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APPLICATION PURPOSE (Select One)

PRIVACY ACT STATEMENT
5 U.S.C. 301, Departmental Regulations; 5 U.S.C. 7905, Programs to Encourage Commuting by Means Other Than Single-
Occupancy Motor Vehicles; E.O. 12191, Federal Facility Ride Sharing Program; E.O. 13150, Federal Workforce Transportation; and 
E.O. 9397 (SSN). 
  
To manage the DLA Mass Transportation Fringe Benefit Program for participants Outside the National Capital Region; to reimburse 
participants; to track the use of funds used to support the program; to evaluate employee participation in the program; and to 
prevent misuse of the funds involved. DLA Field Activity parking authorities use the records for the purpose of identifying those 
individuals who receive a fare subsidy and also make use of a DLA Field Activity parking sticker. 
  
To Department of Transportation for the purposes of administering the Public Transportation Benefit Program and/or verifying the 
eligibility of individuals to receive a fare subsidy pursuant to transportation benefit program operated by the DoD or other Federal 
agencies. Data may also be provided under any of the DoD “Blanket Routine Uses": 
http://www.dod.mil/privacy/notices/blanket-uses.html

Authority: 
  
  
  
Principal  
Purpose(s): 
  
  
  
Routine Use(s): 
  
  
  
  
Disclosure: 
  
Rules of Use:

  
  
  
  
  
  
  
  
  
  
  
  
  
  
Voluntary; however, failure to furnish the information may result in disapproval of your request for a transit fare benefit. 
 
Rules for collecting, using, retaining, and safeguarding this information are contained in DLA Privacy system of records notice 
S400.30, entitled “Mass Transportation Fringe Benefit Program-Outside the National Capital Region”, available at: 
http://www.defenselink.mil/privacy/notices/dla/

SECTION A - APPLICANT INFORMATION
APPLICATION MUST BE FILLED OUT COMPLETELY. INCOMPLETE OR ILLEGIBLE APPLICATIONS WILL NOT BE PROCESSED.

 LAST NAME FIRST NAME MI LAST 4 OF SSN

CITY (Residence) STATE ZIP CODE

FIELD ACTIVITY (Office Symbol)

DUTY LOCATION (Address)

COMMERCIAL WORK PHONE PRIOR TRANSPORTATION MODE

EMPL TYPE

SECTION B - MODES OF TRANSPORTATION
CHECK ALL THAT APPLY

COMMUTER BUS COMMUTER TRAIN SUBWAY/LIGHT RAIL VANPOOL OTHER

# OF DAYS/MONTH COMMUTING TRANSPORTATION SYSTEM/COMPANY USED TYPE OF PAYMENT (e.g., pass, ticket, etc.)

SECTION C -  EMPLOYEE CERTIFICATION
WARNING:  This certification concerns a matter within the jurisdication of an agency of the United States and making a false, fictitious, or fraudulent certification 
may render the maker subject to criminal prosecution under Title 18, United States Code, Section 1001, Civil Penalty Action, providing for administrative recoveries 
of up to $10,000 per violation, and/or agency disciplinary actions up to and including dismissal. 
  
I certify that 

-  I am employed by the U.S. Department of Defense and am not named on a Federally subsidized workplace parking permit with DoD or any other Federal 
   agency. If applicable, I have relinquished my workspace parking permit to the issuing authority. 
-  My claim for benefits is as a Federal employee or military service member. 
-  I am eligible for a public transportation fare benefit, will use it only for my daily commute to and from work, will not transfer it to anyone else, and will not 
    allow anyone else to use it. 
-  The monthly transportation benefit I am claiming does not exceed my monthly commuting costs. 
-  I will adjust the amount received based upon long term TDY or leave. 
-  Upon separation from DoD, I will return unused fare media to the MTB Office. If I have converted the fare media to another form of media, I will reimburse the 
   DoD by check or money order payable to the U.S. Treasury. 
-  I will notify the MTB office of any changes in my status, i.e., home or work address, change in commuting pattern or change in organizing even if within the 
   DoD. 
-  I will NOT calculate parking costs. 
-  I am not a vanpool owner/driver of my own for profit vanpool. If I am a driver and receive a reduced fee, I will adjust my claim for benefits accordingly. If I am 
   a driver and receive compensation, I may not participate in the program. 
-  The mode of transportation for which I am claiming mass transportation benefit is a qualified means of transportation.

USUAL MONTHLY COMMUTING COSTS EMPLOYEE SIGNATURE DATE (YYYYMMDD)

DLA FIELD ACTIVITY POC SIGNATURE EFFECTIVE DATE (YYYYMMDD)

SUPERVISOR SIGNATURE DATE (YYYYMMDD)
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PLEASE REVIEW SECTION D AND COMPLETE SECTION E OR F AS APPROPRIATE

SECTION D - GUIDELINES (13 OCT 2000 Deputy Secretary of Defense Memorandum)

Department of Defense (DoD) guidelines regarding Vanpool usage by members of its' Component Installations and Actvities 
mandate the following: 
  
1.  The vehicle used must be a highway vehicle with a capacity of at least six (6) adults excluding the driver. The vehicle may be 
     owned and operated either by public transit authorities or by a person in the business of transporting persons for compensation or 
     hire. 
  
2.  When operated by a person in the business of transporting persons for compensation or hire: 
     a.  A vanpool is operated by a person in the business of transporting for compensation or hire when it is registered with the local 
          transit authority and eligible to receive cash vouchers applicable to that local system. 
     b.  Or when it satisfies the requirements of Internal Revenue Code (IRC) section 132(f)(5)(A)(ii) and is an activity engaged in for 
          profit as that term is interpreted under IRC section 162. Treasury Regulation section 1.183-2 provides factors relevant in 
          determining whether an activity is engaged in for profit.

SECTION E - OWNER/OPERATOR REGISTERED WITH A LOCAL TRANSIT AUTHORITY

In accordance with the Department of Defense Guidelines provided, I certify that my vanpool is registered with the local transit 
authority: 
  
  
  
  
Payments accepted for transportation by DLA employees will only be by vouchers issued by DOT for the purpose of travel to and 
from the employee's work site, with the exception of areas not serviced by local transit authority. 
  
I understand that the DLA cannot provide legal advice or interpretation of the cited IRC and Treasury Regulations.

NAME OF MY TRANSIT AUTHORITY:

SIGNATURE OF OWNER/OPERATOR DATE (YYYYMMDD)

SECTION F - OWNER/OPERATOR NOT REGISTERED WITH A LOCAL TRANSIT AUTHORITY  
(PERMISSABLE ONLY WHEN A LOCAL TRANSIT AUTHORITY DOES NOT EXIST IN THAT AREA)

In accordance with the Department of Defense guidelines provided, I certify that this vanpool is operated by a person in the business 
of transporting persons for compensation or hire and is operated as an activity engaged in for profit as defined by IRC and Treasury 
Regulations. I understand that DLA cannot provide legal advice or interpretation of the cited IRC and Treasury Regulations.

DATE (YYYYMMDD)SIGNATURE OF OWNER/OPERATOR

COMMENTS
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PRIVACY ACT STATEMENT
5 U.S.C. 301, Departmental Regulations; 5 U.S.C. 7905, Programs to Encourage Commuting by Means Other Than Single-Occupancy Motor Vehicles; E.O. 12191, Federal Facility Ride Sharing Program; E.O. 13150, Federal Workforce Transportation; and E.O. 9397 (SSN).
 
To manage the DLA Mass Transportation Fringe Benefit Program for participants Outside the National Capital Region; to reimburse participants; to track the use of funds used to support the program; to evaluate employee participation in the program; and to prevent misuse of the funds involved. DLA Field Activity parking authorities use the records for the purpose of identifying those individuals who receive a fare subsidy and also make use of a DLA Field Activity parking sticker.
 
To Department of Transportation for the purposes of administering the Public Transportation Benefit Program and/or verifying the eligibility of individuals to receive a fare subsidy pursuant to transportation benefit program operated by the DoD or other Federal agencies. Data may also be provided under any of the DoD “Blanket Routine Uses":
http://www.dod.mil/privacy/notices/blanket-uses.html
Authority:
 
 
 
Principal 
Purpose(s):
 
 
 
Routine Use(s):
 
 
 
 
Disclosure:
 
Rules of Use:
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Voluntary; however, failure to furnish the information may result in disapproval of your request for a transit fare benefit.Rules for collecting, using, retaining, and safeguarding this information are contained in DLA Privacy system of records notice S400.30, entitled “Mass Transportation Fringe Benefit Program-Outside the National Capital Region”, available at:http://www.defenselink.mil/privacy/notices/dla/
Winnie McCray, Program Manager		
DES-B
COMM:  703-767-4156
Winnie.McCray@dla.mil

DAPS 						
Shirley A. Trombetta, DAPS HQ
COMM: 717-605-3366
Shirley.Trombetta@dla.mil

DDC
Cindy Roeske, DDC-R
COMM:  717-770-4604
Cindy.Roeske@dla.mil
DESCDarcy Hall, DESC-HCOMM:  703-767-9474Darcy.L.Hall@dla.mil  DLISBeth Younglove, DLA Battle CreekCOMM:  269-961-4037Beth.Younglove@dla.mil
 
DRMSMichel Vincent-Winchell, DLA Battle CreekCOMM:   269-961-5917Michael.Vincent@dla.mil 
DSCC
Serene Culp, DLA Columbus, J8C
COMM:  614-692-2247
Serene.Culp@dla.mil

DSCP
Keith Cheng, DSCP-KH
COMM:  215-737-2566
Keith.Cheng@dla.mil

DSCR
Carol Pryor, DSCR-SXS
COMM:  804-279-1274
Carol.Pryor@dla.mil
DTC
Lori A Beatty, DTC-DTW
COMM:  614-692-4894
Lori.Beatty@dla.mil 
SECTION A - APPLICANT INFORMATION
APPLICATION MUST BE FILLED OUT COMPLETELY. INCOMPLETE OR ILLEGIBLE APPLICATIONS WILL NOT BE PROCESSED.
SECTION B - MODES OF TRANSPORTATION
CHECK ALL THAT APPLY
SECTION C -  EMPLOYEE CERTIFICATION
WARNING:  This certification concerns a matter within the jurisdication of an agency of the United States and making a false, fictitious, or fraudulent certification may render the maker subject to criminal prosecution under Title 18, United States Code, Section 1001, Civil Penalty Action, providing for administrative recoveries of up to $10,000 per violation, and/or agency disciplinary actions up to and including dismissal.
 
I certify that 
-  I am employed by the U.S. Department of Defense and am not named on a Federally subsidized workplace parking permit with DoD or any other Federal
   agency. If applicable, I have relinquished my workspace parking permit to the issuing authority.
-  My claim for benefits is as a Federal employee or military service member.
-  I am eligible for a public transportation fare benefit, will use it only for my daily commute to and from work, will not transfer it to anyone else, and will not
    allow anyone else to use it.
-  The monthly transportation benefit I am claiming does not exceed my monthly commuting costs.-  I will adjust the amount received based upon long term TDY or leave.-  Upon separation from DoD, I will return unused fare media to the MTB Office. If I have converted the fare media to another form of media, I will reimburse the
   DoD by check or money order payable to the U.S. Treasury.-  I will notify the MTB office of any changes in my status, i.e., home or work address, change in commuting pattern or change in organizing even if within the
   DoD.-  I will NOT calculate parking costs.-  I am not a vanpool owner/driver of my own for profit vanpool. If I am a driver and receive a reduced fee, I will adjust my claim for benefits accordingly. If I am
   a driver and receive compensation, I may not participate in the program.-  The mode of transportation for which I am claiming mass transportation benefit is a qualified means of transportation.
PLEASE REVIEW SECTION D AND COMPLETE SECTION E OR F AS APPROPRIATE
SECTION D - GUIDELINES (13 OCT 2000 Deputy Secretary of Defense Memorandum)
Department of Defense (DoD) guidelines regarding Vanpool usage by members of its' Component Installations and Actvities mandate the following:
 
1.  The vehicle used must be a highway vehicle with a capacity of at least six (6) adults excluding the driver. The vehicle may be
     owned and operated either by public transit authorities or by a person in the business of transporting persons for compensation or
     hire.
 
2.  When operated by a person in the business of transporting persons for compensation or hire:
     a.  A vanpool is operated by a person in the business of transporting for compensation or hire when it is registered with the local
          transit authority and eligible to receive cash vouchers applicable to that local system.
     b.  Or when it satisfies the requirements of Internal Revenue Code (IRC) section 132(f)(5)(A)(ii) and is an activity engaged in for
          profit as that term is interpreted under IRC section 162. Treasury Regulation section 1.183-2 provides factors relevant in
 
          determining whether an activity is engaged in for profit.
SECTION E - OWNER/OPERATOR REGISTERED WITH A LOCAL TRANSIT AUTHORITY
In accordance with the Department of Defense Guidelines provided, I certify that my vanpool is registered with the local transit authority:
 
 
 
 
Payments accepted for transportation by DLA employees will only be by vouchers issued by DOT for the purpose of travel to and from the employee's work site, with the exception of areas not serviced by local transit authority.
 
I understand that the DLA cannot provide legal advice or interpretation of the cited IRC and Treasury Regulations.
SECTION F - OWNER/OPERATOR NOT REGISTERED WITH A LOCAL TRANSIT AUTHORITY 
(PERMISSABLE ONLY WHEN A LOCAL TRANSIT AUTHORITY DOES NOT EXIST IN THAT AREA)
In accordance with the Department of Defense guidelines provided, I certify that this vanpool is operated by a person in the business of transporting persons for compensation or hire and is operated as an activity engaged in for profit as defined by IRC and Treasury Regulations. I understand that DLA cannot provide legal advice or interpretation of the cited IRC and Treasury Regulations.
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