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INSTRUCTIONS FOR COMPLETING DLA FORM 1912
 
Upper Right Hand Corner. CONTROL NUMBER Enter locally developed control number
PART I - HEADER INFORMATION (To be completed by DLA)
BLOCK 1. NSN Enter National Stock Number of item involved. (NOTE: Limited to a single NSN per form.)BLOCK 2. NOMENCLATURE Enter the name as it appears in Basic Data I located in the EBS Material Master or the Total Item Record (TIR) from WebFlis.BLOCK 3. PART NUMBER(S) Enter the primary source Part Number(s) listed on the TIR from WebFlis. Primary source is listed as a 3 RNCC / 2 RNCV (3/2 ref).BLOCK 4. CAGE Cite 5-digit CAGE Code for the primary source reference listed on the TIR from WebFlis.BLOCK 5. PURCHASE REQUEST NUMBER Enter Purchase Request (PR) Number. PR number will not be created and annotated on this forrm until 1912 has been approved.  BLOCK 6. REQUISITION NUMBER Enter the requisition number for the emergency buy.BLOCK 7. QUANTITY List quantity needed to fill emergency requisition.BLOCK 8. CRITICALITY CLASSIFICATION SHOWN IN DLA DATABASE Enter an "X" in the appropriate block to reflect the criticality shown in DLA EBS Material Master records. If item is CSI, select the Service that determined material is CSI. Use the Joint Service Critical Item List (JSCI) Data Viewer to view.
PART II – TYPE OF TECHNICAL SUPPORT REVIEW NEEDED (To be completed by DLA)
BLOCK 9. TYPE OF REQUEST Click on drop down menu and then select appropriate request category.BLOCK 10. CAGE Cite 5-digit CAGE Code for the contractor providing material.BLOCK 11. COMPANY NAME Enter name of contractor providing material.BLOCK 12. POC NAME Enter name of Point of Contact for contractor providing material.BLOCK 13. PHONE NUMBER Enter phone number of Point of Contact for contractor providing material.BLOCK 14. TECHNICAL PART REF. Cite (if applicable) manual with page, figure, and index of referenced part number.BLOCK 15. WORK STOPPAGE Enter an "X" in appropriate block to reflect whether activity is at a work stoppage and the date of work stoppage.BLOCK 16. SHELF LIFE Enter (if applicable) type of shelf life and  number of months.BLOCK 17. REMARKS Provide (at a minimum) the following:         A.         FIRST LINE SHOULD READ: This request is to buy material manufactured by XXXXXX from vendor XXXXXX.         B.         WHY THE NEED FOR THE ITEM – Justification for Local Purchase Emergency buy to be processed.         C.         CSI ITEMS – Add the approved source, CAGE, and P/N from data viewer.         D.         IF “OTHER” WAS SELECTED IN BLOCK 9 – Add detailed information.         E.         PAST TECHNICAL INFORMATION – Applicable decisions found in research.         F.         AIRCRAFT TAIL NUMBER (note: applies only to aviation locations)         G.         WEAPONS SYSTEM         H.         NEXT HIGHER ASSEMBLY         I.         TECHNICIAN (MECHANIC) NAME AND CONTACT INFORMATION
 
BLOCK 18. REQUESTERS NAME Enter name of individual filling out the form.BLOCK 19. OFFICE SYMBOL Enter office symbol of individual filling out form.
 
BLOCK 20. PHONE NUMBER Enter phone number of individual filling out the form.
 
Block 21. REQUESTERS SIGNATURE To electronically sign:A.         Click within  BLOCK 21 to sign and date electronically.B.         Select sign.C.         Select the location that you want the document to be stored for retrieval at a later time.D.         Select save.E.         The document is now saved.
 
BLOCK 22. DATE Enter date DLA FORM 1912 was approved and signed, If you are electronically signing this document you need to enter the date prior to digitally signing the document.
 
 
PART III EVALUATION RESULTS (To be completed by applicable technical/engineering office)  BLOCK 23A. DECISION Click on drop down menu and then select appropriate decision.
BLOCK 23B. ENGINEERING HOURS EXPENDED Enter hours expended to evaluate technical support request.
BLOCK 23C. DECISION JUSTIFICATION Enter justification (if applicable) for decision made in block 23A.BLOCK 24. SUPPLEMENTAL INFORMATION/COMMENTS Enter any additional information (if applicable) for decision made in block 23A  Below is an example of the information required for each decision blocks in 23A         NOTE- Explain in general terms what technical/engineering is approving to include, if government surplus, original contract number and company we are purchasing from (i.e. contract SPMAX10M10XX from Ace Co. CAGE 54X32).         A.         APPROVED  Kind, Count, & Condition Inspection – (i.e. for surplus buys, annotate original contract number of approved surplus
                  material).         B.         APPROVED  Inspection/Testing Criteria and Point of Contact - Annotate any special inspection or testing required. Additionally,
                  provide name/office symbol/phone number of individual to contact for inspection or testing of items requiring destination inspection
                  (all emergency buys require destination inspection except SPC coded items).         C.         DISAPPROVED –Provide technical justification as to why offer is disapproved.BLOCK 25. EVALUATORS NAME Enter approving official’s nameBLOCK 26. EVALUATOR’S TITLE Enter approving official’s titleBLOCK 27. OFFICE SYMBOL Enter approving official’s office symbolBLOCK 28. PHONE Enter approving official’s phone numberBLOCK 29. EVALUATOR’S SIGNATURE To electronically sign:         A.         Click within BLOCK 29 to sign and date electronically.         B.         Select sign. (Note: When block 29 is digitally signed, blocks 23A thru 28 will be locked and cannot be changed).         C.         Select the location that you want the document to be stored for retrieval at a later time.         D.         Select save.         E.         The document is now saved.BLOCK 30. SUPERVISOR’S REVIEW (Optional)         This is an optional field. If used, typically the reviewer is in the approving official’s supervisory chain.  To electronically sign:         A.         Click within BLOCK 30 to sign and date electronically.         B.         Select sign.         C.         Select the location that you want the document to be stored for retrieval at a later time.         D.         Select save.         E.         The document is now saved.BLOCK 31. DATE Enter date Evaluator approved request. If you are electronically signing this document you need to enter the date prior to digitally signing the document.
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