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BSM/DPACS Loading  General Guidance

1.  DPACS Identifier is configured in accordance with the following format:

a. First digit = UCF  (A-M)

b. Second/Third digit = Regulation/Policy Part (1-53)

c. Forth digit = Regulation/Policy document  (A=FAR, B=DFAR, C=DLAD, D=DSCC, E=DSCP, F=DSCR)

d. Fifth/Sixth digit = numerical sequence within the UCF section 

2. ALTs have a separate DPACS Identifier. 

3. Clause Title will follow this format on the clause text screen: 

^DPACS ID [3 spaces] Clause # [3 spaces] Title [3spaces] Date [3spaces] Source^  

a. All caps

b. Date:  MMMYYYY (JUN 2003), use ()
4. Clause Title with Alternates will follow this format on the clause text screen:  

^DPACS ID (for ALT) [3 spaces] Basic Clause # [3 spaces] Title 3spaces] Date (of Basic) [3spaces] ALT I (or II, etc.) [3 spaces] Date of ALT [3spaces] Source^   

a. All caps

b. Date:  MMMYYYY (JUN 2003), use ()
5.  Pipe outside of bold |^  ^|

6. FAR/DFAR/DLAD clause will be incorporated by reference.  It is not necessary to type “incorporated by reference” on the clause text screen.  

7. Alternates to FAR/DFAR/DLAD clause will be incorporated by reference and will only include text needed for fill-ins.  

NOTE:  The Vendor fill-in and the Both are still being discussed regarding the best way to do this so that DIBBS can be accommodated.  

8. Fill-in:  

a. Fill-In construction:  Type in whole paragraph fill-in appears and only pipe actual sentence containing fill-in.  
b. Vendor fill-in:  All information that should be sent to EDI must be piped.  Example:  |This is a fill-in that company X must complete_______________@520@@@ in order to be considered for award.|  (THIS IS THE SAME AS d.)
c. Vendor and then buyer has to transcribe to award:  Code as vendor fill-in and create blank line for vendor fill-in.  Format as a buyer fill-in so the buyer will be able to fill in at time of award, but not at time of solicitation. 

c.  Clause with Buyer only fill-in:  Code Y. Pipe enough information to make sense.  Use the following characters for the fill-in information:  Pipe this information. 

1.  @14@@@ for integer….allows for numbers only           

2.  @3@@@ for date .....preconfigured for the following format **/**/**   

3..  @46@@@ for amount ....assumes 6 spaces to support this configuration xxxx.xx.   $ sign is not used.  

4.  @530@@@ for text fill in where 30 spaces are allowed

      5.  @853@@@ allows for a floating decimal, 5 spaces with the decimal a 3 (xx.xxx).
d. Clause with Vendor only fill-in:  Code V. Pipe enough information to make sense.  Insert a blank line along with the characters in number 8.c.  and pipe | ____________________ @520@@@ |at the place and at the length that is needed to accommodate the information.    

            
e. Clause with Buyer and Vendor fill-in: Code V. Pipe enough information to make sense.  Use the characters in number 8.c. for buyer and vendor fill-ins.  For vendor fill-ins insert ________________________ at the place and at the length that is needed to accommodate the information, and insert the appropriate character from number 8.c.  under or beside  the ____________.  Pipe the characters in number 8.c. associated with the vendor fill-in.

9.  Text (clause and guidance):

a. Font is Courier

b. Font style is regular

c. Size 10   

Guide for preparing records, text and guidance for automatic load by DSIO.

Create a separate file for clause record, clause text and clause guidance.  Name them as such from your activity.  Zip them (most likely the text and guidance files) and email them to richard.baier@dla.mil. 

1. Records:

Create an excel spreadsheet with the following column headings:  

a. Clause Number   (this is the DPACS ID)

b. Clause Title
c. Fill-in   (Buyer = Y; Vendor = V; Both = X; None =N; Full Text =T) 

d. Citation Number (XX.XXX-XX or XXX.XXX-7XXX or XX-XXX-9XXX)
e. Issuing Organization  (HQ, DSCC, DSCP, DSCR)

f.  Clause type (FAR, Other )see the drop down selection in the program,  etc)
g. Clause Date (YYYYMM).


Check on the following so that the data loads properly:

a. The Clause Number (DPACS ID) is exactly 6 spaces, i.e., no space before or after. 
b. Limit the Clause Title to 60 total spaces. 
c. Do not include “ at beginning or end of Clause Title.  

d. When ALT applies, insert ALT I, etc, in the Clause Title.  Do not include ALT with the citation number.

2. Text and Guidance:

a. Font is Courier

b. Font style is regular

c. Size 10   

d. DPACS will wrap automatically, so don’t need to count spaces.  Will need to count spacing for fill-ins and creating columns.  
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