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SUBJECT: The Defense Travel System Back-up Plan

The new Defense Travel System (DTS) will require the travelerto use a
computer to process travel orders. If there is an instance in which this is not
possible, procedures must be established so that those travelers can access
DTS, for example, travelers might use a shared computer. The system will
provide an option for faxing or phoning in travel orders. This is only to be used

as a last resort.

Local procedures should be established within 90 days prior to a site’s
implementation date for those travelers who may not be able to access the
system. However, it will be mandatory that the Authorizing Official/Certifying
Officer has a computer so that they can process orders elecironically.

Replies, questions, or concerns may be directad to my point of contact Mrs.
Deborah L. Beckner. She can be reached at COM 703-767-3622/or DSN 427-

3622 or via e-mail at deborah_beckner@hqg dia.mil.
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SCOTT K. CLAYPOOL
Lieutenant Colonel, USA
Chief, Transportation (Policy)
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