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DLMS VOLUME 2, CHAPTER 19, UNIQUE ITEM TRACKING

C19.50 RETENTION OF ACCOUNTABLE DOCUMENTATION.  Audit capability is required following UII document processing.  Audit capabilities include the establishment and maintenance of transaction history that will ensure and facilitate successful tracing of UII assets for the following periods:

· a minimum of ten years for Controlled Inventory Items (identified in DoD 4100.39) and other items that may be designated by OSD and DoD Components and 

· a minimum of three years for non-controlled items. 


C19.50.1 Source Documents.  Retain original source documents or facsimiles, i.e. microform (microfilm, microfiche), Compact Disk-Read Only Memory (CD-ROM), etc. for at least three years.  Retain source documents providing evidence of shipment to Foreign Military Sales recipients for three years from date of shipment.   


C19.50.2 Transaction History.  UITS transaction history files should include both the information system transaction record and the required source document information that prompted the information system transaction.  Transaction history records should be organized and maintained in such a way as to ensure that accurate information can be retrieved and collated in a timely and reliable manner.  Components should ensure the maintenance of information in relation to UII assets for the periods stated above.

