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AP3.2. APPENDIX 3.2
REQUISITION
	FIELD LEGEND
	TYPE REQUISITION BLOCK NUMBER(S) (MANUAL) RECORD POSITION(S) (MECHANICAL)
	ENTRY AND INSTRUCTIONS

	Send to
	Block A

	Not Applicable
	Enter the appropriate in-the-clear name and address corresponding to the RI, if applicable.

	Requisition Is From
	Block B
	Not Applicable
	Enter the appropriate in-the-clear name and address of the requisitioner, if applicable.

	Document Identifier
	Block 1
	1-3
	Enter DI A0_ or AM_.

	Routing Identifier
	Block 2
	4-6
	Enter RI indicating the supply source to which the document is being submitted.

	Media and Status
	Block 3
	7
	Enter the M&S code.

	Stock Number

	Blocks 4, 5, 6
	8-22
	Enter the stock or part number of the item being requisitioned.  For subsistence items, enter the type of pack in rp 21.

	Unit of Issue
	Block 7
	23-24
	Enter the unit of issue.

	Quantity
	Block 8
	25-29
	Enter the quantity requisitioned.  For ammunition requisitions only (items in FSG 13), enter an “M” in rp 29 to express in thousands any quantity exceeding 99,999.  Example:  A quantity of 1,950,000 will be expressed as 1950M (1950 in rp 25-28 and an “M” in rp 29).

	Document Number
	Blocks 9-12
	30-43
	Enter document number as assigned by the preparing activity.

	Demand
	Block 13
	44
	Enter the demand; otherwise, leave blank.

	Supplementary Address
	Blocks 14-15
	45-50
	When applicable, enter the coded SUPADD of the ship-to or bill-to activity; otherwise, leave blank.  When coded data is not significant to the supply source (other than an AAC), enter an alphabetic “Y” in rp 45.

	Signal
	Block 16
	51
	Enter the signal code.

	Fund
	Block 17
	52-53
	Enter the fund code as directed by the Component.

	Distribution
	Block 18
	54
	When applicable, enter the distribution code of the activity to receive status information in addition to the requisitioner or the SUPADD.

	
	
	55-56
	Enter the code as directed by the Components.

	Project
	Block 19
	57-59
	When applicable, enter the appropriate code under Component instructions.

	Priority
	Block 20
	60-61
	Enter priority designator.

	Required Delivery Date/Required Delivery Period

	Block 21
	62-64
	Enter data requirements from AP2.14, as applicable; otherwise, leave blank.  

	Advice
	Block 22
	65-66
	Enter advice code to convey instructions to the supply source; otherwise, leave blank.

	Date of Receipt of Requisition

	Block 23
	67-69
	Leave blank.

	Blank
	Block 23
	70-80
	Leave blank on inter-Component requisitions forwarded to the DLA and GSA supply sources.

a.  This field is optional for intra-Component use.

b.  This field may be used for internal purposes on retained copies of requisitions.

	Remarks
	Blocks L-W
	
	This field will be used to convey any additional required information not provided for in the requisition format.

	

	GOVERNMENT-FURNISHED MATERIEL REQUISITION ENTRIES.


	Manufacturer’s Directive Number
	
	54-56
	If required by the Component contracts, enter the MDN.

	Contract Call Order Number
	
	69-72
	If required by the Component contracts, enter the appropriate contract call order number.

	Contract Identification
	
	73-80
	At the option of the Component, enter the last eight positions of the PIIN in rp 73-80 in lieu of the MDN in rp 54-56.  This entry is mandatory if the MDN is not entered in rp 54-56.

	

	MANAGEMENT CONTROL ACTIVITY ENTRIES:  Entries Required for Requisitions for Government-Furnished Materiel.
                

	Routing Identifier
	
	4-6
	Enter the RI code of the supply source.

	Distribution
	
	54-56
	Enter the distribution code of the MCA validating the transaction or the MDN consisting of the MCA’s distribution code in rp 54 and two other alpha/numeric characters in rp 55-56.

	Routing Identifier
	
	74-76
	If required by the Component, enter the RI code of the validating MCA in rp 74-76.

	
	
	
	

	DEFENSE REUTILIZATION AND MARKETING ENTRIES:  Entries Required When Requisitioning a Specific Item From Disposal.


	Disposal Turn-in Document Number or Excess Report Number
	
	67-80
	This entry is optional on DI A01/A0A/A05/A0E requisitions and is mandatory on DI A04/A0D requisitions.  If applicable, the DTID suffix will be entered in rp 21.

	

	DEFENSE REUTILIZATION AND MARKETING ENTRIES:  Entries Required on Requisitions to Disposal When a Specific Item is Not Required.


	Blank
	
	70
	Leave blank.

	Condition Code
	
	71
	Enter lowest acceptable supply condition code under Component criteria furnished to DRMS.  See Chapter C2, paragraph C2.21., for requirement.

	Blank
	
	72-80
	Leave blank.

	









�See the AP2 series of appendices for an explanation of the data fields.


�Requisitions to DRMS (RI S9D) cannot reflect an entry in rp 21-22 other than a DTID number suffix in rp 21, when applicable.


� Use of RDP for conventional ammunition last reported as not implemented by USAF.  Refer to AMCL 148.


�Processing points passing DI AM_ transactions to another supply source for continued processing will enter their RI code in rp 67-69.


� Procedures to control access to DOD material inventories by defense contractors last reported as not implemented by USA (Retail).  Refer to AMCL 1A.


� See Footnote 5.


� Procedures, formats, and codes for requisitioning material from disposal last reported as not implemented by DLA.  Refer to AMCL 139A.


� See Footnote 7.
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