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CHAPTER 3
ZIP CODE SEQUENCE - PART II

A.  PURPOSE

This chapter relates to the numeric ZIP code sequence for Services/Agencies contained
in part I.

B. CLARIFICATION

1.  Part II of the DoD Activity Address Directory (DoDAAD) contains all of the mail
address entries listed in part I of the DoDAAD.  The addresses are alphabetized within ZIP
code sequence.  The full nine-digit ZIP code is shown, where available.  Addresses within
ZIP codes are listed alphabetically at the end of the ZIP code sequence listing.  To enhance
the application of the DoDAAD and to facilitate the cross-reference process of a clear-text
address to a DoDAAC; a nine-digit ZIP code, where appropriate, will be submitted as part of
the address by the designated SP to the CCP for input to the DoDAAF.  SPs must update
existing five-digit ZIP codes to nine digits.  The ZIP code sequence will be based on the
basic five digits that identify state and city.  The expanded four digits will appear, as
applicable, within the in-the-clear address.

2.  To facilitate the location of activities in the ZIP code listing when the geographic
location is known, but not the ZIP code, a list of ZIP code prefixes is provided at appendix
A4.  For activities not located in the United States and its possessions, or otherwise not
provided with a ZIP code, the entry in part II will be located in one of the following manners:

a.  For overseas addresses, in numeric sequence (prefixes for APO or FPO will no
longer contain the name of the city but will be revised as follows:  for New York will be
APO/FPO AE 090-098, for Miami will be APO/FPO AA 340, for San Francisco will be
APO/FPO AP962-966, and for Seattle will be APO/FPO AP 987).

b.  For remaining addresses at end of the ZIP code sequence listing.

3.  The DoDAAD currently contains activity address codes and addresses which
encompass organizational activities within the DoD logistics system; commercial activities
which enter into materiel and service contracts with DoD; and activities of other Federal
Agencies which maintain logistics support arrangements with DoD.

4.  The Activity Address Codes (AAC) for DoD organizations and organizations of other
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Federal Agencies consists of a six-position alphanumeric code.  Information on constructing
this code is found in chapter 2, section B.

5.  The AAC for non-Federal organizations consists of a six-position alphanumeric code. 
Information on constructing this code is found in chapter 2, section B.

6.  Internal Service/Agency requirements for additions, revisions, and deletions will be
brought to the attention of their respective SP.  The SPs are listed in chapter 1, section M.

7.  Addition, revision, and deletion transaction to the master activity address file will be
made only by the designated SPs.

8.  The DLA System Design Center (DSDC, formerly DAASC) serves as the CCP.  See
chapter 1, section E.2.

C. CLASSIFIED ADDRESSES

AACs representing Activities and addresses  which are designated “CLASSIFIED” and
indicated in the clear-text address field address file, and DoDAAD as “CONTROLLED, FOR
SHIPPING INFORMATION CALL DSN XXX-XXXX.”  The shipping activity will telephone the
DSN number for shipping instructions.  The shipping instructions will be provided to the
shipping activity in the form of a classified message.

D. INQUIRIES/CHANGES

Address data in the DoDAAD are submitted and updated by designated SPS. 
Accordingly, inquiries regarding unlisted AACs appearing on documentation and
recommended additions or changes to address data to the master file will be directed to the
SPs of the sponsoring Service/Agency (see chapter 1, section M).


