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SUBJECT:  Combining Official and Leisure Travel

The Joint Travel Regulation/Joint Federal Travel Regulations specify that a DoD
employee can only be reimbursed the round trip fare for the a city-pairs negotiated rate or
the lowest common carrier transportation fare on the day of travel when combined travel
(leisure plus official travel) is accomplished. The city-pair fares will only be used on the
official travel portion of the trip; city-pair fares cannot be used on the leisure travel
segment of the trip.

For example, a trip from Washington, DC to San Diego, CA costs $400, which is the
city-pair airfare. The DLA employee wants to return via Los Angeles, CA, (leisure travel)
where he will take leave enroute home. The travel orders will state that the traveler will
only be reimbursed for air travel cost of $400.00, which reflects the fare from Washington,
DC to San Diego, CA (city-pair from Washington, DC to San Diego, CA). The Commercial
Travel Office (CTO) will also make a reservation for a one-way ticket at a cost of $250,
from San Diego to Los Angeles, CA. This travel is at the employee’s personal expense.
(The one-way travel leg from Los Angeles to Washington, DC, at the commercial rate of
$600, will be issued by the CTO. The total trip cost is $250 + $600 = $850, minus the
$400 city pair airfare which the government will reimburse traveler. The employee pays
the CTO $450 for the leisure transportation leg of the trip.)



The Commercial Travel Office (CTO) will only issue city-pair fares for the official
portion of the trip.

Please ensure that all personnel and CTOs receive this guidance. Request widest
dissemination of this travel policy letter. If further information is required, please contact
Mrs. Deborah L. Beckner at (703) 767-3622 or DSN 427-3622.
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