OFFICIAL RESPONSE FORM – INSTRUCTIONS
Choose date.
To: Choose selection from the dropdown menu.
From: Choose selection from the dropdown menu.
Committee or Board of Appointment:
Choose selection from dropdown menu.
SUBJECT:  COMPONENT OFFICIAL RESPONSE FORM
[bookmark: _Hlk214608197]On behalf of the named DoD Component, Service, or Agency the formal response to Proposed Defense Logistics Management Standards Change (PDC) Insert PDC number. is:
Choose formal response from the dropdown menu. 
[bookmark: _Hlk214608211]Insert supplementary details here, if any; otherwise, delete this field.
The Component point of contact for this response form is: Insert name, title, phone, and e-mail.



PAGE 2
	#
	Location (Page/Section)
	Critical or Substantive
	Non-Administrative Comments, Justification, Recommended Change(s) and
Defense Enterprise Data Standards Office (DEDSO) Justification for Resolution
	Point of Contact

	1. 
	Insert location.
	Choose selection.	[bookmark: Column7]Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	2. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO Response: Choose response from dropdown menu.
DEDSO Reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	3. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone:  Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	4. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	5. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	6. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	7. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	8. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	9. 
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.

	10. [bookmark: _Hlk216191546]
	Insert location.
	Choose selection.	Component comment and justification: Insert comment.
Component recommended change: Insert recommendation.
DEDSO response: Choose response from dropdown menu.
DEDSO reasoning: Insert reasoning.
	Name: Insert name.
Phone: Insert phone.
E-mail: Insert e-mail.
☐ Same as row above.


OFFICIAL RESPONSE FORM FOR PDC INSERT PDC NUMBER  

General Guidance:
Complete the form on behalf of the named DoD Component, Service, or Agency responding to the specified proposed Defense Logistics Management Standards change.  Digitally sign upon completion.  Prior to signing, all conflicts must be deemed resolved and all comments thoroughly reviewed to confirm accurate representation of the identified DoD Component, Service, or Agency.
Any changes made after digital signature will invalidate the signature.  In this instance, the digital signature must be removed prior to modifications and reapplied upon completion.
Instructions:
To add rows:
Option 1: Select an entire row (without data), right-click, and choose ‘Copy.’  Click within the last row of the table, right-click, and choose ‘Paste Options:’ [image: Insert as new rows icon.] ‘Insert as New Rows (R).’
Option 2: Hover the cursor far left between rows.  Click [image: Add a new row icon (plus symbol).].  The item number will automatically generate in the newly added row.  From a populated row, select cells in columns two through five.  Right-click and choose ‘Copy.’  Select the blank cells in the new row.  Right-click and choose ‘Paste Options:’ [image: Overwrite cells icon.] ‘Overwrite Cells (O).’
[bookmark: _Hlk216189882]Option 3: Right-click within the last row.  Hover over Insert.  Click[image: Insert rows below icon.]‘Insert Rows Below.’  The item number will automatically generate in the newly added row.  From a populated row, select cells in columns two through five.  Right-click and choose ‘Copy.’  Select the blank cells in the new row.  Right-click and choose ‘Paste Options:’ [image: Overwrite cells icon.] ‘Overwrite Cells (O).’
To delete unused rows: Select the entire row, right-click within the selected row, and choose ‘Delete rows.’
Column entries:
Column 1: Comment number (automatically generated).
Column 2: Location of the content within the PDC that the comment is addressing.  Add any pertinent identifying information (e.g., page number, section number).
Column 3: From the dropdown menu, choose ‘critical’ or ‘substantive.’  
Column 4: Component: Add one comment per row and the reason/justification for the recommended change.  Please do not provide administrative comments.
DEDSO: From the dropdown menu, choose ‘Accept,’ ‘Partially accept. See reasoning.,’ or ‘Reject. See reasoning.’
Provide details if selection includes ‘See reasoning.’
Column 5: Add point-of-contact information (i.e., name of commenter, phone number, e-mail).  If this information is identical to the information in the row that precedes it, click the checkbox labeled ‘Same as row above.’
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