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SUBJECT: Incorporating Provisions, Clauses, and Other Contract Requirements by Reference in DLA
Solicitations, Purchase Orders, and Contracts (FAR/DLAD 52.102)

This PROCLTR issues new policy at DLAD 52.102(b) that is intended to increase the use of
incorporation by reference. This attached policy is based on recommendations of the Integrated Process
Team (IPT) to Streamline DLSC Purchase Orders and is consistent with the FAR requirement to
incorporate provisions and clauses by reference to the maximum practical extent (see FAR 52.102(a)). The
IPT was formed in response to concerns about the costs of scanning unnecessarily lengthy purchase orders
into automated systems. In particular, it was found that provisions and clauses are often being incorporated
in. full text when they could be incorporated by reference. Additionally, one of the findings of the IPT was
that other contract requirements, such as Quality Assurance Provisions and contract data requirements lists
should also be incorporated by reference.

To facilitate the use of incorporation by reference, DLSC-PPP has developed a Web site at
www_procregs.hg.dla.mil/icps.htm that will provide links to all provisions and clauses (FAR, DFARS,
DLAD, and local) that are incorporated by reference in DLA solicitations and awards. Buying activities
shall cite this Web address in the provision at FAR 52.252-1, Solicitation Provisions Incorporated by
Reference, and in the clause at FAR 52,252-2, Clauses Incorporated by Reference, which shall be included
in all DLA solicitations, purchase orders, and contracts, as prescribed in FAR 52, 107(a) and (b),
respectively. This requirement also applies to acquisitions of commercial items. The provision and clause
sha'l be incorporated in full text, as requirec in FAR 52 102(b). As required in FAR 52.252-1 and 52.252-
2, contracting officers shall continue to make full text available upon request.

Successful implementation of this policy is essential for the mutual benefit of DLSC and DCMC.
Incorporetion by reference not only saves on the costs of printing and scanning paper documents, but also
facilitates electronic commerce by reducing the costs to transmit and store electronic information and by
elirminating potential inconsistencies between electronic and hard copy documents.

This PROCLTR is permissive effective m 60 days and mandatory effective 120 days after the date
of issue. The focal point is Anne Burleigh, DLSC-PPP, who can be reached at (703) 767-1358 or
DSN 427-1358, or by e-mail at anne_burleigh@hq dlamil. This PROCLTR will remain in effect until it is

incorporated in the DLAD.
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52.102 Incorporating provisions and alauses,

(b) (90) The following Wad adiress shzll bs inserted in the spaces provided for this
Purposa in the provision at FAR 52.252-]1, Sclicitation Provisions Incorporated by
Refarence, and the clause at FAR 52 252-7, Clanses Incorporatad by Refarsnce:
www,procregs.hq.dlamillicps.htm . ¢This page can alsc be reached by acceasing the DLSC-PPP

Wab page at www.pracregs.hg.dla.mil/iregs him and selecting "Go to FAR/DFARS & Local clauses.”

(1) The Web page referxsnced above will provide linke te all provisiona and clauseas
(FAR, DFARS, DLAD, and looal) that are incorporsted by reference in DLA
solicitations and awards. DLSC-PPP shall maintain the Web page and the DLAD
provisions and clauses. Buying activities shall maintain their local
provisions and clauses.

{92) Puying activitias shall also ansure that quality assurance provisions (QAPs),
gontract data requirements lists (CDRLs), and other similar contract
requirements can be accessed electronically and are incorporated by roference.
If the electionic address whers thess documsnts can ba acceased isa ether than
the Web pige referenced above, that addréss #hall also be identified in FAR
52.252-1 and 52.252-2,

{93) Archiva databases of provisions, clausaes, and othar contract requirements that
are incorporated by refersnce and have béen Superseded within the lasi threa
ywars (or longer pazxiod, if determiped appropriate by the buying activity)
shall also be maintained and made accessible electronically. The archive
database =shall identify a point of contact who can provide older dooumaents
that are not avallable in the srchive database. DLSC-PPF and the buying
activities shall maiptain the DLAD and local archives, respectively.

(94) Buying activitiss may identify reasonshlé circomstances vhen inecorporatien in
full taxt is appropriats, sych as the following:

ri) For approximstely the first aix months aftar a significant few policy is
issued (e.g., Cantral Contractor Registration);

fi1) ¥hen incorporation by reference is not practical, effective, or efficient
fm.g., when a provision or clause ia almost entirely composed of fill-
ins);

(Lit) Wren nonccmpliaspce with contract tetms is significantly raduced by
incorporation in full text; or

{iv) When incorporation ip full taxt ias mora sguitable to the nature of the
Pusiness segment (e.g., for comoditias sublect to volumminous technical
requirements that changa freguantly).
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