
Job Aid

Clause Selection for Simplified Acquisition (SA)

Description:  The PD2 application provides the ability to generate clauses into a solicitation and award by activating a series of pre-established system rules.  These rules are triggered by a combination of data criteria included in the procurement document and “Characteristics” selected by the Purchasing Specialist.

Background:  The Clause Working Group has undergone a streamlining process in an effort to reduce the amount of clause selections that a buyer has to make for a Simplified Acquisition.  The streamlining process included the following steps:

· Baseline existing clauses – This step identified the population of clauses that come in as a “Not Include” for a SA.  Not include implies that the clause is presented for consideration, but will not be incorporated into the document.

· Disassociate rules that are coded as a “Not Include” status- This involved determining which clauses do not need to come in for consideration for a SA.  Once the clause was deemed unnecessary for the SA, the specific clause was removed (disassociated) from the list of clauses presented for consideration.  However, buyers are advised that it may be necessary to manually insert a clause if applicable to the specific requirement.
Preliminary Steps:

The Purchasing Specialist is preparing a Solicitation or Award document, and needs to include the appropriate clauses.

Detailed Steps:

1. The Purchasing Specialist opens the  procurement document (solicitation or award) and ensures that all line item data is complete and accurate.  If any updates or changes are made, the document must be saved. 
2. The Purchasing Specialist selects Document Options >> Characteristics from the menu.  The system displays the Characteristics Summary window.  Figure 1 displays the summary list of Characteristics available.  The following folders are NOT used in BSM Release 1:

· Clause Template

· Event Manager

· Used only for automated awards

· Optional Clause Groups

· PD2 Applicable Acts

· Does not apply to BSM Release 1

· PD2 Extend Competed

· Does not apply to BSM Release 1

· PD2 Solicitation Not in PD2

· Does not apply to BSM Release 1
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Figure 1.  Summary Clause Characteristics (folders that contain characteristics)


3. The Purchasing Specialist opens the PD2 Product Type folder.  Figure 2 lists the characteristics that will be displayed.  The ONLY two characteristics that apply to BSM Release 1 are PD2 Supply and PD2 Commercial Items.  



The Purchasing Specialist ALWAYS selects PD2 Supply, and;


The Purchasing Specialist selects PD2 Commercial Items if using commercial procedures in FAR/DFARS Part 12.
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Figure 2.  PD2 Product Type Folder Characteristics (characteristics within folder) 
 

4. Close the PD2 Product Type folder.  Open the DLA—NSN/Item Folder.   Figure 3 lists the 
characteristics that will be displayed.  The Purchasing Specialists selects characteristics in this folder based on the following:




	Characteristic
	Selection Criteria
	Clause for SA

	Boeing Rights Guard
	Use when Boeing Rights Guard located in the PR Attachment equals Y
	DSCC: 52.227-9C01, 52.227-9C01a, 

DSCP:  52.227-9I01

DSCR:  DSCR B47,  52.227-9G05

	Commercial Manual
	Use when the Technical Manual Code located in the PR Attachment equals TM1 or TM5
	DSCP: 52.227-9I06, 52.227-9I07, 52.227-9I08

DSCR:  52.227-9G03, 52.227-9G04

	COQC
	Use when Certificate of Quality Compliance located in the PR Attachment equals Y
	DLA:  52.246-9000

	Critical Item
	Use when the Critical Item Indicator located in the PR Attachment equals Y
	DLA:  52.246-9000

DSCC:  52.217-9C01

DSCR:  52.208-9G01, 52.217-9G04



	Data Form
	Use when a CDRL (DD 1423) or other data form is required
	DSCC:  52.209-9C06, 52.217-9C06, 52.246-9C07

DSCR:  52.217-9G02, 52.217-9G06, 52.227-9G03, 52.227-9G04

	Export Control
	Use when Export Control located in the PR Attachment equals Y
	DSCR:  52.209-9G08

	Mylar
	Use when the Drawing Number field located on the Description tab in Line Item detail equals Y and the Additional Info section for the applicable Line Item on the Clauses tab states there is a Mylar Drawing
	DSCP:  52.245-9I02

DSCR:  52.227-9G07

	Other Special Testing
	Use when Product Demo Model, Compatibility, FIT Verification, Pre-production Samples, or any other special testing is required
	DSCC:  52.209-9C16, 52.209-9C17, 52.209-9C15, 52.211-9C16, 52.211-9C34

DSCR:  52.209-9G11, 52.209-9G13, 52.211-9G24



	Restricted TDP
	Use when the Extended Description field located on the Detail tab of Line Item Detail states there is a Restricted Technical Data Package
	DSCC:  52.227-9C02, 52.227-9C07

DSCP: 52.227-9I03, 52.227-9I04, 52.227-9I05, 52.227-9I09, 52.209-9I09

DSCR: 52.227-9G10, 52.227-9G11, 52.227-9G12 



[image: image3.png]{4 Procurement Desktop - Defense
File Edit Line ltems Document Options Window Help

|oEng & 2% |8 as|av

CHARACTERISTICS

aExa

SELECTED CHARACTERISTICS

1 Clause Templates
S ftem
9 Rights Guard
B) commercial Manual
B coac
B critical tem
B pata Form
B) Export control
B mytar
B) other Special Testing
B Restricted TOP.
E] DLA - Other
[E1 DLA - Shipment
[E] Event Manager
[E] optional Clause Groups
[E] Pp2 Applicable Acts

IF 02 Crmatitiue Tuma

[Characteristic
Category - PD2 Product Type.

P02 supply

Teady

T TDecamber 15, 2007 412



 Figure 3.  DLA—NSN/Item Folder Characteristics



5. Close the DLA—NSN/Item folder. Open the DLA—Other folder.  Figure 4 lists the characteristics that will be displayed.  The Purchasing Specialist selects characteristics in this folder based on the following:

	Characteristic
	Selection Criteria
	Clause for SA

	Base Support
	Does not apply to BSM Release 1
	 Not applicable

	Corporate Contract
	Does not apply to BSM Release 1
	 Not applicable

	CVC
	Does not apply to BSM Release 1
	 Not applicable

	IDPO
	Use when creating an Indefinite Delivery Purchase Order
	52.216-22

DLA:  52.211-9004, 52.213-9002, 52.213-9003

DSCC:  52.216-9C03, 52.217-9C05  

DSCR: 52.211-9G45, 52.211-9G72, 52.211-9G06, 52.213-9G09, DSCR 142C, 52.217-9G08, 52.246-9G16

	Multiple NSN
	Does not apply to BSM Release 1
	 Not applicable

	Partial Set-Aside
	Does not apply to BSM Release 1
	 Not applicable

	Step Ladder Pricing
	Does not apply to BSM Release 1
	 Not applicable

	Surge & Sustainment
	Does not apply to BSM Release 1
	 Not applicable

	Surplus
	Does not apply to BSM Release 1
	 Not applicable
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Figure 4.  DLA—Other Folder Characteristics



6. Close the DLA—Other folder.  Open the DLA—Shipment folder.    Figure 5 lists the characteristics that will be displayed.  The Purchasing Specialists selects characteristics in this folder based on the following:


	Characteristic
	Selection Criteria
	Clause for SA

	CONUS Destination
	Use when the third digit of the DIC (Document Identifier Code) located in the Additional Info section for the applicable Line Item on the Clauses tab is alpha
	DSCC:  52.247-9C02 DSCP:  52.247-9I07

	Direct Shipment Overseas
	Does not apply to BSM Release 1
	 Not applicable

	FMS Ship Assembly Pt of Staging
	Use when the FMS Case field located on the Funding Sources window on the Funding tab in Line Item Detail is not null and the second and third position of the Supplementary Address located in the Additional Info section for the applicable Line Item on the Clause tab equals XW
	 DSCR:  52.211-9G15

	FMS US Sponsor in Country
	Use when the FMS Case field located on the Funding Sources window on the Funding tab in Line Item Detail is not null and the second and third position of the Supplementary Address located in the Additional Info section for the applicable Line Item on the Clause tab equals XX
	 No clauses on spreadsheet

	OCONUS Destination
	Use when the third digit of the DIC (Document Identifier Code) located in the Additional Info section for the applicable Line Item on the Clause tab is numeric
	52.213-1, 52.242-10, 52.247-52

DLA: 52.211-9008, 52.247-9001

DSCC: 52.247-9C03

DSCP: 52.246-9I14, 52.247-9I02, 52.247-9I09, 52.247-9I14, 52.247-9I15, 52.247-9I19, 52.247-9I21, 52.247-9I23, 52.247-9I28

DSCR: 52.211-9G16,  52.225-9G05, 52.229-  52.247-9G05, 52.247-9G06, 52.247-9G08, 52.247-9G13, 52.247-9G15, 52.247-9G16, 



	Shipment to CCP
	Use when the Ship To Address located in Delivery on the Detail tab in Line Item Detail equals one of the following DoDAACs:  W25N14, SW3123, W62N2A, or SW3225
	DSCC: 52.211-9C41

DSCR:52.247-9G05, 52.247-9G06, 52.247-9G08

	Shipments to Canada (Non-FMS)
	Use when the Ship To Address located in Delivery on the Detail tab in Line Item Detail equals a Canadian destination and the FMS Case field located on the Funding Sources window on the Funding tab in Line Item Detail is blank
	DSCC:  52.247-9C02 
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Figure 5.  DLA—Shipment Folder Characteristics


7. Close the DLA—Shipment Folder.  Only open the PD2 Applicable Acts folder if the action is subject to the Defense Base Act or the Service Contract Act.  Figure 6 lists the characteristics that will be displayed.  The Purchasing Specialist selects characteristics in this folder based on the following:


	Characteristics 
	Selection Criteria
	Clause for SA

	PD2 Defense Base Act
	Use when the Defense Base Act is applicable
	52.228-3

	PD2 Service Contract Act
	Use when the Service Contract Act is applicable
	52.222-49, 52.222-47, 52.222-44, 52.222-43, 52.222-42
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Figure 6.  PD2 Applicable Acts Type Folder Characteristics. 

8. Close the PD2 Applicable Acts folder.  Only Open the PD2 Competitive Type Folder if the  action is NOT competitive.  If the action is competitive, no characteristics need to be selected.   Figure 7 lists the characteristics that will be displayed.  The Purchasing Specialist selects characteristics in this folder based on the following:

	Characteristic
	Selection Criteria
	Simplified Acquisition

	PD2 Other Than Full and Open
	Use when contracting under the following circumstances: 10 U.S.C. 2304 ( c)(1) or 41 U.S.C. 253 ( c)(1)
	 252.217-7026

	 
	1. Only one responsible source and no other supplies or services will satisfy agency requirements
	

	 
	2. Unusual and compelling urgency
	

	 
	3. Industrial mobilization; engineering, developmental, or research capability; or expert services
	

	 
	4. International agreement
	

	 
	5. Authorized or required by statute
	 

	 
	6. National security
	 

	 
	7. Public interest
	 

	 
	8. (see FAR Subpart 6.3 or DFARS Subpart 206.3)
	 

	PD2 Sole Source
	Use when the contract is for the purchase of supplies or services that is entered into or proposed to be entered into by an agency after soliciting and negotiating with only one source (FAR 6.003)
	252.217-7026 

	PD2 Two Step Bidding
	Does not apply to BSM Release 1
	 NA
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Figure 7 – Competitive Type Folder Characteristics.


Close the PD2 Competitive Type Folder.  Open the PD2—Other Folder.  Figures 8, 9, and 10 list the characteristics that will be displayed.  Note, the ONLY characteristics that are applicable to BSM Release 1 are:  

PD2 Bill of Lading

PD2 Brand Name or Equal

PD2 Export of Supplies

PD2 Options

PD2 Rights/Technical Data
PD2 Specialty Metals
PD2 Warranty
	Characteristic
	Selection Criteria
	Clause for SA

	PD2 Bill of Lading
	Use when commercial or government bills of lading will be used or required
	 52.242-10, 52.242-11, 52.242-12

	PD2 Brand Name or Equal
	Use when brand name or equal descriptions are included
	 52.211-6

	PD2 Export of Supplies
	Use when supplies are to be exported through CONUS ports
	 52.247-51, 52.247-51 Alt I, 52.247-51 Alt II, 52.247-51 Alt III

	PD2 Options
	 Use when the contract provides for option periods of performance or quantity options
	 

	PD2 Rights/Technical Data
	 Use when government rights in technical data is involved in the acquisition
	DLA:  52.217-9000

252.227-7013, 252.227-7103, Alt I, 252.227-7014, 252.227-7015, 252.227-7016, 252.227-7107, 252.227-7021, 252.227-7025, 252.227-7026, 252.227-7027, 252.227-7028, 252.227-7030, 252.227-7032, 252.227-7036, 252.227-7037

	PD2 Specialty Metals
	 Use in contracts that may require delivery of an article containing specialty metals
	 Over SA

	PD2 Warranty
	 Use when the contract includes requirements for a warranty
	52.246-17, 52.246-17 Alt II, 52.246-17 Alt III, 52.246-17 Alt V, 52.246-18, 52.246-19, 52.246-19 Alt I, 52.246-19 Alt III



The Purchasing Specialist selects characteristics in this folder based on the following:
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Figure 8.  PD2—Other Folder Characteristics
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Figure 9.  PD2—Other Folder Characteristics Continued
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Figure 10.  PD2—Other Folder Characteristics Continued


Close PD2—Other Folder.  Open the PD2-Place of Performance folder. Figure 10 lists the characteristics that will be displayed.  If the place of performance is in the United States, do not choose PD2—United States.  The default is Competitive Action in the United States.  However, if the place of performance is in the states or possessions listed (New Mexico, North Carolina, Guam), the Purchasing Specialist selects the option as applicable.  If the place of performance is outside of the United States and its territories and possessions, the Purchasing Specialist must select Overseas Performance.  If the place of performance is listed in the pick list (Germany, United Kingdom, Spain, Italy), select the country from the pick list in addition to Overseas Performance.   The Purchasing Specialist selects characteristics in this folder based on the following:

	Characteristics
	Selection Criteria
	Clause for SA

	PD2 Foreign Contract
	Contracts issued for use outside the U.S.
	

	PD2 Foreign Use
	Contracts issued for products used outside the U.S.
	

	PD2 Germany
	Use when place of performance is, or may be, in Germany
	252.229-7001 Alt I, 252.229-7002

	PD2 GOCO
	Use when place of performance is in a GOCO (Government Owned-Contractor Operated)
	

	PD2 Government Installation
	Use when place of performance, is, or may be, on a government installation
	252.223-7006, 252.223-7006 Alt I

	PD2 Guam
	Use when place of performance is, or may be, on Guam
	252.222-7005

	PD2 Italy
	Use when place of performance is, or may be, in Italy
	252.229-7003

	PD2 New Mexico
	Use when place of performance is, or may be in New Mexico
	

	PD2 North Carolina
	Use when place of performance is, or may be, in North Carolina
	

	PD2 Overseas Performance
	Use when place of performance is, or may be, overseas, but is not in a specific country
	252.216-7003, 252.225-7041, 252.225-7042, 252.225-7043, 252.229-7000, 252.229-7001, 252.232-7008, 252.233-7001

	PD2 Spain
	Use when place of performance is, or may be, in Spain
	252.229-7004, 252.229-7005

	PD2 UK
	Use when place of performance is, or may be, in the United Kingdom
	252.229-7006, 252.229-7007, 252.229-7008, 252.229-7009, 252.229-7010

	PD2 United States
	This characteristic is not currently used to select any clauses; it need not be used to identify performance in the United States
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Figure 11.  Place of Performance Folder Characteristics


Close the Place of Performance folder.  Open the PD2 Set Aside Programs folder.  Figure 11 lists the characteristics that will be displayed.  The following characteristics DO NOT apply to BSM Release 1:


PD2 Emerging Small Business

PD2 Evaluation Preference for SDB

PD2HBCU/MI

PD2 SBCDP

PD2 SBIR

PD2 SDB Set Aside

PD2 Very Small Bus. Set-Aside
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Figure 12.  PD2 Set-Aside Programs Folder Characteristics
The Purchasing Specialist makes a selection based on the following criteria:

	Characteristic
	Selection Criteria
	Clause for SA

	PD2 8(a)
	Use when the procurement will be set aside for an 8(a) concern
	52.219-11, 52.219-12, 52.219-17, 52.219-18, 52.219-18 Alt I, 52.219-18 Alt II

	PD2 8(a) Under 1 Feb 02 PA
	Use when the procurement will be set aside for an 8(a) concern and will be made under the procedures defined in the 1 Feb 02 PA (Partnership Agreement)
	252.219-7009, 252.219-7010, 252.219-7011

	PD2 Emerging Small Business
	Does not apply to BSM Release 1
	NA

	PD2 Eval Pref for SDB
	Does not apply to BSM Release 1
	NA

	PD2 HBCU/MI
	Does not apply to BSM Release 1
	NA

	PD2 Hubzone Set-Aside
	Use when the procurement will be set aside for a  HUBZONE (Historically Underutilized Business Zone) firm
	52.219-3

	PD2 SB Set-Aside
	Use when the procurement will be set aside for a small business concern
	52.219-6, 52.219-6 Alt I

DLA:  52.219-9005, 52.219-9006, 52.219-9007, 52.219-9008, 52.219-9009, 52.219-9010, 52.219-9011, 52.219-9012

	PD2 SBCDP
	Does not apply to BSM Release 1
	NA

	PD2 SBIR
	Does not apply to BSM Release 1
	NA

	PD2 SDB Set-Aside
	Does not apply to BSM Release 1
	NA

	PD2 Very Small Bus. Set-Aside
	Does not apply to BSM Release 1
	NA
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