assistance bills (Foreign Military Sales and MAP Grant Aid) will be kept for two years.  Bills may be inquired or retransmitted as follows:

  a.  Inquiry Procedures for Billing Records:

    (1) Log onto the Internet using Uniform Resource Locator (URL) https://www.daas.dla.mil.  The DAASC Home Page will appear.

    (2) Click on the box that contains DAASC SERVICES.  A list of index cards will appear. 

    (3) Click on the tab that contains MILSINQ.  The following screen will appear and will ask for a username.  Type in milsinq for the user name, then press enter.

-----------------------------------------------------------------------

THIS IS A DEPARTMENT OF DEFENSE COMPUTER SYSTEM.  THIS COMPUTER SYSTEM, INCLUDING ALL RELATED EQUIPMENT, NETWORKS AND NETWORK DEVICES (SPECIFICALLY INCLUDING INTERNET ACCESS), ARE PROVIDED ONLY FOR AUTHORIZED U.S. GOVERNMENT USE.  DOD COMPUTER SYSTEMS MAY BE MONITORED FOR ALL UNLAWFUL PURPOSES, INCLUDING TO ENSURE THAT THEIR USE IS AUTHORIZED, FOR MANAGEMENT OF THE SYSTEM, TO FACILITATE PROTECTION AGAINST UNAUTHORIZED ACCESS, AND TO VERIFY SECURITY PROCEDURES, SURVIVABILITY AND OPERATIONAL SECURITY.  MONITORING INCLUDES ACTIVE ATTACKS BY AUTHORIZED DOD ENTITIES TO TEST OR VERIFY THE SECURITY OF THIS SYSTEM.  DURING MONITORING, INFORMATION MAY BE EXAMINED, RECORDED, COPIED AND USED FOR AUTHORIZED PURPOSES.  ALL INFORMATION, INCLUDING PERSONAL INFORMATION, PLACED ON OR SENT OVER THIS SYSTEM MAY BE MONITORED.

USE OF THIS DOD COMPUTER SYSTEM, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES CONSENT TO MONITORING OF THIS SYSTEM.  UNAUTHORIZED USE MAY SUBJECT YOU TO CRIMINAL PROSECUTION.  EVIDENCE OF UNAUTHORIZED USE COLLECTED DURING MONITORING MAY BE USED FOR ADMINISTRATIVE, CRIMINAL OR OTHER ADVERSE 

ACTION. USE OF THIS SYSTEM CONSTITUTES CONSENT TO MONITORING FOR THESE PURPOSES.

Username: milsinq

-----------------------------------------------------------------------

    (4) After typing milsinq and pressing enter, the following screen will appear.  Type in 1 to select MILSBILLS/Materiel Obligation Validation (MOV) Batch Query.  The MILSBILLS system contains interfund and electronic noninterfund bills.  The MOV system contains inquiry batches and AE status documents. 

-----------------------------------------------------------------------

                  *****  MILS/MOVS INTERROGATION MENU *****

                     1. MILS/MOV BATCH QUERY

                     H. HELP

                     X. E X I T

Enter Option: 1

-----------------------------------------------------------------------

    (5) After typing 1 and pressing enter, the following screen will appear.  Press enter to continue.

-----------------------------------------------------------------------

QB1 and QN9 build features now implemented

Follow instructions on bottom of screens

Press return to continue

-----------------------------------------------------------------------

    (6) After pressing enter, the following screen will appear.  The inquiry screen has on screen instructions that describe the inquiry process.  Valid bills may be queried by Billed DoDAAC or Billing DoDAAC and may be narrowed down to a particular billing month or bill number.  Rejected bills may be queried by Billing DoDAAC. 

-----------------------------------------------------------------------

    ENTER MILS/MOV QUERY or END:  

      (i.e. B 012FB2049Z0103)

      (     B*012FB2049)     For Rejected Batches Only

      (     A 012SC440012345)

      (     C SC0500265 YY)

      (     D WK4GGD100 YY)

      (     F W 120 YY)

      (     G F 240 YY)

      (     M FB2049S9G01011293)

      ( B = YMM, Billing DODAAC, Bill NO)

      ( A = YMM, Billed DODAAC, Bill No)

      ( C = Billing DODAAC, RADAY, YY)

      ( D = Billed DODAAC, RADAY, YY)

      ( F = Billing SVC, RADAY, YY)

      ( G = Billed SVC, RADAY, YY)

      ( M = DODAAC ,RIC, Batch No, Date)

      (NOTE:  Options C/D/F/G – YY = year (i.e. 01) or spaces for all

*** NOTE: QB1 generation disabled between 07:00-08:00 A.M. PST ***

                   Current local time is: 07:21

-----------------------------------------------------------------------

b.  Inquire/Retransmit Valid Bills by Billed DoDAAC.  After following the procedures in 2a above, use option A to interrogate by Billed DoDAAC.  To select bills for a specific DoDAAC, for a specific year and month (i.e. All bills created 2001 February for DoDAAC 6973AE), type in a 1026973ae.  Also refer to paragraph 6 below for procedures to inquiry the MILSBILLS reports concerning Interfund Bills by Billed DoDAAC.

-----------------------------------------------------------------------

    ENTER MILS/MOV QUERY or END:  a 1026973ae

      (i.e. B 012FB2049Z0103)

      (     B*012FB2049)     For Rejected Batches Only

      (     A 012SC440012345)

      (     C SC0500265 YY)

      (     D WK4GGD100 YY)

      (     F W 120 YY)

      (     G F 240 YY)

      (     M FB2049S9G01011293)

      ( B = YMM, Billing DODAAC, Bill NO)

      ( A = YMM, Billed DODAAC, Bill No)

      ( C = Billing DODAAC, RADAY, YY)

      ( D = Billed DODAAC, RADAY, YY)

      ( F = Billing SVC, RADAY, YY)

      ( G = Billed SVC, RADAY, YY)

      ( M = DODAAC ,RIC, Batch No, Date)

      (NOTE:  Options C/D/F/G – YY = year (i.e. 01) or spaces for all

*** NOTE: QB1 generation disabled between 07:00-08:00 A.M. PST ***

                   Current local time is: 07:21

-----------------------------------------------------------------------

    (1) After typing a 1026973ae and pressing enter, DAAS will search their database for matches.  If matches are found, the summary billing information will be displayed.  In this example, Billed DoDAAC 6973AE had multiple bills created from multiple Billing Offices.  To see the MILSBILLS detail billing records for the bill displayed on the first line, type in d 01 and press enter.  Note: Only positions 1-71 are displayed on the following screen example.  An actual inquiry would display all 80 positions.

-----------------------------------------------------------------------

***** DAAS MILSBILLS HEADER INQUIRY *****

   YMM BILLING BILL BILLED DIC   TO   LAST XMIT INFO    DAAS SSN  - DTG

       DODAAC    #  DODAAC     COMMRI                                  

01 102 SC0100 FDALC 6973AE GS1 UQABNH QAMCT0427I0541728 SA01N7238R05422

02 102 SC0200 EVACY 6973AE GS1 UQABNH QAMCM1781I0541357 SA01N8336R05415

03 102 SC0400 EDAC8 6973AE GS1 UQABNH QAMBG3384I0540807 SA01N5516R05421

04 102 SC0400 EDAC9 6973AE GS1 UQABNH QAMBG3385I0540807 SA01N5517R05421

05 102 SC0500 EMAE5 6973AE GS1 UQABNH QAMBI6518I0541518 SA01N6370R05417

06 102 SC0500 EMAE6 6973AE GS1 UQABNH QAMBI6519I0541518 SA01N6371R05417

07 102 SC0700 DDACE 6973AE GS1 UQABNH QAMBC2279I0541143 SA01N6436R05413

08 102 SC0900 DVAB6 6973AE GS1 UQABNH QAMBE6747I0541147 SA01N6437R05413

09 102 SC0900 DVAB7 6973AE GS1 UQABNH QAMBE6748I0541147 SA01N6438R05413

10 102 SC0900 DVAB8 6973AE GS1 UQABNH QAMBE6749I0541147 SA01N6439R05413

11 102 SC0900 DVAB9 6973AE GS1 UQABNH QAMBE6750I0541147 SA01N6440R05413

E - EXIT, D + line # to display, Q + Starting/Ending Line #(s) to Build

        QB1    or Enter - Next Screen   i.e. (d 02) (q 01-01) d 01

-----------------------------------------------------------------------

    (2) After typing d 01 and pressing enter, the following screen will be displayed showing the summary billing record and the associated detail billing records.  Records are formatted in the standard 80 character MILSBILLS layout.  Position 5-7 of the summary billing record (DIC FS1/2, GS1/2) will contain the number of supporting detail billing records.  Note: Only positions 1-71 are displayed on the following screen example.  An actual inquiry would display all 80 positions. 

-----------------------------------------------------------------------

102SC0100FDALCGS1SA01N7238R0542220A N   UQABNH6973AEQAMCT0427I0541728 0

GS1 01697X49305CT0S9T        6973AE102 FDALCSC0100 P1           0001393

GA1S9T 8415010290113  PR0000669010610454611 YAM   CP1FDALC AA0460000104

GA1S9T 8415002687868  PR000046923MX10264739 YB1   CP1FDALC AA0270000066

GA1S9T 4240010429688  EA0000269240010404671 YQ1   CP1FDALC AA0410000101

GA1S9T 4240011537615  EA0000369412010514683 YFA   CP1FDALC AA0520000025

GA1S9T 8415010290113  PR0000269425110304743 YFT   CP1FDALC AA0320000034

GA1S9T 4240010429688  EA0000369450110514671 Y64   CP1FDALC AA0520000151

GA1S9T 4240007593290  EA0001469454710244676 YCD   CP1FDALC AA0250000165

GA1S9T 4240010429688  EA0000169471510184627 Y11   CP1FDALC AA0310000050

GA1S9T 8415003761710  EA000016964MK10334612 YE1   CP1FDALC AA0390000088

GA1S9T 8460006068366  EA000066973AT10464752       CP1FDALC AA0470000134

GA1S9T 4240010429688  EA0000269810210464661 YE1   CP1FDALC AA0470000101

GA1S9T 4240010429688  EA0000169811310464658 Y34   CP1FDALC AA0470000050

GA1S9T 4240010429688  EA0000269811310464784 YC9   CP1FDALC AA0470000101

GA1S9T 4240011537615  EA0000269822310314603 YG1   CP1FDALC AA0320000017

GA1S9T 4240010429688  EA000036991WL10234834 YJ1   CP1FDALC AA0240000151

GA1S9T 4240010429688  EA0000169919G10384820 Y99   CP1FDALC AA0390000050

QUERY COMPLETE - PRESS RETURN

-----------------------------------------------------------------------

    (3) To retransmit the summary billing record and the detail billing records, return to the previous screen that displays just the summary billing information.  Enter Q followed by a space and the starting and ending line number(s) of the bill(s) to be transmitted (i.e. Q 01-01), then press enter.  A Request For Retransmission of Bill (DIC QB1) will be created for processing in the next daily cycle.  If a bill has been retransmitted, the column heading #X (position 80 on the summary billing information display screen) will contain a number that indicates the number of times the bill was retransmitted.

  c.  Inquire/Retransmit Valid Bills by Billing DoDAAC.  After following the procedures in 2a above, use option B to interrogate by Billing DoDAAC.  To inquire all bills created during 2000 December by Billing DoDAAC SC0700, type in b 012sc0700.  To inquire a specific bill (i.e. 7AA12) created during 2000 December by Billing DoDAAC SC0700, type in b 012sc07007aa12.  After typing in the inquiry and pressing enter, DAAS will search their database for matches.  If records are found, press enter to display a list of matching summary billing records (DIC FS1/2, GS1/2).  Follow the procedures in 2b(3) and 2b(4) to view or retransmit.  Also refer to paragraph 6 below for procedures to inquiry the MILSBILLS reports concerning Interfund Bills by Billed DoDAAC.  The following information is provided if an inquiry by Billing Office DoDAAC is desired:

    (1) Billing DoDAAC SC0700 - RIC S9C - Construction 

    (2) Billing DoDAAC SC0900 - RIC S9E - Electronics 

    (3) Billing DoDAAC SC0400 - RIC S9G - General 

    (4) Billing DoDAAC SC0500 - RIC S9I - Industrial 

    (5) Billing DoDAAC SC0200 - RIC S9M - Medial 

    (6) Billing DoDAAC SC0100 - RIC S9T - Clothing & Textile 

    (7) Billing DoDAAC SC0303 - RIC S9P - Perishable Subsistence 

    (8) Billing DoDAAC SC0300 - RIC S9S - Semiperishable Subsistence 

  d.  Inquire Rejected Bills by Billing DoDAAC.  After following the procedures in 2a above, use option B to interrogate for bills that were created by a Billing DoDAAC and rejected at DAAS.  To inquire all bills created during 2000 December by Billing DoDAAC SC0700 that were rejected by DAAS, type in b*012sc0700.  After typing in the inquiry and pressing enter, DAAS will search their database for rejected bills.  If rejected bills are found, press enter to display a list of rejected summary billing record(s) (DIC FS1/2, GS1/2).  Rejected bills will contain a Communications Routing Identifier (COMMRI) of URRRR.  Column heading #X (position 80 of the inquiry screen) will indicate the reason the bill was rejected.  X indicates Invalid Dollar Value, Y indicates Detail Count In Error, Z indicates Invalid Billed DoDAAC.  Follow the procedures in 2b(3) to view.  Also refer to paragraph 6 below for procedures to inquiry the MILSBILLS reports concerning Rejected Interfund Bills by Billed DoDAAC, Billing DoDAAC or Billing RIC.

3.  FUND CODE TO APPROPRIATION TABLE (APPENDIX A).  This table is used to list fund code to appropriation conversions prescribed for use in the interfund billing system.  Refer to appendix E-5-16 for procedures used to determine the billed appropriation.  The table stored at DAAS should match to the appropriations assigned by the SAMMS billing system.  Use the following procedures to view the Fund Code to Appropriation Table at DAAS:

  a.  Log onto the Internet using Uniform Resource Locator (URL) https://www.daas.dla.mil.  The DAASC Home Page will appear.

  b.  Click on the box that contains DAASC SERVICES.  A list of index cards will appear. 

  c.  Click on the tab that contains REPORTS.  Another list of index cards will appear.

  d.  Click on the tab that contains PUBLICATIONS.  The Publications page will appear.

  e.  Make sure MILSBILLS (SUPP 1) – FUNDCODE appears in the box.  Select the month of the report you want to read.  Then click on the GET REPORT button.  This will display the Fund Code Publication that is published in DoD 4000.25-7-M-S-1.  The first page of Appendix A is shown below as an example.

-----------------------------------------------------------------------

APPENDIX A1                                             EFF DATE/ACTION

   BILLED SERVICE CODE = A OR W (ARMY)                                 

   1. SIGNAL CODE IS A, B, J, OR K:                                    

     01       2102020                                      1986314 ADD 

     02       2102065                                      1986314 ADD 

     03       2102040                                      1986314 ADD 

     05       2102010                                      1986314 ADD 

     06       2102060                                      1986314 ADD 

     07       2102070                                      1986314 ADD 

     0A       2102080                                      1986314 ADD 

     0B       2102031                                      1986314 ADD 

     0C       2102050                                      1986314 ADD 

     0E       2107025                                      1986314 ADD 

     0F       2102085                                      1986314 ADD 

     0G       2107020                                      1986314 ADD 

     0I       2102034                                      1986314 ADD 

     0L       2102032                                      1986314 ADD 

     0M       2102033                                      1986314 ADD 

     0N       2102086                                      1986314 ADD 

     0U       2102035                                      1986314 ADD 

     0W       97001005601                                  1990274 ADD 

     0X       97003005601                                  1990274 ADD 

     0Y       97004005601                                  1990274 ADD 

     0Z       97*03002501                                  1999120 CHG 

     11       2112020                                      1986314 ADD 

     12       2112065                                      1986314 ADD 

     13       2112040                                      1986314 ADD 

     15       2112010                                      1986314 ADD 

     16       2112060                                      1986314 ADD 

     17       2112070                                      1986314 ADD 

     1A       2112080                                      1986314 ADD 

     1B       2112031                                      1986314 ADD 

-----------------------------------------------------------------------

4.  FUND CODE TO BILLED DODAAC TABLE (APPENDIX B).  This table is used if a requisitioner uses signal code C or L to designate a Billed Office.  Fund codes serving this purpose are converted to Billed Office DoDAACs based on the service code of the requisitioner.  Refer to appendix E-5-22 for procedures used to determine the Billed DoDAAC.  The table stored at DAAS should match to the Third Party Billing Records stored on the SAMMS Combined Address File (SCAF) at each SAMMS center.  Use the following procedures to view the Fund Code to Billed DoDAAC Table at DAAS:

  a.  Log onto the Internet using Uniform Resource Locator (URL) https://www.daas.dla.mil.  The DAASC Home Page will appear.

  b.  Click on the box that contains DAASC SERVICES.  A list of index cards will appear. 

  c.  Click on the tab that contains REPORTS.  Another list of index cards will appear.

  d.  Click on the tab that contains PUBLICATIONS.  The Publications page will appear.

  e.  Make sure MILSBILLS (SUPP 1) – FUNDCODE appears in the box.  Select the month of the report you want to read.  Then click on the GET REPORT button.  This will display the Fund Code Publication that is published in DoD 4000.25-7-M-S-1.  The first page of Appendix A will appear.  Scroll down through the Appendix A table until Appendix B is reached.  The first page of Appendix B is shown below as an example.

-----------------------------------------------------------------------

DOD 4000.25-7-M-S-1                                                    

APPENDIX B1                                             EFF DATE/ACTION

REQUISITIONING SERVICE CODE = A,C, OR W (ARMY)                         

FUND   BILLING                                                         

CODE   ADDRESS                               DODAAC                    

  0V   KAISERSLAUTERN REGIONAL FAO   91533   WK4F10       1988306 ADD  

       ATTN  AEUFC KA FI                                               

       UNIT 23122                                                      

       APO                   AE 09227-3804                             

  21   OP LOC SAINT LOUIS ATCOM      23204   W58RG0       1989121 ADD  

       4300 GOODFELLOW BLVD BLDG 110                                   

       PO BOX 200009 ATTN DFAS SL                                      

       ST LOUIS              MO 63120-0009                             

  23   OP LOC SAINT LOUIS ATCOM      23204   W58RG0       1989121 ADD  

       4300 GOODFELLOW BLVD BLDG 110                                   

       PO BOX 200009 ATTN DFAS SL                                      

       ST LOUIS              MO 63120-0009                             

  29   OP LOC SAINT LOUIS ATCOM      23204   W58RG0       1989121 ADD  

       4300 GOODFELLOW BLVD BLDG 110                                   

       PO BOX 200009 ATTN DFAS SL                                      

       ST LOUIS              MO 63120-0009                             

  2B   OP LOC SAINT LOUIS ATCOM      23204   W58RG0       1989121 ADD  

       4300 GOODFELLOW BLVD BLDG 110                                   

       PO BOX 200009 ATTN DFAS SL                                      

       ST LOUIS              MO 63120-0009                             

5.  DODAAC INQUIRY AT DAAS.  All records processed by DAAS must have a valid DoD Activity Address Code (DoDAAC).  To inquire the DoD Activity Address Directory (DoDAAD):

  a.  Log onto the Internet using Uniform Resource Locator (URL) https://www.daas.dla.mil.  The DAASC Home Page will appear.

  b.  Click on the box that contains DAASC SERVICES.  A list of index cards will appear. 

  c.  Click on the tab that contains DAASINQ.  

  d.  On the following screen, select DoDAAC and type in the DoDAAC to search (i.e. HXYAAA).  After typing in the DoDAAC and pressing enter, the following information will appear.  Note: TAC1 is the mailing address, TAC2 is the shipping address, and TAC3 is the billing address.

-----------------------------------------------------------------------

                  DoDAAC: HXYAAA                                1/1

DATA PATTERN COMMRI: RUQAYLZ                           AOR: 

BILLING COMMRI:                                        CNT: 

                                        TAC1

     HQ AAFES 1018514             EFF: 1994082         DEL:

     AAFES 

     PO BOX 660202                SPLC: 667300000      BBP:

     DALLAS TX 75266-0202

                                        TAC2

     HQ AAFES 1018514             EFF: 1994081         DEL:

     DOCK 18 

     3911 S WALTON WALKER         AIR:                 PORT:

     BLVD 

     DALLAS TX 75236-1598         BBP: 

                                        TAC3

     HQ AAFES 1018514

     ATTN CM-A                    EFF: 1994081         DEL:

     PO BOX 660261 

     DALLAS TX 76266-0261

PLA: HQ AAFES DALLAS TX                                PLA_EFF: 1994166

PSEUDO:                           PLAD_RI: RUWHDTK     PLAD_DEL: 

-----------------------------------------------------------------------

  e.  The following information may also be queried from the DAASINQ menu.

    (1) DoDAAC by COMMRI (Communications Routing Identifier). 

    (2) DoDAAC by Bill RI (Billing Routing Identifier). 

    (3) RIC (Routing Identifier Code).

    (4) COMMRI (Communications Routing Identifier). 

    (5) MAPAC (Military Assistance Program Address Code).

    (6) NIIN (National Item Identification Number).

    (7) ZIP Code.

    (8) Distribution Code.

6.  MILSBILLS REPORTS.  Various MILSBILLS reports may be viewed at DAAS.

  a.  Inquiry procedures to view the MILSBILLS Reports:

    (1) Log onto the Internet using Uniform Resource Locator (URL) https://www.daas.dla.mil.  The DAASC Home Page will appear.

    (2) Click on the box that contains DAASC SERVICES.  A list of index cards will appear. 

    (3) Click on the tab that contains REPORTS.  Another list of index cards will appear.

    (4) Click on the tab that contains MILSBILLS.  The MILSBILLS page will appear.

    (5) Click on the down arrows to select the desired report and month.  Then click on the GET REPORT button.  The selected report will be displayed.

  b.  The following reports are available.

    (1) INTERFUND BILLING ADJUSTMENTS BY BILLING OFFICE (RIC SEQUENCE).  This report provides for each Billing Office Routing Identifier Code (RIC), data related to billing adjustment requests and responses.  With the exception of Document Identifier Code (DIC) QB1, all adjustment requests processed by DAASC during the reporting month and year indicated are included.  Total number of requests and replies are provided for each billing RIC, with subtotals for each RIC series (first position of RIC) listed and a grand total for the report.  Request details include numbers by advice code groupings and reply details include numbers by billing status code groupings. 

    (2) INTERFUND BILLS BY BILLED OFFICE (DODAAC SEQUENCE).  This report provides for each Billed Office, the summarized number of interfund bills and electronic noninterfund bills, the number of detail billing records which support the bills and the dollar value of bills processed by the DAASC during the report month.  A sub total for each Billed Office and service is provided as well as a grand total for the report.

    (3) INTERFUND BILLS BY BILLED OFFICE (DODAAC WITHIN SERVICE).  This report provides for each Billed Office, the individual interfund bills and electronic noninterfund bills created by each Billing Office.  The bill number and dollar value is listed for each bill processed by the DAASC during the report month.  A sub total for each Billed DoDAAC and service is provided as well as a grand total for the report.

    (4) INTERFUND BILLS BY BILLING OFFICE (DODAAC WITHIN SERVICE).  This report provides for each Billing Office, the individual interfund bills and electronic noninterfund bills created by each Billed DoDAAC.  The bill number and dollar value is listed for each bill processed by the DAASC during the report month.  A sub total for each Billing Office and service is provided as well as a grand total for the report.

    (5) INTERFUND BILLS BY BILLING OFFICE (RIC SEQUENCE).  This report provides for each Billing Office RIC the summarized number of interfund bills and electronic noninterfund bills, the number of detail billing records that support the bills, and the value of bills processed by the DAASC during the report month.  A sub total for each service is provided as well as a grand total for the report.

    (6) INTERFUND BILLS BY ROUTE TO COMMRI (COMMRI SEQUENCE).  This report provides a summary of interfund bills and electronic noninterfund bills by "route-to" Communications Routing Identifier (COMMRI) code, for bills routed by the DAASC.  The number of interfund bills, number of detail billing records, and the dollar value of the bills are summarized for each Billed DODAAC within a communications office (COMMRI).  Sub totals are provided by COMMRI and service as well as a grand total for the report. 

    (7) INTERFUND BILLS REJECTED BY DAASC (RIC SEQUENCE).  This report identifies for each Billing Office RIC, the number of interfund and electronic noninterfund bills that were rejected by DAASC.  The number of bills and their dollar value are summarized by reject reason.  A total is given for each Billing Office RIC and a grand total is provided at the end of the report.

    (8) INTERFUND BILLS RETRANSMISSION REQUESTS.  This report summarizes the number of interfund bill retransmission requests and outcomes for those requests by recipient DoDAAC.  A sub total is given by service and a grand total is given at the end of the report.

    (9) ISVR CREDIT REPORT – LATERAL REDISTRIBUTION.  This is a report of material laterally redistributed and In Storage Visibility (ISV) procurement offset reimbursements.  The report shows the number and amount of credits for material (DIC FD2), transportation (DIC FQ2), and packing, crating & handling (DIC FN2) by the DoDAAC and or RIC receiving the credit. 

    (10) REJECTED INTERFUND BILLS BY BILLED OFFICE (WITHIN SERVICE).  This report lists interfund bills and electronic noninterfund bills that failed MILSBILLS prescribed DAASC edits.  These bills were returned by DAASC to the Billing Office.  The report identifies individual bills by Billed DoDAAC.  The Billing Office, bill number and dollar value are listed.  A sub total is given for each Billed Office and service as well as a grand total at the end of the report. 

    (11) REJECTED INTERFUND BILLS BY BILLING OFFICE (WITHIN SERVICE).  Same as the above report, except it is in sequence by Billing Office.

APPENDIX E-5-29

ONLINE INPUT OF BILLING TRANSACTIONS USING VERB SEIP

1.  The Financial Data Entry Menu (SAMMS Teleprocessing verb SEIP) allows for input of DICs applicable to all areas of the Financial Subsystem.  Appendix E-5-29 will describe in detail only the DICs relating to billing and collection that may be input using SAMMSTEL verb SEIP.  Refer to appendix E-5-11 for billing DICs that are input using verb ABIL.  The selections on the Financial Data Entry Menu and the DICs that they will produce are as follows.  DICs that are underlined are described in detail within appendix E-5-29.  The other DICs will refer to other appendixes within DLAM 7000.2:

  a.  COLLECTIONS AND ACCTS RECEIVABLE WRITEOFFS             

      DIC’s – YXA, YXB, YWU 

  b.  BILLING/BILLING ADJUSTMENTS - YWK                      

      DIC’s – YWK 

  c.  EXPENDITURE/REFUND/ACCTS PAY WRITEOFF                  

      DIC’s – BLK, YWA, YWB, YWC, YWM, YWX, YWY, YW7, 

      Block Ticket Control Record, Batch Balancing Review

  d.  FUNDS INTERROGATIONS                                   

      DIC’s – YTF, YPH, YSL, YSM, YW5, YZA

  e.  INVENTORY INTERROGATIONS                               

      DIC’s – YYS, YYT, YYU, YYW, YZH, ZCB, ZCC, ZQA, YWS 

  f.  STANDARD PRICING                                       

      DIC’s – YSA, YSB, YSD, YSE, YSG, YSH, YSK, YSX 

  g.  COMMITMENT/OBLIGATION                                  

      DIC’s – YUB, YUC, YVB, YVC, YRQ 

  h.  GENERAL LEDGER ADJUSTMENTS                             

      DIC’s – YZF, YYB, YYD, YYM, YTC 

  i.  FUNDING                                                

      DIC’s – YTA, YTB, YTD 

  j.  INVENTORY ADJUSTMENTS                                  

      DIC’s – YYE, YYF, ZHK 

  k.  GOVERNMENT FURNISHED AND LOANED MATERIEL               

      DIC’s – YWQ, YWR, YYA, YYG, YYJ, YYK, YYL

  l.  CUSTOMER BILLING ADJUSTMENTS                           

      DIC’s – FAC/E/F/R/S, FDC/E/F/R/S, YYY 

  m.  YWN TRANSACTIONS FOR OTHERS                            

      DIC’s – YWN 

2.  MAIN MENU.  To display the Financial Data Entry Menu, log onto SAMMSTEL using Verb SEIP.  The following screen will be displayed.

************************************************************************

                                                TIME 0801   DATE 20 MAR 

                          FINANCIAL DATA ENTRY MENU                     

             _   COLLECTIONS AND ACCTS RECEIVABLE WRITEOFFS             

             _   BILLING/BILLING ADJUSTMENTS - YWK                      

             _   EXPENDITURE/REFUND/ACCTS PAY WRITEOFF                  

             _   FUNDS INTERROGATIONS                                   

             _   INVENTORY INTERROGATIONS                               

             _   STANDARD PRICING                                       

             _   COMMITMENT/OBLIGATION                                  

             _   GENERAL LEDGER ADJUSTMENTS                             

             _   FUNDING                                                

             _   INVENTORY ADJUSTMENTS                                  

             _   GOVERNMENT FURNISHED AND LOANED MATERIEL               

             _   CUSTOMER BILLING ADJUSTMENTS                           

             _   YWN TRANSACTIONS FOR OTHERS                            

          TRANSACTIONS WITH AN * ARE NOT CURRENTLY AVAILABLE FOR ENTRY  

            PLACE AN X NEXT TO THE TYPE OF TRANSACTION TO BE ENTERED    

                              PRESS ENTER TO CONTINUE                   

************************************************************************

3.  Placing an X on the Collections And Accts Receivable Writeoffs line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0802   DATE 20 MAR 

                  COLLECTIONS AND ACCTS. RECEIVABLE WRITEOFFS     

                _  YXA TRANSACTION: A/R AND CLAIMS COLLECTION     

                _  YXB TRANSACTION: ESTABLISH CLAIM AND FFOT

                _  YWU TRANSACTION: WRITE OFF A/R     

                      ENTER X NEXT TO TRANSACTION TYPE

                           PRESS ENTER TO CONTINUE    

************************************************************************

  a.  If a DIC YXA Transaction is selected from the Collections And Accts. Receivable Writeoffs menu, the following screen will be displayed.  Enter DIC YXA data elements as shown below:

************************************************************************

                                                TIME 0803   DATE 20 MAR 

               A/R AND CLAIMS COLLECTION

 CV:  ????????                      TRANS DATE:  ?????

 TRANS TYPE:  ?                     DSSN:           ????

 FUND INFO CODE:  ?                 SERVICE CODE:   ??

 REIMBURSE SOR CODE:  ???           FUND CODE:  ??

 BILLED ACTIVITY:  ??????           BILL NUMBER:  ????? 

 DEDUCTION/REFUND:  ?               COMMOD MANAGE CODE:  ?

 DOCUMENT NUMBER:  ???????????????  BILLING DATE:  ???

 DOLLAR AMT:                        CLAIMS INDICATOR CD:  ? 

                    ENTER INFORMATION IN REQUIRED FIELDS

                         PRESS ENTER TO CONTINUE

************************************************************************

    (1) CV (mandatory, 8 pos. alpha/numeric):  

Enter the Collection Voucher Number that has been assigned by the Disbursing Office.

    (2) TRANS DATE (optional fill field, 5 pos. numeric):  

If the Transaction Date is left blank, it will default to the current date.  The format is YYDDD.

    (3) TRANS TYPE (mandatory, 1 pos. numeric): 

Enter the Type of Transaction.  Must be 1 or 2.  

          1 - Collection by Self.

          2 - Collection by Others.

    (4) DSSN (mandatory, 4 pos. numeric):  

Enter the Disbursing Station Symbol Number of the Collecting Office.

    (5) FUND INFO CODE (mandatory, 1 pos. alpha/numeric):  

Enter the Funding Information Code as follows:

          A - Reserve of Equity of Others - Increase

          B - Reserve of Equity of Others - Decrease

          S - Accts Recv - DoD Agency

          T - Accts Recv - Non DoD Agency

          U - Claims  

          V - Other Income

          W - Cancel Accts Recv - DoD Agency

              (Cancels a debit or credit bill)

          Z - Cancel Accts Recv - Non DoD Agency

              (Cancels a debit or credit bill)

          0 - Recoupment of Commingled Stock Losses

          1 - Cancel Claims  

          2 - Cancel Other Income

Note: FICs A, B, V, 0 (zero) and 2 create a DIC YXA that is sent to the funds control & allotment accounting system.  DIC YXAs with these FICs are not processed by the billing & collection system.  Refer to appendix A-2-6 for a description of the Funding Information Codes.

    (6) SERVICE CODE (mandatory, 2 pos. alpha/numeric):  

Enter the first two digits of the DoDAAC of the Billed Activity Address.

    (7) REIMBURSE SOR CODE (mandatory, 3 pos. numeric):  

Enter applicable Reimbursement Source Code.  Reference appendix A-4-3.

    (8) FUND CODE (mandatory, 2 pos. alpha/numeric):

Enter applicable Fund Code.  If not applicable, enter 00.

    (9) BILLED ACTIVITY (mandatory, 6 pos. alpha/numeric):  

Enter the DoDAAC assigned to the Billed Activity Address.  Must be entered for FIC S, T, W, Z, U, or 1.

    (10) BILL NUMBER (mandatory, 5 pos. alpha/numeric):  

Enter the system generated Bill/Claim Number that is being collected.  Must be entered for FIC S, T, W, Z, U, or 1.  

    (11) DEDUCTION/REFUND (optional, 1 pos. alpha/numeric):  

Enter 6 for returned checks, otherwise leave blank.

    (12) COMMOD MANAGE CODE (mandatory, 1 pos. alpha):  

No entry required.  The system will assign the Commodity Management Code to the commodity being collected.

Note:  For Subsistence processing at DSCP Medical, Commodity Code M must be changed to P or S.

    (13) DOCUMENT NUMBER (optional, 15 pos. alpha/numeric):  

For FIC U or 1, enter the Contract or Requisition Number.  

For FIC S, T, W, or Z, enter the dollar value of the Freight Forwarder or Ocean Transportation surcharge, if applicable.  Enter surcharge as a 15-position numeric field without a decimal ($1.00 would be entered as 000000000000100).  If surcharge does not apply, enter spaces.  

For FIC other than above, not validated.

    (14) BILLING DATE (mandatory, 3 pos. numeric):  

Enter the date (format YMM) of the bill/claim being collected.  Must be entered for FIC S, T, W, Z, U, or 1.

    (15) DOLLAR AMT (mandatory, 7 pos. dollars, 2 pos. cents):  

Enter the amount of the collection.  Key in the dollars and cents without using a decimal.  Tab to the next field.  The system will right-justify during processing (i.e., 100, followed by spaces, would process as $1.00).  

Note:  When collecting for FF/OT surcharge, the DOLLAR AMT will equal the Material & Transportation & PC&H amounts being collected, plus the FF/OT amount that was entered in the DOCUMENT NUMBER field.

    (16) CLAIMS INDICATOR CD (optional, 1 pos. alpha):  

For FIC U or 1, enter the following:

          V - Validated transportation claim against a Carrier.

          C - Claim against a Contractor.

          R - Claim for recovery and termination costs.

For other FICs, must be blank.   

    (17) After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing.  Refer to appendix B-4-10 for DIC YXA record format.  Each DIC YXA must contain a Billed Activity, Bill Number and Bill Date that matches to a bill or claim record stored on the Noninterfund Accounts Receivable Control File (NRCF).  Processed and unprocessed DIC YXA transactions will print on the F-4-24 report.

    (18) The batch process that processes DIC YXA transactions is normally run on a daily basis.

  b.  If a DIC YXB Transaction is selected from the Collections And Accts. Receivable Writeoffs menu, the following screen will be displayed.  The DIC YXB will be used to establish a claim or to validate a transportation claim against a carrier.  It is also used to establish Freight Forwarder or Ocean Transportation surcharges on an existing bill.  Enter DIC YXB data elements as shown below:

************************************************************************

                                             TIME 0804      DATE 20 MAR 

                 ESTABLISH CLAIM AND FFOT                               

 GBL:  ????????                     TRANS DATE:  ?????                  

 TRANS TYPE:  *                     SF361-DT-YDDD:  ????                

 FUND INFO CODE:  ?                 SERVICE CODE:   ??                  

 REIMBURSE SOR CODE:  ***           FUND CODE:  ??                      

 BILLED ACTIVITY:  ??????           BILL NUMBER:  ?????                 

 DEDUCTION/REFUND:  *               COMMOD MANAGE CODE:  ?              

 DOCUMENT NUMBER:  ???????????????  BILLING DATE:  ???                  

 DOLLAR AMT:                        CLAIMS INDICATOR CD:  ?             

         ENTER INFORMATION IN REQUIRED FIELDS THAT HAVE NO ASTERISKS    

                           PRESS ENTER TO CONTINUE                      

************************************************************************

    (1) GBL (optional, 8 pos. alpha/numeric):  

If validating a claim (CIC = V), enter the eight position Government Bill of Lading (without any spaces) from the SF 361.  Otherwise, it is not validated.

    (2) TRANS DATE (optional fill field, 5 pos. numeric):  

Enter the actual date of the claim.  If this field is left blank, it will default to the current date.  The format is YYDDD.

    (3) TRANS TYPE:  No input required.

    (4) SF361-DT-YDDD (optional, 4 pos. numeric):  

If validating a claim (CIC = V), enter the year and Julian day (format YDDD) of the SF 361.  Otherwise, leave blank.

    (5) FUND INFO CODE (mandatory, 1 pos. alpha/numeric):  

Enter the Funding Information Code as follows:

          U - Establish Claim 

          1 - Cancel Claim 

          3 - Reverse Freight Forwarder Charges

          4 - Reverse Ocean Transportation Charges

          8 - Establish Freight Forwarder Charges

          9 - Establish Ocean Transportation Charges

    (6) SERVICE CODE (mandatory, 2 pos. alpha/numeric):  

Enter applicable Service Code.  If not applicable, the system will default to ZZ.

    (7) REIMBURSE SOR CODE:  No input required.

    (8) FUND CODE (mandatory, 2 pos. alpha/numeric):  

Enter applicable Fund Code.  If not applicable, the system will default to 00.

    (9) BILLED ACTIVITY (mandatory, 6 pos. alpha/numeric):  

For claims, enter the DoDAAC code of the applicable department of the processing commodity.  For FF/OT surcharge, enter the DoDAAC Code assigned to the Billed Activity Address of the bill.  

    (10) BILL NUMBER (optional, 5 pos. alpha/numeric):  

Leave blank if establishing a claim.  System will generate a Claim Number (see appendix A-4-8).  If validating a claim, enter the Claim Number assigned when claim was established.  Must be entered for FIC 3, 4, 8, or 9.

    (11) DEDUCTION/REFUND:  No input required.

    (12) COMMOD MANAGE CODE:  No entry required.  System will convert to the applicable Commodity Management Code.  

Note:  For Subsistence processing at DSCP Medical, Commodity Code M must be changed to P or S.

    (13) DOCUMENT NUMBER (mandatory, 15 pos. alpha/numeric):  

Enter the Contract or Requisition Number.

    (14) BILLING DATE (mandatory, 3 pos. numeric):  

Enter the last digit of calendar year and month number (format YMM).  

    (15) DOLLAR AMT (mandatory, 7 pos. dollars, 2 pos. cents):  

Enter the amount of the claim being established or validated, or the FF/OT being established.  Key the dollars and cents without using a decimal.  Tab to the next field.  The system will right-justify during processing (i.e. 100 followed by spaces will be processed as $1.00).

    (16) CLAIMS INDICATOR CD (optional, 1 pos. alpha):  

For FIC U or 1, enter the following:

          Blank - Unvalidated transportation claim against a Carrier.

          V - Validated transportation claim against a Carrier.

          C - Claim against Contractor.

          R - Claim for recovery and termination costs.

For other FICs, must be blank.   

    (17) After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing.  Refer to appendix B-4-11 for DIC YXB record format.  Each DIC YXB must contain a Billed Activity, Bill Number and Bill Date that matches to a bill or claim record stored on the Noninterfund Accounts Receivable Control File (NRCF).  Processed and unprocessed DIC YXB transactions will print on the F-4-24 report.

    (18) The batch process that processes DIC YXB transactions is normally run on a daily basis.

  c.  If a DIC YWU Transaction is selected from the Collections And Accts. Receivable Writeoffs menu, the following screen will be displayed.  The DIC YWU will be used to write off an accounts receivable bill.  To cancel a credit accounts receivable bill, use DIC YXA with FIC W or Z.  Claims cannot be written off, they can only be cancelled.  The required DIC YWU data elements are described below:

************************************************************************

                                             TIME 0805      DATE 20 MAR 

                          WRITE OFF A/R                                 

 JV:  ????????                      TRANS DATE:  ?????                  

 WOI:         ?                     DSSN:           ****                

 FUND INFO CODE:  ?                 SERVICE CODE:   ??                  

 REIMBURSE SOR CODE:  ***           FUND CODE:  ??                      

 BILLED ACTIVITY:  ??????           BILL NUMBER:  ?????                 

 DEDUCTION/REFUND:  *               COMMOD MANAGE CODE:  ?              

 DOCUMENT NUMBER:  ***************  BILLING DATE:  ???                  

 DOLLAR AMT:                        CLAIMS INDICATOR CD:  *             

         ENTER INFORMATION IN REQUIRED FIELDS THAT HAVE NO ASTERISKS    

                           PRESS ENTER TO CONTINUE                      

************************************************************************

    (1) JV (mandatory 8 pos. alpha/numeric):  

Enter the Journal Voucher Number that has been assigned by the Disbursing Office.

    (2) TRANS DATE (optional fill field, 5 pos. numeric):  

Must be today’s date or prior.  If this field is left blank, it will default to the current date.  The format is YYDDD.

    (3) WOI (mandatory, 1 pos. alpha):  

Enter the Write off Indicator as follows:

          A - Stock Fund Materiel

          B - Freight Forwarder Charges

          C - Ocean Transportation Charges

          D - Transportation Charges

          E - Packing, Crating, & Handling

    (4) DSSN:  No input required.

    (5) FUND INFO CODE (mandatory, 1 pos. alpha):  

Enter the Funding Information Code (FIC) as follows:

          A – Write off Accounts Receivable

          B - Reverse Accounts Receivable Write off

    (6) SERVICE CODE (mandatory, 2 pos. alpha/numeric):  

Enter the first two digits of the DoDAAC Code for the Billed Activity Address.

    (7) REIMBURSE SOR CODE:  No input required.

    (8) FUND CODE (mandatory, 2 pos. alpha/numeric):  

Enter applicable Fund Code.

    (9) BILLED ACTIVITY (mandatory, 6 pos. alpha/numeric):  

Enter the DoDAAC Code assigned to the Billed Activity Address.  

    (10) BILL NUMBER (mandatory, 5 pos. alpha/numeric):  

Enter the Bill Number that is being written off or reversed.  

    (11) DEDUCTION/REFUND:  No input required.

    (12) COMMOD MANAGE CODE:  No entry required.  System will convert to the applicable Commodity Management Code.  

Note:  For Subsistence processing at DSCP Medical, Commodity Code M must be changed to P or S.

    (13) DOCUMENT NUMBER:  No input required.   

    (14) BILLING DATE (mandatory, 3 pos. numeric):  

Enter date of the bill (format YMM) being Written Off or Reversed. 

    (15) DOLLAR AMT (mandatory, 7 pos. dollars, 2 pos. cents):  

The amount of the Write off.  Key in the dollars and cents without using a decimal.  Tab to the next field.  The system will right-justify during processing (i.e. 100 followed by spaces will process as $1.00).

    (16) CLAIMS INDICATOR CD:  No input required.

    (17) After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing.  Refer to appendix B-4-9 for DIC YWU record format.  Each DIC YWU must contain a Billed Activity, Bill Number and Bill Date that matches to a bill record stored on the Noninterfund Accounts Receivable Control File (NRCF).  Processed and unprocessed DIC YWU transactions will print on the F-4-24 report.

    (18) The batch process that processes DIC YWU transactions is normally run on a daily basis.

4.  Placing an X on the Billing/Billing Adjustments - YWK line in the Financial Data Entry Menu will display the following screen.  The required DIC YWK data elements are described below:

************************************************************************

                                                TIME 0806   DATE 20 MAR 

                     BILLING/BILLING ADJUSTMENT TRANSACTIONS            

DIC:                  YWK             STORAGE RIC:       ???            

MEDIA:                ?               NSN:               ???????????????

UI:                   ??              QTY:               ?????          

DOCUMENT NUMBER:      ??????????????  SUFFIX:            ?              

SUPPLEMENTARY ADDR:   ??????          SIGNAL CD:         ?              

FUND CD:              ??              PROJECT CD:        ???            

CONDITION CD:         ?               SALES RET ADJ CD:  ?              

SALES INFO CD:        ?               STATUS CD:                        

ACTION DATE:          ???             AMOUNT:            ?????????      

UNIT PRICE:           ???????                                           

                               ENTER REQUIRED DATA                      

************************************************************************

  a.  DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code will contain the value YWK. 

  b.  STORAGE RIC (mandatory, 3 pos. alpha/numeric):  

Enter the Routing Identifier Code.  The third position must be C, E, G, I, M or T.

  c.  MEDIA (optional, 1 pos. alpha/numeric):  

Enter the Media Code or Recipient of Billing Status Code.

  d.  NSN (mandatory, 15 pos. alpha/numeric):  

Enter the National Stock Number of Part Number.  Must contain at least 13 alpha/numeric characters.  Cannot contain embedded spaces or special characters.

  e.  UI (mandatory, 2 pos. alpha):  

Enter the Unit of Issue abbreviation.

  f.  QTY (mandatory, 5 pos. numeric):  

Enter the quantity equal to the Due-in balance shown on the Billing Adjustment/Allowance Suspense File (BAAS).

  g.  DOCUMENT NUMBER (mandatory, 14 pos. alpha/numeric): 

Enter the Document Number being adjusted.  It must match to a Due-in record on the Billing Adjustment/Allowance Suspense File (BAAS), otherwise the DIC YWK will reject on the F-5-04 report.

  h.  SUFFIX (optional, 1 pos. alpha/numeric):  

Enter the Suffix Code of Document Number being adjusted.  It must match to a Due-in record on the BAAS, otherwise the DIC YWK will reject on the F-5-04 report.

  i.  SUPPLEMENTARY ADDR (optional, 6 pos. alpha/numeric): 

Enter the Supplementary Address or leave blank.

  j.  SIGNAL CD (mandatory, 1 pos. alpha):  

Enter the Signal Code.

  k.  FUND CD (mandatory, 2 pos. alpha/numeric):  

Enter the Fund Code.

  l.  PROJECT CD (optional, 3 pos. alpha/numeric):

Enter the Project Code or leave blank.

  m.  CONDITION CD (optional, 1 pos. alpha/numeric):

Enter the Condition Code or leave blank:        

  n.  SALES RET ADJ CD (mandatory, 1 pos. numeric):  

Enter the Sales Return Adjustment Code as follows:

        1 – No receipt of material after 165 days.

        2 – To record unmatched DIC D6Z. 

        3 – Write off (no billing adjustment).

        4 – To record unmatched DIC D6A/B/C/D/E.

        7 – Will release an FMS credit billing that was in suspense 

            on the BAAS.  Receipt of material did not record on the 

            BAAS.

  o.  SALES INFO CD (mandatory, 1 pos. numeric):  

Enter the Sales Information Code.

  p.  STATUS CD:  No input required.  System will set to spaces.  

  q.  ACTION DATE (mandatory, 3 pos. numeric):  

Enter the Julian day of the process.  Must be less than 367.

  r.  AMOUNT (mandatory, 7 pos. dollars, 2 pos. cents):     

Enter the standard dollar amount of the reversal.  Do not enter a decimal point.

  s.  UNIT PRICE (mandatory, 5 pos. dollars, 2 pos. cents):     

Enter the standard Unit Price of the reversal.  Do not enter a decimal point.

  t.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing.  Refer to appendix B-4-21 for DIC YWK record format.  

  u.  The batch process that processes DIC YWK transactions is normally run on a daily basis.

5.  Placing an X on the Expenditure/Refund/Accts Pay Writeoff line in the Financial Data Entry Menu will display the following screen.  Refer to appendix E-2-8 for a description of the screens for the Expenditure DIC Menu.

************************************************************************

                                                TIME 0807   DATE 20 MAR 

                    EXPENDITURE DIC MENU                                

        DIC  DESCRIPTION                                                

   _    BLK  BLOCK TICKET CONTROL RECORD                                

   _    YWA  PROCUREMENT OF MATERIEL                                    

   _    YWB  NONPROCUREMENT OF MATERIEL                                 

   _    YWC  DISCOUNT/VOUCHER DEDUCTION/REFUND                          

   _    YWM  SPECIAL PURPOSE PROCUREMENT                                

   _    YWX  REFUND TRANSACTION                                         

             NONPROCUREMENT OF MATERIEL                                 

   _    YWY  VOUCHER DEDUCTION/REFUND TRANSACTION SPECIAL PROCUREMENT   

   _    YW7  ACCOUNTS PAYABLE WRITE OFF TRANSACTION                     

   _    YW?  BATCH BALANCE DIC"S                                        

          YWA  PROCUREMENT OF MATERIEL                                  

          YWB  NONPROCUREMENT OF MATERIEL                               

          YWC  DISCOUNT/VOUCHER DEDUCTION/REFUND                        

          YWM  SPECIAL PURPOSE  PROCUREMENT                             

          YWX  VOUCHER DEDUCTION/REFUND FOR PROCUREMENT OF SERVICES     

   _    BATCH BALANCING REVIEW                                          

 ENTER AN X FOR THE DIC TO BE SELECTED. / VERB WILL RETURN TO MENU.     

************************************************************************

6.  Placing an X on the Funds Interrogations line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0808   DATE 20 MAR 

                    INTERROGATION DIC MENU                              

        DIC  DESCRIPTION                                                

   _    YTF  FUNDS HISTORY INTERROGATION                                

   _    YPH  ACTIVE CONTRACT INTERROGATION                              

             PROCUREMENT OF MATERIAL                                    

   _    YSL  ALLOTMENT FILE INTERROGATION                               

             NONPROCUREMENT OF MATERIAL                                 

   _    YSM  REOPENED CONTRACT FILE INTERROGATION                       

   _    YW5  OBLIGATION, INTRANSIT INTERROGATIONS                       

   _    YZA  SPPO INTERROGATION                                         

 ENTER AN X FOR THE DIC TO BE SELECTED.                                 

************************************************************************

  a.  DIC YTF – Refer to appendix B-2-6.

  b.  DIC YPH – Refer to appendix B-2-22.

  c.  DIC YSL – Refer to appendix B-2-37.

  d.  DIC YSM – Refer to appendix B-2-38.

  e.  DIC YW5 – Refer to appendix B-2-39.

  f.  DIC YZA – Refer to appendix B-2-36.

7.  Placing an X on the Inventory Interrogations line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0809   DATE 20 MAR 

                    INVENTORY INTERROGATION DIC MENU                    

       _   YYS  BILLING ADJUSTMENT/ALLOWANCE SUSPENSE FILE INTERROGATION

       _   YYT  ACCOUNTS RECEIVABLE INTERROGATION                       

       _   YYU  FINANCIAL MONTH TO DATE HISTORY FILE INTERROGATION      

       _   YYW  BILLED HISTORY INTERROGATION                            

       _   YZH  NONINTERFUND ACCOUNTS INTERROGATION                     

       _   ZCB  TRANSACTION HISTORY FILE INTERROGATION                  

       _   ZCC  ELECTRONIC INVOICE HISTORY INTERROGATION                

       _   ZQA  TRANSACTION HISTORY FILE INTERROGATION BY NSN           

       _   YWS  MATERIEL RETURNS CREDIT DUE FILE INTERROGATION          

 ENTER AN X FOR THE DIC TO BE SELECTED:                                 

************************************************************************

  a.  If a DIC YYS transaction is selected from the Inventory Interrogation DIC Menu, the following screen will be displayed.  Enter DIC YYS data elements as shown below:

************************************************************************

                                                TIME 0810   DATE 20 MAR 

   BILLING ADJ/ALLOW SUSPENSE FILE INTERROGATION                        

           DIC:        YYS                                              

           ORC:        ??                                               

           CMC:        ?                                                

           DOC#:       ??????????????                                   

           SUFFIX CD:                                                   

           NEXT DIC:   YYS                                              

 ENTER ALL DATA THEN PRESS THE ENTER KEY                                

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YYS.

    (2) ORC (optional, 2 pos. alpha/numeric):

Enter the Output Routing Code or leave blank.

    (3) CMC (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.

    (4) DOC# (mandatory, 14 pos. alpha/numeric):

      (a) For detail billing adjustment interrogations, enter the Document Number.  Detail billing adjustments are created on the Billing Adjustment/Allowance Suspense File (BAAS) from all DIC FAE transactions for all Billing Advice Codes except 42, 43 and 44.

      (b) For summary level adjustment interrogations, enter the duplicate bill number in the first five positions.  Summary level adjustments are created on the Billing Adjustment/Allowance Suspense File (BAAS) from all DIC FDE transactions for Billing Advice Codes 42, 43 and 44.

      (c) The Document Number and Suffix must match to a transaction on the BAAS, otherwise the inquiry will reject on the F-5-04 report.  Valid inquiries will print on the F-5-13 report, Billing Adjustment/Allowance Suspense File Interrogations.

    (5) SUFFIX CD (optional, 1 pos. alpha/numeric):

Enter the Suffix Code if applicable, otherwise leave blank.

    (6) NEXT DIC (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YYS.  If another DIC YYS is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Inventory Interrogations DIC Menu may be entered in the Next DIC field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-14 for DIC YYS record format.  

    (7) The batch process that processes DIC YYS transactions is normally run on a daily basis.

  b.  If a DIC YYT transaction is selected from the Inventory Interrogation DIC Menu, the following screen will be displayed.  Enter DIC YYT data elements as shown below:

************************************************************************

                                                TIME 0811   DATE 20 MAR 

        ACCOUNTS RECEIVABLE INTERROGATION                               

            DIC:                YYT                                     

            CMC:                ?                                       

            GLAC:               ??????                                  

            NEXT DIC:           YYT                                     

 ENTER ALL DATA THEN PRESS THE ENTER KEY                                

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YYT.

    (2) CMC (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

Note for Subsistence users:  Subsistence users must log onto SAMMSTEL as a Medical user.  The CMC field will be initialized to M.  Overtype M with P (perishable) or S (semiperishable) as desired. 

    (3) GLAC (mandatory, 6 pos. alpha/numeric):

Enter a valid General Ledger Account Code to be selected.  The GLAC entered will select all associated detail records that made up the summary GLAC total listed on the F-4-18 report.  The selected detail records will print on the F-4-19 report.  If the GLAC does not match to any GLAC listed on the F-4-18 report, the interrogation will print on the F-4-19 with the message “No Record of GLAC Number”. 

    (4) NEXT DIC (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YYT.  If another DIC YYT is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Inventory Interrogations DIC Menu may be entered in the Next DIC field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-4-22 for DIC YYT record format.

    (5) The batch process that processes DIC YYT transactions for SAMMS users is normally run on a daily basis.  For Subsistence users, as required job USFJAR62 must be scheduled for inquiries to perishable data.  As required job USFJAR72 must be scheduled for inquiries to semiperishable data.

  c.  DIC YYU (Financial Month To Date History File Interrogation) - Refer to appendix E-4-11 for description of the online input screen for DIC YYU.

  d.  If a DIC YYW transaction is selected from the Inventory Interrogation DIC Menu, the following screen will be displayed.  Enter DIC YYW data elements as shown below:

************************************************************************

                                                TIME 0812   DATE 20 MAR 

              BILLING HISTORY INTERROGATION                             

    DIC:                        YYW     COMMODITY CODE:  ?              

    BILLED ACTY:                ??????  BILL NO:                        

    BILLED HISTORY ACTION CODE:         DOCUMENT NUMBER:                

    SUFFIX CODE:                        FUND CODE:                      

    DATE:                       MMY     NEXT DIC:        YYW            

 ENTER ALL DATA THEN PRESS THE ENTER KEY                                

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YYW.

    (2) COMMODITY CODE (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

Note for Subsistence users:  Subsistence users must log onto SAMMSTEL as a Medical user.  The COMMODITY CODE field will be initialized to M.  Overtype M with P (perishable) or S (semiperishable) as desired. 

    (3) BILLED ACTY (mandatory, 6 pos. alpha/numeric):

Enter the Billed Activity Address to be selected.  The Billed Activity Address entered will be used to select all associated detail records and summary billing records contained on the Billing History tape file.  The Billing History tape file contains two years of billing history data.  The selected billing records, from the billing history file, will print a duplicate bill on the F-5-06 report or will be sent electronically to the Billed Activity Address depending on the value in the Billed History Action Code.  If a DIC YYW contains a Billed Activity Address, Bill Number, and Bill Date that is not found on the Billing History tape file, the unprocessed DIC YYW will print on the F-5-10, part 4 report.

    (4) BILL NO (optional, 5 pos. alpha/numeric):

Enter a Bill Number to be selected.  If the Bill Number is omitted, all billing records will be selected for the Billed Activity Address and the Bill Date specified.

    (5) BILLED HISTORY ACTION CODE (optional, 1 pos. numeric):  

      (a) Leave blank if the selected duplicate bill(s) is to be printed on the F-5-06 report.

      (b) Enter the value 2 if the selected duplicate bill(s) is to be electronically transmitted to the customer.  Duplicate bills that were transmitted electronically will print on the F-5-10, part 3 report.  Only interfund and electronic noninterfund bills may be sent electronically.  If a Billed History Action Code 2 is entered for a regular noninterfund customer or the DoDAAC of the interfund customer is no longer on the SAMMS Combined Address File (SCAF), the duplicate bill will print on the F-5-06 report.  Bills sent electronically will be transmitted to the Defense Automatic Addressing System (DAAS).  DAAS will forward the bills to the customer.  Refer to appendix E-5-18 for DAAS validation procedures.  Refer to appendix E-5-28 for procedures to inquire billing data at DAAS.

    (6) DOCUMENT NUMBER (optional, 14 pos. alpha/numeric): 

If a Document Number is present and the Billed Activity Address, Bill Number and Bill Date are also present, the selected detail billing record(s) from the Billing History file will print on the F-5-10, part 1.  No duplicate bill will be produced.  If the Document Number is not found in Billing History, the unprocessed inquiry will print on the F-5-10, part 2 report.

    (7) SUFFIX CODE (optional, 1 pos. alpha/numeric):

When an inquiry by Document Number is selected, enter the applicable Suffix Code, otherwise leave blank.

    (8) FUND CODE (optional, 2 pos. alpha/numeric):

Enter Fund Code or leave blank.

    (9) DATE (mandatory, 3 pos. numeric):

Overtype MMY with the two position month (01 through 12) and one position year (Last digit of year, i.e. 1 for 2001) of the bill(s) to be selected.  The system will convert the date to the MILSBILLS bill date format (YMM) when matching to the Billing History file.

    (10) NEXT DIC (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YYW.  If another DIC YYW is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Inventory Interrogations DIC Menu may be entered in the Next DIC field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-11 for DIC YYW record format.

    (11) The batch process that processes the DIC YYW transactions is normally scheduled to run once or twice a week.  Check with the Office of Data Systems to determine the exact schedule.

  e.  If a DIC YZH Transaction is selected from the Inventory Interrogation DIC Menu, the following screen will be displayed.  Enter DIC YZH data elements as shown below:

************************************************************************

                                                TIME 0813   DATE 20 MAR 

       INTERROGATION OF THE NON-INTERFUND ACCOUNTS RECEIVABLE LEDGER    

         DIC:   YZH                 COMMODITY MANAGEMENT:     ?         

         BILLED ACTY:                  BILL NO:      ?????              

         CLAIM DATE (YMM):             NEXT DIC:     YZH                

 ENTER ALL DATA THEN PRESS THE ENTER KEY                                

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YZH.

    (2) COMMODITY MANAGEMENT (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

Note for Subsistence users:  Subsistence users must log onto SAMMSTEL as a Medical user.  The COMMODITY CODE field will be initialized to M.  Overtype M with P (perishable) or S (semiperishable) as desired. 

    (3) BILLED ACTY (optional, 6 pos. alpha/numeric):

Enter the Billed Activity Address to be selected.  If the Billed Activity Address is left blank, summary records will be selected for the bill or claim number entered in the DIC YZH. 

    (4) BILL NO (mandatory, 5 pos. alpha/numeric): 

Enter the Bill Number or Claim Number to be selected.  The Bill/Claim Number entered will select all associated summary records contained on the Noninterfund Accounts Receivable Control File (NRCF).  The NRCF contains all uncollected bills and claims.  Bills and claims remain on the NRCF for one year after being closed.  DIC YZH inquiry responses will print on the F-4-24 report, part 1.  If the Bill/Claim Number is not found on the NRCF, the unprocessed DIC YZH will print on the F-4-24 report, part 2.

    (5) CLAIM DATE (optional, 3 pos. numeric):  

Enter Bill or Claim Date in the format YMM.  Enter one position year (Last digit of year, i.e. 1 for 2001) followed by two position month (01 through 12).

    (6) NEXT DIC (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YZH.  If another DIC YZH is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Inventory Interrogations DIC Menu may be entered in the Next DIC field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-4-23 for DIC YZH record format.

    (7) The batch process that processes DIC YZH transactions is normally run on a daily basis.

  f.  DIC ZCB (Transaction History File Interrogation) – Refer to appendix E-4-11 for description of the online input screen for DIC ZCB.

  g.  DIC ZCC (Electronic Invoice History Interrogation) – Not available.

  h.  DIC ZQA (Transaction History File Interrogation by NSN) – Refer to appendix E-4-11 for description of the online input screen for DIC ZQA.

  i.  DIC YWS (Materiel Returns Credit Due File Interrogation) – Refer to appendix B-3-18.

8.  Placing an X on the Standard Pricing line in the Financial Data Entry Menu will display the following screen.  Refer to appendix B-6-19 for a description of the online input screens for the Standard Pricing DIC Menu.

************************************************************************

                                                TIME 0814   DATE 20 MAR 

                    STANDARD PRICING DIC MENU                           

        DIC  DESCRIPTION                                                

   _    YSA  ADDITION, REVISION, DELETION OF CHANGE                     

   _    YSB  CLOTHING ALLOWANCE REPORT                                  

   _    YSD  CHANGE TO MASTER RECORD                                    

   _    YSE  INHIBITION OF PRICING PURCHASE RECORD                      

   _    YSG  TRANSACTION HISTORY FILE INTERROGATION                     

   _    YSH  SPECIAL INTERROGATION                                      

   _    YSK  INTERROGATION BY NSN                                       

   _    YSX  CLOTHING ALLOWANCE PRICE REVIEW                            

 ENTER A X FOR THE DIC TO BE SELECTED.                                  

************************************************************************

9.  Placing an X on the Commitment/Obligation line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0815   DATE 20 MAR 

               COMMITMENT/OBLIGATION DIC MENU                           

        DIC  DESCRIPTION                                                

   _    YUB  COMMITMENT - PROCUREMENT OF SERVICES                       

   _    YUC  COMMITMENT - SPECIAL PURPOSE PROCUREMENTS                  

   _    YVB  OBLIGATION - PROCUREMENT OF SERVICES                       

   _    YVC  OBLIGATION - SPECIAL PURPOSE PROCUREMENTS                  

   _    YRQ  OBLIGATION - INDEFINITE DELIVERY TYPE CONTRACTS            

                          GUARANTEED MINIMUM ORDER PROCUREMENTS         

 ENTER AN "X" FOR THE DIC TO BE SELECTED.                               

************************************************************************

  a.  DIC YUB – Refer to appendix B-2-8.

  b.  DIC YUC – Refer to appendix B-2-32.

  c.  DIC YVB – Refer to appendix B-2-10.

  d.  DIC YVC – Refer to appendix B-2-33.

  e.  DIC YRQ – Refer to appendix B-2-18.

10.  Placing an X on the General Ledger Adjustments line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0816   DATE 20 MAR 

        GENERAL LEDGER ADJUSTMENT MENU                                  

        DIC                                                             

   _    YZF__ FUNDS ADJUSTMENTS TRANSACTION (GLAF)                      

   _    YYB__ GENERAL LEDGER ADJUSTMENT (GLAG)                          

   _    YYD__ CASH AVAILABLE FOR DISBURSEMENT                           

   _    YYM__ LOAN RECOVERIES OF DETERIORATION                          

   _    YTC__ CASH ALLOCATION TRANSACTION                               

************************************************************************

  a.  DIC YZF – Refer to appendix B-2-41 for the online input screen for DIC YZF. 

  b.  DIC YYB – Refer to appendix E-4-9 for the online input screen for DIC YYB. 

  c.  DIC YYD – Refer to appendix B-4-15. 

  d.  If a DIC YYM transaction is selected from the General Ledger Adjustment Menu, the following screen will be displayed.  Enter DIC YYM data elements as shown below:

************************************************************************

                             YYM                TIME 0817   DATE 20 MAR 

    LOAN RECOVERIES OF DETERIORATION                                    

    DIC            :  YYM             ACT ADDR CD        :              

    BILL#          :                  FUND CD            :              

    DOC#           :                                                    

    PROJ CD        :                  TRANS DATE         : ????         

    $VALUE         :         0.00                                       

    CMC            :  ?                                                 

    NEXT ACTION    :  YYM                                               

 ENTER ALL DATA THEN PRESS THE ENTER KEY                                

************************************************************************

  a.  DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YYM

  b.  ACT ADDR CD (optional, 6 pos. alpha/numeric):

Enter the Billed Activity Address of the Directorate of Supply Operations supporting documentation as having materiel on loan. 

  c.  BILL# (optional, 5 pos. alpha/numeric):

Enter the Bill Number from series other than those used on mechanically produced bills. 

  d.  FUND CD (optional, 2 pos. alpha/numeric): 

Enter Fund Code from supporting documentation.

  e.  DOC# (mandatory, 15 pos. alpha/numeric): 

Enter the Document Number and Suffix Code.  Enter the activity address code in the first six positions.  Leave the remaining nine positions blank if more than one document is being billed.  If only one document is being billed, complete all positions.

  f.  PROJ CD (mandatory, 3 pos. alpha/numeric):  

Enter the Project Code from the Directorate of Supply Operations supporting documentation.

  g.  TRANS DATE (mandatory, 4 pos. numeric):  

Enter the last position of the billing year followed by the three position Julian day of bill (format YDDD). 

  h.  $VALUE (mandatory, 8 pos. dollars, 2 pos. cents): 

Enter dollar amount of the bill.  Must be greater than zero.

  i.  CMC (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

  j.  NEXT ACTION (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YYM.  If another DIC YYM is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the General Ledger Adjustments Menu may be entered in the Next Action field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-10 for DIC YYM record format.

  k.  The batch process that processes DIC YYM transactions is normally run on a daily basis.

  l.  Refer to appendix E-5-15, Billing for Recoveries of Deterioration of Loaned Materiel, for additional information.

11.  Placing an X on the Funding line in the Financial Data Entry Menu will display the following screen.  Refer to appendix B-2-1 for a description of the online input screens for the Funds DIC Menu.

************************************************************************

                                                TIME 0818   DATE 20 MAR 

                    FUNDS DIC MENU                                      

        DIC  DESCRIPTION                                                

   _    YTA  ALLOTMENT TRANSACTION                                      

   _    YTB  FINANCIAL PLAN TRANSACTION                                 

   _    YTD  FUNDING LIMITATION                                         

 ENTER A X FOR THE DIC TO BE SELECTED.

************************************************************************

12.  Placing an X on the Inventory Adjustments line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                 TIME 0819   DATE 20 MAR

                    INCOMING SHIPMENT MENU                              

        DIC  DESCRIPTION                                                

   _    YYE  INCOMING SHIPMENT - GAIN                                   

   _    YYF  INCOMING SHIPMENT - LOSS                                   

   _    ZHK  CREDITABLE RETURN TO INVENTORY                             

 ENTER A X FOR THE DIC TO BE SELECTED.                                  

************************************************************************

  a.  DIC YYE – Refer to appendix B-3-12.

  b.  DIC YYF – Refer to appendix B-3-13.

  c.  DIC ZHK – Refer to appendix B-3-19.

13.  Placing an X on the Government Furnished and Loaned Materiel line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0820   DATE 20 MAR 

                    GOVERNMENT FURNISHED / LOANED MATERIAL              

        DIC  DESCRIPTION                                                

   _    YWQ  GAIN - GFM                                                 

   _    YWR  LOSS - GFM                                                 

   _    YYA  GOVERNMENT FURNISHED MATERIAL                              

   _    YYG  TRANSFER OF GFM ACCOUNTABILITY                             

   _    YYJ  TRANSFER TO PROPERTY DISPOSAL                              

   _    YYK  FINANCIAL INVENTORY ADJUSTMENT  -  LOSS                    

   _    YYL  FINANCIAL INVENTORY ADJUSTMNET  -  GAIN                    

 ENTER A X FOR THE DIC TO BE SELECTED.                                  

************************************************************************

  a.  DIC YWQ – Refer to appendix B-3-8.

  b.  DIC YWR – Refer to appendix B-3-9.

  c.  DIC YYA – Refer to appendix B-3-11.

  d.  DIC YYG – Refer to appendix B-3-14.

  e.  DIC YYJ – Refer to appendix B-3-15.

  f.  DIC YYK – Refer to appendix B-3-16.

  g.  DIC YYL – Refer to appendix B-3-17.

14.  Placing an X on the Customer Billing Adjustments line in the Financial Data Entry Menu will display the following screen.

************************************************************************

                                                TIME 0821   DATE 20 MAR 

                    BILLING ADJUSTMENT TRANSACTIONS MENU                

        DIC  DESCRIPTION                                                

   _    FAC  CANCELLATION OF CUSTOMER REQUEST FOR BILLING ADJ/ALLOW     

   _    FAE  CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE           

   _    FAF  FOLLOWUP OF CUSTOMER REQUEST FOR BILLING ADJUST/ALLOW      

   _    FAR  REPLY TO CUSTOMER REQUEST FOR BILLING ADJUST/ALLOW         

   _    FAS  RESPONSE TO FOLLOWUP ON CUSTOMER FOR BILLING ADJ/ALLOW     

   _    FDC  CANCEL OF CUSTOMER REQUEST FOR SUMMARY LEVEL BILL ADJ      

   _    FDE  REQUEST FOR SUMMARY LEVEL BILLING ADJ                      

   _    FDF  REQUEST FOR SUMMARY LEVEL BILLING ADJ FOLLOW-UP            

   _    FDR  REPLY TO REQUEST FOR SUMMARY LEVEL ADJUSTMENT              

   _    FDS  REPLY TO REQUEST FOR SUMMARY LEVEL FOLLOW-UP               

   _    YYY  BILLING ADDRESS CORRECTION                                 

 ENTER AN X FOR THE DIC TO BE SELECTED.                                 

************************************************************************

  a.  If a DIC FAC transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FAC data elements as shown below:

************************************************************************

                                                TIME 0822   DATE 20 MAR 

    CANCELLATION OF CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE   

    DIC:               FAC               ADVICE CODE:                   

    ROUTING CODE:                        COMD CODE:         ?           

    REC OF BILL ST CD:                   NSN:                           

    UI:                                  QTY:                   0       

    DOCUMENT NUMBER:                     SUFFIX:                        

    SUPPL ADDRESS:                       SIGNAL CODE:                   

    FUND CODE:                           BILL NO/SHIP DATE:             

    INT ADV CODE:                        ACTION DATE:                   

    EXTENDED VALUE:          0.00        UNIT PRICE:           0.00     

                         *****                                          

                                         SHIP UNIT NUMBER:              

    MODE/METHOD CODE:                    ACTION DATE:                   

    NEXT TRANS:         FAC                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value FAC.

    (2) ADVICE CODE (mandatory, 2 pos. numeric):

Enter a valid Advice Code.  Refer to appendix A-5-1.  

    (3) ROUTING CODE (mandatory, 2 pos. alpha/numeric):  

Enter first two positions of MILSTRIP Routing Identifier Code.

    (4) COMD CODE (mandatory, 1 pos. alpha):  

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

    (5) REC OF BILL ST CD (optional, 1 pos. numeric):   

Enter Recipient of Billing Status Code or leave blank.

          2 – Reply to DoDAAC shown in first 6 pos. of Document Number.

          4 – Reply to DoDAAC shown in Supplementary Address.

          9 – Reply to DoDAAC designated by Fund Code.

    (6) NSN (optional, 15 pos. alpha/numeric): 

Perpetuate National Stock Number/Part Number from original DIC FAE/FAF.

    (7) UI (optional, 2 pos. alpha/numeric): 

Perpetuate Unit of Issue from original DIC FAE/FAF.    

    (8) QTY (optional, 5 pos. numeric): 

Perpetuate Quantity from original DIC FAE/FAF.    

    (9) DOCUMENT NUMBER (mandatory, 14 pos. alpha/numeric):

Document Number and Suffix must match DIC FAE record on the Billing Adjustment/Allowance Suspense File (BAAS).  Unmatched DIC FAC transactions will print on the F-5-04 report.

    (10) SUFFIX (optional, 1 pos. alpha/numeric):

Document Number and Suffix must match DIC FAE record on the BAAS. 

    (11) SUPPL ADDRESS (optional, 6 pos. alpha/numeric): 

Perpetuate Supplementary Address from original DIC FAE/FAF. 

    (12) SIGNAL CODE (optional, 1 pos. alpha): 

Perpetuate Signal Code from original DIC FAE/FAF.   

    (13) FUND CODE (optional, 2 pos. alpha/numeric): 

Perpetuate Fund Code from original DIC FAE/FAF.  

    (14) BILL NO/SHIP DATE (optional, 5 pos. alpha/numeric): 

Perpetuate Bill Number of Date of Shipment/Release from original DIC FAE/FAF.  

    (15) INT ADV CODE (optional, 1 pos. alpha/numeric):  

Leave Internal Processing Code blank.

    (16) ACTION DATE (mandatory, 3 pos. numeric):  

Enter the three position Julian day (Format DDD) the request is submitted.  If the Advice Code is 35, skip this field and refer to paragraph 19 below. 

    (17) EXTENDED VALUE (optional, 7 pos. dollars, 2 pos. cents):

Perpetuate Extended Dollar Value from original DIC FAE/FAF.  If Advice Code 35, skip this field and refer to paragraph 19 below.

    (18) UNIT PRICE (optional, 4 pos. dollars, 2 pos. cents):

Perpetuate Unit Price from original DIC FAE/FAF.  If Advice Code 35, skip this field and refer to paragraph 19 below.

    (19) *** ADVICE CODE 35 DATA ***.  Enter the following fields for only Advice Code 35:

      (a) SHIP UNIT NUMBER (mandatory, 15 pos. alpha/numeric):

Perpetuate Transportation Control Number from original DIC FAE/FAF.

      (b) MODE/METHOD CODE (mandatory, 1 pos. alpha/numeric):

Perpetuate Mode/Method Code from original DIC FAE/FAF.
      (c) ACTION DATE (mandatory, 3 pos. numeric):

Enter the three position Julian day (Format DDD) the request is submitted.
    (20) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to FAC.  If another DIC FAC is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-2 for DIC FAC record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (21) The batch process that processes DIC FAC transactions is normally run on a daily basis.

  b.  If a DIC FAE transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FAE data elements as shown below.  The data element descriptions for DIC FAE entered by verb SEIP also apply to DIC FAE received through the SAMMS entry process.

************************************************************************

                                                TIME 0823   DATE 20 MAR 

              CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE         

    DIC:               FAE               ADVICE CODE:                   

    ROUTING CODE:      S9                COMD CODE:         ?           

    REC OF BILL ST CD:                   NSN:                           

    UI:                                  QTY:                   0       

    DOCUMENT NUMBER:                     SUFFIX:                        

    SUPPL ADDRESS:                       SIGNAL CODE:                   

    FUND CODE:                           BILL NO/SHIP DATE:             

    OVERRIDE DUP CHK:                    ACTION DATE:                   

    EXTENDED VALUE:          0.00        UNIT PRICE:           0.00     

                         *****                                          

                                         SHIP UNIT NUMBER:              

    MODE/METHOD CODE:                    ACTION DATE:                   

    NEXT TRANS:         FAE                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value FAE.

    (2) ADVICE CODE (mandatory, 2 pos. numeric):

Enter a valid Advice Code.  Refer to appendix A-5-1.  Advice Codes 42, 43 and 44 do not apply. 

    (3) ROUTING CODE (mandatory, 2 pos. alpha/numeric):  

The system will initialize the first two positions of MILSTRIP Routing Identifier Code to S9.

    (4) COMD CODE (mandatory, 1 pos. alpha):  

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

    (5) REC OF BILL ST CD (optional, 1 pos. numeric):   

Enter Recipient of Billing Status Code or leave blank.  The system will assign 2 if left blank.

      (a) 2 – Reply to DoDAAC shown in first 6 pos. of Document Number.

      (b) 4 – Reply to DoDAAC shown in Supplementary Address.

      (c) 9 – Reply to DoDAAC designated by Fund Code.

    (6) NSN (optional, 15 pos. alpha/numeric): 

Perpetuate National Stock Number/Part Number from detail billing record (DBR), except:

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 15, 19, 41 or 51, may leave blank.

      (c) Advice Code 23, perpetuate from the reply.

      (d) Advice Code 24 or 26, perpetuate from materiel actually received.

      (e) Advice Code 34, perpetuate from the requisition.

      (f) Advice Code 35, perpetuate from the Shipment Status (DIC AS_) record.

    (7) UI (optional, 2 pos. alpha/numeric): 

Perpetuate Unit of Issue from detail billing record, except:    

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 15, 19, 41 or 51, may leave blank.

      (c) Advice Code 21, 24 or 26, enter from Transportation Discrepancy Report (TDR)(SF 361), Product Quality Deficiency Report (PQDR)(SF 368) or Report of Discrepancy (ROD)(SF 364), respectively.

      (d) Advice Code 23, perpetuate from the reply.

      (e) Advice Code 34, perpetuate from the requisition.

      (f) Advice Code 35, perpetuate from the DIC AS_ record.

    (8) QTY (optional, 5 pos. numeric): 

Perpetuate Quantity from detail billing record, except: 

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 12, enter the correct quantity.

      (c) Advice Code 15, 19, 41 or 51, may leave blank.

      (d) Advice Code 21, enter the discrepant quantity from TDR (SF 361).

      (e) Advice Code 23, perpetuate from the reply.

      (f) Advice Code 24 or 26, enter quantity over shipped and unacceptable or enter the PQDR (SF 368) or ROD (SF 364) discrepant quantity.

      (g) Advice Code 34, enter quantity received.

      (h) Advice Code 35, perpetuate from the DIC AS_ record.

    (9) DOCUMENT NUMBER (mandatory, 14 pos. alpha/numeric):

Perpetuate Document Number from detail billing record, except:

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 15 or 51, enter a new Document Number.  The new Document Number must contain at least the first six positions.

      (c) Advice Code 19, enter as follows:

        1. First 6 pos., enter DoDAAC of Billed Office.

        2. Remaining 8 pos., assigned by requestor.

      (d) Advice Code 23, perpetuate from the reply.

      (e) Advice Code 24 or 26, perpetuate from the PQDR (SF 368) or ROD (SF 364).

      (f) Advice Code 34, perpetuate from the requisition.

      (g) Advice Code 35, perpetuate from the DIC AS_ record.

      (h) Advice Code 41, enter as follows:  

        1. First 6 pos., enter DoDAAC of Billed Office. 

        2. Next 5 pos., enter spaces. 

        3. Last 3 pos., enter year/month (YMM) of billing.

      (i) The Document Number and Suffix must not match to a suspended record on the Billing Adjustment/Allowance Suspense File (BAAS), unless the Override Code is V.

    (10) SUFFIX (optional, 1 pos. alpha/numeric):

Perpetuate Suffix Code from detail billing record except: 

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 15, 19, 41 or 51, may leave blank.

      (c) Advice Code 23, perpetuate from the reply.

      (d) Advice Code 24 or 26, perpetuate from the PQDR (SF 368) or ROD (SF 364).

      (e) Advice Code 34, perpetuate Suffix Code pertinent to the shipment record.  Suffix Code represents partial supply actions, not demand data.

      (f) Advice Code 35, perpetuate from the DIC AS_ record.

    (11) SUPPL ADDRESS (optional, 6 pos. alpha/numeric): 

Perpetuate Supplementary Address from detail billing record, except:

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 19 or 51, may leave blank.

      (c) Advice Code 23, perpetuate from the reply.

      (d) Advice Code 24 or 26, perpetuate the bill-to DoDAAC from the PQDR (SF 368) or ROD (SF 364); otherwise, may leave blank.

      (e) Advice Code 34, perpetuate from the requisition.

      (f) Advice Code 35, perpetuate from the DIC AS_ record.

      (g) Advice Code 41, enter DoDAAC to which bill is to be sent if different from DoDAAC of the billed office.  Otherwise, may leave blank.

    (12) SIGNAL CODE (optional, 1 pos. alpha): 

Perpetuate Signal Code from detail billing record, except:   

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 19, 35, 41 or 51, may leave blank.

      (c) Advice Code 24, enter B if the bill-to DoDAAC was indicated on the PQDR (SF 368); otherwise, enter A.

      (d) Advice Code 34, perpetuate from the requisition.

    (13) FUND CODE (optional, 2 pos. alpha/numeric): 

Perpetuate Fund Code from detail billing record, except:   

      (a) Advice Code 11, perpetuate from the duplicate DBR or enter other appropriate Fund Code.

      (b) Advice Code 12, 14, 15, 17, 18, 20 or 21, perpetuate from the DBR or enter other appropriate Fund Code.

      (c) Advice Code 19, perpetuate from the summary billing record.

      (d) Advice Code 23, perpetuate from the reply.

      (e) Advice Code 24 or 26, perpetuate from the PQDR (SF 368) or ROD (SF 364).  If not provided, adjustment processing activity will perpetuate from the original requisition.  If not available, QD will be assumed.

      (f) Advice Code 34, perpetuate from the requisition.

      (g) Advice Code 35, perpetuate from the DIC AS_ record.

      (h) Advice Code 41 or 51, leave blank.

    (14) BILL NO/SHIP DATE (optional, 5 pos. alpha/numeric): 

Perpetuate Bill Number or Date of Shipment/Release from detail billing record, except:  

      (a) Advice Code 11, perpetuate from the duplicate DBR.

      (b) Advice Code 19 or 51, perpetuate from the summary billing record.

      (c) Advice Code 23, perpetuate from the reply.

      (d) Advice Code 24 or 26, enter the Bill Number under which the item was billed, if known.  Otherwise, may leave blank.

      (e) Advice Code 34, enter the year and month of the shipment from the shipping document accompanying the materiel.  In the absence of shipping documents, enter year and month the materiel was received.  Enter date as follows:

        1. First 2 pos., enter decade and year (i.e. 01 for 2001).

        2. Last 3 pos., enter alpha month (i.e. JUL for July).

      (f) Advice Code 35, enter as follows:

        1. First 2 pos., may leave blank.

        2. Last 3 pos., perpetuate from the DIC AS_ record.

      (g) Advice Code 41, enter the number of the bill requested.

    (15) OVERRIDE DUP CHK (optional, 1 pos. alpha/numeric):  

Enter Override Code of V or M, or leave blank.  Remove on outgoing FAR.

NOTE:  Override Code V is used to change a record in suspense on the Billing Adjustment/Allowance Suspense File (BAAS).  The DIC FAE/FAF containing the Override Code V is matched (Doc. No., suffix) to the suspended record on the BAAS.  Once matched, it will replace the transaction so matched.  In addition, the Override Code V will permit the processing of a DIC FAE when a previous DIC FAE has been answered, except when Status Code BB has been assigned, then the DIC FAE with Override Code V will be rejected.

    (16) ACTION DATE (mandatory, 3 pos. numeric):  

Enter the three position Julian day the request is submitted (i.e., January 1 is 001).  If the Advice Code is 35, skip this field and refer to paragraph 19 below.

    (17) EXTENDED VALUE (optional, 7 pos. dollars, 2 pos. cents):

The Extended Dollar Value will be determined as follows:  

      (a) Advice Code 11, perpetuate amount from the duplicate DBR.

      (b) Advice Code 12, enter the extended amount of the over or undercharge.

      (c) Advice Code 17, perpetuate amount from the DBR.

      (d) Advice Code 19, enter the amount unsupported.

      (e) Advice Code 21, enter the amount of credit requested.

      (f) Advice Code 23 or 24, enter the amount of the adjustment promised.

      (g) Advice Code 26, perpetuate amount from the DBR.

      (h) Advice Code 34 or 41, may leave blank.

      (i) Advice Code 35, skip this field and refer to paragraph 19 below.

      (j) Advice Code 51 or 52, perpetuate amount from the DBR.

    (18) UNIT PRICE (optional, 5 pos. dollars, 2 pos. cents):

Perpetuate Unit Price from detail billing record, except: 

      (a) Advice Code 11, enter bill number under which original billing was processed, left justify.  Leave remaining fields blank.

      (b) Advice Code 12, enter the amount of the over or undercharge.

      (c) Advice Code 17, enter year within decade and the day of year (YDDD) cancellation confirmed, left justify.  Leave remaining fields blank.

      (d) Advice Code 19, may leave blank.

      (e) Advice Code 21, enter year within decade and the day of year (YDDD) TDR (SF 361) submitted, left justify.  Leave remaining fields blank.

      (f) Advice Code 23 or 24, enter year within decade and the day of year (YDDD) adjustment promised, left justify.  Leave remaining fields blank.

      (g) Advice Code 26, enter year within decade and the day of year (YDDD) summary detail record reply, left justify.  Leave remaining fields blank.

      (h) Advice Code 34 or 41, may leave blank.

      (i) Advice Code 35, skip this field and refer to paragraph 19 below.

      (j) Advice Code 51 or 52, perpetuate the Billed Office from the summary billing record, left justify.  Leave remaining fields blank.

    (19) *** ADVICE CODE 35 DATA ***.  Enter the following fields for only Advice Code 35:

      (a) SHIP UNIT NUMBER (mandatory, 15 pos. alpha/numeric): 

Perpetuate Transportation Control Number (TCN), Government Bill of Lading (GBL) or Shipment Unit Number from the AS_ record.  If the field is greater than 15 positions, perpetuate the last 15 positions.

      (b) MODE/METHOD CODE (mandatory, 1 pos. alpha/numeric): 

Perpetuate Mode/Method Code from the AS_ record. 

      (c) ACTION DATE (mandatory, 3 pos. numeric):  

Enter the three position Julian day (Format DDD) the request is submitted. 

    (20) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to FAE.  If another DIC FAE is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-1 for DIC FAE/FAF record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (21) The batch process that processes DIC FAE transactions is normally run on a daily basis.

    (22) After the DIC FAE has processed in batch processing, the DIC FAE will be suspended on the Billing Adjustment/Allowance Suspense File (BAAS).  Suspended records are reported on the F-5-04 report.  

      (a) After a three day delay, the system will create a DIC FAR transaction to be placed on the Prepositioned FAR file (PFAR).  The prepositioned DIC FAR will be created from the data contained in the DIC FAE.  The prepositioned DIC FAR will have spaces in the Status Code (pos. 60-61) and Sales Information Code (pos 62) fields.  Only one DIC FAR is placed on the PFAR for each DIC FAE processed.  The prepositioned DIC FAR may be completed and submitted for batch processing by using SAMMSTEL verb SFAR.  Refer to appendix E-5-30 for details. 

      (b) After a three day delay, the system will create a DIC ZCX (Requisition History File Inquiry) for each DIC FAE placed on the BAAS.  The DIC ZCX will contain the Document Number and Suffix for the DIC FAE.  It will also have an option code 3, functional ORC D1, and action code BM.  The DIC ZCX will create a F-045 Requisition History interrogation report.  Only one DIC ZCX is created for each DIC FAE processed.

  c.  If a DIC FAF transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  DIC FAF processes the same as a DIC FAE.  Refer to description of DIC FAE data elements.

************************************************************************

                                                TIME 0824   DATE 20 MAR 

          FOLLOWUP OF CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE 

    DIC:               FAF               ADVICE CODE:                   

    ROUTING CODE:                        COMD CODE:         ?           

    REC OF BILL ST CD:                   NSN:                           

    UI:                                  QTY:                   0       

    DOCUMENT NUMBER:                     SUFFIX:                        

    SUPPL ADDRESS:                       SIGNAL CODE:                   

    FUND CODE:                           BILL NO/SHIP DATE:             

    OVERRIDE DUP CHK:                    ACTION DATE:                   

    EXTENDED VALUE:          0.00        UNIT PRICE:           0.00     

                         *****                                          

                                         SHIP UNIT NUMBER:              

    MODE/METHOD CODE:                    ACTION DATE:                   

    NEXT TRANS:         FAF                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

  d.  If a DIC FAR transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FAR data elements as shown below:

************************************************************************

                                                TIME 0825   DATE 20 MAR 

           REPLY TO CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE   

    DIC:               FAR               STATUS CODE:                   

    ROUTING CODE:      S9                COMD CODE:         ?           

    REC BILL CODE:                       NSN/PRTN:                      

    UI:                                  QTY:                   0       

    DOCUMENT NUMBER:                     SUFFIX:                        

    SUPPL ADDRESS:                       SIGNAL CODE:                   

    FUND CODE:                           BILL NO:                       

    INT ADV CODE:                        SALES INFO CODE:               

    ADVICE CODE:                         EXTENDED VALUE:          0.00  

    UNIT PRICE:           0.00                                          

                         *****                                          

                                         DATE OF CREDIT:                

    NEXT TRANS:         FAR                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value FAR.

    (2) STATUS CODE (mandatory, 2 pos. alpha):

Enter a valid Status Code.  Refer to appendix A-5-2.

    (3) ROUTING CODE (mandatory, 2 pos. alpha/numeric):

The system will initialize the first two positions of MILSTRIP Routing Identifier Code to S9.

    (4) COMD CODE (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

    (5) REC BILL CODE (mandatory, 1 pos. numeric):

Perpetuate Recipient of Billing Status Code from the original DIC FAE/FAF.  Must be 2, 4 or 9.

      (a) 2 – Reply to DoDAAC shown in first 6 pos. of Document Number.

      (b) 4 – Reply to DoDAAC shown in Supplementary Address.

      (c) 9 – Reply to DoDAAC designated by Fund Code.

    (6) NSN/PRTN (optional, 15 pos. alpha/numeric):

Perpetuate National Stock Number/Part Number from original DIC FAE/FAF.

If Status Code is BB, NSN/PRTN must be entered.

    (7) UI (optional, 2 pos. alpha/numeric):

Perpetuate Unit of Issue from the original DIC FAE/FAF.

    (8) QTY (optional, 5 pos. numeric):

Perpetuate Quantity from the original DIC FAE/FAF.  If Status Code is BB or CA, the quantity must be greater than zero and the QTY times UNIT PRICE must equal EXTENDED VALUE.

    (9) DOCUMENT NUMBER (mandatory, 14 pos. alpha/numeric):

Perpetuate Document Number from the original DIC FAE/FAF.  Document Number and Suffix must match to the original record suspended on the Billing Adjustment/Allowance Suspense File (BAAS), unless this transaction is to create a simultaneous DIC FAE/FAR transaction.  Advice Codes 15, 19, 41, 51 will match on Bill Number. 

    (10) SUFFIX (optional, 1 pos. alpha/numeric):

Perpetuate Suffix Code from the original DIC FAE/FAF.

    (11) SUPPL ADDRESS (optional, 6 pos. alpha/numeric):

Perpetuate Supplementary Address from the original DIC FAE/FAF.  Must be entered if Signal Code is B or K, or if Status Code is CA and the matching BAAS record has Advice Code 13.

    (12) SIGNAL CODE (optional, 1 pos. alpha): 

Perpetuate Signal Code from the original DIC FAE/FAF.  Refer to appendix A-5-7 for valid Signal Codes.  Must be A, B, C, J, K or L if Status Code is BB or CA.

    (13) FUND CODE (optional, 2 pos. alpha/numeric): 

Perpetuate Fund Code from the original DIC FAE/FAF.  Must be entered if Signal Code is C or L.
    (14) BILL NO (optional, 5 pos. alpha/numeric): 

Perpetuate Bill Number from original DIC FAE/FAF or research documents.  Must be entered if Status Code is BB or CA.
    (15) INT ADV CODE (optional, 1 pos. alpha/numeric):

Enter applicable Internal Processing Code as described in appendix A-5-11.  If Status Code is CA, must enter A, B, C or D.  If Status Code is BB, must enter 1 or 2.

    (16) SALES INFO CODE (optional, 1 pos. numeric):

Refer to appendix A-3-11 for a description of Sales Information Codes.  If Status Code is BB or CA, must enter 0, 1, 2, 3, 4, 5 or 6.

    (17) ADVICE CODE (optional, 2 pos. numeric):

Leave blank or enter applicable Advice Code (appendix A-5-1) to create simultaneous DIC FAE/FAR transaction. 

      (a) Simultaneous DIC FAE/FAR transaction will not be created for Advice Code 13. 

      (b) Simultaneous DIC FAE/FAR transaction will not be created for Advice Code 24 or 26 with Internal Processing Code 2 and Status Code BB. 

      (c) When the DIC FAR is sent to the customer, the exit process will record the Julian Date (Format DDD) in positions 62-64 of the DIC FAR.

    (18) EXTENDED VALUE (optional, 7 pos. dollars, 2 pos. cents):

Obtain the Extended Dollar Value from the original DIC FAE/FAF.  If Status Code is AI or DD, skip this field and refer to paragraph 20 below.  If Status Code is BB or CA, the Extended Dollar Value must be greater than zero and the QTY times UNIT PRICE must equal EXTENDED VALUE.

    (19) UNIT PRICE (optional, 5 pos. dollars, 2 pos. cents):

Obtain the Unit Price from the original DIC FAE/FAF.  If Status Code is BB or CA, the Unit Price must be greater than zero and the QTY times UNIT PRICE must equal EXTENDED VALUE.

    (20) *** STATUS CODE AI/DD DATA***.  Enter the following field if Status Code is AI or DD.

      (a) DATE OF CREDIT (mandatory, 3 pos. numeric):  Enter the year within decade and month (Format YMM) of the billing referred to by the bill number. 

    (21) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to FAR.  If another DIC FAR is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-5 for DIC FAR/FAS record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (22) The batch process that processes DIC FAR transactions is normally run on a daily basis.

  e.  If a DIC FAS transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  DIC FAS processes the same as a DIC FAR.  Refer to description of DIC FAR data elements.  Note: DIC FAS cannot be used to create a simultaneous DIC FAE/FAR transaction, therefore Advice Code and Sales Information Code do not apply.

************************************************************************

                                                TIME 0826   DATE 20 MAR 

              RESPONSE TO FOLLOWUP ON CUSTOMER FOR BILLING ADJ/ALLOW    

    DIC:               FAS               STATUS CODE:                   

    RIC:                                 MEDIA OF COMM:                 

    NSN/PRTN:                            UI:                            

    QTY:                   0             DOCUMENT NUMBER:               

    SUFFIX CODE:                         SUPPL ADDRESS:                 

    SIGNAL CODE:                         FUND CODE:                     

    BILL NUMBER:                         SALES INFO CODE:               

    ADVICE DATE:                         EXTENDED VALUE:          0.00  

    UNIT PRICE:           0.00                                          

                         *****                                          

                                         DATE OF CREDIT:                

    NEXT TRANS:         FAS                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

  f.  If a DIC FDC transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Description of DIC FDC data elements is the same as the DIC FDE data elements, except the Override Code does not apply.

************************************************************************

                                                TIME 0827   DATE 20 MAR 

  CANCELLATION OF CUSTOMER REQUEST FOR SUMMARY LEVEL BILLING ADJUSTMENT 

    DIC:                 FDC             BILL ADVICE CODE:              

    ROUTING ID CODE:                     COMD CODE:           ?         

    REC OF BILL ST CODE:                 BILL NO (DUPLICATE):           

    DATE (DUPLICATE):                    BILL NO (ORIGINAL):            

    DATE (ORIGINAL):                     AMOUNT (ORIGINAL):         0.00

    DODAAC (REQUESTER):                  FUND CODE:                     

    DODAAC (BILLED OFC):                 JULIAN DAY           ???       

    AMOUNT (DUPLICATE):        0.00                                     

    NEXT TRANS:         FDC                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

  g.  If a DIC FDE transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FDE data elements as shown below:

************************************************************************

                                                TIME 0828   DATE 20 MAR 

 REQUEST FOR SUMMARY LEVEL BILLING ADJ ADVICE CODES 42 43 44            

    DIC:                 FDE             BILL ADVICE CODE:              

    ROUTING ID CODE:                     COMD CODE:           ?         

    REC OF BILL ST CODE: 4               BILL NO (DUPLICATE):           

    DATE (DUPLICATE):                    BILL NO (ORIGINAL):            

    DATE (ORIGINAL):                     AMOUNT (ORIGINAL):         0.00

    DODAAC (REQUESTER):                  FUND CODE:                     

    DODAAC (BILLED OFC):                 OVERRIDE:                      

    JULIAN DAY           ???             AMOUNT (DUPLICATE):        0.00

    NEXT TRANS:         FDE                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value FDE.

    (2) BILL ADVICE CODE (mandatory, 2 pos. numeric):

Enter Advice Code 42, 43, or 44.  Refer to appendix A-5-1.

      (a) 42 – Duplicate summary level billing (same bill number).

      (b) 43 – Duplicate summary level billing (different bill number).

      (c) 44 – Duplicate summary level billing (within second billing).

    (3) ROUTING ID CODE (mandatory, 2 pos. alpha/numeric):

Perpetuate the first two positions of the Routing Identifier Code from the summary billing record.

    (4) COMD CODE (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.  

    (5) REC OF BILL ST CODE (mandatory, 1 pos. numeric):

The system will assign a Recipient of Billing Status Code 4 (Reply to DoDAAC shown in position 45-50).  Note: The data entered into the DoDAAD (REQUESTER) field will reside in pos. 45-50 of the MILSBILLS DIC FDE transaction created by system.

    (6) BILL NO (DUPLICATE) (mandatory, 5 pos. alpha/numeric):

      (a) For Advice Code 42, enter the Bill Number of the bill that was reported twice.

      (b) For Advice Code 43, enter the Bill Number of the billing that totally duplicates a prior billing.  For Advice Code 43, both the original and duplicate bills must match completely.

      (c) For Advice Code 44, enter the Bill Number of the billing that totally duplicates a prior billing.  For Advice Code 44, the duplicate bill must appear totally on the original but the entire original bill is not duplicated.

      (d) The Duplicate Bill Number will be used as the key (Document Number) to the Billing Adjustment/Allowance Suspense file.

    (7) DATE (DUPLICATE) (mandatory, 3 pos. numeric):

Enter the year within decade and month of decade (format YMM) of the duplicate bill. I.e. enter July 2001 as 107. 

    (8) BILL NO (ORIGINAL) (optional, 5 pos. alpha/numeric):

      (a) For Advice Code 42, leave blank.

      (b) For Advice Code 43 and 44, enter the Bill Number of the original bill. 

    (9) DATE (ORIGINAL) (mandatory, 3 pos. numeric):

Enter the year within decade and month of decade (format YMM) of the original bill.

    (10) AMOUNT (ORIGINAL) (optional, 7 pos. dollars, 2 pos. cents):

      (a) For Advice Code 42, leave blank.

      (b) For Advice Code 43 and 44, enter the amount of the original bill. 

    (11) DODAAC (REQUESTER) (mandatory, 6 pos. alpha/numeric):

      (a) For Advice Code 42, enter the DoDAAC of the Billed Office.

      (b) For Advice Code 43 and 44, enter the DoDAAC of the office requesting the adjustment. 

    (12) FUND CODE (optional, 2 pos. alpha/numeric): 

Perpetuate Fund Code from the original DIC FAE/FAF.  Must be entered if Signal Code is C or L.
      (a) For Advice Code 42, leave blank.

      (b) For Advice Code 43 and 44, enter the Fund Code under which the adjustment is to be processed. 

    (13) DODAAC (BILLED OFC) (optional, 6 pos. alpha/numeric):

      (a) For Advice Code 42, leave blank.

      (b) For Advice Code 43 and 44, enter the DoDAAC of the office receiving the adjustment. 

    (14) OVERRIDE (optional, 1 pos. alpha):

Enter a V to over ride the duplicate check on the Billing Adjustment/Allowance Suspense file (BAAS).  Otherwise, leave blank.

    (15) JULIAN DAY (mandatory, 3 pos. numeric):

Enter the Julian day (format DDD) of the day the request is submitted.  The system will initialize this field to the computer date.

    (16) AMOUNT (DUPLICATE) (mandatory, 7 pos. dollars, 2 pos. cents):

Enter the amount of the duplicate bill.

    (17) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to FDE.  If another DIC FDE is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-3 for DIC FDE/FDF record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (18) The batch process that processes DIC FDE transactions is normally run on a daily basis.

    (19) After the DIC FDE has processed in batch processing, the DIC FDE will be suspended on the Billing Adjustment/Allowance Suspense File (BAAS).  Suspended records are reported on the F-5-04 report.  The system will not create a DIC FDR transaction to be placed on the Prepositioned FAR file (PFAR) and will not create a DIC ZCX (Requisition 

History File Inquiry) to produce a F-045 Requisition History interrogation report.

  h.  If a DIC FDF transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FDF data elements the same as a DIC FDE.  Refer to description of DIC FDE data elements.

************************************************************************

                                                TIME 0829   DATE 20 MAR 

   REQUEST FOR SUMMARY LEVEL BILLING ADJ ADVICE CODES 42 44             

    DIC:                 FDF             BILL ADVICE CODE:              

    ROUTING ID CODE:                     COMD CODE:           ?         

    REC OF BILL ST CODE: 4               BILL NO (DUPLICATE):           

    DATE (DUPLICATE):                    BILL NO (ORIGINAL):            

    DATE (ORIGINAL):                     AMOUNT (ORIGINAL):         0.00

    DODAAC (REQUESTER):                  FUND CODE:                     

    DODAAC (BILLED OFC):                 OVERRIDE:                      

    JULIAN DAY:          ???             AMOUNT (DUPLICATE):        0.00

    NEXT TRANS:         FDF                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

  i.  If a DIC FDR transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Enter DIC FDR data elements as shown below:

************************************************************************

                                                TIME 0830   DATE 20 MAR 

              REPLY TO REQUEST FOR SUMMARY LEVEL ADJUSTMENT             

    DIC:                 FDR             BILL STATUS CODE:              

    ROUTING ID CODE:                     COMD CODE:           ?         

    REC OF BILL ST CODE:                 BILL NO (DUPLICATE):           

    DATE (DUPLICATE):                    BILL NO (ORIGINAL):            

    DATE (ORIGINAL):                     AMOUNT (ORIGINAL):         0.00

    DODAAC (REQUESTER):                  BILL NO (ADJUST):              

    DATE (ADJUSTMENT):                   INT ADVICE CODE:               

    JULIAN DAY:          ???             AMOUNT (DUPLICATE):        0.00

    NEXT TRANS:         FDR                                             

                                                   ("CAN" TO CANCEL)    

ENTER DATA AND DEPRESS THE ENTER KEY                                    

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value FDR.

    (2) BILL STATUS CODE (mandatory, 2 pos. alpha):

Enter a valid Status Code.  Refer to appendix A-5-2.

    (3) ROUTING ID CODE (mandatory, 2 pos. alpha/numeric):

Perpetuate the first two positions of the Routing Identifier Code from the DIC FDE or FDF request.

    (4) COMD CODE (mandatory, 1 pos. alpha):

The system will assign C, E, G, I, M or T as the Commodity Management Code.

    (5) REC OF BILL ST CODE (mandatory, 1 pos. numeric):

Perpetuate the Recipient of Billing Status Code from the DIC FDE or FDF.

    (6) BILL NO (DUPLICATE) (mandatory, 5 pos. alpha/numeric):

Perpetuate the duplicate Bill Number from the DIC FDE or FDF.

    (7) DATE (DUPLICATE) (mandatory, 3 pos. numeric):

Perpetuate the duplicate Bill Date (format YMM) from the DIC FDE or FDF.

    (8) BILL NO (ORIGINAL) (optional, 5 pos. alpha/numeric):

Perpetuate the original Bill Number from the DIC FDE or FDF.

    (9) DATE (ORIGINAL) (mandatory, 3 pos. numeric):

Perpetuate the original Bill Date (format YMM) from the DIC FDE or FDF.

    (10) AMOUNT (ORIGINAL) (optional, 7 pos. dollars, 2 pos. cents):

Perpetuate the original amount from the DIC FDE or FDF.

    (11) DODAAC (REQUESTER) (mandatory, 6 pos. alpha/numeric):

Perpetuate the DoDAAC (Requester) from the DIC FDE or FDF.

    (12) BILL NO (ADJUST) (optional, 5 pos. alpha/numeric): 

When the Billing Status Code indicates AI or DD (adjustment furnished previously), enter the Bill Number under which the adjustment was processed.  Otherwise, leave blank.

    (13) DATE (ADJUSTMENT) (optional, 3 pos. numeric):

When the Billing Status Code indicates AI or DD (adjustment furnished previously), enter the Bill Date (format YMM) under which the adjustment was processed.  Otherwise, leave blank.

    (14) INT ADVICE CODE (optional, 1 pos. alpha):

Leave blank.

    (15) JULIAN DAY (mandatory, 3 pos. numeric):

Enter the Julian day (format DDD) of the day the reply is submitted.  The system will initialize this field to the computer date.

    (16) AMOUNT (DUPLICATE) (mandatory, 7 pos. dollars, 2 pos. cents):

Enter the adjustment amount.

    (17) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to FDR.  If another DIC FDR is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-6 for DIC FDR/FDS record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (18) The batch process that processes DIC FDR transactions is normally run on a daily basis.

  j.  If a DIC FDS transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  DIC FDS processes the same as a DIC FDR.  Refer to description of DIC FDR data elements.

************************************************************************

                                                TIME 0831   DATE 20 MAR 

              REPLY TO REQUEST FOR SUMMARY LEVEL ADJUSTMENT             

    DIC:                 FDS             BILL ADVICE CODE:              

    ROUTING ID CODE:                     COMD CODE:           ?         

    REC OF BILL ST CODE:                 BILL NO (DUPLICATE):           

    DATE (DUPLICATE):                    BILL NO (ORIGINAL):            

    DATE (ORIGINAL):                     AMOUNT (ORIGINAL):         0.00

    DODAAC (REQUESTER):                  BILL NO (ADJUST):              

    DATE (ADJUSTMENT):                   INT ADVICE CODE:               

    JULIAN DAY:          ???             AMOUNT (DUPLICATE):        0.00

    NEXT TRANS:         FDS                                             

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

  k.  If a DIC YYY transaction is selected from the Billing Adjustment Transactions Menu, the following screen will be displayed.  Refer to appendix E-5-7 for detailed procedures for processing suspended records on the Billing Unaddressable Status Report (F-5-09).  Enter DIC YYY data elements as shown below:

************************************************************************

                                                TIME 0832   DATE 20 MAR 

                        BILLING ADDRESS CORRECTION                      

    DIC:                 YYY                    COMD CODE:              

    OLD BILLED ADDR:                            OLD FUND CODE:          

    DOCUMENT NO:                                SIGNAL CODE:            

    CORR BILLED ADDR:                           DODAAD OVERRIDE:        

    SUPPLEMENTARY ADDR:                         PROJECT CODE:           

    NEXT TRANS:          YYY                                            

                                                   ("CAN" TO CANCEL)    

 ENTER DATA AND DEPRESS THE ENTER KEY                                   

************************************************************************

    (1) DIC (mandatory, 3 pos. alpha/numeric):

The Document Identifier Code field will contain the value YYY.

    (2) COMD CODE (mandatory, 1 pos. alpha):

Enter Commodity Management Code of C, E, G, I, M or T.

    (3) OLD BILLED ADDR (mandatory, 6 pos. alpha/numeric):

Enter the Billed Address DoDAAC of the record that is suspended on the F-5-09 report.

    (4) OLD FUND CODE (optional, 2 pos. alpha/numeric):

Enter the Fund Code from the record that is suspended.

    (5) DOCUMENT NUMBER (mandatory, 14 pos. alpha/numeric):

Enter the Document Number of the record that is suspended.  If multiple records with the same Document Number but different suffixes are suspended as unaddressable, only one DIC YYY need be created.

    (6) SIGNAL CODE (optional, 1 pos. alpha):

Enter the Signal Code from the record that is suspended.

    (7) CORR BILLED ADDR (mandatory, 6 pos. alpha/numeric):

Enter the correct Billed Address DoDAAC.  This DoDAAC will replace the Billed Address DoDAAC of the record that is suspended on the F-5-09 report.

    (8) DODAAC OVERRIDE (optional, 1 pos. alpha):

Enter the value R to force billing output.  Override Code R should only be used if the DoDAAC entered in the Corrected Billed Address field is not a valid Billed Address to assign to the suspended transaction and the user wants to force bill the suspended transaction.  Refer to appendix E-5-7 for additional information on override code R.

    (9) SUPPLEMENTARY ADDR (optional, 6 pos. alpha/numeric):

If the Document Number of the record that is suspended begins with B, D, K, P or T, enter the Supplementary Address from the suspended record.  Otherwise, leave blank.

    (10) PROJECT CODE (optional, 3 pos. alpha/numeric):

If the suspended record is applicable to the Navy Exchange System, assign Project Code ZU5.  Otherwise, leave blank.

    (11) NEXT TRANS (mandatory, 3 pos. alpha/numeric):

This field will be initialized to YYY.  If another DIC YYY is to be created after enter is depressed, leave value unchanged.  Any DIC listed on the Billing Adjustment Transactions Menu may be entered in the Next Transaction field.  After all required data has been entered, and the enter key depressed, the transaction just entered will be submitted for batch processing and the screen for the next DIC will appear.  Refer to appendix B-5-15 for DIC YYY record format.  If CAN is entered, the transaction currently displayed will not be submitted and the Billing Adjustment Transactions Menu will be displayed.

    (12) The batch process that processes DIC YYY transactions is normally run on a daily basis.

    (13) When the DIC YYY is processed during batch processing:

      (a) The Document Number must match exactly to the suspended record; otherwise the DIC YYY will be rejected and printed on the F-5-09 report when the monthly billing cycle is run.  Rejected DIC YYY transactions must be reinput using verb SEIP.  It is better to use the online Billed Address Correction (verb ABIL) that is described in appendix E-5-11.  The online Billed Address Correction will process the correction in real time.  If the user enters invalid data, they will know as soon as they hit the enter key.  Corrected records may be immediately interrogated, using verb ABIL, after the online correction has been entered. 

      (b) The batch system will compute the General Ledger Adjustment Code (GLAC) that the corrected Billed Address will post to.  If it is the same as the GLAC that the suspended record posted, no further action is taken.  If it is different from the GLAC that was assigned to the suspended record, the system will create a DIC YWZ (Miscellaneous Accounts Receivable Adjustment).  The DIC YWZ is used to transfer the dollar amount of the suspended record from the GLAC of the suspended record to the GLAC of the corrected Billed Address.

15.  Placing an X on the YWN Transactions For Others line in the Financial Data Entry Menu will display the following screen.  Refer to appendix B-2-45 for instructions to enter the DIC YWN data elements.

************************************************************************

                                                 TIME 0833   DATE 20 MAR

                            TRANSACTION FOR OTHERS                      

        DIC  DESCRIPTION                                                

   _    YWN  TRANSACTION FOR OTHERS                                     

 ENTER A X FOR THE DIC TO BE SELECTED.                                  

************************************************************************

                             APPENDIX E-5-30

     ONLINE INPUT OF PREPOSITIONED FAR TRANSACTIONS USING VERB SFAR

1.  To display the Prepositioned FAR screen, log onto SAMMS Teleprocessing (SAMMSTEL) using verb SFAR.  The following screen will be displayed.  Prepositioned DIC FAR transactions are automatically created and placed on the Prepositioned FAR file when the Billing Adjustment process processes a DIC FAE.  The Prepositioned DIC FAR will have spaces in the Status Code, Internal Processing Code and Sales Information Code fields:

************************************************************************

                                                 TIME 1600   DATE 03 SEP

      FAR - REPLY TO CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE

    DOCUMENT NUMBER 

ENTER DOCUMENT NUMBER OR LEAVE BLANK TO PROCESS ALL INPUT,  

OR ENTER NEW VERB   

************************************************************************

  a.  If no Document Number is entered, and the enter key is pressed, the first DIC FAR transaction residing on the Prepositioned FAR file (PFAR) will be displayed.  If a Document Number and Suffix (if applicable) is entered, that Document Number will be displayed.  The screen will display the information currently in the DIC FAR transaction.

************************************************************************

                                                 TIME 1600   DATE 01 246

      FAR - REPLY TO CUSTOMER REQUEST FOR BILLING ADJUSTMENT/ALLOWANCE

    DOCUMENT NUMBER    B0SCNV93650001A

    NSN/PART           1504002784365

    SALES INFO CODE    0

    UNIT OF ISSUE      EA

    SUPPL ADDRESS      W12345

    FUND CODE          3M

    SIGNAL CODE        B

    BILL NUMBER        ACAAA

    ADVICE CODE        15

    INTERNAL ADVICE CD

    STATUS CODE

    QUANTITY                    00005

    UNIT PRICE                   5.00

    AMOUNT                      25.00

    PREVIOUS BILL DATE

 DO YOU WISH TO HOLD THIS REPLY FOR FURTHER REVIEW? (Y OR N) N

 DO YOU WISH TO DELETE THIS REPLY? (Y OR N) N

 ENTER DATA AND PRESS ENTER, OR ENTER NEW VERB

************************************************************************

  b.  If the user wants to send the DIC FAR to batch processing and delete the DIC FAR from the PFAR file:

    (1) Enter a valid Status Code (refer to appendix A-5-2) and (if applicable) Internal Processing Code (refer to appendix A-5-11) and Sales Information Code (refer to appendix A-3-11).  If Status Code is AI or DD, enter Previous Bill Date in the format YMM. 

    (2) Leave the Further Review field set to N and the Delete This Reply field set to N.  Hit the enter key.

    (3) If all data is valid, the DIC FAR will be deleted from the PFAR file and the completed DIC FAR will be submitted for batch processing.

    (4) The next DIC FAR (in Document Number sequence) on the PFAR file will be displayed.

  c.  If the user wants to skip the DIC FAR currently displayed and not delete the record from the PFAR file:

    (1) Change the Further Review field to Y.  The Delete This Reply field is ignored.  Hit the enter key.

    (2) Error processing is bypassed, the DIC FAR remains on the PFAR file, nothing is submitted for batch processing.

    (3) The next DIC FAR (in Document Number sequence) on the PFAR file will be displayed.

  d.  If the user wants to send a DIC FAC to batch processing and delete the DIC FAR from the PFAR file:

    (1) Enter a valid Status Code (refer to appendix A-5-2) and (if applicable) Internal Processing Code (refer to appendix A-5-11) and Sales Information Code (refer to appendix A-3-11).  If Status Code is AI or DD, enter Previous Bill Date in the format YMM.

    (2) Leave the Further Review field set to N.  Change the Delete This Reply field to Y.  Hit the enter key.

    (3) If all data is valid, the DIC FAR will be deleted from the PFAR file and a DIC FAC will be submitted for batch processing.

    (4) The next DIC FAR (in Document Number sequence) on the PFAR file will be displayed.

  e.  The batch process that processes DIC FAR and DIC FAC transactions is normally run on a daily basis.

  f.  The DIC FAR and DIC FAC must have a Document Number and Suffix that matches to a suspended transaction on the Billing Adjustment/Allowance Suspense File (BAAS).  
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