DLA PP&E HANDBOOK

                                                      Table of Contents                                                       PAGE#

  1.  Introduction                                                                                             2                                                                                                                              

  2.  Capitalization Criteria                                                                            3

  3.  Capitalization of Improvements and Upgrades                   
                 3 

  4.  Types of Capital Investments                                                                  4

  5.  Method and Commencement of Depreciation                                        4  

  6.  Construction in Progress                                                                        6

  7.  Preponderant Use and Improvements (Real Property)                          6                             

  8.  Recorded Costs                                                                                       7

  9.  Supporting Documentation                                                                     8 

10. Transfer of Capital Assets                                                                       9

      Roles and Responsibilities:

  1.  Personal Property (New Acquisition)                                                    10

  2.  Minor Construction >$100K (Real Property)                                       13

  3.  Transfer “In” or “Out” of Capital Assets                                             15   

  4.  A76 And BRAC Sites                                                                              17

  Appendix A – Acronyms/Abbreviations                                                      18

 Appendix B – Definition of Terms                                                               19
1. Introduction

A. All accountable property must be entered into Defense Property Accountability System (DPAS) but first priority is capitalized assets.  This handbook discusses the procedures for capitalized assets.

B. Reference:

         1.    DFAS 7900.5M, Defense Property Accountability Systems Users Manual

         2.    DLAD 4160.9, DLA Retail Supply and Property Accountability, 24 Oct 2000 (Draft)

3. DoD 7000.14R, Financial Management Regulation, Volume 4, Chapter 6, August 2000

4. DoD 7000.14R, Financial Management Regulation, Volume 11B, December 1994

C. Categories of Property, Plant and Equipment (PP&E):

1.    General PP&E

2. National Defense PP&E

3. Heritage Assets

4.    Stewardship Land

        Note:  For all working capital fund activities, all PP&E used in the performance of their

                   mission must be categorized as General PP&E, whether or not the PP&E meets the

                   definitions and examples of each PP&E category.  Refer to reference “1B(3)” above

                   for definitions and examples of each PP&E category.

D. The two major areas of focus for PP&E are:

1.    Property Accountability  - ensure all fixed and/or accountable assets are properly

       accounted for in the property accountability records 

2.    Financial Accounting – ensure all capital assets and the corresponding depreciation

       are properly recorded in the financial records 

 E.   General

        1.    All General PP&E assets acquired by Defense Logistics Agency (DLA) must be

               properly accounted for and recognized for accounting and reporting purposes.

               Recognition requires use of the proper accounting treatment (expense or capitalization

               and depreciation) and the reporting of capitalized amounts and accumulated

               depreciation on the DLA financial statements.   

2.   Capitalization Criteria

      A.  All assets developed, manufactured, transferred, or acquired by a DLA activity including

            computer software, purchased or developed must be capitalized and reported in the

            financial records when all of the following criteria are met:

     1.   Asset’s estimated useful life is equal to or greater than 2 years.

2. Asset is not intended for sale in the ordinary course of operations.

3.   Asset is acquired or constructed with the intention of being used or being available for

             use by the entity.   Note:  FMR states DWCF (Defense Working Capital Fund) funded

      capital investments will be depreciated by the funding activity regardless of

      preponderant use. 

     4.   Asset has an initial acquisition cost, book value, or when applicable, an estimated fair

                  market value (current market value), that equals or exceeds the DoD capitalization

                  threshold.  The current DoD capitalization threshold is $100,000.

      B.   If the capital threshold is not met, the cost of the asset is expensed for accounting and

          financial reporting purposes.  However, property accountability requirements must still be

          met as delineated in DLAD 4160.9, DLA Retail Supply and Property Accountability.

3.   Capitalization on Improvements and Upgrades

      A.  PP&E improvement or upgrade costs will only be capitalized when the improvement or

            upgrade increases the capacity, size, efficiency or useful life of an existing asset and it 

            equals or exceeds the DoD capital threshold.  

      B.  Improvements that do not increase an asset’s capacity, size, efficiency or useful life,

            regardless of cost, must be expensed.   All maintenance and repair projects for real

            property facilities must be expensed.

4.  Types of Capital Investments   

     There are four types of Capital Investments that support DLA business operations:

     A.  Minor Construction  (Not Maintenance and Repair) – Work and costs necessary to

           construct or improve a building, structure, or other real property asset.  Costs capitalized 

           as minor construction projects are those which meet or exceed the capitalization criteria

           but do not exceed $500,000 (MILCON funding level).

     B.  Capital ADP and Telecommunications Equipment (ADPE) – Equipment or an 

 interconnected system or subsystem of equipment used in the automatic acquisition,

 storage, manipulation, management, movement, control, display, switching,

 interchange, transmission, or reception of data or information.  Computer and other

 systems are applied on the basis of the cost of a complete system rather than on a unit

 cost of individual items of equipment which, when aggregated, become a system.  

           Note:  This does not include ADPE embedded in a non-ADP system or asset.

     C.  Capital Equipment Other Than ADP – Equipment that does not meet the definition of

           ADPE and is not considered part of a facility or real property.

     D.  Software – Software includes system programs, application programs, commercial-off-

           the-shelf software, independent subroutines, and software documentation.  This 

           category includes software development or acquisition for the general benefit of the

           DLA activity.  Computer software that is integrated into hardware, and is necessary to

           operate the hardware rather than to perform an application, is capitalized as hardware.

5.  Method and Commencement of Depreciation

     A. Method:

          1.   Use only straight-line method - the recorded capitalized amount less estimated residual

                value (if applicable) divided by the total accounting periods of the asset’s useful life.

          2.   Depreciation must be recorded in equal amounts each month until the asset is

     fully depreciated, transferred, or otherwise disposed.  If an asset remains in use

     longer than its estimated useful life, it will be retained on the property record, at its

     residual value until final disposition.

          3.   Depreciation of equipment acquired with a Procurement appropriation for a

     mobilization requirement and facilities acquired with a MILCON appropriation must be

     reflected in the financial accounting records but will not be recovered in rates.

          4.   Improvements to historical facilities, used in the performance of a DLA mission, must

                be capitalized and depreciated just like any other facility improvement.  Historical

                buildings are not depreciated.

5.  Method and Commencement of Depreciation (continued)

     B.  Depreciation:

1. Depreciation must commence in the month following:

a.  The date of receipt shown on the asset receiving document, or

                 b.  The date installed and ready for use (regardless of whether it is actually used),

                      whichever is later.

2. Updating monthly depreciation to the accounting records will be performed on

                 the 26th of each month.  In the event the 26th is a non-work day, the update will be 

                 performed on the last work day preceeding the 26th.

3. In the case of constructed PP&E, the costs of constructing the PP&E must be recorded

as Construction-in-Progress (CIP) until it is available for use.  In the case of constructed real property, depreciation must commence when the building is available for use, regardless of whether the building is fully occupied.

4. For each module or component of a software project, depreciation must begin when

      the module or component has been fully tested (ready for use).  If the use of a module

      is dependent on completion of another module(s), the depreciation of that module must

      begin when both the module and the other module(s) have successfully completed

      testing.  When DLA replaces an existing internal use software with new software the

      un-depreciated cost of the old software must be expensed when the new software has

      successfully completed testing.   No adjustments will be made to the previously

      recorded depreciation.  Software that is developed by one activity and used by another

      activity or activities without cost must be capitalized and depreciated by the developing 

      activity (if it meets the capitalization criteria).  The depreciation expense related to that

      software (i.e. centrally funded software upgrades, whether developed in-house or 

      procured) must not be allocated to the using activities.  

5. Recovery period of less that five years:

a.  If a DLA activity determines that a newly acquired General PP&E asset costing 

                      more than the DoD capitalization threshold has a useful life of at least two years;

                      but less than five years, the activity can elect to depreciate the asset over a

                      recovery period that more accurately reflects its useful life (2-4 years as

                      appropriate).  The DLA activity making this election must document the basis for

                      that decision and cannot change the recovery period once depreciation has begun.              

6.  Construction in Progress

     A.  The cost for a constructed General PP&E asset (e.g., a building) must be recorded as

           Construction-in-Progress (CIP) until the asset is completed and available for use.  When

           the building is available for use, the balance in the CIP account must be deleted with the

           corresponding amount being recorded in the appropriate PP&E real property (minor

           construction) account.   

           Note:   The close out and recording of the CIP account must occur regardless of the

           building being occupied or put in use.  The same holds true whether or not the building has

           officially transferred or final payment made and contract closed.      

     B.  The CIP account must reflect accumulated costs of DLA real property construction

           projects.  Included in this category is equipment that is installed as an integral part of the

           real property and that normally cannot be removed without dismantling the property.  

           Examples of such equipment include heating and air conditioning systems, elevators, etc.

           These costs include direct labor, direct material, purchased services and overhead.  All of

           these costs, including those financed as minor construction (>$100K), are recorded in the 

           CIP account as long as the construction project is expected to meet the DoD capitalization

           criteria.  The recording of costs in the CIP account will bring the costs under financial

           control and segregate them from expenses.  Once the asset is available for use, it is deleted

           from the CIP account and recorded by the benefiting activity and depreciated.

7.  Preponderant Use and Improvements (Real Property)

  A.  Defense components must coordinate with each other to ensure completeness and avoid

           duplicate reporting of Real Property.

  B.  When a DWCF activity is the preponderant user of a facility, that DWCF activity must

           report and depreciate that entire facility and all of its associated improvements (subject to

           paragraph 7.C. below) on its annual financial statements.  

     C.  DWCF activities funding capital improvements must report and depreciate such

           improvements on their annual financial statements, whether or not the activity is the

           preponderant user of the facility improved.

     D.  DLA general fund activities which are joint occupants/tenants of a Government owned

        facility which meets the capitalization criteria must determine which occupant/tenant will

           record the facility by applying the following criteria in descending order of application:

          1.  Occupant/tenant that can substantiate preponderant use (via direct labor hours, actual

               hours, population, square footage, metered output, etc.,) of an asset in the production of

               goods or services for their customers.

          2.  Occupant/tenant that has responsibility for the maintenance, repair, upkeep and

               replacement of the asset.

8.  Recorded Costs

      A.  All General PP&E must be recorded at cost.  All costs incurred to bring the asset to a form 

            and location suitable for the asset’s intended use must be included.   For example, the cost

            of acquiring PP&E may include:

            1.   Amounts paid to vendors

            2.   Transportation charges to the point of initial use

            3.   Labor and other direct or indirect production costs (for assets produced or constructed)

            4.   Interest Paid (not including late payment interest penalties)

            5.   Labor and recording fees and damage claims

            6.   Fair value of facilities and equipment donated to DLA

            All items below must be captured in a Work-in-Process/Construction-in-Progress 

            (WIP/CIP) account until the asset is ready for use:

            7.   Handling and storage costs

            8.   Engineering, architectural and other outside services for preparation of designs, plans 

                  or specifications

            9.   Acquisition and preparation costs of buildings and other facilities

          10.   Labor, materials, supplies and other direct charges

11.  An appropriate share of the cost of the equipment and facilities used in construction 

12.  Fixed industrial equipment and related installation costs required for activities in a

 building or facility (WIP)

13.  Installed building equipment permanently installed as part of a real property facility 

 (CIP)

14.  Direct costs of inspection, supervision and administration of construction contracts

 and construction work

9.  Supporting Documentation

    A.  Entries to record financial transactions in accounting system general ledger accounts and/or

          the supporting subsidiary property accountability records and/or systems must be supported

          by source documents that reflect all transactions affecting the DLA activity’s investment in 

          the PP&E, including:

          1.  All acquisitions, whether by purchase, transfer from other agencies, donation or other

               means, as of the date the DLA activity takes custody of the PP&E.

          2.  All disposals or retirements as of the date the PP&E leaves the custody of the DLA

               activity.

  B.  Documents that support the acquisition of General PP&E assets must be retained by the

        DLA activity.  Documentation must be maintained in a readily available location, during

        the applicable retention period, to permit the validation of information pertaining to the

        asset such as the acquisition cost, acquisition date, cost of improvements, etc.  Supporting

          documentation must include, but is not limited to, purchase invoices, sales and procurement

          contracts, DD Form 1354 “Transfer and Acceptance of Military Real Property”, ENG Form 

          3013 “Work Order/Completion Report”, construction contracts, work orders and other

          such documentation generated independently of the entity in possession of the property. 

    C.  Copies of the supporting documentation must be transferred to the other activity when an

          asset transfers to another activity.  When General PP&E assets are transferred, traded, sold,

          or disposed through salvage or demolition, a copy of the original acquisition documents

          and the disposal documents must be retained in accordance with retention policies and

          existing regulations.

    D.  Supporting documentation must be retained for the life of the capital investment in real 

          property, or until a new investment supercedes the original investment.    

10.  Transfer of Capital Assets

       A.  The transferee records the asset’s original acquisition date and cost when a capital asset is

             transferred.  If the asset has a remaining useful life, the transferee must record

             accumulated depreciation to the date of transfer and then depreciate the remaining value 

             over its remaining useful life.   If the asset is fully depreciated, the acquisition cost and

             the accumulated depreciation are still recorded for accountability purposes on the

             transferee’s books.

       B.  Capital assets that are transferred to a DLA activity that have pre-existing depreciation

             schedules and accumulated depreciation must be capitalized to the transferee at their

             book value plus any associated cost for transportation, installation and other related costs 

             necessary to put the asset in the place and in the form in which it will be used.

       C.  Capital assets that are transferred to a DLA activity and have no pre-existing depreciation

             schedules and accumulated depreciation must be capitalized to the transferee at their

             original acquisition cost, or reasonable estimate thereof when the acquisition cost cannot

             be reasonably determined, plus any associated costs for transportation, installation and

             other related costs necessary to put the asset in the place and in the form in which it will

             be used.   The DLA activity must then record accumulated depreciation in an amount that

             would have been recorded if the asset had been depreciated based on its normal

             depreciation policy.

ROLES/RESPONSIBILTIES

1.  Personal Property (New Acquisition)

     A.  Financial Management (FM)/Financial Service Office (FSO)
         1.    Coordinate with APO (Accountable Property Officer) to determine correct asset

                  code for the capital asset before input into the Defense Business Management System

                  (DBMS) to reduce violations.

                  a.  DLA owns NO Military Equipment (asset code J).

                  b.  All DLA equipment must be labeled as Non-Military Equipment (asset code K).

           2.    Record Commitment/Obligation in DBMS.

           3.    Establish a WIP account for a new acquisition (equipment) in DPAS at the time of

                  obligation.  This must occur when the MIPR/Contract is accepted.  The WIP account

                  serves as a holding account at the commitment/obligation level of the asset.  No

                  financial transactions are sent to DBMS.  When the asset is receipted/expensed the

                  record must be deleted and established in the end item increase/component increase

                  function.  The WIP records can be viewed on the DPTD241R, Construction in

                  Progress/Work in Process Report.

           4.    Send copy of MIPR/Contract (Source Document) concerning capital asset to APO.

           5.    Monitor “Due-in” and/or WIP accounts to ensure all necessary documentation is on

                  file (combined effort of FSO & APO).

           6.    Notify APO when F206 transaction (Receipt/Capitalization) is processed and provide

                  APO the DD 250 Receipt, invoice and DBMS “PEEK” screen print to ensure proper

                  entry of the asset in DPAS – this transaction puts the asset “Not-In-Use” in DBMS.

           7.    Retain the supporting documentation for the life of the asset or until the asset is

                  transferred or disposal action is taken (Minor Construction/Real Property accounts).

                  Retention must comply with existing policy directions and regulations.

  8.   Receive Monthly Depreciation Report (DPTT071M).

  9.   Utilize additional reports to compare DPAS input with the general ledger(s):

  a.   Capital Assets In Use Report (DPTD041R)

                  b.   Capital Assets Not In Use Report (DPTD071R)

                  c.   Capital Asset Trial Balance Report (DPTD031R)

10.   Monitor the Defense Finance and Accounting Service – Columbus Center (DFAS-CO) 

DBMS AAS Interface Violation Control Follow-up Listing (UPFK160B) on a daily basis.  This listing identifies rejects and violations that must be worked between the FSO/FM and the APO.  

Personal Property (New Acquisition) – continued

11.   Activate asset for depreciation by inputting date of DD 250 into DPAS.

12.   Activate (trigger) monthly depreciation cycle.  Generate and print reports.

13.   Research assets still “Not-in-Use” after 2 months.

14.   Reconcile out-of-balance conditions between DBMS (AAS) and DPAS.  Efforts must 

         be coordinated with APO and DFAS.

      B.  APO

1. Coordinate with FM/FSO to determine correct asset code for the capital asset before input into DBMS to reduce violation.

a.   DLA owns NO Military Equipment (Asset Code J).

b.   All DLA equipment must be labeled as Non-Military Equipment (Asset Code K).

2. Receive copy of MIPR/Contract (Source Document) for capital assets from FSO.

3. Monitor “Due-in” and/or WIP accounts to ensure all necessary documentation is on

file (combined effort of FSO & APO).

4. Receive DD 250 Receiving Report, invoice and DBMS “PEEK” screen print from FSO to ensure correct input into DPAS.

5. Record asset in DPAS as an end-item increase (ADPE/Non-ADPE) in the Hand Receipt Module of DPAS, upon receipt of DD 250 Receiving Report, invoice and DBMS “PEEK” screen print for an asset from FSO.

             Note:  When the capital asset is receipted/expensed and input into the end item

   increase/component increase function, the x819 Purchased Asset transaction

   or the x815 Transfer-in of Asset transaction is generated and passed to

   DBMS.  Upon depreciation activation of the asset, the x803 Put-in-Use transaction

   is passed to DBMS, thus drawing down the commitment document not in use

   account.

Personal Property (New Acquisition) – APO (continued)

6. Retain supporting documentation for the life of the asset or until the asset is

      transferred or disposal action is taken.  Retention must then comply with existing

      policy directions and regulations.

7. Notify FM/FSO of completion dates, turn-ins, and transfers so that the capital asset is accurately reflected on the financial records.  The following methods may be utilized:

       a.  Email – provide Stock No., Serial No., and the ‘from’ and ‘to’ information

                    b.  DDC Form 4165.1 (Accountable Property Administrative Adjustment Report)

                    c.  DD Form 1348-1A (Issue Release/Receipt Document)

                    d.  DD Form 1354 (Transfer & Acceptance of Military Real Property)

                    e.  DLA Form 1311 (Equipment Transfer or Return Assets)

             Note:  This can be a difficult task because most times the user is not aware that

                        the item being dropped is capital – there needs to be communication between 

                        all parties involved.

             8.   Remove turned-in equipment from DPAS.

2.  Minor Construction (Real Property)

     A.  Financial Management/Financial Service Office

        1.   Record Commitment/Obligation in DBMS.

        2.   Establish CIP/WIP for a minor construction project in DPAS at the time the

        commitment is completed.

 Note 1:   Refer to Users Manual (release 12)  “The purpose of this process is to 

             provide the capability to enter costs and other related data for Construction in

             Progress/Work in Process (CIP/WIP) projects.  This data allows tracking of

             costs prior to the asset being placed into service.”

           Note 2:   The acquisition date must represent the contractual/obligation date of the

          CIP/WIP project.

           3.   Send copy of MIPR and all other supporting documentation to APO and Facility 

   Engineers (Real Property Manager (RPM)).

           4.   Communicate with DFAS to ensure correct accounting data and interface between

                 DBMS and DPAS.

           5.   Coordinate with DFAS, APO and the RPM when the amount in the CIP/WIP account

                  is manually changed or deleted.

 6.   Note:   The only records entered into the Army’s IFS are new real property assets

       constructed or transferred where DLA is the preponderant user.  After a facility is

       identified in the IFS/DPAS interface as a DLA asset, all improvements to it can be

       entered directly into DPAS where they will be transferred back to the host IFS system

       through the interface.  It is strongly recommended that all improvements be entered   

       directly into DPAS.  This ensures they are properly entered in a timely manner.

       This also allows for consistency as improvements for all Military Services’ facilities

       will be entered directly through DPAS.

 7.   Review Real Property change program monthly (at least two days prior to AAS final

        end-of-month processing) for assets awaiting depreciation.

 8.   Calculate prior depreciation and record depreciation based on the asset’s effective

    available for service date, if necessary.

 9.   Receive and review Monthly Depreciation Report (DPTT071M).

         10.   Utilize additional reports to compare DPAS input with the general ledger(s):

                 a.  Capital Assets In Use Report (DPTD041D)

                 b.  Capital Assets Not In Use Report (DPTD071R)

                 c.  Capital Assets Trial Balance Report (DPTD031R)

 Minor Construction (Real Property) – continued

11. Monitor the Defense Finance and Accounting Service – Columbus Center (DFAS-CO) 

DBMS AAS Interface Violation Control Follow-up Listing (UPFK160B) on a daily basis.  This listing identifies rejects and violations that must be worked between the FSO/FM and the APO.

         12.   Activate (trigger) monthly depreciation cycle. Generate and print reports.

13.  Reconcile out-of-balance conditions between DBMS (AAS) and DPAS.  Efforts must

        be coordinated with APO, Facility Engineers (RPM) and DFAS.

14.  Retain supporting documentation for the life of the capitalized investment, or until a

        new investment supersedes the original investment.

    B.  APO/RPM 

 1.   Receive copy of MIPR (capital investment) and all supporting documentation from

       FM/FSO.

           2.   Receive DD 1354 notification and copy of “RPM Project Update Summary” from 

       Facility Engineers when project is 100% complete.

 3.   Record asset as a Real Property increase (minor construction project) in the accounting

       module in DPAS upon receipt of the contractor completion letter from Facility

       Engineers (RPM).

 4.   Notify FM/FSO of completion dates, turn-ins, and transfers so that

 the capital asset is accurately reflected on the financial records.  The following 

methods may be utilized:

    a.  Email – provide Installation No., Facility No., and the ‘from’ and ‘to’ information 

                 b.  DDC Form 4165-1 (Accountable Property Administrative Adjustment Report) 

                 c.  DD Form 1354 (Transfer & Acceptance of Military Real Property)

          Note:   The original investments must continue to be depreciated before, during 

                      and after the construction of improvement to the real property asset.

           5.   Retain supporting documentation for the life of the capital investment, or until a new 

                 investment supersedes the original investment.   

3.   Transfer ”in” and Transfer “out” of Capital Assets  

Note:   Personal and Real Property centrally funded capital investments/improvements could fall under the “transfer in & transfer out” processes.  This could happen if the HQ account wants to fund a capital investment/improvement and subsequently transfer the investment/improvement to a subordinate activity’s property books for depreciation purposes.  (e.g., HQ DDC funds real and personal property investments/improvements for the distribution centers.  Once the

investment/improvement is completed, HQ DDC transfers the asset out of their DPAS

property book to the appropriate center’s DPAS property book and activates the depreciation.)

      A.   Transfer-in
             1.  APO
A. Record accountable PP&E assets acquired as a transfer-in before the end of the next full accounting period in which it was received.  Note:    Transfers-in can be processed automatically through DPAS by the losing UIC and accepted in DPAS by the gaining UIC.

B. Reflect in the property records the current book value and the accumulated depreciation identified in the financial record maintained by the previous owner for assets acquired as a transfer-in.   DLA must then depreciate the remaining value over the assets remaining useful life.

C. Record the acquisition or investment cost and the accumulated depreciation when the asset is fully depreciated for accountability purposes on DLA’s books.

D. Capitalize transfer-in capital assets with pre-existing depreciation schedules and accumulated depreciation at their book value, plus any associated cost for transportation, installation, and other related costs necessary to put the asset in the place and in the form in which it will be used.

      E.   Capitalize transfer-in assets with no pre-existing depreciation schedules and 

            accumulated depreciation at their original acquisition cost, or reasonable 

            estimate when the acquisition cost cannot be reasonable determined,  plus any

            associated cost for transportation, installation and other related costs necessary to

            put the asset in the place and in the form in which it will be used.     

                   F .  Notify FM/FSO of turn-ins so the capital asset is accurately reflected on the

                         financial records.   The following methods may be utilized:

            1)   Email – provide Stock No., Serial No., and the ‘from’ and ‘to’ information 

                         2)   DLA Form 1311,  Equipment Transfer or Return

                         3)   DDC Form 4165.1,  Accountable Property Administrative Adjustment Report

                         4)   DD Form 1348-1A,  Issue Release/Receipt Document

                         5)   DD Form 1149,  Requisition and Invoice/Shipping Document

B.  Transfer-out

       2.   APO

 A.   Delete from DPAS items transferred out or turned into DRMO after being formally

        surveyed and supported by:

        1)   DLA Form 1311,  Equipment Transfer or Return (transfers out)

                     2)   DD Form 1149,  Requisition and Invoice/Shipping Document 

                     3)   DD Form 1348-1, Issue Release/Receipt Document (for transfers out)

                     4)   DDC Form 4165.1,  Accountable Property Administrative Adjustment Report

                           (for any non-standard actions that results in an end item or component DPAS

                           decrease)

        5)   DD Form 200, Financial Liability Investigation of Property Loss, Damaged 

 or Destroyed (for DPAS decreases resulting from property loss, damage or
 destruction) 

B.   Notify FM/FSO of any of the above actions by either providing a copy of any of the above completed forms and/or email with the stock number, serial number, UIC, hand receipt number and a description on the completed action that resulted in a DPAS decrease. 

              C.   Coordinate and perform a lateral transfer type function whenever possible.         

4.  A76 and BRAC Sites

· Government property in the possession of contractors, whether government-furnished, contractor-acquired or contractor fabricated must be recorded in DPAS to maintain effective property accountability and control and for financial reporting purposes.

· Real Property (minor construction) (with DPAS Release 13), and equipment records must be recorded in DPAS with a loan lease code of “C” (Out-Contractor) in the loan lease code field.  For Real Property (minor construction), this must be recorded on the Real Property Classification screen and for equipment this must be recorded on the end item increase/end item selected change screen.

· The capital code for Real Property (minor construction) and equipment must reflect the assets use.  If the capital asset is “in-use”, the capital code field is left blank.  If the capital asset is “not-in-use”, the capital code field is coded with an “A”.  If the capital asset is non-capital but exceeds the threshold, the capital code field is coded with a “N”.

· Detailed information must be recorded on property provided to contractors, to include real property (Government-owned-Contractor operated facilities) and DoD property transferred from one contract to another contract.  The DoD property that was procured or fabricated by a contractor must be accounted for and reported by the contractor until the property is recorded in DPAS.

APPENDIX A

ACRONYMS/ABBREVIATIONS

                     AAS               APPROPRIATION ACCOUNTING SYSTEM

                   ADP               AUTOMATED DATA PROCESSING

                   APO               ACCOUNTABLE  PROPERTY OFFICER

                   CIP                 CONSTRUCTION IN PROGRESS

                   DBMS            DEFENSE BUSINESS MANAGEMENT SYSTEM

                   DFAS             DEFENSE FINANCE AND ACCOUNTING SERVICE

                   DLA               DEFENSE LOGISTICS AGENCY

                   DLAD            DEFENSE LOGISTICS AGENCY DIRECTIVE

                   DoD               DEPARTMENT OF DEFENSE

                   DPAS             DEFENSE PROPERTY ACCOUNTABILITY SYSTEM

                   DWCF           DEFENSE WORKING CAPITAL FUND

                   FM                 FINANCIAL MANAGER


                   FSO                FINANCIAL SERVICES OFFICE

                   IFS                 INTEGRATED FACILITIES SYSTEM

                   MILCON       MILITARY CONSTRUCTION

                   MIPR             MILITARY INTERDEPARTMENTAL PURCHASE REQUEST

                   PP&E             PROPERTY, PLANT & EQUIPMENT

                     RPM              REAL PROPERTY MANAGER

                   WIP               WORK IN PROCESS    

APPENDIX B

Definition of Terms

Accumulated Depreciation – A contra-asset account shown as a deduction from the related asset account in the balance sheet.  Depreciation realized throughout the useful life of an asset is accumulated in this account. 

Acquisition Cost – The original purchase, construction or development cost including transportation, design, installation and other related costs necessary to put the asset in the place and form in which it shall be used.

Benefit Period – see Useful Life

Book Value – The recorded cost of a General PP&E asset less its accumulated depreciation.

Capital Assets – New acquisitions and improvements equal to or greater than $100,000.

Depreciation – A cost allocation process in which an asset’s cost, less any salvage value, is allocated to operating expense over the asset’s estimated useful economic life in a systematic and rational manner.

Fair Market Value – The objective valuation for an asset as determined by the open market.   At the time an asset is originally acquired, acquisition cost generally represents the “fair market value” of the goods or services acquired.  With the passage of time, however, the fair market value of such assets as land and buildings may change greatly from their acquisition cost.  Also known as “fair value”, is an unbiased, equitable or just value based on the cost of a similar asset or the price that an impartial buyer would be willing to pay for the asset or a similar asset.

General PP&E – (also known as Capital Assets) Tangible assets used by the entity and have a useful life of at least two years and an initial acquisition cost that equals or exceeds the DoD capitalization threshold.  Examples of General PP&E include land, buildings, facilities, equipment, machinery, computer systems and software.  Includes all costs necessary to place in service.  

Straight-Line Method – Takes the capitalized recorded amount less estimated residual value (if applicable), divided among accounting periods during the asset’s useful life.

Salvage Value – (also known as residual or scrap value) The amount that would be expected to be obtained from selling the asset at the end of its useful life but only when such proceeds (from recycle, resale, salvage, etc) are permitted to be retained and used by the DoD Component.

Useful Life – The period of time that the entity expects to use an asset or the period over which the asset will be used in revenue generating activities. 
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