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Table 1. Summary of Screening and Issue Timelines

	RTD Method  
	Eligibility  
	Screening Period  
	Issuing Period  

	Reutilization  
	DoD   
	Days 1-14  
	Days 1-42  

	Reutilization  
	Special Programs  
	Days 1-14  
	Days 15-42  

	Transfer  
	All Federal Agencies  
	Days 15-35  
	Days 15-42  

	Donation  
	Authorized GSA Donees  
	Days 15-35  
	Days 36-42  

	RTD2  
	All RTD Customers  
	Days 41-42  
	Days 41-42  

	Sale  
	General Public  
	N/A  
	N/A  





Table 2.  DoD and Service Museum Approval Authority Points of Contact

	SERVICE/AGENCY
	POC

	Army
	Chief of Military History (DAMH-MD)  
1099 14th Street NW  
Washington, D.C.  20005-3402  


	Navy
	Curator for the Navy  
Naval Historical Center, Building 108   
Washington Navy Yard  
Washington, D.C.  20374-0571  


	Air Force 
	National Museum of the U.S. Air Force  
Director
HQAFMC  
1100 Spaatz Street  
Wright-Patterson AFB, Ohio 45433-7102  


	Marine Corps 
	Marine Corps History Division  
3079 Moreel Avenue  
Quantico, Virginia 22134  


	Coast Guard 
	Coast Guard Historian
Commandant (CG-09242)  
U.S. Coast Guard HQ s, Douglas A. Munro      
       Stop 7031 
2703 Martin Luther King Jr. Avenue, 
Washington, D.C.  20593-7031  






Table 3.  DoD Designated Control Points for Small Arms and Light Weapons Ordering,
Reviewing and Approving 
 
  
	SERVICE/AGENCY
	CONTROL POINT

	Army
	Director of Armament and Logistics Activity   
Chemical Acquisition  
ATTN:  AMSTA-AC-ASI  
Rock Island, IL  61299-7630  
Telephone: DSN 793-7531  
Commercial: (309) 782-7531  

	Air Force  
	WR-ALC/GHGAM,   
460 Richard Ray Blvd. Suite 221  
Robins AFB, GA 31098-1640  
Telephone: DSN 497-2877  
Commercial: (478) 327-2877  

	Marine Corps  
	Commandant of the Marine Corps  
ATTN:  LPC  
Headquarters, U.S. Marine Corps  
3000 Marine Corps, Pentagon, RM 2E211  
Washington, DC  20350  
Telephone: DSN 225-8900  
Commercial: (703) 695-8900  

	Coast Guard  
	Commandant, ATTN:  CG-7211  
Commandant (CG-7211)  
U.S. Coast Guard HQ, Douglas A. Munro Building  
2703 Martin Luther King Jr. Ave. SE  
Stop 7331  
Washington, DC  20593-7331  
Telephone: (202) 372-2030  

	National Security Agency  
	National Security Agency  
Item Accounting Branch   
ATTN:  L112  
Fort George Meade, MD  20755 6000  

	Defense Intelligence Agency  
	Defense Intelligence Agency  
ATTN:  RLE 2  
Washington, DC  20340 3205  

	Defense Threat Reduction Agency  
	Headquarters   
Defense Threat Reduction Agency  
8725 John J. Kingman Road MSC 6201  
Fort Belvoir, VA  22060-6201  
ATTN: BDLL  
Telephone: DSN 427-0785  
Commercial (703) 767-0785  




Table 4:   Military Department Contact Points for Loan, Donation, or Exchange of
Property 
  
	
	SERVICE/AGENCY
	CONTROL POINT

	Army
	All Commodities
	Commander  
U.S. Army Tank Automotive and Armament Command  
ATTN: AMSTA-IM-OER  
Warren, MI 48397-5000  
E-mail: donations@cc.tacom.mil  
Telephone: 1-800-325-2920 ext. 48469 

	Air Force
	Aircraft, missiles or any other items authorized for donation for display purposes to a museum recipient

The USAF Museum operates a loan program only. Donations are not offered.  Any other Air Force item authorized for donation for display purposes (to recipients other than a museum)
	NMUSAF/MUX  
1100 Spaatz St.  
Wright- Patterson AFB, OH 45433-7102 

HQ AFMC/A4RM  
4375 Chidlaw Rd., Building 262  
Wright-Patterson AFB, OH 45433-5006 

	Navy
	Navy and Marine Corps aircraft, air launched missiles, aircraft engines, and aviation related property



Obsolete or condemned Navy vessels for donation as memorials; Navy major caliber guns and ordnance; and shipboard materiel

	Commanding Officer  
NAVSUP Weapon Systems Support  
ATTN: Code-03432-06  
700 Robbins Ave.  
Philadelphia, PA 19111-5098 

ATTN: NAVSEA-OOD, NC  
Naval Sea Systems Command  
2531 Jefferson Davis Highway  
Arlington, VA 22242-5160 

	Marine Corp
	Marine Corps assault amphibian vehicles (to recipients other than a museum)



Marine Corps historical property (all other inquiries)
	Commandant of the Marine Corps  
ATTN: LPC-2  
HQ U.S. Marine Corps  
 3000 Marine Corps, Pentagon, RM 2E211  
Washington, DC 20350 

Commandant of the Marine Corps  
History and Museum Division (HD)  
Marine Corps Historical Center  
1254 Charles Morris Street SE  
Washington Navy Yard, DC 20374-5040 

	Coast Guard
	All Commodities 
	Commandant (CG-844)  
U. S. Coast Guard Headquarters, Douglas A. Munro Building  
2703 Martin Luther King Jr. Avenue, Southeast, Stop 7618  
Washington, DC 20593-7618 Fort George Meade, MD  20755 6000  






Table 5. Public Notice Sample

	1. NOTICE is hereby given that the (name of Activity) proposes to initiate abandonment 
or destruction procedures for the following surplus government property: 

	 

	Item Name 

	General Description 
	 
	 

	NSN 
	 
	 

	Quantity 
	 
	 

	Condition 
	 
	 

	Unit of Issue 
	 
	 

	Total Acquisition Cost 
	 
	 

	 

	2. Beginning on	Date	until close of business     Date of three (3) calendar days the above property will be available for donation to any public body (e.g., an agency of any political subdivision supported wholly or principally by public funds to the general public) until close of business		Date of seven (7) calendar days	. After this, all remaining property will be abandoned or destroyed IAW DoD 4160.21-M, “Defense Materiel Disposition Manual.” 

	 

	3. This property is available for inspection at	Location	. 

	 
	 
	 

	From 
	To 
	Monday through Friday, 
excluding holidays 

	Hour 
	Hour 
	 

	 
	 
	 

	NOTE: Due to security concerns, entrance to this location may be limited. 

	 

	4. Notwithstanding the above, commencing with the posting of this notice and so long as the property is available, the U.S. Government will consider the sale of all or any portion 
of this property to any or all interested parties on a first-come, first-served basis. 

	 

	5. Interested parties are invited to contact: 

	 
	 
	 

	 
	 
	 

	Name 
	Telephone 
	Address 
	Hours available 





[bookmark: _Hlk206486707]Figure 1. Certification of HM Recipients

	“I (we) hereby certify that the donee has knowledge and understanding of the hazardous

	nature of the property hereby donated and will comply with all applicable federal, State, and

	local laws, ordinances, and regulations with respect to the care, handling, storage, shipment,

	and disposal of the HM. The donee agrees and certifies that the U.S. Government will not

	be liable for the personal injuries to, disabilities of, or death of the donee or the donee’s

	employees, or any other person arising from or incident to the donation of the HM or its

	final disposition. Additionally, the donee agrees and certifies to hold the U.S. Government

	harmless from any and all debts, liabilities, judgments, costs, demands, suits, actions, or

	claims of any nature arising from or incident to the donation of the HM, its use, or final

	disposition.”
	
	

	


	
	



	Signature
	
	Date

	


	
	



	Name (Print/Type)
	
	Title

	


	
	



	Activity/Unit
	
	Grade/Rank

	

	
	

	Phone Number
	
	





Figure 2. Customer Reconfirmation

	I understand that the shipment of Order No. 	 is not cost effective to the Department of Defense; however, the requested property is still required as mission essential.

	
	

	Signature
	Date

	
	

	Name (Type/Print)
	Title

	
	

	Activity/Unit
	Grade/Rank

	
	

	Phone Number
	





Figure 3. Sample Certificate of Assurance 
  

For Military Department Use 
 
_____________________hereinafter called “Applicant-Recipient”  
                       (name of applicant)

Hereby agrees that in compliance with section 2001a of Title 42, U.S.C., section I of Title 40, U.S.C., as amended, and section 701 et seq. of Title 29, U.S.C., as amended, no person will, on the ground of race, color, national origin, sex, or handicap, be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the Applicant-Recipient receives a donation from the  
___________________________________ and applicable Military Department.  

Hereby gives assurance that it will immediately take any measures necessary to effectuate this agreement.  

This agreement will continue in effect during the time the Applicant-Recipient retains ownership, possession, or control of the donated property. Further, the Applicant-Recipient agrees and assures that its successors or assigns will be required to give an assurance similar to this assurance as a condition precedent to acquiring any right, title, or interest in and to any of the property donated herein.  

This assurance is given in consideration of and for the purpose of obtaining donation of federally owned property pursuant to [cite applicable statute] consisting of the following items:  

[Quantity and description of donated property. Use additional sheet if space is not adequate.] 

The Applicant-Recipient recognizes and agrees that such federal donation will be made in reliance on the representations and agreements made in this assurance, and that the United States will have the right to seek judicial enforcement of this assurance.  

This assurance is binding on the Applicant-Recipient, its successors, transferees, and assignees, and the person or persons whose signature appears below are authorized to sign this assurance on behalf of the Applicant-Recipient.  

By  


_______________________________________________________
President, Chairman of the Board, or comparable authorized official  

Address: 
Figure 4. Sample Standard Loan Agreement 
  

For Military Department Use 
  
By this agreement, made as of [insert date] between the United States of  
America, hereinafter called “the government,” represented by [insert name and title of  
Service representative] and, __________________________________called “the Borrower” incorporated and operating under the laws of the State of  _______________________
 and located at;  
and, pursuant to section 2572 of Title 10, U.S.C., the government hereby loans to  
 the following property: 	


for the period commencing [date] and ending [date] with an option for annual renewal.  

The Borrower has applied in writing by letter dated [date] for the loan of the above property, and hereby agrees to accept it on an “as is where is” basis, to be responsible for all arrangements and to assume and pay all costs, charges and expenses incident to the loan of this property, including the cost of preparation for transportation from ___________________________to _______________________, of disassembly, packing, crating, handling, transportation, and other actions incidental to the movement of the loaned property to the Borrower’s location, [location of property].  

The Borrower will obtain no interest in the loaned property by reason of this agreement and title will always remain in the lender.  

The Borrower agrees to use the loaned property in a careful and prudent manner, not, without prior permission of the government, to modify it in any way which would alter the original form, design, or the historical significance of said property, to perform routine maintenance so as not reflect discredit on the government, and to display and protect it according to the instructions set forth in Table [ # ], incorporated herewith and made part of the loan agreement.  

The Borrower agrees to accept physical custody of the property within [period of time], after execution of this agreement, to receipt to the government for said property on assuming custody of it to place it on exhibit within [period of time], and to report annually to the government on the condition and location of the property.  

The Borrower agrees not to use the loaned property as security for any loan, not to sell, lease, rent, lend, or exchange the property for monetary gain or otherwise under any circumstances without the prior written approval of the lender.  

The Borrower agrees to indemnify, hold harmless, and defend the government from and against all claims, demands, action, liabilities, judgments, costs, and attorney’s fees, arising out of claims on account of, or in any manner predicated upon personal injury, death, or property damage caused by or resulting from possession or use of the loaned property.
  
The Borrower agrees to allow the authorized Department of Defense representatives access to the Borrower’s records and facilities to assure accuracy of information provided by the Borrower and compliance with the terms of this loan agreement.  

The Borrower agrees to return said property to the government on termination of this loan agreement or earlier, if it is determined that the property is not required, at no expense to the government. 

The failure of the Borrower to observe any of the conditions set forth in the loan agreement and the Table (s) thereto will be sufficient cause of the government to repossess the loaned property. Repossession of all or any part of the loaned property by the government will be made at no cost or expense to the government; the Borrower will defray all maintenance, freight, storage, crating, handling, transportation, and other charges attributable to such repossession. 
 
The [insert “donee” or “borrower” as applicable depending on the document type, i.e., conditional deed or gift of standard loan agreement, respectively] certifies they have read, understand and acknowledge that concealing a material fact and /or making a fraudulent statement in dealing with the Federal Government may constitute a violation of section 1001 of Title 18, U.S.C.  

Executed on behalf of the government this ____ day of, 20__, at:

United States of America:  

By  
Title  
Agency:  
Address:  

The Borrower, through its authorized representative hereby accepts delivery of the loaned property subject to the terms and conditions contained in the loan agreement set forth above.  
Executed on behalf of the Borrower, this ____day of, 20___,   at 

Name of Borrower Organization  
By  
Title  
Address: 



Figure 5. Sample Conditional Deed of Gift 
  
 For Military Department Use  
  
This agreement made as of between the United States of America (hereinafter called the “government” or the “donor”) represented by (hereinafter called “the donee” operating under the laws of the State of _________________located at_____________________________.  

Witness:  

The Secretary is authorized by section 2572 of Title 10. U.S.C. to transfer by gift or loan, without expense to the United States and on terms prescribed by the Secretary, any obsolete combat property not needed by the Department. The donee is eligible under the terms of section 2572 of Title 10, U.S.C.  

The donee has applied in writing by letter dated [insert date] for a _______________________ and has agreed to assume and pay all costs, charges, and expenses incident to the donation including the cost of any required DEMIL and of preparation for transportation  
to _________________________________________.   

The government agrees 
(a) to release [item name] 
(b) to notify the donee of the available date sufficiently in advance thereof to enable the donee to make necessary arrangements for acceptance.  

The donee agrees to accept it on an “as is where is” basis and be responsible for all arrangements and costs involved in its movement. The donee will, at no cost to the Government, arrange and pay for disassembly, packing, crating, handling, transportation, and other actions as necessary for the movement of the donated property to the donee’s location.  

The donee will use the donated property in a careful and prudent manner and will maintain it and make such repairs to it as are necessary to keep it in a clean and safe condition so that its appearance and use will not discredit the donee. Display instructions are set forth in Table [ # ] and are incorporated and made part of this conditional deed of gift. The donee also agrees to not use the donated property as security for any loan, nor sell, lease, rent, exchange the property for monetary gain or otherwise, under any circumstances without the prior approval of the donor.  
  
The donee will indemnify, hold harmless, and defend the government from and against all claims, demands, action, liabilities, judgments, costs, and attorney’s fees, arising out of claimed on account of, or in any manner predicated upon personal injury, death, or property damage caused by or resulting from possession or use of the donated property.  

The donee agrees to allow the authorized representatives of the government access to the donee’s records and facilities to assure accuracy of information provided the donor and compliance with the terms of this conditional deed of gift.  

Title is transferred on special condition that the [item name] will not be transferred or otherwise disposed of (including re-donation) without the written consent of the donor. If disposition by any method (including re-donation) without consent of the donor is attempted, title to the property is subject to forfeiture and the government may require return of the property by the donee or may repossess the property from whomever may have possession thereof and the donee will bear all expense of return and repossession as well as all storage costs.  

Upon the failure of the donee to observe any of the conditions set forth in the conditional deed of gift and Table thereto, title to the donated property will revert to and vest in the donor. Repossession of all or any part of the donated property by the donor will be at no cost or expense to the donor, and the donee will pay all maintenance freight, transportation, and other charges attributable to such possession.  

When the is no longer needed by the donee, disposition instructions will be requested from the donor. All costs of disposition will be borne by the donee.  

The [insert “donee” or “borrower” as applicable depending upon the document type, i.e., conditional deed or gift of standard loan agreement, respectively] certifies they have read, understand and acknowledge that concealing a material fact or making a fraudulent statement in dealing with the Federal Government may constitute a violation of Section 1001 of Title 18, U.S.C.  

Subject to the conditions set forth above, title to the property will vest in the donee upon receipt of written acceptance hereof the above.  

Executed on behalf of the government this day of________________, 20____, at:        

United States of America  

By  
Title:  
Agency:  
Address:  

The donee, through its authorized representative hereby accepts title to and delivery of the donated property subject to the conditions in the deed of gift set forth above.  
Executed on behalf of the donee, this day of_______________, 20__, at:

  
Name of donee organization  
By  
Title:  
Address 
 


Figure 6. Sample Exchange Agreement 
  
[bookmark: _Hlk178237087]   
 
For Military Department Use 

It is mutually agreed by and between the [Service Name] Museum, [insert address] (hereinafter “Museum”) and [insert name] Museum, [insert address] (hereinafter “Exchanger”), as follows:  

Items to be exchanged by the museum: The Museum will provide to the Exchanger the following items:  

insert nomenclature/description, stock number, serial number, etc.  

Items to be exchanged:  

insert nomenclature/description, stock number, serial number, etc.  

Authority: This exchange is made under the authority of section 2572 of Title10, U.S.C.  
  
  
  
Delivery:  
The items to be received by or services provided to the Museum from the Exchanger will be delivered or provided at the Exchanger’s sole expense to [insert location].  
They will be delivered or provided in one shipment all at the same time unless the Museum agrees otherwise in writing. They will be delivered or provided within 90 days of the date this agreement is signed. Title to the items to be received by the Museum will pass to the Museum at the time and point of delivery only upon written acceptance by an authorized representative of the Museum.  

The items to be exchanged by the Museum to the Exchanger are currently located at [insert location address]. They are provided on an “as is, where is, with all faults” basis and there are no warranties expressed or implied. The Museum specifically provides no warranty or other assurance as to the condition or serviceability of the property. All items offered in exchange by the Museum are subject to a radiation survey and the removal of radioactive components as well as equipment DEMIL prior to release. They will not be released to the Exchanger until acceptance by the Museum according to the above paragraph.  

Condition of items provided by the museum: The items to be exchanged by the Museum are offered to the Exchanger as is, where is, with all faults. The Museum provides no warranty or other assurance as to the condition or serviceability of the property.  

Condition of items provided by exchange: The items to be exchanged are certified to be original and authentic by the exchanger, to be in good condition with no significant damage or deterioration, or other hidden faults which would jeopardize their long-term preservation or their use by the Museum for display or study.  

Consummation of agreement: This agreement will be considered consummated upon delivery and acceptance by both parties of all items to be provided.  

Release of liability: In consideration of this mutual exchange, the Exchanger agrees that it will hold the United States, its agencies, officers, employees, agents, and contractors harmless, indemnify, and defend them against any and all suits, actions, and claims of any kind whatsoever, including attorney fees, which may arise from or be the result of this exchange or the items.  

Warranty of title: In the case of the items provided by the Exchanger, the Exchanger hereby warrants that it has title to the items and that there are no liens or encumbrances whatever against the said items. The Exchanger will provide to the Museum documentary proof of ownership in a manner and of a fashion satisfactory to the Director of the Museum prior to delivery.  

Notices: All notices between the parties will be in writing and sent to the following addresses:  

For the Museum: [address]  
For the Exchanger: [address]  

The Exchanger will neither assign nor otherwise transfer this Agreement without the written prior agreement of the Director of the Museum.  

In witness whereof, the parties or their authorized representatives have hereunto signed their names on the date indicated.  

For the U.S. [insert Service museum name]  


______________________________		_______________________________  
Signature						Printed Name 
Name and title date  
Witnessed by  
Name  
Date  

For the exchanger:  


_______________________________		_______________________________ 
Signature						Printed Name

Witnessed by 




Figure 7. Sample Unconditional Deed of Gift 
  
 
For Military Department Use 
  
This agreement is made between the United States of America (hereinafter called the “government” or the “donor”) and the ________________ (hereinafter called “the donee”) operating under the laws of the State of located__________________________________ .  
1. The government is authorized by section 2572 of Title 10, U.S.C. to transfer by gift or loan, not to exceed $10,000 of the monetary value allowed in section 2572 of Title 10, U.S.C., without expense to the United States and on terms prescribed by the Secretary, any documents and historical artifacts, excluding any condemned and obsolete combat materiel not needed by the Department. The donee is eligible under the terms of section 2572 of Title 10, U.S.C.  
2. The donee has applied in writing by letter dated [date]and has agreed to assume and pay all costs, charges, and expenses incident to the donation including the cost of any required demilitarization and of preparation for transportation.  
3. The government agrees to release [insert item description] and to notify the donee of the available date sufficiently in advance thereof to enable the donee to make necessary arrangements for acceptance.  
4. By this deed of gift the donor transfers title, conveys and assigns free and clear of all encumbrances, to the donee.  
5. The donee agrees to accept it on an “as is where is” basis and be responsible for all arrangements and costs involved in its removal. The donee will, at no cost to the donor, arrange and pay for disassembly, packing, crating, handling, transportation, and other actions as necessary for the removal of the donated property to the donee’s location.  
6. The donor certifies that the donation is unsafe for operational use and is only suitable for static display. Any use of the donated property is fully and completely the responsibility of the donee.  
7. The donee will indemnify, save harmless, and defend the donor from and against all claims, demands, action, liabilities, judgments, costs, and attorney’s fees, arising out of claims on account of, or in any manner predicated upon personal injury, death, or property damage caused by or resulting from possession or use of the donated property.  
8. Subject to the conditions set forth above, title to the property will vest in the donee upon receipt of written acceptance hereof from the done  
Executed on behalf of the donor, this day _____________, 20___.  
At  
United States of America  
By  
Title:  
Agency  
Address  

The donee, through its authorized representative hereby accepts title to and delivery of the donated property subject to the conditions in the deed of gift set forth above.  
Executed on behalf of the donee, this day ______________, 20___. 
At  
Name of donee organization  
By  
Title:
Address:  
State Agencies/Surplus Property. This will list the State Agencies in alphabetical order with contact information. 


Figure 8.  A/D Certification

	“I certify that the property listed herein was (abandoned/destroyed) in a manner authorized by the appropriate installation official and IAW DoD Manual 4160.21, DoD Manual 4160.28, and other applicable Directives.”  

	  
	  

	Abandonment/Destruction Officer  
	Date  

	  
	  

	Witnessing Party Certification  
	  

	 “I have witnessed the (abandonment/destruction) of the property described herein and it was (abandoned/destroyed) in the manner prescribed.”  

	Witnessing Party  
  
	Date  

	“I have witnessed the (abandonment/destruction) of the property described herein and it was (abandoned/destroyed) in the manner prescribed.”  

	Witnessing Party  
  
	Date  
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